MIPUJIOKEHNE K TOCTAHOBJICHUIO
aJIMHUHUCTpALUK paioHa
oT «10» mapta 2023 rosma Ne33

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBjIeHnss MyHUIIUNAAbHOU yciayru «[Ipu3Hanue cagoBoro qjoMa »KujibIM J0MOM U
JKHJIOTO I0MA CAI0BBIM JOMOM» HA TEPPUTOPUM AHTPONOBCKOI0 MYHUIIUNIATIHHOTO
paiiona KocrpoMckoii o6s1actu

1. O0uIue moJI0KeHu s

1.1. AODMUHUCTpPaTUBHBIN pErJIaMEHT MNPEIOCTaBICHUS MyHUIUNAIbHOU ycnyru «lIpusnHanue
CaJIoBOTO JIOMa WJIBIM JOMOM M JKMUJIOTO JIOMa CaJOBbIM JIOMOM» pa3paboTaH B IENsAX
MOBBIIICHUS KAYECTBA U JOCTYITHOCTH IPENOCTABICHUS MYHULUINIAIBHOW YCIYTH, ONPEIEISIET
CTaHJapT, CPOKHM M TOCIEA0BATENbHOCTh JCUCTBUN (aAMHUHHUCTPATUBHBIX MpOIENYp) IpH
OCYIIECTBJIEHUN MOJHOMOYHUHN 0 MPEIOCTABICHUI0 MYHUIHUIIAIBHONW YCIYIM B AHTPONIOBCKOM
MyHHLIMIaIBEHOM paiione Koctpomckoii obnmacTi.
Hacrosmuit AQMUHUCTPaTUBHBIN PErJIAMEHT PEryaupyeT OTHOLICHMS, BO3HHUKAIOIIHWE IpU
OKa3aHUU CIIETYIOIUX ITOLYCIIYT:

[Ipu3HaHus cagoBOro 10Ma )KWIbIM JOMOM;

[Ipu3HaHus )KUIIOTO I0OMa CaJOBBIM JOMOM.

1.2. 3asgBUTEIAMH Ha MTOJTYICHUE MYHUITUTIATLHON YCIIYTH SBISIOTCS (PU3NYECKUE U FOPUTUICCKUE
JUIa, UTHAWBUyaIbHbIE MPEANPUHUMATEINH, SBIISIOUINECS COOCTBEHHUKAaMU CaJJ0BOTO JIoMa WU
KUJIOTO JIOMa, PACHOJOKEHHBIX Ha TEPPUTOPUM MYHULMIAIBLHOTO oOpa3oBaHHs (Hanee —
3asBUTEIIB).

1.3. Hutepecwl 3asBUTENCH, YKa3aHHBIX B NyHKTe 1.2 HacTosmero AJIMHHUCTPATUBHOTO
periamMeHTa, MOTYT MPEICTaBIATh JMla, 00Jafaroliie COOTBETCTBYIOUIUMHU IOJTHOMOYHUSMU
(manmee — mpeICTaBUTEIB).

1.4. HudopmupoBaHue o0 NOPSAAKe TMPEAOCTABJIEHNUS] MYHHUIUNAJILHOH  YCIYI'W
OCYIeCTBJIACTCH:
1) HeMOCPECTBEHHO MPH JIUYHOM MpUEME 3agBUTENS B aAMUHHUCTPAIMU AHTPOTIOBCKOTO
MYyHHIHUIANBHOTO paiioHa KocTpomckoil oOnactu (maneeYnoIHOMOYEHHBIM OpraH) WM
MHOTO(YHKIIMOHAJILHOM LEHTPE MPEIO0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIAIbHBIX
ycnyr (aanee — MHOTO(YHKIIMOHAIBHBIHN IIEHTD);
2) no tenedoHy YNOIHOMOYEHHOM OpraHe Wid MHOTO(YHKIIMOHAIBHOM IIEHTPE;
3) NMCbMEHHO, B TOM YHCJIE IOCPEACTBOM IEKTPOHHON MOYTHI, (PaKCUMHIIBHON CBSI3H;
4) mocpeICTBOM pa3MeLIeHUsI B OTKPBITON U JOCTYNHOM popme nHpopmarmm:
B (enepanbHOil TocyaapcTBeHHON MHGOpMaIMOHHON cucteme «EmauHbIi mopran
rOCyIapCTBEHHBIX u MYHHUIUTIATbHBIX yCIIyr (pyHKLIHI)»
(https://www.gosuslugi.ru/) (nanee — EIII'Y, Equnsii mopran);
Ha pErMoHAJIbHOM [OPTaj€ TOCYJApPCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT
(pyHKIMi), SABASIOMIErOCs TOCYAAPCTBEHHON HMH(DOPMAIIMOHHOW CHCTEMOI
cyobekra Poccuiickoit ®eneparuu (fanee — pernoHalIbHbIN mopTan);
Ha oduIHaTEHOM caiire Y0JIHOMOYEHHOTO oprasa
(https://antropovo.kostroma.gov.ru/);



5) mocpencTBoM pasMemnieHus WHGopManuu Ha WHQPOPMAIMOHHBIX CTEHIaX
YT0JIHOMOYEHHOTO OpraHa Uil MHOTO()YHKITMOHATLHOTO IIEHTPA.

1.5. UudopmupoBaHue ocymiecTBISIETCS 110 BONPOCAM, KACAIOIHUMCS:
croco00B MO/1auM YBEOMIICHHSI O TIPU3HAHUU CaJJOBOTO JJOMA YKHJIBIM JIOMOM HJTH )KHJIIOTO
JIOMa CaJI0BBIM JIOMOM;
aZipecoB YTOJHOMOUYEHHOTO OpraHa U MHOTO(YHKIIMOHAIBHBIX [IEHTPOB, OOpalieHue B
KOTOpBIE HEOOXOAMMO JUTS IIPEIOCTABICHUSI MYHHIIMIIATBHOMN YCIYTH;
cpaBoyHOW uWHpoOpMalMu o pabore VYIOJIHOMOYEHHOTO oOpraHa (CTPYKTYPHBIX
noJpa3aesieHnii Y MOJTHOMOYEHHOTO OpraHa);
JOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABIICHNS MYHULIUIIAJILHOM YCIIyTH;
MOPSIZIKA U CPOKOB MIPEIOCTABICHUS! MyHUIIUTIAIBHON YCIIYTH;
MOpsIIKa TOJIYYEHHUs] CBEIACHMHM O XOJ€ PpacCMOTPEHHUS YBEIOMJEHMS O INpPU3HAHUU
CaJIoBOTO JIOMa XWJIBIM JOMOM WM JKWJIOTO JIOMa CaJOBBIM JJOMOM U O pe3yjbTaTax
MPEIOCTaBICHNUS MyHULIUTIATbHON YCIYTH;
nopsifka JocyaedHoro  (BHecyAeOHOro) oOxayioBaHusl JedcTBUN  (0e31elcTBU)
JMOJDKHOCTHBIX ~ JIMIl, ¥ TPUHUMACMBIX HWMH pEHICHUHd TpH  MPeIOoCTaBICHUN
MYHUIUTTAIGHOM YCITYTH.
[Tonyuenue mHpOpMalMK MO BOMPOCAaM MPENOCTABICHUS MYHUIMIAIBHOM YCIYTH W YCHYT,
KOTOpBIE SBISAIOTCA HEOOXOAMMBIMU M 00SI3aTENIbHBIMU JUIS MPEIOCTABICHUS MYHHUIIMIIAIbLHOM
YCIIYTH OCYIIECTBIIAETCS OECIIIIaTHO.

1.6. Ilpu yctHoM oOpamieHun 3asBuUTeNs (TMYHO WM MO TelaedoHy) AOKHOCTHOE JIUIO
YTOTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHATIHHOTO IICHTPA, OCYIIECTBIISIONIHIMA
KOHCYJIbTHPOBaHHE, TIOAPOOHO H B BEXKIMBOW (KOppekTHOH) dopme uHpopmMupyer
0OpaTUBIIMXCS [0 HHTEPECYIOIIUM BOTIPOCAM.
OtBet Ha TeneOHHBIN 3BOHOK JO0JDKEH HAUMHATHCS ¢ MH(OpMAIMK O HAMMEHOBAaHUH OpraHa, B
KOTOPBIN TMO3BOHMJ 3asBUTENb, (aMWINK, UMEHH, OTYeCTBa (TIOCIEIHEE — TPU HAJIHYUH) H
JOJDKHOCTH CIIEIUANIMCTA, TIPUHSBIIETO TeJIC(POHHBINA 3BOHOK.
Eciu oimkHOCTHOE M0 YTIOJTHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITENIHO JaTh OTBET,
TeneOHHBIN 3BOHOK JIOJDKEH OBITh MepeaapecoBaH (NEpeBeieH) Ha IPYroe J0DKHOCTHOE JIUIO
WJIH K€ OOpaTHBIIEMYCS JIUITY TOJDKEH OBITh COOOIICH TelIe()OHHBIA HOMED, IT0 KOTOPOMY MOXHO
OyZeT MoIy4uTh He0OX0UMYI0 HH(OPMAIIHIO.
Ecnu nonroroska oTBeTa TpeOyeT MpoA0KUTEIHHOTO BPEMEHH, OH IpeiaraeT 3asiBUTEINIO OJIMH
U3 CIICYIONIMX BAPUAHTOB JATbHEUIIINX JICHCTBHIA

U3JI0KUTh 0OpalieHne B MUCbMEHHOH Qopme;

HA3HAYUTH JPYTO€ BPEeMs JIJIsl KOHCYJIbTAIUH.
JIOMKHOCTHOE NUI0 YTIOJHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBIATH MH()OPMHpPOBAHUE,
BBIXOJIAIIIEE 32 PAMKH CTaHAAPTHBIX MPOIEAYp U YCIOBUN MPEAOCTABICHHS MYHHUIIMIIATbHOM
yCIyTH, ¥ BIUSIOINIEE IPSIMO MK KOCBEHHO Ha IPUHUMAEMOEe pellIeHue.
[IpomomxuTensHOCT HHPOPMUPOBAHUS MO TenedoHy HE MOJDKHA NpeBbImarh 10 MHHYT.
NudopmupoBaHue oCyIecTBISIETCS B COOTBETCTBUU C IpaQUKOM MpHeMa FpakIaH.

1.7. Ilo NMUCBMCHHOMY 06pa1ueHmo JOJDKHOCTHOE JIMIIO Y HOJIHOMOYEHHOIO oprana,
OTBETCTBEHHBIN 3a MMpeaOCTaBJICHUC MYHHHHHaHLHOﬁ yCIayru, HO,Z[pO6HO B IIMCbMEHHOM (I)OpMC
Pa3bBACHACT T'pakKAaHUHY CBCIACHUA I10 3 BOIIpOCaM, YKa3aHHBIM B ITYHKTC 1.5. HaCTOAIICTO
A,Z[MI/IHI/ICTpaTI/IBHOFO periiaMmeHTa B NMOPAAKE, YCTAHOBJICHHOM (DeﬂepaHBHBIM 3aKOHOM OT 2 Mas



2006 1. Ne 59-@3 «O mopsinke paccMoTpeHus oOpamienuii rpaxaan Poccuiickoir deneparumy
(nanee — denepanbhblii 3akoH Ne 59-D3).

1.8. Ha EIII'Y pa3memarorcs cBeaeHus, npeaycMorpenHsie llonokenuem o ¢enepaabHON
rocyJapcTBeHHON HWHpOpManmoHHOW cucteme «DenepanbHblii peecTp TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX  yeayr ((GyHKOMN)», YTBEpKACHHBIM NOCTaHOBJIEHHWEM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 24 oktsa0pst 2011 roga Ne 861.

Hoctyn k uHopManuu O cpokax M MOPSAKE MPEAOCTaBICHUS MYHHUIMIAIbHON YCIIyru
OCYIIECTBIIICTCA O€3 BBINOJIHEHUS 3asBUTENIEM KaKUX-THO0 TpeOoBaHWi, B TOM ducie 0Oe3
HCII0JIb30BAHUS IPOIPAMMHOI0 00€CIIeYeHMsI, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEICTBa
3asgBUTENS TPEeOYeT 3aKIIIOYEHHUs JIMLIEH3UOHHOTO WIIM MHOTO COIJIAIIEHUs ¢ IpaBooOiafaTesieM
MIPOrpaMMHOTO OOecreueHus, MpeayCMaTpUBAIOLIEr0 B3MMAaHUE IUIAThl, PErHCTPALUIO WU
aBTOPU3ALINIO 3asIBUTEIIS WM NPEAOCTABICHUE UM MEPCOHANIbHBIX JaHHBIX.

1.9. Ha opunmansHOM caiiTe YIOJIHOMOUEHHOTO OpraHa, Ha CTeHJaX B MECTax MpPelOCTaBICHUS
MYHUIIUNIAIBHOW YCIYIH M B MHOTO(YHKIIMOHAIBHOM IIEHTPE pa3MemaeTcs CIeayromas
crpaBoyHasi UHQOpMAIIHSL:
0 MecTe Hax0oXJIeHHs U rpaduke paboThl YOJIHOMOUYEHHOTO OpraHa M MX CTPYKTYPHBIX
MOJIpa3/ieIeHN i, OTBETCTBEHHBIX 3a MPEAOCTaBIICHUE MYHHIIUIIATBHON YCIIYTH, a TaKxke
MHOTO(YHKIIHOHATEHBIX IIEHTPOB;
CIpaBOYHbIE TeNe(OHBl CTPYKTYPHBIX MOJApa3fefieHuii YMOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEJOCTaBIEHHE MYHULUIMAILHOW YCIyrd, B TOM 4YHCIIE HOMEP
tenedoHa-aBTouHGopMaTopa (Mpy HATHIHH ),
azpec o(UIMAIIBHOTO CaiTa, a TaKKe SJECKTPOHHOW MOYTHI U (MiH) (GOopMbI 0OpaTHOM
CBSI3M YTIOJJTHOMOYEHHOTO opraHa B ceTu «HTepHeT».

1.10. B 3anax oxugaHus YTOJIHOMOYEHHOTO OpraHa pa3MEIlaloTCs HOPMAaTHUBHBIE MPABOBbBIC
aKThl, PETyIUPYIOIIME MOPAIOK MPEJOCTABICHUS MYHUIMIAIBHON YCIyrd, B TOM 4YHCIIE
AJIMUHUCTPATUBHBIN PErJIaMeHT, KOTOPBIE IO TPEOOBAHMUIO 3aIBUTEIS IPEIOCTABIISAIOTCS EMY JUIS
03HAKOMJICHHUSI.

1.11. Pa3memenne wHbOpMAIMU O TOPSJAKE NPEIOCTABICHUS MYHUIMIAIBHOW YCIYyrd Ha
MH(OPMALIMOHHBIX CTEHAAX B MOMEIIEHHUH MHOTO(QYHKIIMOHAJIBLHOTO LIEHTPA OCYLIECTBIISIETCS B
COOTBETCTBUU C COIJIALICHHEM, 3aKIIOYEHHBIM MEXKIYy MHOTO(GYHKIHOHAIbHBIM LIEHTPOM U
YIOJIIHOMOYEHHBIM OpPraHOM C Y4eToM TpeOoBaHMM K HH(OPMHUPOBAHUIO, YCTAHOBIECHHBIX
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

1.12. Uadopmarus 0 Xo7e pacCMOTPEHHsI YBEJIOMIIEHHUS O MPU3HAHUU CAJOBOTO JOMa >KUJIBIM
JIOMOM WJIM JKMUJIOTO JIOMa CaJIoBBIM JIOMOM U O Pe3yJIbTaTaX MPelI0CTaBICHUS MYHHLUIAIbHOM
YCIYT'H MOKET ObITh IOJy4€Ha 3asiBUTEJIEeM (ero MpeicTaBuTeIeM) B IMuHOM KabuHete Ha EIITY,
PETHMOHAJIBHOM MOpTaj€, a TAaKXKEe B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3JEICHUN
YTOIHOMOYEHHOTO OpraHa Hpu OOpaleHHM 3asBUTENS JIMYHO, MO TeseOHY MOCPEICTBOM
IEKTPOHHOMN MOYTBHI.

II. CranpapT npenocraBjieHss MyHMIMIIAJIBHOM yCJIYIH

2.1. HaumeHoBaHHe MYHHIIUNAJIBHOM ycayru - "[Ipu3Hanue cagoBOTO JOMa KUJIBIM TOMOM U
SKAJIOTO OMa CaIOBBIM TOMOM".



MynununanpHas yciyra IPeIOCTaBIsAeTCA YIIOJHOMOYEHHBIM OpraHOM —aJMUHHUCTPALUU
AHTPOMOBCKOT0 MyHUIIUTIIATILHOTO paiiona Koctpomckoii o0macT.

2.2. CocraB 3asiBUTeI€H.

3asBUTENSIMH TIPU OOPAIEHUH 32 TIOTYYCHHEM YCIYTH SIBISIFOTCS (PU3NYSCKUE M FOPHUIUICCKHEC
JULA, UHIMBUAYAJIbHBIC TIPEINTPUHUMATEIH, SBIIIOMIHUECS] COOCTBEHHUKAMH CaJ0BOTO JOMa HIIH
KUJIOTO JIOMa, PACIOJIOKEHHBIX Ha TEPPUTOPUH MYHHIIMIAIBHOTO 00pa3oBaHUs. 3asBUTEIH
BIIpaBe OOPATUTHCS 32 IMOJIYYCHUEM YCITYTH Yepe3 MPEeCTaBUTEIIS.

[TotHOMOYMSA mpencTaBUTENSA, BBICTYNAIOMIETO OT HWMEHU 3asBUTENS, MOATBEPXKAAIOTCS
JIOBEPEHHOCTHI0, 0(hOPMIIEHHOM B COOTBETCTBHH C TPEOOBAHUSIMU 3aKOHOAaTeNbcTBa Poccuiickoi
denepanuu.

2.3. IIpaBoBble OCHOBAHHUS /ISl IPEIOCTABJICHHUA YCJIYTHU:
I'panoctpoutenbusiii kogeke Poccuiickoit denepanmu;
3emenbHbIN Kosieke Poccuiickoit @enepanny;
®enepainbHblil 3ak0H "O06 00MMX NPUHIUIIAX OPraHU3a[Md MECTHOTO CAMOYIIPaBJICHUS B
Poccniickoit ®eneparun';
Oenepanbhblii  3akoH  "OO opraHuzaludy  NPEAOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHULHUIAIBHBIX YCIyT";
OenepanbHblil 3ak0oH "OO6 00BeKTax KyJIbTYpHOTO Hacienusi (maMsATHUKAaX HCTOPHH U
KyIbTypbl) Hapo0B Poccuiickoit denepanun';
®denepanpHbIit 3aK0H "O0 >7IEKTPOHHON ToATIUCH";
®enepanbHbli 3ak0H "O NepCOHATBHBIX JaHHBIX";
nocranoBieHue [IpaBurensctBa Poccuiickoit @enepanuu ot 22 aexadbps 2012 r. Ne 1376
"O0 yrBepxxaennn [IpaBui opranuzaiuu aesTeIbHOCTH MHOTO () YHKITMOHATBHBIX IICHTPOB
MIPEAOCTABICHHS TOCYJapCTBEHHBIX U MYHULMITIAIbHBIX YCIyT";
nocranoBieHue [IpaBurenscrBa Poccuiickoit @eaepanun ot 27 centsaops 2011 r. Ne 797
"O B3aUMOJEWUCTBUM MEXJIYy MHOTO(QYHKIMOHAIBHBIMU LEHTPAMU MPEIOCTaBICHUS
rOCYIapCTBEHHBIX W  MYHHUIMIAIBHBIX yCIyr H  (QenepalbHbBIMH  OpraHaMu
WCIIOJIHUTENBHOM BIIACTH, OpraHaMHM TOCYJApCTBEHHBIX BHEOIOKETHBIX (DOHIOB,
opraHaMy TOCYJIapCTBEHHOH BIacTH CcyObekTOB Poccuiickoii ®denepanuu, opraHamu
MECTHOTO CaMOYITpaBJIeHUA'";
noctanoBienue [IpaButensctBa Poccuiickoit @eneparuu ot 25 ssaBaps 2013 r. Ne 33 "O06
WCIIOJb30BAHUM IPOCTOM 3JIEKTPOHHOM MOJNUCU IPU OKAa3aHWU TOCYJApCTBEHHBIX U
MYHULUIAIBHBIX YCIyT";
noctanoBienue [IpaButensctBa Poccuiickoit denepanuu ot 18 mapra 2015 1. Ne 250 "O6
YTBEPXACHUU TPEOOBAHUW K COCTaBICHUIO W BbIAAYe 3asgBUTENSIM JIOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE, TOATBEPKIAIOIIUX COJIEpKAHUE JIIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(YHKIIMOHATIBHBIN IIEHTP MPEIOCTAaBIECHUS TOCYIAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYr [0 pe3ylbTaTaM MpPEAOCTaBICHUS] TOCYIAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT OpraHamu, MpeIOCTaBISIOUIMMU TOCYAAPCTBEHHBIE YCIYTH, U
OpraHaMi, MPeAOCTaBISIIOINIMMI MYHUIIMTNAIbHBIE YCIYTH, U K BblJaue 3asBUTEISIM Ha
OCHOBaHMM HMHGPOpPMALKMU U3 MHPOPMALMOHHBIX CHCTEM OPraHOB, NPEAOCTABIISIONIMX
roCyJapCTBEHHBIE YCIYTU, U OPTaHOB, MPEJOCTABIAIONINX MyHUIIMTIAIbHBIE YCIYTH, B TOM
YHce C MCIOJb30BaHWEM HH(POPMALMOHHO-TEXHOJIOTHYECKOH M KOMMYHHUKAIIMOHHON
UHOPACTPYKTYpPbI, JOKYMEHTOB, BKJIOYas COCTaBlieHME Ha OyMakKHOM HOCHUTENE H
3aBepeHME BBINUCOK U3 YKa3aHHBIX HHPOPMALIMOHHBIX CHUCTEM;



nocranoBienue [IpaBurensctBa Poccuiickoit @enepanuu ot 26 mapta 2016 r. Ne 236 "O
TpeOOBAaHUAX K TMPENOCTABICHUIO B JJIEKTPOHHOW (OpME TOCyIapCTBEHHBIX U
MYHHULMIIAIBHBIX yCIyr";

nocranoBieHue [IpasutensctBa Poccuiickoit @enepanuu ot 28 suBaps 2006 . Ne 47 "O6
yTrBepxaAcHUU [1o0%KeHNs yBeIOMIIEHNS O IPU3HAHUU IOMEILEHUS KUIIBIM IIOMELIEHUEM,
KWJIOTO TIOMELIEHUS HENPUTOAHBIM Ui MPOKUBAaHUS, MHOTOKBApPTUPHOIO J0Ma
aBapUIHBIM U MOJIEKALUM CHOCY UJIM PEKOHCTPYKLMHU, CaJI0BOTO JIOMa )KHJIBIM JOMOM U
YKUJIOTO JIoMa cafoBbiM IoMoM" (naniee — [losoxenue);

HOPMAaTUBHBII IpaBOBOM aKT, cyObekra Poccuiickoir denepanuu, MyHUIMIIAIbHBIN
MIPaBOBOM aKT, 3aKPEIUIAIOLIMN COOTBETCTBYIOIIME (DYHKIMU M IOJHOMOYHUS OpraHa
rocy/lapCTBEHHOW BJAacTH (OpraHa MECTHOTO CaMOYIpaBJIEHHS) IO MPEI0CTaBICHUIO

YCIIyTH.

2.4. 3asgBUTENb WIH €0 MPEJICTaBUTENb NMPEACTABISET B YINOJIHOMOYEHHBIH OpraH MECTHOTO
caMOyYNpaBJieHUS 3asBJIEHUE O MPHU3HAHUM CAZOBOTO J0MA KUJIBIM JOMOM MM >KMJIOTO JIoMa
CaJIoBbIM JIOMOM (Jajiee — 3asiBICHUE), a TaKXKe MpUlaraeMble K HEMy TOKYMEHThI, yKa3aHHbIE B
MyHKTE 2.8 HACTOSIIEro AJMUHUCTPATUBHOTO PETJIaMEHTa, OJTHUM U3 CJIEIYIOLIUX CIIOCOO0B 10
BBIOOPY 3asBUTEIIS:
a) B DJEKTPOHHOW  QopMe  TMOCpeACTBOM  (QeaeparbHON  TOCYAapCTBEHHOM
nHpopmanoHHONH cucteMbl "EnuHBI MOpTan rocylapCTBEHHBIX M M YHUIIMNAIbHBIX
yeryr (GyHKIMN)", peTHOHAIBHOTO MOPTaia TOCYAapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT
(byHKIMI), SBISIONIETOCS TOCYAapCTBEHHOW HWHGOPMAIMOHHOW CHCTEMOW CyOBheKTa
Poccuiickoit @enepanuu.
B cnyvae HampaBieHHs 3asBICHUS U IpUIaraéMblX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (PEICTaBUTEINb 3asIBUTES ), MPOLIEAIINI TPOLEAYphl perucTpaii, UIeHTUUKAUN
U ayTeHTU(UKALUU C UCIoJib30BaHUeM EfuHOMN cuctembl uaeHTU(UKAMK U ayTeHTU(UKaIUU
(mamee — ECHA), 3anomnser ¢GopMy YKa3aHHOTO YBEJAOMIICHHS C HCIOJIb30BaHUEM
MHTEPAKTUBHOU (DOPMBI B 3JIEKTPOHHOM BH/IE.
0) Ha OyMa)XHOM HOCHTEJIE MOCPEJICTBOM JIMYHOTO oOpalleHus B YIOJHOMOYEHHBIN
Opras, B TOM YHCJI€ Yepe3 MHOTO(GYHKIIMOHATIbHBIN IEHTP B COOTBETCTBUU C COTJIAIIEHUEM
0 B3aMMOJCHCTBUM MEXIYy MHOTO(DYHKIMOHAIBHBIM IIEHTPOM U YIOJHOMOYEHHBIM
OpraHoM B COOTBETCTBUHU ¢ nocTaHoBieHueM [IpaButensctBa Poccuiickoii @eneparuu oT
27 centsops 2011 r. Ne 797 "O B3auMOJEHCTBUU MEXIYy MHOTO(YHKIIHMOHAIHHBIMU
LIEHTPaMHU  TPEAOCTABICHUS TOCYIApCTBEHHBIX M  MYHULUMAIBHBIX  YCIYT U
(denepanbHBIMU OpraHaMy HCIIOJHUTEIBHONW BJIACTH, OpraHaMu TOCYAAapCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB, OpraHaMu TOCYJapCTBEHHOW BIACTH CyObeKToB Poccuiickoii
denepanyy, opraHaMM MECTHOTO CaMOYIpaBieHHs', JUOO MOCPEACTBOM IOYTOBOTO
OTIIPABJICHMSI C YBEIOMJIEHHEM O BPYUEHUH.
B nensx mpemocTaBieHHs YCIYT'M 3asBUTENI0 MM €r0 INPEACTaBUTEN0 OOecreuuBacTcs B
MHOTO(YHKIIMOHAJIBHBIX IIEHTpax JAOCTyNl K EnuMHOMY mopraily, perHoHalbHOMY MOPTaly B
COOTBETCTBUU C nocTaHoBieHueM IlpaButensctBa Poccuiickoit ®@eneparun ot 22 nexadps 2012
r. Ne 1376 "O6 yrBepxaenuu [IpaBun opraHmzanuu AeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUILIUIIAJIbHBIX YCIYT".

2.5. lIokyMeHThI, IpUjIaraeMble K 3asiBJICHHIO, NIPeCTaBJIsieMble B JIEKTPOHHOI ¢opme,
HANPABJAIOTCA B cjaeayromux ¢popmarax:



a) xml - 17151 TOKyMEHTOB, B OTHOILIEHHH KOTOPBIX YTBEPKJICHBI (DOPMBI U TPEOOBAHHUSI 10
(opMUPOBAHMIO ANEKTPOHHBIX JOKYMEHTOB B BHJIE (paiiiioB B popmare xml;
0) doc, docx, odt - ISt TOKYMEHTOB C TEKCTOBBIM COJCpKAHHEM, HE BKIFOYAIOIIUM

dbopMyIbl (32 HUCKIIOYEHHEM JIOKYMEHTOB, yKa3aHHBIX B MOJMYHKTE "B" HACTOSIIETO

IIYHKTA);

B) xls, xIsx, ods - 151 TOKyMEHTOB, COACPKAIIUX PACUCTHI,

r) pdf, jpg, jpeg, png, bmp, tiff - I TOKYMEHTOB C TEKCTOBBIM COICP)KAHHEM, B TOM YHCIIC
BIOUaromux (opmynsl u (uiam) rpaduueckue W300paxkeHUs (3a HCKIIOYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSILErO MYHKTA), a TAK)XKE JOKYMEHTOB C
rpaduyecKuM CoJIepKaHUuEM;

1) Zip, rar — JUIsl CKAThIX JOKYMEHTOB B OJIUH (aili;

€) sig — JUIsl OTKPETUIEHHON YCUJIEHHOW KBATM(PUITUPOBAHHOM JIEKTPOHHOMN O ITHCH.

2.6. B cityuae eciii OpUTHHAIIBI IOKYMEHTOB, MIPUJIATaeMBIX K 3asBJICHUIO, BBIJIAHBI U TIOITUCAHBI
VIIOJHOMOYCHHBIM OpraHOM Ha OYMaXHOM HOCHTENE, IOIMycKaeTcs (OPMUPOBAHHE TAKHX
JOKYMEHTOB, TIPEJICTABISIEMBIX B DJIEKTPOHHOH (hopMme, IyTeM CKaHWPOBAHHSI HEMOCPEICTBEHHO
C OpHUTHHAJa JOKYMEHTa (HMCIOJIb30BaHHE KO HE JIOIYCKAETCs), KOTOPOE OCYIIECTBISIETCS C
COXpaHEHHEM OpHEHTAllMM OpUTHHAJa ToKyMeHTa B paspemienun 300-500 dpi (macmrad 1:1) u
BCEX ayTEHTHUYHBIX IMPU3HAKOB TOJUTMHHOCTH (Tpaduueckoi MOANMKMCH JUIa, TIeYaTH, YrIIOBOTO
mramria OJ1aHKa), C UCTOJIb30BAHUEM CIICIYIONIUX PEKUMOB:
"yepHO-0enbId" (MpU OTCYTCTBUU B JIOKyMEHTE rpaduueckux u300pakeHud u (W)
IIBETHOTO TEKCTA);
"oTTeHKH ceporo" (MpH HATUYUHU B JOKYMEHTE TpapUIeCcKuX n300paKeHUH, OTIUIHBIX OT
[BETHOTO TpaduueCcKOro M300paskeHus);
"nBeTHOM" MM "pEXUM TOJIHOM 1BeTornepenaun’ (Mpu HAIMYUU B TOKYMEHTE I[BETHBIX
rpaduIecKux H300paKeHU JTUO0 IBETHOTO TEKCTA).
KonunuectBo ¢aitnoB A0IKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB, KaXIbIH M3 KOTOPBIX
COJICPXKUT TEKCTOBYIO U (WH) Tpadudeckyro HHGOPMAIIHIO.

2.7. JIokyMeHTbI, IpujlaraeMble 3asBUTENIEM K 3asBJICHUIO, MPEJCTABISIEMbIE B AJIEKTPOHHON
¢dbopme, TODKHBI obOecreyrBaTh BO3MOXKHOCTbh HIECHTHU(HUIIMPOBATH JOKYMEHT U KOJIUYECTBO
JUCTOB B JIOKyMeHTe. JJoKyMeHThI, nmojsiexalirue npeacTaBieHuto B opmarax xls, xIsx umu ods,
(dbopMUpYIOTCS B BHJIE OTJEIBHOTO JOKYMEHTA, MPEICTABISEMOTr0 B 3JIEKTPOHHOM popme.

2.8. UcuepnbiBalommii nepevyeHb JOKYMEHTOB, HEO0X0AUMBIX /IS IPE0CTABJICHHUS YCIYTH,
NMOVIeKALMX NPEJCTABJICHUIO 3asiBUTEJIEM CAMOCTOSITEIbHO:

a) 3asBJIEHHME O NPEAOCTABICHUM TOCYIAPCTBEHHON YyciIyru 1o ¢opme coriacHo,

npuioxeHuo Ne 1 k HacToseMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY (ajiee - 3asBJICHUE).
B cnyuae mHampaBnenus 3asBieHuss nocpeinctsoM EIIIY  gopmupoBanue 3asBieHUs
OCYIIECTBIISICTCS  MOCPEACTBOM  3aloJIHEHUs MHTepakTuBHOM ¢opmer Ha EIITY  Ge3
HE00X0AMMOCTH JIOTIOJTHUTENILHON MOJauu 3asBJI€HUS B KaKoi-1100 nHOi popme.
B 3asBieHnMn Takke yKas3bIBaeTCs OJMH U3 CIEAYIOIIMX CIIOCOOOB HANpaBlIEHUS pe3yibTaTa
[IPEAO0CTABJICHNS ITOCYJapCTBEHHON YCIYTH:

B (hopMe 3JIeKTPOHHOTO JOKYMEHTa B JINYHOM kaOuHere Ha EINT'Y;

Ha OyMa)KHOM HOCHTEJIE B BHJIE paclieyaTaHHOTO SK3EMILIAPA AIIEKTPOHHOTO IOKYMEHTa B

YTOIHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAIBHOM LIEHTPE;



Ha OyMa)KHOM HOCHTENE B YIOJHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAIBHOM LIEHTPE;
0) JIoKyMEeHT, yIOCTOBEPSIOMIUN JTHYHOCTh 3asBUTENSI WIA TPEIACTABUTEIS 3asBUTEIS
(mpenocTaBiisieTcs B Clydae JMYHOTO OOpallleHUs B YIIOJTHOMOYEHHBIN OpraH).
B cnyuyae mHanpaBneHuss 3asBiaeHus mnocpexncrsom  EINY  cBegeHus H3  JOKYMEHTa,
YIIOCTOBEPSIONIETO JINYHOCTh 3asBUTEINS, MPEACTaBUTENs (HOPMHUPYIOTCS TPU MOATBEPKIACHUH
yuyeTHOH 3amucu B EnuHON cuctemMe uWAGHTH(QUKAIMKM ¥ ayTeHTHU(UKAMU W3 COCTaBa
COOTBETCTBYIOILIMX JAHHBIX YKa3aHHON Y4YETHOW 3alUCH U MOTYT OBITh IPOBEPEHBI IIyTEM
HalpaBJIEHUsl 3alpoca C UCIHOJb30BAHUEM CHUCTEMbl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMO/ICUCTBHSI.
B) JloKkyMeHT, moATBepKAAI0NINI TOJTHOMOYHS TPEACTaBUTENS 3asiBUTEINS I€HCTBOBATH OT
MMEHH 3asBuUTENs (B cliydae OOpaiieHus 3a MPEIOCTaBICHUEM YCIYTH TPEICTABUTEIS
3asBuUTEINA).
IIpu oOpamenun mnocpeactsoM EII'Y ykazaHHBIH JOKYMEHT, BBIJIAHHBIM OpraHu3anue,
YAOCTOBEPSAETCS YCUJICHHON KBAIU(DUIIMPOBAHHONW SJIEKTPOHHOW TMOAMKUCHI0 MPABOMOYHOTO
JOJIKHOCTHOTO JIMIA OPTaHM3alluM, a JOKYMEHT, BbIJAHHBIA (PU3UYECKUM JIMIIOM, - YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3IEKTPOHHON MOMHICHIO HOTapHyca ¢ MpUiIoXKeHUeM (ailina OTKperIeHHON
YCUJIEHHOM KBaIM(pHUIIMPOBAHHON AJIEKTPOHHOM noAnucH B popmare sig3.
st nopycayru «IIpu3Hanusi cagoBoro 1omMa KuJabIM J0MOM»:
I') IpaBOyCTaHABJIMBAIOUIME JOKYMEHTHl Ha CaJOBbI J0M (B cllyyae, €ClId IpaBo
cOOCTBEHHOCTH 3asBUTENS Ha CaloBbIi oM He 3apeructpupoBaHo B EI'PH, wumm
HOTapuaibHO 3aBEPEHHYIO KOMUIO TAKOTO JOKYMEHTA);
1) 3aKJIFOYCHHE TI0 00CIIeI0BAHUIO TEXHHYECKOTO COCTOSIHUSI 00BEKTa, TIOITBEPIKAAIOIIICEe
COOTBETCTBHE CAJOBOTO JOMa TpeOOBAaHMUSIM K HAJEKHOCTH M OE30MaCHOCTH,
YCTAHOBJICHHBIM 4YacTbhlo 2 craThbu 5, cratbsiMu 7, 8 m 10 denepaibHOTO 3aKOHA
"TexHUYeCKUH perjaMeHT o O€30MacHOCTH 3JaHWK W COOPY)KEHHH'", BBIJAaHHOE
VHJMBUIYAJIbHBIM MNPEIIPUHUMATEIEM WIH FOPUINYECKUM JIULIOM, KOTOPBIE SIBIISIOTCA
YJIeHaMU CaMOPEryIMPYyeMOii OpraHr3aliiy B 00JIaCTH HHKEHEPHBIX U3bICKaHUM (B clTyyae
MIPU3HAHUS CaJI0BOTO JI0Ma KUJIBIM JIOMOM);
€) B clly4yae, €ClId CaJIOBBIM JIOM WM KHIJION AOM OOpeMeHEeH MpaBaMH TPETbUX JIHII, -
HOTapUaJIbHO YJOCTOBEPEHHOE COTJIaCM€ TPEThUX JIMI[ Ha MPU3HAHUE CaJ0BOrO J0Ma
KUJIBIM B CITy4ae, €CJIU CaJI0BBIM oM 0OpEeMEHEH MpaBaMu YKa3aHHbBIX JIHUII.
Jast moaycayru «IIpu3HaHusA KUIIOT0 A0MA CATOBBIM 10MOM>
’K) TpPaBOYCTaHABIMBAIONIME JOKYMEHThI Ha JKUJIOW JOM (B cllydae, €CiIu IpaBo
cOOCTBEHHOCTH 3asBHUTEIS Ha JKWIOW J0M He 3apeructpupoBaHo B EI'PH, wunm
HOTapuaIbHO 3aBEPEHHYIO KOMHUIO TAKOTO JOKYMEHTA);
3) HOTapUaIbHO YAOCTOBEPEHHOE COTJIacHMe TPEThbUX JIHI] HAa MPHU3HAHUE KUJIOTO JOMa
CaJIOBBIM JIOMOM B ClTydae, €Iy JKUJI0H JIoM 0OpeMeHeH MpaBaMu YKa3aHHBIX JIHII.

2.9. I/IC“IepHHBaIOIJ_II/Iﬁ MEpCUCHb H606XOJII/IM]':>IX UL TpEeAO0CTABJIICHUA YCIYTU JOKYMCHTOB (I/IX
KOIMMK WA CBCHCHHﬁ, COACPpIKAIIUXCA B HI/IX), KOTOPLBIC 3allpallilnBArOTCA Y10JIHOMOYEHHBIM
OpraHoM B MOPAAKE MCKBCIOMCTBEHHOT'O I/IH(l)OpMaI_II/IOHHOl"O B3aUMOJCUCTBHUS (B TOM 4YHUCIIE C
HCIIOJb30BAaHUEM €IUHOM CHCTEMBI MEXKBEIOMCTBEHHOTI'O SJICKTPOHHOTO B3aUMOJCUCTBHUS U
MOJKIIOYaeMbIX K  HeH PCruoHaJIbHBIX  CUCTEM  MCIKBCAOMCTBCHHOI'O SJICKTPOHHOTO
B3aHMOHCﬁCTBHH) B TOCYHApCTBCHHBIX OpraHax, OpraHax MCECTHOTO CaMOYIPABJICHUA U
MNOABCAOMCTBCHHBIX TOCYHApPCTBCHHBIM OpraHaM MW OpraHaM MECTHOIO CaMOYIIPaBJICHUA



opranusanuax, B PACHOPSIKCHUMU KOTOPBIX HAXOIAATCA YKa3aHHBIC IOOKYMCHTBI U KOTOPBIC
3asABUTCIIb BIIPABC NPCACTABUTD 110 COOCTBEHHON HMHHUIIUATUBEC:
BbIMMCKa W3 EAMHOrO TroCyJapcTBEHHOTO peecTpa HEIBUKHMOCTH 00 OCHOBHBIX
XapaKTepUCTUKAX M 3apETUCTPUPOBAHHBIX IpaBax Ha OOBEKT HEIBMKUMOCTH (Hajnee -
BbIIMCKAa M3 EAMHOrO rocyaapcTBEHHOro peecTpa HEIBUKUMOCTH), COJIEpIKAILyIO
CBCACHUA O 3apCTUCTPUPOBAHHBIX IIpaBax 3adBHUTCIIA Ha CaI[OBI)II\/JI JOM HJIN KUJIOHN J0M,
1100 MPaBOYCTAHABIMBAIONINI JOKYMEHT Ha YXWJIOW JIOM WM CaJOBBIid JIOM B Ciydae,
€CJIM TPaBO COOCTBEHHOCTH 3asBHUTEIS HA CaIOBBIM JIOM WJIM JKWIOH J0M HE
3apErUCTPUPOBAHO B EJMHOM TroCylapCTBEHHOM pEecTpe HEABHKUMOCTH, WIIH
HOTapUajIbHO 3aBEPEHHYIO KOIHUIO TAKOTO JOKYMEHTA.
B cinydae nmojaun JOKYMEHTOB OT IPEACTaBUTENS 3asBUTENS C POJIBIO «IOPUIUUECKOE JIUIOY,
«I/IHZ[I/IBI/I)lyaJ'II:HI)Iﬁ MNpCaAIpUHUMATECIIb» JOITIOJIHUTCIIBHO MMpEaAOoCTaBIAIOTCA JOKYMCHTBI
HGO6XOI[I/IMI)IC B COOTBCTCTBUU C HOPMATHBHBIMU IIPABOBBIMH aKTaMHW JId MPCAOCTABJICHUA
rOCYJApCTBEHHOM YCIIYTH, KOTOPBIE HAXOAATCS B PACHOPSDKEHUM T'OCYIApCTBEHHBIX OPraHOB,
OpradoB MCCTHOI'O CaMOyINpaBJICHUA W HWHBIX OPraHoB, YYACTBYIOIIMX B HOPCAO0CTABIICHUU
roCyJapCTBECHHBIX 1 MYHUIIUIIAJIBHBIX YCIIYT:
Brinucka u3z EauHoro rocyjapcTBEHHOTO peecTpa IopUAMYECKUX JIUIL;
Brimucka n3 EAMHOrO rocyAapCcTBEHHOTO peecTpa NHINBHUAYAIbHBIX PEAITPUHUMATENEH.

2.10. Peructpanus 3asBICHUS, MPEACTABIECHHOTO B YTOJHOMOYCHHBIH OpraH croco0amu,
YKa3aHHBIMHU B IyHKTE 2.4 HAacTOSALIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTa, OCYIIECTBIISETCS HE
MO3/JHEE OJHOT0 padoyero JHs, CAEAYIOIIETO 3a JHEM €ro MOCTYIJICHHS.

B cnyuae HampaBieHus 3asiBI€HUS B 3JIEKTPOHHOM (opme crmocoOoM, yKa3aHHBIM B MOJIMYHKTE
«a» TMmyHKTa 2.4 HacTosAmero AJIMHHHUCTPATUBHOTO peryiaMeHTa, BHE pabodero BpEeMEHH
YII0THOMOYEHHOTO OpraHa JUOO0 B BBIXOJAHOW, HEPaOOUYW Mpa3THUYHBIA THEM MOCTYIUICHUS
YBEIOMJIEHUS O IPU3HAHUU CAZOBOr0 JOMa JKUJIbIM JOMOM WJIU JKHUJIOTO JI0Ma CaJ0BBIM JOMOM
CUMTAETCS MEePBbIi pabounii JeHb, CIETYIONUIUI 3a THEM HAMPABICHHUS YKa3aHHOTO YBEAOMIICHHUS.

2.11. Cpok mpenocTaBiieHUs YCIYTH COCTABJISET HE 00jiee cOpoka MATH padovmMX JHEH CO JTHS
MOCTYIUICHUSI YBEAOMJICHUSI O NMPU3HAHUU CAJ0BOTO JOMa KHJIBIM JOMOM WIIU KHJIOTO J0Ma
CaJIOBBIM JIOMOM B YTIOJIHOMOYEHHBIN OpraH.

2.12. UcyepnbiBalomuii nepedyeHb OCHOBAHUM /i NMPHOCTAHOBJIEHUS NPEI0CTABJIEHUS

YCJIYTH MJIM OTKA3a B NPeJI0CTABJICHUHU YCIYTH.

st mopycayru «IIpu3Hanue cagoBoro A0Ma KUJIbIM I0MOM»:
1) HenmpencraBiieHHWE 3asBUTEIEM 3aKIIOYEHUS MO0 OOCIEIOBAaHUI0 TEXHUYECKOTO
COCTOSIHUSL 00BEKTa, MOATBEP)KAAIOIIEE COOTBETCTBUE CAJOBOTO JIoMa TPeOOBaHHSIM K
HAJEKHOCTH U 0€30MacHOCTH, YCTaHOBJIECHHBIM YacThIO0 2 CTaThu 5, ctaThsiMu 7, 8 u 10
®enepanbHoro 3akoHa oT 30 nexadpst 2009 roga Ne 384-D3 «TexHuueckuit periiaMeHT o
0€30MacHOCTH 3[JaHUI U COOPYKEHHI», BBIJAHHOE WHANBUAYAIbHBIM MIPEANPUHIMATEIEM
WU OPUAWYECKHM JIMIOM, KOTOpBIE SIBIIAIOTCS WIEHAMH CaMOPETyJIHpyeMOM
OpraHu3aIy B 00JIACTH MHXKEHEPHBIX U3bICKaHU;
2) MOCTYIUIeHHS B YIOJHOMOYEHHBI OpraH MECTHOTO CaMOYIpaBJICHHS CBEACHMUIA,
conepxkantuxcs B EI'PH, o 3apeructpupoBaHHOM MpaBe cCOOCTBEHHOCTH Ha CaJIOBBIA I0M
JIMLA, HE SIBIIAIOIIETOCS 3asIBUTENIEM;
3) HempeICTaBJICHHE 3asBUTEIEM I[PABOYCTAHABIMBAIOIIETO JOKYMEHTa Ha OOBEKT
HEJIB)KUMOCTU WJIM HOTapUAJIbHO 3aBEPEHHON KOMHMH TaKOro JOKyMEHTa B T€UeHuu 15



KQJICHIApHBIX [JHEH [OcCjIe TMOCTYIUIEHHs B YIOJHOMOYEHHBI OpraH MECTHOIO
camoymnpasiieHus yBeaomiueHus o0 orcyrctsuu B EI'PH cBenenumii o 3aperucTpupoBaHHbIX
rpaBax Ha CaJ0BBII JOM;
4) HenpeAcTaBlIEHUE 3asIBUTEIEM HOTAPUAIBHO YJOCTOBEPEHHOI'O COTJIACHUS TPEThUX JIULL
B ciIy4ae, €CJIM caJOBbIi JOM OOpPEMEHEH ITpaBaMM yKa3aHHBIX JINLL;
5) pa3melieHue CcagoBOrO JOMa Ha 3€MEIbHOM YYacTKe, BHJIbl Pa3peLIEHHOIO
HCIIOJb30BAHUSL KOTOPOIO, YCTAHOBJEHHBIE B COOTBETCTBHUM C 3aKOHOJATEJIBCTBOM
Poccuiickoit ®eaepaiuu, He MPeyCMaTPUBAKOT TAKOTO Pa3MELECHHUS.
6) OTCyTCTBUE IOKYMEHTOB (CBEJIEHUI), MPEIYCMOTPEHHBIX HOPMATUBHBIMH ITPABOBBIMU
akramu Poccuiickoint denepanuu;
7) HOKyMEHTBI (CBEJCHHMS), TPEICTABICHHBIC 3asABHUTENIEM, MPOTHBOPEYAT JIOKYMEHTAM
(cBeeHUAM), IOJYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOTO B3aUMO/ICHCTBUSI.

st noaycayru «IIpu3HaHue KHJI0T0 10Ma Ca0BBIM I0MOM»:
8) mocrymieHue B YINOJHOMOYEHHBIH OpraH MECTHOTO CaMOYIPABJIEHUS CBEICHMI,
coaepxaniuxcs B EI'PH cBenenuit o 3aperucTpupoBaHHBIX IIpaBax Ha KWIOH JIOM, UL,
HE SBJISIFOLIETOCS 3asIBUTEIIEM. ;
9) HempencTaBieHHE 3asBUTEIEM I[IPABOYCTAHABIIMBAIOIIETO JOKYMEHTa Ha OOBEKT
HEJIBUKMUMOCTU WJIM HOTapPUAJIBHO 3aBEPEHHOW KOMHUHU TAaKOIO JIOKYMEHTa B Te€4eHUH 15
KAJICHJApHBIX JHEH TMOcCie TMOCTYIUIEHHs B YIOJHOMOYEHHBIH OpraH MECTHOTO
camoymnpasiieHus yBegomieHus 0o orcyrctsuu B EI'PH cBenennii o 3aperucTpupoBaHHbIX
MpaBax Ha >KUJION J10M;
10) HenpeacTaBIeHUE 3aABUTEIIEM HOTAPUAIBHO YIOCTOBEPEHHOT'O COTIACUS TPEThUX JIUI]
B CIIy4ae, €CJIM KHWIOH oM 0OpEeMEHEH IpaBaMH YKa3aHHBIX JIMIL;
11) pa3memeHue KWJIOTO JOMa Ha 3EMEJIBHOM YYacTKe, BUABI Pa3pelIeHHOTO
HCIIOJIb30BAHNSA, YCTAaHOBJICHHBIE B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoi
®denepanyy, He IPELyCMaTPUBAIOT TAKOTO pa3MELICHMS;
12) mcrnonb30BaHUS KUIOTO JIOMa 3asBUTENIEM WM WHBIM JIMLIOM B KadyecTBE MecCTa
IIOCTOSIHHOTO IPOKUBAHMS,
13) oTrcyTCcTBHE JOKYMEHTOB (CBEJICHHI), IPEYCMOTPEHHBIX HOPMATUBHBIMH IIPABOBBIMU
aktamu Poccuiickoit dexnepanuy;
14) noxymeHTBI (CBeAEHUS), MPEACTABIECHHbIE 3asgBUTEIEM, IIPOTUBOPEYAT JOKYMEHTaM
(cBeleHHsIM), TOJIyYEHHBIM B paMKaX MEKBEJJOMCTBEHHOTO B3aUMOAECHCTBHSL.

2.13. HcuyepnpiBaOmuii nepeYyeHb OCHOBAHMH /Ui OTKa3a B INpHeMe JOKYMEHTOB,
YKa3aHHBIX B NYHKTe 2.8 Hacrosimero AJMHHHMCTPATHBHOIO perjiaMeHTa, B TOM 4YHCJe
NpeacTaBJeHHBIX B 3JIEKTPOHHOI (popme:
a) 3as1BJICHUE O MPEJOCTaBICHUH YCIYTH MOJaHO B OpraH roCyIapCTBEHHON BIACTH, OpraH
MECTHOTO CaMOYIPaBJIEHUsI WJIM OPraHu3aluio, B TMOJHOMOYHUS KOTOPBIX HE BXOAMT
MPEA0CTABICHHUE YCIIYT;
0) mpecTaBJICHHbIE JOKYMEHTHI WIH CBEJICHUS YTPATUIU CHITy HA MOMEHT OOpalieHus 3a
YCIYro (IOKyMEHT, YIOCTOBEPSIOUIMH JUYHOCTb, JOKYMEHT, YJOCTOBEPSIOIINI
MOJIHOMOYHSI TPEACTABUTENS 3asBUTENsA, B ClIydae oOpalleHus 3a MPeaoCTaBICHHUEM
YCIIYTH YKa3aHHBIM JIUIIOM);
B) IPEIOCTABJICHHBIE 3asBUTEIEM JOKYMEHTBI COJEpkKaT MOAYUCTKH W HCHPABICHUSA
TEKCTa, HE 3aBEPEHHbIC B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
ODenepaunu;



I') JOKYMEHTBI COJEp)KaT MOATBEPXKICHHS, HAJMYUE KOTOPHIX HE IMO3BOJISET B TMOJTHOM
o0beMe HCIOJIb30BaTh MH(POPMALUMIO U CBEIEHHS, COACpKAIIMecs B JOKyMEHTaX JUIs
MPEIOCTABICHUS YCIIYTH;

1) HETOJHOE 3aloJIHEHHE MoJiei B (opMe 3asBiEHUs, B TOM YHCJIE€ B WHTEPAKTHBHOMN
¢bopme 3asBnenus nva EIITY;

€) Imojava 3ampoca O TMPEIOCTaBICHUU YCIYTH W JOKYMEHTOB, HEOOXOJWUMBIX JUIS
MPEIOCTABICHUS YCIIYTH;

) TIPEIOCTABJIICHUE 3asgBUTENIC HEMOJHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS;

3) 3asBJCHHE TIOAAHO JIMIIOM, HE WMEIONIMM TOJHOMOYHMH MPEICTaBISATh WHTEPECHI
3asBUTENS.

2.14. Pemenne 00 oTkaze B NpueMe JOKYMEHTOB, YKa3aHHbIX B IyHKTE€ 2.8 HACTOAIIEro
AJIMUHUCTPATUBHOTO perjiaMmeHTa, odopmisieTcss no ¢opme coriacHo npuioxeHuro Ne 2 k
HaCTOSIEMY AJMUHUCTPATUBHOTO PETrJIaMEHTY.

2.15. Pemenne 00 oTkaze B mpueMe JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.8 HaCTOSIIEro
AJIMUHUCTPATUBHOTO DETJIaMEHTa, HAaMpaBseTCsl 3asgBUTENIO0 CIOCOOOM, OIpeleIeHHBIM
3asiBUTEJIEM B YBEJOMJIEHUU O NMPHU3HAHMM CAJ0BOTO J0Ma KUJIBIM JOMOM HJIM KUJIOTO J0Ma
CaJIOBBIM JIOMOM, He MO03/1Hee pabodero AJs, CIEIyIONIIEero 3a JHEM MOJMyYeHHsl 3asBJIeHUs, 100
BBIJA€TCA B JIEHb JIMYHOrO OOpamieHus 3a TOJy4eHHEeM YKa3aHHOIO pelIeHus B
MHOTO(YHKITMOHAIBHBIA IEHTP WJIH Y TOJTHOMOYEHHBIN OpraH.

2.16. OTka3 B npueme TOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.8 HACTOSIIETr0 AJIMUHUCTPATUBHOTO
periamMeHTa, He MPEensSTCTBYET MOBTOPHOMY OOpaIlleHHIO 3asiBUTEN B YTIOJTHOMOUYEHHBIH OpraH
3a MMOJIyY€HUEM YCIYTH.

2.17. Pe3yaibTaTOM NPEAOCTABJIEHHUS YCJIYTH SABJISIETCS:
1) pelieHre yroJIHOMOYEHHOTO OpraHa 0 MpU3HAHUH CaJI0BOTO J0Ma KHJIBIM JOMOM HIIU
KUJIOTO JIOMa CaJIOBBIM JIOMOM 10 (opme, yTBEpKICHHOW mnpuiokenuem Ne 1 k
Ilonoxkenuro;
2) peuieHus o0 oTKa3e B IPEJOCTABICHUH YCIYTH.

2.18. (DopMa pE€IICHUA O IIPU3HAHHWK CaJOBOr0 JA0Ma XHJbIM JOMOM M KHUJIOTO JOMa Caa0BBIM
AOMOM YTBCPIK/JCHA ITPUIIOKCHUCM Ne 1 k Ilonoxkenwuro.

2.19. IlpenocTaBieHue yCiayru OCylecTBiseTcs: 0€3 B3UMaHUs IJ1aThl.

2.20. CeneHust 0 XOJ€ PAacCCMOTPEHUS 3asBJICHMS, HAIIPABICHHOTO CIOCOOOM, YKa3aHHBIM B
MOAIYHKTE «a» IyHKTa 2.4 Hacrosimero AJIMUHUCTPATUBHOTO pErjIaMEHTa, JOBOIATCS N0
3asBUTENS IyT€M YBEJOMJICHMS 00 M3MEHEHUM cTaTyca YBEJAOMJIEHUS B JIMYHOM KaOHHeETe
3asBUTEN HA ENMHOM noprase, pernoHaJIbHOM IOpTale.
CBezieHHUs 0 X0/I1e paCCMOTPEHUS 3as1BJICHUS, HAIIPABJIEHHOTO CIIOCOO0M, YKa3aHHBIM B MOJITYHKTE
«0» myHKTa 2.4 HacTOSIEro AAMUHUCTPATUBHOTO pErjaMeHTa, IPeJOCTaBIIIOTCS 3asIBUTEIIO Ha
OCHOBAHMU €r0 YCTHOTO (IIpY JIMYHOM 0OpalieHuu 1100 1o TesnedoHy B YIOJTHOMOYEHHBIH OpraH,
MHOTO(YHKIIMOHAJIBHBIA LEHTP) JAMO00 MUCHMEHHOTO 3alpoca, COCTABIAEMOro B MPOU3BOJILHOM
dbopme, 6€3 B3UMaHUS TUIATHI.
IIncbMeHHBIH 3aIPOC MOKET ObITH NMOJAH:
a) Ha OyMaXHOM HOCHUTENle TOCPEJCTBOM JIMYHOTO OOpalieHHs B YIOJIHOMOYCHHBIH
Oprat, B TOM 4HMCJIE Yepe3 MHOTO(YHKIMOHAIBHBIN LEHTP MO0 MOCPEACTBOM MTOUYTOBOTO



OTIIPaBICHHUSI C OOBSBICHHOW IICHHOCTHIO NPU €ro IEPEChUIKE, OMUCHIO BIOXKCHUS H

YBEJIOMJICHHEM O BPYYEHUH;

0) B BNIEKTPOHHOH (popMe OCPEACTBOM IEKTPOHHOM MOUTHI.
Ha ocHoBaHum 3ampoca CBeJIECHHUs O XOJIe paCCMOTPEHHSI 3asBJICHHS JOBOAATCS /IO 3asBUTENS B
yctHOU (opme (mpu nuaHOM oOpameHun aubo 1o TenedoHy B YIOJTHOMOYCHHBIH Opra,
MHOTO(YHKIIMOHAJILHBIN LIEHTP) B ICHb OOPAIICHHUS 3assBUTEIIS MO0 B MHUCEMEHHOH (hopMe, B TOM
qHcie B DJCKTPOHHOM BHJIE, €CIH 3TO MPEIyCMOTPEHO YKAa3aHHBIM 3alpOCOM, B TEYCHHUE JBYX
pabouunx AHEH CO AHS MOCTYIUICHUSI COOTBETCTBYIOIIETO 3a1poca.

2.21. Ilopsanok ucIpaBiIeHUs AOMYLIEHHBIX ONEYAaTOK U OLIMOOK B PELICHUH YIIOJIHOMOYEHHOTO
OopraHa O IPU3HAHWH CAJOBOTO JIOMa XWIBIM JIOMOM WJIM KWJIOIO JI0Ma CaJOBBIM JIOMOM.
3asBUTENb BIpaBe OOpAaTUTHCS B YTMOJHOMOYEHHBIN OpraH ¢ 3asBJIEHHEM 00 HCIIpaBJIEHUU
JOTIYILIEHHBIX ONEeYaTOK U OIIMOOK B pEIIEHUH YIIOJIHOMOUYEHHOTO OpraHa o0 MpU3HaHUH CaJ0BOTO
JIOMa KHJIBIM JIOMOM WJIM >KMJIOTO JIOMa CaJ0BBIM JIOMOM (J1ajniee — 3asiBlI€HHE 00 HCIpaBICHUU
JIOTIYILIEHHBIX OMEeYaTOK M OLIMOOK) UK B 3J1eKTpoHHOM Buje nocpeactsom EINY, B mopsnke,
YCTaHOBJIEHHOM ITyHKTamu 2.4 — 2.7, 2.10 HacTosiero AAMHUHUCTPATUBHOTO PErJaMeHTa.

B cnydsae mnoxarBepkaeHUs HamuuMs JOMYIIEHHBIX OINEYAaTOK, OIMIMOOK B pelIeHUun
YIOJHOMOYEHHOTO OpraHa O MPHU3HAHWM CAJ0BOrO JIOMA JKHWJIBIM JIOMOM WIH KWJIOrO J0Ma
CaJI0BBIM JIOMOM.

VYIIOJTHOMOYEHHBIM OPraH BHOCHUT HCIIPABIICHHsS B PAaHEE BBIJJAHHOE PEIICHHWE O NPU3HAHUU
CaJ0BOTO JI0Ma KHWJIBIM JOMOM HJIY )KUJIOTO JIOMa CaJOBBIM JOMOM.

Jlata ¥ HOMEp BBIAAHHOTO PEUICHMS O IMPU3HAHUU CAZ0BOTO JOMA >KUIJIBIM JOMOM MU JKHJIOTO
J0Ma CaJiOBBIM JOMOM HE M3MEHSIOTCS, a B COOTBETCTBYIOILEH rpade pemeHus
YIOJHOMOYEHHOTO OpPraHa O NPHU3HAHMM CaJ0BOrO JIOMa >KWJIBIM JOMOM WM JKHJIOrO A0Ma
CaZloBBIM JIOMOM YKa3bIBacTCs OCHOBAaHWE [UId BHECCHMs MCIPABICHUM M JaTa BHECCHHS
HCTIPABJICHUM.

Pemenune ynoaHOMOYEHHOIO OpraHa O MPU3HAHUM CaJOBOrO JOMA KHJIBIM JIOMOM HWJIH KHJIOTO
JI0OMa CaJI0BbIM JIOMOM C BHECEHHBIMU MCIPABICHUSAMH JIOMYIIEHHBIX ONEYaTOK U OIIHMOOK JIN60
pemieHre o0 OTKa3e BO BHECEHHWU MCIIPABICHUHA B PpEIIEHUE YIOJIHOMOYEHHOIO OpraHa o
IIPU3HAHUM CAZ0BOTO JIOMA >KWJIBIM JIOMOM HWJIM JKWJIOTO JIOMa CaJOBBIM JOMOM HalpaBJIAETCS
3asBUTEIII0O B IOPSAJKE, YCTAaHOBJIEHHOM IyHKTOM 2.20 Hactosmero AIMUHUCTPATUBHOTO
periaMeHTa, cocoOOM, YKa3aHHBIM B 3asBJICHUM 00 HCIPAaBJIEHUM JOIYIICHHBIX ONEYAaTOK U
oMOOK, B TEUEHHE AT pabouux JHEH ¢ JaThl MOCTYIUICHHs 3asBICHHUS 00 MCIpPaBICHUU
JOIYIIEHHBIX ONEYaTOK U OLIUOOK.

2.26. UcyepnbiBaliuii nepedyeHb OCHOBAHMWM /ISl 0TKAa3a B MCIPABJCHUM JONMYIIEHHBIX
0Me4YaToK U OIIMOOK B YBeIOMJIEHHH 0 COOTBETCTBUH, YBEOMJIEHUHU O HECOOTBETCTBHM:
a) HECOOTBETCTBUE 3asBUTENS KPYry IHWIl, YKa3aHHBIX B MYHKTe 2.2 HACTOSIIETO
AJIMUHHUCTPAaTUBHOIO PErJIaMEHTa;
0) orcyrcTBHE (akTa JTOMYIICHHUS OTIEYaTOK M OIMMMOOK B YBEJJOMIIEHUU O COOTBETCTBUH,
YBEIOMIIEHHH O HECOOTBETCTBUHU.

2.27. Ilopsaaok BbIAaYM AYO0IMKATa pelleHHs] YNOJHOMOYEHHOr0 OpPraHa o NPU3HAHUM
CaJ0BOr0 J0MA KMJIbIM A0MOM WJIM KHJIOTO 10MA CA/I0BbIM I0MOM.

3asBuUTENb BIIpaBe 0OpaTUTHCS B YIIOJHOMOUYEHHBIM OpraH C 3asBJIEHUEM O BblAadye TyOIuKaTa
pELIeHNs O IPU3HAHUU Ca/I0BOTO JIOMa XKHJIBIM JJOMOM HJIM JKHJIOTO JIoMa CaJ0BbIM JIOMOM (Jajiee



— 3asBJIGHHE O BbIJaue ayOinKarta), B MOPSJIKE, YCTAHOBICHHOM myHKTamu 2.4 — 2.7, 2.10
HACTOSIIIEro AJIMHHUCTPATHBHOTO PETIIAMEHTA.

B ciiydae oTcyTcTBUS OCHOBAaHUH [T OTKa3a B BbIIa4e AyOJIMKaTa YBEJOMIICHHUS O COOTBETCTBUH,
YBEAOMJICHHSI O  HECOOTBETCTBUM,  YCTAHOBJIEHHBIX  IMYHKTOM  2.28  HacTOSIIEro
AJMUHUCTPATUBHOTO pETJaMeHTa, YTIOJHOMOYEHHBIM OpraH BBIAAeT JYyOJIMKAT pEIICHUs
YIOJIHOMOYEHHOTO OpraHa O MPU3HAHUU CaJ0BOTO JIOMa XUJIBIM JOMOM WJIM SKHJIOTO JOMa
CaJIOBBIM JIOMOM C T€M K€ PErUCTPAIMOHHBEIM HOMEPOM, KOTOPBIN ObLT YKa3aH B paHee BEIIAHHOM
pelIeHU YIOJIHOMOUYEHHOTO OpraHa O MPU3HAHUU CaJ0BOTO JOMa KUJIBIM JOMOM WJIH SKHIJIOTO
JIOMa CaJIOBBIM JJOMOM.

JyOnukar perieHus: yoIHOMOYEHHOTO OpraHa O MPU3HAHUM CaJIOBOTO JOMa KUJIBIM IOMOM HIIA
KUJIOTO JIOMa CaJ0BBIM JIOMOM JIMOO pemieHne 00 OTKa3e B BbIJaue AyOJIMKaTa perieHus
YIOJITHOMOYEHHOTO OpraHa O MPU3HAHUU CaJ0BOTO JIOMa XUJBIM JOMOM WJIM JKHJIOTO JOMa
CQJIOBBIM JIOMOM HAIPABJISICTCS 3asABUTEIIO B TIOPSAKE, YCTAHOBIEHHOM ITyHKTOM 2.20
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTa, CIIOCOO0M, yKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUU
0 BbIJIa4e JQyOJIUKATa, B TCUCHUE MATH pabOYMX JHEH C JaThl MOCTYIUICHUS 3asBIICHUS O BbIIAUC
nyOnuKara.

2.28. HcuyepnbiBalolMii TepevyeHb OCHOBaHMii [Jisi OTKa3a B BblAauye Jay0JuKaTa
YBeJIOMJIEHUS 0 COOTBETCTBHH, YBeJOMJIEHHUSI 0 HECOOTBETCTBHU:
HECOOTBETCTBUE 3asBHUTENS KPYry JIHMI, YKa3aHHbIX B IyHKTE 2.2 HACTOSIIErO
AJIMAHHCTPAaTUBHOTO PEIJIAMEHTA.

2.29. MakcumanbHbI CPOK OXHJIAHHWS B OYEpeIu MPHU TMOJayve 3amnpoca O MPEIOCTaBICHHHU
MYHHUIMITAIBHOM YCIIYTH U MPH MOJIy4E€HUU pe3yibTaTa MpeA0CTaBICHHSI MyHUIIUTIAIBHON YCIIyTH
B YTIOJTHOMOYEHHOM OpraHe Wik MHOTO(YHKIIMOHAILHOM IIEHTpPE COCTaBIIAET He Oosee 15 MuHyT.

2.30. Ycayru, HEOOX0auMbIE U 00s3aTeNbHBIC I MPEAOCTABICHNAS MYHHUITUTIATBHON YCIIYTH,
OTCYTCTBYIOT.

2.31. Ilpm npenocraBjieHMH MYHHUMIAJIbHOM YCJAYIW 3amnpemiaercsi TpedOBaTb OT

3asiBUTEJIS:
[IpencraBneHus JOKyMEHTOB M HMH(OpManuM WJIM OCYLIECTBICHHsS JAEHCTBUIA,
IIPEJCTAaBICHUE WIM OCYLIECTBICHHE KOTOPbIX HE MpPeIyCMOTPEHO HOPMaTHBHBIMU
IIPAaBOBBIMU  aKTaMM, pEryJUPYIOIIMMU OTHOLICHMs, BO3HMKAIOIIME B CBI3M C
IIPEJOCTaBICHUEM MYHULIMIIAIILHON YCIIYyTH;
[IpencraBneHus JOKyMEHTOB U MH(OpMaIK, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanuu u npaBoBbIMH akTamu KocTpomckoii
001acTH, MYHMLIMIAIbHBIMU IPAaBOBBIMH aKTaMH AHTPONOBCKOTO MYHHMIIMIIAIBHOTO
pailloHa HaxoIATCS B PACHOPSHDKEHMH OPraHOB, IPENOCTABISIIOIIMX MYHHIMIIAIBHYIO
yCIYTy, TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIEHUS M (WIN)
MIOABEIOMCTBEHHBIX F'OCYAAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOI'O CaMOYIPaBJICHUS
OpraHM3alyii, y4YacTBYIOIIMX B NPEJOCTABICHUM MYHUIUNAIBHBIX yCIYyr, 3a
HCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbk 7 PeaepanbHOro 3aKoHa oT 27
utonst 2010 roma Ne 210-03 «OO0 opraHuzanui MpeoCTaBICHUS IOCYyJapCTBEHHBIX U
MYHUIUTATBHBIX yeayr» (nanee — @enepanbHblil 3akoH Ne 210-D3);
IIpencraBnenus TOKYMEHTOB M HMH(OPMALUH, OTCYTCTBHE M (WJIHM) HEIOCTOBEPHOCTh
KOTOpPBIX HE YKa3blBAJUCh IIPpU IEPBOHAYAJIBHOM OTKa3e B IIPUEME JIOKYMEHTOB,



HEOOXOJUMBIX ISl MPEOCTABICHUSI MyHUIIMIIAIBHOW YCIYTrH, MO0 B MPEIOCTABICHUN

MYHHULMIIAJIBHOM YCIIyTH, 32 UCKIIOYEHUEM CIIEAYIOIIMX CIIy4aeB:
U3MEHEHHe TpeOOBaHMH HOPMATUBHBIX IPABOBBIX AKTOB,  KACAIOIIMXCS
[IPEOCTABICHUS MYHHMLMIIAJBHON YCIYTH, IIOCIE IE€PBOHAYAIBHON IOJA4YU
3asIBJICHUS;
HaJIM4Me OIMMOOK B 3asBJICHWU W JIOKYMEHTAaX, IMOJAHHBIX 3asBHTEIEM IOCTE
[EpPBOHAYAJIbLHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIs
IOPEJOCTABIEHUS  MYHUUUNAIbHOM  yCIyr, JubOO B  IPEJOCTAaBICHUHU
MYHULIMINIAJIBHOW YCIYrd U HE BKIIIOUEHHBIX B MPE/ICTABICHHBI paHEe KOMIUIEKT
JIOKYMEHTOB;
HCTEUYEHHUE CpPOKa JEHCTBHS JTOKYMEHTOB WJIM W3MEHEHHE HH(POpMaLUH I0CIe
[IEPBOHAYAILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIf
MPENOCTABICHUS  MYHULUNAIBHOW  yCIAyr, JubOO B  NIPEIOCTaBICHUH
MYHULUIIAJIBHOMN yCIIyTH;
BBISIBJICHHE JIOKYMEHTAJIbHO TIOJATBEPKIECHHOTO (DakTa (MpHU3HAKOB) OMIMOOYHOTO
WIM  TOPOTUBOMpABHOro  AeictBus  (Oe3aeiicTBUS)  JAOJDKHOCTHOTO — JIMIIA
Y10JIHOMOYEHHOTO OpraHa, CiIy)Xallero, padoTHHKa MHOTO(QYHKIIMOHAIHHOTO
LEHTpa, paOOTHHMKA OpraHu3aluy, NpeaycMOTpeHHoN dacteio 1.1 crtatbu 16
®enepanpHoro 3akoHa Ne 210-®d3, mpu nepBOHAYaIbHOM OTKa3e B IpPHUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEAOCTaBICHUS MYHUIIUIAIBHON yCayru, 110o
B MPEJOCTABICHUM MYHUUMIIAJBHOM YCIYrH, O 4Y€M B NHCBMEHHOM BHJE 3a
MOANUCBIO  PYKOBOJWTENS  YTOJHOMOYEHHOIO  OpraHa,  pyKOBOIUTENS
MHOTO(YHKIIMOHAJIBLHOTO IEHTPa NpH TNEpBOHAYAJIHLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX IJIsl MPEAOCTaBICHUS MYHUIIUIAIBLHOM yCayru, a10o
PYKOBOAMTENS OpraHu3alydM, NpeaycCMOTpeHHOW dacteio 1.1 cratbm 16
®enepanbHoro 3akoHa Ne 210-D3, yBenoMisieTcs 3asiBUTEIIb, a TAKKE TPUHOCATCS
U3BUHEHHUS 32 IOCTAaBJIEHHBIE HEY100CTBA.

2.32. MecTOnonoKeHne aAMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYHIECTBISECTCA IPUEM
3asBJICHUH U JOKYMEHTOB, HEOOXOUMBIX JUIs IPEAOCTABICHUS MyHUIIUTIIAIbHON YCIIYTH, & TAKXKe
BbI/Ia4a pe3yJIbTaTOB IPEJOCTaBIECHUS MYHULIMIIAIBLHON YCIYTH, TOJDKHO 00ecreunBaTh y100CTBO
UL TpaXJaH C TOYKHM 3PEHHUS NELIeXOJHOW JOCTYIHOCTH OT OCTAHOBOK OOIIECTBEHHOIO
TpaHCIOpTa.

B cnydae, ecim umeercs BO3MOXHOCTb OpraHM3allUd CTOSHKU (TIIAPKOBKH) BO3J€ 3/aHUS
(cTpoeHust), B KOTOpPOM pa3MELIEHO IIOMEIIEHHWEe TMpHeMa U BbIJAYM JIOKYMEHTOB,
OpraHU30BBIBAETCS CTOSIHKA (ITAPKOBKA) AJIS JIMYHOTO aBTOMOOMIIBHOTO TPAHCHOPTA 3assBUTEICH.
3a nmosp30BaHKE CTOSHKOM (ITapKOBKOM) C 3asBUTENEH IU1aTa HE B3UMAETCS.

JU1s TapKOBKHU CHEIHMATIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAIMJOB Ha CTOSHKE (IIapKOBKE)
BbIensgercss He MeHee 10% MecT (HO He MeHee OJHOTO MecTa) sl OecIUIaTHOW MapKOBKU
TPAHCIIOPTHBIX CPEACTB, yIpasisieMblX nHBanuaami I, Il rpymm, a raxxe naBanunamu 11 rpymnmnst
B Iopsanke, ycraHoBieHHOM IIpaButensctBom Poccuiickont ®denepanuu, W TPaHCIOPTHBIX
CPEZCTB, NePEBO3AMUX TAKUX UHBAIUAOB U (WJIN) JeTel -HHBAINIOB.

B memsx oOecneueHus OeCHpensTCTBEHHOTO JOCTyMa 3asBHUTENEH, B TOM  UHUCIE
MIEPEIBUTAIONINXCSA HAa WHBAMUAHBIX KOJISICKaX, BXOJ B 3/laHME€ M TIOMEIIEHHUS, B KOTOPBIX
MIPEOCTaBIISIETCS MyHUIUIIATIbHASL YCIIyra, 000pyyI0TCs TaHAYCaMHU, TOPYYHIMH, TAKTUIHHBIMH
(KOHTPACTHBIMH) IIpeIyNpeKIa0NUIMHU JJIEMEHTaMH, UHBIMU CIeUaJIbHBIMU



MPUCTIOCOOTICHUSAMU, TTO3BOJISIFOIIMME 00€CTIeYNTh OECIIPENITCTBEHHBIN IOCTYII U TIEPEIBUKCHHE
WHBAJUJO0B, B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoii depepanuym 0 COLMAIBHOMN
3alUTE UHBAJIUJIOB.
IlenTpanpHBIi BXOJX B 37aHWE YIOJHOMOYEHHOTO OpraHa JO0JDKeH ObITh 000pyaoBaH
MH(POPMAIIMOHHOHN TaOIUYKOH (BBIBECKOM), coepxanieii nHHOpMaIuio:
HauMEHOBAHMUE;
MECTOHAXO0XKJCHUE U IOPUANYECKUI aIpec;
pexxuM paboTsl; 15 rpaduk npuema;
HOMepa Teie(OHOB ISl CIIPABOK.
[Tomemienus, B KOTOPBIX NMPEAOCTABISAETCS MyHULIMIIAIbHAS YCIYyra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-IMUJAEMHOJIOTMYECKUM TMpaBWwiIaM U HopMatuBaMm. [loMemieHus, B KOTOPBIX
MIPEIOCTABIISIETCA MyHULIMIIAIbHAS YCIIYTa, OCHAILIAIOTCS:
MIPOTUBONIOKAPHOM CUCTEMOU U CPEACTBAMU IOKAPOTYLICHNUS;
CHUCTEMOM OTOBEIIECHHS O BOSHUKHOBEHUHN YPE3BbIYAHON CUTYALINH;
CpEeACTBAMM OKa3aHUs EPBON MEIUIIMHCKOW MOMOIIH;
TyaJIeTHBIMU KOMHATaMH JUIsl IOCETUTENEH.
3an oxumaHus 3asBUTENCH 000OPYAYyeTCs CTYIbSIMH, CKaMbsIMH, KOJHMYECTBO KOTOPBIX
onpezensercs UcXoAs U3 (pakTHUUecKON Harpy3Kd M BO3MOXKHOCTEHM JUIsl MX pa3MeElIeHUs B
MOMEILIEHNH, a TaK)Ke UHPOPMAITMOHHBIMH CTEHIAMH.
TexkcThl MaTepuaioB, pa3MeIIeHHbIX Ha UH(QOPMAIIMOHHOM CTEHJIE, TIeYaTaloTcsl yI0OHBIM s
yreHus: mpudrom, 0e3 UCHpaBleHUIl, ¢ BbIAECICHHEM Hambojee BaXKHBIX MECT MOJYKUPHBIM
mpudTOM.
Mecra a1 3amoJIHeHUsI 3asBICHUN O0OPYAYIOTCS CTYJIbSIMH, CTOJaMH (CTOMKaMH), OJIaHKaMU
3asBJICHUI, TUCbMEHHBIMU TPUHAIIEKHOCTIMHU.
Mecra npuema 3asBuTencii 000pyayrOTCs WHPOPMAIMOHHBIMA TaOJWYKaMU (BBIBECKAMHU) C
yKa3aHUuEeM:
HOMepa KaOMHeTa U HauMEHOBaHUA OT/IeNa;
(dbamuIny, IMEHU U OT4YecTBa (TIOCeIHee — MPU HAIMYUH), TOJDKHOCTH OTBETCTBEHHOTO
JIMLa 3a IPUeM JOKYMEHTOB;
rpaduka npueMa 3asBUTEIICH.
PaGouee MmecTo KaXJIOr0 OTBETCTBEHHOIO JIMIIAa 3a NpPHUEM JOKYMEHTOB, JOJDKHO OBITh
000pyIOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEO0OXOIUMBIM
nH(OPMALMOHHBIM 0a3aM JaHHBIX, MEYATAIOUUM YCTPONUCTBOM (IPUHTEPOM) U KOIMUPYIOIIUM
YCTPOMCTBOM.
JIumo, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, JOJHKHO UMETh HACTOJIbHYIO TAOIMYKY C YKa3aHUEM
dbamunnm, UMeHH, OT4ecTBa (TIOCieIHee - PU HAIMYHNH) U JOJKHOCTH.
[Ipu mpegocTaBieHUH MyHUIIMITATLHOM YCIYTH UHBAIHIaM 00eCIIeUnBarOTCS:
BO3MOKHOCTh O€CIpEnATCTBEHHOTO J0CTyHa K OOBEKTY (3aHHMI0, MOMEIIEHHUI0), B
KOTOPOM IPEJOCTABIISIETCS] MyHUIIMTIANbHAS YCIYTa;
BO3MOXHOCTb CaMOCTOSITEJIBHOTO IIEPENBWIKEHUS 10 TEPPUTOPUH, HA KOTOpOHU
pPacIoOKEHbl 3/1aHUsI U TIOMEIIEHUs, B KOTOPBIX MPEIOCTaBISAECTCA MYHULMIAIbHAS
ychyra, a Takke BXOJa B Takue OOBEKTHI M BBIXOJA W3 HUX, MMOCAJKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKM U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAaHUE KPECIAKOIISACKH;
COIPOBOKJICHHE HMHBAINIOB, MMEIOIIUX CTOMKHE paccCTpoiicTBa (YHKUMHU 3pEHUS U
CaMOCTOSITENIBHOTO NEPEABHKECHHUS,



HaJJIeXKaIee pa3MelieHne 000pyI0BaHus U HOCUTENeH HHPOPMAIHH, HEOOXOTUMBIX ISt
oOecrieyeHns OECIPENSATCTBEHHOTO JIOCTYNa WHBAIMIOB 3[aHUSM W IOMELICHHSAM, B
KOTOPBIX MPEJOCTaBISETCS MYHMLMIIAJIbHAS YCIyra, U K MYHULHUIAIBHOM ycayre c
YUETOM OI'PAaHUYEHUN UX KUZHEAECATEIbHOCTH;

nyOnupoBaHue HEOOXOAUMOMN JUIsl MHBAIMIOB 3BYKOBOW M 3pUTEIbHOM MH(OpManuy, a
TaKKe HaJINUCeW, 3HAKOB M WMHOM TEKCTOBOM W Tpaduyeckoil mHpOpManuu 3HAKaMHU,
BBITIOJTHEHHBIMH penbe(HO-ToueqHbIM pudTOM bpaiins;

JIOIIYCK CYpAOIEpEeBOUNKA U TU(IOCYpI0TIEPEBOTUHNKA;

JOMYCK COOAaKH-TIPOBOJHUKA TIPU HAIMYMHM JOKYMEHTa, MOJATBEPXKIAIOIIETO €¢
crenranbHoe 00yueHue, Ha 0OBEKTHI (34aHUsL, TOMEIIEHNS ), B KOTOPBIX IPEA0CTaBISIOTCS
MYHHULMIAIbHAS YCIYTH;

OKa3aHWE€ MHBAJINJAM MOMOILIHU B MPEOJOJICHUH 0apbepoB, MEUIAIOIINX MOJYYEHUIO UMU
roCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT HApaBHE C APYTMMHU JIMLIAMHU.

2.33. OCHOBHBIMH NOKA3aTEJIAMH JOCTYIIHOCTH NMPeJI0CTABJICHU MYHHIUNIAJIBHON YCIyru

ABJIAIOTCH:

HaJM4ue OJHOW U MOHATHOM HH(OpPMAaLMK O TIOPSJIKE, CPOKAX U XOJI€ IPETOCTABIICHUS
MYHHUIMIIAIBHON yCIyrn B MHGOPMAIMOHHOTEIEKOMMYHHMKAIIMOHHBIX CETAX OOIIero
M0JIb30BaHusl (B TOM ymclie B ceTH «HTepHeT»), cpeAcTBax MaccoBOi MH(pOpMaIuy;
BO3MO>KHOCTB ITOJIy4€HUS 3asBUTEJIEM YBEOMIICHUH O MPEI0CTaBIEHUH MYHUIIUITAIbHOMN
ycnyru ¢ nomoisio EINI'Y, pernonansHOro noprana;

BO3MO’KHOCTb IIOJTy4€HUS HH()OPMALIK O X01€ IPEAOCTABICHHS MyHUIUIIAIbHOHN YCIYTH,
B TOM YHCJI€ C MCIIOJIb30BaHUEM MH(POPMALIMOHHOKOMMYHUKAIIMOHHBIX TEXHOJIOTHI.

2.34. OCHOBHBIMM TNOKa3aTeJsIMM Ka4vyecTBa MPeAOCTABJICHUST MYHMUIMIAJBbHON YCJIYIrH
SIBJISIIOTCSL:

CBOCBPEMECHHOCTh IMPEIOCTABJICHUS MYHUIUNAIBLHOW YCIYIH B COOTBETCTBHU CO
CTaHJAPTOM €€ IPEIOCTABJICHUS, YCTAHOBJIICHHBIM HACTOSIIUM AJIMUHUCTPATHBHBIM
periIaMeHToOM;

MUHUMAJIFHO BO3MOKHOE KOJHYECTBO B3aMMOJCHUCTBHI IpaKIaHWHA C JOJDKHOCTHBIMHU
JIMIIAMH, Y9ACTBYIOUIMMHE B MTPEIOCTABICHUN MYHUIIUTIATBHOHN YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX »ajao0 Ha JeicTBuUA (Oe3elCTBHE) COTPYIHHUKOB M HUX
HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOIICHUE K 3asBUTEIISIM;

OTCYTCTBHE HAPYIICHWH YCTAHOBJICHHBIX CPOKOB B TIPOIIECCE TPEIOCTABICHHUS
MYHUIIUTIAIBHON YCIIYTH;

OTCYTCTBHE 3asiBIEHUNH 00 oOcHapuBaHWM peuieHuil, geiictBuil (6e3mencTBUA)
Y0JIHOMOYEHHOTO OpraHa, ero J0JKHOCTHBIX JIUI, IPUHUMAEMBIX (COBEPIICHHBIX) MPU
MIPEIOCTABICHUH MYHUIIUTIATBHON YCIIYTH, IO UTOTaM PACCMOTPEHHSI KOTOPBIX BBIHECEHBI
penieHus 06 yIoBIETBOPEHUH (YJACTUYHOM YAOBIETBOPEHUH ) TpeOOBaHUIT 3asIBUTEINCH.

III. CocTaB, noc/jieq0BaTEJIbHOCTh H CPOKHU BBINOJHEHUSI A/IMUHUCTPATUBHBIX IPOLEAyP

3.1.

(nelicTBHIT), TPeOOBaHNUS K NOPSIAKY UX BbINOJTHECHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHHS] AAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI1 opme

IIpenocraBjieHne MYHHIMIAJIBLHOW YCJIYIH BKJIKYaeT B ceds cuaeayomme

aIMHUHHUCTPATHBHbIE MPOLEAYPHI:

npueM, NpOBCPKa JOKYMCHTOB U PETUCTpAlHA 3asABJICHUSA,



MOJIydeHHE  CBEJICHHMH  MOCPEICTBOM  MEKBEAOMCTBEHHOTO  HMH(MOPMAIIMOHHOTO
B3aUMOJCHCTBUA, B T.4. C Hcnoib3oBaHueM DenepalbHOM TrOCYIapCTBEHHOU
nHpOpMaMOHHON cucteMbl «EnumHas cuctemMa MeEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumoaercTBum» (nanee — CMOB);

paccMOTpeHUE JOKYMEHTOB U CBEICHUM;

NIPUHATHE PELICHUS;

BbIJIa4a pe3yibTaTa.

3.2. Ilpu npeaocTaBjieHUM MYHHIMNAJBHOH YCJAYrM B 3JEKTPOHHOH (opMe 3asiBUTENI0
ol0ecreynBalOTCH:
MoJiyueHue MHPOPMaLMU O MOPSAJIKE U CPOKaxX MPEeTOCTaBICHNUS] MyHHUIIUNIAIBHON YCIIYTH;
(hopmupoBaHUEe 3asBIICHNUS,
IpueM MU pErucTpanud YHoiIHoMOYEeHHEIM OpraHoM 3asdBJICHHUA W HWHBIX JOKYMCHTOB,
HEO0OXOIMMBIX JJIsl IPEIOCTABIEHUS! MyHUIIUTIANbHON YCIYTH;
MOJTyYeHUE Pe3yJIbTaTa MPeJ0CTaBICHUSI MyHUIIMITATBHON YCITyTH;
MOJTyYeHUE CBEICHUH O XOJIe pACCMOTPEHHUS 3asiBIICHHS,
OCYIIIECTBIICHHE OI[CHKH Ka4eCTBa MPEA0CTABICHHUS MyHUITUTIAIEHON YCITYTH;
nocyneOHoe (BHecymeOHOE) OOKaloBaHME peUmIeHWH U JeicTBUM  (Oe3mercTBUS)
VYnonHoMo4yeHHOro opraHa jubo JeiictBust (Oe3neiicTBHE) JOJDKHOCTHBIX — JIMIL
YTOJTHOMOYEHHOTO OpraHa, MPEeNOCTaBISIONIEr0 MYHHIMIAIBHYIO —YCIyry, JH0o
MYHUIUIIAJIBHOTO CIIY>KaIICro.

3.3. ®opmupoBaHue 3asiBJICHUS.
dopMHUpOBaHUE 3aSBICHHUS OCYIIECTBIISICTCS MOCPEACTBOM 3aIOJIHEHUS SJICKTPOHHOU (OPMBI
3asBnenus Ha EIII'Y, pernonansHOM moprtaiie, 6€3 HEOOXOAUMOCTH JOMOTHUTEIBHON TOdaun
3asBJIEHUS B KaKOK-1100 MHOU (opme.
dopMaTHO-JIOTHYECKass TpoBepka CHOPMUPOBAHHOTO 3asABICHUS OCYIIECTBISICTCS IIOCIIC
3ar0JIHCHUS 3asBUTEIIEM KaXKIOTO U3 MOJICH 3JIEKTPOHHOU (POPMBI 3asBICHUS.
[Ipu BBISBIIEHWH HEKOPPEKTHO 3aIIOJTHEHHOTO IOJISI 3JIEKTPOHHOUM (POPMBI 3asBJICHHSI 3asBUTEIH
YBEIOMIISIETCS O XapaKTepe BBISBICHHON OIMMOKM W TIOPSAKE €€ YCTPAaHCHHsI IMOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHHUST HEMOCPEICTBEHHO B AJICKTPOHHOU (DopMe 3asiBIICHHSL.
IIpu ¢popmupoBaHuM 3asiBJICHUSA 3aIBUTE/II0 00eCIIeYnBAETCS:
a) BO3MO>KHOCTh KOIIMPOBAHUS M COXPAHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX
B AJIMUHHUCTPATUBHOM periiaMeHTe, HeOOXOAUMBIX JJISl IPEAO0CTABICHUS MYHUIIUITATLHOM
yeayru;
0) BO3MOKHOCTb ITe4aT Ha OyMa)KHOM HOCUTEJIEe KOMTUU IEKTPOHHOU (OPMBI 3asIBICHUS;
B) COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3asBICHUS 3HAUCHUN B OO0
MOMEHT TIO JKEJIaHHIO MOJIb30BaTeNsl, B TOM YHUCIIE MPU BOSHUKHOBEHUH OMIMOOK BBOJA H
BO3BpaTe JJIsi IOBTOPHOTO BBOJA 3HAUEHUH B 3NIEKTPOHHYIO (OPMY 3asIBICHUS;
T') 3aloJIHEHUE TMOoJIeH SIEKTPOHHOW (GOpMBI 3asBIEHUS O Hauyanda BBOJA CBEACHUMN
3asBUTENIEM C HCIOJIb30BaHUEM CBeAeHUH, pa3menieHHBIX B ECHUA, u cBenenui,
onybnukoBanHbIX Ha EIN['Y, pernonansHOM mopralie, B 4acTH, KacalolIeicsl CBEICHHUIH,
orcyrcrByromux B ECUA;
JI) BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOW W3 AITAlOB 3alOJIHEHUS JJIEKTPOHHOU (POpMBI
3asiBJICHUS 0€3 IOTepH paHee BBEACHHON HH(OpMAIINH;



€) BO3MOXXHOCTb jocrtyna 3asButenss Ha EIII'Y, permonanpHOM mnopTtane, K paHee
IIOJAHHBIM MM 3asBJICHUS B TCYCHHE HE MEHEE OJHOI0 I0Ja, a TAKXKE K YaCTUYHO
c(hOpMHUPOBAHHBIM YBEJOMIICHUSM — B TCUCHHE HE MEHEE 3 MECSIIEB.
CdhopMupoBaHHOE M TOINMHMCAHHOE 3asBJICHHE W WHBIC JIOKYMEHTHI, HEOOXOJWUMBIC IS
IIPEAOCTABJIICHUS] MYHHIMIAIBHOW YCIYIM, HAIpaBAOTCI B YIIOJTHOMOYEHHBIM OpraH
nocpeactsoMm EII'Y, pernonansHOro noprana.

3.4. YIoJIHOMOYEHHBIA OpraH o0ecleuynBaeT B CPOK He mmo3aHee | pabouero nHsS ¢ MOMEHTa
noaauu 3aseienus Ha EIII'Y, pernonanbHbli nopTai, a B ciiyyae ero NocTymjeHus: B Hepabouunii
WIM Tpa3IHUYHBINA JI€Hb, — B CIEIYIOLIMN 3a HUM NEpBbIA pabouuii 1eHb MPUEM JOKYMEHTOB,
HEOOXOUMBIX JUIsl MPEIOCTABJICHUS MYHHUIUNAIBbHON YCIyrd, M HalpaBiIeHUE 3asBUTEIIO
AJIEKTPOHHOTO COOOIIEHHUS O MOCTYIUIEHUHN 3asIBICHUS.

3.5. DIneKkTpoHHOE 3asBJICHHE CTAaHOBUTCS  JOCTYMHBIM JJIA  JIOJDKHOCTHOTO — JIMIIA
VYI0THOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a TMPUEM U PETUCTPAIUIO 3asBJICHHE (najnee —
OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYIapCTBEHHOM WH(POPMAIIMOHHON CHCTEME,
WCTIONIb3YeMOW YTIOJTHOMOYEHHBIM OPraHOM Ui TPEAOCTaBICHUS MYHUIIMMAIBHOW YCIyTH
(manee — TUC).
OTBETCTBEHHOE JOJLDKHOCTHOE JIUIIO:
MIPOBEPSIET HAMYMUE JJEKTPOHHBIX 3asBiIeHWH, noctynuBmux ¢ EIII'Y, pernonansHOro
ropTasia, ¢ IEPHOJIOM HE pexe 2 pa3 B JICHb,
paccMaTpuBaeT TIOCTYMHUBIINE 3asBJICHUS M TPHIOKEHHBIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);
MPOU3BOJUT JICUCTBUSA B COOTBETCTBHUU C MMYHKTOM 3.4 HACTOSIIEr0 AJAMUHHUCTPATUBHOIO
peryiiaMeHTa.

3.6. 3asBUTeJNI0 B KauyecTBe pe3yjabTaTa MPeIOCTABJEHHUS] MYHUIMIAJbLHOH YCJIYIrH
ol0ecreynBaeTcsi BO3MOKHOCTD MOJIy4YeHUsI JOKYMeHTA:
B (hopMe HJIEKTPOHHOIO JOKYMEHTa, MOANHMCAHHOTO YCHJIEHHON KBaTH(QHUIMPOBAHHON
AJIEKTPOHHOU MOJMKUCHIO YIOIHOMOYEHHOTO JOHKHOCTHOTO JIMIA YIOJIHOMOYEHHOTO
opraHa, HalpaBJICHHOTO 3asBHUTENI0 B JW4YHbIM kabuHer Ha EII'Y, pernonampHOM
roprarne;
B BHAEC OyMa)XHOTO JOKYMEHTa, MOJATBEPIKAAIONIEr0 COJIEpKaHue AIIEKTPOHHOTO
JOKYMEHTa, KOTOpBIM  3asBUTEIb  IMOJIy4aeT TMpU JUYHOM  OOpallleHuu B
MHOTO(YHKIIHOHATILHOM LIEHTPE.

3.7. lonyuenue nuHdOpMAIMK O XOAE PACCMOTPEHHS 3asBJICHUS U O PE3YJIbTaTe MPEI0CTABICHHUS

MYHHIHUAIBHOM YCIIyTH POU3BOAUTCS B IM4YHOM Kabunere Ha EII'Y, pernonansHOM mopraie,

NIPU YCIIOBHU aBTOPH3AIINH.

3asBUTENh MMEET BO3MOXKHOCTh IPOCMATPUBATh CTATyC JJIEKTPOHHOTO 3asBICHUS, a TaKKe

UHQOPMAIHMIO O NATBHEUIINX NEHCTBUIX B JIMYHOM KaOMHETE M0 COOCTBEHHON MHHWIIMATHBE, B

moboe BpeMs.

[Tpu mpenocTaBIeHN MYHHIIMTIATBHOM YCITyTH B 2JIEKTPOHHOM (JOpMe 3asBUTEIIO HAIPaBIIsIETCS:
a) yBeIOMJICHHE O TIPHEME U PETHCTPAIMHU 3asIBJICHUS U MHBIX JOKYMEHTOB, HEOOXOMMBIX
IUISL TIPEIOCTABIICHUST MYHHLIMTIATIBHOM YCIIYTH, COJepKaliee CBeIeHHs O (aKkTe npuema
3asBJICHUS M JIOKYMEHTOB, HEOOXOJAUMBIX JUIS MPEAOCTABICHUS MYHHIIUTIAIBHOM YCITyTH,
Y HayaJie MpoIeyphl IPEI0CTABICHHS MYHUIMIIAIEHON YCIYTH, 8 TAK)Ke CBEACHUS O J1aTe
Y BPEMEHU OKOHYaHHS TPEI0CTaBICHHS MYHHIIUTIATBHON YCITyTH JTMO0 MOTHBUPOBAHHBIN



OTKa3 B IMPUCME JOKYMCHTOB, HGO6XOI[I/IMBIX L OpeaoCTaBJICHUS MyHI/ILII/IHaJ'IBHOf/'I
YCIYTH;

0) yBeZOMIIEHHE O pe3yabTaTax pPAacCMOTPECHHSI JOKYMEHTOB, HEOOXOIUMBIX st
NPEAOCTABIICHUS] MYHULMIIAJIIBHOW YCIIYTH, COJEpJKalllee CBEICHUS O IPHUHIATUH
IMMOJIOKUTCIIBHOIO0 pCICHUA O IMPEAOCTABIICHHUA MYHHHI/IHaHLHOﬁ YCIyru 1 BO3MOKHOCTHU
MOJYYHUTh PE3YyIabTaT HNPCAOCTABIICHUA MYHHHHHaHLHOfI yCiayru 100 MOTHBUPOBATH
OTKa3 B MPEIOCTaBICHUN MYHUIIMTIIAIBHOMN YCIIYTH.

3.8. Ouenka kavyecTBa Npei0CTABJICHNS MYHMIUIIAJIBHON yCJIYIH.

OneHka KauecTBa MPEJA0CTaBICHHUSI MyHULIUIIAIbHOM YCIYT'H OCYIIECTBISETCS B COOTBETCTBUU C
[IpaBunamMu  OLEHKM  TpaxaaHamMu  3(PPEKTUBHOCTH  JAEATEIBHOCTH  PYKOBOJAWUTENEH
TEPPUTOPUATBHBIX OPraHOB (e/iepaIbHbIX OPraHOB HUCIIOJHUTENBHOM BIACTH (MX CTPYKTYPHBIX
MO/Ipa3JIeJIeHNii) ¢ y4eTOM KadecTBa MPEJOCTaBICHHMS MMU MYHMIMIAJIbHBIX YCIYT, a TaKKe
MPUMEHEHMSI PEe3yJIbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAHMS JJIsl HPHUHSTHUS pElIeHUu o
JOCPOYHOM  TPEKpAIlleHUH HUCHOJHEHUS COOTBETCTBYIOUIMMH PYKOBOJUTEISIMH  CBOMX
JOJDKHOCTHBIX OOSI3aHHOCTEH, yTBEP)KIECHHBIMU TOcTaHoBIeHHeM [IpaBurtenscTBa Poccuiickoit
Oenepaunu ot 12 nexabps 2012 roma Ne 1284 «O06 ouenke rpaxaaHaMu 3(pGEKTUBHOCTH
NESITEeNbHOCTH ~ PYKOBOAMTENEH  TEpPUTOPUATBHBIX  OpPraHoB  (pelepajabHBIX  OPraHOB
WCIIOJIHUTENBHON BJIAacTU (WX CTPYKTYPHBIX MOJpa3feieHuil) U TeppUTOPHAIBHBIX OPraHoB
roCy/lapCTBEHHbIX BHEOIO/KETHBIX (DOHIOB (MX PETMOHAIBHBIX OTIENIEHUI) C yIETOM KauecTBa
MIPEIOCTABJICHNUS TOCYJapCTBEHHBIX YCIYT, PYKOBOJIUTENEH MHOTO(QYHKIMOHAIbHBIX LIEHTPOB
IIPEIOCTABJICHNS TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYI C Y4ETOM KaueCTBa OPraHU3aluu
IIPEIOCTABJIICHAS TOCYNApPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI, a TaKKe O IPUMECHEHUU
pEe3yJIbTaTOB YKAa3aHHOW OLIGHKM KaK OCHOBAaHUSA M IPHHATHA PEIICHUH O JIOCPOYHOM
IIPEKPAIEHUN HCIOJHEHUS COOTBETCTBYIOIUIMMH DPYKOBOJUTEISIMH CBOMX JOJDKHOCTHBIX
o0s13aHHOCTEI».

3.9. 3asBuTento ob6ecreynBaeTCsl BO3MOKHOCTb HalpaBJIeHUs kalloObl Ha pelIeHUs, 1eHCTBUS UITU
Oe3zelicTBre YTOIHOMOYEHHOTO OpraHa, JODKHOCTHOTO JUIa Y IOJHOMOYEHHOTO OpraHa Jimbo
MYHHUIIMIIAJIBHOTO CIIYKAIllEro B COOTBETCTBUU O cTaThel 11.2 denepanbHoro 3akoHa Ne 210-D3
U B MOPSAJIKE, YCTAHOBJIEHHOM TocTaHoBlieHHeM [IpaButensctBa Poccuiickoit denepanuu ot 20
Hos10pst 2012 roma Ne 1198 «O denepanbHOM TOCYyIapCTBEHHOW HH(POPMAIIMOHHON CHCTEME,
obecrnieunBaroIeil mpouecc A0cyaedHoro, (BHeCyAe0HOr0) 00KanoBaHus PEelICHU U IeCTBUI
(Oe3meficTBUS), COBEPUICHHBIX MPU MPEAOCTABICHUU TOCYIAPCTBEHHBIX M MYHULHUIMATHHBIX

YCIIYT.
IV. ®opMBbI KOHTPOJIS 32 MCTIOJTHEHHEM A[IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. Texymuii KOHTPOJIb 32 COOJIOJEHUEM W HCIOJHEHHWEM HACTOSIIEro AJMHHHUCTPATUBHOIO
periaMeHTa, HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHMUS K
IIPEIOCTABJIICHUIO MYHMIMIIAJBHOM  YCIYTHM, OCYILECTBISETCS Ha IOCTOSIHHOM OCHOBE
JOJDKHOCTHBIMH JIMIIaMU AZIMUHUCTpaMy (Y IOJIHOMOYEHHOTO OpraHa), YIOJIHOMOUYEHHBIMH Ha
OCYILIECTBIEHUE KOHTPOJIS 32 IPEJOCTABIEHUEM MyHUIIMTIIAIIBHOM YCIIyTH.

JUist TEeKyLIero KOHTPOJIS MCHOJB3YIOTCS CBEIEHUS CIY)KEOHON KOPpECIOHAEHINH, YCTHas U
NUCbMEHHAs HMHQOpMAIMs  CHEUHATMCTOB M JOJDKHOCTHBIX — JMII  AJMUHHCTpalUu
(YI0THOMOYEHHOTr0 OpraHa).



Texkymuii KOHTPOJIb OCYILIECTBJISIETCS IyTeM NMPOBeIeHUs IPOBEPOK:
pelnieHuii o npeaocTaieHnn (00 0TKa3e B MPEJOCTaBICHUH ) MyHHIIUITATLHOW YCIIYTH;
BBIBJICHUS M YCTPAHECHMS HapYLICHUH IIpaB IPaKJIaH;
PACCMOTPCHUA, NMPHUHATHA peHleHI/IfI U MMoATrOTOBKU OTBETOB Ha 06paH_IeHI/I$I rpaxxjiad,
coJIep KaIue kanoObl Ha pelieHus, 1eicTBUs (0e3/1eHCTBHE) TOJKHOCTHBIX JIHII.

4.2. KoHTpoJIb 3a OJTHOTOM U KaueCTBOM IIPEJOCTABICHHUS MyHULIUIIATbHON YCIYyTH BKJIIOYAET B
ce0st IpOBEICHHUE IITAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. IlnaHoBble MPOBEPKU OCYIIECTBISAIOTCS HAa OCHOBAHMU TOJOBBIX IIJIAaHOB pabOThI
VYII0JTHOMOYEHHOTO OpraHa, yTBEpPKAaeMbIX PYKOBOJUTEIEM Y IIOJHOMOYEHHOTO OpraHa.
[Ipy mmaHOBOM NPOBEPKE NOJHOTHI M KadecTBa IPEAOCTABICHHS MYHHMIMNAIBHOW YCIyru
KOHTPOJIIO MOJIIEXKAT:
coOII0ICHNE CPOKOB MPENOCTABICHUS MyHUIIUTIATBHON YCIYTH;
coOJTI0/IeHNE TTOJI0KEHUI HACTOSIIET0 AJMUHUCTPATUBHOTO PETIaMEHTa;
MPaBUJIBHOCTh U OOOCHOBAHHOCThH IMPHUHSTOIO pelIeHuss 00 OTKa3e B MPEAOCTaBICHUU
MYHHUIUTTAIGHOM YCITYTH.
OcHoBaHMeM /151 IPOBEACHHUS BHEIJIAHOBBIX IPOBEPOK SABJISIOTCSH:
MIOJYy4eHUE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABIICHUS
nHpopMallMd O TMPEArNoJiaraéMblX WM BBIBICHHBIX HApYIIEHUSX HOPMATHUBHBIX
paBoBbIX akTOB Poccuiickoit ®denepaniui M HOPMATHBHBIX INPABOBBIX AKTOB OPraHOB
MECTHOTO CaMOYIIPaBJICHUs aIMUHUCTPAIUU AHTPONOBCKOIO MYHUIMIIAIBHOIO paloOHa
oOpalieHus rpaX/iaH U IOPUANYECKHX JIMIL Ha HAPYIIEHUS 3aKOHOIaTeNIbCTBA, B TOM UHCIIe
Ha Ka4e€CTBO IIPEIOCTABJICHUS MyHULIMIIATbHOU YCIIYTH.

4.5. Tlo pe3ynbTaTaMm MPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHHS HAPYIICHUW MOJIOAKECHHUI
HACTOSIIEro AJMUHUCTPATUBHOTO pErJIaMEHTAa W HOPMATUBHBIX IPABOBBIX AKTOB OPraHOB
MECTHOTO CaMOYIPABJICHUA aJMUHUCTpAalUUUd AHTPOMOBCKOIO MYHHIIMIIAJLHOTO paioHa
OCYILIECTBJISICTCSl IPUBJICUEHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoJ1aTeNbcTBOM Poccuiickoit denepanni.

[lepconanbpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3@ MPABUIBHOCTh M CBOEBPEMEHHOCTh
MPUHATHS PELISHUS 0 MpeJocTaBleHu: (00 0TKa3e B MPEIOCTaBICHUN) MYHUIIUIIAIBHON YCIyTU
3aKpervIsieTcss B WX JOJDKHOCTHBIX — PErJIaMEHTaX B COOTBETCTBHM C TpeOOBaHUSMU
3aKOHOJATEIbCTBA.

4.6. I'paxnane, X OObEAWHEHHUs M OpPraHU3allMd MMEIOT MPABO OCYLIECTBIATh KOHTPOJb 32
[PEJOCTaBICHUEM MYHMLUIAIBHON YCIyrM IyTeM TOJydyeHUs HUHPOpPMALUU O XOJe
[PEJOCTaBICHUS MYHUIMIAJIBHOM YyCIyrH, B TOM 4YHCIE€ O CpOKax 3aBepLICHHS
aJIMUHUCTPATUBHBIX Npoueayp (AeHCTBUi).
I'paxnane, ux 00beAMHEHUSI U OPTAHU3ALNH TAKKe HMEIOT NPaBo:
HamnpaBiIATh 3aMEYaHUs U MPEIIOKEHHUS MO YIy4IIEHHIO JIOCTYITHOCTH M KayecTBa
MIPEOCTaBICHUS MYHUIIMIIATBHOMN YCITyTH;
BHOCUTh MPEMJIOKEHHA O Mepax M0 YCTPAaHEHUIO HApYIIEHHH  HACTOSILEro
AJIMUHUCTPAaTUBHOTO periaMeHTa.

4.7. JJomKHOCTHBIE JMIA YIIOJHOMOYEHHOIO OpraHa IPUHUMAIOT MEPbl K IPEKpalICHUIO
JIOMYIIEHHBIX HApYLICHUH, YCTPAHSAIOT MPUYUHBI U YCIOBHS, CIOCOOCTBYIOLINE COBEPLICHHIO
HapyILIECHUHN.



Nudopmanmst o pe3yiabTarax pacCMOTPEHHS] 3aMEUaHUN W TPEUIOKCHUH TpakaaH, WX
O0OBEIMHEHUY W OpPTaHM3AIMA JOBOIUTCS JIO CBEICHUS JIMII, HANIPABHBIINUX 3TH 3aMCUYaHUS U
MIPEAJIOKEHUS.

V. JocyneoHblii (BHecy1eOHbIH) MOPSIOK 005KaT0BAHUSA PellieHUH U JAelcTBHIA
(0e3aeiicTBUS) Oprana, NpeAoCTaBJIAIIIEI0 MYHHIMIIAJIBHYIO YCJIYTY, a4 TAK/Ke UX
HAOJIKHOCTHBIX JINL, MyHUIIMIIAJBHBIX CJIYKALIHX

5.1. 3asBuTenr mMeeT HpaBo Ha OOXKajoBaHME pelleHus U (wiM) aeicTBuil (Oe3nercTBUS)
YTOTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI] YIIOJIHOMOYEHHOTO OpraHa, MYHHUIHITAJbHBIX
CITy)KaIllUX, MHOTO(QYHKIMOHATIHHOTO IEHTpPAa, a TaKke pabOTHHKA MHOTO(QYHKIHOHAIHHOTO
LEHTpa NP NPEJOCTABICHUN MYHUIIMNAIBHON YCIyrd B JOCY/eOHOM (BHECYIEOHOM) MOpSJIKE
(manee — xxano6a).

5.2. B nocyne6HOM (BHECY/eOHOM) TIOPAJZIKE 3asBUTEIH (IIPEICTABUTEIb) BIIPAaBe OOPATUTHCS C
XKano0oi B mUCbMEHHOHN (hopMe Ha OyMa)KHOM HOCHUTEJIE WIIH B AJIEKTPOHHOM (opMe:
B YTIOJTHOMOUYEHHBIH OpraH — Ha peuieHue u (Uin) aeicTus (6e3aencTBre) JOIKHOCTHOTO
JUIA, PYKOBOAUTENS CTPYKTYPHOTO TMOJpa3/ieieHHs] YTIOJTHOMOYEHHOTO OpraHa, Ha
pemienne u JaeiictBus  (Oe3neiicTBHe) YIIOJIHOMOYEHHOIO OpraHa, pYyKOBOJIUTEINS
YOJIHOMOYEHHOTO OpPraHa;
B BBIIIECTOSIINIM OpraH Ha perieHue u (win) aercTBus (6e3aelcTBHE) JOKHOCTHOTO
JIMIA, PYKOBOJUTENS CTPYKTYPHOTO HOJpa3eseH s Y IOJHOMOYEHHOTO OpraHa;
K PYKOBOJUTENI0 MHOTO(QYHKIMOHAJIBHOIO LEHTpa — Ha pELEeHUs U JeHCTBUS
(6e3neiicTBre) paboTHHKA MHOTO(YHKITHOHAIBHOTO IICHTPA;
K YUpEIUTEI0 MHOTO(YHKITMOHATIBLHOTO IICHTPA — Ha pellieHne U IeHcTBHs (Oe3/1eiicTBHE)
MHOTO(YHKIIMOHAJILHOTO LIEHTpA.
B VnonHomoueHHOM — opraHe, = MHOIO()YHKIMOHQJBHOM  LEHTpPE, y  Yy4peIuTens
MHOTO()YHKIIMOHAJILHOTO IIEHTpa ONpPEAENISIOTCS YHNOJHOMOYEHHbIE Ha PAacCMOTPEHHUE XKajlol
JOJDKHOCTHBIE JINLA.

5.3. HWudopmamus o mopsake TMOJa4d M PACCMOTPEHHUS JKaloObl pa3MeliaeTcs Ha
MH(POPMAIMOHHBIX CTEHJAX B MECTax MPEJOCTABICHUS MYHHIIMIAIBHON YCIYrd, Ha CauTe
YnosuomoueHnHnoro oprasa, EIII'Y, pernonanbHOM nopraiie, a TakKe IpeA0CTaBIAETCs B YCTHON
dopme mo TenedoHy ¥ (WIM) HA JMYHOM TMpueMe JuOO0 B MUCBMEHHOW (opMe MOYTOBHIM
OTIPABJICHUEM 10 aJIpeCy, YKa3aHHOMY 3asiBUTENIEM (IIPEICTABUTEIIEM).

5.4. Tlopsinok pocynebHoro (BHeCyneOHOro) 00KanoBaHUs PeICHU U AelcTBUi (Oe31elicTBHS)
YOJIHOMOYEHHOTO OpraHa, MpeJI0CTABISAIOIIEr0 MYHUIMIAIbHYIO YCIYTy, a TaKXKe ero
JOJDKHOCTHBIX JIUI] PETyIUpYyeTCs:
@enepanbHbIM  3aKOHOM «OO0 opraHuzaluy TMpeOoCTaBICHUS TOCYAAPCTBEHHBIX MU
MYHUIUTAIBHBIX YCIYT»;
nocraHoBieHneM IIpaBurensctBa Poccuiickoit ®@enepanuu ot 20 HosOps 2012 roga Ne
1198 «O denepanbHO rocyaapcTBEHHON MHPOPMAIIMOHHON CUCTEME, 00ecTIeunBaOIeH
mpouecc  AocyaeOHoro  (BHeCyIeOHOro) OOKaloBaHWUS pEHIeHHH W JeHCTBHIMA
(Oe3neiicTBUs),  COBEPLICHHBIX  MNpPU  MPEJOCTaBICHHH  TOCYJApPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT.



VI. Oco0eHHOCTH BBINOJHEHHS A/IMUHUCTPATUBHBIX NIpoueayp (aeiicTBuii) B
MHOT0(YHKIMOHAJIbHBIX EeHTPAaX NPeA0CTABIeHUS] MYHHIIMIATbHBIX YCIYyT

6.1 MHOro()yHKIIHOHAJIbHBIH LIEHTP OCYIIeCTBJISCT:
WHGOPMHUPOBAHNE 3aSBUTENICH O TMOPSIKE MPEAOCTABICHHUS MYHHIMIIAIBHON YCIyTrH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE, 10 WHBIM BOIIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULMIIAJBHOM yCIyru, a TakkKe KOHCYIbTUPOBAaHUE 3asBUTENEH O TMOPSJIKeE
MPEJOCTaBICHUSI MYHHIIUIIAIBHON YCIYIH B MHOTO(YHKIIHOHAIBHOM LIEHTPE;
BbIJAUy 3asBUTEINIO PE3yJIbTaTa MPEeI0CTABICHNS MYHUIIMIAIBHOMN YCIIyTH, Ha OyMaXHOM
HOCHTENIE, MOATBEPKAAIOIINX COIEPKaHNEe SJIEKTPOHHBIX IOKYMEHTOB, HAaIIPABJICHHBIX B
MHOTO(YHKIIMOHAJBHBIM IIEHTP MO pe3ylbTaTaM NpPeJOCTaBICHUS MYHHIIMIIAIbHOM
YCIIYTH a TaKXe BblJaya JTOKYMEHTOB, BKIIIOUYasl COCTaBJI€HHE Ha OyMa)XHOM HOCHUTEIE U
3aBepEeHUE BBIMHCOK U3 HHQOPMALMOHHBIX CHUCTEM OPraHOB, MPEJOCTABISIONINX
MYHHUIMIAIBHBIX YCIIYT;
WHBIE IPOLEAYPHI U IeHCTBUS, TpeaycMoTpeHHble DenepanbHbIM 3akoHOM Ne 210- @3, 23
B coorBerctBuuM ¢ wacteio 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-D3 s
peanzanuu cBoUX (QYHKIUN MHOTO(YHKIIMOHAJIBHBIE LIEHTPHI BIPABE MPUBJIEKATh UHBIE
OpraHu3aliy.

6.2. UndopmupoBanme 3assBUTEIsI MHOTO(YHKIMOHAIBHBIMHE HEHTPAMHU OCYLIECTBJISETCSH
CJIeYIOIMMHU CIoco0amm:
a) TOCPEACTBOM TMPUBJICUYEHHUS CPEACTB MAcCOBOM HMH(OpMaIMM, a TaKkKe IyTeM
pa3MenieHuss MHGoOpMaMK Ha O(UIUANBHBIX callTaXx U HMH(POPMAIMOHHBIX CTEHIAX
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;
0) mpu oOpaleHnu 3asBUTEIST B MHOTO(YHKIIMOHAILHBIN IIEHTP JIMYHO, MO TesedoHy,
MOCPEJCTBOM MOYTOBBIX OTIIPABJICHUMN, JINOO IO IEKTPOHHOM moure.
[Ipu nuanOM oOparieHuu pabOTHUK MHOTO(YHKIIMOHAIBHOTO IEHTpa MoApoOHO MHpOpMUpPYET
3asiBUTEJICH 110 MHTEPECYIOIIUM UX BOIIPOCAaM B BEXKIIMBOU KOPPEKTHOU (pOpME € UCII0JIb30BAHUEM
0(UINAIBHO-/IETIOBOTO CTHUJIS PEYH.
Pekomenayemoe BpeMst mpeAoCTaBICHHUS KOHCYIbTAallUU — He Oosiee 15 MUHYT, BpeMst 0KUIaHus
B OYepe B CEKTOPE HHPOPMHUPOBAHUS VI MOTY4eHHSI THOPMAIIUN O MYHUIIUIAIBHBIX YCIyrax
HE MOJKET MPEeBbIIATh 15 MUHYT.
OtBer Ha TeneOHHBIH 3BOHOK JO/DKEH HAUYMHATBCA C HWHGOpPMAlMKU O HAUMEHOBAHUU
opranu3zanuu, (GpaMuinu, UMEHH, OTYECTBE U JOJDKHOCTH PabOTHHKA MHOTO(]YHKIIMOHAIBEHOTO
LEHTPa, IPUHSBILIETO TeJIe(OHHBINH 3BOHOK.
NuauBuayanbHOE YCTHOE KOHCYITUPOBAHUE NPU 00pallleHnH 3asBUTES 110 TenedoHy paboTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa OCYIIECTBIsIeT He 6osee 10 MUHYT;
B cnydae ecnu 11 mOArOTOBKM OTBeTa TpeOyeTcs Oojiee MPOJOIKUTENBHOE BpeMs, pabOTHUK
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OCYILECTBIIS IO WH/IMBUyaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 10 Tele(PoHY, MOXKET MPEATIOKHUTH 3aIBUTEIIO:
U3JIOKUTh OOpalieHne B NHUCbMEHHOH QopMe (OTBeT HampaBisercs 3asBUTENI0 B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpallleHHH);
HA3HAYUTH JAPYroe BpeMs sl KOHCYIbTAIIUN.
[Ipy KOHCYTHTHPOBAaHUHU TIO MHCHMEHHBIM OOpAaIeHUSM 3asBUTENCH OTBET HANpPAaBISETCS B
MUCHMEHHOM BH/JIE B CPOK He no3aHee 30 KajJeHJapHbIX JHEH ¢ MOMEHTa PEruCcTpaluy oOpalieHus
B (JopMe IIEKTPOHHOIO JTOKYMEHTA I10 aApecy dIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleHuH,



MOCTYIUBIIEM B MHOTO(YHKIMOHAIBHBIA LEHTP B (OpMe 3UEKTPOHHOTO [OKYMEHTa, W B
NUCHbMEHHOW (popMe MO TOYTOBOMY ajpecy, yKa3aHHOMY B OOpalleHHH, MOCTYIMBIIEM B
MHOTO(YHKIIMOHAJILHBIN IIEHTP B MUCBMEHHOM (opMme.

6.3. IIpu HamMuMK B yBEJOMJIEHUH O IPU3HAHUM CaJOBOTO 10Ma KHUJIBIM JJOMOM WJIM KUJIOTO IoMa
CaJioBbIM  JIOMOM  YKa3aHHs O  BblAau€  pe3yJbTaTOB  OKa3aHMs  yCIYyIM  4epes
MHOTO(YHKIIMOHAJIBHBIA ~ LIEHTP, YTIOJHOMOYEHHBIM OpraH mepeaaeT JOKYMEHTHI B
MHOTO(YHKIIMOHATBHBIA IEHTP IS TOCIEIYIOIIeH BBIJAYd 3asABUTENIO (TIPEICTABUTEIIO)
CIoco0OM, COTJIACHO 3aKJIIOYCHHBIM COTJIAIICHHSIM O B3aMMOJICHCTBHM 3aKIIFOYCHHBIM MEXKITY
YTOTHOMOYEHHBIM OPraHOM M MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B TOPSIKE, YTBEP)KICHHOM
nocranoBieHueM [IpaBurensctBa Poccuiickoit @eneparnuu ot 27 centsaops 2011 r. Ne 797 "O
B3aUMO/ICHCTBUH MEXy MHOTO(YHKIIMOHAIbHBIMU LEHTpaMHU IIPEIOCTABIECHUS
rOCy/IlapCTBEHHbIX M MYHHUIMMIAIbHBIX YCIYT U (eaepaibHbIMU OpraHaMy MCIIOJHUTEIbHON
BJIACTH, OpPraHaMH TOCYAApCTBEHHBIX BHEOIOJKETHBIX (JOHAOB, OpraHaMH TOCYIapCTBEHHOMN
BIacTu cyonekToB Poccuiickoit denepanu, opraHaMyd MECTHOTO caMOYIpaBIeHus".

[lopsimoxk W cpoku mepenaud YIOJHOMOYEHHBIM OpPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBINA LIEHTP OMPENESIIOTCS COTIAlIEHUEM O B3aUMOJEHCTBHHU, 3aKITIOUEHHBIM
VMM B NOPSAJIKE, YCTAHOBJICHHOM IocTaHoBieHUeM [IpaButenscTBa Poccuiickoin @enepannu Ot
27 centsiops 2011 r. Ne 797 "O B3auMoaeNHCTBUU MEXAY MHOTO(GYHKIIMOHAIbHBIMU LEHTPAM U
MIPEIOCTABJICHNUS TOCYJApCTBEHHBIX M MYHUIUINAIbHBIX YCIYr U (eAepalbHBIMU OpraHaMu
WCIIOJIHUTENBHON BJIACTH, OpPraHaMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHaMu
roCyJapCTBEHHON BiactTH CcyObekToB Poccmiickoit ®depepanum, opraHaMd MECTHOTO
caMOynpaBJeHHUS .

6.4. Ilpuem 3asBUTENEH A BbIAAYM JOKYMEHTOB, SIBJSIOIIMXCS PE3YJIBTATOM MYHUIIUITAIBHOMN
YCIIYTH, B IOPSAKE OYEPETHOCTH IIPU MOJIYYEHUH HOMEPHOT'O TaJIOHA U3 TEPMUHAJA SJIEKTPOHHOU
ouepeid, COOTBETCTBYIOIIETO 1eJId 0OpalleHus, JIMOO Mo NMpeABapUTEIbHON 3aIUCH.

PaGoTHHK MHOTO()YHKIIHOHAILHOTO IIEHTPa OCYIIECTBIISIET CAeAYIOIINE JeHCTBUS:
YCTAHABJIMBAET JIMYHOCTh 3asBUTENSI Ha OCHOBAHMM JOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAaTeNbCcTBOM Poccuiickoit deneparuu;

MIPOBEPSIET MOJTHOMOYHUS MIPEICTABUTEINS 3asiBUTEIIS (B cilydae oOpallieHus IpeICcTaBUTes
3asBUTEIISA);

OIpeneNsieT CTaTyC UCIOJHEHUS 3asBJICHUS O MIPEIOCTABIEHNH FOCYAAPCTBEHHOM yCiayru
B I'MC;

pacreyaTbiBaeT pe3ysbTaT NpelOCTaBICHUS MYHUIIMIAIBHOM YCIYTry B BUJE SK3EMILIIpa
AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE M 3aBEpsieT €ro C HCIO0JIb30BaHHEM
neyatTd MHOTO(QYHKIMOHAIBHOTO MLEHTpa (B MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
mpaBoBbIMU akTamu Poccuiickoit @exepanuu ciydasx — Me4aTH C U300pakeHHEM
I'ocynapcrBennoro rep6a Poccuiickoit denepanun);

3aBepseT DK3EMIUISIP OJEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCUTENEe ¢
WCIIOJIb30BAaHMEM Te€YaTH MHOTO(YHKIMOHAIBHOTO IEeHTpa (B MPeILyCMOTPEHHBIX
HOpPMaTUBHBIMU TpaBOBbIMU akTamMu Poccuiickoit denepanuum ciayyasix — mnedyatu ¢
nzobpaxenuem ['ocynapcrseHHoro rep6a Poccuiickoit denepanun);

BBIZIA€T JOKYMEHTHI 3asBUTEIIO, P HEOOXOIMMOCTH 3aIlpallliBaeT y 3asBUTENS MOAMICH
3a KQK/JIbIM BBIIAHHBIN JTOKYMEHT;

3aIpaliMBacT COrJacue 3asBUTEN HAa Y4aCTHE B CMC-ONpPOCE ISl OLEHKM KayecTBa
MIPEIOCTABICHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM.
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OOPMA

Komy

(pamunus, umst, oT4ECTBO (MPU HATWYNH) 3asBUTEIS,
OI'PHMUIT (ans dpusnveckoro Juua,
3apeTUCTPUPOBAHHOrO B KAYECTBE MH/IUBUIIYAIEHOTO
NpeANpPUHUMATEINS)

- uist PU3MYECKOTO JINIIA, TI0JTHOE HAUMEHOBaHUE
3actpoimuka, MTHH*, OI'PH

- UISl FOPUTUUECKOTO JIHIA

MOYTOBBIA HHJEKC ¥ aapec, TelieoH, a

aJipec AJIEKTPOHHOM TOYTHI 3asIBUTEIS)

3asaBJieHne

[Ipomry npu3Hath:
CaJI0BbIN JIOM, PACOJIOKEHHBIN 10 aJIpecy:

YKUJIBIM JJOMOM;

YKUJION JIOM, PacoJIOKEHHBIN 1O aJIpecy:

CaJIOBBIM JIOMOM;
B COOTBETCTBUHU ¢ [loyiokeHHMEM O TPU3HAHUU TOMEUICHUS >KHJIBIM TOMEIICHHEM, >KHIIOTO

MOMEIIEHUS HEMPUTOJHBIM JIJIsi TMPOKMBAHUS W MHOTOKBAPTUPHOTO JOMa aBapHUHBIM H
MOJUISKAIUM CHOCY WJIM PEKOHCTPYKIIMH, CaTOBOTO JOMa >KHIBIM JOMOM H JKHJIOTO JoMa
CaJI0OBBIM JOMOM, YTBEPKJACHHBIM NocTaHoBIieHHeM [IpaButenscTBa Poccuiickoit denepanuu ot
28.01.2006 N 47.

OneHuBaemMoe moMenieHne (KWJION J0M, CAJOBBIM JIOM) HAXOAWTCS Y MEHS B IOJb30BAHUH
(coOCTBEHHOCTH) HA OCHOBAaHUH

Jlato cBoe corylacue Ha IPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUN U Ha 3a1pOC JOKYMEHTOB,
HEOOXOUMBIX JUIsl PACCMOTPEHUS 3asIBJICHUSI.

[IpenymnpexaeH o TOM, 4TO B CIy4ae BBISIBJICHUS CBEJICHUN, HE COOTBETCTBYIOIIMX YKAa3aHHBIM B
3asABJICHUH, 3a MMPEJCTaBICHUE HEI0CTOBEPHOM MH(OPMAIIUH, 3aBEIOMO JIOKHBIX CBEJICHHN MHE
(Ham) OyZeT oTKa3aHO B MPEIOCTABIEHUU MYHHUIIUIAIBLHOM YCIIyTH.

Mecto nosiyueHus pe3yapTara NpeaoCTaBICHNUs] MyHUIUMITAIIBHOW YCIYTU:

JINYHO B OpraHe, MpeaoCTaBIIOIIEM MYHULIMTIAIBHYIO YCIYTY;

B MOII;

IOCPEICTBOM IIOUYTOBOW CBS3M Ha aJpec:

K 3asBnenwnto npuiiararoTcA:

R 20 r

(pammmst, UMs1, OTYECTBO (TTOCIIEAHEE - TIPH HATMYUH) 3asIBUTEI) (monnmce)
<*> JOpuanueckue auna opopMIISIOT 3asiBIEHHUS Ha O(PUIIMATBHOM OJIaHKe.
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PEIMIEHUWE
O IIPU3HAHUU CaJ0BOI0O JIOMA XWJIBIM JIOMOM M JKHJIOTO I0Ma CaJI0BBIM JIOMOM

[Hara Ne

B cBs13u ¢ oOpaienuem

(®.1.0. dpusnueckoro nuia, HANMEHOBAHHUE FOPUIUUECKOT'0 JIMIIA - 3asBUTEIIs)
0 HAMEPEHHH MPU3HATH CAJA0BBIN JOM JKUJIBIM IOMOM/KHJION JJOM CaJIOBBIM JIOMOM,
(HEeHy)XHOE 3a4epKHYTb)
PAaCIOJIOKEHHBIN 110 aJIPECY:

KaJacTpOBBbIII HOMEp 3E€MEeNIbHOTO0 y4yacTKa, B Ipelelax KOTOpPOTO pacloyioKeH JOM:

Ha OCHOBAaHUHN

(HauMeHOBaHME U PEeKBU3UTHI NIPABOYCTAHABIMBAIOIIETO JOKYMEHTA)
[0  pe3ylbTaTaM pPACCMOTPEHHUs MPEJCTABICHHBIX JOKYMEHTOB TIPHUHSATO  pEllIeHHe:
[IpusHath

(camoBbIit IOM KHIIBIM JIOMOM/YKUJION JIOM CaJIOBBIM JIOMOM - HY)KHOE YKa3aTb)

(HOIKHOCTD)

(®.1.0. 10mKHOCTHOTO JIHIIA)

[Tomyuni: « » 20 r.
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(HauMeHOBaHME YIIOTHOMOYEHHOI'0 OpraHa UCIIOJIHUTEIbHOM BiIacTH cyOobekTa Poccuiickoit @enepanuu, oprana

MECTHOTO CaMOYTIPaBIICHNUS )

B npueme nokymMeHTOB 715 ipeocTaBieHus yeiayry ~ [Ipu3Hanue cajoBoro goMa *KUibIM JOMOM
U 5KHJIOTO JIoMa CaIoBbIM IOMOM” BaM 0TKa3aHO IO CIIEAYIOIIHUM OCHOBAHHUSM:

No  myHkTa AJMUHHCTPaTUBHOTO
periiaMeHTa

HaumeHoBaHne OCHOBaHHUS JUUIsL
OTKa3a B COOTBCTCTBHUU C
AJIMI/IHI/ICTpaTI/IBHLIM PperiiaMCeHTOM

Pa3bsicHenne MNpu4nuH OTKasa B
MpueMe JOKyMEHTOB

ILI. «a» m.2.13

HETPEICTaBIICHHE 3asBUTENIEM
}IOKyMeHTOB, yKaBaHHBIX B l'IyHKTe
2.8 HACTOSILIETO

AJIMAHUCTPATUBHOTO PETrfIaMeHTa;

ILIL «O» 11.2.13

MOCTYIUIEHHE B YIOJIHOMOYECHHBIH
OpraH MECTHOTO CaMOYTIPABIICHUS
CBEJICHUH, CoZlepKaLIUXCs B
EnuHoMm rocynapcTBEHHOM peecTpe
HEJBWKUMOCTH, o
3aperuCTPUPOBAHHOM npaBe
COOCTBEHHOCTH Ha CaJIOBBI J0M
WIM OKWJIOM JIOM  JIMIa, HE
SIBJISIFOLLICTOCS 3asIBUTCIIEM;

ILI. «B» 11.2.13

MOCTYIUICHHE B YIOTHOMOYCHHBIH
OpraH MECTHOTO CaMOYIIPABIICHU
yBemoMJIeHHS 00 OTCYTCTBHH B
EnuHOM rocymapcTBEHHOM peecTpe
HEJBWKUMOCTH CBEJICHUI o
3aperUCTPUPOBAHHBIX TIpaBax Ha
CaJOBBIN JIOM WU JKHUJIOH JIOM, €CITH
[IPaBOYCTAHABIIMBAOIINN

JIOKYMEHT, TIPEeyCMOTPEHHBIN
ITYHKTOM 2.9 HACTOSIIIIETO
AJIIMIHHCTPATHBHOTO perJIaMeHTa,
WIH  HOTapHAIFHO  3aBEpeHHas
KOMUS TaKOTO JOKYMEHTa He ObLTH
TpeacTaBleHkl 3asBuTeneM. OTkas B
TIPU3HAHUHU CaJIOBOTO IOMA SKHJIBIM
JIOMOM MIJIH KHJIOT0 JOMa CaJIO0BBIM
JIOMOM TIO0 YKa3aHHOMY OCHOBaHHIO
JOITyCKaeTcsi B CIyd4ae, eciu
VIIOJIHOMOYEHHBIH OpraH MECTHOTO
CaMOYIIPaBIICHHS TIOCIIE TTONYISHHS
yBeOMJICHHSI 00 OTCYTCTBHH B
EnuHOM rocynapcTBEHHOM peecTpe
HEJIBIDKUMOCTHU CBEJICHUM 0
3apErUCTPUPOBAHHBIX TIpaBaX Ha
CaJOBBIM JIOM WJIH JKHIOH JOM
YBEIIOMIJI 3asBUTENSI YKa3aHHBIM B
3asBJICHUH CIIOCOOOM O TOTYIEHUHU




TAaKOro YBCIAOMJICHUSA, MPCATIOKNIT

3asBUTEIIO NIPEICTaBUTh
NIPAaBOYCTaHABINBAIOIINI

JOKYMEHT, NIPeyCMOTPEHHBIN
IIYHKTOM 2.9 HAaCTOAIETO

AJIMAHUCTPATUBHOTO perjiaMeHTa,
WIK HOTApUAJIBHO  3aBEPEHHYIO
KOMUIO TaKOro JOKYMEHTa U He
MONYyYMI OT 3asBUTENS]  TaKoOH
JIOKyMEHT WM TaKyl0 KOMHUIO B
TedeHue 15 KaleHIapHbBIX JHEU co
JIHSl HampaBlIEHUS] YBEIOMJIEHUS O
Mpe/ICTaBICHUN
MPaBOYCTAHABINBAIOILIETO
JIOKYMEHTAa;

ILI. «» m.2.13 HEIpeACTaBICHUE 3a4BUTEIIEM
JIOKyMEHTa, MIPETyCMOTPEHHOT O
noanyHkTom  "5" myHkta 2.8
HACTOSIIEr0 AJMUHUCTPATUBHOTO
perimaMeHTa, B  Cly4ae  €cCIHd
CaZOBBIM JIOM MM SKHIOH JOM
o0peMeHeH NMpaBaMU TPETbUX JIUI]

ILI. «I» 1.2.13 pa3MeleHne CcagoBOro JoMa WIH
JKMJIOTO  JIoMa Ha  3eMEJIbHOM
y4acTKe, BHUABl  pPa3pelIeHHOro
HCITI0JIb30BaHUS KOTOpOTO,
YCTAHOBJICHHBIE B COOTBETCTBUH C
3aKOHOJATEILCTBOM  Poccuiickon
®denepanyy, HE NPELyCMaTPUBAIOT
TaKOT0 Pa3MEeILeHHUS;

I.I. «e» m.2.13 HCIOIB30BAHUE  JKAJIOTO  JOMa
3aABUTEIEM WIM HMHBIM JIMIIOM B
KauecTBE  MeCTa  IIOCTOSHHOTO
NPOXKUBAHUS (IIPU  PacCMOTPEHUH
3asBJICHUS] O IPU3HAHUU IHKUJIOTO
JIOMa CaJIOBBIM JIOMOM )

JlononHuTeabHO MHGOPMHUpYEM

[Tpunoxenue:

JomxHocTh [Toanuch Hata



