AIMUHUCTPAIIUA
AHTPOIIOBCKOI'O MYHUIIUITAJIBHOT'O OKPYT' A
KOCTPOMCKOM OBJIACTH

IHOCTAHOBJIEHUE

ot «16» despanst 2026 rona Noe 44

OO yTBep)XaeHUH AJIMUHUCTPATUBHOTO
periamMeHTa NpeaoCTaBIeHNs aJMUHUCTpaLe
AHTPONOBCKOr0 MyHUILIMIIAILHOI'O OKpYTa
KocTpomckoii 06macT MyHUIUITAIBHOHN YCIIyTH
I10 IEPEBOJTy HEXXUJIOTO TIOMEIIEHUS B KUIJIOE
IIOMCIICHUC U KUJIOI'0 IIOMCIICHUA B HEXKHUIIOC
HIOMEIIIeHUe

B coorBerctBum ¢ I'pamoctpoutensHbiM  KoaekcoMm  Poccuiickoii  depeparuu,
®enepanbabM 3akoHOM OT 27 utons 2010 roga Ne 210-®3 «O6 opraHu3anuu nperocTaBiIeHUs
TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT», PYKOBOJCTBYSCH YCTaBOM MYHHUIIMITAJILHOTO
o0Opa3oBaHusl AHTPOIIOBCKOT'O MYHHIIUIIATFHOTO OKPYTa,

INOCTAHOBJIAIO:

1.  VYTBepauts npuiaraeMmbli AJMHMHUCTPATUBHBIA  PEIJIAMEHT  IIPEIOCTABIICHUS
aJMUHUCTpaIlieli  AHTPOMOBCKOTO  MYHHIIMNANbHOro okpyra KocTpoMckoit — obmactu
MYHULIMNAIbHOW ycinyru «llepeBosl HEXMIIOrO0 MOMEIIEHUS B JKMJIOE€ MOMEIIEHUE M KUIOTO
MOMEIIEHUSI B HEXWIOE TOMENIeHHe» (Janee, COOTBETCTBEHHO, - AJIMHHHCTPaTHUBHBIN
peraaMeHT, MyHULMIIAJIbHAS YCIIyra).

2. ITpu3HaTh yTpaTUBIINM CHITY:

- TIOCTaHOBJIEHME  AJMHMHHMCTpPAlMM  AHTpPONOBCKOIO  MYHUIMIAIBHOTO  paiioHa
Koctpomckoit obmactu ot 16.02.2023 roga Ne 23 «OO0 yTBepX JACHUU aTIMHUHUCTPATUBHOTO
pernamMeHTa NpeJOCTaBIEHUS aJMUHHCTpanuueil AHTPONOBCKOrO MYHMIMIIAJIBHOIO paiioHa
KocTtpomckoil 06acTé MyHUIIMTIATBHON YCIYTH MO MEPEBOXKY HEXKHIOTO MOMEUICHHS B JKUJI0e
MOMEIEHUE U KUJIOTO IOMELIEHHS B HEKNUII0€ IOMELIECHHE.

3. Hacrosimee nOCTaHOBJIEHHWE BCTYNMAaeT B CHIYy TMOCi€ €ro OQUIUAIbHOTO
OITyOJINKOBaHUSI.

I'maBa agMuHHUCTpalMM AHTPOIIOBCKOTO
MYHHUIIMTIIAJIBHOTO OKpYyTa E.JI. I'pomoBa
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IIpunoxenue
K ITOCTaHOBJICHUIO a/IMIHUCTPAITIU
AHTPONOBCKOI0 MyHULIUNIAJILHOTO OKpyTa
KocTpomckoii obiactu
oT «16» dpespans 2026 r. Ne 44
AJIMUHUCTPATUBHOI'O PET'JIAMEHTA INPEJOCTABJIEHUSA
MYHI/IIII/IHAJII)HOﬁ YCIYT'A «<IEPEBOJ /KUJIOI'O IOMEINEHUSA B
HEXNJIOE IOMEIEHHUE U HEKWJIOTI'O IOMEIIEHUA B ) KUJIOE
INOMEIEHUE)

1. O01mue noJ10;KeHUus
1. Ilpeamer peryiMpoBaHus AAMUHUCTPATUBHOIO PerjiaMeHTAa.

1.1. AIMUHUCTPAaTUBHBIM perjJaMeHT IMpeNoCTaBlIeHUs MyHULMNaabHOW ycnyru «llepeBon
JKUJIOTO TOMELIEHUSI B HEXKWIOE MOMEIIEHUE U HEKHWIIOTO MOMEIIECHHsS B KUJIOE NOMEIICHHUE
(mamee COOTBETCTBEHHO - aJMUHUCTPAaTUBHBIM perjamMeHT, MYHULUIAIbHAS — yCIIyTa)
YCTaHABIMBAET MOPSAOK U CTAHIAPT NPEIOCTABICHUS MyHUIIUMIIAIBHON YCIYTH.

AJIMUHUCTPAaTUBHBIM PETrJIaMEHT ONpPENENsieT MOPANOK, CPOKM M IOCJIEI0BaTEIBHOCTD
BBINIOJIHEHHS AJIMMHMCTPATUBHBIX IPOLELYpP IO MPEIOCTaBICHUIO MYHULUIIAJIBHON YCIYTH,
TpeOOBaHUS K TMOPSAAKY HX BBIIOJHEHHS, B TOM YHCIE€ OCOOCHHOCTH BBINOJHEHHS
aJIMUHUCTPATUBHBIX MNPOIEIyp B AJIEKTPOHHOU (hopMme, a Takke OCOOEHHOCTH BBIIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B  MHOTOQYHKUIMOHAJBHBIX IIEHTPAX  IPeIOCTABICHUS
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX yciuyr (manee — MOLI), ¢dopmbl KOHTpons 3a
NpPEOCTaBICHUEM  MYHULMIAIBHOW  YCIyrW, JOCyIeOHBId  (BHEeCyAeOHBIH)  MOPSAOK
00)KaJoBaHUSl pEIICHWA © JACHCTBHM (Oe3AeiiCTBUI) OpraHa MECTHOTO CaMOYIPaBICHHS,
JOJDKHOCTHBIX JIMI] OpraHa MECTHOTO caMOyTIpaBiieHusi, paboTHnkoB ML,

[IpaBoBBIE OCHOBAHUSI IPEAOCTABICHUS MYHUIIMITAIBHON yCIIyTH 3aKperieHbl B [Ipunoxennn Ne
2 K HaCTOSIIEMY aJIMUHUCTPATUBHOMY PErJaMeHTy.

1.2. Kpyr 3asiBuTeJieii.

MyHHIMITATBHAS YCIIyTa TPEJOCTaBIsAETCS COOCTBEHHUKY ITOMEIICHHS B MHOTOKBapTHPHOM
JIOME WJIA YIIOJITHOMOYEHHOMY UM JIHIY (HaJiee - 3asiBUTEIND ).

1.3. TpeOoBanuss K mnopsAKy HH(POPMHUPOBAHHS O NPEJOCTABJICHHMH MYHHUIIUINAJILHOM
YCJIyTIH.

1.3.1. Huadopmamuss o0 TOpsAKE ©  YCIOBUSX HMHOOPMUPOBAHHS  IPEAOCTABICHHS
MYHUIMIIAIBHON YCIYTH IPEAOCTABIIACTCS:

CMELUAIMCTOM YIOJHOMOUYEHHOIO OpraHa IIpU HEMOCPEACTBEHHOM OOpalleHuu
3afBUTENI WM €ro NPeACTaBUTENs B YINOJIHOMOYEHHBIH OpraH WM HOCPEICTBOM
TeneOHHON CBA3M, B TOM 4YHCIE IyTeM pa3MelleHUus Ha oQUUUaIbHOM caiite
YIOJIHOMOYEHHOI0  OopraHa B HH(OPMALMOHHOTEJIEKOMMYHHUKALIMOHHOW  CeTH
«HuTepueT» (antropovo.kostroma.gov.ru);

MyTeM pa3MelieHusi B (QenepajbHON TrocyJIapCTBEHHOW HWH(POPMALMOHHOW CHUCTEME
«EnuHBIA TOpPTan rocynapcTBEHHBIX M MYHHIMIANBHBIX yciyr (pyHKImil)» (manee -
EIT'Y);



IIyTEM pPa3MEILIECHUs Ha PETHOHAJIbHOM IOPTaj€ IOCYJAapCTBEHHBIX U MYHHUIMIIAIBHBIX
yenyr (manee - PIII'Y), B cityuae eciu Takoil mopTaj co3/1aH UCHOJIHUTEIbHBIM OPraHOM
rocyJapcTBeHHO BiacTu cyobekToB Poccuiickoit deneparum;

IMyTeM pasMCIICHUA Ha I/IH(l)OpMaHI/IOHHOM CTCHAC B IMOMCIICHHU YIIOJIHOMOYCHHOI'O
opraHa, B ”HGOPMAIIMOHHBIX MaTepraiax (OpoIItopbl, OYKIIETHI, TUCTOBKH, TAMSITKHN);

nyreM nyOiuMKauud — MHQOPMALMOHHBIX MaTepHalioB B  CpPEACTBaX MacCOBOU
uHpOpMaINH;

MoCpEACTBOM OTBETOB HA IMCbMCHHBIC 06pameH1/1$1;

coTpynHUKOM oTaena MOPI[ B CcOOTBETCTBMM ¢ TyHKTOM 6.3  HaACTOSIIErO
aIMUHUCTPATUBHOTO PETJIaMEHTa.

OtBer Ha TeneOHHBINA 3BOHOK JOJDKEH COJEpKaTh MH(GOPMAIMIO O HAUMEHOBAHUHM OpraHa, B
KOTOPBIA OOpaThiCs 3asBUTENb, (HaMUIUIO, WMs, OTYECTBO (TIOCIEHAHEE - MPU HAJIUYUU) U
JIOJDKHOCTB CTIEUANINCTA, IPUHSABIIETO TeJIe()OHHBIN 3BOHOK. [Ip1 HEBO3MOKHOCTH IPUHSBIIETO
3BOHOK CcCrienuajliucTta CaMOCTOATCIbHO OTBCTUTH Ha IIOCTABJICHHBIC BOIIPOCHI TCJIC(l)OHHbII;'I
3BOHOK TIepeajipecoBhIBaeTCS  (TMEPEBOAMTCSA) HaA JAPYroe JODKHOCTHOE JIMIO — WJIH
oOpaTuBIIEMYCs TPAKIAAHUHY COOOIIaeTcst HoMep TenedoHa, o KOTOpOMY OH MOXKET TOITYYHTh
HEO0OX0AMMYI0 HH(POPMAIIHIO.

B cnyuae moctymuieHus OT 3asBUTENs OOpalleHUs] B MUCbMEHHOU (3JIEKTPOHHOM) (popMeE OTBET
Ha oOpallleHHe HalpaBiseTcs Takke B NMHUCbMEHHOHM (3s1eKTpoHHOH) (opme He mozgHee 13
pabouux AHeH co AHA perucrpauuu oOpamieHus. [Ipu HampaBieHHMM OTBETa YKa3bIBaeTCS
JIOJDKHOCTD JIMIIA, MOJAIMMUCABILErO OTBET, a TakXke (aMHIIUs, UMs, OTYECTBO (TOCIIEAHEE - MPH
HAJIMYMK) U HOMep Tese(hOHa NCTIOTHUTES.

1.3.2. CmopaBouyHass HHpOpMAIUs O MECTOHAXOXAECHUU, TrpapuKe paboTbl, KOHTAKTHBIX
TeneoHax YMOJIHOMOYEHHOIO OpraHa, ajipece 3JEKTPOHHOM MOYTHl YIOJIHOMOYEHHOTO OpraHa
pasmenieHa Ha odumuasbHOM caiite ynmosHoModeHHoro oprana, EINTY, PIITY. CmpaBounas
uHbopMalus 0 MECTOHAXOXJEHUH, rpapuke padoTbl, KOHTAKTHBIX Tenedonax MODII, anpece
aneKkTpoHHOU MouThl M®IL] pazmemniena Ha opuinaabHoM caiite MOII,

2. CTaHaapT npeaocTaBjaeHUus MyHUIMIAIBHON YCIYIH
2.1. HamMeHOBaHMe MYHUIIUNIAJIBHOM YCIYIH.

HammenoBanue MYHI/II_II/IHaHBHOfI YCIYTH - ICPCBO/J JKHUIJIOTO ITOMCIHICHWA B HCXKUJIOC ITIOMCIICHHUC
N HCKHNJIOT'O IIOMCIICHHUA B XXMJIOC ITIOMCIICHUC.

2.2. HamMeHOBaHMe OPraHa, NPe0CTAB/ISIIONIEr0 MyHUIUNIAIBHYIO YCIYTY.
Opras MECTHOIO CaMOYIIPABJICHMUS.
M®OI] y4acTtByeT B Ipe1OCTABICHUN MYHULIUIIAIBHON YCIYTY B YacTH:

- ”H(GOPMHUPOBAHHUS IO BOTIPOCAM TPEIOCTABICHUS MYHUITUIIAILHON YCITyTH;

- mpueMa 3asABICHUM W  JOKYMEHTOB, HEOOXOJUMBIX [UIsl  IPEIOCTABIICHUS
MYHHIIHUIIAILHON YCITyTH;

- BbLJA4YM1 PE3yJibTaTa MPCAOCTABICHUA MYHHHHHaHLHOﬁ YCIIyTHu.



B npenocraBieHnn MyHUIMIAIBHON YCIYTH B paMKaxX MEXBEJOMCTBEHHOTO MH()OPMAITMOHHOTO
B3anMoJieiicTBUs yyacTByeT PenepanbHas ciryk0a rocy1apcTBEHHON perucTpanuy, KagacTpa u
kaprorpadguu, PenepanabHas HaJIOroBas Ciyx0a, CIEUATU3UPOBAHHBIE TOCYAAPCTBEHHBIE U
MYHULUIIATIbHBIE OPTAHU3ALUN TEXHUYECKON NHBEHTAPU3ALIUH.

3asiBUTENb BIIPaBE IMOJATh 3asBJICHHUE O MepeBoje nomenieHus: yepe3 MOPIL[ B cooTBETCTBUU C
COTJIAIIEHUEM O B3aUMOAECHCTBUU Mexay MOPI[ u ymnoJHOMOYEHHBIM OpPraHOM, MOYTOBBIM
otnpasiieaneM win ¢ momomisio EINTY, PIITI'Y no ¢opme B coorBeTcTBuM ¢ [Ipunoxkennem Ne 2
K HACTOSIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY.

3ampeniaercss TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS JCHCTBUI, B TOM YHCIE COTJIacOBaHMIA,
HEOOXOIUMBIX ISl TOJIyYeHUs] MyHULMTIATBHONW YCIYTH M CBSI3aHHBIX C OOpallieHHeM B WHBIE
rOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIIECHUs, OPraHU3aL1H, 3d UCKIIOUYECHUEM
IOJIyYEHUsI YCIIYT, BKJIIOYEHHBIX B IEPEUYEHb YCIYTr, KOTOPBIE SIBJIAIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMHU IS IIPEIOCTABIICHNS MyHUIIUIIAJIbHON YCITyTH.

2.3. Onucanue pe3yabTaTa NPeA0CTABJICHUS MYHUIIMIIAJIbHOH yCIyTH.

PeBynLTaTOM npeaoCTaBJICHUA MyHHLII/IHaJlBHOﬁ YCIYyTru ABJIACTCA NMPUHATOC YIIOJITHOMOYCHHBIM
OpraHoM pCHICHUC O MEPCBOJAC HIIN 00 oTkase B NEpCBOJAC KUJIOro NOMCHICHUSA B HCKHUIIOC
IMOMCIICHHUEC KU HCXUJIOTO IIOMCIHICHHUS B XXMNJIOC ITOMEIICHUC.

dopma yBeOMJICHHSI O TIEpeBojie (OTKa3e B TEPEBOJAE) KUIOTO (HEKHIIOTO) MOMEIICHHUS B
HEXWI0e (KUJIOE) TIOMEIICHHE YyTBEp)KJIeHa mocTtaHoBieHueM I[IpaBurenscTtBa Poccuiickoit
®enepannu ot 10 aBrycta 2005 Ne 502 «O06 yrBepx’acHUN (HOPMBI YBEIOMIICHUS O TIEPEBOJIS
(oTkaze B TepeBOAE) JKWIOTO (HEKHJIOT0) TIOMEIICHHMs B HEXWIOE (KHIIOE) TOMEIICHHE)
(ITpunoxenue Ne 3 k HacTOsIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

PesynbraT npenocTaBieHnss MyHUIMIIATBHON YCIIyTH MOXKET ObITh MOJTYYeH:

- B YIOJHOMOYEHHOM OpraHe€ MECTHOTO CaMOYIIPaBJIEHUs Ha OyMa)KHOM HOCUTENE Mpu
JUYHOM OOpalleHUH;

- B MO®I] Ha OymMa)kHOM HOCHUTEIE IPU JTMYHOM OOpalleHHH;
- IOYTOBBIM OTIIPABJICHUEM;

- "Ha EIIT'Y, PIII'Y, B ToM uucie B (opme AJIEKTPOHHOTO JTOKYMEHTA, MOAIMMCAHHOTO
ANIEKTPOHHON MOJIHUCKIO.

24. Cpox nmnpeaocTraB/ieHHsI MYHHLIHMIAJIbHOH YCIYIH, B TOM 4YHCJIe C Y4YeTOM
He00XOAMMOCTH oOO0palleHHsi B OpPraHM3alMH, Y4YacTBYKIIMe B HPpeJoCTaBJIeHHH
MYHMIMIAJIbHON yCJIYyIH.

YoJTHOMOYEHHBIN OpraH MPUHUMAET pelleHre O TepeBojie WM 00 0TKa3e B MEPEBOJIE KUIIOTO
MOMEIIEHUS B HE)KUIIOE TIOMELIEHUE U HEXWJIOTO MOMEIICHUS B KUJIOE NTOMEIIEHNE HE TI03/IHee
yeM uepe3 13 paboumx nOHEW cO JHS TPEACTABICHUS B YKa3aHHBIH OpraH JOKYMEHTOB,
00513aHHOCTH MO MPEICTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asIBUTEIIS.

B cinywae mopmaun noxyMeHToB B MODI[ cpox npenocraBieHUs MYHULHUINAIBHON YCIYTH
UCYUCIISIETCS CO JHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH J0KyMeHTOB u3 M®II.

B ciiywae nomaun nokymenToB uepe3 EIIIY, PIII'Y cpok mpenocTaBieHHs] HCUUCISIETCA CO JTHS
MIOCTYIUIEHHsI B YIIOJIHOMOYEHHBIM oprad AokymeHToB. Hampasnenue mnpunsateix Ha EIIIY,
PIII'Y 3asBiieHWil W JOKYMEHTOB OCYILECTBISIETCS C MCIOJB30BAHUEM €IUHON CHCTEMBI



MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJECHCTBUS U IOJKIIOYEHHON K HEW pPErMOHAIIBHOU
CHUCTEMBI MEXXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOIECUCTBHS.

[IpnocTaHoBIEHNE NPENOCTABICHNS MYHHUIIMIAIBHOW YCIYTH 3aKOHOIATENbCTBOM Poccuiickon
®enepanyy He IPEyCMOTPEHO.

CpOK BbLIAYM OOKYMCHTOB, SABJIIIOINUXCS PE3YJIbTATOM MPCAOCTABICHUSA MYHHHHHaHBHOﬁ
YCIIyru, - HC IIO3JHECC UCM 4Y€pC3 3 pa60q1/1x AHA CO OHSA NPHUHATHA PpCHICHUS B COOTBECTCTBUU C
ITYHKTOM 3.1.3 HACTOAIICTO aIMUHHUCTPATHBHOT'O PCTIIAMCHTA.

2.5. HopmaTuBHBIE IPABOBbIE AKTHI, PETYJIUPYIOLINE IPEAOCTABICHUE MyHUIIMITATIHOW YCIIYTH.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOLIUX MPEAOCTABICHUE MYHHUIIMIAIbHOU
yciyrd (C  yKa3aHHEM HX PEKBU3UTOB W HCTOYHUKOB O(DHUIMATBLHOTO OMyOIMKOBaHUS),
pa3Mmeriaercs Ha OQHUIMATBFHOM caidTe ymolHoMoueHHoro oprana, nHa EIII'Y, PIITY.
YnonmHOMOYEHHBIH OpraH oOecreynBaeT pa3MelieHne U aKTyalnu3alllio MepeuHs HOPMAaTUBHBIX
IIPABOBBIX AaKTOB, PETYJUPYIOLIMX NPEAOCTABICHUE MYHULMNAIBHON YCIYIH, Ha CBOEM
oUIHATEHOM CailTe.

2.6. HcuepnbiBaromuii NepeyeHb JAOKYMEHTOB, KOTOpBIE 3asiBUTENb JOJDKEH IPEICTAaBUTh
CaMOCTOSITENIbHO, M JIOKYMEHTBI, KOTOpbIE 3asBUTENb BIIpaBE IpPEICTAaBUTh MO COOCTBEHHOM
WHULAATABE, TaK KaK OHU MOJJIeKAT IPEACTABICHUID B paMKaX MEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJICHCTBUSI.

2.6.1. UcuepnbiBawmuii nepevyeHb [JOKYMEHTOB, HEOOXOAMMBIX /JJsl NPeA0CTABJICHUS
MYHUIUNIAJIbHOH YCJIYIH.

I/IC‘-IepHI)IBaIOHII/Iﬁ NepCUCHb NOKYMCHTOB, HCO6XOI[I/IMI)IX AJI Tpea0CTaBJICHUA MyHI/IIII/IHaJ'IBHOI\/JI
YCIIyru, KOTOPBIC 3adBUTECIIb NPCACTABIACT CAMOCTOATCIILHO B YHOJ'IHOMO‘-ICHHBH\/JI opraH:

1) 3asBJICHUC O IICPCBOAC ITOMCIICHH A,

2) npaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha MEPEBOAMMOE MOMEIIeHHE (TTOATMHHUKY WU
3aCBUIETEIILCTBOBAHHBIE B HOTAPUAIBLHOM MOPSIKE KOIIHH);

3) mIaH NEepeBOJAMMOIO IMOMEIICHUS ¢ €r0 TEXHUYECKUM OIHMCaHueM (B ciydae, ecliv
MEPEBOUMOE  TOMEIICHHE  SIBIISICTCS  JKWJIBIM, TEXHHYECKHH IAcIopT  TaKoOro
MTOMENICHUS );

4) MOATaXKHBIN IJIaH A0OMa, B KOTOPOM HAXOAUTCH NCPEBOANMOC ITOMCILCHHUC,

5) nmnoAroToBIEHHBIH U OQOPMJIEHHBIH B  YCTAHOBJIEHHOM TOPSAKE HPOEKT
nepeycTpoicTBa U (WIK) MeperlaHupOBKH MEPEBOAMMOIO MOMEIIEHUs (B cllydae, eciu
MePEyCTPONCTBO U (WJIN) MEeperIaHuPOBKa TPEOYIOTCS M1l 00eCTIeYeHHUST UCTIOIb30BAHMS
TaKOro MOMEIIEHUS B KAUECTBE KUJIOTO MIJIM HEXKHUIIOTO IIOMEIICHHUS );

6) poToKo 001Iero codpaHus COOCTBEHHUKOB MOMEIICHUH B MHOIOKBAPTUPHOM JIOME,
COJZIepKALMI peleHrne 00 MX COIVIACHHM Ha IMEPEBOJ JKUIJIOTO TOMEIIEHUS B HEXUIOe
IIOMEILEHUE;

7) cornacue KaxJoro COOCTBEHHHKa BCEX MMOMEIEHUH, TPUMBIKAIOIINX K IEPEBOIUMOMY
MOMEILEHUIO, Ha TIEPEBO/I JKHUIJIOTO MIOMEIICHHS B HEXKWIIOE IIOMEIICHHUE.

2.6.1.1 B cuywyae wnampaBieHus 3asBiaeHusi nocpeacrsom EIIY, PIII'Y, cBenenus wu3
JOKYMEHTa, YAOCTOBEPSAIOIIET0 JMYHOCTh 3asBHUTENS, MpeAcTaBUTENs (QOPMHUPYIOTCS TMpHU



MOJITBEPKJICHUN YYE€THOU 3amucu B EnuHON cucteme MACHTH(PHUKAIMN U ayTeHTU(DUKALUU W3
COCTaBa COOTBETCTBYIOIIMX [AaHHBIX YKAa3aHHOW Y4YETHOW 3allUCH M MOTYT OBITb IPOBEPECHBI
IyTEM HAMpaBJIEHUS 3alpoca ¢ UCIOJIb30BAHUEM CHCTEMBI MEKBEAOMCTBEHHOT'O AJIEKTPOHHOIO
B3aNMOICHCTBHS.

B cnyuae, ecnu 3asBiIeHHE MOJAETCS Yepe3 MPEICTABUTEINS 3assBUTENS, TAK)KE MPEICTaBIIICTCS
JIOKYMEHT, TIOJITBEPKAAIONTUH TTOJTHOMOYHSI Ha OCYIIECTBICHHUE IEUCTBUI OT UMEHHU 3asBUTEIIS.

B kadectBe AOKYMCHTA, HMOATBCPIKAAOUICTO IIOJIHOMOYHA HaA OCYIICCTBJIICHUC JeicTBUI OT
HUMCHHU 3adBUTCIIA, IPCACTABUTCIIb 3adBUTCIIS BIIPABC IMPCACTABUTDL:

- 0hOpMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATENhCTBOM Poccuiickoit deneparmn
JIOBEPEHHOCTH (11 (PU3UUECKUX JIUL);

- 0o(hOpMIICHHYIO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii ®enepanuun
JIOBEPEHHOCTh, 3aBEPEHHYIO II€YaThlO 3asBUTENS M TOJIMUCAHHYIO PYKOBOJIUTEIEM
3asBUTENSl WM YHNOJHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIULIOM (A1 FOPUINYECKUX
JINII).

B ciyuae, ecnu 3asBieHHE MOJAETCS 4yepe3 MpeactaButesa 3asButens nocpeactsoM EINY,
PIII'Y, u moBepeHHOCTHh MPEICTABUTEIS 3asBUTEINISI U3TOTOBJIEHA B DJIEKTPOHHOH (hopme, Takas
JIOBEPEHHOCTh [IOJDKHA OBITH MOJMHCAaHA JJICKTPOHHOW TOJIMUCHIO, TpeOOBaHUS K KOTOPOWM
YCTaHABIMBAKOTCS 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, peryaupyromyM OTHOIICHHS B
o0JacTl UCHOJB30BaHUSl DJIEKTPOHHBIX NOJANUCEH. YA0CTOBepeHHas, COBEpILEHHAs WU
BbIJIaHHAsl HOTAPUYCOM JIOBEPEHHOCTh MPEACTABUTENS 3asBUTENS B JIEKTPOHHOM (opMe T0JKHA
COOTBETCTBOBaTh TpeOoBaHUsAM cTaThu 44.2 OcHOB 3akoHOAaTeNbcTBa Poccuiickoit deneparum
o Hotapuate ot 11 depays 1993 roga Ne 4462-1.

2.6.2. 3asBuTenb BOpaBE HE MPEACTABIATH JOKYMEHTHI, IPEAYCMOTPEHHBIE B NOANYHKTaX 3, 4
nyHkTa 2.6.1, a Takke B cilydae, eciu IPaBo Ha MEPEBOAUMOE MTOMEIEHUE 3apETUCTPUPOBAHO B
EauHoM  rocygapcTBEHHOM — peecTpe  HEABM)KMMOCTH, JOKYMEHTBI, IPEAyCMOTPEHHbIE
HOJIIYHKTOM 2 IMyHKTa 2.6.1 HAaCTOALIET0 aIMUHUCTPATUBHOIO PEIJIAMEHTA.

2.6.3. JlokyMeHTHBI (MX KOIIUM WM CBEJCHHS, COACPIKAIUECs B HUX), YKA3aHHBIC B TOJITYHKTAX
2, 3, 4 nysnkra 2.6.1 HacTosmero aaMHUHUCTPATUBHOIO perjaMeHTa 3allpalluBarOTCs
YIOJHOMOYEHHBIM OPraHOM B FOCYAAapCTBEHHBIX OpraHax, opraHaXx MECTHOI'O CaMOYIPaBIICHUS
U TIOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpPaBIICHUS
OpraHM3alMsIX, B paCOPsHKEHUN KOTOPBIX HAXOAATCS YKa3aHHbIE TOKYMEHTHI, €ClU 3asBUTEINb
HE MPEJCTaBUIN YKa3aHHBIE TOKYMEHThHI CAMOCTOSATEIBHO.

B cootBerctBun ¢ myHkroM 3 crathu 36 JKunmumboro koaekca Poccuiickoit ®denepauun
YMEHBIICHHE pa3Mepa OOIIero MMyIIecTBa B MHOTOKBAPTHPHOM JOME BO3MOJKHO TOJBKO C
coryiacusi Bcex COOCTBEHHHMKOB TOMEIIEHH B JaHHOM JOME IyTEM €ro PeKOHCTpYKIuH. B
cooTBeTCTBUU ¢ IMyHKTOM 2 cTtaThu 40 XXunumHoro xoaekca Poccuiickoit ®@enepanuu, eciu
PEKOHCTPYKIMS, NEepeycTpOMcTBO M (WJIM) NEeperulaHupOBKAa IMOMELIEHUII HEBO3MOXKHBI 0e3
OPUCOEAMHEHNUS K HUM 4YacTu OOIIEro MMyIIeCTBAa B MHOTIOKBApPTUPHOM JIOME€, Ha TakKue
PEKOHCTPYKIIUIO, TEPEyCTPOMCTBO W (WJIM) TEPETUIAHUPOBKY TMOMENICHUN JOIKHO OBITh
MIOJIy4EHO COTrJIache BCeX COOCTBEHHUKOB MTOMEIIEHUH B MHOTOKBAPTUPHOM JIOME.

YTHOTHOMOYEHHBIN OpraH, OCYIIECTBIISIFOIIMI MEPeBO]] MOMEIICHUH, HEe BIpaBe TpebOBaTh OT
3asiBUTENIS MIPEACTABICHUE NPYTUX JTOKYMEHTOB KpOME JOKYMEHTOB, UCTPEOOBaHHE KOTOPHIX Y
3asBUTENSl JOIMYCKAETCSl B COOTBETCTBHM C MYyHKTOM 2.6.1 HacTOAIlIEro aJMUHHUCTPATUBHOIO
periaMeHTa.



[TIo MeXBeZOMCTBEHHBIM 3alpocaM YIMOJIHOMOYEHHOTO OpraHa, YKa3aHHBIX B a03ale MepBOM
HACTOSIILIEr0 IYHKTa, JOKYMEHThl (MX KONHWU WIM CBEJIEHUS, COAEpXKalluecs B HUX)
IIPENOCTABISIOTCS T'OCYIapCTBEHHBIMU OpraHaMH, OpPraHaMM MECTHOI'O CaMOYIIPaBICHUS U
IIOBEIOMCTBEHHBIMY T'OCYAAPCTBEHHBIM OpraHaM WM OPraHaM MECTHOI'O CaMOYyIIpaBJICHUS
OpraHU3alMsAMHU, B PACIOPSIKEHUM KOTOPBIX HAXOMATCS yKa3aHHbIE JOKYMEHTBI, B CPOK He
IPEBBIIIAIOIINN MIATh Pa0OUMX JHEN CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO 3apoca B OpraH
WIA OpPraHHU3alHdIo, MPEJOCTABISIONME JOKYMEHT M HMH(OpMAIMIO, €CId HWHBIE CPOKHU
IOATOTOBKM M HANPABICHHS OTBETa HAa MEKBEJIOMCTBEHHBIM 3allpOC HE YCTaHOBJICHBI
(denepanbHbIMU 3aKOHaMH, IpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoit @enepanuu u
OPUHATHIMU B COOTBETCTBHM C (heJiepajbHbIMU 3aKOHAMH HOPMAaTHUBHBIMM IPAaBOBBIMH aKTaMU
cyonsekToB Poccmiickoit denepanuu.

2.7. HqupHLIBaIOH_II/Iﬁ INEPpCUCHDb OCHOBaHMH IJIS OTKa3a B npuemMe JOKyMCHTOB, HCO6XOI[I/IMBIX
IJIA IIPEAOCTAaBJICHU A MYHHHHHaHLHOﬁ yCIyru.

OTtka3 B npueMe JOKYMCHTOB, HCO6XOI[I/IMI)IX IJI1 IIPEAOCTABJICHUA MYHHHHHaHBHOfI YCIIyTH,
3aKoHoarenbcTBOM Poccuiickoit denepanuy He IPeyCMOTPEH.

2.8. MHcuepnbiBaromuii MepedyeHb OCHOBAHMM MJI TMPUOCTAHOBJICHUS WM OTKa3a B
MPEIOCTaBICHUU MYHULIMTIATBHON YCIYTH.

[IpuoctanoBieHME TIPENOCTABICHUS MYHUIMIIAIBHOW YCIyTH 3aKOHOIATENLCTBOM Poccuiickon
Denepanyy He IPELyCMOTPEHO.

OTka3 B MEPEBOJC KUJIOTO MOMCIICHHUS B HEXKUIIOC MMOMCHICHUC HJIM HEXHUJIIOIO0 IMOMCIICHUSA B
KHJI0€ MOMEIICHUE JOITYCKACTCA B CiIydae, €CJINn:

1) 3asBuUTEeneM HE TPEICTABICHBI JTOKyMEHTHI, OIpeaeieHHble MyHKToM 2.6.1
HACTOAIIETO aJMHUHUCTPATUBHOTO PETJIAMEHTa, OO0S3aHHOCTh IO TMPEACTABICHHUIO
KOTOPBIX C Yy4YeToM MyHKTa 2.6.3 HAcTOAIIEro aJMUHUCTPATUBHOIO periamMeHTa
BO3JIOKEHA Ha 3asBUTEJIS;

2) mocTyIUIeHUsl B YIIOJIHOMOYEHHBIH OpraH OTBETa OpraHa rocyJapCTBEHHOW BIACTH,
OpraHa MECTHOTO camMOyIpaBiieHus! 100 MOJBEJOMCTBEHHOI OpraHy rocyaapCTBEHHON
BJIACTU WJIM OPraHy MECTHOTO CaMOYMPABIICHHsI OpraHU3allMd Ha MEXBEJOMCTBEHHBII
3ampoc, CBUAETEIbCTBYIOIIETO OO0 OTCYTCTBUU JOKyMeHTa M (W) HHQOpMAIHH,
HEOOXOMUMBIX JJIsi TEpeBOJa JKUJIOr0 IMOMEIIEHUS B HEXWIOE TIOMEIICHUE WIH
HEXWIOTO0 TOMELIEHUsI B JKWIOE IIOMEIIEHHE B COOTBETCTBUUM C MYHKTOM 2.6.1
HACTOSIIIETO aJMUHUCTPATUBHOIO PErJIAMEHTa, €CIU COOTBETCTBYIOIIMM JOKYMEHT HE
ObLT MpeICTaBIIeH 3asBUTENIEM 10 COOCTBEHHON MHHUIIMATHBE.

OTka3z B TeEpeBO/€ JKWIOrO TMOMEIICHUS B HEXKUIOE MOMEIICHUE WM HEXHUIIOTOo
MIOMEILEHUSI B JKWJIOE MOMEUIEHHE N0 YKAa3aHHOMY OCHOBAHUIO JIOIIYCKAaeTCsl B Cilydae,
€CJIM YTIOJIHOMOYEHHBIN OpPTaH IMOCJe TMOJyYeHHUs] OTBETa HAa MEKBEJIOMCTBEHHBIN 3arpocC
YBEIIOMUJI 3asIBUTENISI O TOJYYEHUH TaKOTO OTBETA, MPEJIONKHUI 3asBUTEIIO TIPEACTABUTH
JTIOKyMEHT U (win) uHbOpMaIiio, HeoOX0AUMbIe IS MEePEeBOJa JKHJIOTO MOMEIICHHS B
HEXHUJIOE TOMEIICHHE WJIA HEXKWIOTO TOMENIEHUS B JKWIOE IOMEIIEHHUE,
MPEyCMOTPEHHBIE TyHKTOM 2.6.1 HACTOSIIEro agMUHUCTPATUBHOTO pErjiaMeHTa, U He
MOJIYYHJT TaKue JOKYMEHT M (Win) WH(OPMAIMIO B TCUCHHUE ISATHAANATH pabounx AHEH
CO JIHS HaNpaBJIeHUsI YBEIOMIICHUS;

3) mpenctaBieHHs JIOKyMEHTOB, OINpEAENEHHBIX MyHKTOM 2.6.1  HacToAIIero
aJIMUHHUCTPATUBHOI'O PETJaMEHTa B HEHAJICIKALLUM OpraH;



4) HecoOmoJIeHuE MPEeIyCMOTPEHHBIX cTaTtbel 22 JKWIMIIHOTO KOJeKca YCIOBHIA
nepeBojia MOMEICHHS, & UMEHHO:

a) €CJIM IOCTYM K MEePEBOAMMOMY MOMEIIEHUI0 HEBO3MOKEH 0€3 MCITOJIb30BaAHUS
MOMEIIECHUH, OO0eCNeYnBAIMIMX JOCTYNl K OKWJIBIM  TOMENICHUSM, WIH
OTCYTCTBYET TEXHHUYECKasi BOZMOXKHOCTh 000pY/10BaTh TaKOW JOCTYI K AAHHOMY
MOMEIEHUIO (TIpU EePeBOIe KUIOT0 MOMEIEHHUS B HEXKUIIOE TOMEIIEHUE);

0) eclii MEepEeBOAMMOE MOMEIICHUE SIBISIETCS YaCThIO KHIOTO MOMEIIECHUs JTNOO
UCTIONB3YETCSI COOCTBEHHUKOM JIaHHOTO TIOMEIICHHSI WJIM WHBIM TPAKIAHHHOM B
KauCeCTBC MCCTA IMOCTOSAHHOT'O MMPOKUBAHUA (HpI/I NEpCBOJAC KUJIOIr0 MOMCIICHUS B
HEXUJIOE MTOMEIICHUE);

B) €ClIM TIPaBO COOCTBEHHOCTH Ha TIEPEBOJAMMOE TOMEIICHHE OOPEeMEHEHO
IpaBaMH KaKUX-TUO0 JIAIL;

F) €CJIn TOCJC IICpeBOJa U3 KUIOr0 IMMOMCHICHUSA B HCKUIOC IMOMCHICHUC
HCKJIFOUYCHA BO3MOXXHOCTb A0CTyIIa C HUCIIOJIB30BaAHHNEM HOMCIJ_IGHI/II‘/’I,
O6CCHC‘II/IBaIOH_[I/IX JOCTYII K KHUJIBIM ITOMCIICHU M,

) eClAM TIpU TIepeBOJEC KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXKUIOE
MTOMEIICHUE HE COOTIOICHBI CIEAYIONINE TPEOOBAHUS:

- KBapTHUpa paciioJIo’K€Ha Ha IICPBOM I3TAXKE YKA3aHHOT'O A0OMA,

- KBapTHpa pAacIOJIOKEHA BBIIIEC IIEPBOrO 3Ta)Ka YKa3aHHOIO J0Ma, HO
MIOMEILEHUS, PACIOJIOKEHHbIE HEMOCPEJACTBEHHO I0J KBAapTUPOH,
NIEPEBOUMON B HEXUIIOE TIOMEIIECHUE, HE SBIIIOTCS KUJIBIMU;

€) TaK)Ke He JIOIMYCKaeTCs:

- HOepcBOJ IKWJIOIro IOMCHICHHUA B HACMHOM JOMC COLMUAJIBHOI'O
HCIIOJB30BaHHUA B HCXKUIIOC ITOMCIIICHUC,

- HEpEeBOJA IKWIJIIOTO IMOMCEIICHHA B HEXKHUIOC IOMCUICHHUE B ILEIAX
OCYIICCTBJIICHUA peHI/IFHO3H0ﬁ JACATCIIBHOCTH,

- IIEpeBOJ HEXKMUJIOTO IIOMEUICHMSI B JKWIOE IIOMEIIEHUE €CIM TaKoe
HOMELICHUE HE OTBEYaAET TpeOOBaHUSM, YCTaHOBJIEHHBIM
[TocranoBnenuem IIpaButenscrBa P® ot 28 suBaps 2006 r. Ne 47 «O6
yrBepkaeHun  [lonoxeHuss ©O  HpU3HAHUM  TOMEUICHMST  JKUJIBIM
MIOMEILIEHUEM, >KMJIOTO IIOMELIEHUS HENPUIOJHBIM JJIs IPOYKUBAHUS,
MHOTOKBAapTUPHOTO JIOMa aBapuUHHBIM M MOJJIEKALIUM CHOCY HWIIHU
PEKOHCTPYKIUH, CaJ0BOT0 JJOMa JKUJIBIM IOMOM M >KMJIOTO A0Ma CaJOBbIM
JIOMOM» HJTM OTCYTCTBYET BO3MOXKHOCTb OOECTIEYUTh COOTBETCTBUE TAKOTO
MIOMEIICHHUS YCTAaHOBJICHHBIM TPEOOBAaHUSIM.

5) HECOOTBETCTBUSI MPOEKTa MEPEyCTPONCTBA M (MJIM) MEPEIUIAHUPOBKU NMOMEILICHUS B
MHOTOKBAapTHUPHOM JIOMe TpeOOBaHUSIM 3aKOHOIaTEIbCTBA.

HenonydyeHne win HECBOEBPEMEHHOE IOJYYEHUE JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOIO pEIJIaMEHTa M 3alpOLICHHBIX B TIOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBJIEHUS U IIOJBEIOMCTBEHHBIX I'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHUS OPraHU3ALMAX, B PACHOPSIKEHUN KOTOPBIX HAXOIATCS YKa3aHHbIC



AOKYMCHTBI, HC MOKCT ABJIATHCSA OCHOBAHUCM [JIsI OTKa3a B IMEPCBOAC KHUJIOIO IMOMCIICHHA B
HCXUIIOC ITOMCIICHUE WM HCXKUIIOT'0 MIOMCHICHUA B ) KHUJIOC ITIOMCIICHUC.

2.9. [llepeueHp yCIyr, KOTOpBIC SBJISIOTCS HEOOXOAMMBIMH U  OOS3aTEIBHBIMH IS
MPEOCTABJICHHS] MYHHUIIUTIAIBHOW YCIYTH, B TOM YHCIIe CBEJICHUS O JOKYMEHTE (IOKYMEHTax),
BbIIaBa€MOM  (BbIIaBa€MbIX)  OpraHU3alUsIMH, YyYacTBYIOIIMMH B  IPEIOCTaBJICHUU
MYHHIIUIIAJIbHON YCITyTH.

VYciyru, KOTOpble SIBISIOTCS HEOOXOAMMBIMU W OOS3aTENbHBIMU /ISl TPEAOCTABICHUS
MYHUIUIAJIBHON YCIIyTH:

1) ycayra mo mOArOTOBKE IIPOEKTa IepeycTpoiicTBa W (WiIM) NeperiaHupOBKU
NIEPEBOAUMOrO MOMELIEHU (B cIydae, €ClId NepeyCTPONCTBO U (WJIM) NEepeIuIaHupOBKa
TpeOyloTcst A 00ecredeHHsl UCIOIb30BaHMsI TaKOro MOMEIEHUsI B KauecTBE >KHUIIOTO
VI HEKUIIOTO MIOMEILEHHMS);

2) obopMieHHE TOKYMEHTA, YIOCTOBEPSIOMIETO MpaBa (MOJIHOMOYHMS) MPEICTABUTENS, B
clly4ae, €CJIM 3a MPEeI0CTaBICHUEM YCIyTH 00paIaeTcs MPeACTaBUTENb 3asIBUTE;

2.10. opsanok, pa3mMep U OCHOBaHMs B3UMaHUS TOCYJJapCTBEHHOMN MOUUIMHBI UM UHOMW IUIATHI,
B3UMAaeMOMH 3a MIPEAOCTABICHHE MYHULIUIIAJIBHON YCITyTH.

HpeI[OCTaBJ'ICHI/Ie MYHHHHHaHbHOﬁ YCIyru OCYHICCTBIISICTCA 6eCHJ'IaTHO, Trocy1apCTBCHHAA
IouuinHa HE YIUIa4YMBacTCA.

2.11. Tlopsimok, pa3Mep M OCHOBaHMS B3UMaHUs IUIATHl 32 MPEIOCTaBICHUE YCIYT, KOTOPHIE
SIBJITFOTCSI HEOOXOJMMBIMUA M 00S3aTENbHBIMU JUISI TIPEOCTABIICHUS MYHHIIMITATILHOW YCIYTH,
BKJTIOYast MH(POPMALIUIO O METOHMKE pacueTa pa3mMepa TaKoH IJIaThl.

HOpHI[OK, pasME€p U OCHOBAHHA B3MMAaHHA IIJIAThI 3a IPECAOCTABJICHUE YCIIYT, YKAa3aHHBIX B
ITYHKTC 2.9 HAaCTOAMCTO AaIMUHHUCTPATHBHOI'O PCrilaMCHTA, OIPCACIIACTCA OpraHu3alusiMu,
NpCaOCTABJIAIOIIUMHA JaHHBIC YCIIYT'H.

2.12. MakcuManbpHBIi CPOK OXKHMJAHUS B OuY€pend IpH I0jAaye 3ampoca O IPeroCTaBICHUU
roCy/apCTBEHHOW WJIM MYHULUMIIAIBHON YCIYT'M U NPU MOITYYEHUH Pe3yJbTaTa MPel0oCTaBICHUS
roCyJapCTBEHHON WJIM MyHULIUIIAJIbHON YCIIyTH.

MakcuManbHBIH CPOK OXHUJAHUS B OYepequ MpHU ToJade 3asBICHUS O IMPeIOoCTaBICHUU
MYHUIIMIIAJIGHOW YCIYTH W MPHU MOJYYSHUU pe3yibTaTa JaHHOM MYHHIIMIIAJBHOW YCIYTH HE
JIOJKEH TPEBBIIATh 15 MUHYT.

2.13. Cpok u NopsiIoK perucTpanuy 3arpoca 3asBUTENs O IMPEJOCTaBIEHUN I'OCYIapCTBEHHON
WJIM MyHULMITAJIBHOW YCIIyTH.

3asBiIeHUE O MPEIOCTABICHUM MYHHUIIMIIAILHON YCIYTH, MPEACTABICHHOE 3asBUTEIEM JIUYHO
a0 ero mpeacTaBUTeNIeM, PETUCTPUPYETCS YIIOJTHOMOUYEHHBIM OpraHoM B TedeHue 1 pabouero
JTHS C IaThl TOCTYIUICHUS TaKOT'O 3asBJICHUSI.

3asBIeHNME O MPEIOCTABICHUN MYHUIIMIIAIBHONW YCIIyTH, MPEJICTaBICHHOE 3asBUTENIEM JIMOO ero
npeacrasurenem udepe3 MOILI, peructpupyercs yIOJIHOMOYEHHBIM OpPraHoM B JIEHb
nocryrieHus or MOLI.

3asiBieHue, NOCTynuBIIee B 3JekTpoHHoM Qopme Ha EIIT'Y, PIII'Y peructpupyercs
YIOJIHOMOYEHHBIM OPTaHOM B JIEHb €0 NOCTYIUIEHUS B CIy4ae OTCYTCTBUS aBTOMATHYECKOU
peructpanuu 3anpocos Ha EIIT'Y, PIITY.



3asBieHMe, MOCTYNUBIIEe B HEpabouee BpeMsi, PerHCTPUPYETCs YIIOJIHOMOYEHHBIM OPraHOM B
NepBbIi pabouuii 1eHb, CIEIYIONUINA 32 JHEM €T0 MOJTyUeHHS.

2.14. TpeOoBaHusi K NMOMEILIEHUSAM, B KOTOPbIX NPEIOCTABJSIOTCH TIOCYyIapCTBEHHbIE H
MYHULUMIAJbHBbIE YCIYIH, K 3ajy OKHJAAHMS, MecTaM [UIsl 3alo0JIHEHHs 3alpocoB O
NMPeAOCTABJICHUN TOCYAAPCTBEHHOH WJIM MYHUIUNAJBLHOM YCJYrd, HWH(OPMAIMOHHBIM
CTeHIaM ¢ o0pa3mamMu MX 3al0JHEeHUs] U TepeYyHeM JO0KYMEHTOB, HeO00XOIAMMbIX s
NMPeA0CTABJICHUA KAKA0H roCyIapCTBEHHON MM MYHMUMNAJIBHON YCJIYI'H, B TOM YUCJIe K
o0ecre4yeHUI0 JOCTYNHOCTH /IJII HMHBAJIUIOB YKAa3aHHbIX O0bEKTOB B COOTBETCTBHH C
3aK0HOAATEeILCTBOM Poccuiickoii @egepanuu 0 cOnMaIbLHOM 3a1UTEe UHBAJIUI0B.

2.14.1. IlomemeHus: yIoJIHOMOUYEHHOTO OpraHa AJis MPeJOCTaBICHUS MyHHUIMIAIBHON yCIyru
pa3MeIIaoTCss Ha TNEPBOM JTa)xe 37aHus, 00OPYIOBAHHOTO OTIEIBHBIM BXOJOM, JIMOO B
OTJIEJIBHO CTOSALIEM 34aHUHU I CBOOOJHOTO JOCTYyTa 3asiBUTENIEH.

[lepenBukeHne Mo MOMELIEHUSM YIOJHOMOYEHHOI'O OpraHa, B KOTOPBIX HPOBOAMUTCA MpUEM
3asiBJICHHUA U JIOKYMEHTOB, HE JOJDKHO CO37aBaTh 3aTPyJHEHUHN IS JUI] C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSL.

IIpu pacnosnoxeHuH MOMELICHUS YIIOJTHOMOYEHHOI'O OpraHa Ha BEPXHEM 3TaKE CIELUAIUCTBI
YIOJIHOMOYEHHOTO OpraHa 00sf3aHbl OCYIIECTBIATh MPUEM 3asBUTEICH Ha MIEPBOM dTaxKe, €CIH
10 COCTOSTHUIO 370POBbs 3asIBUTEIIb HE MOKET ITOAHATHCS 110 JIECTHHUIIE.

Ha teppuropuu, npuseraroien K 3[aHUI0 YIIOJIHOMOYEHHOI'O OpraHa, OpraHu3yrTCsl MecTa JJis
MapKOBKU aBTOTPAHCIOPTHBIX CPEICTB, B TOM YHUCJIE MECTa JJsl MapKOBKU aBTOTPAHCIOPTHBIX
cpelncTB MHBaNMMIOB (He MeHee 10 MPOLEHTOB MeCT, HO HE MEHEee OJHOr0 MECTa), JIOCTYII
3asiBUTENICH K MApKOBOYHBIM MECTaM SIBJISETCS OECIIaTHBIM.

[lomemienne  ymoJIHOMOYEHHOTO  OpraHa Ui I[pHeMa  3asBUTENed  obopyayeTcs
UH(POPMALMOHHBIMUA CTEHJIAaMH, Ha KOTOPBIX pa3Mmelnaercs (Gopma 3asBiIeHHs ¢ 00pasloM ee
3aMOJIHEHUS U TEepPEeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEJOCTaBICHUS MYHHIIMIAIbHOM
YCIIyTH.

[TomereHusi, B KOTOPBIX OCYIIECTBISIOTCS JACHCTBUS IO TMPETOCTABICHUIO MYHUIIMITAIBHON
YCIYTH, OOECNEYMBAIOTCS KOMIIBIOTEpAMH, CPEJACTBAMHU  CBS3H, BKJIIOYas JOCTYNl K
HH()OPMAITMOHHO - TEJIEKOMMYHHUKAITMOHHON ceTu «VHTepHET», OPTTeXHUKOU, KaHIISISIPCKUMU
NPUHAIJICKHOCTAMH, WHMOOPMAIMOHHBIMA M CIIPAaBOYHBIMM ~ MaTepuUajlaMd, HaTJISIHON
uHdopmarmen, CTyJIbsIMH M CTOJaMH, CPEACTBAMU TIOKAPOTYIIEHUS U OIMOBEHICHUS O
BO3HMKHOBEHUU  UYPE3BbIYAWHON  CHUTyalMu, JOCTYIIOM K  pErHOHalIbHOH  cHCTEMe
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJEUCTBHUA, a TaKkKe OOECHeurBaeTCs JOCTYMHOCTh
JUISl MTHBAJIMJIOB K YKa3aHHBIM IOMEIIEHUSAM B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoii
®degepannu 0 COLMAIBHON 3alIUTE UHBAJIHUJIOB.

3an OXHMIaHMWS, MecTa ISl 3alO0JHEHUS 3allpOCOB M IIpHeMa 3asBUTENEH 00OpYyIyHOTCs
CTYJIbSIMH, U (MJIM) KPECENIbHBIMU CEKIUSIMHU, U (WJIN) CKaMbsIMU.

NudopmaiimonHple MaTepuasbl, MpelHa3HauYeHHble [UIsi WHGOPMUPOBAHUS 3asBUTENEH O
HOpSAZKE TMPEAOCTaBICHHUS] MYHHIIMIIAIBHOM YCIyrd, pa3MemiaroTcs Ha HHQOPMAIIMOHHBIX
CTEH/IaX, PACIOJIOKEHHBIX B MECTAX, 00ECIIEUYNBAIOIIUX JOCTYI K HUM 3asBUTENCH.

Wudopmanmonable Marepuanbl, TNpelHa3HAuYeHHBbIE i WH(GOPMHPOBAHUS 3asBUTEIEH O
HOPSIIKE TIPEOCTABICHUS MYHUIMIIATBHON YCIYTH, pa3MemarTcss Ha WH(POPMAIMOHHBIX
CTEH/IaX, pAacMHOJOXKEHHBIX B MECTax, OOECNeYMBAIOUIMX JOCTYNl K HUM 3asBUTENCH, U



OOHOBJISIOTCSI TPU  W3MEHEHMM 3aKOHOJATENIbCTBA, PETYJHPYIOLIET0  IMPEJI0CTaBICHUE
MYHULUINAIBHON YCIIYTH, U CIIPABOYHBIX CBEACHUM.

HNudopmanronHbie CTEHABI TOJDKHBI PacloiaraThCsi B MECTE, JOCTYITHOM IS POCMOTpa (B TOM
qyclie Ipyu OOJIBIIOM KOJIMYECTBE MOCETUTENEN ).

2.14.2. [Insa obecnieyeHus: JOCTYITHOCTH MOTYYEHUSI MyHULUIIAIBHOW YCIyTH MajgoMOOMIbHBIMU
IpyNIaMy HaCEeJICHUS 3/1aHUS U COOPY)KEHUS, B KOTOPBIX OKa3bIBAETCS yCIIyra, 000pyayroTcs
coryiacHo HopMaTuBHBIM TpeOoBanusaM «CIT 59.13330.2016. Cox mnpaBmi. JlocTynHocTh
3IaHUM ¥ COOPYKEHUH 111 MaJOMOOMIBHBIX I'PYII HACEICHUS. AKTyalTU3UPOBaHHAS PeAaKIHs
CHulI 35-01-2001».

B xabunere mo mpueMy MalOMOOWJIBHBIX TPYII HACEJIEHHS HMMEETCS MEIUIMHCKAs amlTeuka,
nuTbeBast Boja. [Ipu He0OXOAMMOCTH COTPYAHHUK YITOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIINMA
MIPUEM, MOKET BBI3BaTh KapETy HEOTIIOKHON CKOPOH ITOMOUIH.

[Ipu oOpameHuu rpakaaHuHa C HapyWEHUAMU (YHKIMI ONOPHO-ABUraTeIbHOIO ammnapara
pabOTHUKHU YTIOJIHOMOYEHHOTO OpraHa MPEeANPUHUMAIOT CIeyIOIne 1eHCTBHSL:

- OTKPBIBAIOT BXOJHYIO IABCPb U IOMOTalOT IpakIaHUHY 6GCHpeHﬂTCTBeHHO IIOCECTUTH
3[aHME YIIOJHOMOUYEHHOTO OpraHa, a TakXKe 3apaHee MpeayNnpekIaroT O CYIIEeCTBYIONIX
Oapbepax B 3/1aHUU;

- BBUIACHAIOT LECJIb BU3HUTA I'pAXKAAHHMHA W COIIPOBOXAAIOT €ro B KaOHHET II0 npuemMy
3asBJICHUA,

- IOMOTal0T IrpaXaAaHWHy CECTb Ha CTYyJ WKW paciojiararoT KpeCJIO-KOJIFACKY Yy CTOJia
HAIpOTHB CICHHUAINCTA, OCYIICCTBIIAIOIICTO IPHUEM;

- COTPYAHHUK YIIOJHOMOYCHHOI'O OpraHa, OCYH.[GCTBJ'IHI-OH_II/Iﬁ npueM, IHIpHUHUMACT
rpaXaaHnHa BHE O4YCpCAH, KOHCYJIbTHPYCT, OCYLICCTBIIICT IIPUCM 3asABJICHUSA C
HCO6XOI[I/IMI>IMI/I JOKYMCHTaAMH, OKa3bIBACT IIOMOIIb B 3aIIOJIHCHHUU 6J'IaHKOB, KOIIUPYECT
JOKYMCHTHI,

- 10 OKOHYaHUM  MPEIOCTABJIICHMS  MYHHULUIAIBHOM  yCIYyIH  COTPYIHUK
YIIOJIJHOMOYEHHOI'0 OPraHa, OCYLIECTBIISIOIUN IIPUEM, ITIOMOTaeT TPaXAaHUHY ITOKUHYTh
KaOMHET, OTKpBIBA€T JBEpPHU, COMPOBOXKIAECT IpakJaHMHA J0 BbIXOJAa U3 3/aHU U
IIOMOTaeT MOKUHYTh 3/1aHHE;

- ICpCaacT IpaXIAaHHMHA COIIPOBOXKIAAIOIMICMY JIMIY WKW IO €r0 KCIAHHWIO BbI3BIBACT
ABTOTPAHCIIOPT U OKA3bIBACT CO,Z[CI;'ICTBPIG IIpu €ro 1nocCaJake.

[Ipu oOpamieHnu rpaxaaH Cc HEIOCTaTKaMHU 3peHHsl paOOTHUKM YHNOJHOMOYEHHOTO OpraHa
OPEIIPUHUMAIOT CIEAYIOUINE TEHCTBUS:

- COTPYOHHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOUIMI mpueM, MNPUHUMAET
rpaxJaHiHa BHE O4YepeH, IOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIbTHPYET,
BCJIYX MPOYUTHIBACT JOKYMEHTHI U Jjajiee 0 He0OOXOIMMOCTH ITPOU3BOJUT UX BhIIAUY.

[Ipu oOmeHuun ¢ TpaXTAHMHOM C HEJOCTaTKaMH 3pEHUs HEOOXOIUMO  OO0IIaThCA
HETIOCPEACTBEHHO C HUM CaMHM, a He C CONPOBOXKIAIOIIMM €Tro JIULOM, B Oece/ie MOIb30BaThCs
OOBIYHOM paA3rOBOPHOM JIEKCHKOH, B TOMELICHMH HE CJeIyeT OTXOAMTh OT Hero 0e3
HpeaypexKICHUS;



- COTPYAHHUK YIOJHOMOUYEHHOI'O OpraHa OKa3bIBaeT MOMOIIb B 3alOJHEHUU OJIAaHKOB,
KOIHMPYET HEOOXOTUMBIE IOKYMEHTHI.

Jns  moanucaHus 3asBICHUS MOABOJMT JIUCT K AaBTOPYYKE TPAXKIAHWMHA, TOMOTaeT
COPUEHTHPOBATHCS U MOMUCATH OJIaHK.

HpI/I H606XO,[[I/IMOCTI/I BBIJAIOTCA MaMATKHU I CJ'I8.6OBI/II[$[H_II/IX C KPpYIIHBIM I_HpI/I(I)TOM;

- 1O OKOHYAaHMU  IMPENOCTABJIEHUS  MYHUIUNAIBHOM  YCIYTM  COTPYIHHUK
YIIOJIJHOMOYEHHOT'O OPraHa, OCYLIECTBIISIOMNN IPUEM, IOMOTAaeT I'PaKJaHUHY BCTaTh CO
CTyJa, BBINTH U3 KaOMHETa, OTKPBIBAET JIBEPH, COMPOBOXKIAAET I'PaXKIaHWHA K BBIXOAY M3
3/1aHMsI, U MPOBOXKAET HA YJUILy, 3apaHee NPEayIpeauB IMOCETUTENS O CYLIECTBYIOIINX
Oappepax B 3JaHHMM, NEPEIacT rpaKJaHNHA COMPOBOXKIAIOIIEMY JIULY WJIU 0 >KEJTaHUI0
rpa)<IaHMHa BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamennn rpaxjiaHuHa ¢ jAedekTamMu ciyxa paObOTHMKM YIOJIHOMOYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOUINE NEHCTBU:

- COTPYOHHMK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIIMN TIpUEM TpaxaaH C
HapyIIEHHEM CIIyXa, 0OpalaeTcs HeMOCPEICTBEHHO K HEMY, CIIPAIIMBACT O IEJIM BU3HTA
U JaeT KOHCYJIBTAIMI0 Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IMPH 3TOM CMOTPHUT B
JMIO TIOCETHTENsI, TOBOPUT SICHO, CJIOBA JIOTIONHSAET MOHSATHBIMHU YKECTAaMH, BO3MOKHO
oOieHne B MUCbMEHHOM ¢opme MO0 dYepe3 NEepeBOAYMKA >KECTOBOIO SI3bIKa
(cypnomepeBoTInKa);

- COTpYAHHUK YIIOJIHOMOYCHHOI'O OpraHa, OcyH_IGCTBJ'ISIIOH_[I/Iﬁ MpUEM, OKa3bIBACT IMOMOIIb
U COACHCTBUE B 3alI0OJIHECHUH OJ1aHKOB 3a${BHeHI/II‘/’I, KOIIUPYCT HCO6XOI(I/IMLIC JAOKYMCHTHI.

2.14.3. TpeOoBanus K KOM(OPTHOCTH H JOCTYIMHOCTH MPEIOCTABICHUS MYHHIIUIIAIBHON
ycayru B MO®IL] ycranaBnuBaroTca nocraHoBieHueM I[IpaBurensctBa Poccuiickoin denepannu
or 22.12.2012 Ne 1376 «O06 yrtBepxaenun IlpaBunm opraHuzauuu JA€SITEIbHOCTU
MHOTOQYHKIIMOHAJIbHBIX IIEHTPOB MPEJOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIIYT».

2.15. IToka3aTesn JOCTYIHOCTH U Ka4eCTBAa MYHMIHMIAJIbHOMN yCJIYyIH.

KosnyecTBO B3aMMOIEHCTBUM 3aBUTEN C COTPYJHUKOM YIIOJIHOMOYEHHOIO OpraHa IpH
IPEIOCTaBICHUU MYHUIIMIIAIBHON YCIYTH - 2.

[TpoaomKUTENTPHOCTh B3aUMOACUCTBUN 3asBUTENS C COTPYJHUKOM YIOJHOMOYEHHOTO MpHU
MPeI0CTaBIIEHUU MYHUIIUTIAIBHOMN YCIYTH - He Oosiee 15 MUHYT.

Bo3MoxHOCTh TONy4YeHHs WH(GOpPMAIMKA O XOJ€ MPEJOCTaBICHUS MYHUIMIAJIBHON YCIYyTH, B
TOM YHCJIE€ C CIIOJIb30BaHNEM HH(POPMAIIMOHHO - TEIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHA.

2.15.1. VHpIMH moOKa3aTelsiMA KadecTBa M JOCTYNMHOCTH NPEAOCTABICHUS MYHUIUMAIbHON
YCITYTH SIBJISTFOTCSL:

PACIIOJIOKEHHOCTh TIOMEILEHUN YIIOJIHOMOYEHHOIO OpraHa, IpeJHa3HAYEHHBIX I
[IPEAOCTABIICHU. MYHMIMIIAIBHOW YCIYTM, B 30HE JOCTYIHOCTM K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

CTCIICHDb PIH(l)OpMHpOBaHHOCTI/I 3asABUTCIIA O NOPAAKE MPEAOCTABICHUA MYHHHHHaHBHOﬁ
ycIIyru (JOCTYMHOCTh MHGOPMAMU O MYHUIMIAIBHOM YCIyre, BO3MOXHOCTh BBIOOpa
croco0a mosry4eHus: HHGOpMAIIim);



BO3MOYKHOCTh BbIOOpa 3asBUTENEM (OpM oOpalleHHs 32 MOITyYeHHEM MYHHULIUNATbHON
yCIyTH;

JIOCTYITHOCTh OOpallleHusi 32 MPEeJOCTaBIEHUEM MYHUIMNAIBHON YCIYTH, B TOM YHUCIIE
JUISL JIUL C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0POBBS;

CBOCBPCMCHHOCTDb IMPEAOCTABJIICHUA MYHHHHHaHLHOﬁ yCiayru B COOTBETCTBUU CO
CTaHAapTOM €€ NPCAOCTABIICHUS

COOJIIOJICHNE CPOKOB IPEAOCTABICHHUSI MYHUIIUIIAIBHONW YCIYTH M CPOKOB BBITIOJTHEHUS
aAMUHUCTPATUBHBIX MIPOLIEAYD MPHU IIPEAOCTABICHUHA MyHULIUIIAJIBHON YCIIYTH;

BO3MOXHOCTb MOJIy4eHUs] HMH(OpMAlMM O XOJi€ MNPEeAOCTaBICHUS MYHULUIAIbHON
yCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKalo0 €O CTOPOHBI 3asBUTENS 1O pe3yJbTaTaM
IIPEIOCTABIICHUS MyHUIIUIIAIbHON yCITyTH;

OTKPBITBINA JOCTYII JJIsl 3asBUTEINICH K WH(POPMAIIUHU O TTOPSIKE U CPOKaX MPEIOCTABICHUS
MYHUITMTIATLHON  YCIyTd, TOpsake — oOkajmoBaHWs — AcHCTBUU  (Oe3meicTBus)
YIOJIHOMOYEHHOTO OpraHa, PyKOBOJIUTENS YIIOJIHOMOYEHHOT'O OpraHa JJH00 CIeIainucTa
YIOJHOMOYEHHOTO OpTaHa;

HaJINYMe HEOOXOTUMOT0 M JOCTATOYHOTO KOJIMYECTBA CIELUAIUCTOB YIIOJTHOMOUYEHHOTO
OopraHa, a Tak)Ke IOMELICHU! YIOJHOMOYEHHOI'O OPraHa, B KOTOPBIX OCYILECTBIISAECTCS
IIPUEM 3asBJIICHUM U TOKYMEHTOB OT 3asBUTEIICH.

2.15.2. YNOmHOMOYEHHBIM OpraHoM OOECIeYMBaeTCA CO3JaHHWE WHBAIMJIAM MW WHBIM
MaJOMOOMJIBHBIM TPYIIIIaM HACEJICHUsS CICAYIONIUX YCJIOBHM JOCTYITHOCTH MYHHUIIMITAIILHON
YCIYTH B COOTBETCTBUU C TPEOOBAHUSMH, YCTAHOBJICHHBIMH 3aKOHOAATCIBHBIMU W HWHBIMH
HOPMATHBHBIMH IPABOBBIMU aKTaMHU:

OKa3aHWE WHBAJIHUAaM IOMOIIM, HEOOXOMUMOW IJIsl TONyYeHHUs B JOCTYIMHOW IS HHUX
dbopme nHpOpMaIIUHU O MPABUIIAX PEIOCTABICHUS MYHUILIUTIATHHON YCIyTH, B TOM YHUCIIe
00 ohopmieHNN HEOOXOIUMBIX IS TIONYyYEHUSI MYHUITUTIAIBHON yCIIyTH TOKyMEHTOB, O
COBEpPIICHUH HWMHU JPYTUX HEOOXOAMMBIX IS TOJYYEHHUS MYHHUIIMNAIBHOU YCIyTH
JICHCTBHIA,

MIPEIOCTaBIIEHNE MYHUIIMIAIBHOM yCIyTd UHBAJIUAAM MO CIIyXYy, TP HEOOXOIUMOCTH, C
UCIIOJIb30BAaHUEM PYCCKOTO IKECTOBOTO sI3bIKa, BKIJIOYas OOECHedYeHHEe JOMycKa B
MOMEIIIEHUE CYPAONEPEBOAUNKA, TU(DIOCYPAOTIEPEBOTUNKA;

OKa3aHHWE TOMOIIM HHBAJIUAAM B MPEOJOJICHHH OapbepoB, MELIAIOIIUX IOyYEHHIO
MYHUILHUIIAJIBHON YCIyTH HapaBHE C JPYTUMU JIMLAMHU.

2.15.3. Ilpu mnpenocTaBieHMH MYHULMNAIBHON YCIYTH B3aUMOACHCTBUE 3asBUTENSI CO
CHEIHMAIMCTOM YIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISETCS IPU JTMUYHOM OOpaIeHUH 3asIBUTEIIA:

AJI TIOJTYYCHU A I/IH(I)OpMaI_[I/II/I 110 BOIIpOCaM NpCAO0CTABIICHUS MyHHLII/IHaHBHOﬁ YCIIYyTH;
JJId TIoJa4r 3a4BJICHHUA U JOKYMCHTOB,
JJIA ITIOJTYUCHU A I/IH(I)OpMaI_II/II/I 0 XO0JI€ MpCaAOCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYyru;

JJI TIOJTYYCHUA pe3yJsibTaTa NPCIO0CTABIICHUSA MyHI/II_II/IHaJIBHOf/'I YCIIyru.



[IponOmKUTENBHOCTD B3aUMOACUCTBUS 3asiBUTENS CO CIELUAIUCTOM YIIOJIHOMOYEHHOIO OpraHa
HE MOJKET MPEBbIATh |5 MUHYT.

2.15.4. IlpenocraBneHue MyHHIMNAIbHOM ycayrn B M®I[ BO3MOXHO TIpH HAIAYUU
3aKJIIOYEHHOTO COTJIAIEHUs] O B3aNMOJEHCTBUN MEK/y YITOJTHOMOYEHHBIM OpranoM u MOILI.

YHoaHOMOYEHHBIM opraH oOecnieuyuBaeT HH(MOPMUPOBAHUE 3asBUTENIEH O BO3MOXHOCTH
HOJIY4YEeHUs] MyHULMNAIBHOHN yciyru Ha 6aze MOLI.

B cnydae mnopmaum 3asBIIEHHS O IPENOCTABICHMM MYyHULMIAIbHOM ycinyru B MOI]
HEIIOCPEACTBEHHOE IIPEIOCTABIICHUE MYHHIHIIAIbHOU yCIyru OCYILECTBIISAETCA
YIIOJIJHOMOYEHHBIM OPTaHOM.

2.16. Hnble TpeOoBaHMs, B TOM YHUCIE YYUTHIBAIOIIME OCOOEHHOCTH MPEAOCTABICHUS
MYHUIUNATIBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY IMPUHLUILY U OCOOCHHOCTHU MPEI0CTaBICHUS
MYHUIUIATIBHON YCIYTH B 3JIEKTPOHHOM hopme.

2.16.1. 3asBuTenb MNPEJOCTABISICT JOKYMEHThI B OpraH, OCYIIECTBISIOMIMA TEPEeBOJ]
HOMEILEHUS, 10 MECTY HaXOXIECHUS MEPEBOJIUMOr0 IMOMEIICHNUs HEMOCPEACTBEHHO 00 uepe3
M®II B COOTBETCTBHM C 3aKJIIOUYECHHBIM MMM B YCTaHOBIJIEHHOM lIpaButensctBom Poccuiickoi
denepanuy NOPSAIKE COTTIAIEHUEM O B3aUMOJCHCTBHH.

2.16.2. 3asBuTenp BpaBe 0OpaTUTHCS 3a MPEAOCTaBICHHUEM MYHHUIMMIAIBLHON YCIyrH U MOJAaTh
JOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1 HacTosIero aJMHUHHCTPAaTUBHOIO pETJaMEHTa B
anekTpoHHOU ¢opme uepe3 EII'Y, PIII'Y ¢ wucnonb3oBaHHEM 3JIEKTPOHHBIX JOKYMEHTOB,
HOJMHMCAaHHBIX 3JEKTPOHHOM MOAMUCHIO B COOTBETCTBUU C TpeOoBaHUsAMU DeaepanbHOro 3aK0Ha
otT 06.04.2011 Ne 63-®3 «O06 371eKTPOHHOM MOJMUCH». YTIOJTHOMOYEHHBIA OpraH o0ecreynBaeT
UHPOPMHUPOBAHUE 3asBUTENCH O BO3MOXKHOCTU MOJYYEHHS MYHUIUNAIBHOM YCIyrH dYepes
EII'Y, PIIT'Y.

O6pamenne 3a ycayroit dyepe3s EIII'Y, PIII'Y ocymectBiasercs myTeM 3amogHEHUS
WHTEpaKTUBHOW  Qopmbl  3asBieHus  (popMHpOBaHUS  3ampoca O  PeIOCTaBJICHUU
MYHMILIMIIAJIBHOW YCIYyTH, COJEpXKaHUE KOTOPOro COOTBETCTBYET TpeOOBaHUSIM (OpMBbI
3asBJICHUs], yCTAaHOBJICHHOM HACTOSIIMM aJIMUHUCTPATUBHBIM PETVIAMEHTOM) (J1ajee - 3a1poc).

OOparenne 3asBUTENS B YIOJIHOMOYEHHBIH OpraH yKa3aHHBIM CIOCOOOM oOecreunBaeT
BO3MOXKHOCTh HAIIPABJICHUS U TMOJXYYSHHs] OJHO3HAYHOW U KOH(HICHIIMATHHON HHPOpMAIIH, a
TaKXKe IMPOMEXKYTOYHBIX COOOLIEHHH W OTBETHOW HHGPOpPMAIMU B 3IEKTPOHHOM BHIE C
HUCIIOJIB30BAHHUEM BHCKTpOHHOﬁ noAnucCu B IMOPAAKE, MPEAYCMOTPCHHOM 3aKOHOAATCILCTBOM
Poccuiickoit ®enepanuu.

2.16.3. Ilpu mpenocTaBlieHUM MYHUIUNAIBHON YCIyI'M B 3JEKTPOHHOHN (hopme mocpeacTBoM
EIIT'Y, PIII'Y 3asBuTEO 00SCIeynBacTC:

- IMOJyyeHHe HH(POPMALMU O TOPSJIKE M CPOKaxX MPEeNOCTABICHUS MYHUIMNAIbHON
YCIIyTH;

- 3aITMCh HA TIPUEM B YIIOJHOMOYCHHBIN OpraH /IS MMOoJauu 3asBJICHUS U JJOKyMEHTOB;
- (popmupoBanue 3amnpoca;
- IPUEM U PETUCTPALIUS YIIOJIHOMOYEHHBIM OPTaHOM 3arpoca U TOKYMEHTOB;

- IOJTyYeHUE pe3ybTaTa MpeI0CTaBICHUS MyHUITUTIATBHON YCIYTH;



- IIOJIYUCHHUC CBC,ZLeHI/Iﬁ 0 XOZAC BBIIIOJIHCHHSA 3aIlpoca.

[Ipn HampaBieHuu 3ampoca HCHONb3yeTCs MPOocTask 3JIEKTPOHHAs MOJIUCH, MIPU YCIOBUHU, YTO
JMYHOCTb 3asIBUTEJIS YCTAHOBJICHA MTPU AKTUBAL[MHN YYETHOM 3aIUCH.

3. Cocras, 10C/1€10BATEIbHOCTD M CPOKH BbINOJIHEHHUS AAMUHUCTPATHBHBIX NPOLEAYP
(neMcTBHIT), TPeOOBaHNUSA K NOPSAKY MX BBINOJTHEHHUSI, B TOM YHCJe 0COOCHHOCTH
BBINIOJIHEHUS AIMUHUCTPATHBHBIX MPouUeAyP (AeHcTBHUI) B 3JIeKTPOHHOU dopme

3.1. UcyepnbiBaOIuii nepevyeHb AAMUHUCTPATUBHBIX NPOLEAYP

1) mpuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHNE MYHUIUITAIbHON
YCIIyTH;

2) (<¢opMupoBaHME U HalpaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanuu), ydYacTBYIOIIME B MPEAOCTABICHHH MYHHIUINAIBHOW yCiuyru (Tpu
HEOOXOIMUMOCTH);

3) yBenomiieHHE 3asBUTEISl O MPEICTaBICHUH JOKYMEHTOB M (WiM) HH(OpMaIUH,
HEOO0XOIMMOM ISl TPOBEACHHUS NEPEyCTPONCTBA U (MIIN) TIepEINIAaHMPOBKHU TIOMEIIEHUS B
MHOTI'OKBAapTUPHOM JIOME;

4) mpuHSTHE pElIeHUs O MEePEeBOJEe WM 00 OTKa3e B MEPEBOJE KUIOTO MOMEIICHUS B
HEXXHJIO€ UM HEKUJIOTO MTOMEILIEHUS B )KIIIO€ TIOMEIIECHHUE;

5) Bblgaua (HampaBieHHWE) JOKYMEHTOB IO  pe3ysbTaTaM  IpPeJOCTaBJICHUS
MYHUIIUTIAIBHON YCITyTH.

brok-cxema mpenocTaBieHns MyHUIMNAIbHOW yciayru mnpenctasieHa B Ilpunoxenun Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u perucrpamusi 3asiBJeHMsI ¥ [JOKYMEHTOB Ha MpeI0CTaABJIeHUe
MYHMUIMIAJIbHON yCJIyrH.

3.1.1.1.  OcHoBaHMeM Hauyaja BBIIIOJHEHUS aJMHUHUCTPATUBHON MpOLEIYpbl SABIAETCA
NOCTYIJICHUE OT 3asBUTENS 3asBICHUS M JOKYMEHTOB, HEOOXOMUMBIX JUIS IPEIOCTABICHUS
MYHUIUIIAIBHON YCIIyTH, B ynoiaHomo4yeHHbIi opras, EINIL, PIITI'Y 6o yepes MOLI.

3.1.1.2. Tlpu nuyHOM OOpalICeHWH 3asBUTENII B YIOJHOMOYEHHBIM OpTraH CIEIHAINACT
YIOJHOMOYEHHOT'O OpTraHa, OTBETCTBEHHBIH 3a MPUEM U BbIIaYy TOKYMEHTOB:

YCTaHABJIMBAET JUYHOCTh 3asBUTEJII HA OCHOBAHUU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro
JUYHOCTb, MPEICTABUTENSI 3asBUTENSI - HA OCHOBAHUM JIOKYMEHTOB, YIOCTOBEPSIOIINX
€ro JMYHOCTb U MOJIHOMOYHS (B Cllydae OOpallleHHs IPeICTaBUTENA);

IIPOBEPSIET CPOK ACUCTBUS TOKYMEHTA, yAOCTOBEPSIOIIETO €r0 JUYHOCTh U COOTBETCTBUE
JIAaHHBIX JTOKYMEHTA, yJAOCTOBEPSIOLIErO JIMYHOCTD, JAHHBIM, YKA3aHHBIM B 3asBJICHUU O
COIJIACOBAaHUM  IepeycTpoicTBA W (WIM)  MEpelaHUPOBKM  IOMEIIEHUS B
MHOT'OKBAPTUPHOM JIOME U IIPUIIOKEHHBIX K HEMY TOKyMEHTAX.

B Xo4¢ ImpuceMa MNOKYMCHTOB OT 3adBUTCIA WKW YIIOJITHOMOYCHHOI'O MM JiMla CICHUATIUCT,
OTBETCTBEHHBIM 3a IMPpUCM U BbIAAa1y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TEKCT B 3as4BJICHUU O ICPCBOAC IMOMEIICHHUA MOAAACTCA IPOUTCHUIO,



2) B 3asBJICHUH O NIEPEBOJIC MOMEIICHUS yKa3aHbl (haMuIns, UMsl, OTUECTBO (TIOCIIETHEE -
IpU HATMYKN) (PU3HYECKOTO JIMLA JINOO HAMMEHOBAHUE IOPUAMYECKOTO JINLIA;

3) 3asBIEHUE O TEPEBOJIC MOMEMICHUS MOAMMCAHO 3asABUTETIEM WM YIIOJTHOMOYEHHBIN
MIPEACTABUTENb;

4) mnpunararoTcsi JOKYMEHTbI, HEOOXOJMMbIE AJIsi MPEJOCTaBICHUS MYHULUNATIbHOU
YCIIyTH.

[Ipn ycraHoBneHuun (akTOB OTCYTCTBHUS HEOOXOIMMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
IIPENOCTABICHNIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIA, IPU HECOOTBETCTBUU IPEACTaBICHHBIX
JOKYMEHTOB TpeOOBaHUSAM HACTOSIIET0 aJMHUHMCTPATUBHOIO pETJIAMEHTa - YBEJIOMIISET
3asBUTENIS O BBISBICHHBIX HEJOCTATKaX B IIPEACTABICHHBIX JTOKYMEHTAxX M IPeIJIaracT MpUHATH
MEpBHI 110 UX YCTPAHEHUIO.

B CJIydac €CJIM 3asBUTCIIb HACTAUBACT HA NIPUHATUHA JOKYMCHTOB - IPUHUMACT MPCACTABJICHHBIC
3asABUTCIICEM JOKYMCHTHI.

B cnyuae eciu 3asiBUTENIb CAMOCTOSTENBHO PELIWII IPUHATH MEPHI 110 YCTPAHEHHUIO HEIOCTATKOB,
1ocjie UX YCTpaHEHMs MOBTOPHO oOpalaercs 3a MpeJoCTaBIEHUEM MYHHUIIMIIAIbLHOW YCIyrH B
HOpsJKE, MIPEYyCMOTPEHHOM HACTOSIIIIUM aJJMUHUCTPATUBHBIM PETIaMEHTOM.

[To oxoHuaHuM mpueMa 3asBICHHUS W TMPWIAraeMblX K HEMY JIOKYMEHTOB, CIICIIUAIIUCT,
OTBETCTBEHHBII 3a MPUEM JOKYMEHTOB, BBIJACT 3asBUTENIO0 PACHHUCKY B IMOJYYEHHUU OT HETO
JOKYMEHTOB, C YKa3aHHEM WX IMEpPEYHsS U JaThl UX MOJyUYEHHUS YIOJIHOMOYEHHBIM OpPraHoOM, a
TakKe C yKa3aHUEM MEepeyHs JOKYMEHTOB, KOTOpbIe OyAyT MOTy4YeHBI M0 MEXKBEIOMCTBEHHBIM
3amnpocam.

MakcumanbHbIi CPOK BBINOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI IO PUEMY U PETMCTPALIUN
3asIBJICHUA O MEPEBO/IE MOMEILEHUS U IPUTIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 pabounii
JIEHb C MOMEHTA MOCTYIUICHUS 3asIBICHMUS.

KpnTepm'fl NPUHATUA PEHICHUSA: TIOCTYIUICHUC 3adABJICHHUA O IMEPEBOAC IOMEHICHUA U
IMPUIIOKCHHBIX K HEMY JOKYMCHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOM MPOLENYPHI SBISAETCS IPUEM M PETUCTPALUA 3asBJICHUS O
IIEPEBO/IEC IOMELIEHUS U IIPWIOKEHHBIX K HEMY JOKYMEHTOB.

Wndopmanus o mnpueme 3asBICHUS O IMEPEBOJIE INOMELICHUS M MPUIOKEHHBIX K HEMY
JOKYMEHTOB (pUKCHpyeTCsl B CHCTEME 3JEKTPOHHOTO IOKYMEHTOO0OOpoTa M (MIM) KypHale
pPErUCTpaliid YIOJIHOMOYEHHOTO OpraHa, Mocje Yero MOCTYMNHBIINE TOKYMEHTHI MEepenaroTcs
JOJKHOCTHOMY JIMILY JIJISl PACCMOTPEHUS M Ha3HAUEHUSI OTBETCTBEHHOTO HCTIOTHUTETIS.

3.1.1.3. Ilpuem u peructpauus 3asBICHUS U JOKYMEHTOB Ha IIPEIOCTABICHUE MYHULIUIIATbHON
yciryTu B (hopMe IeKTpOHHBIX ToKyMeHTOB dyepe3 EINY, PIITY.

[Ipu HampaByieHWH 3asBJICHUS O TIEPEBOJIC MOMEIICHHUS B JICKTPOHHON (dopme (IIpH HAIUYUHU
TEXHUYCCKOH BO3MOXHOCTH) 3asBUTEII0 HeoOxoaumo 3amosHuth Ha EITY, PIITY
3JICKTPOHHYIO (GOpMYy 3ampoca Ha MPEAOCTABICHHE MYHHIMIAIBHOW YCIYTH, TMPHUKPEIUTh K
3a4BJICHUI0O B DJICKTPOHHOM BHJE JOKYMEHTBI, HEOOXOIWMBIE JUIsl TPEIOCTaBIICHUS
MYHHIIUIIATILHON YCITyTH.

Ha EIII'Y, PII'Y pa3memaercs oOpaser 3alOIHEHUS JIIEKTPOHHOH (OpPMBI 3asBICHHS
(3ampoca). @DopmaTHO-JIOTHUYECKass TMpoBepka CHOPMUPOBAHHOTO 3asBICHHS  (3ampoca)



OCYLIECTBJIIETCS ABTOMATUYECKU IIOCIE 3aIIOJIHEHUS 3adBUTEIEM KaXJ0ro U3 IoJel
AJIEKTPOHHOHU (hOPMBI 3ampoca.

[Tpu BBISABICHUH HEKOPPEKTHO 3aIlOJIHEHHOTO ITOJISI AJICKTPOHHOW (hOPMEI 3ampoca 3asBUTEIb
YBCAOMIISIETCA O XapaKTEpe BBISIBJIEHHOW OINMOKA U MOopsAAKE €€ YCTpaHCHHA IMOCPEIACTBOM
HH()OPMAITMOHHOTO COOOIIEHHS HETIOCPECTBEHHO B DJICKTPOHHOM (hopme 3arpoca.

CHGLII/IEU'II/ICT, OTBETCTBEHHBIN 3a IMPpUEM H BblAYy NJOKYMCHTOB, IIPpHU NMOCTYIUICHUHA 3asABJICHUA U
JAOKYMCHTOB B 3JICKTPOHHOM BHU/C!:

IPOBEPSIET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIIBIOTEPHBIX BHPYCOB
U UCKa)XEHHON MH(pOpMaIuy;

pEerucTpupyer  JAOKYMEHTBl B CHCTEME  JIEKTPOHHOI'O  JIOKyMEHT000OpoTa
YIOJIHOMOYEHHOI0 OpraHa, B JKypHaje pPErucTpalud, B ClIydyae OTCYTCTBUS CHCTEMbI
3JIEKTPOHHOT'0 IOKYyMEHTO000pOTA;

(dbopMUpYeT U HaIpaBJISIECT 3asBUTEIIO JIEKTPOHHOE yBenomienue yepes EINTY, PIIT'Y o
MIOJIyY€HUU U PEruCTpaly OT 3asBUTENS 3asBJIEHUS (3ampoca) U KONUHN JOKYMEHTOB, B

Cly4yae OTCYTCTBUSA TEXHUYECKOW BO3MOYKHOCTH aBTOMATHYECKOIO YBEAOMIIECHUS
sasButens yepe3 EINNY, PIITY;

HaIlpaBJIsACT HOCTYHI/IBI_HI/Iﬁ MNakeT JOKYMCHTOB HOJDKHOCTHOMY JIMIY YIIOJITHOMOYEHHOI'O
opraHa ajid paCCMOTPCHUS U Ha3HAYCHUA OTBCTCTBCHHOT'O MCITIOJTHUTCIIA.

MakcuManbHbli CPOK BBINOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI IO PUEMY U PETMCTPALIUU
3agBICHUSI O TIEpeBOJIE TIOMEIICHUS M TPWIOKEHHBIX K HEMy JOKYMEHTOB B Qopme
AJIEKTPOHHBIX JOKYMEHTOB COCTaBIIsIeT | pabounii 1eHb C MOMEHTA MOJTyYeHHs TOKYMEHTOB.

Kputepuii npuHATHS pelleHUsl: TOCTYIUICHUE 3asBJICHHS O TNEpeBOJE IOMEIICHUs U
MPUIIO’KEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraroM aIMHUHHUCTPATUBHON IPOLIEAYPHI SIBISETCSA IPUEM, PETUCTpALUs 3asBICHUS O
IIEPEBOJIC IOMELIEHUS U IIPUWIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Ilpn HampaBieHUM 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIOJHOMOYEHHBI OpraH
IIOCPEJCTBOM MOYTOBOM CBSI3U CIELUAINCT YIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIH 3a
IIPUEM U BbI1ady T0KyMEHTOB:

MMPOBEPACT MPABUIIBHOCTD AAPCCHOCTHU KOPPECIIOHACHIINH.

OmmboyHo (HE MO aapecy) MPHUCIaHHBIE MHUCbMa BO3BPAIIAIOTCS B OPraHU3AIUIO0 MOYTOBON
CBSI3M HEBCKPBITBIMU;

BCKPBIBACT KOHBEPTHI, IPOBEPACT HAJIMYUC B HUX 3adABJICHUA U JOKYMCHTOB, 0053aHHOCTD
o NpCAO0CTABJIICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA;

NIPOBEPSET, YTO 3asBJICHHME HANWCaHO pa30opumBO, (paMmiIMM, MMEHa, OTYecTBa (IpU
HaJIMYMM), HAUMEHOBAaHUE, aJpec MecTa >KUTEIbCTBA, aJApPEC MECTOHAXOXACHUS,
HaIUcaHbl OJHOCTHIO;

MMpOBOAUT IICPBHUYHYIO ITPOBEPKY IMPCACTABJICHHBIX KOITH JOKYMCHTOB, UX COOTBCTCTBUC
HeﬁCTByIOHleMy 3aKOHOAATCIIbCTBY, ad TaKXC IIPOBCPACT, UYTO YKA3aHHBIC KOIIUH
3aBCPCHBI B YCTAHOBJICHHOM 3dKOHOAATCIIbCTBOM IOPAIAKE,



MMpOBEPACT, UYTO KOIHNU JOKYMCHTOB HC HMCIOT HOBpG)KI[GHHfI, HaJIMYHUC KOTOPBIX HE
MO3BOJIACT OAHO3HAYHO HCTOJKOBATH HX COACP)KAHUC, OTCYTCTBYIOT MNOAYUCTKH,
MPUIHACKH, 3aYCPKHYTHIC CJI0BA, UCITPABJICHUS.

MaxkcuMasbHBIA CPOK BBIIOJIHEHUS aJIMUHUCTPATUBHOMN MPOLETYpPHl MO MPUEMY M PETUCTPALIUU
3asBJICHUS O MEPEBOJE IOMEIICHUS M NPUIOKEHHBIX K HEMY JOKYMEHTOB, IMOCTYNHMBIIMX
MOCPEACTBOM MTOUTOBOM CBSI3U, COCTaBIsIeT 1 pabounii JeHb C MOMEHTA MOTYYESHHS TOKYyMEHTOB.
Kpurtepuii npuHATHS PpemieHMsi: TOCTYIUICHUE 3asBICHUS O TMEPEeBOJIE IOMEUICHUS U
MPUWIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM IPOLEAYPHI SBISAETCA IIPUEM U PETUCTpALUsA 3asBJIICHUS O
[IEPEBOJIE IOMELIEHUS U IIPUWIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o mnpueme 3asBiIEHUS O NEPeBOAE IMOMEUICHUS M MPUIOKEHHBIX K HeEMY
JOKYMEHTOB (UKCUPYETCS B CHCTEME J3JIEKTPOHHOTO JTOKYMEHTOO0OpOTa YIIOJHOMOYEHHOTO
opraHa, B JKypHaJe pETUCTpalli, B CcIy4ac OTCYTCTBHS CHCTEMBI DIJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

B ACHBb PCrucTpanu 3asaBJICHUA O IICPEBOAC IMOMCIICHNA U TPHUIIOKCHHBIX K HCMY TOKYMCHTOB,
CIICIUaJInCT, OTBETCTBEHHBIN 3a npueM JAOOKYMCHTOB, IMCPCAACT IMOCTYNHMBIINC JOKYMCHTBI
AOJDKHOCTHOMY  JIMIY  YINOJHOMOYCHHOI'O oOpraHa g paCcCMOTPCHUA W HA3HAYCHUMA
OTBCTCTBCHHOI'O MCIIOJTHUTCIIA.

3.1.2. ®opMupoBaHrEe U HaNpaBIeHNE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3AIINH ),
y4acTBYIOUIHME B PEAOCTABICHUN MYHHUIIUIIAJILHON yCIyTH (TP HEOOXOAMMOCTH).

OcHoBaHMeM [uId Hayaja AaJMUHUCTPATUBHOM MpOLENYpbl SBIAETCS HENPEICTABICHUE
3asiBUTEJIEM JIOKYMEHTOB, IIPEIYyCMOTPEHHBIX NOANYHKTamMH 2, 3, 4 myHkra 2.6.1 Hacrosiuero
aJMMHHUCTPATUBHOIO PETJIaMEHTA.

JIOMKHOCTHOE JIMIO  YIIOJIHOMOYEHHOTO OpraHa IpU IOJyYEHUU 3asiBICHUS O IEepeBojie
TIOMENIEHUS ¥ TPUIIOKEHHBIX K HEMY TOKYMEHTOB, TIOPYYaeT CIEIUATUCTy COOTBETCTBYIOIETO
OTJieJIa IPOU3BECTH UX MPOBEPKY.

B cnydae, ecnu crenuanucToM COOTBETCTBYIOWIETO OTneda OyAeT BBISBICHO, YTO B IMEpEUHE
NPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, MPEIyCMOTPEHHbIE
NOAMYHKTaMu 2, 3, 4 myHKTa 2.6.1 HacTOALIEro aIMUHUCTPATUBHOTO periaMeHTa, IPUHUMAETCS
pelieHue 0 HaIpaBJI€HUU COOTBETCTBYIOLIUX MEKBEIOMCTBESHHBIX 3ampocCoB.
MexBeJOMCTBEHHBIE 3alPOCHl HAIPABJISIOTCS B CPOK, HE MpeBbIIAONMii 3 pabounx aHel co
JTHSL PETUCTPALIMU 3asIBJICHUS O MEPEBOJIE MOMEIIECHUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB OT
3asABUTEIIA.

HampaBnenue MeXBeIOMCTBEHHBIX 3alpOCOB OCYLIECTBIISETCS B JJIEKTPOHHON Qopme ¢
UCIIOJIb30BAaHUEM €/IMHOM CHCTEMBbl MEXBEJOMCTBEHHOTO DSJIEKTPOHHOTO B3aWMOJEWUCTBUSA U
HNOJKIIOYEHHOW K HEM peruoHaJbHOM CHUCTEMBI MEXKBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aMMOJCHCTBUS.

CH@L[I/IEUII/ICT COOTBCTCTBYIOLICTO OTACIIA, OTBETCTBEHHBIN 3a MMOATOTOBKY JOKYMCHTOB, 00s13aH
IMPUHATDH HCO6XOI[I/IMLIC MCpPBI I TOJYYCHHS OTBCTA Ha MCIKBCIOMCTBCHHBLIC 3aIllpOChI B
YCTAaHOBJICHHBIC CPOKH.

B cnyuyae He mocTyruieHHMs OTBETa Ha MEXBEJIOMCTBEHHBIM 3alpoc B CPOK YCTaHOBJICHHBIN
OYHKTOM 2.6.3 aJIMUHUCTPAaTUBHOTO perjaMeHTa MPUHUMAIOTCS MeEpbl B COOTBETCTBUU
NoAMyHKTOM 3 myHKTa 3.1 HAacTOSIIEero aIMUHIUCTPATUBHOTO PErjlaMeHTa.



Kpurepuii npuHATHA pelIeHUsi: HENPEACTaBICHUE JOKYMEHTOB, IIPELyCMOTPEHHBIX
NoANyHKTamu 2, 3, 4 nyHkra 2.6.1 HacTos1ero aIMUHUCTPATUBHOIO pErJIaMEHTA.

PesynpraroM  aAMMHUCTPATHMBHOM  MNpOLEAYypbl  SBIAETCA  IIOJYyYEHHE B paMKax
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICUCTBHUSI JOKYMEHTOB (WX KOMHM WJIM CBEICHHM,
cColepXKalmmxcsi B HHUX), HEOOXOAMMBIX Ui MPEJOCTABICHUS MYHUIHMIIATBHON YCIyTH
3asIBUTENIO, JMOO TIONy4YeHHEe WH(POPMAIMK, CBHUACTEIbCTBYIOMIEH 00 OTCYyTCTBUU B
pacropsHKEHHH OPTraHOB (OpraHM3alvi), YYacTBYIOIIMX B MPEJOCTABICHUH MYHHIIMIIATBHOM
YCIYTH, JOKYMEHTOB (MX KONHWI WJIN CBEICHHIA, COACPKAIIUXCS B HUX), HEOOXOAMMBIX IS
NPEOCTABIICHUS] MyHHUIIUTIAIBHOW yCITYTH.

cDI/IKCaI_II/ISI pe3yJibTaTa BBIITOJIHCHUA aZ[MHHHCTpaTHBHOfI npoucaypsl HC MPOU3BOAUTCA.

3.1.3 IIpunsATHEe pelIeHUs O MepeBoae WM 00 0TKa3e B IepeBoje KUJIO0r0 NMOMelleHus B
HeKMJ10€e M HeKUJIOr0 MoMellleHHsl B JKiJi10e NoMelleHne.

OcHOoBaHMeM s  Hayaja  aJMUHUCTPAaTUBHOM  NpOLEAYphl  SIBISETCS  MOJy4YCHHE
YIOJIHOMOYEHHBIM OpraHOM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOTO  pEerjlaMeHTa, B TOM 4YHCIE [0 KaHajlaM MeEXBEJIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOACUCTBUS, 100 WH(POPMAIIUU, CBUETEILCTBYIOLICH 00 OTCYTCTBUH
B paclopsyKeHUHM OpPraHoB (OpraHM3aluii), Y4acTBYIOIIUX B MPEJOCTABICHUH MYHULUIATIBLHOU
YCIYTH, JOKYMEHTOB (WX KONHMH WJIM COJCPIKALIMXCS B HUX CBEIACHUN), HEOOXOIWUMBIX IS
NPEOCTaBICHUS] MyHHUIIUIAIBHOW yCITyTH.

OTBeTCTBEHHBIM 32 BBIIOJIHEHUE aIMUHUCTPATUBHON MPOLIETYPHI ABISETCS JOIKHOCTHOE JIUIIO
YHOJIHOMOYEHHOTO OpraHa.

Crienuanuct  OT/Jela/yrmoJIHOMOYEHHAsT KOMHUCCHS ~ NPOBOJUT — aHAJIW3  MPEJCTABICHHBIX
AOKYMCHTOB Ha HAJIU4YUC OCHOBaHUH IJIg TIPUHATHUSA PCIICHHA, W MNOATOTABJIMBACT IIPOCKT
pelIeHHs O TIEPEBOJIe WK 00 OTKa3e B MEPEBOJIC JKUIIOTO TMOMEIIEHHS B HEXIIIOC U HEKUIIOTO
MIOMEIICHUS B JKWJIOE MOMelIeHne 1o (hopMme, yTBepKIeHHON nocTaHoBieHueM [IpaBurenscTBa
P® or 10.08.2005 Ne 502 «O6 yrtBepxkaeHun (GOpMbI yBEAOMIICHHS O IepeBone (OTKaze B
MIEPEBOJIC) KUJIOTO (HEKUIIOTO) TIOMEIIEHHUS B HEKUIIO€ (FKUIIOE) TTIOMEIICHUEY.

[Ipu nocTymieHnH B yIOJHOMOYEHHBIN OpPraH OTBETa OpraHa roCcyJAapCTBEHHOW BJIACTH, OpraHa
MECTHOT'O CaMOYIpaBJIeHUsl JIMOO IMOABEIOMCTBEHHOW OpraHy roOCyJapCTBEHHOH BIIAaCTH HIIU
OpraHy MECTHOTO CaMOYIPAaBJICHUS OpPraHU3aldd Ha  MEXBEJAOMCTBEHHBIM  3ampoc,
CBUJIETENHCTBYIOMIETO 00 OTCYTCTBUHM JOKyMeHTa W (W) MHGOpMaluu, HEOOXOIUMBIX s
NEpPEBOA JKUIJIOTO MOMEUICHUSI B HEXHWIOE MOMEIICHUE WIM HEXWIOrO IMOMELIEHUs B KHIOE
MOMEIIEHUE B COOTBETCTBUM C MyHKTOM 2.6.]1 HacTOAIIEro aIMUHUCTPATUBHOIO PErJIaMEHTa, U
€CJIM COOTBETCTBYIOUIMH JOKYMEHT HE MPEJCTABIICH 3asBUTENIEM IO COOCTBEHHOW MHMILIMATHBE,
YIOJHOMOYEHHBIM OpraH IOCJ€ IOJY4YEHHUS YKa3aHHOIO OTBETa YBEIOMIIAET 3asiBUTENS O
MONyYeHUH TaKOro OTBETa, M TMpeajiaraeT 3asBUTENI0 TMPEACTaBUTh JOKYMEHT H (WIJIH)
uHpOpMaIHI0, HEOOXOIUMBIE [Jsl NMPOBEACHHUSA MEPEeBOJA S>KUIOrO IOMEIIEHUS B HEXHIIOE
IOMEIIEHUE WM HEXXHUIIOTO MMOMEILEHUS B KUIJIOE NTOMEIIEHNE B COOTBETCTBUU C IIyHKTOM 2.6.1
HACTOSILET0 aJIMUHUCTPATUBHOTO PETJIaMEHTa, B TEUCHHE NATHAAIATH PabOYMX JHEH cO JIHSA
HaIpaBJICHUS YBEIOMIICHUS.

[Ipu HempencTaBiIeHUM 3asBUTENIEM JOKYMEHTOB, HEOOXOIUMBIX JJIi MPEIOCTaBIICHUS
MYHHUILIMIIAJBHOW YCIYTHM, B YKa3aHHOM Cjy4ae, CHEIHaIMCT COOTBETCTBYIOLIETO OTAeNa
MOJIMOTABIMBAET MPOEKT pelIeHHs 00 OTKa3e B NEPeBOJE >KUJIOTO IMOMELIECHUS B HEXKUIOe
MOMEIIEHUE WU HEKUIIOTO MOMEIIEHHUS B KHUIIOE TIOMEIICHHUE.



Pemenne 06 oTka3ze )KMUIOr0 MOMEIIEHUS B HEKMIIOE TOMELICHUE MU HEXXUJIOTO TOMEILEHHS B
KHUJIOE TIOMEIIEHHE JIOJDKHO COJepXkaTh OCHOBAaHHUS OTKa3a C 00sM3aTeNbHOM CCBUIKOW Ha
HapyILLIEHUsI.

Pemenne o mepeBoje win 06 OTKa3e B MEPEBOJE JKUIIOTO MOMELICHHUSI B HEXKUJIOE MOMEIIECHNE
WIM HEXWUJIOTO TOMEILIEHUS B JKWJIOE IOMEIICHHUE IOANUCHIBAETCS JIOJDKHOCTHBIM JIMIIOM
YIOJHOMOYEHHOTO OpTraHa B BYX AK3eMIUIsIpax U MepeJaeTcsl ClelruaIiucTy, OTBETCTBEHHOMY 3a
pHUEM-BbIIayy TOKYMEHTOB.

B cnydae mnpencrasieHus 3asBiIeHUs O IepeBoae momeunieHus uepe3 MODL[ nokymeHr,
MOJTBEPKAAIOUINA TpUHATHE peweHus, Hampasisercs B MOIL[, ecnum wuHON cmocol ero
IIOJIy4ECHUS HE YKA3aH 3asBUTEIIEM.

MakcuManbHBIH CPOK BBIMOJIHEHUS AJMUHHCTPATUBHOM MPOLEAYpPhl NPUHATHUS PELIECHUS O
IIepeBoJie WM 00 O0TKa3e B EPEBOJIE XKUIIOT0 IOMEIIEHUS B HEKUIIOE U HEXKUIIOTO IOMEIIIEHUS B
KWIOE TIOMEIICHHE HE MOXKET IPEBBINIATh CPOKA IIATH JHEH CO JHA IPEICTaBICHHS B
YIOJIHOMOYEHHBIH OpraH JOKYMEHTOB, OOSI3aHHOCTb 110 IPEACTaBIECHUI0 KOTOPHIX B
COOTBETCTBUHU C IIYHKTOM 2.6.]1 HAacTOSIIEro aJMUHUCTPATUBHOIO PEIVIAMEHTA BO3JIOJKEHA Ha
3asIBUTEIIS.

Kpurepuii npuHsATHS PpelleHusi: Hajiuyue (OTCYTCTBUE) OCHOBAaHMM [UId OTKaza B
IPEJOCTABIEHUM MYHULMNAIBHON YCIYrM, IPEAyCMOTPEHHBIX ITYHKTOM 2.7 HACTOAIIETO
aJMMHHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynpTaTtoM aJAMHMHUCTPATUBHOM TPOLEAYpPHI SBISIETCS MOCTYIUIGHHE K CHEIHANIUCTY,
OTBETCTBEHHOMY 3a IpHUEM-BbIJauy JOKYMEHTOB, pEIIeHHs O TMepeBojJe WM 00 OTKaze B
MEPEBO/IE JKUIOT0 MOMEIIEHUS B HEXKUIIOE U HEXKUIIOTO IMTOMEIICHHUS B KHUJIOE IIOMEIICHHUE.

Pe3ynbraT BHIIOIHEHUS aIMUHUCTPATUBHOM MPOLEAYPbl (PUKCUPYETCS] B CUCTEME JIEKTPOHHOTO
JOKYMEHTO000pOTa YHOJIHOMOYEHHOTO OpraHa, )KypHalle perucTpaluy.

3.1.4. Bpbigaua (HanpasjieHHE) [JAOKYMEHTOB [0 pe3yjbTaTaM MpeA0CTABJICHUS
MYHMUHUNAJIBHON YCJIYTH.

3.1.4.1. Brigaua (HampaBiieHHe) JOKYMEHTOB 110 pPe3yJbTaTaM Mpel0CTaBICHNUs MyHULUIATbHON
YCIIyTH B yIIOJTHOMOYEHHOM OPraHe.

OcHoBaHMeM Ui Hauaja TMPOLEAYypbl  BBIJAYM  JOKYMEHTOB  SIBIISIETCA — HAJIUYUE
c(hOpMUPOBAHHBIX JOKYMEHTOB, SBJISIFONIUXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMITATbHON
YCIIyTH.

JUis Mody4eHus: pe3ysibTaToB MPEJOCTAaBIECHUS] MYHHLMNAIBHOW yCIyrd B OyMa)XHOM BHJIE U
(unu) JUIsL CBEpKM 3JIEKTPOHHBIX OOpa30B JTOKYMEHTOB C OpWUIMHajiaMu (IpU HaNpaBiIeHUU
3ampoca Ha npepocrtaBieHue yciayru uepes EIIIY, PIIY (mpu Hammuuu TEXHUYECKOU
BO3MO>KHOCTH) 3asIBUTEJIb IPEABABIISIET CIEAYIOUINE JOKYMEHTBI:

1) JOKYMEHT, yA0CTOBEPSAIOIINN JTUYHOCTD 3asIBUTENS;

2) JOKYMCHT, HOI[TBep)KI[aIOHII/Iﬁ MMOJIHOMOYHM  IPCACTABHUTCIIA Ha IIOJIYUYCHHC
JOKYMCHTOB (eCJ'II/I OT UMCHHU 3as1BUTCIIA HeﬁCTByeT Hpe,[[CTaBI/ITeJ'IB);

3) pacnucka B MOJYyYEHUH TOKYMEHTOB (TIpU €€ HaJTU4YUH Y 3asiBUTEIS).

Cnenuanuct, OTBETCTBEHHBIM 3a INpPHUEM M BblAAYYy JOKYMEHTOB, IIPH BbLJAad€ pe3yJibTara
NPEJOCTABIICHUS YCIyTH Ha OyMa>KHOM HOCHTEJIE:



1) ycTaHaBnUBaeT JMYHOCTH 3asIBUTENS TUOO €ro MPEeCTaBUTENIS;

2) npoBepsieT MPaBOMOYHS MPEACTABUTENS 3asBUTEINS J€HCTBOBATh OT UMEHH 3asiBUTEIIS
IIPU TOJyYECHUH TOKYMEHTOB;

3) BbIIAa€T JOKYMEHTHI;

4) peructpupyeT (akT BBIAYM  JTOKYMEHTOB B  CHUCTEME  JJIEKTPOHHOTO
JIOKyMEHTO000pOTa YIIOJTHOMOYEHHOTO OPTaHa U B )KypHAJIE perUCTPAIUH;

5) oTka3piBaeT B BbIJaye pe3ylibTaTa MNPEAOCTaBICHHUS MYHHUIMIIAIBHOM YyCIyru B
CIIy4asix:

- 3a BbIJIaYeil JOKYMEHTOB OOpaTUIIOCH JUIIO, HE SIBISIOIIEECS 3asBUTENEM (€ero
MIPEICTABUTENIEM);

- oOpaTHBIIEECs JIMIIO OTKA3aJI0Ch MPEABIBUTH JOKYMEHT, yIOCTOBEPSIOUINII €ro
JUYHOCTb.

B cnydae nonauu 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM Bujze nocpeacrsoM EINIY, PIITY u
YKa3aHUU B 3aIpoce O MOJYyYECHHUM PE3yJIbTaTa IIPENOCTABICHUS YCIyTH B 3JIEKTPOHHOM BHJE,
CIIELUAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJ1a4y JOKYMEHTOB:

1) ycraHaBnuBaeT JIMYHOCTh 3aABUTENS JINOO €ro MpeICTaBUTENS;

2) IMPOBCPACT MPABOMOYUSA IIPCACTABUTCIIA 3asABUTCIIA HeﬁCTBOBaTB OT UMCHU 3aiABHUTCIIA
IIpU MOJIYUYCHUU TOKYMCHTOB;,

3) cBepsieT JJIEKTPOHHBIE OOpa3bl JOKYMEHTOB C OpUTHHAIaMU (TIpU HaIpaBJICHUU
3amnpoca U JOKYMEHTOB Ha IpefocTasiieHue ycinyru yepes EINNY, PIITY;

4) yBemomisieT 3asBHUTENS O TOM, UYTO pPe3yJbTaT MPEAOCTaBICHHUS MYHHIIMITAIbLHOM
ycinyru Oyner HampaBieH B auuHbld kabunet Ha EIITY, PIII'Y B dopme 31eKTpOHHOTO
JIOKYMEHTA.

[Ipu ycTaHOBIEHMM pPACXOXKIEHUH 3JIEKTPOHHBIX O0pa30B JIOKYMEHTOB, HAINpPaBICHHBIX B
AJIEKTPOHHON (opMe, ¢ OpUTHHAIAMH, PE3yJIbTaT NPEAOCTABICHHUS YCIYyTH 3asBUTENIO HE
Hanpasisercs yepes EIII'Y, PIIT'Y, o yem cocraBisieTcs axT.

B ciyuae, eciii mpuHATO pelIeHre O MepeBoie WK 00 0TKa3e B MEPEBOJIC KUIIOTO MTOMEIICHUS B
HEXWJIOC W HEXHWIOTO0 TMOMEIICHUS B JKWJIOE TIOMEIICHHWE, JAaHHOE pelIeHHWE CKAaHUPYETCS W
HamnpaBisietcs 3asButento depe3 EINY, PIII'Y nubGo HampapmsieTcss B GopMe DJIEKTPOHHOTO
JIOKyMEHTA, MOAMMUCAHHOTO JJIEKTPOHHOM MOMAMUCHIO B JUYHBIA KaOuHeT 3asButens Ha EIN'Y,
PIITY.

JlaHHOE peleHne BBIIASTCS WU HAIIPABIISICTCS 3asBUTEIIO HE TIO3/HEE YeM depe3 TpU padbodmx
TTHSL CO JTHSI TIPUHSTHUSL TAKOTO PEHICHHS U MOXET OBITh 00KaJlOBaHO 3asBHUTEIEM B CyJICOHOM
MOPSIJIKE.

MaxkcumanbHbI CPOK BBITIOJTHEHUSI JAHHOW aJIMUHUCTPATHUBHOM MPOLEIYyphl COCTaBISeT 3
pabounx AHS CO JHA NPHUHATHS PEIICHUs O TepeBoje WM 00 OTKaze B MEPEBOJE KUIIOrO
MOMEIIEHUS B HEXKUIIOE U HEKUJIOTO MOMEIIIEHHUS B KHIIIOE TIOMEIICHHUE.

Kpurtepuii npuHsATHA pelleHUsi: TPUHATHE PEIICHUS O MEPEeBOAE UM 00 OTKasze B MEPEBOC
YKWJIOTO TIOMELIEHUS B HEKUIIOE ¥ HEYKUJIOTO TOMEILIEHUS B )KMIIO€ ITOMEILIEHUE.



Pe3ynbraTtoM agiMUHUCTPATUBHOM IIPOLIEAYPBI SBISAETCSA BblAAaYa WIM HAIPaBICHUE II0 alpecy,
yKazaHHOMY B 3asBieHuH, 6o uepes MOILl, EIII'Y, PIII'Y 3asBurento H0KyMeHTa,
MOATBEPKJAOLIET0 PUHATHE TAKOI'O PELLICHUS.

Pe3ynbTat BBINIONIHEHUS AMUHUCTPATUBHON MPOLIEAYPHI (PUKCUPYETCSI B CUCTEME JIEKTPOHHOTO
JOKYMEHTOO00pOTa YIIOJTHOMOYEHHOT'O OpraHa U B KypHaJle perucTpaliH.

4. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicreuii) B MPI{

4.1. IlpenocraBieHue MyHUIMNAILHOM yciayrdu B MODI] ocymiecTBiasieTcss NpU  HATMYUHA
3aKJIFOYEHHOTO COTJIAICHHSI O B3aUMOACHCTBUN MEXY YIIOJIHOMOYEHHBIM opranoM u M®ILI.

4.2. OcHOBaHHMEM JUI1 Hayalla MPEeJOCTaBICHUS! MYHUIIMTIAIBHONW YCIyTH SBJSIETCS oOpalleHue
3agButens B MOILl, pacroiokeHHBIH HAa TEPPUTOPUM MYHHUIMIIAJIBLHOTO OOpa3oBaHMs, B
KOTOPOM IIPOKHUBACT 3asBUTEIIb.

4.3. UndopmupoBaHue 3asgBUTEICH O TOPSJIKE IMPEAOCTABICHUS MYHHUIUTIATBLHOW YCIyTH B
M®II, o Xoae BBINOJHEHUS 3aMpoca O MPEIOCTABICHUU MYHUIUNMAIBHOW YCIYyTH, N0 HHBIM
BOIPOCaM, CBSI3aHHBIM C  MPEAOCTaBICHHEM  MYHHUIMNAIBHOM  YCIyrH, a  Takke
KOHCYJIbTUPOBAHUE 3asBUTENICH O MOpPSAAKE MPEAOCTaBICHHs] MyHHUIMIAIbHOU ycmyru B ML
OCYIIECTBIISIETCS B COOTBETCTBHH ¢ TpadukoM padbotsr MDII.

4.4. Tlpuem 3asBICHMH O NPEIOCTABJIEHUM MYHULUNAIBHON YCIYI'M U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIS MIPEJOCTABICHUS MyHHIIUIIAIBHON yCITyTH.

[Ipu nuunom oOpamenun 3asButenass B MODIL[ coTpynHHMK, OTBETCTBEHHBIM 3a TMpHUEM
JTIOKYMEHTOB:

- YCTaHaBJIMBACT JIUYHOCTDH 3asABUTCIIA HA OCHOBAHUHN JOKYMCHTA, YAOCTOBECPAIOLICTO €ro
JIMYHOCTb, MPCACTABUTCIIA 3adBUTCIIA - HA OCHOBAHHWU HNOKYMCHTOB, YIOCTOBCPAIOIINUX
€ro JIMYHOCTH U ITOJTHOMOYUA (B ciry4dac 06pameHH51 €ro Hpe,Z[CTaBI/ITeJISI);

- IPOBEPACT MPEACTABIICHHOC 3ad4BJICHUC U JOKYMCHTBI Ha IIPCAMET:
1) TCKCT B 3asABJICHUN TOAHACTCA MPOUYTCHUTIO,

2) B 3asBJICHUU yKa3aHbl (paMuIMs, UMs, OTYECTBO (TIOCIEAHEE - TPU HATUYHH)
¢du3nueckoro auna Jmd0 HauMEHOBAaHHE IOPUANIECKOTO JINIIA;

3) 3asBJICHUEC IMMOAINMUCAHO YIIOJTHOMOYCHHBIM JIUIIOM;

4) npuIOKEeHbI TOKYMEHTBI, HEOOXOUMBIE JIJIsl IPEIOCTABICHNS MyHULIUTIAIbHON
YCIIyTH;

5) cooTBeTCTBHE MAHHBIX TOKYMEHTA, YIOCTOBEPSIOIIETO JTUYHOCTH, JTAHHBIM,
yYKa3aHHBIM B 3aBJICHUH U HEOOXOUMBIX IOKYMEHTaX;

- 3aIlOJIHSET CBEACHUS O 3asBUTENEC U INPEACTaBICHHBIX JOKYMEHTax B
aBTOMaTH3MPOBaHHOU nHpopMannoHHoi cucteme (AMC MOILI);

- BBIACT pACMUCKY B IIOJYYEHHUH JIOKYMEHTOB Ha NPEIOCTaBIICHHUE
yciyru, chopmupoBannyio B AUC MOI];



- MHGOPMHUpPYET 3asBUTENII O CPOKE MPEIOCTABICHUS MYHHIIMIAIBHOM
yCIyrd, crnoco0ax TMoiydeHus: WHPOpMAMU O XOJ€ HCIOJIHEHUS
MYHUILUIIATIBHON YCIYTH;

- YBEJAOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIC TOKYMEHTHI
xpansitcs B M®IL[ B Teuenune 30 naHEH, moclie 4ero MepelarTcs B
YIIOJTHOMOYEHHBIN OpraH.

4.5. 3agBieHuEe M NOKYMEHTHI, IPUHATBHIE OT 3asBUTENS Ha IPENOCTABICHUE MYHHULIUIAIbHON
YCIYTH, TepealoTcsl B YIIOJTHOMOUCHHBIH OpraH He mosfaHee 1 pabodero JHs, CIEAYIOIIEroO 3a
JTHEM PEeruCTpaluy 3asBICHUA M JOKyMEeHTOB B MO®ILI, mocpeacTBOM JIMYHOrO OOpaleHus mo
COIIPOBOJIUTENIEHOMY PEECTpy, COAepXKalleMy JaTy M OTMETKY O Iepenaude, opopMICHHOMY B
JBYX AK3EMILIspax.

Vka3zanHbli  peecTp 3aBepsiercss corpyaHukom MO®PIl wu  nepemaercs  creUMAIUCTy
YIOJHOMOYEHHOTO OpTraHa Mol HOIHUCh.

OnuH 3K3eMIUIAp COMPOBOAMUTENBHOIO pPEEeCcTpa OCTAEeTCd B YINOJHOMOYEHHOM OpraHe u
XPaHUTCS KaK JOKYMEHT CTPOTrOM OTYETHOCTU OTIAEIBHO OT JUYHBIX JI€JI, BTOPOH - XpaHUTCA B
M®II. B 3adBineHuHd MPOU3BOJMUTCSA OTMETKA C YKAa3aHUEM PEKBHU3UTOB PEECTPA, MO KOTOPOMY
NepeIaHbl 3asBJICHUE U JJOKYMEHTHI.

4.6. Bpinaua 3asgBHTENIO pe3yJibTaTa MPENOCTABICHUS MYyHULMIAIBHOM YCIyTH, B TOM YHCIIE
BblJ]Jaya JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, MOATBEPXKIAIOIINX COAEPIKaHUE SJICKTPOHHBIX
JIOKYMEHTOB, HanpaBieHHbIX B M®L] 1o pe3ynbraTaM NpeaoCcTaBICHUsS MyHULMNAIbHBIX YCIyT
OpraHamy, MpPeJOCTaBIAIOIMMY MYHHLIUNAIbHBIE YCIYI'M, a TakkKe BblJada JOKYMEHTOB,
BKJIIOYas COCTaBJICHUE HA OyMaKHOM HOCHTENE U 3aBEPEHUE BBIIUCOK U3 MHGOPMALMOHHBIX
CHCTEM OPraHOB, IPEAOCTABIAIONINX MyHHUIIUIIAIbHbIE YCIYTH.

[Ipu oOparmieHun 3asBUTENS 3a MPEAOCTABICHHEM MYHHLIUIIAIBHONW ycimyru yepe3 M®L] Beiaua
pe3yapTaTa INpEAOCTABICHHUS MYHULUIAIBHOM YCIyI'M OCYLIECTBISETCS IPU JIMYHOM
obpamenuu B8 MOII.

4.6.1. OTBETCTBEHHOCTb 3a BbIJIauy PE3yJbTaTa MPEJOCTABICHHUS MYHHIIUIIAJbHONU YCIYyTH HECET
cotpynauk M®II, ynonaoMouyeHHbIH pykoBoauTeseM MOI].

4.6.2. ]Ins nonyuyeHus pe3yJipTaTa IpeJoCTaBIEeHUs MyHUIIMIIAIbHON ycinyru B M®I] 3asBurens
NPEIbSIBISET JTOKYMEHT, yIOCTOBEPSIOUIMI €ro JUYHOCTh M pachucKy. B cimyuae oOpamenus
IPEJICTaBUTENS 3asABUTENS MPEACTABIAIOTCS JOKYMEHTBI, YJIOCTOBEPSIOUIME JMYHOCTh U
HOJITBEP K JAIOLINE TTOJTHOMOUUS IPEICTAaBUTEIIS 3asIBUTEIIS.

Cotpyanuk M®ILI, 0TBETCTBEHHBIN 3a BbIJIa4y JTOKYMEHTOB, BBIIACT JOKYMEHTHI 3asBUTENIO U
peructpupyet ¢akt ux Bbigaun B AVUIC M®II. 3asBurens moaTrBepkaaeT (HakT MOTYyUCHHS
JIOKYMEHTOB CBOE€H MOJMKCHIO B pacnucke, kotopas octaercs B MDII.

HeBoctpebGoBannbie 1okyMeHTHI XpaHsarcsa B M®L] B reuenune 30 qHei, mocie 4ero nepegaroTcs
B YIIOJTHOMOYEHHBIH Opras.

4.7. nble neiicTBusi, HEOOXOAUMBIE JIJIsl IPEJOCTABICHUSI MyHULIUIIATbHON YCIyTH, B TOM YHUCIIE
CBS3aHHBIE C IPOBEPKON IEHCTBUTENBHOCTH YCWJICHHON KBaJIM(DUUIMPOBAHHON 3JIEKTPOHHON
MOANUCU 3asBUTENS, HUCIOJIb30BAaHHOW MpH OOpaleHMH 3a IOJyYEHHUEM MYHUILUMATbHON
YCIIyTH, a TaKXe C YCTaHOBJIEHHUEM IIEPEYHS CPEICTB YIOCTOBEPSIOLIMX LEHTPOB, KOTOPBIE
JIOIYCKAIOTCA I UCIIOJIB30BaHMS B LIEJISIX 00€CIeUeHUs yKa3aHHOH NPOBEPKU U ONPEAETSIOTCS
Ha OCHOBAHMH YTBEPXKIAaeMOH yIOJHOMOYEHHBIM OpPraHoOM IO coriacoBaHuio ¢ PDenepanbHOU



ciyx6oi 6e3onmacHoctu Poccuiickoit @enepannu Moaenu yrpo3 6e30nacHOCTH MHGOpPMAaLUU B
MH(POPMAIIMOHHON CcHCTEMe, HCIOJIb3yeMO B IIeNsAX IpHeMa OOpallleHHid 3a IOoJydYeHHEeM
MYHUIIMIIAJIBHON YCIIyTU U (UJIM) IPENOCTABIEHUS Takol yciuyru, B M®L He npexycMOTpEHBI.

[Tpunoxenue Ne 1

K aJJMUHUCTPATUBHOMY PETJIAMEHTY
MIPeI0CTABIICHUS] MyHUIIUITAJIbHON yCIyTH
«IIepeBoa XKUIOro NOMEIECHHUS B
HEXHIIOE TIOMEIICHUE U HEKUIIOTO
MTOMEILIEHUS B )KHIIJIO€ IOMEIICHUE

BJIOK-CXEMA
NPEJOCTABJEHUS MYHUIIUTIAJIBHOM YCJIYTHU «IIEPEBOJ ’KUJIOT'O
IHOMEIIEHMHWS B HE?KUJIOE IOMEINEHUE U HEXKNJIOT'O
ITOMEIIEHUA B )KUJIOE HIOMEINEHUE»

3agBuUTEID

1V

[Ipuem u peructpanys 3asiBI€HUS U JOKYMEHTOB Ha IPEIOCTaBIEHUE MYHUIIUTAIBHOMN
yciyru 1 pabouunii 1eHb

J

[TpunsTHE pemeHus 0 MepeBoe WM 00 OTKa3e B TIEPEBO/IE JKUIIOTO MOMEIIEHHS B HEXXKUIIOE
1 HEXKUJIOTO MOMEIEHUS B XKUIoe nomenienue 13 pabounx nHein

J

Brigaua (HanpaBieHne) JOKYMEHTOB 10 pe3ybTaTaM MPel0oCTaBlIeHUs MyHHUIIUIIATbHON
yciyru 3 pabouyux JHs

J

3agBuUTEND







[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIIyTH

«IlepeBon XKHMIIOr0 NOMEUIEHHSI B HEXKUIIOE TIOMELIEHHE
Y HEYKUJIOTO MTOMEILEHUS B )KHUIIOE TIOMEIIEHNE)

IIpaBoBble OCHOBaHUSI MPEJOCTABIEHU MYHUIIUNIAIBHONH YCIYyTH

«IlepeBo KMI0T0 MOMEILICHUS] B HE;KMJI0€ TIOMellleHHe M HeKUJIOT0 OMELeHHsI B )KUJI0e
NnoMeleHue» (qajnee — MyHMIMIIAJIbHAS YCJIyra)

[IpenocraBnenrie MyHUIIMIIAIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:
- Kumumaeim Konexcom Poccniickoit denepanmu;

- ¢penepanbubM 3ak0HOM OT 27.07.2010 Ne 210-D3 "O06 opranu3anuu nNpeaoCcTaBICHUS
roCyapCTBEHHBIX U MyHHUIIMIIATBHBIX YCIYT";

- nocraHoBieHueM lIpaButensctBa Poccuiickoit @enepannu ot 26 ceHT0pst 1994 1. Ne
1086 "O rocynapctBeHHOM xunuiHo nucnekuuu B Poccuiickoit denepanun';

- nocranoBieHueMm IIpaBurensctBa Poccutickoit @enepanuu ot 10 aBrycra 2005 Ne 502
«O06 yTBepxkaeHUN (GOPMBI YBEAOMIICHHUS O TIEPEBOIe (OTKA3€ B MEPEBO/IC) SKHIIOTO
(HEXXHMIIOTO) TIOMEIICHHS B HEXIIOE (KHIIOE) TTOMEIIIEHUE» - PACTIOPSHKCHUEM
[TpaBurenscTBa Poccuiickoit deneparuu ot 17 nexadbps 2009 r. Ne 1993-p "O06
YTBEP>KICHUH CBOAHOTO MEPEYHS EPBOOUEPEIHBIX TOCYIaPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, IPEAOCTABISIEMbIX B 3JIEKTPOHHOM BHIE";

- MHBIMH HOPMATUBHLIMHU dKTaMHU OPraHOB MCCTHOI'O CaMOYIIPAaBJICHUA, HA TCPPUTOPUHA
KOTOPBIX MPEAOCTABIACTCA MYHUIIUITIAJIbHAA YCIIyra



[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIIyTH

«IlepeBon XKHMIIOr0 NOMEUIEHHSI B HEXKUIIOE TIOMELIEHHE
Y HEYKUJIOTO MTOMEILEHUS B )KHUIIOE TIOMEIIEHNE)

®opma 3asiBJIeHHS O MPeJOCTABICHUN MYHMIMIAJIbHON yCJIyIrH

KOMY:

(HauMeHOBaHME YIIOJTHOMOYEHHOT'O OpraHa NCTIONHUTENBHOM BIaCTH
cyonpexta Poccuiickoit deaepannu wix opraHa MECTHOTO CaMOYTIPaBIICHHS)

OT KOro:

(momnoe naumeHosanue, UHH, OI'PH ropuanyeckoro nuia)

(KOHTaKTHBIH TenedoH, SJIEKTPOHHAs IT0YTa, IIOYTOBBIN ajpec)

(pamuust, ©Ms1, 0TYECTBO (TIOCIIEAHEE - TP HAJTMYHN),
JIaHHbIE JOKYMEHTA, yA0CTOBEPSIOLIETO IUYHOCTD,
KOHTaKTHBIH Tene(oH, apec IEKTPOHHOW OYTHI YIOJTHOMOYEHHOTO JINIIA)

(TaHHBIE IPEACTABUTES 3aIBUTEIS)

3ASIBJIEHHUE

0 MMepeBo/Ie *KUJI0ro MNOMEIICHHUSA B HEKUJI0€ MOMCIICHUE U HEKUJIOI0 MOMECICHUA B KHJ10€

nmoMeleHue

[Ipomry npenocTaBUTh MyHHIUIIAIBHYIO YCIYTY

B OTHOIICHUH IMOMCIHICHUA, HAXOOAIICTOCA B

COOCTBEHHOCTH

(m7st pusHYEeCKUX U/ UHIUBUAYATbHBIX peanpuHuMateneii: @O, ToKyMeHT, YAOCTOBEPSIONINIA TMYHOCTh: BH/T
nokymenra nacriopt, UHH, CHUJIC, OI'PHUII (a1 mHAUBUIYadbHBIX TPEANPHHAMATEINCH ), s FOPUINICCKAX
JIVIL: TIOJTHOE HanMeHOBaHue opuaudeckoro juna, OI'PH, THH

PaCIIOJIOAKEHHOTO TI0 aJIpecy:

(ropop, ynuia, MPOCMEKT, MPOe3I, MePEyIIoK, mocce) , (Ne KBapTHUPBI, (TeKylllee Ha3HAYCHUE TOMeIeHUs (00Ias
TUIOMIA b, KHJIask TOMEIeHHs ) (KIITOe/HEKMII0€) TUIOIIA b ) U3 (FKHUIIOTO/HEKHIIOTO) TOMEIICHHUS B
(uexunnoe/xuinoe) (Hy)KHOE MOJUEPKHYTh)

ITonnmce

[ara

(pacmmdpoBKa ITONITHCH)




[Ipunoxxenne Ne 3

K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEAO0CTABICHHUS] MyHULIMTTIAIIbHOW YCIIyTH
«ITepeBoj1 KUIOTO MOMEILIECHUS B
HEXKUIIOE TIOMEIICHUE U HEXHUIOTO
IIOMEIICHHS B KHIJIOC€ IIOMEIICHHUE)

YTBEPXIEHA
[TocTtanoBIEHUEM
[IpaBuTenscTBa Poccuiickoi
®enepanuun

ot 10.08.2005 Ne 502

OOPMA
YBe/IOMJICHUS O NepeBo/ie (0TKa3e B MepeBoje) :KUI0ro (He:KnJIoro)

NMoMelleHUs B HeXKUI10e (3KUJ10€) TOMelleHue

Komy
(paMmms, MMsI, OTIECTBO — JUIS TPAKIAH;
MOJIHOC HANMEHOBAHUE OPTraHU3aIlluy —
JUTISL FOPUIAYECKUX JIHIT)

Kyna
(TIOYTOBBIN HHJCKC U aJIpec
3asBHUTEIIS COIIACHO 3asBJICHUIO
0 TIepeBojIe)

YBEJOMJIEHHUE

0 nepesoje (0TKa3e B epeBo/ie) JKUJI0ro (HeKHI0ro)

MOMelleHUs B HeXKUI0e (KUJ10€e) OMelleHue

(HOJ'IHOG HAaUMCHOBAaHUC OpraHa MECTHOI'O CaMOYIIPABJICHUA, OCYIICCTBIIAOMICTO IIEPEBOJ HOMGH.IGHI/ISI)

paccMOTpEB MPEICTABICHHBIE B COOTBETCTBUU C YAaCThIO 2 cTaThk 23 JKWIMIIHOTO KOoJieKca
Poccwuiickoit @eaepanuu TOKyMEHTHI O TIEPEBO/IE TIOMEIICHHSI O0IIEH TUIOIIA B0 KB. M,



HaXOJAIIErocs 10 aipecy:

(HanMeHOBaHME TOPOACKOTO TN CETbCKOTO ITOCETICHHS)

(HaI/IMCHOBaHI/Ie yJjuibl, mjiomaau, mpocneKkTa, 6ym,Bapa, npoe3aa u T.H.)

Hom , kopryc (BJ1aJieHHe, CTPOCHHUE) , KB. , U3 )KHJIOTO (HEXKHIIOT0) B HEXKMI0C(GKUIIOE)
(HeHy>KHOE 3aUepKHYTb) (HeHY>KHOE 3aUePKHYTh)

B IICJTIAX UCITIOJB30BaHUA ITOMCIICHUS B KAYCCTBC

(BI/II[ HCIIOJIB30BAHU ITOMCIICHHUSA B COOTBETCTBUM C 3aABJIICHUEM O nepeBone)

PEILINJI ( ):

(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMep)

1. IloMenieHrne Ha OCHOBAaHMU MPUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB:

a) NepeBECTH U3 XKUIOro (HEKUIIOr0) B HeskMioe (kuioe) 0e3 npeaBapuTeIbHbIX YCIOBHM;

(HEHYXHOE 3aYEePKHYTh)
0) mepeBeCcTH U3 KUIOTO (HEKUIIOT0) B HEXUII0€ (KHIIIOE) TIPH YCIIOBUU TIPOBEACHHUS B
YCTaHOBJICHHOM TIOPSIKE CIICTYIOIIUX BUIO0B PaboT:

(mepedyeHp paboOT MO MEPEyCTPONCTBY

(meperIaHupOBKE) MTOMETICHUS

WA MHBIX HEOOXOUMBIX PA0OT 110 PEMOHTY, PEKOHCTPYKIIUH, PECTaBPAIMH TOMEIICHUS) .

2. OTKa3arth B MEPEBOJAC YKA3aHHOTO ITOMEIICHHUA U3 JKUIIOTO (HC)KI/IJ'IOFO) B HCXKHUJIOC ()KI/IJ'IOG) B

CBA3HU C
(ocHOBaHUe(s1), ycTaHOBIICHHOE YacThio | cTathu 24 XKwuiiaoro koaekca Poccuiickoi deneparmn)

(TOIDKHOCTD JINIIA, TIOAMHICABILETO YBEIOMIICHHUE) (TmonuCh) (pacumppoBKa MOIUCH)

(13 2 20 r.

M.II



