AJIMUHUCTPALIUA
AHTPOITIOBCKOI'O MYHHUILIMITAJIBHOI'O OKPYT' A
KOCTPOMCKOM OBJIACTH

IHOCTAHOBJIEHUE

oT « 21 » suBaps 2025 r. Ne 17

OO0 yrBepkaeHUH AIMUHUCTPATUBHOTO

perijameHTa npeaoCcTaBiICHUs] MyHULIUIIAJIbHOU

yciyru «Beiaua pa3penienuii Ha mpaBo BEIPYOKH
3€JICHBIX HaCAXICHUI Ha TEPPUTOPUN AHTPOTIOBCKOTO
MyHHIMIaIbHOTO oKpyra Koctpomckoii obnactu

B memax nmnpuBeaeHMs B COOTBETCTBHME C  JCHCTBYIOUIMM  3aKOHOJATEIbCTBOM
AJIMAHHCTPAaTUBHOIO  PETJIAMEHTAa  IPENOCTaBICHUS  aJAMUHHUCTpAalMe  AHTPOIOBCKOTO
MyHHLIMIAIbHOTO OKpyra KocTtpomckoit obGnact MyHununanbHoW ycinyru «Bbigaua
paspenieHnii Ha TPaBO BBIPYOKM 3€JIE€HBIX HACAXKIACHUN» Ha TEPPUTOPUU AHTPOIMOBCKOTO
MyHHIMNaIBHOTO OKpyra Koctpomckoii o6nactu,

IHOCTAHOBIJAIO:

1. VrBepaure  mpumaraemeli  AJMUHHCTPATHUBHBIA  DPETJIAMEHT  IPENOCTABIICHHS
MYHUIIMTIATBHON  yenyrun  «Bwimada paspemieHuii Ha TIpaBO  BBIPYOKH  3€JICHBIX
HACXJICHUN» HA TEPPUTOPUU AHTPOIMOBCKOIO MyHUIIMNAILHOTO OoKpyra Koctpomckoi
obnacTH.

2. YcTaHOBUTh, YTO TPEOOBAaHHS K MOMEIICHUSIM, YCTAaHOBJICHHbIE AJIMHHHUCTPATHUBHBIM
periaMeHToOM, HE TMPUMEHSIOTCS K 3JaHUSIM, BBEICHHBIM B JKCIUIyaTallMio [0
BCTYIUICHUSI B CHJIy HACTOSIIEro IIOCTAHOBJEHMSI BIUIOTH JIO OCYILECTBICHHS HUX
PEKOHCTPYKIIUH WIN KallUTaIbHOIO PEMOHTA.

3. 3aBenymoolleMy OTIEIOM CTPOUTENIbCTBA U APXUTEKTYpPhl U JAPYTMM MYHUIUIAIbHBIM
CIIY)KalllUM aJMHHUCTPAMK AHTPOMOBCKOTO MYHHIIMIAIBHOTO OKpyra 00ecredyuTh
BBITIOJIHEHUE  TOJIOKEHUH  AJIMUHUCTPATUBHOIO  perjlaMeHTa  MpeJoCTaBJICHUS
MYHHIIMIIATBEHOM YCIIYTH, YTBEPXKIEHHOTO MMYHKTOM | HACTOSAIIEro MOCTAaHOBIICHUSI.

4. Pacxoapl Ha pealu3alMi0 HACTOALIETO MOCTAHOBJICHUS MPOM3BOAMUTH 3a CUYET CPEACTB
OroKeTa  AHTPOIMOBCKOTO  MyHHMIMNanbHOro okpyra KocTtpomckodr — obnacTH,
MPEeIyCMOTPEHHBIX PELICHHEM O OIOJKETe MO pasfelny, Hojapa3ieny, LeJIeBOi CTaTbe U
BHUJy PAacXo0/IOB, COOTBETCTBYIOIIUX KOHKPETHOMY HAIIPABJICHUIO JIESTEIBHOCTU
CyOBbEKTOB OIO/DKETHOTO IJIAHUPOBAHUST M YYaCTHUKOB OIOKETHOTO IIpoliecca,
YYaCTBYIOIIMX B Peau3allii HACTOAIIETO MOCTAHOBIICHUS.

5. CuuTarh yTpaTUBLIMM CUIY MIOCTAHOBJIECHUE aIMUHUCTPALUU AHTPOIIOBCKOTO CEJIbCKOTO
nocenenus ot 30.11.2022 r. Ne 60 «O6 yTBep>KI€HUM aAMUHUCTPATUBHOIO PETIaMeHTa
MIPEOCTABJICHUS  aJAMMHUCTpAalMed  AHTPOIOBCKOIO CEJIbCKOTO MIOCEICHUS
AHTpOMOBCKOro MyHUIMNAIbHOrO paiioHa KocTpomckoil o0nacTé MyHHLIMIAIBHOM
ycnyru «Beiada pa3pelieHus Ha MpaBo BRIPYOKH 3€NIEHBIX HACAKICHUID.

6. Hacrosmiee mocTaHoBiIeHHME BCTyMaeT B CHIy CO JHA €ro OQHIHMAIBHOTO
OIyOJIMKOBaHUS.

I'maBa agmMuHMCTpanu AHTPOIIOBCKOTO
MYHHUIUIIAIBHOTO OKpYra E.JI. I'pomoBa



Yr1BepxkaeH
IIOCTAHOBJIEHUEM aJMUHUCTPALU AHTPOIIOBCKOIO
MYHUIIUNATBHOTO OKpyra oT 21 staBaps 2025 roga Ne 17

AJIMUHUCTPATUBHBINA PETJIAMEHT
110 NIPEeJOCTABJIEHUI0O MYHUIMIIAJIBLHON YCayru «Belgaya paspeumieHuii Ha
NPaBo BLIPYOKH 3€JIeHbIX HACAXKACHUID> HA TEPPUTOPHUH AHTPOIIOBCKOI0
MYHUIHMIAJIBHOro okpyra Kocrpomckoit o01actu

Pasznen 1. O0mme nmos1oxeHus
1. [IpeameT peryiupoBaHusi AIMUHUCTPATUBHOIO pPerjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN perjJaMeHT yCTaHABIMBAET CTaHAAPT MPEIOCTaBICHUS
MYHUIIMNIAIBHOW yCayru «Bblgadya pasperieHuid Ha TpaBO BBIPYOKH 3€JICHBIX
HACaXJEHU» (amee COOTBETCTBEHHO — AJIMUHHUCTPATUBHBIA pErIaMEHT,
MyHununanpHas yciiyra), yCTaHaBJIMBaeT COCTaB, MOCJIEIOBATEILHOCTh U CPOKHU
BBITIOJIHCHUS aJIMUHUCTPATUBHBIX poreayp 1o NPEI0CTaBICHUIO
MyHUIIMNAIBHOW ~ yCAyTM, B  TOM  4HCI€  OCOOCHHOCTH  BBITTOJIHEHHMS
aIMUHUCTPATUBHBIX TPOIEAYP B DJICKTPOHHOM BHJIE, (GOPMBI KOHTPOJS 3a
UCIIOJIHEHWEM AJIMUHUCTPATUBHOTO pErjlaMeHTa, J0CYNeOHBI (BHECYEOHBII)
NopsAIOK 00’KajoBaHUS pelleHUd W AeicTBuil (0e3aeiicTBUSsI) OpraHOB MECTHOIO
caMOyIIpaBJIeHUs MYHUIIUTIATHHOTO oOpazoBaHus AHTpPOTIOBCKUH
MYHULIMNAIBHBIA  OKpYr (manmee — AJMUHHUCTpalus), AOJKHOCTHBIX JIWIL
AJIMUHUCTpALNH, PEJOCTABIAIONIX MyHUITUTIATBHYIO YCIYTY.

1.2. Bpimaua paspemieHuss Ha TMPaBO BBIPYOKHM 3€JEHBIX  HAaCaXICHUHN
OCYLIECTBIIIETCS B CIy4asiX:

1.2.1. Tlpu BbIABICHUM HAPYLICHUS CTPOUTENIbHBIX, CAHUTAPHBIX U HMHBIX
HOPM U IIPaBUJI, BBI3BAHHBIX MPOU3PACTAHUEM 3€JIEHBIX HACAXKICHUM, B TOM
Yyucje€ MpU MPOBEICHUM KAMUTAJIbHOIO M TEKYIIEro pPEMOHTa 3/1aHHUi
CTPOCHUH COOPY)KE€HUM, B CiIydae, €CJIH 3€JICHbIC HACAXICHUS MEIIaloT
MIPOBEJICHUIO padoT;

1.2.2. IIpoBeneHns caHUTAPHBIX PYOOK (B TOM YHCIIE yJaJeHUS aBapUITHBIX
JEPEBbEB M KYCTAPHUKOB), PEKOHCTPYKIMU 3€JECHbIX HAaCaXJACHUU U
KalmuTaJbHOTO peMOHTa (pecTtaBpamuu) OOBEKTOB oO3elieHEeHUs (MapKOB,
OyJIbBapOB, CKBEPOB, YJIUI], BHYTPHIBOPOBBIX TEPPUTOPHHL);

1.2.3. [IpoBenenus CTPOUTEBCTBA (PEKOHCTPYKIUN), cerent
MHXEHEPHOTEXHUYECKOT0 00€CeUeHHs], B TOM YHUCJIE JIMHEHHBIX 00bEKTOB;



1.2.4. llpoBeneHune KamUTAIBHOIO WM TEKYIIETO0 PEMOHTa CeTeu

WHXEHEPHOTEXHUYECKOTO 00ECIeYeHusl, B TOM YHCJIC JIMHEHHBIX O0BHEKTOB

3a MCKJIIOUYEHUEM TMPOBEJICHUS aBapUHHO-BOCCTAHOBUTENIBHBIX PabOT cerei

MHXKEHEPHOTEXHUYECKOT0 o0ecreyeHust u coopyxenuii; 1.2.5. Pazmenienus,

YCTAaHOBKM OOBEKTOB, HE SABJISIOMUXCI OOBEKTAaMHU KalHUTAJIbHOTO

CTPOUTEIBCTBA;

1.2.6. IIpoBeneHNE MHKEHEPHO-TEOJIOTMYECKUX N3bICKAHNN;

1.2.7 BoccraHoBiieHUSI HOPMATHBHOI'O CBETOBOTO pEXKHUMa B JKUJIBIX U

HEKWIBIX TOMEIICHUSAX, 3aTEHSIEMBIX JE€PEBbSIMH.
1.3. Bpimaua paspemieHuss Ha TPaBO BBIPYOKHM 3€JIEHBIX  HACAXKJICHUM
OCYIIECTBIISIETCSL IS TMPOU3BOJACTBA pabOT HaA 3eMJIAX, Ha KOTOphIE HE
pacnpoCTpaHseTcs IEUCTBUE JIECHOTO 3aKOHOoAaTeNbcTBa Poccuiickon denepanuu,
Ha 3eMJISIX, HE BXOJAIIMX B TOJIOCHI OTBOJIA YKEJIE3HBIX M aBTOMOOWJIBHBIX JIOPOT,
Ha 3€MEJbHBIX YYacTKaX, HE OTHOCAIIMXCS K CIEIUaJbHO OTBEICHHBIM IS
BBITIOJTHEHUSI arpOTEXHUUYECKUX MEPOINPHUSITUH IO Pa3BEACHUIO U COACPKAHUIO
3€JICHHBIX HACaXKJICHUM (MUTOMHHMKHU, OPAH)XEPECHHBIE KOMIUIEKCHI), a TakKe HE
OTHOCSIIIIMXCS K TEPPUTOPUHU KJTaTOHUIII.
1.4. BeipyOka 3ejeHBbIX HacakIeHU Oe3 paspelieHuss Ha TEePPUTOPHUH
AHTpPONIOBCKOTO MYHHIIMIIAIBHOIO OKpYra HE JOMYCKAaeTCs, 3a HCKIOUYECHHEM
NPOBEJICHUS  aBapHUIHO-BOCCTAHOBUTEIBHBIX  pabOT  ceTell  WHKEHEpHO-
TEXHUUECKOTO 00ECIICUEHHS U COOPYKEHHUH.

2. Kpyr 3asBureseit
2.1. 3agBuUTENAMU SABJISIFOTCS buznveckue JINIIA, WHJIUBUyaIbHbIC
OpeANPUHUMATENN U IOPUANYECKUE JIMIA, HE3aBUCUMO OT IpaBa IMOJb30BaHUS
3€MEIbHBIM YYaCTKOM, 32 UCKIIIOYEHUEM TEPPUTOPUI C JIECHBIMU HACAKICHHUIMU
(manee — 3asBUTEND).
2.2. HWurepecsl 3adBuTeNed, yKa3aHHbBIX B MNyHKTe 2.1  HacTodIero
AJIMUHUCTPATUBHOTO pErJIAMEHTa, MOTYT TMPEACTABIATH JUIA, OOJIaJaroIIne
COOTBETCTBYIOIIMMU MOJHOMOUYUAMHU (nanee — [IpencraBuTens 3asiBUTENS).
2.3. Tlomnomoums IlpencraBuTenss 3asBUTENSA, BBICTYNMAIOLWIETO OT HWMEHU
3astBUTEINSI, TOATBEPKIAIOTCS JOBEPEHHOCTHIO, O(OPMIIEHHON B COOTBETCTBHH C
TpeOOBaHUsIMU 3aKOHO1aTeNbcTBa Poccuiickoit @eaeparuu.

3. TpeGoBanus npegocrapiaennsi 3agBuTe 0 MyHHIHMNAJBHOM YCJIYTU B
COOTBETCTBUM ¢ BAPHAHTOM NpenocrapjieHuss MyHUIMIIAJIbHON YCJIYIH,
COOTBETCTBYIIMM NMPU3HAKAM 3asiBUTeJIs1, ONpeleJICHHBIM B pe3yJibTare
AHKeTHPOBAaHUS, IPOBOAMMOI0 OPraHOM, NMPEAOCTABJIAIINM YCJIYry (aajiee —



npopuInpoBaHue), a TAK:Ke pe3yJibTara, 3a Mpe0cTaBjJIeHHeM KOTOPOro
o0paTwicsa 3asiBUTEIb

3.1. VndopmupoBanue o MOpsSAKE MNpeAoCTaBiIeHUsS MyHUIUINIATBbHONW YCIyTH
OCYIIECTBIISIETCS:
1) HemocpeaCTBEHHO MpU JUYHOM Mpueme 3asBUTENS B CTPYKTYPHOM
no/pa3AeieHUU aIMUHUCTPAIIMU AHTPOIOBCKOTO MYHHUIUIIAIBHOTO OKPYTa,
PEAOCTABIISIIONIET0 MYHULIIMIAIBHYIO YCIYTY WX MHOTO(YHKIIMOHATEHOM
IEHTPE TMPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIyT
(1ayee COOTBETCTBEHHO — YTIOJHOMOYEHHBIN opran, M®II);
2) o TenedoHy YNHOIHOMOUYEHHBIM opranoM uiu MOIL];
3) TOHUCBMEHHO, B TOM 4YHUCJE TIOCPEJICTBOM JJIEKTPOHHON TMOYTHI,
(haKCUMUIILHOM CBSI3H;
4) TMOCPEACTBOM pa3MEIICHUST B OTKPHITOM M JOCTyHmHOM Qopme
uH(pOpMAaIIH:
a) B (enepaJibHOM TOCYJAapCTBEHHONM HWH()OPMAIIMOHHOM CHCTEME
«EnuHBIA  mOpTam TOCYJApCTBEHHBIX M MYHHUIUIAIBHBIX  YCIYT
(dynkumii)» https://www.gosuslugi.ru/ (nanee — Enunslii mopran);
06) Ha oduIuanbHOM caiWTe YMNOJHOMOYEHHOTO OpraHa B
UH(OPMAIIMOHHOTEIIEKOMMYHUKAIIMOHHOM CeTH «HTEpHETY
https://neya.kostroma.gov.ru/ (nanee — cetb «IHTEpHETY);
5) mocpeacTBoM pasmelieHus HHPopManud Ha WHGOPMAIMOHHBIX
CTeHJax YIOJHOMOYEHHOro oprana wim MO,
3.2. UudopmMupoBaHre OCYIIECTBIISICTCS 110 BOIIPOCaM, KacaroluuMCs:
1) cnocoboB TmomauM 3asgABICHHUS O TMPEJOCTABICHUU M yHHIIMTAIBHON
yCITyTH;
2) agpecoB YmomHoMmoueHHoro oprana u M®II, obpamienue B KOTOpbIe
HEO0OXO0IMMO JJIs TIpeAocTaBieHrnss MyHUIIUTIAIBHON YCITYTH;
3) cmnpaBouHoii wuWHpopMamuuM O paboTe YIOJIHOMOYEHHOTO OpraHa
(CTpYKTYpHBIX MOJpa3/ieieHHil Y HOJTHOMOYEHHOT'O OpPraHa);
4) HOKYMEHTOB, HEOOXOAUMBIX JUIsl MpeNocTaBieHus MyHUIHUNAIbHON
YCIIYTH;
5) nopsiika U CPOKOB MpeaOoCTaBIeHUs] MyHUIIMTIaTbHON YCIIYTH;
6) mopslKa TMOJYy4YEHHs] CBEACHUHM O XOJE€ PACCMOTPEHHMs 3asiBICHHUS O
OpeAoCTaBieHUM  MyHMIMNAABHOW  YCOyrM WM O  pe3yibTaTax
npeaocTaBieHns M yHUIMNIAIbHON YCITYTH;
7) mopsaka gocyaeOHoro (BHeCymeOHOTO) oOKaloBaHUSA JACHCTBUM
(Oe3neicTBUSI) JOJKHOCTHBIX JIMI, U NPUHUMAEMbIX MMHU PEUICHUN TpH
MpeocTaBlIeHn MyHUIIMNIATbHON YCITYTH.



[Tony4yenue nHpopMaLMK MO BOIPOCAM MPEIOCTaBICHUs] MYyHUIIMITANbHON yCIyTH
OCYIIECTBIISIETCS] OECIIATHO.
3.3. Ilpu yctHOM OOpatieHnu 3asgBUTeNs (JJUYHO WM MO TelePOHY) TOTKHOCTHOE
TUIO0  YTOJHOMOYEHHOTO opraHa, pabotHuk MO®Il, ocymecTBastonmii
KOHCYJIbTUPOBaHUE, MOAPOOHO U B BEXKIIUBOU (KOppeKTHOM) hopme nuHOpMHUpPYET
00paTUBIIMXCA 110 UHTEPECYIOLIUM BOIIPOCAM.
OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAuyWHAThCS C MHOpMAUUU O
HAaUMEHOBAaHWU OpraHa, B KOTOPHIA MO3BOHWI 3asBUTENb, (HaMUINH, HMEHH,
oTyecTBa (MOCJeAHee — MPU HATMYUHU) U JOHKHOCTU CIEHAINCTA, MPUHSBIIETO
TeneOHHbIA 3BOHOK. Eciau JOMHKHOCTHOE JHMIO YTOJIHOMOYEHHOTO OpraHa He
MOXKET CaMOCTOSITEIbHO JaTh OTBET, Tele(POHHbIII 3BOHOK JIOJDKEH OBIThH
nepeajapecoBaH (TepeBelleH) Ha JApyroe JOKHOCTHOE JIMIIO WM K€
oOpaTUBIIEMYCSI JTUIY TOJKEH OBITh COOOIIEH Tene(OHHBIM HOMED, IO KOTOPOMY
MOKHO OYJIET MOJYyYUTh HEOOXOAUMYIO HH(POPMAIIHIO.
Ecnu moaroroBka oTBeTa TpeOyeT MPOAOKUTEIBHOIO BPEMEHHU, OH IpeJiaraet
3asBUTENIO OJIMH U3 CICAYIONIMX BAPUAHTOB JAIbHEUIIINX JIEUCTBUIA:

1) u3510KUTh OOpalIeHre B MUCbMEHHOU (popme;

2) Ha3HAYUTh JPYroe BpeMs I KOHCYJIbTaluil.
JIOJDKHOCTHOE JMII0  YTOJHOMOYEHHOI'O OpraHa HE€ BIPaBE OCYIIECTBIISITh
MHGOPMHUPOBAHKE, BBIXOASAIIEE 3a PaMKH CTAaHIAPTHBIX MPOIEAYpP M YCIOBHUM
npeaocTaBieHuss MyHULIIMNAIBHON YCIYTH U BIUSIONIEE NPSIMO WJIM KOCBEHHO Ha
IPUHUMAEMOE PEILICHHUE.
[IpogomkuTeIbHOCTh HHPOPMUPOBAHUS 10 TeNEPOHY HE JOJKHO MpeBbImaTh 10
MuHyT. UHQOpMUpOBaHUE OCYIIECTBISIETCS B COOTBETCTBUU C TpakoM mprema
IpaK/IaH.
3.4. Tlo nucbMEHHOMY OOpAIIEHUIO JOKHOCTHOE JIUIO YTOTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MpeaocTaBleHne MyHUIIMTIATLHOW YCIyTH, TOAPOOHO B
MMUCEMEHHON (popMe pazbACHSET TPaXAaHUHY CBEICHHS IO BOIIPOCaM, YKa3aHHBIM
B mNOyHKTe 3.2 HacTosimero AJMUHUCTPATUBHOTO pErJIaAMEHTa B TOPSAJKE,
ycTtaHoBIeHHOM PenepanbHbiM 3akoHOM OT 02.05.2006 No 59-®3 «O mopsiake
paccMoTpeHus oOpamenuid rpaxkaaH Poccuiickoit ®epepanun» (mamee —
®denepanbHbii 3aK0H Ne 59-D3).
3.5, Ha EpaumHoM mnoprame pa3sMEIIalOTCS CBEICHUS, MPEAYCMOTPEHHBIE
[lonoxxennem o QeaepalbHOW TOCYyIapCTBEHHON WH(OPMALIMOHHONW CHUCTEME
«DenepabHBI PEECTp TOCYNAPCTBEHHBIX W MYHUIIUTIATBHBIX YCIyT ((pyHKIIHMIN)»,
YTBEpKAEHHBIM TnocTaHOBiIeHUEM IlpaButenbctBa Poccuiickoit ®@enepanuu OT
24.10.2011r. Ne861. JocTyn k mHbOpMaLIUK O CpOKaX U MOPSIAKE MPEIOCTABICHUS
MyHULIUNAIBHOM — yCIYTHM  OCYILIECTBISIETCS 0€3 BBINOJHEHHUS  3asBUTEIEM
KakuxJanu0o TpeOOBaHUM, B TOM 4YHCIe O0€3 HCMHOJb30BaHUS MPOTPAMMHOIO



oOecreyeHus, yCTaHOBKa KOTOPOIr0 Ha TEXHUYECKUE CPENICTBA 3asiBUTENS TpeOyeT
3aKJIIOYEHUS JIMIEH3MOHHOTO WJIM HWHOTO COrJIAlleHHs € MpaBooOsazaresaemM
MPOrpaMMHOr0  OOecnedyeHusl, MpPeayCMaTPUBAIONIETO  B3MMaHWE  IUIATHI,
PErUCTPAIlMI0O WA aBTOPU3ALMIO  3asBUTENS, WIM [PEIOCTABICHUE UM
MIEPCOHAIbHBIX TAHHBIX.
3.6. Ha odunuansHOoM caiiTe YIOJHOMOUYEHHOTO OpraHa, Ha CTEHJaX B MeCTax
npenocrasieHus MyHununanbHou ycinyru 1 B MO®I] pasmemaercs cienyromas
crpaBoyHasi HH(OpMaIUS:
a) 0 MecTe HaxOoXJeHUs U rpaguke padboThl YMOIHOMOYEHHOTO OpraHa H
€ro CTPYKTYPHBIX MOJpa3/IE€JICHUIl, OTBETCTBEHHBIX 3a NIPEIOCTABICHUE
MyHumnanbHou yciyru, a rakxke MOLI;
0) CIIPaBOYHBIE TenedoHbI CTPYKTYPHBIX NOAPA3AECICHUN
YIOTHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIX 3a  IPEJOCTABICHUE
MyHUIIMTIAIBHON YCIIYTH, B TOM YKCIie HOMep TenedoHa- aBTonHbopMaropa
(pu HATTUYHUN);
B) azpec o(pUIUATBLHOTO CaiiTa, a TaKXKe ANEKTPOHHOU MOYThl U(KiH) GOPMbI
o0OpaTHO CBsI3U YTIOJIHOMOYEHHOT0 oprana B cetu « IHTepHET».
3.7. B 3anax oxuaaHusi YTOJIHOMOYEHHOTO OpraHa pa3MellaloTcsi HOPMAaTHUBHbBIE
IPaBOBBIE AKTHl, PETYIUPYIOUIUE NOPSAOK MPEAOCTAaBICHUS MyHUIHUNAIBHON
yCIyTHU, B TOM YHUCJIE€ AJIMUHUCTPATUBHBIA PETIAMEHT, KOTOpPhIE MO TPeOOBAHUIO
3asBUTENS PEIOCTABIIAOTCS MY JJIS1 O3HAKOMIIEHUS.
3.8. Pa3mMemienue wHpoOpMalMu O TOpSAAKE MNpeAocTaBieHus MyHUIUNaIbLHOM
yCIIYr'd Ha MHGOPMAIMOHHBIX CTeHJax B momerieHun MOI] ocymecTBusieTcs B
COOTBETCTBUHM C COIVIAILIEHUEM, 3aKIFOYEHHBIM Mexay MPIL[ 1 YosiHOMO4YEeHHBIM
opraHoM ¢ ydyeToM TpeOoBaHUNH K UHGOPMHPOBAHUIO, YCTAHOBICHHBIX
AJMUHHCTPATUBHBIM PETJIAMEHTOM.
3.9. Hudopmammss o Xoae pPacCMOTPEHHS 3asBICHUS O MPEIOCTABICHUH
MyHUIMITAIBHOM YCIYTH M O pe3yibTarax MNpeaocTaBleHUus MyHUIHUNAIbHOU
yCIyTu MOXeT ObITh mojryueHa 3asiButeneM jubo [IpencraBurenem 3asBUTENS B
JMYHOM KabuHere Ha EnuHoM 1moprane, a TakkKe B COOTBETCTBYIOILEM
CTPYKTYPHOM MOJpPA3JCICHUH YIOJIHOMOYEHHOIO OpraHa npu oOpalieHuH
3agBUTENS INYHO, TIO TeNe(POHY, TOCPEACTBOM AIEKTPOHHOM MOYTHI.

Paznen 1. Ctanpapt npenocraBieHuss MyHUIIMNIAJIBHON YCJIYTH
4. HammenoBanne MyHUIIMIIAJIbHOM YCJIYTH

4.1 HaumenoBanne MyHUIIMNANBHOW yCIyru — «Bblgaya pa3pelieHuld Ha IMPaBo
BBIPYOKH 3€JICHBIX HACAXKICHUI.



5. HaumeHoBaHMe OPraHa rocy1apcTBeHHON BJIACTH, OPraHa MeCTHOIO
camMoynpaBJeHus (OPraHU3alumn), NPeJOCTABIAIOIEr0 MyHUIUNIAIbHY IO

yeayry

5.1. MyHununanabpHasi yciyra HpenoCTaBiseTCsd YIOJIHOMOYEHHBIM OpraHOM -
aMUHUCTpaliie AHTPOIIOBCKOTO MYHHUIIMIIAIBHOIO OKPYTa.

6. Onucanue pesyjbTaTa npeaocrasjaeHuss MyHMIMNIAJIbHON YCIYyTH

6.1. PesynbraTroM mipenoctaBieHuss ~MyYHUMUIMNAIbHOW  YCIYTH  ABJISIETCS
paspelieHre Ha TPaBo BhIPYOKH 3€JI€HBIX HACAXCHUN.
Pazpemienue Ha mpaBo BBIPYOKH 3€JIEHBIX HacaxijaeHuu odopmiisieTcs mno dopme
coryiacHo ITpunoxenuto Ne 2 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIaMEHTY.
6.2. Pe3ynbTar npenocraBieHus MyHUIIMTATBHOW YCIYTH, YKa3aHHBIA B MYHKTE
6.1HacTosiero AIMHUHUCTPATUBHOI'O PETJIaMEHTA:
a) HampapiseTrcs 3asBUTEI0 B (GopMe DIIEKTPOHHOTO JIOKYMEHTA,
MOAMUCAHHOTO YCWJICHHON KBAIM(PUIIMPOBAHHOM SJIEKTPOHHON MOAMHUCHIO
(matee — VYKOIII) ymnoaHOMOYEHHOTO JOJKHOCTHOTO JIUIA, B JIMYHBIN
kabuner Ha EguHOM moprane B ciydyae, €ClIM TakoW croco® yka3aH B
3as1BJICHUU O MPEIOCTaBICHUY MyHUIIUNIATBLHON YCIYTH;
0) BeIIaeTCs 3asBUTEINIO HA OyMa)XHOM HOCHUTEJIE MIPU JUIHOM OOpallieHuH B
Ynonnomouennsiit opran, M®I] B cooTBeTCTBUM C BHIOPAaHHBIM 3asiBUTEIIEM
criocoOOM TIOJIyYeHHUs pe3yibTaTa IMpenocTaBieHus MyHUIMIATbHON

YCIIYTH.

7. Cpok npenocraBiiennss MyHMINNIAJIbHOH YCJIYTH

7.1. Ilpu obpamennn 3asBUTENS 3a IpeIocTaBiIeHueM MyHUIIMTIAIBHON YCIIYTH HE
MOXET TpeBblmaTe 17 pabouux AHEH C JaThl PETrUCTpalMy 3asBICHUS B
YOJTHOMOYEHHOM OpTraHe.

7.2. Cpok mnpenoctaBieHus MyHULIMNANbHON YCIYTM HAYMHAET HCUYUCISITHCA C
JaThl PETUCTPALINU 3asIBJICHUSL.

7.3. B oOwmuii cpok mnpenocraBieHuss MyHULIUMAIBHOW YCIYTHM BXOJHUT CPOK
HAaNpaBJICHUS] MEKBEJOMCTBEHHBIX 3alPOCOB U IMOJYYEHUsS HA HUX OTBETOB, CPOK
HANpaBJICHUS  JIOKYMEHTOB, SIBJSIFOIIMXCS ~ PE3YJbTATOM  NIPEAOCTABIICHUSA
MyHHUIMTTATIBHON YCIIYTH.



8. IIpaBoBbIe OCHOBaHUA IS NPeAoCcTaBIeH MyHUIMIAJIBbHOMH YCJIYI |

8.1. IlepeyeHp HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOUIUX MPENOCTaBIECHUE
MyHununanibHOW  ycnayru (€ yKa3aHHEM UX PEKBU3UTOB U HCTOYHHMKOB
ounManbHOro OMy0OJIMKOBaHUs), pa3MeniaeTcs B (eaepaabHON roCcyJapCTBEHHOM
uHpopmamoHHO cucteme «DefepalnbHblii  peecTp TroCydapCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT (PYHKLIUN)».

9. UcyepnbIBalOLIuii NepevyeHb JOKYMEHTOB, HEO0X0AMMBIX /I
npeaocraBjieHuss MyHHIMIIAJIBHON YCJIYTH

9.1. UcuepnbiBaOIMii epevYeHb JTOKYMEHTOB U CBe/leHUil, He00X0AUMBbIX B
COOTBETCTBHM ¢ HOPMATHBHBLIMH MPABOBBIMHM AKTAMH IJIsl IPEI0CTABJICHUS
MyHUIIMTIAJIBHON YCJIYTH M YCJIYT, KOTOPbIE SIBJASIIOTCH HEO0OX0AUMBIMH H
00513aTeJIbHBIMHU JIJIS IPeAOCTABJIeHNS] MyHHMINNIAJIBLHOM YCJIYTH,
MOJIEKANUX MPeACTABICHUIO 3asiBUTE/IEM, CIIOCOOBI UX MOJTYYeHUSs
3asiBUTEIEM, B TOM YHCJI€ B JJIEKTPOHHOM (popMe, MOPSIAOK UX
NpeacTABJICHHS.

9.1.1. 3agButenp wnu IlpencraBurens  3asBUTENS  MPEACTaBIAET B
VY0THOMOYEHHBI OpraH 3asBJICHUE O MPEJAOCTABICHUN MyHUIUMIIAIbHON YCIYTU
no ¢opme, TpuBeAcHHOW B mpuiokennn Ne 1k Hacrosemy
AJMHUHHCTPAaTUBHOMY pEerjaMeHTy (nasiee — 3asiBIICHHE), a TAKXKe MpUJIaraéMble K
HEMY TOKYMEHTBI OJHUM U3 CIEAYIOLIUX CTIOCOOOB MO BEIOOPY 3asBUTEIIS :
1) B anmexkTponHol popMme mocpeactsoM EnnHoro moprana.
B cnyuae npencraBieHus 3asBICHUS U MPUIIAra€MbIX K HEMY JIOKYMEHTOB
yKa3aHHbIM crnocobooMm 3asButens unu [IpencraButens  3asBUTENS,
IPOIIEAININE MPOIEAYPhl PETUCTPAINH, UACHTUPUKAIIUNYA U AyTeHTU(DUKAITTU
C HCIONBb30BaHUEM (eAepaTbHON TOCYJapCTBEHHOW HWH(GOPMAIIMOHHON
cuctembl «EnuHas cuctema uAeHTU(DHUKAMK ¥ aAyTCHTH(PUKANHA B
uHppacTpyKType, obecneunBaromed WH()OPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMOJECHCTBHE  HUHPOPMAIIMOHHBIX  CUCTEM,  HUCIOJb3YEMBIX  JUIs
OPEAOCTABICHUSI TOCYJNAapCTBEHHBIX M  MYHHIMIAIBHBIX  YCIyr B
anekTpoHHON dopme» (mamee — ECHUA) wnmm HMHBIX TOCYIapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEM, eciu TaKue rOCyJapCTBEHHbBIE
MHQOpMAIIMOHHBIE  CHUCTEMBl B  YCTAaHOBJIEHHOM I[IpaBUTENBCTBOM
Poccuiickoit Denepanuu mopsake ooecreunBaroT B3aumoaeiicteue ¢ ECHA,
IIpU YCJIOBUU COBHAJCHUS CBEICHHN O (PU3NYECKOM JHUIE B YKa3aHHBIX



MH()OPMAIIMOHHBIX CHUCTEMaX, 3aMOJIHIIOT (OPMY yKa3aHHOTO 3asiBICHUS C
WCIOJIb30BAaHUEM HWHTEPAKTUBHOW (OpMBI B IJIEKTPOHHOM BHUIE, 0€3
HEOOXOJUMOCTU JOMOJIHUTENIbHOW mojaun 3asiBICHUs] B KaKOM-11OO0 WHOU
dopme. 3asBieHHEe HampaBiseTcss 3asBuTeneM win [lpeacraBurenem
3asBUTENII BMECTE€ C MPUKPEIUVICHHBIMUA DJIEKTPOHHBIMU JIOKYMEHTaMHU,
yKa3aHHBIMH B TOANYHKTax 2 - & mnyHKTa 9.2  HACTOSUIETO
AJIMUHHUCTPATUBHOTO pErjlaMeHTa. 3asiBIICHHE TMOINUCHIBACTCS 3asBUTEIIEM
wnu [IpencraBureneM 3asBUTENS, YIIOJTHOMOYEHHBIM Ha MOJMUCAHUE TaKOTO
Sassinenus, YKOIII, nubo ycuneHHoM HekBamu(UUMPOBAHHON 3JEKTPOHHOM
MOJAMUCKHIO0, CEPTUPUKAT KITI0Ua MTPOBEPKU KOTOPOH CO3/IaH U UCTIOIB3YeTCs
B uH(ppacTpykType, obecrneunBaroneil HHPOPMAIMOHHO-TEXHOJIOTHIECKOE
B3aUMOJICHCTBHE  HUH(POPMAITMOHHBIX  CHUCTEM,  HUCIOJB3YEeMbIX  JIs
NPEAOCTABICHUS  TOCYJApCTBEHHBIX U MYHHIIUMINAIBHBIX  YCIYr B
AIEKTPOHHOU (popMe, KOTopasi CO3/1aeTCs U MPOBEPSETCS C UCIIOJIb30BAHUEM
CPEACTB DJICKTPOHHOM TMOJIMUCH U CPEJCTB YIAOCTOBEPSIONIECTO IICHTPA,
UMEIOIINX TOATBEPKJACHUE COOTBETCTBUSI TPEOOBAHUSM, YCTAaHOBJICHHBIM
dbenepaabHBIM OPraHOM HCIIOJTHUTEIBRHON BJIACTU B 00JACTH OOecriedeHUs
0€30MacHOCTH B COOTBETCTBHU C YaCThIO 5 cTathu § denepaiabHOro 3aKoHa
or 06.04.2011 Ne 63-®3 «0O06 »JeKTpOHHOW TmoOANUCH» (Hanee —
OenepanbHblii  3akOHNe63-D3), a Takke NpU HAJIMYUU Yy Blajesblia
ceprudukara KiIoya MPOBEPKU KIIOYA MPOCTOM AJIEKTPOHHOM TIOJIIUCH,
BBIJAHHOTO €My I[pU JUYHOM TNipueme B cooTBercTBuUM ¢ [IpaBmiiamu
UCITOJIb30BaHUS TPOCTON DJIGKTPOHHOM TIOANMCH TpHU OOpaIlleHWH 3a
MOJIyYEHUEM TOCYJAPCTBEHHBIX U MYHULIUNAIBHBIX YCIYT, YTBEPKICHHBIMU
noctanoBieHueM lIpaButensctBa Poccuiickoit @eaeparuu ot 25.01.2013 Ne
33 «O0 uCHOJIb30BaHUHM IPOCTON SJEKTPOHHOH MOJMUCH TPH OKa3aHUHU
FOCYJApCTBEHHBIX M MYHUUUNAIBHBIX YCIYyT», B COOTBETCTBHH C
[IpaBuiiamu ompenesieHus] BHIOB JJIEKTPOHHOW MNOJAMKCH, HCIOIb30BAHUE
KOTOPBIX JOTYCKAETCs MPH OOpAIeHUH 32 MOJYYCHHEM TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, YTBEPKICHHBIX MocTaHoBieHUEM lIpaBurenbcTBa
Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Bugax 31€KTPOHHOU
MOJIIMACH, WCIIONH30BAHWE KOTOPBIX JIOMyCKAeTCs TMpH OOpalieHuu 3a
MOJIYYEHUEM TOCYIAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT».

2) Ha OyMaXHOM HOCHTENE TOCPEICTBOM JIMYHOTO OOpaIieHus B
YnosHOMOYEHHBIA OpraH, B ToM uucie yepes M®PI[ B coorBeTcTBUU C
COrIalieHueM O B3auMojencTBun Mexay MOPL[ u YnonHOMOYEHHBIM
OpraHoM,  3aKJIOYEHHBIM B  COOTBETCTBUM C  IOCTAHOBJICHHEM
[IpaButensctBa Poccuiickonn ®epepaunu ot 27.09.2011 Ne 797 «O
B3aumonencteun Mexay MOPL[ npegocrtaBiieHuss TOCYAApCTBEHHBIX U



MYHULUMAIBHBIX YCIYr HW (peAepalibHbIMU OpraHaMu MCIOJHUTEIbHON
BJIACTH, OpraHaMH TOCYAapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHamu
roCyJapCTBEHHOU BiacTu cyObekToB Poccuiickoit denepaiuu, opraHamu
MECTHOT'O CaMOYTPaBJICHUs, JTUOO MOCPEACTBOM IMOYTOBOTO OTIIPABICHHUS C
yBEAOMJIEHUEM O Bpy4YeHUM (Hanee — mnoctaHoBieHue IlpaBurenbcTBa
Poccuiickoit ®eneparuu Ne 797).

9.1.2. Huwple TpeOoOBaHMS, B TOM YHUCJIE€ YYMUTHIBAIOIIUE OCOOEHHOCTH
npenoctaBieHuss ~ MynununaneHoit — ycinyru B M®Il,  ocobGenHoctH
npeaocTaBieHuss MyHUITUTIATBLHON YCIIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHITUITY U
0COOEHHOCTH MpeocTaBleHns] MyHUIIMITAIBHON YCIIYTH B 3JIEKTPOHHOM dopme. B
HeJsiX npeaocrapieHus MyHununaabHoi yenyru 3assurtento win [Ipencrasurento
3asButens oobecneunBaercss B M®I noctyn k EnuHoMy mopraiy, B COOTBETCTBUU
¢ nocraHoBieHuem IlIpaButenbctBa Poccuiickoir depepanun ot 22.12.2012 Ne
1376 «O06 YTBEPKICHUU [TpaBun Opra"u3aiuu NESATETbHOCTH
MHOTO(DYHKIIMOHAJILHBIX  IIEHTPOB  MNPEJOCTABICHUS  TOCYAAapPCTBEHHBIX M
MYHUIATIAIBHBIX YCITYT.
9.1.3. JlokyMeHThI, npujiaraeMble 3asgBUTENIEM K 3asBJICHUIO, TIPEACTABIISIEMbIC B
ANEKTPOHHOU (opMe, HAIIPABISAIOTCA B CIEAYIOMUX (hopmaTax:

1) xml — 1 TOKYMEHTOB, B OTHOLIECHHH KOTOPBIX YTBEPKIACHBI (OPMBI U

TpeOoBaHus 1Mo GOPMHUPOBAHUIO SIEKTPOHHBIX JOKYMEHTOB B BHjE (pailioB

B (hopmare xml;

2) doc, docx, odt — mas MOKYMEHTOB C TEKCTOBBIM COJAEp)KaHHEM, HE

BKJIFOYAIOMIUM (hOPMYJIBI;

3) pdf, jpg, jpeg, png, bmp, tiff — ga1 AOKYMEHTOB C TEKCTOBBIM

coliepKaHreM, B TOM YHCJI€ BKIIOYAOIMMNX (Gopmyisl U (Win) rpaduaeckue

M300paKeHNs, a TAK)Ke JOKYMEHTOB C TPaQUIECKUM COJIepKAHUEM;

4) zip, rar — s CKaThIX TOKYMEHTOB B OJIMH (paitir;

5) sig — s OTKPEIUICHHOW YCWIICHHOW KBATH(DUIIMPOBAHHON JIEKTPOHHOM

HOJMUCH.
9.14. B cmyuae ecnau OpUTHHAIBI JOKYMEHTOB, NpPHJIAraeMbiX K 3asBIICHUIO,
BBIJJaHbl M MOJNHCAHbl YTOJHOMOYEHHBIM OpPraHOM Ha OYMa)KHOM HOCHUTETE,
nomyckaercs — (QOpMHpOBaHME  TAaKUX  JOKYMEHTOB, TMPEACTABISIEMBIX B
AIEKTPOHHON (Qopme, MyTeEM CKAHUPOBAHUSA HEMOCPEJACTBEHHO C OpUrMHaja
JIOKyMEHTa (MCIOJb30BaHUE KOMUI HE AOMYCKAETCs), KOTOPOE OCYLIECTBIISIETCS C
COXpaHEHHUEM OpHCHTAIlMM OpPUTHHAJAa JOKyMeHTa B paspemieHuu 300 - 500 dpi
(macmtad 1:1) ¥ Bcex ayTEHTHUHBIX MNPU3HAKOB MOMJIUHHOCTH (TpaduyecKoit
MOANUCH JIMIla, I[I€YaTH, YrJIOBOrO IITaMma OjaHKa), C HCIOJIb30BAHUEM
CIEAYIOIIHNX PEKUMOB:



1) «uepHO-Oenblil» (MpU OTCYTCTBMM B JOKYMEHTE TIpadHUuecKux
n300paxkeHui U (UJIu) IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (MpU HAIWUYUKM B JOKyMEHTE TIpaduuecKux
U300paKEHUH, OTIIMYHBIX OT LIBETHOT'O IPa(UUYECKOT0 U300paKeHus);

3) «UBETHOW» WM «PEXKHUM TMOJHOW LBeTonepenaun» (MpU HaTUYUH B
JOKYMEHTE LBETHBIX TI'pa)UuecKuX M300pakeHHil JTUOO LBETHOI'O TEKCTA).
KonuuectBo (aiiyioB A0IKHO COOTBETCTBOBATH KOJIUYECTBY JOKYMEHTOB,
KOKJIBIH M3 KOTOPBIX COJEPNKUT TEKCTOBYHO H(WIM) TpaduyecKyro
UH(pOpMAIHIO.

9.2. lokymMeHThI, IpujaaraemMbplie 3asgsBurtesieM K 3asiBJI€HUIO, HAIPABJICHHbIE B
JIEKTPOHHOM (popMe, T0JIKHBI 00eCIeYnBaATh BO3MOKHOCTD
HIEHTH(PUIMPOBATH JOKYMEHT U KOJIUY€ECTBO JIMCTOB B JOKYMEHTE.

HcuepnbiBaromuii nmepeuyeHb JTOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS

MyHUIUMAIBHOW ~ YCJIYTH, — MOJJICKAIUX  TPEACTABICHUIO  3asBUTEIEM

CaMOCTOSITEIBHO:

1) 3asBienue o npeaocTaBicHHH MYHUIMITATBLHON YCITyTH.

B ciyuae npencrabnenus 3asgButeneM 3asBICHUS B dJIEKTPOHHOM dopme
nocpeacTBoM EnrHOro noprajia B COOTBETCTBUHU € MOJAIYHKTOM | IMyHKTa
9.1.1 Hacrosmero AJMUHHUCTPATUBHOTO PErIAMEHTAa  yKa3aHHOE
3asBIEHUE 3aM0JIHAETCS MTyTEM BHECEHUSI COOTBETCTBYIOIIUX CBEACHUMN B
UHTEpaKkTHBHYIO ¢GopMy Ha EnwHoMm moptaie, 0e3 HEOOXOAUMOCTH
IPEIOCTABICHUS B UHOU (popme;
2)  [IOKYMEHT, YJIOCTOBEPSIOIIMK  JIMYHOCTh  3asABUTENS  WJIHU
IIpencraButens 3asBuUTens (IPEAOCTABISETCA B CIIy4yae JIMYHOTO
oOparmienust B YnoinHoMo4deHHbI opran, M®II). B ciyyae manpasneHus
3asBneHus mHocpelncTBOM EnMHOro moprala, CBEAEHUS W3 JOKYMEHTAa,
YIOCTOBEPAIOUIETO0 JUYHOCTh 3asBuTend, llperncraButens 3asBUTENs
bopMUPYIOTCS NpH TOATBEPXKACHUH ydeTHoW 3amucu B ECHUA wu3
COCTaBa COOTBETCTBYIOUIMX JAHHBIX YKa3aHHOW YUYETHOM 3allUCH U MOTYT
OBITh TPOBEPEHBI IMMyTEM HAMPABIEHHUS 3ampoca C MCIOJIb30BAHUEM
CHUCTEMbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICUCTBUS (Haiee —
CMD3B);
3) JOKyMEHT, TMOJATBEpKAaromuil  mnosHomouusi  IlpencraBurtens
3asBUTENIA JIEUCTBOBaTh OT MMEHHU 3asiBUTENA (B ciydae OOpalleHus 3a
npeaocTtaBieHueM MyHununansHou yenyru IlpencraBurens 3asiBUTENs).
[Ipu oOpamenuu nocpenctBoM EnuHOro noprana ykazaHHbIA JOKYMEHT,
BBIJJAHHBIM opranu3auuen, ynocroepsercs YKOII npaBomouHOro



JOJKHOCTHOT'O JIMIA OpTraHU3alliK, a JOKYMEHT, BbIJAHHBIN (PU3HMUECKUM
munoM, - YKOJII HoTapuyca ¢ npuinoxxkeHuem ¢aiiiga OTKpersIeHHON
YKO3II B hopmare sig;

4) neHapoIiaH WIM CXE€Ma C ONMMCAaHUMEM MECTa IMOJOXKEHUs JepeBa (C
yKazaHueM OJMKailllero ajpecHOro OpUEHTHpPA, a TaKke HH(popManuu
00 OCHOBaHMSX JIJISl €r0 BBIPYOKH);

5) NOKYMEHT, C yKa3aHUEM KaJacTpOBOTO HOMEpa 3€MEJIbHOTO Yy4acTKa
(mpu Hanmuuuu) anapeca (MECTOPACIIONOXKEHMs) 3E€MEJIbHOr0 Yy4acTka,
BUJa TMpoOBeACHUS paboT, C YyKa3aHUEM XapaKTEPUCTUK 3EJIEHbIX
HacaXJIeHu (MOpoAabl, BBICOTHI, AMAMETpa, M T.JA.), HOJJIEKAIIUX
BbIpYOKe (TiepeyueTHasi BEIOMOCTh 3€J€HBIX HACAXKICHUN )

6) 3aKIYEHUE CHEUMATM3UPOBAHHOM OpraHu3alud O HapyLIEHWHU
€CTECTBEHHOTO OCBEUICHUS B KWJIOM WM HEXWUJIOM TOMEIIeHUH (B
cily4ae OTCYTCTBUS MPEANUCAHUS HAI30PHBIX OPTraHOB);

7) 3aKIOYEHHUE CIENHMATM3UPOBAHHONM OpraHu3alid O HapYyIICHUH
CTPOWTEIBHBIX, CAHWUTAPHBIX W WHBIX HOPM W TMPaBWI, BBI3BaHHBIX
IPOU3pPACTAaHUEM 3€JICHbIX HAaCaXKJEeHUU (MpU BBISBICHUU HAPYIICHUS
CTPOMUTEbHBIX, CAHUTAPHBIX W HUHBIX HOPM M IpaBWJ, BbI3BAHHBIX
IPOU3pACTaHHUEM 3€JICHBIX HACAXKICHUN );

8) 3agaHMe Ha BBIIOJHEHUE WH)KEHEPHBIX H3bICKaHUM (B cllydae
IPOBEACHUS HHKEHEPHO-TEOJOTHYECKUX U3BICKAHU.

9.3. UcuepnbiBaoIMii nepevyeHb JTOKYMEHTOB U CBe/IeHUid,
HeO00X0AMMBIX B COOTBETCTBMHU ¢ HOPMATHBHBIMH NPABOBBIMH aKTaMH
JJISl MpeaocTaBjaeHuss MyHUIIUNIAJBLHON YCJIYyI'd, KOTOPbIe HAXOAATCS B

pacnopsi;keHUH rocyiapCcTBeHHbIX OPraHOB, OPTAHOB MECTHOI'0
CaMOYINIPaBJIECHUS W UMHBIX OPTraHOB, YYACTBYOIIHUX B MIPe0CTABICHUMN
MyHHUIUNIAJIBHON YCIIYTH.

9.3.1. MHcuepmnbIBaomuii MepedYeHb HEOOXOMMMBIX JUIS  MPEIOCTaBICHUS
MyHULIUNAIBHOW YCITYTH JOKYMEHTOB (MX KOIMHM WIIM CBEEHUN, COAEPKAIINXCS B
HUX), KOTOpBIE 3alpaliuBalOTCs YTMOJIHOMOYEHHBIM OpPraHoM B MOpPSJIKE
MEXBEJJOMCTBEHHOTO HWH()OPMAITMOHHOTO B3aUMOJCUCTBHS (B TOM YHCIE C
ucnons3oBanueM CMDOB u nonkmoyaeMblx K Hei pernoHaidbHbix CMOB) B
rOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOYyNpaBJI€HUs U
MOABEIOMCTBEHHBIX ~ TOCYJApCTBEHHBIM OpraHaM W  OpraHaM MECTHOTO
CaMOYTpAaBJICHUS OpraHu3aluiaX, B PACHOPSHDKEHUH  KOTOPBIX  HAXOJATCS
yYKa3aHHbIE JOKYMEHTbI, M KOTOpble 3asBUTENb BIpaBe NPEACTaBUTH IO
COOCTBEHHON MHUIIMATHUBE:



1) cBenenuss m3 EauHOro rocynapcTBEHHOIO peecTpa IOPUAMYECKUX JIULL
(mpu oOpatieHnu 3asiBUTEIA, SIBISIOMIETOCS IOPUIUUESCKUM JTUIIOM);

2) cBeneHus u3 EAMHOrO rocygapCTBEHHOTO peecTpa HHAMBHUAYaTbHBIX
npeanpuHumarenet  (mpu  oOpamieHud — 3asBUTENs,  SIBISIOLIErOcs
WHIUBHUYaJIbHBIM MIPEANPUHUMATEIIEM);

3) cBenenust U3 EAMHOrO rocyaapCcTBEHHOTO peecTpa HEABMKUMOCTHU: a) 00
00BEKTe HEIBWKUMOCTH; ©) 00 OCHOBHBIX XapaKTepUCTUKAX U
3apEeruCTPUPOBAHHBIX MTPaBax Ha OOBEKT HEABUKUMOCTH.

4) nmpeanvcaHue HAA30PHOTO OPraHa;

5) pa3pelieHue Ha pa3MeleHne 00beKTa;

6) pa3pelieHrue Ha MpaBo MPOBEJICHUS 3eMIISTHBIX padoT;

7) cxema NBIKEHHS TpaHCHOpPTa U MEIIeXOJ0B, B ciiydyae oOpallleHHs 3a
NOJIyYeHHUEM pa3pelieHus] Ha BRIPYOKY 3€JE€HBIX HACAXKJIEHUM, MPOBOIUMOMN
Ha MPOE3KEN YACTH;

8) pa3pelieHrue Ha CTPOUTEIBCTRO.

10. McuepnbiBaOIIMi NepeYeHb OCHOBAHNI 0TKa3a B IpUeMe JOKYMEHTOB

10.1. 3asBineHue NomaHO B OpraH T'OCYJApPCTBEHHOW BIIACTH, OPraH MECTHOIO
CaMOYTPABJIEHUSI WIM OpraHU3aliil0, B I[OJHOMOYHS KOTOPBIX HE BXOJHUT
npeaocTaBieHue MyHUIIUTAIBHON YCITYTH;

10.2. IlpencraBieHue HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX MJis
npeocTaBiieHuss MyHUIIMTIAIbHON YCITYTH;

10.3. IlpencraBneHHble 3asBUTEIEM JOKYMEHTHl YTPAaTWUIW CUIYy HAa MOMEHT
oOpareHus 3a npeaocTaBieHneM MyHUIIMTIAILHOM yCITyTOM;

10.4. TlpencrtaBneHHble 3asgBUTEIEM JIOKYMEHTBI COJEp)KAT TOAYUCTKH U
UCIpPABIICHUs]  TEKCTa, HE  3aBEPEHHbIE B  MOPSAJKE, YCTAHOBIECHHOM
3akoHoaresnbcTBOM Poccuniickon denepannu;

10.5. JIokyMeHTBl coaepKaT MOBPEXKACHUS, HAIMYUE KOTOPHIX HE IO3BOJIIET B
MOJIHOM O0BEME HCMOIb30BaTh MHGOPMAIMIO W CBEICHUSA, COJEpIKAIIHecs B
JOKYMEHTaX JUIsl IpeAocTaBieHUs MyHUIIUTIAIBHOW YCIYTH;

10.6. Hemonmnoe 3amonHeHune mojieil B Qopme 3asBieHUs, B TOM 4YHUCIE B
MHTEepakTUBHOU (popMme 3asaBnenus Ha EquHom nopraie;

10.7. Tlomaua 3ampoca O TPEAOCTaBICHUM MYHUIHUNAIBHOM YCIYIM U
JOKYMEHTOB, HEOOXOJIUMBIX IJi MpeAocTaBieHUss MyHUIMNAIBHOW YCIYTH, B
AIEKTPOHHOU hopMe C HAPYILICHUEM YCTAHOBJIEHHBIX TPEOOBAHUIA;

10.8. HecobOmtonenue yctaHoBieHHbIX cTaThei 11 denepanpHoro 3axkoHa Ne 63-
@3 yciioBul npusHaHus aercteutenbHoctu, Y KOIL



10.9. Pemenue 00 oTKaze B MpUEME JAOKYMEHTOB, YKa3aHHbIX B MYHKTe 9.2
HACTOSIIEr0 AAMUHUCTPATUBHOTO perjameHTa, opopMisieTcs mo Gopme CorjiacHo
npuiokeHnto Ne 3 kK HacTosAmEeMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenue 06 oTkaze B mpreMe JOKYMEHTOB, YKa3aHHBIX B MyHKTE 9.2 HACTOALIETO
AJIMUHUCTPATUBHOTO  pErjlaMeHTa, HampaBisieTcsl  3asBUTENI0  CIOCOOOM,
OTpEeNIeICHHBIM 3asiBUTENIEeM B 3asBiIeHUU, HE Tmo3aHee 1 pabodero aHS,
CIIEIYIOUIETO 3a AHEM pPErucTpaluy Takoro 3asiBieHMs, JUOO BbIAACTCS B JIEHb
JUYHOTO OOpallleHuss 3a TNOJIy4eHHEeM YKa3zaHHoro peueHuss B MO wunu
YII0THOMOYEHHBIA OPTaH.

OTkaz B mnOpHeMe JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.2 HacTOAILIEro
AJMUHUCTPATUBHOTO pErilaMeHTa, HE MPEMsITCTBYET MOBTOPHOMY OOpAILEHUIO
3asBuTENSA B YIOJJHOMOYEHHBIN OpPTraH.

11. UcuepnbiBarouiuii nepedyeHb OCHOBAHUI 0TKA3a B NMPEA0CTABJIEHUHN
MyHHIUNAJIBHON YCIYIH

11. 1. Hanuuue npoTUBOPEYUBBLIX CBEICHUH B 3asBJICHUU U TIPUJIOKEHHBIX K HEMY
JOKYMEHTAX;

11.2. HecootBeTcTBHE HHpOpMALUU, KOTOpas COACPKUTCS B JOKYMEHTaxX H
CBEJICHMSX, MPEICTABICHHBIX 3asBUTENIEM, JAHHBIM, MOJYYEHHBIM B pE3yJIbTATE
MEKBEIOMCTBEHHOI'O B3aUMOJIEUCTBUS B TOM unciie nocpeactsoM CMOB;

11.3. BeIsiBiieHHE BO3MOKHOCTH COXPAHEHUS 3€JEHBIX HACAXKICHUI;

11.4. HecooTBeTcTBHE TOKYMEHTOB, MPEACTABISIEMBIX 3asiBUTENEM, 10 (popme umu
coJiep)KaHMIo TpeOOBaHUAM 3aKOoHOIaTebeTBa Poccutickoit deneparnumy;

11.5 3anpoc nojgan HEYNOJHOMOYEHHBIM JIUIIOM.

Pemennie 00 oTkaze B mpeaocTaBieHUH MYHUIIMIAIBHON yCIyTH, oopMiseTcs
no ¢opme coriacHo mpuioxkeHuto Ne 3 Kk HacrosimemMy AJIMHHHCTPATHUBHOMY
PETJIAMEHTY.

Pemennie 00 oTka3ze B MpeAoCTaBIeHMM MyHULMNAIBHOW YCIyIM HaIlpaBIseTCs
3asgBUTENIO CIIOCOOOM, OMpEACICHHBIM 3asBUTEIEM B 3asBICHUU, HE IO3JIHEE
pabouero JHs, CIETYIONIETO 32 JHEM PHHSITHS TAKOTO PelIeHus, TH00 BbIIAeTCS B
JIEHb JIMYHOrO OOpalleHusl 3a MOJy4YeHHeM ykKazaHHoro pemieHuss B M®I] unu
YIOJTHOMOYEHHBIN OpraH.

12. Ilopsinok, pasmMep ¥ OCHOBAHMSI B3UMAaHMSI FOCYAaAPCTBEHHOM MOILIHHBI
WJIM MHOW OIUIATHI, B3UMAaeMOH 3a npeaocraBjieHue MyHUIUNIAJIbHOM YCJIYTH

12.1. TlpenocraBnenrie MyHUIIMNIATBEHON YCIYTH OCYIIECTBIsIETCS 0€3 B3UMaHUS
TJIATHI



13. MakcuMaJIbHBIH CPOK 0KMIAHUA B 0O4YepeaH NPHU nogaye 3asiBUTeIemM
3ampoca o npeaocraBjaeHu MyHUIMIIAIBHON YCJIYIH U IIPH NOJY4YeHHH
pe3yabTaTa npeaocraBjieHuss MyHHIMIIAJIbHOH YCJIOYTH

MakcuManpHbli CPOK OXHJAHUS B OYEpEeOM NOpW IoJade 3ampoca o
[IPEIOCTAaBICHUY MYyYHUIMIIAIIBHON YCIYIM MW [pU IIOJYYEHHUU pe3yJibTaTa
IpenocraBieHuss MyHUIIUIIAIBbHON YCIAYTU B Y IIOJTHOMOYEHHOM oprane unu MOI]
cocTaBiisieT He Oonee 15 MUHYT.

14. Cpok perucTpanuu 3anpoca 3asBUTEJIA 0 PeI0CTABICHUN
MyHUIMIIAJIBHON YCJIYTH, B TOM YHCJI€ B JJIEKTPOHHOU (popMe

14.1 Peructpauusi 3asiBlieHUS, TNPEACTABICHHOTO 3asBUTEIEM YKa3aHHbIMU B
nynkte 9.1 HacTtosimero AJIMHMHHMCTPATUBHOIO perjiaMeHra crnoco0amMu B
YTOTHOMOYCHHBIH OpraH OCYIISCTBJISETCS He Tmo3aHee 1 pabouero gHs,
CJIEYIOIIETO 3a JHEM €T0 MOCTYILICHUS.

14.2 B cnyuae mpejacTaBieHUs 3asBICHHUS B JJICKTPOHHOW (opme crmocodom,
yKa3aHHbBIM B mnoanyHkre | mnynkra 9.1 Hacrosmero AJIMUHHUCTPAaTHUBHOTO
periaMeHnTta, BHE pabodero BpeMEHHM YTMOJHOMOYEHHOTO oOpraHa Jubo B
BBIXOJHOW, Hepadouuii Tpa3gHUYHBIA JIeHb, JHEM TMOJXY4YeHUs 3asBIICHUS
CUMTaeTCsd TMepBbIA pabouyuii JeHb, CIEAYIOMIMI 3a JHEM TMpeiCTaBICHHUS
3asBUTENIEM YKa3aHHOTO 3asiBJICHUS.

15. TpeOoBanus K NoMenIeHUAM, B KOTOPBIX MPeI0CTABIAETCS
MyHununajibHas ycjayra

15.1. MecTononoxxeHnue aJMUHUCTPATUBHBIX 31aHUM, B KOTOPBIX OCYILIECTBISETCS
npueM 3asgBICHUN W JOKYMEHTOB, HEOOXOIMMBIX JJisi TPEJOCTABICHUS
MyHuULMNAIBHOW yCIYTHM, a TakKe BblAauya pe3yibTaTOB MPEAOCTABICHUS
MyHHUITMTIAIBHON YCITYTH, JOHKHO 00ecrednBaTh YA00CTBO I TPAKJAH C TOUKH
3peHHs] TEMIEXOJHOM TOCTYMHOCTH OT OCTAHOBOK OOILECTBEHHOTO TPaHCIOPTA.
15.2. B cnyuae, eciu MMeeTCS BOBMOKHOCTh OpPraHU3AIlMU CTOSHKU (MapKOBKH)
BO3JIC 37]aHUA (CTPOEHUsS), B KOTOPOM pPa3MEIECHO MOMEIICHHE NMpHeMa U BbIIauu
JIOKYMEHTOB, = OpPraHM30BbIBae€TCSI  CTOSIHKa  (MMapKoOBKa) ISl JIMYHOTO
aBTOMOOWJIBHOTO  TpaHCIopTa 3asBUTeNe. 3a  MOJb30BAaHUE  CTOSHKOM
(mapkoBKo#i) ¢ 3asgBuTeNeH MaTa HE B3UMaETCs.

15.3. JInd mapkOBKM CIENUAbHBIX aBTOTPAHCHOPTHBIX CPEICTB WHBAIWIOB Ha
cTosiHke (TmapkoBke) Bbifesercss He MeHee 10% MecT (Ho He mMeHee 1 MecTa) mis
OecruiaTHOM MapKOBKM TPAHCHOPTHBIX CPEACTB, ympasisieMblx uHBamugamu I, II



rpynn, a Takke uHBamumamu Il rpymmsel B mopsiake,  yCTaHOBJICHHOM
IIpaButensctBoM  Poccuiickonn  denpepauuu, #W  TPAHCIOPTHBIX  CPEACTB,
MEePEBO3SIINX TAKUX UHBAIUJIOB U (UJTK) JE€TEHUHBATUIOB.
15.4. B uensx oOecrneueHusi OECHpeniITCTBEHHOTO IOCTyIa 3asBUTENEH, B TOM
Yyycjie TEepPEeJBUTAIONINXCS HAa WHBAJIUAHBIX KOJSICKaX, BXOJ B 3JaHUE U
MOMEIIECHMSI, B KOTOPBIX IperocTaBisieTcss MyHUIIMNaNbHAas yciiyra, 000pyayloTCs
MaHycaMy, TOPYYHSMH, TAKTUIBHBIMU (KOHTPACTHBIMHU) MPEAYNPExKIAIOIIUMU
AJIEMEHTaMH, WHBIMU CHEIUAJbHBIMUA MPUCIOCOOJCHUSIMHU, TO3BOJISIOIIUMU
obecrnieunTh OECHPEensaTCTBEHHBIA JOCTYNl U TEPEB)KEHHE HWHBAIHWIOB, B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon Penepauu O COUUAAIBHOU
3alllUTE WHBAJIUOB.
llenTpaneHblii BXOJ B 3/1aHWE YTOJHOMOYEHHOTO OpraHa JIOJDKEH OBITh
obopynoBan  wHGOpPMAlMOHHOW  TaOMWYKOW  (BBIBECKOM),  COEpKallei
UH(pOpPMAIHIO:

1) HauMeHoBaHuUE;

2) MECTOHAXO0XICHUE U IOPUUUECKUH aJpec; PeKUM pabOTHI;

3) rpadux npuema;

4) Homepa TenepOHOB JIJIs CIIPABOK.
15.5. TlomemieHusi, B KOTOPBIX MpeAOCTaBiIgeTcs MyHUIUMNAIbHAS YCIyTa,
JNOJKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-IIUJIEMHUOJIOTMYECKAM IpaBWIaM U
HOpMAaTHBaM.
15.6. Ilomemenusi, B KOTOPBIX NpeAOCTaBiIsieTcss MyHULHNAIbHAS —ycIyra,
OCHAIIAI0TCA:

1) mpoTrBOMOXXapHON CUCTEMOM M CPEACTBAMH MOKAPOTYIICHUS; CUCTEMOU

OMOBEIICHUSI O BO3HMKHOBEHHMHM YPE3BBIYAWHOW CHUTYallMW; CPEICTBAMU

OKa3aHUsl NIEPBOM MEIUIIMHCKOW TTOMOIIIH;

2) TyaJleTHBIMU KOMHATaMU ISl TOCETUTENEH.
15.7. 3an oxunanus 3asButeneii 000pyAyeTcsl CTYNbsIMU, CKAMbSIMH, KOJTUYECTBO
KOTOPBIX OIpeaenseTcs UCXoas u3 (HaKTUUeCKOW Harpy3Kd U BO3MOXKHOCTEH IS
WX pa3MEICHUS B IOMEIIEHUH, a TaKKe NHHOPMAIIMOHHBIMU CTCHIAMH.
15.8. Tekctbl MaTepuanoB, pa3MEIICHHBIX Ha HWHPOPMAIMOHHOM CTEH]IE,
MeYaTaroTcsl yIOOHBIM I YTeHHs mpudToM, 0€3 MCIpaBICHUHN, C BBIJCICHHEM
HanOoJIee BaKHBIX MECT MO )KHPHBIM HIPHQPTOM.
15.9. Mecrta nns 3amoiHEHHs 3asBIEHUN OOOPYAYIOTCS CTYJIBSMH, CTOJIAMU
(cToiikamu), 611aHKamMu 3asiBICHUN, MUCbMEHHBIMH MPUHAIJIC)KHOCTIMU.
15.10. Mecra npuema 3asBUTeled  oOopyayroTcs  MHGOPMALMOHHBIMU
Ta0IMYKaMH (BBIBECKAMU) C YKA3aHUEM

1) HoMepa kabuHEeTa 1 HAUMEHOBAaHUS OT/EJa;



2) ¢gamunuu, UMEHM U OT4YecTBa (MOCIEIHEe—pPU HAIUYUU), JOJKHOCTHU
OTBETCTBEHHOTO JIUIIA 33 MPUEM JIOKYMEHTOB;
3) rpaduka npuema 3asBUTENEH.
15.11. Pabodee MecTO KaKIOro OTBETCTBEHHOrO JIMIA 3a MPUEM JIOKYMEHTOB,
JOJDKHO OBITh 00OpPYZOBAHO IEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBHIO
JOCTYNa K HEOOXOIUMBIM HH(POPMAIIMOHHBIM 0a3aM JaHHBIX, [E€YaTAIOIINM
YCTPOMCTBOM (IMIPUHTEPOM) U KOMTUPYIOIIHUM YCTPOUCTBOM.
15.12. JIuuio, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOKHO UMETh HACTOJbHYIO
Ta0JMYKY C YKa3aHHeM (paMUIIMU, UMEHHU, OTYECTBA (TIOCIEIHEE - MPU HAJTUYUHN) U
JTOJKHOCTH.
15.13. Tlpu npenoctaBieHUr  MYHUIIMINIATBHOW  YCIYTM  WHBAJIUAAM
o0ecTeunBarOTCs:
1) BO3MOXHOCTH OECIHpPENITCTBEHHOTO JOCTyma K OOBEKTY (3/1aHHIO,
MIOMEIIEHHUIO), B KOTOPOM TpeocTaBisieTcss MyHUITUTIabHAS YCITyTa;
2) BO3MOXHOCTb CaMOCTOSITEJILHOTO TEPEIBIKCHUSI TI0 TEPPUTOPUH, Ha
KOTOPOU PACTIONIOKEHBI 31aHUSI M TIOMEIIEHUSI, B KOTOPBIX MPEIOCTABISCTCS
MyHununaibpHas yeiayra, a Takke BX0Jla B TaKhe OOBEKThI M BBIXO/A U3 HUX,
MOCaJIKM B TPAHCIOPTHOE CPEICTBO M BBICAJKUA W3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHUE Kpeciia- KOJSICKH;
3) compoBOXAeHNE WHBAIHUOB, UMEIOINX CTOMKHUE paccTpoiicTBa PYHKIIMU
3pEHUs U CAMOCTOSITENILHOTO TIEPEIBIXKEHHUS;
4) Hajyexaiiee pa3MelleHHe O0OpYyIOBaHUS M HOCUTENEeW HHpOpMalUH,
HEOOXOAUMBIX JIJII 00eCIeUeHHsT OSCIIPENATCTBEHHOTO JIOCTYIa WHBAIH/IOB
3MIaHUSM M TIOMEIIEHUSIM, B KOTOPBIX MpPEIOCTaBiIsieTcs MyHUIUIAIbHAS
ycayra, W K MyHUIMIAIBHON YyCIyre ¢ Y4YE€TOM OrpPAaHUYCHUNA UX
KU3HEEATEIHLHOCTH;
5) nyOnupoBaHre HEOOXOIWMOM JUIsi MHBAJIUAOB 3BYKOBOM W 3PUTEIHHOMN
uH(bOpMAIIHH, a TAKXKE HAAMKICEH, 3HAKOB U MHOM TEKCTOBOW U rpadudecKoi
uH(GOpMAIMK 3HAKAMH, BBITTOJHEHHBIMUA PeNbe(HO-TOUCUHBIM MIPUPTOM
bpaiins;
6) TOMYCK CypJIoNIePeBOIINKA B TH(IOCYPIOTIEPEBOIUHNKA;
7) JOIYCK c0o0aKU-POBOJHUKA pu HAJIMYUU NOKYMEHTA,
MOJITBEPKIAIONIETO €€ CreluaibHoe OOydeHHe, Ha OOBEKTHI (37aHuS,
MOMENIEHHs ), B KOTOPBIX MpeocTaBisieTcss MyHUIIMIIaNbHAS yClyra;
8) okazaHWe WHBaIUAAM IOMOINHM B MPEOJOJICHHH OapbepoB, MEMIAIONIUX
MOJIYYEHUI0 UMHU TOCYAApPCTBEHHBIX M MYHMIIMIAJIBHBIX YCIyT HapaBHE C
JIPYTHMH JIATIAMH.



16. IToka3aTeu ZJOCTYNMHOCTH U KayecTBAa MYyHUIMIIAJIBHOM YCJIYT'H

16.1. OcHOBHBIMM TOKa3aTEISIMU JOCTYITHOCTH MpeIOCTaBlIeHus] MyHUIIUTTATBHOM
YCIIYTU SABJISIFOTCS:
1) Hanu4ue MOJHOM W MOHATHOW MH(OpPMAIMU O MOPSAJIKE, CPOKAX U XOHe
IIpeaocTaBiIeHuss MyHULMITIAIIBHON yciyru B cetu «MHTepHeT», cpeacrBax
MaccoBOM MHpOpMaLIUU;
2) BO3MOKHOCTb IMOJNy4YeHHUs! 3asiBUTEJEM YBEIOMJICHUN O MPEAOCTaBICHUU
MyHUIUMAIBHOW YCIIYTH € MOCPEICTBOM JIMYHOTO KaOuHeTa 3asBUTEINS Ha
Ennnom nmopraie;
3) BO3MOXHOCTh TMOJy4YeHUsT HHPOPMAIMU O XOJE€ MPEIOCTABICHUS
MyHununmanipbHOM  yclyru, B TOM  4YHCJI€ C  HUCIOJH30BaHUEM
UH()OPMAIIMOHHOKOMMYHUKAITMOHHBIX TEXHOJIOTHH.
16.2. OCHOBHBIMHM TIOKa3aTeJSIMA KadyecTBa MpeNOCTaBiIeHUS MyHUIIUTAIBHOM
YCIIYTH SIBJISIFOTCS :
1) CBOEBPEMEHHOCTb TMpEAOCTaBlICeHUs] MYHUIIUNIAIIBHOM  YCIyTH B
COOTBETCTBHUM CO CTaHIapTOM €€ IPEJOCTaBICHUS, YCTAHOBJICHHBIM
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;
2) MUHHMAaJIbHO BO3MO>XHO€ KOJIMYECTBO B3aMMOJEHCTBUM Tpa)kJaHWHA C
JNOJDKHOCTHBIMU ~ JIMIIAMH, YYaCTBYIOIINUMHU B PEAOCTABIECHUN
MyHULMTIAIBHOW YCIIYTH;
3) orcyrcTBHE OOOCHOBaHHBIX kano0 Ha JneicTBus (Oe3aeicTBHE)
COTPYIHUKOB M UX HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIIEHUE K
3asBUTEIISIM,;
4) OTCYTCTBHME HapylIICHWW YCTAaHOBJIEHHBIX CpPOKOB B IIpolecce
npenocTaBiieHus MyHUIIMTIAIBHON YCIIYTH;
5) oTcyrcTBHME 3asBIEHUA 00 OCHApUBAaHUU PENICHUN, JEHCTBHI
(Oe3nelicTBus) YMOJHOMOYEHHOTO OpraHa, €ro JOKHOCTHBIX —JIHII,
NPUHUMAEMbIX (COBEPILICHHBIX) MpPH MPEIOCTAaBICHUH MyHULIMNAIBHON
yCIyTHU, 1O WTOTaM pPACCMOTPEHHUS, KOTOPHIX BBIHECEHBI pEIICHUS 00
yJIOBJIETBOPEHUH (YACTHYHOM YAOBJIETBOPEHUH) TPEOOBAHMI 3assBUTEIICH.

17. Unble TpeOOBaHUA K MPEAOCTABIECHUIO TOCYIaPCTBEHHOM YCIYrH

17.1. IlepedyeHnb ycayr, KOTOpbIe SIBJIAKOTCH HEOOXOAMMBIMU U
00513aTeJIbHBIMMY JJI5 IPeAoCcTaBJeHsI MyHUIIMNIAJILHON YCJIYTH, B TOM YHCJIe
CBeJICHUA 0 TOKYMEHTe (I0KYMeHTAax), BbIIaBaeMoOM (BbIJaBaeMbIX)
OPraHU3aAIUAMHU, YYACTBYIOIIMMHU B NpeaocTaBJIeHMd MyHHMINNAIbHOM
YCJOYIH.



17.1.1. VYcayru, HeoOXonumble U 00s3aTeNbHBIE [Js1  TNPEJOCTABICHUS
MyHULIMNIAIBHOM YCIIYTH, OTCYTCTBYIOT.
17.1.2. Ilpu npenoctaBieHM MyHULMNAIBHON yCIyru 3amperaercss TpedoBaTh
OT 3asIBUTEIIS:
1) npencraBieHuss TOKYMEHTOB W HMHGOpPMAIMA WIA OCYIIECCTBICHUS
NEUCTBUM,  TPEACTaBICHHWE WM  OCYIIECTBIECHHE  KOTOPBIX  HE
IPEeAYCMOTPEHO HOPMATUBHBIMHU TMPABOBBIMU aKTaMH, PEryJIHUPYIOMIUMU
OTHOIIICHHUSI, BO3HUKAIOIIME B CBSI3U C MpeJoCcTaBiIeHuEM MyHUIIUTATIBHON
yCIYTH;
2) mpeAcTaBiIeHUs IOKYMEHTOB M MH(OpMAIUU, KOTOPBIE B COOTBETCTBUU C
HOPDMAaTUBHBIMM  NpaBOBbIMH  akTtamu  Poccuiickorn  ®Depepauuu U
Koctpomckoit ~ obGnacTh  HaxoAsITCI B PACIOPSIKEHUM  OPraHoB,
MPEAOCTARISIIONUX MYHUIIMTANBHYIO YCIYTY, TOCYJApCTBEHHBIX OpPTaHOB,
OpraHoB MECTHOTO caMmoOyIlpaBlieHHs © (WIM) TOJABEJOMCTBEHHBIX
TOCYJapCTBCHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIPAaBIICHHS
OpraHu3aIyi, Y4aCcTBYIOIIMX B MPEJAOCTABICHUU MYHHIIUTIATBHBIX YCIYT,
3a HWCKJIIOYEHHWEM JIOKYMEHTOB, YKa3aHHBIX B 4YacTd 6 cTaThu 7
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEAOCTABICHUSI TOCYAAPCTBEHHBIX W MYHULMIIAJIBHBIX YCIYr» (maiee —
®enepanbhbiil 3aK0H Ne 210-D3);
3) mpeAcTaBieHHS JOKYMEHTOB W HMH(QOpMalUH, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIUCH MPU MEPBOHAYAIIBHOM OTKA3€ B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPeAO0CTaBIeHUs MyHUIIUTTATbHON
yciyru, Jub0 B MPEAOCTaBIeHUM MyHUIIMNATBHOM  YCIyru, 3a
UCKIIFOUEHUEM CIIEYIOIIMX CIIYy4YaeB:
a) wu3MeHeHHe TpeOOBaHMWI HOPMATHUBHBIX IMPABOBBIX aKTOB,
Kacaloluuxcsi MpeAocTaBieHUss MyHUIUNAIbHOW YCIYTd, TOCIHE
NEepBOHAYAIBHOM NOa4H 3asBICHUS;
0) Hammuume omuOOK B 3asABICHUM W JOKYMEHTaxX, IOJaHHBIX
3asBUTENIEM TOCJIE NEPBOHAYAIBHOTO OTKa3a B MpHEME TOKYMEHTOB,
HEOOXOIMMBIX JIJIsl MPEAOCTaBIeHUsS MyHUIIUTIATBLHON yCITyTH, TU0O0 B
IpeAoCTaBlIeHUM MYyHUIMNANbHOM YCIYyrM W HE BKJIIOUYECHHBIX B
NpPEeACTaBICHHBIN paHEee KOMIUIEKT JOKYMEHTOB;
B) MHCTEUEHHE CpOKa JCHCTBUA JOKYMEHTOB WJIM HW3MEHEHHE
uHGOpPMAIIMH TIOCIIE TIEPBOHAYAIBHOTO OTKa3a B MIPUEME JOKYMEHTOB,
HEOOXOAUMBIX JI IpeaocTaBlieHns MyHUIIMTAIBHOW yCIIyTH, 10O B
PEAOCTaBICHN MYHUIIUTTAIILHON YCIYTH;
') BBISIBIICHUE JOKYMEHTAJIbHO MOATBEPKICHHOTO (pakTa (MPU3HAKOB)
OIKOOYHOTO WM MOPOTUBOMNPABHOTO  JedcTBUs  (Oe3aeicTBUSA)



JNOJDKHOCTHOTO  JMIA YIOJHOMOYEHHOIO OpraHa, CIIyKallero,
pabotHuka MO®Il, paGoTHMKa oOpraHu3aluHd, TPETyCMOTPEHHON
yacteio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®3, npum
NEPBOHAYATBHOM OTKa3€ B IpPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHULIMNANBbHON YCIyru, JM00 B MPEIOCTaBICHUU
MyHUIIMNAIBHON YCIIYTH, O Y€M B MHUCbMEHHOM BHUJE 3a MOJNUCHIO
pPyKOBOAUTENSA YTIOJIHOMOYEHHOI'O opraHa, pykosoauresnss MOL] npu
NEPBOHAYAIBLHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHUIIMDANbHOW YCAyrd, JUOO0 PYKOBOJIUTEIS
OpraHu3aiuu, MpeaycMOTpeHHod  dvacteto 1.1 cratem 16
®enepanbHoro 3akona Ne 210-®@3, ysegomisieTcsi 3asiBUTEIb, & TAKKE
NPUHOCATCA U3BMHEHHUS 32 JI0CTaBJIEHHbIE HEY100CTBa.

Paspea II1. CocTaB, noc/ie10BaTeIbHOCTb M CPOKH BbINIOJTHEHHUS
aIMUHHUCTPATHUBHBIX MPOLEAYP

18. UcuepnbiBaiynii nepeveHb aAMUHUCTPATHBHBIX MPOLEYP

18.1. IlpenocrtaBinenre MyHUIIMNAIBHOW YCIyTH BKIIOYAET B ce0sl ClEQyOIINe
aIMUHHUCTPATUBHBIE MPOLETYPHI:
1) mpuem, npoBepka JOKYMEHTOB U PETUCTpalusl 3asBICHHUS;
2) NOJIyYEHHUE CBEJICHUI MOCPEACTBOM MEKBEIOMCTBEHHOT'O
MH(GOPMAIIMOHHOTO B3aUMOJICUCTBHS, B TOM YHCJIE€ C HCIIOJIb30BAaHUEM
CMDOB;
3) moATrOTOBKA aKTa O0CIEI0BAHNS,
4) HampaBjJ€HHWE HAYUCICHMN KOMIICHCAIlUOHHOW cTouMocTH (TIpHu
HaJIMYH1N ),
5) paccMOTpeHue JOKYMEHTOB U CBEACHUM;
6) IpUHATHE PELICHNUS;
7) BbIIAYa pe3yibTaTa.
Onucanne agMUHHUCTPATUBHBIX MPOLEAYp MpPEACTaBiI€HO B npuiioxkeHun Ne 4 k
HacTosleMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

19. [lepeyeHs aAMUHUCTPATUBHBIX NpoLeayp (aeldcTBUIl) NPH
npeaocTaBjieHMd MyHHMIMNIAJIBHOMH YCIAYIH YCJIYT B 3JIeKTPOHHOI opme

19.1. Ilpu npenocraBieHun MYyHUIIMNATBHON YCIYrd B S3JIEKTPOHHOU (Qopme
3asBUTENIO 00ECTIEUNBAIOTCS:



1) nonydyenue wuHPOpMAUMU O TOPSAAKE U CPOKaxX MPEAOCTaBICHUS
MyHAIMIIAIBHON YCIIYTH;

2) popmupoBanue 3asBICHUS;

3) npueM u peructpanus YOJIHOMOYEHHBIM OpPraHOM 3asiBICHUS U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPeAoCcTaBieHnss MyHUIIMNIANbHOM YCIIyTH;
4) nony4yeHue pe3yabTata npeaoctaBieHuss MyHUIIMTAIbHON YCIIYTH;

5) monyuyeHue CBEACHUN O X0JIe PACCMOTPEHUS 3asiBICHUS;

6) OCYLIECTBJIEHHE OLIEHKM KauyecTBa MpPEeNOCTaBlieHUs MyHUUUNAIbHON
YCIIyTH;

7) nocynebHoe (BHecyaeOHOE) OOKalloBaHHWE pEIICHUH | JeHCTBUIMA
(Oe3nericTBUs) YTIOJIHOMOYEHHOTO OpraHa ju0o naeicTBus (Oe3aeiicTBue)
JOJKHOCTHBIX ~ JIUI]  YTOJHOMOYEHHOTO OpraHa, IpeaoCTaBiIsSIOLIEro
MyHUIIMNAIBHYIO YCIYTy, JMO0 TOCYAApCTBEHHOIO (MYHHIIMIAIBHOIO)
CITy’Kalllero.

20. ITopsaok ocyniecTBIEHUS AIMUHUCTPATUBHBIX Npoueayp (AeicTBuii) B
3JIEKTPOHHOU (popMme

20.1. ®opmupoBaHue 3asBICHUS.
@opmupoBaHue  3asBICHHS  OCYIIECTBISETCS  IOCPEICTBOM  3alOJHEHHUS
ANEKTPOHHON ¢opmbl 3asiBieHuss Ha EnuHom moprane, 0e3 HEOOXOIUMOCTH
JIOTIOJTHUTENIBHOW TIofauM 3asBJICHUS B Kako-mubo wHoM dopme. dopmaTHO-
Joruyeckas TpoBepKa CPOPMUPOBAHHOTO 3asiBICHUS OCYIIECTBISETCS TOCIE
3amojgHeHusT 3asBUTEIEM KaKIOTO W3 MOJEH 3JIEKTPOHHOW (opMbl 3asBiICHUS.
[Ipy BbBIIBIEHWH HEKOPPEKTHO 3AMOJIHEHHOTO TIOJS DJIEKTPOHHOW (OPMBI
3asBieHus, 3asABUTENb YBEJAOMISIETCS O XapakTepe BBISBJICHHOW OIIMOKA H
MOpSAJIKE €€ YCTPaHGHHUS TOCPEACTBOM  HMH(DOPMAIMOHHOTO  COOOIIECHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOU opme 3asiBICHUS.
[Tpu popmupoBanum 3asiBieHUS 3asIBUTEIIO 00ECTICUNBACTCS
1) BO3MOXHOCTH KONHUPOBAHUSI M COXpaHEHUs 3asiBIICHHS M HHBIX
JOKYMEHTOB, YKa3aHHbIX B AJJMUHUCTPATUBHOM PETJIaMEHTE, HEOOXOIUMBIX
JUISL IPEeIOCTaBiIeHUs] MyHUIIMIIaTbHOW yCIIYTH;
2) BO3MOXHOCTh I€YaThH Ha OyMa)KHOM HOCUTENE KOMUHU 3JIEKTPOHHOM
dbopMbI 3asiBIICHMS;
3) coxpaHeHWE paHee BBEICHHBIX B OJJICKTPOHHYIO (opmy 3asBieHUsS
3HAQYEHUN B 000N MOMEHT MO JKEJIaHWIO0 3asiBUTEINsl, B TOM YHCIE MpHU
BO3HMKHOBEHUU OIIMOOK BBOJA M BO3BpaTe MJjii MOBTOPHOTO BBOJA
3HA4YEHUH B AJEKTPOHHYIO PopMy 3asiBICHUS;



4) 3amoyiHeHHE MOJied 3IEKTPOHHOU (GopMbl 3asBICHUS OO Hadaja BBOJA
CBEJICHUN 3asBUTEIEM C MCIOJIb30BAHUEM CBEACHHI, pa3MEIICHHbIX B
ECHA, u cBenenuii, omyOnMkoBaHHBIX Ha EjquHOM moprane, B 4YacTH,
Kacarouiencs cBeeHni, oTcyTcTByomnX B ECUA;
5) BO3MOKHOCTb BEPHYTbCS Ha JIFOOOH M3 3TANOB 3aN0JIHEHUS AJIEKTPOHHON
dopMbl 3asiBieHus 6€3 NOTepu paHee BBEACHHOW HH(opMauy;
6) BO3MOXHOCTb JOCTymna 3asBUTeNld Ha EnuHOM mopraie K paHee
NMOJaHHBIM UM 3asiBIICHUSIM B TEUECHHWE HE MEHEE OJHOTO Irojia, a TaKXke K
4aCTUYHO CHOPMUPOBAHHBIM 3asBJICHUSM — B TEUCHUE HE MEHEE 3 MECSIIeB.
CdopmupoBaHHOe U MOANMCAHHOE 3asiBJICHUE U UHbIE JOKYMEHTBI, HEOOXOAUMbIE
UL TOpenocTaBlieHHss ~ MYHMIIMNAILHOW  YCIYT'HM,  HANpaBJSIIOTCS B
YII0JIHOMOYEHHBIN OpraH nocpeacTsoM Exunoro nopraa.
20.2. Y1IoJIHOMOYEHHBIN OpraH O00eCleurMBaeT B CPOKH, yKa3aHHbIE B IYHKTax
14.1-14.2 nactosmero AAMUHUCTPATUBHOTO PErIaMeHTa:
1) npuem  JOKYMEHTOB,  HEOOXOAMMBIX  JUIsI  TMPEIOCTaBICHUS
MyHUIIMNIAIBHOW  YCIIYTM M HallpaBjieHHe 3asBHUTENIO0 3JIEKTPOHHOIO
COOOIIEHUS O MOCTYIJICHUHU 3asiBJICHUS;
2) perucTtpanuio 3agBJICHUS W HaNpaBlICHUE 3asBUTENIO YBEAOMJIECHHUS O
peructpanuu 3asBieHus, JMO0 00 OTkaze B TMpHEME JTOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPeIOCTaBiIeHUs] M yHUIIMTTAIbHON YCITYTH.
20.3. DyekTpOHHOE 3asiBJIEHUE CTAHOBUTCS JOCTYIHBIM [JIsl JTOJKHOCTHOTO JIMIIA
VYT0THOMOUYEHHOT0 OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALMIO 3asiBIICHHS
(manee —  OTBETCTBEHHOE  JOJDKHOCTHOE  JIMIIO), B  TOCYJAapCTBEHHOM
WH(POPMAIIMOHHON CHUCTEME, HCIOJIb3yeMOl YTOIHOMOUYEHHBIM OPraHoM [iJIst
npeaocraBieHuss MyHuuunanbHoil yeinyru (nanee — I'UC).
OTBETCTBEHHOE TOJKHOCTHOE JIULIO:
1) mpoBepser HaaM4YMEe  DJIEKTPOHHBIX  3asBICHUN, MOCTYNHBIIUX
nocpenctBoMm EnuHoro nopraia, ¢ nepuoguIHOCTBIO HE pexe 2 pa3 B JICHb;
2) paccMaTpUBaEeT MOCTYNHUBIINE 3asIBJICHUS] U TPUIOKEHHBIE 3JEKTPOHHBIE
o0pa3bl JOKYMEHTOB (JIOKYMEHTHI);
3) OpoW3BOAUT JIEUCTBUSL B COOTBETCTBUU C MyHKTOM 18.1 HacTosiero
AJIMHUHHUCTPATUBHOTO PETJIAMEHTA.
20.4. 3asgBuTenl0 B KayecTBE pe3yibTaTa MOpeaocTaBiieHus MyHUIIMTATbHON
yCIIyru 00ecredynBaeTcsi BO3MOKHOCTD MOTYyUYEeHUS JOKYMEHTA:
1) B ¢dopme OIEKTPOHHOTO JOKyMeHTa, moamucanHoro YKOIII
YIOJHOMOYEHHOIO  JOJKHOCTHOTO JIMIla  YTIOJHOMOYEHHOIO OpraHa,
HaIpaBJICHHOT0 3asiBUTENIO B JIMUHBIA KaOuHeT Ha Equnom noprare;



2) B BuIe OyMaxHOTO JOKYMEHTa, MOJTBEPKIAIOIIETO COACpKaAHUE
ANEKTPOHHOTO JIOKYMEHTa, KOTOPBIM 3asBUTENb IOIY4aeT IPU JUIYHOM
obOpamenun B MOII.
20.5. Ilonyuenue nHpOpMaUU O XOA€ PACCMOTPEHUS 3asBICHUS U O pe3yibTaTe
npeaocTaBieHuss MyHUIIMTIATBHON YCIYTH MPOU3BOJIUTCS B TUYHOM KaOWHETE Ha
EnunoMm noprane. 3asBUTENIb UMEET BO3MOXKHOCTh IO COOCTBEHHOW MHUIIMATHBE B
mo0oe BpeMsi NpPOCMAaTpUBaTh CTaTyC OJJIEKTPOHHOrO 3asiBICHUSA, a TaKKe
nH(pOpMaILHIO O JATBHEHIIINX IEUCTBUAX B JINYHOM KaOMHETE.
[Ipu npenocraBiennyt MyHULIUMIIATBHON YCIYTH B 3JIEKTPOHHOMN opme 3asBUTEIIO
HaIlpaBJIseTC:
1) yBenomiieHuE 0 MpUEME U PETUCTPALIMU 3aSIBJICHUSI U UHBIX JIOKYMEHTOB,
HEOOXOMMBIX JJIs MpeaocTaBieHus] MyHULIMIIAIbHON yCIyTH, CoAepKaliee
cBelleHHs 0 ¢akTe mpueMa 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHUuss MyHHUIMOAIbHOM  yCIYTM W Hadajle MpOUEaypbl
npeaocTaBieHUs MyHHIIMNAIBHON YCIYTHM, a TakXKe CBEIAEHUA O JaTe U
BPEMCHHM OKOHYAHUS TpeAoCTaBiIeHUss MyHUIMNAIBHOW YCIyru Jubo
MOTHUBHUPOBAaHHBIM OTKa3 B TpHEME JOKYMEHTOB, HEOOXOJIUMBIX JJIs
npeaocTaBieHUss MyHUIMNIAIBHON YCITYTH;
2) yBeAOMJIEHHE O pe3ysibTaTaX PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOAMMBIX
IUIsl TIpeloCTaBlIeHHs] MyYyHHUIIMNIATBHON YCIIYTH, COAEp)Kalllee CBEACHHS O
OPUHATUH TOJOKUTENBHOTO PEMIEHUSI O MPENOCTaBIeHNN MyHHUIIMTIATBbHON
YCIYTM W BO3MOXHOCTHM  TOJYYUTh  pe3yJdbTaT  IPEJOCTaBIICHHS
MyHUIUITAIBHOW YCIIYTH, MO0 MOTUBUPOBAHHBIN OTKa3 B IIPEJIOCTABICHUU
MyHULIMTTAIBHOW YCITYTH.
20.6. Ouenka  KayecTBa  MpeNOCTaBiIeHHs  MyYHMIMNAIBHONM  YCIYru
OCYHIECTBIIIETCS B  COOTBETCTBUM ¢ IlpaBUimaMu  OLEHKM Tpa)KJaHaMH
3G ()EKTUBHOCTH ACSATEIBHOCTH PYKOBOJAWTENEH TEPPUTOPHAIBHBIX OPraHOB
denepanbHBIX ~ OPraHOB  HMCIHOJHUTEIBHOM  BIAaCTH  (MX  CTPYKTYPHBIX
MOApPA3JAEICHUN) C YYETOM KadecTBa IPEIOCTABICHHUS HMMH TOCYJapCTBEHHBIX
YCIIYT, a TaKKE€ IPUMEHEHHUS pe3yJIbTaTOB YKa3aHHOW OLIEHKM KaK OCHOBAHUSA IS
MIPUHATHS pereHui 0 JOCPOYHOM IIPEKPALIECHUN WCIIOJIHEHUS
COOTBETCTBYIOIIUMHU PYKOBOAUTEISIMU CBOMX JIOJDKHOCTHBIX —OOSI3aHHOCTEH,
YTBEpPKAECHHBIMH TNOCcTaHOBiIeHUEM [IpaButenbctBa Poccuiickoint @enepanuu OT
12.12.2012 Ne 1284 «OO6 omenke rpaxiaaHamMu S()PEKTUBHOCTH NEATCITLHOCTH
PYKOBOAUTENEN TEPPUTOPHUATBHBIX OpraHoB dbenepanbHbIX OpraHoB
WCIIOJTHUTEIBHON BIACTU (MX CTPYKTYPHBIX MOJIPA3ACIICHUIN ) TePPUTOPHUATBHBIX
OpPraHOB  TOCYAapCTBEHHBIX  BHEOIOMXKETHBIX  (OHAOB(MX  PETHMOHAIBHBIX
OTJICJICHUI)C Y4YeTOM KauecTBa MPEJOCTaBICHUS TOCYAapCTBEHHBIX YCIIYT,
pykoBoautenen MO®IL] npeagocTaBieHUsT TOCYyIapCTBEHHBIX W MyHHIMIIAIBHBIX



YCIYr C y4€TOM KadecTBa OpPraHU3AalUU NPENOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHHMIIMTAIBHBIX YCIYT, & TAKXKE O MPUMEHEHUH PE3YJIbTATOB YKAa3aHHOW OLICHKU
KAaK OCHOBAHUS JJI IPUHATHS PELICHUN O TOCPOYHOM NPEKPAIEHUH UCTIOJTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEISIMU CBOUX JIOJDKHOCTHBIX 00S13aHHOCTEM.

20.7. 3asgBuTento oOECHneYMBAETCS BO3MOKHOCTb HANpPABICHHS KajaoObl Ha
penieHus, 1edcTBUd Wik 0e3aeiicTBUE YTIOJTHOMOYEHHOTO OpraHa, J0HKHOCTHOTO
Juna  YTIOJHOMOYEHHOTO opraHa Ju00 MyHHIUOAIBHOTO — CIIY)KAlllero B
COOTBETCTBUM €O cTatheil 1.2 PenepanpHoro 3axona Ne 210-®3 u B nopsake,
YCTAaHOBIICHHOM TocTaHoBieHneM IIpaBurenscrBa Poccuiickon denepauuu OT
20.11.2012 Ne 1198 «O ¢enepanbHOii TOCYAApCTBEHHONM HWHGPOPMALIMOHHOMN
cucreMe, obecTeurBaroIIel mpoiecc 10cy1Ie0Horo, (BHECY1€O0HOr0) 00KaTOBaHUS
pemieHut W JaedcTBUM  (0e31eHCTBUSA), COBEPIICHHBIX MpPH MPEeIOCTaBICHUU
rOCy/IapCTBEHHBIX M MYHULMNAIBHBIX YCIyr» (Jajee — TMOCTaHOBIICHUE
ITpaButenbctBa Poccuiickoit ®enepanuu Ne 1198).

Paznen IV. ®opmMbl KOHTPOJIS 32 HCIIOJTHEHHUE A/IMUHUCTPATUBHOIO
perjiaMeHTa

21. Ilopsiok ocyniecTBJIEHUS TEKYIEr0 KOHTPOJIsI 32 COOII0IeHUE U
HCIOJTHEHUEM OTBETCTBEHHBIMU J0HKHOCTHBIMY JIMLIAMM T0JI0KEHUH
perjiaMeHTa ¥ HHbIX HOPMATHUBHBIX PABOBbIX AKTOB, YCTAHABJINBAKIIHX
TpeOOBaHMS K NMpPeIocTaBIeHn0 MyHHIIUNIAJIBHON YCJIYTH, a TAKIKe
NPUHATHEM UMM peleHuii

21.1. Texymwuii KOHTPOJb 3a COONIOJCHHMEM M HCIIOJHEHHWEM HACTOSIIETO
AIMHUHHCTPATUBHOIO PETJIaMEHTa, WHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB,
YCTaHABIMBAIOIMUX TPeOOBaHUA K TMPEAOCTaBICHUI0O MyHUIIMTIATBLHOU YCIYTH,
OCYHIECTBIISIETCSI ~ HA  TOCTOSIHHOM ~ OCHOBE  JOJDKHOCTHBIMH  JIMIAMH
AnvunucTpaiuu  (YIOJIHOMOYEHHOrO  OpraHa),  yINOJHOMOYEHHBIMH  Ha
OCYILIECTBIICHUE KOHTPOJIA 3a IpenocTaBieHHneM MyHunMnaabHOW yciyru. Jlns
TEKYIIETO KOHTPOJI WCIOJB3YIOTCS CBEACHUS CIY>KEOHOW KOPpPECIOHEHITNH,
yCTHasT W THUCbMEHHAs WH(OpPMAIUsA CICIHUATUCTOB H JOJDKHOCTHBIX JIUI]
AnMuHHCTpauu (YIOJIHOMOYEHHOTO OpraHa).
Tekyuuil KOHTPOJIb OCYIIECTBIISIETCS TYyTEM MPOBEICHUS IPOBEPOK:

1) pewmenuii o mnpegocTtaBieHun (00 OTKaze B NPEAOCTABICHUH)

MyHHUIIMTTAIBHOMN YCIYTH;

2) BBISIBJICHUS M YCTPAHEHUSI HAPYILICHUM MPaB TPak/JIaH;



3) paccMOTpeHHs, TPHUHATUS PEIMICHUH ¢ TOATOTOBKM OTBETOB Ha
oOparieHusl TpakIaH, COJEpKallue >KaJoObl HA pEIICHUS, JACHUCTBHUS
(6e3meicTBHE) TOTKHOCTHBIX JIHII.

22. IlopsA0OK M NEPUHOAUYHOCTH OCYIIECTBJICHHUS VIAHOBBIX U BHEIVIAHOBBIX
NPOBEPOK MOJTHOTHI M KayecTBa npeaocraBjieHuss MyHHIUNIAJIBHON YCIYI'H, B
TOM YHCJIe NOPAAOK U (POPMBI KOHTPOJIA 32 NOJHOTOH U KAa4eCTBOM
npeaocraBjieHuss MyHHIMIAIBHON YCJIYTH

22.1. KoHTponp 3a MOJTHOTOM M KadyeCTBOM IpEeAOCTaBieHUs MyHUIUNAIbHON
YCIIYTU BKJIIOYAET B ceOsl MPOBEJEHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.
22.2. IlnaHoBBIe TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHUM TOJIOBBIX IUIAHOB
paboThl  YNOJHOMOYEHHOTO  OpraHa,  yTBEP)KIAEMbIX  PYKOBOJIUTEIEM
VY10JIHOMOYEHHOT O OpraHa.
[Ipu nmaHOBOM NPOBEPKE MOJHOTHI M Ka4ecTBa MPeA0CTaBIeHUs MyHULIUTTATbHON
YCIYTU KOHTPOJIIO MOJJIEKAT:
1) cobOmofeHre CpPOKOB MpenoCTaBiIeHUs MYHUIIMIIANBHON — YCIYTH;
co0JII0/IEHNE TIOJIOKEHUI HACTOSIIEr0 ATMUHUCTPATUBHOTO PErjlaMeHTa;
2) npaBUIBHOCTh U OOOCHOBAaHHOCTb INPUHATOrO pELIEHUs 00 OTKa3e B
IPEeI0CTaBICHUN MYHHUIIMITAIBHON YCIIYTH.
22.3. OCHOBaHMEM JJIs ITPOBEICHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIIOTCS :
1) mnomyyeHue OT TOCYIAapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O
camoymnpaBieHUs: HHGOPMALMU O NPEANOJaraéMbIX WU BbISIBJICHHBIX
HapYLICHUSX HOPMATUBHBIX ITPaBOBBIX akTOB Poccuiickon denepanuu;
2) oOpameHuss TpakaaH H OPUIWYECKUX JIMII HA  HAPYIICHHUS
3aKOHOJATENbCTBA, B TOM YHCIE Ha KAadeCTBO  IPEAOCTaBICHUS
MyHHIMITATIBHON YCITYTH.

23. OTBeTCTBEHHOCTD 0JI2KHOCTHBIX JIMII 32 PellleHUs U AeiCTBUS
(0e3neiicTBHME), NPUHMMAaeMble (OCyLIECTBJISIEMble) MMHU B X0/1€
npeaocraBjieHuss MyHUIHMIAIbHON YCJIYTH

23.1. 1o pe3ynpTaram MPOBEIECHHBIX IPOBEPOK B CIIyYae BBISBICHUS HAPYLICHUU
MOJOXKEHUA  HACTOAIIETO AJIMHHUCTPATUBHOIO pErjaMeHTa, HOPMATHUBHBIX
MPAaBOBbIX  AKTOB  OCYIIECTBISIETCS  MPUBJICYEHWE  BUHOBHBIX  JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM Poccuiickoit Denepanumu.
[lepcoHasibHAass OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMII 33 IPAaBWIBHOCTh U
CBOEBPEMEHHOCTh NPHUHSATUS PpEIICHHs O TMpeaocTaBieHun (00 oOTKaze B



HpCI[OCTaBJ'ICHI/II/I) MYHHHHHaHBHOﬁ YCIYyIru 3BaKkpCIlrIeTCad B HUX JOJIZKHOCTHBIX
periiaMCeHTax B COOTBETCTBHHU C Tpe6OBaHI/IﬂMI/I 3aKOHOOJAaTCJIbCTBA.

24. TpeOoBaHuA K MOPAAKY H (P)OPMAM KOHTPOJIS 32 PEAOCTABJICHUECM
MYHUIHUIIAJIBHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHBbI IPasKIaH, HX
o0beIUHEHUI U OpraHU3anui

24.1. T'paxxnane, ux OObEAMHEHHS] M OpPTaHHU3ALMU MMEIOT MPABO OCYUIECTBISThH
KOHTPOJIb 3a MNPENOCTaBICHUEM MYHHIMNAIBHON YCIYTM IYTEM IOJIYYEHUS
uHpOpMALIMK O XOJ€ MpeAocTaBiIeHUss MyHHIIMIATIbHON YCIyrd, B TOM YHCIE O
CPOKax 3aBepIlIEHUs] aIMUHUCTPATUBHBIX IpoLenyp (AercTBuit).
I'paxxnane, nxX oObEeIMHEHUS U OpPraHU3AIMH TaK)Ke UMEIOT MPaBo:
1) HanpaByIATE 3aMeYaHUs U MPEIJIOKEHUS M0 YIYUIICHUIO JOCTYIHOCTH U
KauecTBa NpeaocTaBieHuss MyHULIIMNIANbHOM YCIIYTH;
2) BHOCUTbD MPEJIOKEHUS 0 MEpax MO YCTPAHEHUIO HAPYIIEHU HACTOSAIIETO
AJIMHUHHCTPATUBHOTO PETJIAMEHTA.
24.2. JIoMKHOCTHBIE JHMIA YTOJHOMOYEHHOIO OpraHa NpPHUHUMAKOT MEpPbl K
NPEKPALICHNIO JONYIICHHBIX HApyIIEHWW, YCTPAaHSIIOT INPUYUHBI U YCIIOBWS,
CHOCOOCTBYIOIINE COBEPIICHUIO HAPYILIEHUH.
24.3. Unpopmanus o pe3yiabTaTax pacCMOTPEHHUS 3aMEUaHUM M TNpeasIoKEeHUMN
rpaxaaH, HMX OOBEIUHEHUM W OpraHu3aluil JOBOJUTCS N0 CBEICHUS JIUII,
HAIPaBUBLINX 3TH 3aMEUYaHUsS U IIPEIIOKECHUS.

Paznen V. locyneOHblii (BHeCyaeOHBbIH) MOPATOK 00:KAJTOBAHMSI PelICHUN U
neiicTBuii (0e31eiicTBHS) OPraHa, NpeaoCTABIAIIIEr0 MYHUIIUIIAIbHYIO
YCJIYTY, 2 TAKKe X JOLKHOCTHBIX JIMI, MyYHUIIHIIAJbHBIX CJIYKAIIAX

25. IlpaBo 3asBuTens Ha obOkajoBaHHe 3asBUTEIh UMEET MPABO HA 00KaJOBaHUE
pemeuss u (WiaM) JedcTBUi  (0e3MeHCTBUSA) YTIOIHOMOYEHHOTO — OpraHa,
JOJKHOCTHBIX R0700 Y oIHOMOYEHHOTO oprasa, roCyJ1apCTBEHHBIX
(MyHUDUTIANBHBIX)  coyxammx, MOIL], a Takke pabornuka MOI[ npu
npenocTaBieHnn  MyHUIIMNIANBHOW YCAyrd B JocyneOHOM  (BHecymeOHOM)
nopsziKe (Janee — xkano0a).

26. OpraHbsl MeCTHOI'0 CAMOYIIPABJICHN S, OPrAaHU3ALUM U YIIOJTHOMOYECHHbIE
HA pacCMOTPeHNeE KAJT00bI JTULA, KOTOPBIM MOKeT ObITh HANIPaBJIeHA KaJ100a
3asiBuTes s B 10CYAeOHOM (BHECYIeOHOM) MOPSIAKe



26.1. B nocynebnom (BHecyaeOHOM) nopsake 3asButensb (I[IpeacraButens) Bpase
o0paTUThCs C *anob0oil B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE WIH B
AIEKTPOHHOU dopme:
1) B VYNOIHOMOYEHHBI OpraH — Ha pelieHne W (Wih) JeWCTBUS
(Oe3neiicTBHE)  JOJDKHOCTHOTO — JIMIA, PYKOBOAUTENS  CTPYKTYPHOTO
nojpasfeiaeHuss YTMNOJHOMOYEHHOTO OpraHa, Ha peIIeHHe U JeUCTBUS
(Oe3neiicTBHE) VY10JIHOMOYEHHOTO oprasa, PYKOBOJUTENS
YHOJIHOMOYEHHOIO OPraHa;
2) B BBIIECTOAIINUNA OpraH Ha pemieHue u (unu) aedctBus (Oe3neicTBue)
JNOJDKHOCTHOTO — JIMIA, PYKOBOAUTENS CTPYKTYPHOIO TOAPA3AECIEHUSA
YII0OTHOMOYEHHOTO OpraHa;
3) k pykoBoautenro MOPI[ -~ Ha pemieHus U JCUCTBUSA
(6e3nericTBue)paboTHKa MOILI;
4) k yupenurento MOI] — na pemenue u aevictsus (6e3nericreue) MOLI.
26.2. B YnonnomoueHHoMm oprane, M®ILI, y yupegurens MOPL] onpenenstorcs
YIOJTHOMOYEHHBIE HA PACCMOTPEHHUE Kan00 JOIKHOCTHBIE JIUIIA.

27. Cnoco0b1 nHpOPMHUPOBAHUSA 3asiBUTEJIEl 0 MOPSAKE MOJAYN U
paccMOTpeHHs KaJI00bl, B TOM YHCJIe ¢ HCnoab30BaHueM Ennnoro noprasa
rOCYAAPCTBEHHbIX | MYHUIUNAJIBbHBIX YCJAYT (PYHKIIUI)

27.1. Uudopmarust 0 OpsAIKE MOJAUM U PACCMOTPEHUS KaI0Obl pa3MeniaeTcs Ha
MH(GOPMAIIMOHHBIX CTEH/IAaX B MECTaX MpeaocTaBieHuss MyHUIIMITATBHON YCIIYyTH,
Ha caWTe YIOJIHOMOYEHHOro opraHa B cetu «UHTtepHer», EnmHoMm moprare, a
TakKe MPENOCTaBisieTcss B yCTHOUM (opme mo TtenedoHy U (WJIM) HA JMYHOM
npuemMe MO0 B THCHBMEHHOW (QopMe IOYTOBBIM OTMPABICHUEM 110 aJapecy,
yKazaHHOMY 3asiBuTeneM win lIpencraBureneM 3asBUTEIS.

28. IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PEryJIUPYIOIINX MOPSA0K
aocynedHoro (BHecy1e0HOro) 00:kajioBaHus aeicTBuii (0e3aeiicTBUA) U (MJIN)
peneHui, NPUHATHIX (OCYHIECTBIEHHBIX) B X0/1€ NMPeA0CTABJICHMSA
MyHHUIUNIAJIBHON YCJIYTH

28.1. Ilopsimok nocyaebHOro (BHECY1€OHOT0) 00KaTOBaHUS PEIICHUN U JTCHCTBUM
(6e3meiicTBus) YIOTHOMOYEHHOTO OpraHa, MpeIoCTaBISIONero MyHHIIMTAIBHY O
YCIIYTY, a TAKXKE €ro JI0HXKHOCTHBIX JIUIL PETYIUPYETCS:

1) ®enepanbubiM 3aKkoHOM Ne 210-D3;

2) IlocranoBnenueM IlpaButensctBa Poccuiickoit @enepanun Ne 1198.



Pasznen VI. Oco0eHHOCTH BBINOJTHEHUS] A/IMUHUCTPATHBHBIX NPOLEAYP
(neiticTBuii) B M®II npegocTaBieHusi rocyAapcTBEHHbIX H MYHHIUNATbHBIX

ycayr

29. UcuepnbiBaroumuii nepevyeHb aAMMHUCTPATUBHBIX NpoueaAyp (aeicTBuii)
NpH npeaocraBjieHud MyHHIMIAIBHOU YCIYIH, BbINOAHAeMbIX MPI{

29.1. MO®II ocymiecTBiseT:
1) wunpopmupoBanue 3asBUTENled O  TOPAJKE  MPEAOCTaBICHUS
MynumunansHon ycayru B MOILl, 1mo uHBIM BoOIlpocaM, CBSI3aHHBIM C
IpEeAOCTaBICHUEM MYyHHUIMNAIBHOM YCIYyrd, a TakK€ KOHCYJIbTHPOBAHUE
3asgBUTENEH O IOPSIAKE MpeaocTaBiaeHns MyHuIMnanpHoi yciyru B MOII;
2) BbAa4y 3asgBUTENIO pE3yjibTaTa MPEAOCTAaBICHUS MyHHIMNAIBHON
yCcIyrd, Ha OyMaXHOM HOCHUTENE, MOATBEPXKIAIOIIUX COJCp)KaHUe
ANEKTPOHHBIX JOKYMEHTOB, HampaieHHbIXx B MOI[ no pe3ynbraTtam
npeaocTaBieHus MyHHIIMNANBHON YCIYTH, a Tak)Ke Bblada JTOKYMEHTOB,
BKJIIOYas COCTaBJICHUE HAa OYMa)KHOM HOCHTENIE U 3aBEPEHHE BBIMHCOK W3
MH(POPMAIIMOHHBIX CHUCTEM OPIaHOB, MPEAOCTABISAIONIINX IOCYIaPCTBEHHBIX
(MyHULIMTIATBHBIX ) yCIIYT;
3) wuHBIE MNpoUEeAYpbl M JEHUCTBUA, NperycMOTpeHHble DenepanbHbIM
3akoHOM Ne 210-®3. B coorBerctBuM ¢ 4acteto 1.1 cratem 16
®denepanpHOro 3akoHa Ne 210-D3 s peanuzaruu cBoux GyHkiuid MOIL]
BIIpaBE NIPUBJIEKATh UHBIE OPTaHU3ALUH.

30. UupopmupoBanue 3asiBuTeiei

30.1.MadopmupoBanne  3asButenss MODI[ ocymecTBIsIeTCs — CIICIYIOMIUMH
crocobamu:
1) mocpeACTBOM TpPHUBJIEYCHHUSI CPEACTB MAcCOBOM MH(OpMAaIuu, a Takxke
nyTeM  pa3MenieHus HHpopMaruu Ha  oQUIMAIbHBIX  calWTax |
nH(opManMoOHHBIX cTeHaax MOII;
2) npu obpamennu 3asButenss B ML augaHo, mo TenedoHy, TOCpeICTBOM
MOYTOBBIX OTHpaBIEHUM, JHMOO MO 3JIEeKTpOHHOU moute. [lpu nUYHOM
obOpamennn pabotHuk M®PI[ moapoO6HO wuHpOpMUpyeT 33asBUTENEH MO
UHTEPECYIONIUM HMX BOIPOCAaM B BEXKIHWBOM KOPPEKTHOW ¢opme C
UCIIOJIb30BaHUEM O(UIIUATBHO-AEIOBOIO CTUIISI PEUH.
Pexomenayemoe BpeMs MpeaoCTaBICHHS KOHCYJIbTalluM — He Oonee 15 MUHYT,
BpeMsl OXHJIAHUA B OYEPEAHM B CEKTOpe HHOOPMHUPOBAHUS [JIs1 IOJTYyUYCHHS
MH(pOPMALIMK O MyHUIIMIAIBHBIX YCIyTrax HE MOXET MPEeBbIMIaTh 15 MUHYT.



OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HA4YMHATBCS C MHGOpPMAIMU O
HAaMMEHOBAaHWU OpraHu3alMM, (pamMwink, HWMEHH, OTYECTBE U JOJIKHOCTH
pabotHuka M®II, npunsBLIero TeaeOHHbIA 3BOHOK.
NuauBuayalbHOE YCTHOE KOHCYJIBTHPOBAHHWE MNpU OOpalleHUH 3asgBUTENS IO
tenedony pabotnuk MOII ocymecTBisier He 6oneel0 MUHYT.
B cayuyae ecnu 1isi mOArOTOBKM OTBeTa TpeOyercss Oosiee MPOJIOJKUTEIBHOE
Bpemsi, pabotHuk MODIl, ocymecTBIAOMMA  HUHAUBUAYATbHOE  YCTHOE
KOHCYJIbTUPOBAHUE MO TeNe(OHY, MOKET MPEITIOKUTh 3asiBUTEIIO:

1) u3noxuth oOpamieHMe B NUCbMEHHOW (Gopme (OTBET HampaBisieTcs

3asBUTEIIO B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B O0OpAIlCHUN);

2) Ha3HAYUTh JPYroe BpeMs i KOHCYJIbTalUil.
[Ipy KOHCYJIBTHUPOBAHMU MO THCHMEHHBIM OOpalleHus M 3asiBUTEIe OTBET
HaIIpaBJIsIeTCS B NMHUCBbMEHHOM BUJE B CpOK He no3aHee 30 KaJleHIapHBIX JHEU C
MOMEHTa perucTpanuu oopaileHus B GopMe AIEKTPOHHOTO JOKYMEHTA IO aJIpecy
AJIIEKTPOHHOM MOYTHI, YKa3aHHOMY B oOparieHuu, nocrynusiieM B M®IL] B popme
ANIEKTPOHHOTO JIOKYMEHTa, M B NHCHBMEHHOM (opmMe Mo MOYTOBOMY ajpecy,
yKazaHHOMY B oOparieHuu, noctynusiieM B MOL] B nucsMenHoi Gpopme.

31. Beigaua 3asiBUTEJI10 pe3yJibTaTa npeaoctapjieHnss MyHUIMNIAJILHOR
yCayru

31.1. Ilpn Hamuuumu B 3asdABJIEHUM YKa3aHUS O BbIJAy€ pE3yJbTaTOB OKa3aHUS
ycayru yepe3 M®PILI, YnonHoModeHHBIN oprad nepenaet JokyMeHTsl B MOILI mis
nocienyromet Bbigaun  3asButento (IIpeacraBurento) crmocoboM, COTJIACHO
3aKJIIOYEHHBIM  COTJIAIEHUSM O B3aUMOJCWUCTBUM  3aKIIOUEHHBIM  MEXKIY
YnonHaoMoueHHBIM opraHoM 1 M®I] B nopsake, yTBEpKIACHHOM ITOCTAHOBICHUEM
[TpaButenncTBa Poccuiickoit @enepammm No797.
[Topsimok m cpoku mepenadyd YIOJTHOMOYEHHBIM OPraHOM TAaKUX JOKYMEHTOB B
M®I] onpenensroTcss COIVIAIIEHUEM O B3aWMMOJCHCTBUM, 3aKJIFOYCHHBIM HWMH B
MOpSAJIKE, YCTAaHOBJIEHHOM mnocTtaHoBiieHueM [IpaBurtensctBa  Pocculickon
®enepanuu Ne 797.
31.2. Tlpuem 3asiBUTENEi 11 BbIAAYU JOKYMEHTOB, SIBIISIONIMXCS PE3yJbTaTOM
MyHHAIIMTTAIBHON YCIIYTH, B MOPSAKE OYEPEAHOCTH NPHU MOJYYEHUHM HOMEPHOIO
TaJOHA W3 TEpPMHHANA OJJIEKTPOHHOW OYepelr, COOTBETCTBYIOLIETO LEIU
oOparienusi, 1100 1Mo MpeaBapUTEIHLHON 3aITUCH.
Pabotauk MO®I] ocyiiecTBIsSET CICAYIONIME TCHCTBHS:
1) ycranaBiuMBaeT JHMYHOCTH 3asBUTENS HAa OCHOBAHUU JOKYMEHTa,
YAOCTOBEPAIOLIETO JIMYHOCTh B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu;



2) mnposepser mnoiaHomouus [IpeacraButens 3aaButens (B ciaydae
oOpamenust [IpencraBurens 3asBurens);

3) onpenensieT craryc ucnoiHenus 3assnenus 3assurens B [ C;

4) pacnedarbIiBaeT pe3yJbTaT MPEAOCTaBlIeHUS MyHUIMNANbHON YCIyTHU B
BUJIE SK3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE U
3aBepsieT ero ¢ wucnoyib3oBanuemM nedatu MOIL[ (B mpegycMOTpeHHBIX
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon denepauuu ciaydasx —
neyatu ¢ uzoOpaxenuem [ocymapctBeHHoro repba  Poccuiickoit
denepanun);

5) 3aBepsieT 3K3EMILISP JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE C
ucnosb3oBanremM rmneyatu MOPI[ (B mnpeaycMOTpeHHBIX HOPMATUBHBIMHU
nmpaBoBbIMM akTaMu Poccuiickorn ®Peaepanuu ciaydasgx — I€4aTd C
nzobpaxenueM ['ocynapcTBeHHoro repoa Poccuiickoit @enepanun);

6) BbIIAE€T JOKYMEHTHI 3asiBUTEINIO, NMPU HEOOXOJUMOCTH 3alpaliuBaeT y
3asBUTENS MOJIMCH 3a KaXK/IbIM BBIJAHHBINA TOKYMEHT;

7) 3ampaliMBaeT corjlacue 3asBUTEN HA y4acTHE B CMC-OIPOCE ISl OEHKHU
KadecTBa MnpeaocraBiieHHbIX yeayr MO



[Tpunoxenne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

(®.1.0. zasButens  ¢u3Myeckoro  Jmma  Jmbo
HaMMEHOBAaHUE 3asBUTEINS I0PUANIECKOTO JIUIIA)

(ampec mpoxkuBaHuA 111 HUIUIECKOTO JIUIIA JTHOO

aZIpeC MECTOHAXOKACHUA NJIS FOPUAUIECKOTO J'II/IHa)

(Tenedon/daxc

(OKyMEHT,  yJOCTOBEPSIIOUIMH  JIMYHOCTH
(cepusi, HOMEp, KEM U KOT'Jia BBI/IaH))

(B citydae oOpaleHus IPeACTaBUTENs 3aBUTEIL
JIOTIOJTHUTENBHO YKa3bIBAIOTCS PEKBU3UTHI JOKYMEHTA,
YIIOCTOBEPSIOIIET0 TTOTHOMOYHS)

3ASIBJIEHUE
0 BbIJ]aue pa3pelleHus Ha pyoky (00pe3Ky)
JIPEBECHO-KYCTaPHUKOBOW PACTUTEIBHOCTH U JTUKBHUIAIMIO TPABSIHOTO MTOKPOBA

3agaBUTEID ,
(D.U.0. ¢uzuuecrozo nuya, norHoe HAUMeHOBAHUE IOPUOULECKO20 TUYA)

[TposkuBaromuii (HaXOIATUNCS) TIO aJIPECY:

(noumoewiii unoexc u aopec)
[Ipomry BBIZaTH  pa3pemieHre Ha  pyOKy (0Ope3Ky) JApeBECHO-KYCTapHUKOBOM

PACTUTCIIbBHOCTH ,
(vkaszvigaemcesi 6uo pabom)

B CBA3HU

(vkaszvisaemcs npuduHa pyoxu (obpesxu) OpegecHo-KycmapHUuKo8ol pacmumeibHoCmu
U AUKBUOAYUIO MPABAHO20 NOKPOBQ)

1o aapecy

(YKa3vieaemcs Mecmo pacnonoxceHus 00vekma)
Cpox  BeimonHEHHs  pabor 1o pyOke  (oOpe3ke)  IpeBECHO-KYCTapHUKOBOI
PaCTUTENHHOCTH M JTUKBUJAIIMH TPABSIHOTO MMOKPOBA .
Crioco0 yBegomiieHUS 00 OKOHYaHUM XOJa MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyru

Crnoco6 mosy4yeHus pe3yiprara:

3asgBUTENI0 M3BECTHO, YTO B COOTBETCTBHM C MNOANMYHKTOM 4 IyHKTa | crareu 6
@enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX JAaHHBIX» YIIPaBJIEHUE
apXUTEKTYpbl U TpajloOCTPOUTENBCTBA AQMUHUCTpauuu ropoaa KocTpomsl ocymiecTBiaseT
00paboTKy NEepCOHATIbHBIX JJAHHBIX CYOBEKTa MMEPCOHAIBHBIX JAHHBIX, YKa3aHHBIX B 3asBJICHUH,
B LIEJIAX U 00beMe, HEOOXOJUMBIX JJISl TPEAOCTABICHNS MYHUIUIIAIbHON YCITyTH.

3aABUTEND: /

(nodnu(:b) (pacwughpoexa noonucu)

« » 20 T.




[Tpunoxxenue Ne 2
K AIMUHHCTPATUBHOMY PEIJIAMEHTY
110 TIPEIOCTaBICHUI0O MyHUIIMNIAIBHOMN YCIIYyT'H

Ot: AnMuHHCTpanMu AHTPIIOBCKOIO MyHUIIMIIAJILHOTO
okpyra Kocrpomckoii o6nactu

(HanMeHOBaHME YIIOJHOMOYEHHOTO OpraHa)

Komy

((baMI/IJ'II/IH, UM, OTYCCTBO - JId I'paKJiaH 1 THANBUAYaJIbHBIX
Hpe}alHHHMaTeJ’Ieﬁ, HJIX ITOJTHOC HAMMCHOBAHUC

OopraHmM3anuu — i OPpUINYCCKUX JIALL

(TIOYTOBBII MHIIEKC U aJipec, aJApec SJIEKTPOHHOM IOYTHI)

PASPEILIEHUE

Ha NPaBo BbIPYOKH 3eJIeHbIX HACAKICHU I

Jata perreHus

HOMEp peUIeHUs

[Io pesynpTatam paccMOTpEHHS 3ampoca ,

YBEAOMJISIEM O TPEJOCTAaBICHUM pa3pelieHus] Ha MpaBO BBIPYOKHU 3€JIEHBIX HacaXJAeHUN

Ha OCHOBAaHHU

Ha 3€MCJIIBHOM YYacCTKE C KaJaCTPOBBIM HOMCPOM

Ha CPOK JI0

HpI/IJ'IO}KeHI/Iei CX€Ma ydJaCTKa ¢ HAHECCHHUEM 3CJICHBIX Haca)KI[eHPIIZ, nouIexKamux BBIPY6KC.

(®.1.0.) AAMMITIT Csenenus
YIIOJTHOMOYEHHOTO COTPY/IHUKA)

00 onexrponHor mnonamucu (D.M.O. A0MKHOCTH

[IpunokeHue Kk pazpeiieHuIo Ha MpaBo BEIPYOKHU 3€JICHBIX HACAKACHUN

Peructparnmonnsiit Ne:

JlaTa

CXEMA YYACTKA C HAHECEHMEM 3EJIEHBIX HACAXJEHHWM, TTIOJJIEXAIINX

BBIPYBKE

(®.1.0. 10mKHOCTh YHOJTHOMOYEHHOTO COTPY/IHHKA)



