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VY TBepKIeH MOCTAHOBICHUEM aIMUHUACTPALIHU
AHTPOIMOBCKOr0 MyHHIMIMAIBHOTO paiioHa
Kocrpomckoit obnactu

oT «  » HOs1Opst 2024 1. Ne

AJIMUHUCTPATUBHBINA PEIJIAMEHT
MIPEJIOCTABJIEHUSI MYHUIIMITAJIBHOM YCJIYTH "YCTAHOBKA
HWH®OPMAIIMOHHOM BBIBECKHA, COIVIACOBAHUE JIN3ANH-IIPOEKTA
PASMEIINEHHU A BBIBECKHI"

1. O0uIme moJ10:KeHus

1. Ilpeamer peryiupoBaHust AAMHUHHCTPATHBHOIO perjiaMeHTa
1.1. AOMUHHUCTPAaTHUBHBIM perIaMeHT TNPEAOCTABIEHUS MYHMIMIAIbHON  yciayru 'YcTaHOBKa
MH(POPMAITMOHHOM BBIBECKHU, COTIIACOBAHME JTU3ANH-TIPOCKTA Pa3MeEIIeHHUsI BRIBECKU'" pa3padoTaH B IENIX
MOBBIIICHUS] KAa4eCTBa M JOCTYMHOCTH TPEAOCTABICHHWS MYHULUWIIAJBHOW  YCIYIHM,  OIpEAeIseT
CTaHJapT, CPOKM M  TIOCIIEJOBaTEIIbHOCTh JAEUCTBUN (aJIMUHUCTPATUBHBIX MpOLENyp) Mpu
OCYIIECTBICHUN MOJTHOMOYMI AJMUHUCTpAaUd AHTPOIIOBCKOTO MYHHMIIMIAIBHOTO paiioHa Koctpomckon
oOnacTH.

2. Kpyr 3asiBuresnei
2.1. 3agBuTensMu Ha TMOJYYEHHE MYHUIUNAIBHON YCIYIH SBISIOTCS HWHIWBUAYyaJbHbIC
MpeIIpUHUMATENH U I0pUANYecKue Jinlia (aanee - 3asBUTENbD).

2.2. HWHTrepechl 3asBUTENICH, yKa3aHHBIX B TyHKTe 2.1 Hacrosmiero AJIMHHUCTPATHBHOTO
peraMeHTa, MOTYT IpPEICTaBIATh JUIA, 00JaJalolue COOTBETCTBYIOIIMMH IOJHOMOYMIMH (Janee -
MPEICTaBUTEND ).

3. TpeGoBanusi K NOPAAKY UHGOPMUPOBAHUS
0 MpeIoCcTABJIeHMU MYHMIMIIAJIbHON YCJIYTH
3.1. UudopmupoBaHue 0 MOPsAKE MPEIOCTABICHNS MYHUIIUIIATBHON YCIAYTH OCYIIECTBIISAETCS:

1) HemocpeACTBEHHO TpPW JIMYHOM TIpUEMe 3asBUTENI B AJMUHHUCTpAliM AHTPOIOBCKOTO
MyHUIMNAIBbHOTO paiioHa Kocrpomckoit obOmactu (maigee -  YIIOJIHOMOYECHHBI OpraH) WId
MHOTO(YHKIIHOHATIBHOM IICHTPE MPEIO0CTaBICHUS TOCYIaPCTBCHHBIX U MYHHIIMIIATBHBIX YCIyT (Jajee -
MHOTO(YHKIIMOHAIIbHBIH LIEHTD);

2) o tenedoHy YIOIHOMOYEHHOM OpPraHe Wi MHOTO(QYHKIIMOHAILHOM LIEHTPE;
3) NUCBMEHHO, B TOM YHUCJIE MOCPEICTBOM IEKTPOHHON MOYTHI, (PaKCUMIIILHOM CBS3H;
4) mocpeacTBOM pa3MeIIeHUsl B OTKPBITON U JOCTYIMHOU (hopMe HHPOpMAITHH:

B (enepanbHON rocyJapcTBEHHON WH(POPMAIIMOHHOW cucTeMe "ENUHBI mopTan rocynapcTBEeHHBIX
U MyHUIMNANbHBIX yeuyr (Gynkmuit)" (https://www.gosuslugi.ru/) (nanee - EII'Y);

Ha o(UIATILHOM caiiTe YiomHoMo4ueHHoro oprana (https://antropovo.kostroma.gov.ru/);

5) MOoCPECACTBOM DPA3SMCIICHUSA I/IH(I)OpMaI_[I/II/I Ha I/IH(I)OpMaLII/IOHHBIX CTeHJaX YIIOJHOMOYEHHOIO
opraHa ujin MHOFO(I)yHKLII/IOHaHBHOFO LOEeHTpa.



3.2. UadopmupoBaHue OCYIIECTBISIETCS IO BOIPOCAM, KacarOIUMCS:
Coco00B MO/1auu 3asIBIICHUS O MPEJOCTABICHUN MyHHUIIMIIATBHON YCIYTH;

aZipecoB YIMOJHOMOYEHHOTO OpraHa M MHOTO(YHKIMOHAIBHBIX IEHTPOB, OOpalmieHne B KOTOpBIC
HEOOX0MMO TSl TIPEIOCTABICHUS] MyHUIIUTIAIEHOW YCITYTH;

CIpaBOYHON WHGPOpPMAIUK O padoTe YMOIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX MOApa3ieiIeHUi
Y0JIHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHHUS MYHUIMIIAIBHOM YCIYrd M YCIYL, KOTOpbIE
SIBJIIIOTCS HEOOXOIUMBIMU U 00s513aTENIbHBIMU JUISI [TPEI0CTABICHNUSI MyHUIIMITAIbHOM YCITyTH;

nopsaka U CpOKOB MPEAOCTABICHUSA MyHI/IHI/IHaJ'II)HOI\/JI YCIIyIru,

MOpsiIKa IIOJIyYEHMs] CBEICHUM O XOJE€ PACCMOTPEHHMs 3asBICHHS O IIPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTU U O PE3YNIbTAaTax MPeI0CTAaBICHNS MYHULIUIIAIIBHON YCIYTH;

[0 BOIIPOCAaM MPEAOCTABIEHHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOAWMBIMHU U O0SI3aTENbHBIMM IS
MPENOCTABIECHNS MyHUIIMIIAIBHOW YCITYTH;

nopsizika A0CyaeOHoTo (BHECYNeOHOT0) 00XKamoBaHus ACUCTBUIN (0€31€MCTBUS) JOKHOCTHBIX JIUIT
" IpUHUMAEMbIX HMU pemeHHﬁ IIpHU MMPE€AOCTABIICHUHN MYHHHHHaJILHOﬁ YCIIYI'H.

[Mony4yenne wHPOpPMAIMK IO BOMPOCAM MPEAOCTABICHUS MYHHIUMAIBHOW YCIYIHM W YCIYT,
KOTOpBIC SIBJISIOTCS. HEOOXOJMMBIMH M OOS3aTeIBHBIMH UIS MPEIOCTaBICHUS MYHHIIUIIAIBHON YCIyTH,
OCYIIECTBIISACTCS OECIIaTHO.

3.3. Tlpu yctHOM oOOpamenuu 3asBuTeds (IMYHO WM 1O Tele(oHy) ITOMKHOCTHOE JIUIIO
VYIOJTHOMOYEHHOTO  OpraHa, pa0OTHHK  MHOTOQYHKIIMOHAIBHOTO  IICHTPa,  OCYIIECTBIISIOIIUI
KOHCYJIETUPOBaHUE, MOAPOOHO M B BEKIUBON (KOppekTHOH) (popme MHPOPMUPYET OOpaTHBIIMXCS IO
UHTEPECYIOIINM BOTIPOCAM.

OTBeT Ha TCJIC(l)OHHI)II;'I 3BOHOK AOJDKCH Ha4YMWHATbCA C I/IH(bOpMaI_[I/II/I O HaMMCHOBAaHMH OpraHa, B
KOTOpBIfI IIO3BOHNJI 3aHBI/ITeJ'II>, (baMI/IJ'II/II/I, HMCHH, OTYCCTBA (HOCJ'ICI[HCC - [IpH HaJ'II/I‘lI/II/I) 1 JOJDKHOCTH
ClICoyaInuCTa, IIpuHABIICTO TGHGQ)OHHBII;’I 3BOHOK.

Ecnu 10/DKHOCTHOE JIMIIO YIOJIHOMOYCHHOIO OpraHa He MOYKET CaMOCTOSTEIBHO JaTh OTBET,
TeneOoHHBIN 3BOHOK JIOJDKEH OBITh IepeaJpecoBaH (IEPEBEICH) HA IPYroe JOKHOCTHOE JIUIO WU Ke
oOpaTUBIIEMYCsl JIMIY JOJDKEH OBITh COOOIICH TelneOHHBIH HOMEp, MO0 KOTOPOMY MOKHO Oyaer
MOJIYYUTh HEOOXOAUMYIO HH(POPMAIIHIO.

Ecnu moarotoBka oTBeTa TpedyeT MPOJAODKUTENILHOTO BPEMEHH, OH IpesiaraeT 3asBUTENIO OJUH U3
CIEAYIOIINX BAPUAHTOB JAJIIBHENIINX JIEUCTBUI:

U3II0KUTH OOpallleHre B MUCbMEHHOH (opme;
Ha3HAYUTh JPYroe BpeMs JUIsl KOHCYIbTalUi.

I[OJ'DKHOCTHOC U0 YHOJTHOMOYEHHOTO opraHa HC BIIPpaBC OCYHICCTBIIATH HH(I)OpMHpOBaHI/IC,
BbBIXOAAMIICC 3a PAMKH CTAHAAPTHBIX NPOLCAYP U YCJ]OBI/Iﬁ npeaoCTaBJICHUS MYHHHHHaHLHOﬁ yCIyru u
BJIMAIOIICC MPAMO HUJIM KOCBCHHO HAa IPUHUMACMOC PCUHICHUC.



[TpomomxuTenbHOCTh HHGOPMHUPOBAHUS 110 TeJIePOoHY He JOKHA MpeBbiarh 10 MUHYT.
WNudopmupoBanne 0CyIIEeCTBISIETCS B COOTBETCTBUH € TPAaQHUKOM ITpUeMa rpax/iaH.

3.4. Tlo m1HUCBMEHHOMY OOpAIllEHHIO JIOJDKHOCTHOE JIMIO  YMOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a TNPEAOCTABICHUE MYHHIMIIATBHON YCIYTH, TMOAPOOHO B TNHCHMEHHOH (opme
pa3bACHSAET TpaXJAaHUHY CBEACHUS 10 BONpPOCaM, YKAa3aHHBIM B TYHKTe 3.2  HACTOSILETO
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa B MOPsIIKE, YCTaHOBIEHHOM PDenepalibHbIM 3akoHOM oT 2 Mas 2006 1.
N 59-®3 "O mnopsiake paccMOTpeHus oOpamieHmii TpaxknaH Poccuiickoit ®enepammu" (manmee -
®enepanpHblil 3akoH N 59-D3).

3.5. Ha EIII'Y pa3mematorcst cBeaeHus, npeaycMorpeHHsle [lonoxkenuem o QenepaibHO
rOCylapCTBEHHOW HMHpOpMalMOHHOW  cucreMe "®enepanbHbIi  peecTp TOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX yeuyr (dyHkuil)", yTBep>kKIeHHbIM mocraHoBieHueM IIpaBurenbctBa Poccuiickoii
®eneparuu ot 24 oxts6ps 2011 roga N 861.

Hoctyn k wuHOpMAmuM O CpoKax W TMOPSAJKE TMPENOCTABICHUS MYHHIUTAIBHON YCIIyTH
OCYIIECTBIIsIeTCS 0€3 BBINOJIHEHUS 3asgBUTENIEM Kakux-Tubo TpeOoBaHUI, B TOM uwucie 0e3
WCTIOJIB30BaHUS IPOTPAMMHOTO 00ECIIeUeHHs], yCTAHOBKA KOTOPOTO HA TEXHHUYECKUE CPEJICTBA 3asBUTEIS
TpeOyeT 3aKIIOYEHHs JIMIEH3MOHHOTO WM HHOTO COIVIALICHHS C TIPaBoOOa/aTesieM MPOrpPaMMHOTO
o0ecriedeHus1, MPeIyCMaTPUBAIOIIEr0 B3MMaHUe TUIAThl, PETUCTPAIMIO WM aBTOPU3ALHUIO 3asSBUTEIS WITH
MPEIO0CTaBICHNE UM MTEPCOHATHHBIX JAHHBIX.

3.6. Ha odumnuansHoM caifTe YMOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B MeCTaxX IMPEI0CTaBICHHS
MYHHULMIIAIBHON YCIYIM UM YCIYI, KOTOpbIE SBJSIOTCS HEOOXOOUMBIMH M OOS3aTENbHBIMU IS
MPEIOCTABICHUS MYHULUINAIBHOW YCIYIM, W B MHOTOGYHKIHMOHAJIBHOM ILIEHTpPE pa3Melaercs
cleayrolas crpaBo4yHasi vH(popMaus:

0 MecTe HaxokJeHuss M rpaduxke padoTbl YHIOJTHOMOUEHHOTO OpraHa M HX CTPYKTYpPHBIX
MOJIpa3/ieJIeHU i, OTBETCTBEHHBIX 32 MPENOCTaBICHHE MYHUIUNAIbHOM  YCIyrd, a  Takke
MHOTO(YHKIIMOHAIbHBIX IIEHTPOB;

CIpaBOYHbBIE TEJIE(POHBI CTPYKTYPHBIX MOJpA3ACiICHU YIOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIX
3a TPENOCTaBICHHEC MYHHIMIAIBHOW YCIIYTH, B TOM YHUCIIe HOMep TeledoHa-aBTouHpopMaropa (mpu
HaJIU4MH);

aapec OoQUIMAIBLHOIO CaiTa, a TaKKe JJIEKTPOHHOW MouThl M (WiH) (HOpPMBI OOpaTHOW CBS3H
YnonHoMoueHHoOro opraHa B cetu "MHTepHeTt".

3.7. B 3amax O0XKUJIAaHHUS YIIOJJHOMOUYEHHOI'O OpraHa pasMeIiarOTCad HOPMATHUBHBIC IIPABOBLIC AKTHI,
peryiimpyromue mnopsaaok mnmpeaoCcTaBJICHUA MYHHHHHaHLHOﬁ YCiIyru, B TOM 4YUCIIC A,Z[MI/IHI/ICTpaTI/IBHHﬁ
PErIIaMCHT, KOTOPBIC 110 Tpe60BaHI/IIO 3asABUTCIIA MPEAOCTABIAIOTCA EMY 1L O3HAKOMIICHU A.

3.8. Pasmemienne wuHpOpManMM O TMOPAAKE NPEAOCTABICHUS MYHUIUNAIBHOW YCIyrd Ha
MH(POPMALIMOHHBIX CTEHJaX B IIOMEIIEHMM MHOTO(YHKIMOHAIBHOIO LEHTpa OCYILECTBIAETCS B
COOTBETCTBMM C COIVIALIEHHWEM, 3aKII0YEHHBIM MEXAY MHOTOQYHKIMOHAIBHBIM ILIEHTPOM H
VYHOJIHOMOYEHHBIM OpPraHoM C ydeToM TpeOoBaHMM K HMH(OPMHUPOBAHUIO, YCTAHOBJIEHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Undopmarus o xo/le pacCMOTPEHHS 3asBJICHUS O MPEIOCTABICHUNM MYHULUIAIBHON YCIyTH U
0 pe3yabraTax MpeloCTaBICHUs] MYHULIUIAIBHOW YCIYTM MOXET OBbITh MOJydeHa 3asBUTeNeM (ero
npeicTraBuTesieM) B JM4YHOM KabunHete Ha EIIIY, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
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HOApa3JeNCHUN  YIIOJHOMOYEHHOTO OpraHa Hpu OOpallleHuH 3asBUTENA JIMYHO, IO TenedoHy
IIOCPEACTBOM JJIEKTPOHHOM ITOYTHI.

II. CranaapT npenocTaBjieHlsi MyHUIMNAJIBHON yCIyTru

4. HamMeHoBaHHMe MYHULIIMNIAJbHON YCJIYTH
4.1. MyHununanapHas yciayra "YcraHOBKa WH(GOPMAIIMOHHOW BBIBECKH, COTVIACOBAHHME IH3aiH-
MIPOEKTA pa3MeIleHUs] BBIBECKH .

S. HaumeHoBaHMe OpraHa rocyiapcTBeHHOM BJIACTH,
OpraHa MeCTHOIr0 camoynpasJ/ieHus (OPpraHu3aluu),
NPeAOCTABJIAOIIEr0 MyHUIIUIIAJIBHYIO YCIYTy
5.1. MyHunumnaneHas yciayra MpelIoCTaBIsSIeTCs YMOJIHOMOUYEHHBIM OpraHOM — AJIMUHUCTpaiuei
AHTpPOINOBCKOrO MyHULIUIIATBHOTO paitoHa KocTpomckoii obnactu.

5.2. B npenocTaBieHUH MYHULUIAIBHOM YCIYTH MPUHUMAIOT ydacTHE YIOJIHOMOYEHHbBIE OpTraHbl
(MHOTO(YHKIIMOHATbHBIE HEHTPHI MPU HATUYUN COOTBETCTBYIOIErO COMIANIEHUS O B3aUMOJICHCTBUM).

[Ipu mpenocTaBiIeHN MyHULIMIIAIBHON YCIYyryd YIIOJTHOMOYEHHBIN OpraH B3aUMOJEHCTBYET C:
- Ynpasnennem DenepanbHON HAJIOTOBOM ciy»k0b1 Poccuu;
- Ynpasneanem DenepanbHON CIyKOBI TOCYIapCTBEHHOM perucTpaliuy, KagacTpa u Kaprorpadum.

5.3. Tlpu npenocTaBI€HHMH MYHUUMMNAIBHOW YCIYTH YIMOJIHOMOYEHHOMY OpPraHy 3ampeniaercs
TpebOoBaTh OT 3asBUTEJNI OCYILECTBICHHUS IEHCTBUN, B TOM YHCIE COIVIACOBAaHHUI, HEOOXOIUMBIX IS
MOJIy4eHUS] MYHHUIIMIIAJILHOM YCIYTH M CBA3aHHBIX C OOpalleHHEM B MHbBIE FOCYAApCTBEHHBIE OPTaHbl U
OpraHu3aliy, 3a UCKIIOUEHUEM MOJYyYEHUS YCIYT, BKIIIOYEHHBIX B MEPEYCHb YCIIYT, KOTOPbIE SIBISIOTCS
HE0OXOTUMBIMU U 00513aTeNIbHBIMU JIJIS PEI0CTaBICHHSI MyHUIIUIIATBbHOM YCIYTH.

6. Onucanme pe3yabrara NpeaoCcTaBIeHUs MYHULIMIIAJIbHON YCIYyTH
6.1. Pe3ynpraToM npenocraBieHUs] MyHUITUIIATbHOU YCIYTH SIBISIETCS:

- YBCIAOMIJICHUC O COITIACOBAHHU YCTAHOBKH HH(bOpMaHHOHHOﬁ BBIBCCKH, ,I[H3aﬁH-Hp0€KTa
PpasMEIICHUS BBIBECKU,

- OTKa3 B [IPpEAOCTABJICHUHN YCIIYI'U.

7. Cpok npegocTaBjieHUs] MyHHIIUNIAJIbHOM YCJIYT'H, B TOM YHCJIe
€ Y4eTOM He00X0IMMOCTH 00palleH!s] B OPraHU3aIiH, Y4aCTBYIOLIHE
B NMPEIOCTABIEHUH MYHHIHIIATbHON YCIYTd, CPOK MPHOCTAHOBJICHHS
NpeI0CTABIeHNS] MyYHUIMIIAJIBHON YCJIYIH, CPOK BbIAAYH
(HanpaBJieHUs) TOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJIbTaTOM
Npe10CTABIeHNS] MyHUIMNAJIBLHON YCJIyIH
7.1. YnonHoMoueHHbIH opran B TeueHue 10 paGouux nHEH co AHA perucTpanuu 3asBiICHUS U
JOKYMEHTOB, HEOOXOUMBIX JJISl MPEIOCTABICHHUSI MYHUIIUIIAIBHON YCIIyTH B YIIOJIHOMOYEHHOM OPraHe,
HarpaBJIseT 3asBUTEII0 CIOCOOOM, YKa3aHHOM B 3asiBJICHUH, OJIUH U3 PE3YNIbTaTOB, YKA3aHHBIX B ITYHKTE
6.1 AIMMHUCTPAaTUBHOTO pErlIaMEeHTa.



8. HopmaTnBHbBIE NPaBOBbIe AKTHI, peryJIMpyolue MpeIocTaBleHue
MYHMIMIAJTbHON yCJIYTH
8.1. IlepeueHb HOPMATHUBHBIX [IPABOBBIX AKTOB, PErYIUPYIOLIUX MPEIOCTABICHUE MYHUIUIAIBHON
ycayra (¢ yKa3aHHEM UX PEKBHU3UTOB M MCTOYHUKOB OQHUIIMAIHLHOTO OMYONMKOBaHUS) B (erepanbHOM
rOCylapCTBEHHOW  HMHpOpMalMOHHOW  cucreMe "®enepanbHbli  peecTp TIOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX yeayr (Gyakuuid)" u va ETITY.

9. UcyepnbiBaouii nepevyeHb J0OKYMEHTOB,
He00X0AMMBIX B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMHU AKTaMHU
AJIS IPeJ0CTABJICHUS] MyHUIUNIAIbHOM YCJIYTH H YCJIYT, KOTOpPbIe
SIBJISIIOTCSA HEOOX0AMMBIMHU M 00513aTeIbHBIMM /Il IPEJ0CTABJICHUS
MYHMUIMIAJTbHON YCJIYTH, NOAJIE/KAIUX MPeICTABICHUIO 3asiBUTeEIEM,
c1oco0bl X NMOJTy4YeHHUsI 3asiBUTEJIeM, B TOM YK cJie B 3JIEeKTPOHHOM
(¢opme, nopsigok uX npeacTaBiieHUs!
9.1. ns momydeHust MyHUIMTIAIBHOM YCITYTH 3asiBUTENb MTPEICTABIISET:

1) npaBoycTaHaBIUBAIOUINI JOKYMEHT Ha OOBEKT, B KOTOPOM pa3Mellaercs 3asiBUTENb (B CiIydae,
€cJIM HeoOX0IMMbIe TOKYMEHTHI U CBEJIEHUs O MpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) cornacue cOOCTBEHHUKA (3aKOHHOI'O BIAJENblia) HAa pa3MellleHne HH(POPMalMOHHON BBIBECKH (B
cirydac, €CJIIi 1A YCTaHOBKH BBIBECKH UCITIOJB3YETCA HMYIICCTBO NHBIX .HI/IH);

3) IU3aitH-TIPOEKT.

[Ipn wanpaBnennn 3asBiaeHus nocpencrsoM EINY dopmupoBanme 3asBIeHUS OCYHIECTBISETCS
MMOCPEACTBOM 3allOJIHeHHUs] WHTepakTUBHOW ¢dopMbl Ha EII'Y 6e3 HEOOXOAMMOCTH TOTIOTHUTEIBHOU
MIO/Ta4H 3asIBJICHUS B KaKOK-THO0 UHOU (hopMme.

B 3asBneHuM Takke yKa3bplBaeTCSd OJUH W3 CIEAYIOUIMX CIIOCOOOB HAampaBieHHs] pe3yJabrara
MPEeIOCTaBICHNUS MYHUIIMITAILHOM YCITyTH:

B popMe AIIEKTPOHHOTO JIOKYyMEHTa B TUYHOM KabuHere Ha EINT'Y;

Ha 6YM3}KHOM HOCHUTCJIE B BHAC pacCl€daTaHHOI'O JK3EMIIIAPA OJJICKTPOHHOIO JOKYMCHTA B
V1osHOMOYEHHOM opraxe, MHOFO(l)}IHKI_II/IOHaJ'IBHOM LOEHTPEC.

9.1.1. JIokyMeHT, y10CTOBEPSIOLUIMI JTUYHOCTD 3asIBUTENIS, IIPEICTABUTEIIA.

B cnyuae HampaBinenus 3asBieHus nocpeactsoM  EIII'Y  cBemeHuss W3 IOKyMEHTa,
YAOCTOBEPSIOIIET0 JIMYHOCTh 3asBUTENIS, IPEICTABUTEINS, MPOBEPSIOTCA MPU MOATBEPKICHUU YUYETHOU
3anucu B Enunoit cucreme naentudukanuu u ayrentudukanuu (nanee - ECHUA).

B CJIydac €CJIv 3as4BJICHUC MMOAACTCA MPEACTABUTCIICM, JOIIOJHUTCIIBHO IPECAOCTABIACTCA JOKYMCHT,
HO,[[TBep)KI[aIOH_II/Iﬁ MOJIHOMOYMS ITPEACTABUTECIIA JICMICTBOBATh OT MMEHU 3asBUTEL.

B cJIydac €Cjii JOKYMCHT, HO,I[TBep)K)IaIOH_[I/Iﬁ MOJIHOMOYUS 3asABUTCIISA, BbIAAH IOPUIUYCCKHUM JIMTIOM
- OOJIZKCH OBITh noArnucan YCHHCHHOﬁ KBaHHq)HKaHHOHHOﬁ BHGKTpOHHOﬁ MNOAIMUCHHO YITOJITHOMOYCHHOT'O
Jina, BbIAAaBIICTO JOKYMCHT.

B cjIydac €CJIM JOKYMCHT, HOI(TBCp)KI[aIOH_II/Iﬁ MIOJTHOMOYHS 3adBUTCIIA, BbIAAH WHAHWBUAYAJIbHBIM
NpCANIPUHUMATCIIEM - NOJIZKCH OBITH noAInmrucan yCHHCHHOf/'I KBaJII/I(I)HKaHHOHHOﬁ BHCKTpOHHOﬁ IOAIMHUCHIO
HHAUBUAYAJIIbHOTO MMPEAITPUHHUMATCIIA.



B ciydae eciM IOKyMEHT, NOATBEPKIAIOLIUN IIOJHOMOYMS 3asBUTENA, BBIAAH HOTAPUYCOM -
JOJDKEH OBITh MOANKUCAH YCWJICHHOW KBaMM(PUKAIIMOHHOW 3JIEKTPOHHOW MOAMMUCHI0 HOTApPUYyCa, B MHBIX
Clly4asix - OANMCAHHBIN IIPOCTOM NMEKTPOHHOMN MOANHUCHIO.

9.1.2. 3asiBneHus U MpUaraeMble TOKYMEHTHI, YKa3aHHbIe B IyHKTax 9 - 9.1 AQMHHHUCTPATHBHOTO
periaMeHTa HampaBisiloTCsA (HOJArOTCs) B YIOJIHOMOYEHHBIM OpraH B 3JEKTPOHHON ¢opMme myTem
3anoJHeHus (GOpMEI 3arpoca yepe3 JTn4Hbli kadunet Ha EINTY.

10. UcyepnbiBarommii nepevyeHb J0KYyMEHTOB,
He00X0AMMBIX B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMHU AKTaMHU
JJISl IPEAOCTABJICHUS] MYHMIMIIAJILHOMN YCJIYIH, KOTOPbIe HAXOAATCHA
B PACHOPSI’KEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMOYINPAaBJIEeHUS U HHBIX OPraHOB, YYACTBYIOILIUX B NIPEI0CTABICHUHU
TrOCYAapPCTBEHHBIX WM MYHHIMIIAJIBHBIX YCJIYT
10.1. TIpu npegocTaBiIeHNN MYHUIIUTIAILHON YCIYTH 3alpeliaeTcs Tpe0oBaTh OT 3assBUTEIS:

10.1.1. IlpencraBieHusi JOKYMEHTOB W HWHPOpPMAIMU WM OCYLIECTBICHHS JIEHCTBUH,
MIPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHUBHBIMHU IIPAaBOBBIMHM aKTaMHU,
PEryIMpYyIOIIMMU OTHOLIEHHUS, BOZHUKAIOLIME B CBA3H C MPEJOCTABIEHUEM MYHUIIMIIAIBHOMN YCIIYTH.

10.1.2. IIpencraBneHus AOKYMEHTOB M MH(pOpPMAIMH, KOTOPbI€ B COOTBETCTBUU C HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u Koctpomckoil 061acT, MyHUIIMITAIBHBIMU TIPABOBBIMU
akTaMH AHTPOMOBCKOTO MYHHUITMIIAJBLHOTO paiioHa KocTpoMmckoil 00JacTH HAaXOmATCS B PaclopsHKEHUH
OpPraHOB, MPEIOCTABIAIOIINX MYHUIMNAIBHYIO YCIYTy, TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
camoympaBieHuss U (WJIM) TOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM U oOpraHaM MECTHOIO
CaMOYIIpaBJIICHUS] OpraHU3allMii, Yy4YacTBYIOUIMX B NPEJOCTABICHWM MYHHULIMOAIBHBIX YCIYT, 3a
HCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctarbu 7 @eaepanbHOro 3akoHa ot 27 utonst 2010 roga
N 210-®3 "O6 opranuzanuu MPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHIMMNAIBHBIX ycuyr" (mamee -
®denepanbHbiil 3ak0H N 210-D3).

10.1.3. TlpencraBineHuss JOKYMEHTOB W HWHGOPMAIMHM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCH IMPU IEPBOHAYAIHLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEOCTABICHNUS MYHHUIMIAIBHOM YCIyrd, JU00 B MPEIOCTaBICHUHM MYHULUIAIbHOM YCIyrH, 3a
HCKJTIOUEHUEM CIIEAYIOIIUX CIy4Yaes:

U3MEHeHHe TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KACAIOLIUXCS IMPEIOCTABICHUS
MYHULUOAIBHOW  YCIIyTH, T[IOCJI€ NEepBOHAYAJIbHOM MOJAuu  3asBICHUS O  IPEJOCTaBICHUU
MYHULUNAIBHON YCIIYTH;

HaIuyue OMMOOK B 3asABJIEHHH O MMpCa0CTaBICHUN MYHHHHHaHLHOﬁ YCIyru U OOKYMCHTaAx,
MOJAaHHBIX 3a4BUTCIICM IIOCJIC TICPBOHAYAIIBHOTO OTKaza B IIPUCME NOKYMCHTOB, HCO6XOI[I/IMBIX JJIA
pEeaOCTaBIICHUS MYHI/II_II/IHaJIBHOﬁ yCIyru, mbo B npeaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIYIH U HC
BKJIFOYCHHBIX B HpeI[CTaBJ'ICHHHﬁ paHeC KOMIUICKT JOKYMCHTOB,

UCTEYEHHE CpOKa AEUCTBUS JOKYMEHTOB WJIM HM3MEHEHHE MH(OpPMALUU TOCje MEepBOHAYAIBHOTO
OTKa3a B NpHEMe JOKYMEHTOB, HEOOXOJMMBIX JJISl MPEAOCTABICHUS MYHUIMNAIBHOM yCiIyru, au0o B
MIPEA0CTABICHNU MyHULIMNIAIBHOM yCIIyTH;

BBISIBJIGHHE  JOKYMEHTAJIBHO  TOJATBEpXkJEHHOro ¢axra (IPU3HAKOB) OLIMOOYHOTO  WJIH
MIPOTHBOINPABHOTO ASUCTBUS (0e31eHCTBH) JOIKHOCTHOTO JIMIA YITOJTHOMOYEHHOTO OpraHa, CIy»Kallero,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA OpraHU3alMd, NMperycMOTpeHHON YacThio 1.1
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crarbu 16 denepanbHoro 3axkoHa N 210-®3, mpu nepBoHaualbHOM OTKa3€ B IPUEME JOKYMEHTOB,
HEOOXOMMBIX JUISl PEIOCTABICHNUS MYHHUIIMIIATBHON YCIYTH, MO0 B MPEI0CTaBICHUH MYHHUIIMIIATbHON
yCIAYrH, O YeM B IHCBMEHHOM BHJE 3a TMOINKHCHIO PYKOBOAUTENS YIOJIHOMOYEHHOTO OpraHa,
PYKOBOAUTEINST MHOTO(YHKIIHOHAIBHOTO IIEHTPa NMPH NEPBOHAYAIBHOM OTKa3e B IMpHEME JIOKYMEHTOB,
HEOOXOJMMBIX JJISi TPEAOCTABICHUS MYHUIMIIAIBHON yCIyrd, 700 pPYKOBOAMTENS OpraHW3alluy,
npenycMoTpeHHoi yacteio 1.1 cratbu 16 denepanpHoro 3akoHa N 210-D3, yBenomisieTcs 3asBUTENb, a
TaK)Ke MPUHOCATCS U3BHHEHUS 32 I0CTABJICHHBIE HEYI0OCTBA.

11. UcyepnbiBarommii nepeyeHb OCHOBAHUM JIs1 0TKA3a
B IIpMeMe I0KYMEHTOB, He00X0AMMBIX /1JIsl IPeJ0CTABJICHUSA
MYHUIUIIAJTbHON YCJIYIH
11.1. OcHoBaHMsIMH U1 OTKa3a B INpPUEME K PACCMOTPEHUIO JIOKyMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABICHNUS] MyHUIIMIIAIIBHON YCITYTH, SBIISFOTCS:

a) yBEIOMJICHHE TIOJIaHO B OpraH MYHHITUIIAJIBHOM BJIACTH, OPraH MECTHOTO CaMOYIPABICHUS HIIN
OPraHu3aIMIo, B MOJHOMOYHS KOTOPBIX HE BXOAUT MPEIOCTABIECHUE YCIIYTH;

0) HemoJIHOE 3aloJIHeHHE ToJed B GopMe yBeIOMIIEHHUS, B TOM YHCJIE€ B MHTEPAKTUBHOU (opme
yBenomiieHus Ha EIITY;

B) MIPEJCTaBJICHNE HETIOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOAUMBIX Ul IIPEI0CTABICHUS YCIYTH;
I') IPEACTaBIEHHbIE JOKYMEHThI YTPATHIIN CHITy HA MOMEHT OOpallleHus 3a YCIyrou;

1) TpeACTaBICHHBIE 3asBUTENIEM NOKYMEHTHI COJAEpXKaT MOJYHUCTKU U HCHpPABICHUS TEKCTa, He
3aBEPEHHBIC B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOIaTeIbcTBOM Pocculickoit denepanuu;

€) JIOKyMEHTBI COJIep’KaT MOBPEXKIEHUS, HaMYhe KOTOPHIX HE IIO3BOJISIET B IOJHOM OOBEMe
MCIOJIb30BaTh MH(POPMALIMIO U CBEICHUS, COAepKaIluecs B JOKyMEHTaxX JJisl IPEeIOCTaBICHUS YCIYTH;

k) JIOKYMEHTBI, HEOOXOAMUMBIE JUIsl MPENOCTaBICHUS YCIYTH, MOAAHBI B AJIEKTPOHHON ¢opme C
HapyIIeHUEM YCTaHOBJICHHBIX TPeOOBaHUI;

3) BBISIBJICHO HECOOIIIOZICHUE YCTAaHOBJICHHBIX cTaThell 11 denepanpHoro 3akoHa ot 6 ampens 2011 .
N 63-®3 "OO »nekTpoHHOW MOANMKMCH" YCIOBHH TPU3HAHHMS JCHCTBUTEIHLHOCTH YCHJICHHOMN
KBaJTU(DUIIUPOBAHHOM JIEKTPOHHOM MOJITUCH.

12. UcuepnpiBaroniuii nepevyeHb OCHOBAHUM /1J1s1 IPUOCTAHOBJIEHUS
WIH 0TKAa3a B PeJ0CTABJIEHUN MYHUIIUNIAJIBHON YCJIYTH
12.1.  OcHoBaHMW Ui  NPUOCTAHOBIECHUS  MPEAOCTABICHUS  MYHULMNAIBHOW  YCIYTH
3akoHOJarenbcTBOM Poccuiickoit denepanuu He MPETyCMOTPEHO.

12.2. OcHoBaHusI U1 OTKa3a B IPEJOCTABICHUN MyHUIIMIIAIIBHON YCIIYTH:

a) HAOKYMCHTBI (CBe,I[eHI/I}I), MMPEACTABJIICHHBIC 3aABUTCIIEM, IIPOTUBOPCUAT JOKYMCHTAM (CBe,Z[eHI/ISIM),
MOJIYYCHHBIM B PaAMKaX MCKBCIOMCTBCHHOT'O BSaHMOﬂCﬁCTBHH;

6) OTCYTCTBHEC COTJIaCH COOCTBEHHUKA (BaKOHHOFO Bna,uenbua) Ha pasMCIICHUC I/IH(I)OpMaI_[I/IOHHOI\/’I
BBIBCCKU,

B) OTCYTCTBHC Yy 3assBUTCJIA IIpaB Ha TOBapHLII‘/’I 3HaK, yKa3aHHBII>i B ﬂHSﬂﬁH-HpOCKTC pasMCIICHUA
BBIBCCKU,
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F) HCCOOTBCTCTBHUC NPCACTABJICHHOTO 3asABUTCIICM ,[[H?;ElﬁH-HpO@KT& pasMCIICHUSA BBIBECKU
TpCGOBaHI/IHM MpaBUJI pasMCUICHUA U COACPIKAHUA I/IH(bOpMaI_[I/IOHHBIX BBIBCCOK.

13. IlepedyeHnb ycJIyr, KOTOpbIe SIBJISIIOTCS HEOOXOAUMBIMH
U 00513aTeJILHBIMHY /1151 PeI0CTABIEHH MYHHIIUNATbHONH YCIIyTH,
B TOM 4McJle CBeJleHUs 0 JOKYMeHTe (JIOKyMeHTaX), BbIIaBaeMoOM
(BbI1aBaeMbIX) OPraHU3aALMSAMH, YYACTBYIOIIMMH B NMPEIOCTABIEHUH
MYHHIUTAIbHON YCJIYyIH
13.1. VYcnyru, HeoOxoauMmble W 00s3aTeNbHbIE AJIs NPEJOCTAaBIECHUS MYHULMIAIBHOM YCIyrH,

OTCYTCTBYIOT.

14. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHUS rOCY1apCTBEHHOI
MONULIMHBI WM HHOW OILIAaThl, B3UMAaEeMOii 32 IpeJoCTaBIeHUe
MYHHMUIUNAJIBHOM YCJYTH
14.1. TlpenocTaBneHne MyHUITUTIATLHOM YCIIYTH OCYIIECTBIIsAETCS OeCIiaTHO.

15. Ilopsinok, pa3Mep U OCHOBAHM S B3UMAHUA IJIATHI
3a NMpeAocTaBJIeHUe YCJIYT, KOTOpbIe SIBJISIIOTCS He00X0AUMbIMHU
U 00s13aTeJIbHBIMU /ISl IPEA0CTABIeHUSI MYHMIUNIAJIbHON yCJIyTH,
BKJIIOYasi MHGoOpPMaLUIO 0 MeTOAMKe pacueTa pa3Mepa TaKo IJaThbl
15.1. VYcnyru, HeoOxoauMmble M 0Osi3aTeNbHBbIE AJIS MPEJOCTAaBICHHS MYHULMIAIBLHOM YCIyrH,

OTCYTCTBYIOT.

16. MakcuMaJbHBIN CPOK 0KUAAHMS B OUepeIu MPH Mojaye 3anpoca
0 MpeJoCcTABJIeHUN MYHHMIMIAIbHON YCJYTd U NMPHU MOJYy4YeHHH
pe3yJabTara npeaocTaBjieHUs MyHUIIUNAIbLHOM YCJIYTH
16.1. MakcumanbHbId CpPOK OXHMAAHUS B O4YEpeOU NpU TMOJa4Ye 3ampoca O MPenoCTaBICHUU
MYHHUIMIIAIBHON YCIYTH U TMPHU TMOJIYYEHUH pe3ylbTaTa MpPeAOCTaBICHUS MYHUIMNAIBHOW YCIYTH B
YoJIHOMOYEHHOM OpraHe Ui MHOTO(YHKIIMOHAJILHOM LEHTPE COCTaBIsIeT He Oonee 15 MUHYT.

17. Cpok 1 NOpSIIOK PerucTpalum 3anpoca 3asaBUTeJIs
0 NMpeJoCcTABJIeHUN MYHHMIMNIAJIbHON yCJIyrd, B TOM YucJjie
B JJIEKTPOHHOI (popMme
17.1. Cpox peructpaur 3asBICHUS O MPEJOCTABICHUHM MYHUIUMIAIBHOM YCIyTHM B
YHoIHOMOUYEHHOM oOpraHe - B TedeHHe | pabodero JHsA CO THS MOJTYyYEHHUsS 3asBICHUS U JTOKyMEHTOB,
HEOOXOIUMBIX JJIS1 IPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

B cinyyae HanuuMs OCHOBaHMH JUIsI OTKa3a B IpUeME JOKYMEHTOB, HEOOXOAMMBIX [UIs
IIPEAOCTABIECHUS MyHULIMIIAIBHOMN yCayry, yka3aHHbIX B myHkTe 11.1 Hacrosmero AIMUHHCTPaTUBHOTO
periaMeHTa, YHNOJHOMOYEHHBIH OpraH He MO3Hee CJIEYIOLIero 3a JHEeM IOCTYIUICHUS 3asBICHHS U
JOKYMEHTOB, HEOOXOJUMBIX JJISI MPENOCTaBICHUS MYHUIMIAIbHON YCIyru, paboyero AHs HarpabisieT
3agBuUTENIO JTUOO €ro MPEeACTAaBUTENIO PEelleHne 00 OTKa3ze B NMpHEeMe JOKyMEHTOB, HEOOXOJUMBIX IS
MPEAOCTaBICHUT MyHHLIMIIANBHOHN yciayru no ¢opme, npuBeaeHHoi B [punoxennn N 3 k HacTosiiemy
AJIMUHUCTPAaTUBHOMY pETJIAMEHTY.

18. TpeOoBaHusi K NOMELICHUSIM, B KOTOPBIX NPEA0CTABJISACTCS
MYHMIMIAJIbHASA yCayra
18.1. MecTononokeHue aIMUHUCTPATUBHBIX 3[aHUH, B KOTOPBIX OCYILECTBISAETCS IPHUEM
3asBJICHUN U JIOKyMEHTOB, HEOOXOMMBIX JJIS IPEIOCTABICHHUSI MyHUIIUIIAIBHON YCIYTH, a TaKKe Bblaya
Pe3ynbTaToOB MPEA0CTABICHUS MYHUIIUIIAIBHON YCIYTH, JOJDKHO 00ecreurBaTh yI00CTBO JUIsl TPaKIaH C



TOYKH 3pCHUA IICIIEXO JHOM JOCTYIIHOCTHU OT OCTAaHOBOK OGH.[CCTBCHHOFO TpaHCIIopTa.

B cnyuae eciu umeercs BO3MOKHOCTh OPTaHU3ALMN CTOSIHKH (ITAPKOBKH) BO3JIE 34aHUA (CTPOEHUS),
B KOTOPOM pa3MELICHO IMOMELICHHE IIpHUeMa M BbIJAauu JIOKyMEHTOB, OPraHU30BBIBAETCS CTOSHKA
(mapkoBKa) g JIMYHOTO ABTOMOOMJIBHOTO TpPAaHCIOpTA 3asBUTENEH. 3a TOJIb30BAaHUE CTOSIHKOU
(mapkoBKOI) C 3asiBUTEJIEH IUIaTa HE B3UMAETCSL.

JUis MapKoBKM CIIEHUaNbHBIX aBTOTPAHCIOPTHBIX CPEJACTB MHBAJIWJIOB HA CTOSHKE (IApKOBKE)
BoIZIEIsieTcst He MeHee 10% mecT (HO He MEeHee OJJHOTO MeCTa) i OeCIIaTHOM MapKOBKU TPAHCIOPTHBIX
CpencTB, ymnpasiaseMblx uHBamMnamu I, II rpynn, a taxke uHBanmmmamu III rpynmel B mopsake,
ycranoBiaeHHOM [IpaButensctBoM Poccuiickoit denepanuv, ¥ TPaHCIOPTHBIX CPEACTB, NEPEBO3SIINX
TaKUX UHBAINUJOB U (MJIHM) JeTeH-NHBAIUIOB.

B nensix obecnieuenust OecrpensiTCTBEHHOTO JOCTYIA 3asBUTENICH, B TOM YHCIIEC TIEPEIBUTAIOIINXCS
Ha MHBAJIHWJHBIX KOJISICKAX, BXOA B 3/1aHHUC U IIOMCIICHUA, B KOTOpI)IX HpCI[OCTaBJ'IﬂeTCH MYHI/IHI/IHaJ'II)HaSI
yciiyra, oOOpynyroTCsl MaHAycaMu, MOPYYHSIMH, TAaKTUIBHBIMHM (KOHTPACTHBIMH) IMPENyNpeXIal0luMu
JJIEMECHTaMU, HNHBIMU CIICIIMaJIbHBIMHU HpI/ICHOCO6J'IeHI/I5IMI/I, TIO3BOJIAIOIIINMHA 06eCH€qI/ITI)
6GCHpeHZTCTBeHHBIﬁ }IOCTyrI " Hepe)IBI/I)KeHI/Ie HUHBAJINI0OB, B COOTBETCTBHU C 3aKOHOAATCIHCTBOM
Poccuiickoit @eaeparum 0 CONUATBHON 3a[UTE UHBAIUIOB.

[lenTpanpHbIii  BXOA B 37aHHE YIOJHOMOYEHHOTO OpraHa JIOJDKEH ObITh 00OpyIoBaH
nH(pOpMaMOHHOHN TabMMUYKOi (BBIBECKOM), colleprKalieil nHpopMaluio:

HAaMCHOBAHHE;

MECTOHAXO0X/ICHUE U IOPUIMUECKUH alipec;
pexuM paboTHI;

rpaduk npuemMa;

HOMepa Tesie(hOHOB JIJIS CIIPABOK.

HOMGH_IGHI/IH, B KOTOPBIX HNP€AOCTABIACTCA MYHHIUIIAJIbHAA YCIyra, AOJIKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUACMUOJIOTHYCCKHUM IIpaBrUJIaM U HOpMAaTHBaM.

HOMGH_IGHI/IH, B KOTOPBIX MMPEAOCTABIISICTCA MYHUITUIIAJIbHAA YCJIYra, OCHAIIAOTCA:
HpOTHBOHO)KEIpHOﬁ CHUCTEMOH U CpeACTBAMMU IOKAPOTYIICHU A,

CHCTEMOM OIOBEIICHUS 0 BO3BHUKHOBEHUU HPGSBLIqaﬁHOﬁ CUTYyalluu,

CpCACTBAMU OKa3aHUA HepBOﬁ MEIUITUHCKOM TIOMOIIH;

TyaJICTHBIMU KOMHAaTaMU IS MOCETUTENEH.

3an OXXHIaHUA 3agBurenei 060pyI[yeTCSI CTYJIbSAMH, CKAMbsMH, KOJIMYCCTBO KOTOPBIX OIPCACIIACTCA
ucxoasas M3 (baKTquCKOﬁ Harpy3km u BO3MOXXHOCTEH 111 HX pasMCIICHUs B IIOMCHICHHWH, a TaKXC
I/IH(bOpMaI_[I/IOHHBIMI/I CTCHIAAMM.

TekcThl MaTrcpuaJioB, pasMCIICHHBIX Ha I/IH(I)OpMaLII/IOHHOM CTCHAC, IICHYaTaroTCA yII06HBIM JJIA
YTCHUA I_HpI/I(I)TOM, oe3 HCHp&BJ’ICHHI:I, C BBIICIICHHUEM Han0oJIee BAXKHBIX MECT MOJIY’KUPHBIM IJ.IpI/I(I)TOM.



Mecta sl 3amOTHEHHS 3asSBICHHIA OOOPYAYIOTCS CTYIBSIMH, CTOJaMH (CTOWKaMu), OTaHKaMu
3asBJICHUMN, TUCbMEHHBIMU PUHAITICKHOCTIMHU.

Mecra mnpuema 3asBuTenell 000pyAyIOTCS HWHPOPMAIMOHHBIMH TaOMWMYKaMu (BBIBECKAMHU) C
YKa3aHUEM:

HOMEpa KaOMHETa 1 HAMMEHOBAHHMS oTacia,

(dbamMuuM, UMEHN M OT4ecTBa (MOCIENHee - MPH HAJUYWH), JOJDKHOCTH OTBETCTBEHHOTO JIMIA 32
IIpUEM JOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

Pabouee MecTO Ka)I0ro OTBETCTBEHHOI'O JIMIIA 3a MPUEM JOKYMEHTOB JOJDKHO OBITH 00OPYIOBaHO
MIEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOIMMBIM HMH(OPMAalMOHHBIM 0azam
JAHHBIX, [1€YaTAIOUIUM YCTPONUCTBOM (IIPUHTEPOM) U KOTIMPYIOLIUM YCTPOWCTBOM.

JInno, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JIOJKHO MMETh HACTOJIbHYIO TaOIMUYKy C YKa3aHUEM
(dbamuiInu, UMEHH, oT4ecTBa (MOCIeIHEee - MPU HAIMYUH) U JOJKHOCTH.

[Ipu npenocrapneHNM MyHUIIMITAILHON YCIIYTH MHBaIKIaM 00€CIeunBaIOTCS:

BO3MOXKHOCTh O€CHpPENITCTBEHHOIO J0CTyna K OOBEKTY (3aHUIO, TOMEIIEHHIO), B KOTOPOM
IIPEAOCTABIAETCS MyHUIIMIIANbHAS YCIIyTa;

BO3MOXKHOCTh CAMOCTOSITEIBHOTO TEPEIBMKEHUSI MO0 TEPPUTOPUM, HAa KOTOPOM PAaCIIONIOKEHBI
3MaHUS M TIOMEIIEHUs, B KOTOPBHIX MPEIOCTaBISETCS MYHUIUMAIbHAS YCIIyra, a Takke BXOJa B TaKHe
00BEKTHl M BbIXOJA M3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU M3 HETO, B TOM YHUCIE C
HCIOJIb30BAaHUEM KpeCIa-KOJSICKH;

CONMPOBOXKJIEHWE HMHBAJIMWIOB, HMEIOLIUX CTOWKHE paccTpoilcTBa  (PyHKIMH 3peHHUS H
CaMOCTOSITEJILHOTO MEePE/IBIKEHUS;

HaajicexKamee pasMEIICHUE 060py,I[OBaHI/I$I H HoOcHuTeleH I/IH(bopMaI_[I/II/I, HCOGXO,I[I/IMBIX JJIA
obecrneueHus 6CCHpCH${TCTBeHHOFO AOCTyIIa HWHBAJIMAOB K 3AaHUAIM MW IIOMCHICHUAM, B KOTOPBIX
NpeaOCTaBIIACTCA MYHUIMIIAJIbHAA YCIIyra, U K MYHHHHHaﬂbHOﬁ yciayre € yd4eTomM OI‘paHI/I‘leHI/Iﬁ Hnux
KU3HCACATCIBbHOCTH,

OyOnmupoBaHHWE HEOOXOIMMOW MJisi WHBAJIWAOB 3BYKOBOW M 3PUTENBHOM HHPOpPMALMM, a TaKXkKe
HaJMKCEeH, 3HAKOB U MHOM TEKCTOBOM U rpaduyeckoid HHGOPMAIMU 3HaKaMU, BBITIOJIHEHHBIMH PelbeHO -
To4euHbIM mpudTOoM bpaitns;

JIOITYCK CYpJIOTIEPEeBOAUMKA U TU(IIOCYPAOTIEPEBOUNKA;

HAOITYCK CO63.KI/I'HpOBOI[HI/IKa Inpu HaJIWYUKU JOOKYMCHTA, IOATBECPKAAOMICTO €€ CIICHUAIBHOC
o6yquI/Ie, Ha 00BEKTHI (3I[8.HI/I}I, HOMGH.[GHI/IH), B KOTOPBIX MPEAOCTABJIAOTCA MYHUIHUIIAJIIBHBIC YCIIYT'H;

OKa3aHUC HWHBAJIWJaM IIOMOIIX B IIPCOHOJICHUN 6apLep0B, MCHIAOMIHUX IIOJYYCHUIO HMU
TOCYAapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCJIYT HAPABHE C APYI'UMU JIMIIAMU.



19. Iloka3aresi JOCTYIHOCTH ¥ Ka4eCTBA MYHHIMIIAJIbHON yCJIYTH
19.1. OCHOBHBIMHM IOKa3aTeJIIMU JIOCTYIHOCTH HPEJOCTAaBJICHUS MYHULMIAIBHON yCIyru
SBIISIOTCSA:

19.1.1. Hanuuue mosHOW M MOHATHOW MH(OPMAIMHM O TOPSAKE, CPOKAX M XOJE MPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIYTH B HWH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX OOIIEro IMOJb30BaHUS (B
ToM uuciie B cetd "MuTepHeT"), CpeAcTBax MacCOBOM HH(OPMAIIUH.

19.1.2. BO3MOXXHOCTD MOJIy4€HUS 3aSBUTEIEM YBEIOMIIEHMHM O IPENOCTAaBIEHUU MYHHUIIMIIAJIBLHOU
ycayru ¢ nomombio EINTY.

19.1.3. Bo3MOXHOCTb MoJTy4eHUs] HH(OPMAIIMH O X0JI€ IPEJOCTABICHNS MyHUIIUTIATbHON YCIyTH, B
TOM YHCIIE C UCTOIB30BAaHUEM HH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI.

19.2. OCHOBHBIMH MOKA3aTEJISIMU Kau€CTBA MPEI0CTABICHUS MYHUITUTIATBHON YCIYTH SIBIISIOTCS:

19.2.1. CBoeBpeMEHHOCTb NPEAOCTABICHUS MYHULUIAILHOW YCIYTM B COOTBETCTBUHM CO
CTaH/apTOM €€ MPEI0CTaBICHUS, YCTAHOBICHHBIM HACTOSIIIUM AJIMUHUCTPATUBHBIM PEITIaMEHTOM.

19.2.2. MuHUMaIbHO BO3MOKHO€ KOJMYECTBO B3aUMOACHCTBUN T'pakJaHWHA C JOJHKHOCTHBIMH
JIIIAMU, YY4aCTBYIOIIMMH B MTPEAOCTABICHUN MYHUIIUTIAIBHON YCITYTH.

19.2.3. OrcyrctBue 0OOOCHOBaHHBIX >kaloO Ha jaedcTBUsA (Oe31eHCTBUE) COTPYAHMKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOUIEHHE K 3asIBUTEIISIM.

19.2.4. OrcyrcTBuE HapylIEHUW YCTAaHOBJIECHHBIX CPOKOB B TPOILIECCE MPEIOCTaBICHUS
MYHHUIIMIIATBHON YCITyTH.

19.2.5. OrcyrcTBUe 3asBIEHUNA 00 OCMapUBaHUU pEIICHWH, JedcTBHi  (Oe3mercTBHS)
VYIOJHOMOYEHHOTO  OpraHa, €ro JOJDKHOCTHBIX JIMI, HIPUHUMAeMbIX (COBEpIIECHHBIX) IpHU
MPEIOCTABICHUN MYHUIIMITAJBHON YCIYTH, TI0 UTOTaM PAacCMOTPEHHS KOTOPHIX BHIHECEHBI PEIICHUsI 00
YIOBJIETBOPEHHH (YaCTHYHOM YJIOBJICTBOPCHUH ) TPEOOBAHUH 3asIBUTEIICH.

20. Unble TpeOOBaHUS, B TOM YHCJI€ YYUTHIBAKOIIHE 0COOCHHOCTH
NpeAoCTABIEHUSI MyHUIIUNIAIbHON YCJIYTH B MHOTO()YHKIMOHAJIBHBIX
LHEeHTPaxX, 0cO0EHHOCTH MPeAOCTABIEHNSI MYHUIUNAJIbHON yCJIyru
110 IKCTEPPUTOPUATBHOMY NPHHIMITY H 0COOEHHOCTH MPEA0CTABIEHUS
MYHUIUNIAJIbHON YCJIYTH B 3JIEKTPOHHOH (hopme
20.1. IlpenocraBieHue MYHULHUIAIBHOW YCIYTH TO OSKCTEPPUTOPUATBHOMY  MPUHIUITY
OCYIIECTBIISIETCS B 4YacTU OOecledeHHs: BO3MOXKHOCTH moaauu 3asBieHuil mocpenctsom EIIIY u
MOJTy4EHUS pe3ylbTara MyHUIIMIIATbHON YCIyTH B MHOTO(YHKIIMOHAILHOM LIEHTPE.

20.2. 3asBurensiM o0ecreunBaeTcss BO3MOXKHOCTb IPEACTABICHMS 3asBICHUS W IpUJIaraeMbIX
JOKYMEHTOB B (hOpMe 3NIEKTPOHHBIX JOKYMEHTOB nocpenctsoM EIITY.

B arom cnydae 3asButens uiau ero mnpexacrasurenb asropusyercs Ha EIIY mocpencrsBom
MOATBEPKAeHHOH yueTHOU 3anucu B ECUA, 3anonHsieT 3asBiIeHUE O MPEN0CTABICHUH MYHULIUNIATILHON
YCIYTH C UCTIOJIb30BAHUEM WHTEPAKTUBHON (OPMBI B AIEKTPOHHOM BH/IE.

3aroJIHEHHOE 3asBJIEHUE O IMPENOCTABICHUM MYHULUINAIBHONW YCIYrHM OTIPABISIETCS 3asBUTEIEM
BMECT€ C TMPUKPEIUVIEHHBIMH OJEKTPOHHBIMM  OOpa3aMu  JIOKYMEHTOB, HEOOXOJUMBIMH IS
IIPEOCTABICHN MYHUIMNAIBHON YCIyrd, B YIOJHOMO4YEHHbIM oprad. [Ipm aBropuzanuun B ECHUA



3a4BJICHUC O IPCAOCTABICHUN MYHI/II_II/IHaHBHOI‘& YCIYIru CUUTACTCA MOAINMCAHHBIM HpOCTOfI 3JI€KTpOHHOI>'I
MOAIMKUCHIO 3asABUTCIIA, IPCACTABUTCIIA, YIIOJJHOMOYCHHOI'O HA IMOANIMCAHNUEC 3aBJICHUA.

Pesynbrarel mpenocTaBieHHs MYHHIMIIATBHON YCIYrH, yKa3aHHble B TNyHKTe 6.1 HacTosmiero
AJIMUHUCTPAaTHBHOTO PETNIAMEHTA, HAIPABIISIOTCS 3asBUTEINIO, MPEICTABUTENIO B JIMYHBI KaOWMHET Ha
EIII'Y B (opme 5IEKTPOHHOTO JOKYMEHTA, TOANMCAHHOTO YCWJICHHOW KBaJHM(HIIMPOBAHHON
AMEKTPOHHON MOANUCHIO YIIOJIHOMOYEHHOIO JOLDKHOCTHOTO JIMIA YIIOJHOMOUYEHHOIO OpraHa B Cllydae
HalpaBJIeHUs 3asBiIeHUs nocpeactsom EIITY.

B cnydae wanpasineHums 3asBieHuss nocpeactsom  EIIY  pesynprar  mpenocraBiieHMs
MYHHMIMIIAJIBHOM YCIYTH TakK€ MOXET OBITh BbIJaH 3asBUTENI0 Ha OyMaXHOM HOCHUTENIE B
MHOTO(YHKITMOHATIHHOM IIGHTPE B TOpSJAKe, TNpeaycMOTpeHHoOM myHkToM 33.1 Hacrosiiero
AJIMUHUCTPATUBHOTO PEIIaMeHTa.

20.3. DneKTpOHHbIE TOKYMEHTBI IPEACTABIISIIOTCS B CIEAYIOUIUX (hopMaTax:
a) xml - 151 hopmManu30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - Is TOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE BKIIOYAIOIINM (opmyrsl (3a

nn

HCKJTFOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B TIOAMYHKTE "B" HACTOSIIECTO MyHKTA);
B) xIs, XIsX, 0dSs - /151 TOKYMEHTOB, COCPKAIIUX PACUETHI;

r) pdf, jpg, jpeg - I TOKYMEHTOB C TEKCTOBBIM COJCP)KaHHEM, B TOM YHCJIEC BKIIFOYAIONTUX
dbopmyrel U (1K) Tpaduueckre n300pakeHus (32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B TMOJAITYHKTE
"B" HACTOSIIETO IMyHKTA), a TAK)KE JJOKYMEHTOB € Tpa)uuecKuM COIepKAHUEM.

JHomyckaercst GopMUpOBaHHE AICKTPOHHOTO JOKYMEHTA ITyTeM CKaHWPOBaHUS HEMOCPEICTBEHHO C
OpUrMHaJNia JOKyMeHTa (MCIOJNB30BaHHE KOMWI HE JOIMYCKaeTcs), KOTOPOE OCYIIECTBIISETCS C
COXpaHEHHUEM OpHEHTAllUM OpUTHHanma JokyMeHTa B paspemenun 300 - 500 dpi (macmrad 1:1) ¢
UCIIOJIb30BaHUEM CIICAYIOIINX PEKUMOB!

- "uepHO-OenpIi" (IpU OTCYTCTBUHU B JIOKYMEHTE TpaduuecKkux u300pakeHud W (MJIM) BETHOTO
TEKCTa);

- "orTeHku ceporo" (IpH HATWYUH B JIOKYMEHTE rpaduuecKuX H300paKeHWH, OTIMYHBIX OT
IBETHOTO I'PapUIECKOr0 U300paKeHMS);

- "uBerHoil" wiM "peXuM TONHOW UBeronepenaun” (NP HAIWYUM B JOKYMEHTE I[BETHBIX
rpapu4IecKuX U300paKeHUH JTMOO IBETHOTO TEKCTA);

- COXpaHCHUECM BCCX AYTCHTHYHBLIX IPU3HAKOB HNOMJIMHHOCTH, 4 MMCHHO: rpa(bnqecxoﬁ IIOAITMCH
Jiuna, 1rme4yaTty, yriioporo mramiia 6HaHKa;

- KOJIMYeCcTBO (haiyIOB JOJKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB, KaXJbli M3 KOTOPBIX
COJZIEP>)KUT TEKCTOBYIO U (MJIH) TpapHuuecKyto HHPOPMALIUIO.

9J'IeKTpOHHI>Ie JAOKYMCHTBI JOJIKHBI o0ecreunBarh:
- BOBMOXXHOCTb I/I,E[CHTI/I(bI/IL[I/IPOBaTB JOKYMCHT U KOJIMYCCTBO JIMCTOB B JOKYMCHTC,

- I JOKYMCHTOB, COACPXKAIUX CTPYKTYPUPOBAHHBIC 110 HaCTAM, ITIaBaM, pa3aciiaM (HO,[[pHBI[CJ'IaM)



JaHHBIC U 3aKJIAJKH, 00CCIICUMBAIOIIUE TIEPEXO/Ibl M0 OTIABICHHUIO U (WIIH) K COICPKAIIUMCS B TEKCTE
pPUCYHKaM U Tabiuiam.

JIOKyMeHTBI, TOJUIeKAIINe MpeacTaBIeHuio B ¢opmarax xls, xIsx mmm ods, ¢popmupyrorcs B Bujae
OT/ZIEJIBHOTO IEKTPOHHOTO JOKYMEHTA.

II1. CocTas, mocj1e10BaTeJIbHOCTh U CPOKH BbITIOJTHEHUSA
aIMHUHMCTPATUBHBIX Npoueayp (AeiicTBUii), Tpe0OBAaHUS K MOPAAKY
HX BBINOJHEHUS, B TOM YHcJe 0CO0eHHOCTH BBINIOJIHEHUS
aJMHUHUCTPATHBHBIX NIPOLEAYP B JIEKTPOHHOHI opme

21. UcuepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX NPoLeTYypP
21.1. TlpenocraBieHrue MyHHIIUTIATHHON YCIYTHA BKJIFOUAET B C€0s CIEAYIOIMINE aJMUHUCTPATUBHBIE
MPOIIETYPHI:

IMPOBEpPKa TOKYMCHTOB U pECTHUCTPALIU 3aABIICHUSA

MoJIydyeHHe CBeleHui mnocpeacTBoM dDenepanbHOM rocygapCTBEHHON HMHPOPMAIMOHHOW CHUCTEMBI
"Enunas cucteMa MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3anMoaencTus” (nanee - CMOB);

paccMOTpeHue JOKYMEHTOB U CBEICHU;
MIPUHATHE PEIICHUS;

BbIJIa4a pe3ynbTaTa.

Onucanue aJIMUHUCTPATUBHBIX NPOLENYp NPEICTaBICHO B MNpuwiokeHHn N 5 K HacTosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

22. IlepeyeHb aIMUHHUCTPATHBHBIX Mpoueayp (aeiicTBuMii)
NPH NPeAOCTABIEHUN MYHUIIUNIAJBHOM YCJIYTH, YCJIYT
B JJIEKTPOHHOI (popMme

22.1. Ilpum mnpenocTaBICHUHW MYHHIMIAIBHOW YCIYIrM B OJJICKTPOHHOW (opMe 3asBUTEIIO
o0ecrneunBaroTCs:

noJydyeHrue HHPOPMAIIHH O MOPSIIKE U CPOKAX MPE0CTABICHUS MyHULIUIIATILHOW YCITYTH;
(hopMupOoBaHUE 3asBICHUS;

IIpUEM U pEerucTpanus VYII0JITHOMOYEHHBIM OpraHOM 3as4BJICHHUA U UHBIX JOKYMCHTOB, H606XO,Z[I/IMBIX
JJI IpEa0CTAaBICHUA MYHI/II_IHHaJIBHOﬁ YCIIYT'H;

MOJIYYCHUEC PE3YJIbTaTa MPEAOCTABICHUSA MYHHHHHaHLHOﬁ YCIyru,
IOJIY4YCHUC CBEICHHUM O X0JIe pPacCMOTPCHUA 3a4BJICHUS
OCYHICCTBJICHUC OCHKH Ka4€CTBa NPCAOCTAaBJIICHUA MYHI/ILII/IHaHBHOﬁ YCIIYTU;

nocynaebHoe (BHecyaeOHOe) 00kanoBaHUE PEIICHU U JercTBHiA (O6e31eicTBUS) YITOTHOMOUYEHHOTO
oprana nu00  jgedcTBUS  (OE37CUCTBUSA)  JIOMDKHOCTHBIX — JIMI[  YIOJHOMOYEHHOTO  OpraHa,
MPEI0 CTABIISIONIET0 MyHUITUTIAIBHYIO YCIYTY, THO0 TOCYIapCTBEHHOTO CIIY)KAIIEro.



23. Ilopsinok ocymecTBIeHHS AIMUHUCTPATHBHBIX PoLeayp
(nelicTBHIT) B 3J1eKTPOHHOM (popme
23.1. ®opmupoBaHue 3asBJICHUS.

dopMupoBaHUE 3asBICHHUS OCYHIESCTBISECTCS IOCPEICTBOM 3arlOJHEHUs 3JICKTPOHHON (HOpPMBI
zagBiieaust Ha EIIT'Y 0e3 HE0OXOOMMOCTH HOIMOJMHHUTEILHOW ITOJAa4M 3asABJIEHHUS B KAKOW-TA00 WHON

dopme.

@dopMaTHO-JIOTHYECKAsh IPOBEPKAa  C(HOPMUPOBAHHOIO  3aABICHHUS  OCYIIECTBISIETCA  IOCIE
3aMOJTHEHUS 3asBUTEIEM KaKIOTO W3 TMOJIEH 3JIEeKTpOHHOW QopMbl 3asBieHus. llpu BbIsBICHUU
HEKOPPEKTHO 3aIllOJIHEHHOT'O T0JIs MIEKTPOHHOM (OPMBI 3asIBIICHHS 3asIBUTENb YBEJOMIISIETCSA O XapaKTepe
BBISIBJICHHONW OIIMOKM U TOpAJKE €€ YCTpPaHEHMs] MOCPEICTBOM HHGOPMAIIMOHHOTO COOOUICHHUS
HEMOCPEICTBEHHO B AIEKTPOHHOU (JOpMeE 3asiBICHUS.

[Ipu GpopmupoBaHUM 3asIBIECHUS 3asIBUTEIIO0 00ECIIEUNBAIOTCS:

a) BO3MOYKHOCTb KOTIMPOBAHHS W COXpPAHEHHS 3asBICHHS U HHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkrax 9.1-9.1.1 nacTosimero AJMHUHUCTPAaTHBHOTO PETJIAMEHTA, HEOOXOMUMBIX JUIS TPEIOCTABICHUS
MYHULUITAJBHON YCIYTH;

0) BOBMOXKHOCTH IeyaTu Ha OyMa>KHOM HOCHTEJIE KOIUHU 3IEKTPOHHOM (POpMBI 3asiBICHMUS;

B) COXpaHEHHE paHee BBEJACHHBIX B IEKTPOHHYIO (OPMY 3asBJICHHS 3HAYECHUH B JIFOOOH MOMEHT 10
YKEJIAaHUIO TO0JIb30BaTelIsd, B TOM YHCIIE€ IIPU BOZHUKHOBEHUHU OLIMOOK BBOJA M BO3BpaTe JjIsi IOBTOPHOTO
BBOJIa 3HAYEHUH B ANIEKTPOHHYIO (OPMY 3asIBICHUS;

') 3aMoJHEHUE TOJICH AIIEKTPOHHON (OPMBI 3asBICHHS 10 Havajla BBOAA CBEIACHHUH 3asBHUTEIIEM C
WCIIONB30BaHUEM CBelieHuH, pa3memeHabix B ECHUA, u cBenenumii, omyonukoBanHbix Ha EINY, B wactu,
Kacaroleics: ceeienuit, orcyrerpyromux B ECUA;

1) BOBMOYKHOCTb BEPHYThCSI Ha JIF0OOH M3 ATANOB 3alOJHEHHs AIEKTPOHHOH (popMbl 3asBieHus 0e3
MOTEepH paHee BBEACHHON NHPOpMALINH;

e) BO3MOXXHOCTBh JOCTYyIIa 3asdBUTCIIA Ha EIII'Y k paHEC NMOAaHHBIM MM 3asBJICHUAM B TCUCHHE HE
MCHCC OJHOI'O rojga, a TakokK€C 4aCTH4HO C(l)OpMHpOBaHHBIX 3asBJICHUI - B TeUCHHUE HE MeHee 3 MCECALICB.

C(bOpMI/IpOBaHHOC U [IOAINHNCAHHOC 3asABJICHUC W HHBIC JOKYMCHTHI, H606XO,I[I/IMBIG JJIA
IpCa0CTaBICHUA MYHHHHHaHBHOﬁ YCJIYIr, HAIIPaBJIAOTCA B V1o 1HOMOYEHHBIN Oopran IoCpe€iaCcTBOM
EIIT'Y.

23.2. YIoJHOMOYEHHBIH OpraH obecneyuBaeT B CPOK He mo3aHee 1 pabouero JHS ¢ MOMEHTa
nojaun 3asBieHus Ha EINIY, a B cinydae ero mocTymiieHus B HepaOOUYMM MM Mpa3IHUYHBIA JIeHb, - B
CJIeIYIOIUI 32 HUM NEepBbIi paboumii JeHb:

a) npueM JOKYMCHTOB, HGO6XO,I[I/IMBIX L IIpeaOoCTaBICHUA MyHHHHHaHBHOﬁ yCiyru, Hu
HaITPpaBJICHUC 3asIBUTCIIIO SJICKTPOHHOTO COO6H.[€HI/I$I O IMOCTYIIJICHUHU 3asBJICHUS,

6) PErucCTpalvio 3ad4BJICHUA U HAIIPABJICHUC 3asABUTCIIIO YBCAOMIICHUA O PCTUCTPALIUN 3asBJIICHUSA
1100 00 OTKa3e B npuemMe 10KyMCHTOB, HCO6XO,Z[I/IMLIX U IPEA0CTAaBJIICHUA MYHI/ILII/IHaJIBHOﬁ YCIIYTH.

23.3. 3J'ICKTpOHHO c 3asj4BJICHUC CTAaHOBUTCA AOCTYIIHBIM JJIA JOJXKHOCTHOTI'O JM1ia
YI0JIHOMOYEHHOTO opraHa, OTBCTCTBCHHOI'O 3a IPUCM H PErUCTpaluiO 3adBJICHUA (z(anee -



OTBETCTBEHHOE JOJDKHOCTHOE JIMI0), B MYHHUIIMIAIBHONH WH(OPMAIMOHHON CHUCTEME, HCIIOJIB3YeMOM
VIO THOMOYEHHBIM OPraHOM JUTsl TPEI0CTABICHUS MYHHUIUIIATbHOM yeayru (nanee - [UC).

OTBETCTBEHHOE JOJKHOCTHOE JIALIO:

IIPOBEPSIET HAIMYUE AIEKTPOHHBIX 3asiBiieHuH, noctynusiux ¢ EIIIY, ¢ nepuosom He pexe 2 pa3 B
JICHB;

paccMaTpUBaeT MOCTYIUBIINE 3asiBICHUS U TIPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJUT JCHCTBUSL B COOTBETCTBHM C TyHKTOM 22.1 Hacrosmiero AIMHHHCTPAaTHBHOTO
penIaMeHTa.

23.4. 3asBUTEIIO B KAUECTBE Pe3yNbTara MPea0CTaBICHUSI MYHUIIUTIATBHON YCIIyTH 00eCTIeYnBaeTCs
BO3MOHOCTb IOJIy4EHUsI TOKYMEHTa:

B (hopMe AIIEKTPOHHOTO JOKYMEHTA, OJMHUCAHHOTO YCUJIEHHOW KBaTU(HUIIMPOBAHHON 3JIE€KTPOHHOM
MOJANKCHIO  YITOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA  YIIOJIHOMOYEHHOIO OpraHa, HallpaBJIEHHOTO
3asgBUTENIO B TUYHEBINA KaOuHeT Ha EIITY;

B BuAe OyMaXHOTO [OKYMEHTa, MOATBEPXKIAIOLIEr0 COJEep)KaHuEe AIIEKTPOHHOTO JOKYMEHTa,
KOTOPBIH 3asBUTEINb MOJIyYaeT MPHU JIMYHOM 0OpallleHuu B MHOTO(DyHKIIMOHATIBLHOM LIEHTPE.

23.5. Tlonyuenne nHGOPMAIUKA O XOJI€ PACCMOTPEHHS 3asIBICHHUS M O PE3YIbTare MpPeaoCTaBICHUS
MYHUITUIIAILHON yCIyTH TMPOU3BOIUTCS B JMuHOM KaOwHeTe Ha EIII'Y, mpu ycrmoBumM aBTOpHU3allUH.
3asBUTENb UMEET BOBMOKHOCThH ITPOCMATPUBATh CTATyC NMEKTPOHHOTO 3asBJICHUS, a TaKKe WH(OOPMAIUIO
0 JAIbHEUIIUX JeHCTBUIX B JMYHOM KaOWHETe M0 COOCTBEHHOW MHUIMATHBE, B JTI000€ BpEMs.

[Ipu npenocraBIeHNM MyHULIMIIATILHOM YCIYTH B AJIEKTPOHHOM (popMe 3asSBUTEINIO HAIIPABIIAETCS:

a) YBCAOMJIICHHUEC O IMPUEME UM PErucTpaluu 3asaBICHUA W HHBIX JOKYMCHTOB, HCO6XO,Z[I/IMBIX JJIA
IpCa0CTaBICHUA MYHHHHHaHBHOﬁ YCIIyru, coacpKamee CBCACHUA O (l)aKTe nmpueMa 3asaBJIICHUA U
JOKYMCHTOB, HCO6XO,I[I/IMBIX A1 IpEAOCTaBICHUA MYHHHHHaHBHOfI YCIYyIru, W Ha4dajl€ NIpoHcaypsbl
IpCa0CTaBICHUA MYHHHHHaHBHOfI YCIYIru, a TakKXKE€ CBCIACHHA O Oar€¢ W BPEMCHH OKOHYaHUA
IpCa0CTaBICHUA MYHHHHHaHBHOfI YCIyru 100 MOTHBHpOBaHHBIﬁ OTKa3 B IIPUEME OJOKYMCHTOB,
H606XO,Z[I/IMBIX I IPEaAO0CTAaBJICHUA MYHHHHHaHLHOﬁ YCIIYTHU;

6) YBEAOMIICHHUEC O pE3YyJibTaTaX pacCMOTPCHUA AOKYMCHTOB, HCO6XOI[I/IMBIX U1 IIpCA0CTAaBIICHUA
MYHHHHHaﬂbHOﬁ yciayru, coacpxkamee CBEACHHUA O IMPUHATUH IIOJIOKHUTCJIBHOIO PCHICHUA O
Ipea0CTaBICHUN MYHI/II_II/IHaHBHOﬁ YCIYITH W BO3MOXHOCTH TIOJYYHUTb PC3YIbTaT IIPEAOCTABICHUA
MYHHHHHaﬂbHOﬁ yCIyru 1100 MOTI/IBI/IpOBaHHHﬁ OTKa3 B IMPCAO0CTAaBJIICHUHA MYHHHHHaHLHOﬁ YCIIYI'u.

23.6. OueHka KauecTBa NPeAoCTABIECHUS MyHULIUIIATbHON yCIIyTH.

OneHka KadecTBa IPENOCTABICHUS MYHULUIAIBHOW YCIYTH OCYLIECTBISIETCSI B COOTBETCTBHUHU C
[IpaBunamu OLEHKH TpaxaaHaMM S(PQPEKTUBHOCTU JEATEIbHOCTH PYKOBOJAUTENEH TeppUTOPHAIBHBIX
OpraHoB (¢eepanbHbIX OPraHOB HUCHOJIHUTENBHON BIACTH (MX CTPYKTYPHBIX MOApa3AeieHUil) C y4eToM
KauecTBa NPENOCTABICHNUS] UM FOCYJApCTBEHHBIX YCIYT, a TaKXKE IMPUMEHEHUsS Pe3yIbTaToB yKa3aHHOU
OLICHKM KaK OCHOBaHMS JUIsl NPHUHATHS PEIIEHUH O JOCPOYHOM IPEKPALIEHUU HCIOJHEHHUS
COOTBETCTBYIOIIMMHU  PYKOBOAUTENSIMA  CBOMX  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,  YTBEp:KJIECHHBIMHU
nocranoBnenreM [IpaBurensctBa Poccuiickoit @eneparuu ot 12 nexkabdbps 2012 roga N 1284 "OO ouenke
rpaxaaHamMu 3(pHeKTUBHOCTH JESITEeIbHOCTH PYKOBOJUTEIEH TeppUTOPUATBHBIX OpPraHoB (eaepanbHbIX
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OpraHoOB MCIIOJIHUTENBHON BIACTH (MX CTPYKTYPHBIX IOJpPA3/A€iICHHUI) U TEPPUTOPUATIBHBIX OPraHOB
TOCYIapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PErHOHANBHBIX OTAEJIEHUH) € Y4YeTOM KauecTBa
NPEIOCTABICHUSI TOCYJAPCTBEHHBIX  YCIYI, PYKOBOJIUTENEH  MHOTO(YHKIMOHAIBHBIX  LEHTPOB
IIPENOCTABIICHUS] TOCYIApCTBEHHBIX M MYHULHMIAJIBHBIX YCIYyr C YY4ETOM KadecTBa OpraHu3aluu
MIPENOCTABJICHUS] TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYL, & TaKXEe O IPUMEHEHUU pPE3yINbTaTOB
YKa3aHHOM OLICHKM KaK OCHOBaHUs JUIsl NPHUHATHS PELICHUH O JOCPOYHOM IPEKPALICHUH HMCIOJHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJHUTEISIMUA CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH".

23.7. 3asBUTENIO 00ECIIEUNBACTCS BO3MOXKHOCTD HAIPABICHUS KaJIOOBI HAa PEIICHHSI, ICHCTBUS UITH
Oe3neiicTBUe YIMOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YHOJHOMOYEHHOTO Oprana Jimoo
MYHHMIMIIAJIBHOTO CIY)Kalllero B COOTBETCTBUM cO crarbed 11.2 denepanbHoro 3akoHa N 210-O3 u B
TOPSIIKE, YCTAaHOBJIIEHHOM mocTtaHoBiieHueM [IpaButennsctBa Poccuiickoit denepannu ot 20 HosiOpst 2012
roaa N 1198 "O ¢enepanibHO# rocynapcTBeHHON HH(OPMALMOHHON CUCTEME, 00ecIeunBarolel mpoiece
nocyneOHoro, (BHeCyneOHOro) oOKalloBaHUs peIIeHUl U IedcTBU (0e31eiCTBUs), COBEPIICHHBIX MPHU
MPEI0CTABICHUH TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX yCiryr" <1>.

<1> B cnyyae, ecnv YNonHOMOY€EHHbIN OpraH NOAKIMIOYEH K YKa3aHHOW cUcTeMe.

24. Iopsiiok ucnpaBjieHHs JONYIIEHHBIX ONEYATOK U OIINOOK
B BbI/IAHHBIX B pe3yJbTare NpeaocTaBJIeHuss MYHHIMNAJIbHON
YCJIYT'H IOKYMEHTAaX
24.1. B ciydae BBISIBJICHHS OTIEYaTOK M OMIMOOK 3asIBUTEIh BIIPAaBE 0OPATUTHCS B YIIOJIHOMOUYEHHBIHN
Opra ¢ 3asBJIEHUEM Ha UCIIPABJIEHUE ONEYATOK U OIINOOK.

24.2. OcHOBaHUS OTKa3a B MpUEMe 3asABJICHHUS 00 WCIPABICHWU OTEYATOK M OMMOOK yKa3aHbI B
nynkre 11.1 HacTosiero AAMUHUCTPATUBHOTO PEIIAMEHTA.

24.3. I/ICHpaBJ'IeHI/Ie JONYIICHHBIX OII€YaTOK U olnOOK B BBIJIAHHEBIX B PE3YIbTATE IPCAOCTABICHUA
MYHHHHHaﬂbHOﬁ YCIYIu JOKYMEHTAX OCYHICCTBIIACTCA B CICAYIOIIEM ITOPAAKE:

24.3.1. 3asBuTenb Npu OOHAPYKEHUH OINEYaTOK U OMMOOK B JOKYMEHTAaX, BHIJAHHBIX B Pe3yJbTare
MIPEOCTaBICHNU MYHUIIMIIAIBHON yCIyry, oOpaniaercs JIMYHO B YIIOJTHOMOUYEHHBINH OpraH ¢ 3asBJICHUEM
0 HE0OXOTUMOCTH UCIIPABJICHUS OTEYaTOK U OMIMOOK, B KOTOPOM COJCPKHUTCS YKa3aHUE Ha UX OMHCAHUE.

24.3.2. VYHNOJHOMOYEHHBII OpraH NpU TOJYYEHUHM 3asBICHHs, YKa3aHHOro B myHkre 24.1
HACTOSIILIEr0 Mojpaszesa, paccMarpuBaeT HEOOXOIMMOCTb BHECEHHMsS COOTBETCTBYIOIMX W3MEHEHUH B
JOKYMEHTBI, SIBJISIOLINECS Pe3YAbTaTOM MPEI0CTABICHUS MyHUIIUIIAIBHON YCIIyTH.

24.3.3. YoJHOMOYEHHBIN opraHn obecreunBaeT YCTpaHCHHUE OIICUATOK U olnbOK B AOKYMCHTAX,
SABJIAIOIINUXCA PE3YJIIbTATOM HIPCAOCTABIICHUA MYHHHHHaHLHOﬁ YCIIYI'u.

24.3.4. Cpok ycTpaHEHHUs OTNEYaTOK U OIMMOOK HE JMOJKEH MpeBbIMAaTh 3 (Tpex) pabouux THEH ¢
JaThl perUCTPAIUU 3asBICHHS, YKa3aHHOTO B MyHKTe 24.1 HacTosIIero noapasiena.

IV. ®opMbI KOHTPOJISA 32 HCIIOJTHEHHEM
aJMUHUCTPATHBHOIO PEIVIaMEHTa

25. Ilopsinok ocymiecTB/ICeHHS TEKYILIEro KOHTPOJIA
3a coO/TI0IeHNeM M UCIIOJTHEHHEM OTBEeTCTBEHHBIMHU 10/KHOCTHBIMH
JIMIAMH TNOJI0KeHHI perNIaMeHTa U MHbIX HOPMATHBHBIX NPaBOBBIX
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AKTOB, yCTAHABJIHMBAKIIUX TPeOOBAHUS K MPEI0CTABIEHHIO
MYHHIHMIAJTbHON YCJIYTH, a TAKKE MPUHATHEM HMH PeleHu i
25.1. Tekymuii KOHTPOJL 3a COOMIONCHWEM M HCIIOJHCHHEM HACTOSIIEr0 ATMUHUCTPATHBHOTO
pernIaMeHTa, UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHIIMITAIGHON ~ yYCIYTH, OCYIIECTBISICTCS HA TOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMH  JIMIIAMH
AnmuaucTpanuy (YIOJTHOMOUYEHHOTO OpraHa), YIMOJHOMOYCHHBIMH Ha OCYIICCTBICHUE KOHTPOJS 32
MPEI0CTaBICHHEM MYHUIIUTIATHHOM yCITyTH.

JUJIss  TeKyIero KOHTPOJIS WCIIOJIB3YIOTCS CBEICHUS CIY)KCOHOW KOPPECHOHICHIINU, YCTHAs H
IINCbMCHHAas HHq)OpMaHHﬂ CIICIINAJIUCTOB MU JOJDKHOCTHBIX JIHUI] AIIMI/IHI/ICTpaLII/II/I (YHOJIHOMOLIGHHOFO
oprasa).

Texymuii KOHTPOJIb OCYIIECTBIISETCS IyTEM IPOBEIECHUSI IPOBEPOK:
pelieHnii o npenocrapieHuy (00 0TKa3e B MPEIOCTaBICHUN) MyHUIIUITAILHON YCITyTH;
BBISIBJICHUS U YCTPAaHEHUs HApYLICHUH MpaB Ipaxk/iaH;

paccMOTpeHUsI, TPUHATHS PEIICHUA U MOATOTOBKH OTBETOB Ha OOpaIeHUsI TpaXKJIaH, COJAEpKaInue
»aoObl Ha pemeHus, AeUCTBUs (0e31eiCTBUE) TOIDKHO CTHBIX JIHUII.

26. ITopsa10K U NEPUOAUYHOCTD OCYIIECTBJICHHUS MJIAHOBbBIX
U BHENJIAHOBBIX NPOBEPOK MOJHOTHI U KAa4eCTBa NMPeI0CTABIeHHA
MYHMUIMIAJIbHON YCJIYTH, B TOM YHUCJIe MIOPSIA0K H (POPMBbI KOHTPOJIA
3a MOJIHOTON U Ka4eCTBOM MPeA0CTaBIeHNs] MyYHMIMNATbHON yCJIyru
26.1. KoHTpOJb 32 MOJTHOTOM M KaY€CTBOM MPENOCTABICHUS MYHUIUMIIAIBHON YCIYTHM BKJIIOYAET B
cebs MpoBeIcHNE IJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.

26.2. IlnaHOBBIE TIPOBEPKH OCYIISCTBISIOTCS HAa OCHOBAaHWM TOJIOBBIX IIAHOB PabOTHI
YHOJIHOMOYEHHOTO OpraHa, yTBEP)KIaeMbIX PYKOBOJIUTENIEM YIOJIHOMOYEHHOro oprana. [Ipu mianoBoit
MIPOBEpKE MOJHOTHI U KaUYeCTBA MPEAO0CTABICHUS MyHUILIUIIAIbHON YCIYyTH KOHTPOJIIO MOJJIEXkKAT:

CO6J'IIO,Z[€HI/IG CPOKOB IIP€A0CTABIICHUSA MyHHHHHaHBHOﬁ YCIYyTu,
CO6J'IIO,Z[€HI/IG ITOJIOKEHUM HaCTOAIICIO A,I[MI/IHI/ICTpaTI/IBHOl"O PCTIIaMCHTA,

IPaBUIBHOCTh M OOOCHOBAaHHOCTb IPUHATOIO peEIHIEHUs 00 OTKaze B IMPEIOCTaBICHUU
MYHULUTIAJIBHON YCIIYTH.

OCHOBaHUSAMHA I IPOBEACHU S BHCIIIIAHOBBIX IIPOBCPOK ABJIAIOTCA:

MOJIYYCHUEC OT TOCYHAPCTBCHHBIX OPraHOB, OpraHOB MECTHOI'O CaMOYIIPABJICHUS I/IH(1)OpMaI_II/II/I 0
npeamnoylaraCMbiX MW BbIABJICHHBIX HAPYHICHUAX HOPMATUBHBIX IIPABOBBIX aKTOB Poccuiickoit
q)eﬂepaHI/II/I, HOPMAaTHUBHLBIX IIPABOBBIX 4KTOB (YKaSaTL HanMCHOBAHUC CY6’beKTa PO B ClIydac
pEeaOCTaBIICHUS MYHI/II_II/IHaJIBHOI>'I YCIIYI'H, MYHHHHHaHBHOﬁ yCiIyru € rniepeaaHHbIMU HOJ'IHOMOLII/IHMI/I);

O6paH_[eHI/I$I rpaxxJjiai U HOpUAWYCCKUX JIMI Ha HAPYIICHHA 3aKOHOAATCJILCTBA, B TOM YHUCIIC HaA
KaueCTBO MPECAOCTABICHUA MYHHHHHaHLHOﬁ YCIYru.



27. OTBeTCTBEHHOCTD JIO/LKHOCTHBIX JIMI 32 PellieHus U 1eiicTBUS
(0e3neiicTBHE), IPUHUMAaeMble (OCylIeCTBIsIeMble) HMHU B X0/1€
NMPeI0CTABICHUS MYHUIIUNIATbHOU YCIYyTH
27.1. Ilo pe3ynbraraM IpPOBEICHHBIX IPOBEPOK B CIy4yae BBISBICHUS HApYLUICHUI IOJIOXKEHUM
HACTOALIEr0 AJMUHHUCTPATUBHOIO PErVIaMEHTa, HOPMAaTUBHBIX NPaBOBBIX akTOB Kocrpomckoit obmactu
OCYHICCTBIIACTCA MPUBJIICYCHHUC BUHOBHBIX JIMI K OTBETCTBCHHOCTHU B COOTBETCTBUU C 3aKOHOAATCIILCTBOM
Poccuiickoit @enepanuu.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 32 IPAaBUIBHOCTH M CBOEBPEMEHHOCTh
MPUHATUSL PEIICHUS O TMpeAocTaBlieHnn (00 OTKa3e B MPEAOCTABICHUH) MYHHUIUIAIBLHOW YCIyru
3aKpETUISIETCS B UX JIOJDKHOCTHBIX PErylaMeHTax B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOAATEIHCTRA.

28. TpeGoBanus Kk nopsaaAKy U popmam KOHTPOJISI
3a IPeAOCTaBJIECHHEM MYHULUIIAJIBHOM YCJIYyId, B TOM YHCJIe
€O CTOPOHBI IPaKAaH, MX 00beANHEHUH ¥ OpraHu3anuii
28.1. I'paxxmane, ux OOBEAMHEHHS M OPraHU3AIMUM WMEIOT TPABO OCYIIECTBISATH KOHTPOJH 3a
MIPEeOCTaBICHUEM MYHHUIMNAIBHON YCIyTrd MyTEM MOJydeHUs HMHPOpPMAIMK O XOJe IMPeroCTaBICHUS
MYHHUIMIIAIBHOM YCIIyTH, B TOM YHCIIE O CPOKAX 3aBEpUICHUS aIMUHUCTPATUBHBIX IpoLenyp (IeHcTBuUiA).

Fpam)]aHe, nux O6T)CJII/IHCHI/I$[ " OpraHru3alii TAKKXE UMCIOT IIPaBoO:

HaIpaBJIATh 3aMEYaHUS U MPEUIOKESHHS 10 YITYUIIEHUIO JOCTYITHOCTH M KaueCTBa MPEI0CTABICHHS
MYHHULIMITAIBHON YCITYTH;

BHOCHUTH MPEIUIOKEHHUS] O MepaxX MO YCTPAaHEHUIO HAPYIIEHWH HACTOSIIero AIMUHUCTPATHBHOTO
periaMeHTa.

28.2. JIOJKHOCTHBIE JMI@ YMNOJHOMOYEHHOTO OpraHa NPUHUMAIOT MEphl K MPEKpaIieHUIO
JOTMYIIEHHBIX HAapyIIEHUH, YCTPAHSIOT MPUYMHBI U YCIOBUA, CHOCOOCTBYIOIIME COBEPILIECHUIO
HapYIICHUH.

Nudopmanius o pe3yaprarax pacCMOTPEHUS 3aMEYaHUN U MPEIIOKESHUM IpaXkaaH, UX 00beJMHEHHA
Y OpraHu3alfil JOBOJUTCS IO CBEICHHUS JIUI, HAPABUBIIMX 3TH 3aMEYaHUs U MPEI0KECHHUSL.

V. HocyneOHblii (BHeCya1eOHbII) MOPSIA0K 00:KaJT0BAHMS pPelleHui
U JeiicTBuii (0e31elcTBUA) OPraHa, mpeaoCcTaB/IsIIOIIEro
MYHHIIUTIAJIbHYIO YCJIYTY, 2 TAK/Ke HX JOJTKHOCTHBIX
JIMII, TOCYIAPCTBEHHBIX CIYKAIIMX

29.1. 3asgBuTens, HMMEET NpaBO Ha oOXaloBaHWE pemieHus W (WiM) JedcTBHi (Oe31erCTBHSA)
YHOMTHOMOUEHHOTO OpraHa, JO/DKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa, TroCyIapCTBEHHBIX
CITyXaIuX, MHOTO(YHKITHOHAIBHOTO IIEHTPA, a TaKkKe pabOTHUKAa MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPH
MPEeI0CTaBICHUN MYHUIIMTIATBHON YCIYry B A0CyneOHOM (BHECYyneOHOM) MOpsAIKe (Janee - xanooda).

30. Oprasbl MECTHOTO CAMOYNIPABJICHHS, OPTAHU3ALUH
U YIIOJTHOMO4YEHHbIe HA PACCMOTPEHHeE KAJI00bI JIULA,
KOTOPBIM MOKeT ObITh HANPABJIEHA KaJ100a 3asABUTeJIs
B /10Cy1e0HOM (BHeCyAeOHOM) MOpsIKe
30.1. B mocyne6HOM (BHecyaeOHOM) MOpSAKE 3asiBUTENb (IIPEICTABUTENb) BIpaBe OOpPATUTHCS C
XKanoOoi B MUChbMEHHOHU (hopMe Ha OyMakHOM HOCHUTENE WU B IEKTPOHHOU (opMme:

B YIOJHOMOYEHHBIH OpraH - Ha pemieHue u (uiam) neicTBus (6e3neicTBrE) NOIKHOCTHOTO JHUIIA,



PYKOBOAMTEISI CTPYKTYPHOTO TMOApA3JCACHUsT YIOJIHOMOUYEHHOTO OpraHa, Ha pelieHue W JIeHCTBUS
(6e3neiicTBue) YIIOITHOMOYEHHOTO OpraHa, pyKOBOAUTENS YIIOJTHOMOYCHHOTO OpPraHa;

B BBHIIICCTOSIIIMNA OpraH Ha pelieHne W (Wiau) aecTBus (Oe3meicTBHE) TOKHOCTHOTO JIUIIA,
PYKOBOJUTEIIS CTPYKTYPHOIO MOJIpa3/ieiIeHHs] YIIOTHOMOUEHHOTO OpraHa;

K PYKOBOJIUTEIIO MHOTO(YHKIIMOHAJILHOTO IIGHTpa - Ha pelIeHus u AehcTBUs (Oe3neiicTBhe)
paboTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA;

K YUPEOUTENI0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa - Ha peuieHne W JeictBus (OesneiicTBue)
MHOTO(YHKIIMOHAJILHOTO LIEHTpA.

B YIIOITHOMOYEHHOM oprasxe, MHOTO(QYHKIIMOHAJILHOM LEHTpE, y  ydpeaurtens
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa OMNpPEAESAIOTCS  YINOJHOMOYEHHBIE HAa pAacCMOTpPEHHE Kajod
JOJKHO CTHBIE JINLIA.

31. Cnoco0bl nH(pOpMUPOBaHKS 3asiBUTEJIEl 0 MOPsIIKe MOAAYH
U PaccMOTPEHMS Kaa00bl, B TOM YHCJIE € HCI0Jb30BAHHEM
Eaunoro noprasna rocyiapcTBeHHbIX 1 MyYHHIIMIAJIbHBIX
yeayr (GpyHKumii)

31.1. HWHdopmanus o mnopsake NOJaYM U PACCMOTPEHHUs KanoObl pa3Meriaercs Ha
WHPOPMALMOHHBIX CTEHJAaX B MECTax IIPEJOCTABICHUS MYHUIMITAIHHONW YCIYTW, Ha caiTe
Ynonaomouennoro oprana, EIII'Y, a Takke npemocrapisercs B ycTHOU ¢opme 1o Teneony u (Win) Ha
JUYHOM TMpHeMe 100 B MUCBMEHHOW (opMe MOYTOBBIM OTHpPABICHHEM IO apecy, YKa3aHHOMY
3asBUTENEM (TIPEICTABUTEIIEM ).

32. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIHpPYIOIIHX
MOPSA0K A0Cy1eOHOro (BHECY1e0HOr0) 00:KaI0BaHUS AeCTBUI
(0e3neiicTBHsl) M (MJIK) pellieHU, MPUHATHIX (OCYIIECTBJIEHHBIX)
B X0/I€e MpeJ0CTABIeHH MYHUIIUNIAJIBbHOMH yCIyTrH
32.1. Tlopsimok mocyneOHOro (BHECYIeOHOTO) OOKaJOoBaHUS PEIICHWH W JACHCTBUN (Oe31eicTBUs)
YHOJIHOMOUEHHOTO OpraHa, MpeaoCTaBISIONIEr0 MYHHUIMIIAIBHYIO YCIYTY, a TaKXKe ero JIOJHKHOCTHBIX

JIUI] PErYyIupyeTcs:

(DeﬂepaJ'IBHBIM 3akoHOM "O0 opraHusanuu Mmpe€aoCTaBICHUA T'OCYAAPCTBEHHBIX U MYHHUIUIIAJIBHBIX
n,
yeryr";

MOCTAaHOBIEHUEM (YKA3bIBAETCS HOPMATUBHBINA MPABOBOW aKT 00 YTBEpXACHUU MpaBuil (TOpsIKA)
MOJIaYu M PACCMOTPEHHS >Kano0 Ha pelieHuss u JedcTBus (Oe3neiicTBHE) OpraHOB TOCYIapCTBEHHOMN
BJIACTH, OPTaHOB MECTHOTO CAMOYTPABJICHHS U UX JIOJKHOCTHBIX JIUII, TOCYIaPCTBEHHBIX CIYKAIUX);

nocranoBinenueM [IpaBurensctBa Poccuiickoit ®@eneparuu ot 20 HostOpst 2012 roma N 1198 "O
(benepanbHON TOCYIapCTBEHHOW HH(POPMAIIMOHHOW cucTeMe, oOecreunBarolei mpoiece I0CyaeOHOro
(BHecyneOHOro) 06xanoBaHus pelIeHni 1 eicTBuil (0e3aeCTBUS), COBEPLICHHBIX IPU MPEA0CTABICHUH
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIyT".

VI. Oco0eHHOCTH BBINOJHEHHS AIMUHUCTPATHBHBIX NPOLEAYP
(nelcTBHIT) B MHOTO()YHKIIMOHAJIBLHBIX HEHTPAX NMPeA0CTABJICHUS
rOCyAIapCTBEHHBIX U MYHHIHMIAJIBHBIX YCJIYT
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33. UcuepnbiBaomuii nepedyeHb aIMUHUCTPATUBHBIX NPOLEAYP
(zeiicTBUIT) NPH NPEAOCTABICHUM MYHHUIUNIAJILHOM YCIYIH,
BBINOJIHSIEMbIX MHOTO(YHKIIMOHAIbHBIMH LIEHTPAMH
33.1. MHoro(yHKIIMOHATHHBIN IIEHTP OCYIIECTBIISCT:

a) wuH(pOpMHUpOBaHHME 3asBHTENECH O TOPSAKE TMPEJOCTABICHUS MYHUIUIAIBHOW YCIYyrH B
MHOTO(YHKIIMOHATIBHOM LIEHTPE, 10 WHBIM BOIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIIUAIBHOM
YCIIYT'H, a TAKXXe KOHCYIBTUPOBAHUE 3aAsIBUTENIEN O MOPAJKE IIPEIOCTABICHNUS] MyHULIMIIAJBHON YCIYTH B
MHOTO(YHKITHOHATILHOM LIEHTPE;

0) BblJauy 3asBUTENIO pe3ylbTaTa MPEeIOCTaBICHUs] MYHULMIAIBHOM YyCIyrd, Ha OyMa)KHOM
HOCHTENIC, TOATBEPXKAAOIIMX  COACPKAHMUE  DJIEKTPOHHBIX  JOKYMEHTOB,  HAaIllpaBICHHBIX B
MHOTO(QYHKIIMOHAJIBHBIN LIEHTP IO pe3ylbTraTaM IpeloCTaBICHUs] MYHMIMIIAJBHON YCIYIM, a TaKke
BbIJa4a JOKYMEHTOB, BKJIIOYas COCTaBJI€HHE Ha OyMa)KHOM HOCHUTEJIE M 3aBEpEeHUE BBIUCOK W3
MH(OPMAILIMOHHBIX CUCTEM OPTaHOB, MPEI0CTABISIONINX MYHULIUIIAIbHBIE YCIYTH;

B) MHBIE MTPOIENYPHI U IeHCTBHS, IpeaycMoTpeHHbie DenepanbHpiM 3akoHOM N 210-D3.

B cootrBercTBum ¢ yacteio 1.1 craten 16 ®enepanbroro 3akoHa N 210-D3 nisa peanuszanuu CBOUX
(GbyHKUIMI MHOTO(YHKIIMOHAIbHBIE [IEHTPBI BIIPAaBe MPUBJIEKAaTh HHbIE OpPraHu3alllu.

34. UndopmupoBaHue 3asiBUTeJIEi
34.1. WnadopmupoBaHue 3asBUTEISI MHOTO(PYHKIIMOHAIBHBIMA IIEHTPAMH  OCYIIECTBISCTCS
CIIETYIOIITUMU CIT0CO0aMHU:

a) TIOCPEICTBOM TMPUBJICYCHUSI CPEICTB MAacCOBOW HMH(MOpMAIMK, a TaKXKe IYTeM pa3MeIleHUs
nHpopmaIuy Ha opUITHATHHBIX CaliTax ¥ HHGOPMAIIMOHHBIX CTEHIaX MHOTO(YHKIIMOHAJIbHBIX IICHTPOB;

0) mpu 0OpaIeHn! 3asBUTENSI B MHOTO(DYHKIIMOHAIBHBINA IIEHTP JTUYHO, TI0 TeJIe(POHY, TOCPEICTBOM
MOYTOBBIX OTIIPABIICHUH, JTMOO IO IIEKTPOHHOH MoYTe.

[Ipu nuyHOM OOpameHnn pabOTHUK MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa MOAPOOHO HH(POPMUPYET
3asBHUTENICH IO MHTEPECYIOIIUM HX BOIMPOCAM B BEXKIMBOW KOPPEKTHOW (OpME C HCIOJIb30BAHUEM
o(HIIMATBHO-JIEIOBOTO CTHJISI pevr. PeKoMeHIyeMoe BpeMsl TIPEIOCTaBICHHS KOHCYJIBTAIlMK - He OoJiee
15 MuHYT, BpeMsl OXKUIaHUS B O4Yepend B CEKTope MH(POPMUPOBAHUS ISl MOJTydeHHs] WHpOpMAIMU O
TOCYIapCTBEHHBIX YCIYrax HE MOXKET MPEBhIMIATh 15 MUHYT.

OtBer Ha Tene(OHHBIN 3BOHOK JI0JKEH HAYMHATHCS ¢ HH(OpMAlMi O HAMMEHOBaHUM OpraHU3alUH,
(damMuIuM, UMEHHU, OTYECTBE U JIOJDKHOCTH PAaOOTHHKA MHOTO(YHKIMOHAJIBHOIO IIEHTpA, NMPUHSIBLIETO
TenedoHHbIN 3BOHOK. VHAMBHIyallbHOE YCTHOE KOHCYIBTMPOBAHUE INPU OOpallleHUM 3asBUTENS I10
TenedoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa OCyIlecTBisAeT He 6osee 10 MUHYT.

B cjIydyac C€CJIM IJid NOATOTOBKU OTBETA Tpe6y€TC$I Ooiee MMPpOAOJIKUTCIIBHOC BpCMH, pa60THI/IK
MHOFO(I)yHKI_[I/IOHaJ'IBHOFO HOCHTpa, OCYH.[GCTBJ'ISIIOH_[I/II\;I HHAUBUAYAJIIBHOC YCTHOC KOHCYIBTUPOBAHHE IIO

TCJ'IG(I)OHy, MOXKET MMPECIIIOKUTD 3asIBUTCIIHO:

M3II0KUTH OOpallieHNe B MUCbMEHHOU Gopme (OTBET HampaBiseTcs 3asBUTENIO B COOTBETCTBUU CO
Croco0oM, YKa3aHHBIM B OOpaIeHun);

Ha3HAYUTBh APYTro€ BpEM IS KOHCYHBTaHHﬁ.

HpI/I KOHCYJIbTUPOBAHUH 110 TMHUCBMCHHBIM O6paH_IeHI/I$IM 3asBUTENIEl OTBET HaIlpaBJIsICTCA B
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MUCHbMEHHOM BHUJI€ B CPOK He mo3aHee 30 KaJleHAApHBIX JHEH C MOMEHTa PETrHCTpaly OOpaIleHUs B
dopMe UEKTPOHHOTO JOKYMEHTa II0 aApecy 3JIEeKTPOHHOM IIOYTHI, YKa3aHHOMY B OOpalleHuH,
MOCTYIUBIIEM B MHOTO(YHKIMOHAIBHBINA LEHTP B (popMe SIEKTPOHHOTO AOKYMEHTA, M B MHUCHMEHHOM
¢dopmMe MO MOYTOBOMY ajpecy, yKa3aHHOMY B OOpaleHHWH, MOCTYIHBIIEM B MHOTO(YHKIIMOHAIHHBIN
LEHTP B MUCbMEHHOU (opme.

35. Beigauya 3asiBUTEJII0 Pe3yJIbTaTa NPeJ0CTABICHHA
MYHUIUIIAJTbHON YCIYTH
35.1. Ilpu HanmM4Mu B 3asBJICHUH O MPENOCTABICHUHA MYHHUIIMITAIHHON YCIIYTH yKa3aHUs O BbIIaye
pe3ynbTaTOB OKAa3aHUs YCIYTH Yepe3 MHOTO(QYHKIIMOHAIBHBINA IEHTP, YIIOIHOMOYEHHBIN OpraH nepeiaeT
JOKYMEHTBI B MHOTO()YHKIIMOHAIbHBIA LEHTP JUIsl TOCIEAYIOIIEeH BbIIauu 3asiBUTEINIO (IIPEICTaBUTEIIO)
CHOoCOOOM, COMJIaCHO 3aKJIIOUYEHHBIM COIVIAIIEHUSM O B3aMMOJAEHCTBUM  3aKJIIOYEHHBIM  MEXKIY
YHoJHOMOYEHHBIM OPraHOM U MHOTO()YHKIIMOHAIbHBIM LIEHTPOM.

35.2. Tlpuem 3asBUTENEH Ui BBIIAUYU JOKYMEHTOB, SIBIISIOIIMXCS PE3YABTaTOM MYHHUIIHITATHHON
YCIIYI'H, B THOpPSAJIKE OYEPEIHOCTH IPHU IOJYYEHHMHM HOMEPHOIO TajJOHa W3 TEPMHUHAJA 3JIEKTPOHHOU
ouepef, COOTBETCTBYIOLIETO eI 0OpallieHus, MO0 Mo MpeIBapUTENbHOM 3a1CH.

PabGoTHHK MHOTO(GYHKIIMOHAIBHOTO IIEHTPa OCYLIECTBIISET CIAeNYIOIINe NeHCTBUS:

yCTaHaBJ'II/IBaeT JINHHOCTH 3asIBUTCIIAI HAa OCHOBAHHUU ,HOKYMGHTa, YJIOCTOBepHIOHIeFO JINMYHOCTH B
COOTBETCTBHUHU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu;

MPOBEPSICT TOJIHOMOYMS TPEACTABUTENS 3asBUTENsT (B Ciydae oOpalleHus MpeICcTaBHTEINS
3asBUTETIS);

ONIpE/CIISIET CTAaTyC UCIOJIHEHUS 3asiBiieHus 3asBurtens B [ C;

pacrneyarbiBaeT pe3yiabTar MPEAOCTaBICHUS MYHULMIAIBHOM YCIYrH B BHIE JK3EMIUIIpa
ANIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHTelIe M 3aBepsieT €ro ¢ HCIOJb30BaHUEM IeyaTH
MHOTO(YHKIIMOHAIBHOTO IIEHTPa (B MPEIyCMOTPEHHBIX HOPMATUBHBIMH MPAaBOBBIMU akTamMu Poccuiickoii
denepanuu caydasx - edatu ¢ uzoopaxenuem [ocynapcrsennoro repoa Poccuiickoit deneparun);

3aBepseT PK3EMIUISIP MEKTPOHHOTO JTOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE C UCIOJIb30BaHUEM IeuaTH
MHOTO(YHKIIMOHAIBHOTO IIEHTPa (B MPEIyCMOTPEHHBIX HOPMATUBHBIMH MPAaBOBBIMU akTamu Poccuiickoii
Odenepanuu ciayvasx - nedatu ¢ uzoopaxenueM ['ocynapcrsennoro rep6a Poccuiickoit denepanun);

BBIJIA€T JOKYMEHTBHI 3asBHUTENIO, MPU HEOOXOAMMOCTH 3alpalllBacT y 3asBUTENS MOJIMUCH 3a
Ka)/IbIi BBIJIAHHBIM TOKYMEHT;

3allpalmnuBacT CoOMNIaCue 3assBUTCIIEI Ha Y4YaCTHEC B CMC-OIIpOCE A OLCHKH  KadeCTBa
MpEAOCTABJICHHBIX YCIIyT MHOI‘O(l)YHKI_II/IOHaJ'ILHLIM LHECHTPOM.



ITpunoxenue N 1

K AZIMUHUCTPATUBHOMY PEIIAMEHTY

0 IPEAOCTABICHUIO MYHUIIUIIAIEHON YCIIyTH
"YcraHoBKa HH(GOPMAITMOHHON BBIBECKH, COTIIACOBAHHUE
JU3aiH-TIPOEKTa pa3MeIeHNs BEIBECKH"

YcraHoBKa HHPOPMALIMOHHOW BBIBECKH,
COIIaCOBAHHUE JU3aWH-TIPOCKTA pa3MELIEHHs BBIBECKH

Jlara

(HaMEeHOBaHUE OpraHa, YIOIHOMOYECHHOTO
Ha TIPEOCTaBICHNE YCIYTH)

Caeaenus o MpeaAcTaBUTEIIC

KaTteropus npencraButens

Haumenosanue/®PNO

Hannbie I YJI

OI'PH/OI'PHUIT

NHH

Homep tenedona

Anpec 31eKTpOHHON HOUTHI

CBeneHns o 3asiBUTEIIE

Kareropus 3asBurens

IlonHOE HauMeHOBaHHUE

Hannbie I YJI

OI'PH/OI'PHUII

NHH

Homep tenedona

Anpec 31eKTpOHHON TOYTHI

BapuaHT npegocTaBineHus yeiuyru

[IpaBo Ha OOBEKT, B KOTOPOM pa3MemaeTcst
3asBUTENb, 3aperucTpuposano B ETPH?

Ube UMYIIECTBO UCIONB3YETCS IS
pa3MeIIeHNs BRIBECKHU?

Ha BrIBecke yka3aH TOBapHBIN 3HAK?

Csenennst 00 00ObeKTe

KanactpoBblit Homep




Anpec o0bekTa

Twur nH(pOPMAIIMOHHOH BBHIBECKH

Homep perucrpanyu ToBapHOTO 3HaKa

JlokymMeHTBI

IIpunoxenune N 2

K AJIMUHUCTPAaTUBHOMY pEIIaMEHTY

IO MPEIOCTaBICHNUI0O MYHUIIMTIAIILHON YCITyTH
"YcTaHoBKa WH(GOPMAIMOHHON BBIBECKHU, COTNIACOBAHUE
JIN3afH-TIPOEKTa pa3MeIleH s BbIBECKU"

YBEJIOMIJIEHUE O COITIACOBAHMN
YCTaHOBKHM WH(OPMAIIMOHHOM BBIBECKH, TH3alH-TIPOEKTa
pa3MeIIEHUs BBIBECKU

N or
ITonyuarenp coniacoBaHus:
Tun BeIBECKU:
Anpec pa3MeIeHus:
Jara Hadana pa3MeLLeHus:
JaTta okoH4YaHMS pa3MELICHHUS:
JononuurensbHas HHGOPMALU:
(TOMKHOCTD) (Tommwck) (pammmus, ums, oT4ecTBO (TOCTIETHEE - TIPU HAJIMYNH))
[Tpunoxenne N 3
K AZIMUHHCTPAaTHBHOMY PETNIaMEHTY
IO TIPEOCTABICHUIO MYHUIINTIAIBHON YCIIyTH
"YcraHoBKa WH(POPMAIIMOHHON BBIBECKH, COTIIACOBAHHUE
N3aHH-TIPOEKTa pa3MeIICHNs BEIBECKH"
PEHIEHME

00 oTKa3e B mpreMe JOKyMEHTOB, HEOOXOMUMBIX
JUIS TIPEZIOCTABIICHHSI YCITYTH

or N

Ilo pe3ynbrataM pacCMOTPCHHA 3adABJICHUA OT N Ha OpeAOCTaBJICHUC YCIYIru "YcraHoBKa
I/IH(l)OpMaL[I/IOHHOI\/'I BBIBCCKH, COITTACOBAHHUC L[I/I3aI\/‘IH-Hp06KTa Pa3MCUICHU BBIBECKH" NPUHATO PCHICHHC 00 oTkasze B npuemMe




JIOKyMEHTOB, HEOOXOIMMBIX IS IIPEAOCTABIICHHS YCIIYT'H, TIO CICIYIOIIAM OCHOBAHHSM:!
JononaurensHas MHGOpMAIISL:

Bur BIIpaBC€ IMOBTOPHO O6paTI/ITI)C$I B yl'IOJ'IHOMO‘IeHHHﬁ opran € 3asABJICHUEM O MNOPEAOCTABJICHHUU YCIYTI'H IIOCJIC
YCTpaHCHUA YKa3aHHBIX HapyL[IeHHfI.

I[aHHBIﬁ OTKa3 MOXET OBbITh 00KaJOBaH B Z[OCYJ_'[e6HOM NOopAAKE ITYTEM HaIlpaBJICHUSA ’Kaji00bl B yl'IOJ'IHOMO‘IeHHLIﬁ
OpraH, a TakKixe B Cy):[e6HOM TMOpsaAKe.

(MOIKHOCTD) (Tommuck) (bamuus, ums, oT4ecTBO (TMOCTCIHEES - TIPU HAJTHYUH))

IIpunoxenue N 4

K AJIMUHUCTPAaTUBHOMY pEIIaMEHTY

IO MPEIOCTaBICHNUI0 MYHUIIMTIAIILHON YCITyTH
"YcTaHoBKa WH(GOPMAIMOHHON BBIBECKHU, COTNIACOBAHUE
JIN3afH-TIPOEKTa pa3MeIleH s BbIBECKU"

PEIIIEHNE
00 OTKa3e B IIPElOCTaBIEHUN YCIYTU

IIo pe3ynsrataM pacCMOTPEHMs 3asiBICHUS N Ha TPEAOCTaBICHHE YCIYyrd 'YCTaHOBKa
WH(OPMAIIMOHHON BBIBECKH, COIVIACOBAaHWE [W3alH-TIPOEKTa pa3MEIeHHs BbIBECKH' IPHHATO penieHue o0 orkase B
MIPEIOCTABJICHUH YCIYTH IO CIEAYIOIUM OCHOBAaHUSM:

PasbsicHeHue npuuuH OTKa3a:
JononuurensbHas HHGOpMaLU:

Brl BrpaBe HOBTOPHO OOpAaTHTBCA B YIIONHOMOYECHHBIH OpraH C 3asBI€HHEM O MNPEIOCTABICHHH YCIYTH IOCIe
YCTpaHEHUs! YKa3aHHBIX HapYLICHUH.

JlaHHBIH OTKa3 MOXKET OBITH OOKAIOBaH B JOCYIEOHOM IOPSAKE ITyTeM HAalpaBieHHs KaJoObl B YIOIHOMOYCHHBIH
OpraH, a TaKke B CyIeOHOM MOpSIKE.

(TOMKHOCTD) (Tmoxmwcp) (pammmus, ums, oT4ecTBO (TOCTIETHEE - TIPU HAJIIMYNH))

[Ipunoxenue N 5

K AZIMUHHCTPAaTHBHOMY PETNIaMEHTY

TI0 TIPEIOCTABICHUIO MYHUIINTIAIBHON YCITyTH
"YcraHoBKa HH(POPMAIMOHHON BBIBECKH, COTIIACOBAHHE
U3aHH-TIPOEKTa pa3MeIICHNs BEIBECKH"

COCTAB, NOCJENOBATEJIBHOCTb 1 CPOKH BBIITOJIHEHU S
AIMUHUCTPATUBHBIX TIPOUEAYP (IEUCTBUH) IIPA TPETOCTAB/IEHUH
MYHUIUITAJIBHOU YCJIYT



OcHoBaHHE Conepxanue Cpok JloimkHOCTHOE Mecro Kpurepun Pesynbrat agMUHUCTPaTUBHOTO
UL Hadasa aJIMHHHCTPaTHBHBIX BBITIOJHCHHS 1Mo, BBITIOJIHCHHS NPHHSTHS PELICHHs | AeUCTBUS, CI0co0 (hHKCAUU
aJIMHHHCTpaT | DEHCTBUH aJIMHHHCTPaTH | OTBETCTBEHHOE 3a | a[MUHUCTPATU
UBHOU BHBIX BEITIOJIHCHHE BHOTO
IPOLIE Ty PbI neiictBuit aJIMUHHCTPATHBH | ICHCTBHS/HCIIO
oro JeicTBus Ib3yeMast
HH(OPMAIHOH
Hasl CHCTeMa
1 2 3 4 5 6 7
1. IIpoBepka JOKYMEHTOB M PErHCTPALIMS 3asBICHUS
ITocrynnenue | Ilpuem u nmpoBepka 1 pabounit YHOITHOMOYEHHOT | YIIOJIHOMOYEHH - Perucrpanyst 3asBiaeHus u
3asBJIECHUSA U | KOMIUIEKTHOCTH JIeHb (He 0 Oprasa, biii opran/I'IC nokymenToB B 'IC (mpucBoenue
JIOKYMEHTOB | JOKYMEHTOB Ha BXOJIUT B OTBETCTBEHHOE 3a HOMEpa U JIaTUPOBAHHUE),
UL HaJIM4Ne/0TCYyTCTBHE obumii cpok IPEOCTaBIICHHE Ha3Ha4YeHUE JODKHOCTHOIO JIULIA,
MIPEeJIOCTABIIEH | OCHOBAHUI AJIs OTKa3a | MPEAOCTaBIICHN | MyHHLIUIIAIbHON OTBETCTBEHHOTI'O 32
ust B IIpUEME JOKYMEHTOB, | 51 yCIIyIH) yCIyru MPeI0CTABIEHHE MYHULIMITAIBH OH
MYHHULHUNAIBH | HPELyCMOTPEHHBIX YCIIYTH, ¥ Iepeiaya eMmy
Oif yciyru B nynkrom 11.1 JIOKYMEHTOB
VionHoMoueH | AIMHHUCTPaTHBHOTO
HBII OpraH pernaMeHTa
B cnyuae orcyTeTBus 1 pabounit JlomkHOCTHOE YnonHoMo4eHH
OCHOBaHMH JUI OTKa3a | JieHb (He JIMLO bt opran/I’IC
B IIpUEME JOKYMEHTOB, | BXOJHT B YronHoMo4eHHOT
HPEyCMOTPEHHBIX o01Hii CpoK 0 opraHa,
myHkToM 11.1 NPEJOCTABIIEHH | OTBETCTBEHHOE 3a
AJIMHUHUCTPaTHBHOTO 1 yCIyTH) PErUCTPALIUIO
periaamMeHTa, KOPPECIOHICHIIH
perl/lCTpaLll/lﬂ 3asiBJICHUSA u
B JJIEKTPOHHOH 0aze
JIAaHHBIX IO y4YeTy
JIOKYMEHTOB
IIpoBepka 3asiBiieHUs U JlomkHOCTHOE VYrnonHomoueHH - Hanpasnennoe 3asBuTesnto
JIOKYMEHTOB, JIMLO b1t opran/I'IC 3IEKTPOHHOE COOOIIIEHUE O
MIPECTABIEHHBIX JJIs VionHoMoueHHOr npHeMe 3asBICHUs K
TOJTyYeHHs 0 oprasa, PaccMOTPEHHUIO MO0 OTKa3a B
MYHUIIUTIAJIBHOM OTBETCTBEHHOE 32 npHeMe 3asiBICHUs K
yciyru Hpe0CTaBIIeHUE PaccMOTPEHUIO
MYHUIMNAIbHON
Hanpasnenne ycayru Hannuue/otcyTcTn
3asBUTEIIIO Y€ OCHOBaHUH /st
9IEKTPOHHOTO OTKa3a B IPHEMeE
COOOIIEHUs O IPHEMe JOKYMEHTOB,
3asBJICHUS K IpenyCMOTPEHHBIX
paccMOTpeHHIO MO0 nyHkrom 11.1
OTKa3a B IpHeMe AIMUHUCTPaTHBHO
3asBICHUS K TO periaaMeHTa
PAcCCMOTPEHHUIO C
000CHOBAHHEM OTKa3a
2. Ilonyuenue cBenenuii nocpencrsom CMOB
ITaket Hanpasienue B nens JlomkHOCTHOE YnonaomoueHH | OTcyTcTBUE Hampasnenune
3apErHCTPUPO | MEKBEIOMCTBEHHBIX perucTpanuu 1Mo BIit JOKYMEHTOB, MEXBEIOMCTBEHHOT'O 3a1Ipoca B
BaHHBIX 3aIpOCOB B OPTraHbl U 3asBJICHUS U YnonaomoueHHor | opran/ITUC/C | HeOOXOAMMBIX Il | OpraHbl (OpraHU3aLHK),
JIOKYMEHTOB, | OpraHH3alluH, JOKyMEHTOB 0 oprasa, M3B IPEAOCTABICHUS IPENOCTABIIONINE JOKYMEHTHI
MOCTYNUBIIKX | yKa3aHHbIE B MyHKTE 5.2 OTBETCTBEHHOE 32 MYHHLUIIAIBHOM (cBemeHus), IPEAYCMOTPEHHBIE
JIOJDKHOCTHOM | AIMHHHCTPaTHBHOTO IIpeIoCTaBICHNE YCIIyTH, IYHKTOM 5.2 AIMHHHCTPAaTUBHOTO
y auiy, pernaMenTa MYHUIIUTAIBHOI HaXOIIINXCA B periliaMeHTa, B TOM YHCTIe C
OTBETCTBEHHO ycryru PacIopsLKEHHN ucnons3oBanueM CMOB
My 3a TOCYIapCTBEHHBIX
IIPETOCTaBICH OpraHoB
ue (opranuzarnuii)
MYHULIUIAIbH
Ol yeryru Tlonyuyenue oTBETOB HA | 5 pabounx JlomkHOCTHOE YnonHoMo4eHH - [Tomy4eHune 1OKyMEHTOB
MEXBEJJOMCTBEHHbIE JHeH co JHS 1Mo BIit (cBeneHuit), HEOOXOOUMBIX IJIS
3aIPOCHL, HampaBieHus | YmomaomouenHor | opran/IMC/C IPENOCTABICHUS] MyHHUIIUNAIBHOH
(bopMupoBanue MEXBEJOMCTBE | O OpraHa, M3B yCIIyTH
TIOJIHOTO KOMIIIIEKTA HHOTO 3aIlpoca | OTBETCTBEHHOE 32
JOKyMEHTOB B OpraH HII NIpeIOCTaBICHNE
OpraHH3alluIo, | MyHUIUIAIBHOI
MPEIOCTAaBILIO | YCIyTU

II{{e TOKYMEHT
u
HHpOPMAIIHIO,




€CJIU UHbIE
CPOKH HE
MpeyCMOTPEH
Bl
3aKOHOATEIbC
TBOM P® u
cyObekTa PO

3. Paccmotpenune

JOKYMEHTOB U CB

CICHUI

ITaker IIpoBepka 5 pabounx JlomkHOCTHOE YnonnomouenH | OcHoBanus otka3a | [Ipoekr pesynbrara
3apErucTPUPO | COOTBETCTBUS JHeit JIMLIO biif opran/I’MIC | B mpenocTaBiIeHUy | IPENOCTABICHHS MyHHIMIATEHON
BaHHBIX JIOKYMEHTOB U YronHoMo4eHHOr MYHULHIAIBHOM ycIIyru 1o gpopme, HpUBEACHHON B
JIOKYMEHTOB, | CBEACHUH TpeOOBaHUIM 0 opraHa, yciyru, npunoxenusx N 2, N 4 x
MOCTYNUBIIUX | HOPMATUBHBIX OTBETCTBEHHOE 3a IPeyCMOTPEHHbIE | AIMUHUCTPATUBHOMY PErVIaMEHTY
JIOJDKHOCTHOM | IPABOBBIX aKTOB IPEOCTaBIICHHE nyHkToM 12.2
y Juuy, MIPeJIOCTaBICHUS rocyapcTBEHHOM AJIMMHUCTPAaTUBHO
OTBETCTBEHHO | MyHULIMIIAIbHON yciayru ro pernamMeHTa
My 3a ycayru
MpeJI0CTaBIIeH
ne
MYHHLUMAIbH
oif yciyru
4. IlpunsTue peueHns
IIpoext IIpunstue pemenus o 1 pabounit JlomkHOCTHOE YnonHoMo4eHH - Pesynbrat npegocraBieHus
pesyabTara NpPe0CTaBIEHUH JIeHb JIMLO b1if opran/I'MC MYyHHILHIAIbHON YCIyTH 110
NpeoCTaBlIeH | MyHHMIMIAIbHON (BKimouaeTcsi B | YIOIHOMOYEHHOT (dopme, IpUBEEHHON B
us YCIIyry Wi 00 OTKa3e B | oOmmuii cpok 0 oprasa, npunoxenusax N 2, N 4 k
MYHHIIUIIATBH | MPETOCTaBICHUN MPEIOCTABJICHU | OTBETCTBEHHOC 3a AJIMHHHCTPATUBHOMY PEITIAMEHTY,
oif yciyru o | ycnyru s yCIIyTH) MPeI0CTaBIICHHE TIOJNUCAHHbBIA YCUICHHON
thopme MYHMIUNAIBHON KBAJIM(PUIIMPOBAHHOMN MOJIUCHIO
COTJIaCHO dopMHpoBaHHEe yciyr, pyKoBOAUTENIEM YIIOJIHOMOYEHHOTO
NPUITOKCHUA peuieHus o PyKOBO}ll/lTCJ'lb opraHa ujid HHOro
MN2,N4k | nperocrapnennu VronHomMoueHHOr YHOJIHOMOYEHHOI0 UM JIHIa
AIMIHHCTPAT | MyHHIHTIATBHOR 0 OpraHa) Wiu
HBHOMY YCIIyru Wi 00 OTKase B HuHOC
PETIIaAMEHTY TIPEA0CTaBICHUH YIOJIHOMOYCHHOC
MYHHIUTAIbHOH UM JIULIO
yciyru
5. Beliava pesynbrara
®opmupoBan | Perucrpanus TTocne JlomkHOCTHOE VYrnonHomoueHH - Buecenue cBefieHnit 0 KOHEYHOM
ueu pe3ynbTarta OKOHUYaHHs JIHULO biid opran/I'C pe3ynbTaTe MpeaoCcTaBIeHUs
perucTpanys | MpeaoCTaBICHUS MIPOIIEy PbI YionHOMoueHHOT MYHHULHUIAIBHOH yCIyTH
pe3ynbTaTa MYHUIIUTAIBHON TIPHHSATHS 0 oprasa,
MYHULIUIIAIBH | YCIYTH perienus (B OTBETCTBEHHOE 32
oif yciyrH, o01IHid CPOK TpeaocTaBIeHHE
YKa3aHHOTO B MIPEIOCTABICHU | TOCYAaPCTBEHHOM
myHKTe 6.1 s ycayru
AQMHUHHCTpAT MYHUIIUIIAIBHO
HMBHOTO i ycnyru He
periaamMeHTa, B BKJTFOYAETCS)
dopme
SICKTPOHHOIO | HanpasiieHHE B B cpoxu, JlomxHOCTHOE YnonHoMoueHH | YkazaHue Brimaua pesynbrata
JIOKYMCHTAa B | MHOrO(YHKI[OHATIBHB! | yCTAHOBICHHBI | JIUIIO b1it opran/AUC | 3asBuTeneM B MYHUIUNAJILHON yCIyTH
rnc # IIeHTp pe3yabTaTa € comanieHueM | YnonHomodeHHor | ML 3arpoce crocoda 3asgBUTENIO B (hopMe OyMaskHOTO
MYHUIUIAIBHOH o 0 oprasa, BBIIQYM pe3yNbTaTa | JOKYMEHTa, IIOATBEPKIAIONIErO
YCIIyTH, yKa3aHHOTO B B3aHMOJICIICTB | OTBETCTBEHHOE 32 MyHHULHUNAIBHOH comepKaHue dIEKTPOHHOIO
myHkTe 6.1 HH MEXKIy IIpeIoCTaBICHNE YCIIyTH B JOKYMEHTa, 3aBEPEHHOT0 I1e9aThI0
AIMHHUCTPaTHBHOTO VII0MHOMOUYEHH | FOCYAapCTBEHHOH MHOTO(YHKIIHOHAT | MHOTO(YHKIMOHAIBHOTO IICHTPA;
pernaMenta, B popme BIM OPTaHOM H | yCIIyTH BHOM IIEHTpE, a BHecenne ceenenuii B TYIC o
9IEKTPOHHOTO MHOTO(YHKIIO TaKKe 1mojgada BBIIaU€e PE3yNIbTaTa
JOKYyMEHTA, HaJbHBIM 3ampoca Jepes MYHHUIUNAIBHOH yCIyTH
MOJTIUCAHHOTO LEHTPOM MHOTO(YHKIIHOHAT
YCHUIJIEHHOH BHBIN LIEHTP
KBaJH(HITHPOBAHHON
MK TPOHH O
hiinii s
YIIOITHOMOYEHHOTO
JOIDKHOCTHOTO JINIIA
VI101HOMO4€HHOTO
opraHa
Hanpasienue B nens JlomkHOCTHOE Tnuc Pesynbrat MyHHIIMIIANEHOM
3asBHTEINIO Pe3yNbTaTa | PErHCTPALHU o YCITyTH, HAIIPaBJICHHBII 3asBUTEIIO
TIPEIO CTaBICHHS pesynbTara YIoIMHOMOYEHHOT B JINYHbINA KabuHer Ha EITT'Y




MYHUIUTNAIBHOR
YCJIYTH B JINYHBIN
kabuner Ha EINT'Y

MpeloCTaBIEHU
s
MYHHLUIAIbHO
it yciayru

0 opraHa,
OTBETCTBEHHOE 3a
Mpel0CTaBICHUE

rocylapcTBEHHOM

ycayru

6. Buecenue pesynbraTa MyHU

LUINAIBHON yCIIyId B PeecTp pelleHuit

DopmupoBaH
ue u
perucrparys
pe3ynbTaTa
MYHULIUIAIBH
oif yciryru,
yKa3aHHOTO B
nyHkre 6.1
AnMHUHUCTpAT
HBHOT'O
periamMeHTa, B
hopme
MEKTPOHHOTO
JIOKYMEHTA B
I'nc

Buecenue cBenenuii o
pe3yibTaTe
MPEIOCTaBICHHS
MYHHUIUTAIILHOM
YCIIYT'H, yKa3aHHOM B
nyHkre 6.1
AJIMHHUCTPATHBHOTO
periaMeHTa, B peecTp
peLeHunit

1 paboumnit
JIeHb

JlomkHOCTHOE
JIMLIO
YHoIHOMOYEHHOT
0 oprasa,
OTBETCTBEHHOE 32
MIPE0CTaBIICHHE
rocyapCcTBeHHON
YCIyru

Tnc -

Pesynbrat npegocraBieHus
MYHHULUIAIBHOI yCIIyry,
yKa3aHHBIH B myHKTe 6.1
AIIMUHUCTPaTHBHOIO PEIrIaMeHTa,
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