AJIMUHUCTPALIASA
AHTPOITIOBCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
KOCTPOMCKOM OBJIACTH

IHOCTAHOBJIEHUE

ot «16 » ddeBpans 2023 . Ne 23

OO0 yrBepkaeHMH ATMUHUCTPATUBHOTO PErJIaMEHTa
MIPEeIOCTaBICHUS aAMUHUCTpALel AHTPOIIOBCKOTO
MyHHLIMIAIBHOTO paiiona Koctpomckoil obnactu
MYHHMIMIIAILHOM YCIIYTH IO NEPEBOJTY HEXHUIIOTO
MTOMEILIEHHUS B )KHJIOE TIOMEIIEHNE U JKUIIOTO
MOMEILIEHUS B HEXXUJIOE ITOMEILIEHUE,

B TOM UHCJIE B AJIEKTPOHHOM BH/JIE

B cooTBercTBUM ¢ MOCTaHOBJIEHHEM aJMUHHCTpAIMM AHTPOIOBCKOTO MYHULIUIAIBHOTO
paitona ot 06 ampens 2012 roma Ne 60 «O mopsiake pa3paOOTKU M YTBEPKACHUS
aJIMUHHUCTPATUBHBIX PETJIAMEHTOB IMPEJOCTABICHUS MYHULUINAIBHBIX YCIYyr», B LEJIX
YCTAaHOBJIEHUS  MOpSAJKAa  B3aUMOJEWUCTBUA C  3aiBUTESIMM TP IPEIOCTABICHUU
aJMUHHCTpaliel AHTPOMOBCKOTO MYHUIMNAIBHOIO pailoHa MYHUIUMNAIBHOW YCIYTH,
PYKOBOJICTBYSCh YCTaBOM MYHHUIIMITAJILHOTO OOpa3oBaHUsi AHTPOINOBCKHN MYHUITUTIATBHBIN
paiion Koctpomckoii oGmactu,

IMOCTAHOBJAIO:

1.  VYr1Bepauth npunaraeMblii AJIMUHUACTPATUBHBIN PETVIAMEHT MPEIOCTABICHUS
aIMUHHUCTpaled AHTPOMOBCKOTO MYHUIIMITAIIBHOTO paloHa MyHUIIUNIAIIBHOM YCIYTH MO
NIEPEBOAY HEXXUJIOTO NOMEIICHHUS B )KUJIOE IOMEILEHNUE U KUJIOTO TOMELICHHS B HEKUIIOE
[IOMELIEHHE, B TOM YHCIIE B 3JIEKTPOHHOM BUJIE B HOBOM PEIAKIINH.

2. YCTaHOBUTb, YTO TpeOOBaHUSA K IOMELICHUSAM, YCTAHOBJICHHBbIE AIMHHUCTPATUBHBIM
pEriIaMeHTOM, YTBEP)KJICHHBIM IIYHKTOM | HAcTOSIIEro MOCTAHOBJIEHMS, HE MPUMEHSIOTCS K
3JJaHUSIM, BBEJICHHBIM B 3KCIUIyaTallMIO J0 BCTYIUIEHUS B CHIIy HACTOSIIETO IOCTAHOBJICHUS
BILJIOTh JI0 OCYIECTBJIEHUS UX PEKOHCTPYKIIUHU MJIM KallUTAIBHOTO PEMOHTA.

3. 3aBemyroumieMy OTAEIOM KalMTAJIbHOIO CTPOUTENBCTBA M JIPYTMM MYHHUIMIAIBHBIM
CIy)KalllUM ~ aIMUHUCTpAllMd  AHTPOIOBCKOTO MYHHUIMIAILHOIO pailoHa  obecneduThb
BBITOJIHEHHE HOJI0KEHUH AJZIMUHUCTPATUBHOTO periaMeHTa IPEOCTaBIECHUS
aZMUHHUCTpanMell AHTPONOBCKOTO MYHHULMIAIBHOTO pailoHa MYHHMLIMIIAIBHON YCIyrH,
YTBEP)KJIEHHOTO ITYHKTOM | HacTOSIIEro NOCTaHOBJIECHUS.

4. Pacxonpl Ha peaqu3alMi0 HACTOSILEro IOCTAHOBJIEHUS IPOU3BOAMTH 3a CUET CPEICTB
Oro/pketa  AHTPOINOBCKOIO  MyHHIMNaibHOro  pailona  Koctpomckoit — obmactu,
NPEYCMOTPEHHBIX pelIeHUueM O OroJpKeTe Mo paszeiy, Moapas3zeny, LeJIeBoi cTaTbe U BUILY
pacxoJ0B, COOTBETCTBYIOIIMX KOHKPETHOMY HAIpPaBICHUIO JEATEIILHOCTH CyObEKTOB
OI0JUKETHOTO IUIAHUPOBAHMA M YYaCTHUKOB OIO/PKETHOIO TIPOLECCa, YYacTBYIOUIMX B
pean3aly HaCcTOSILErO NOCTAHOBIICHNUS.

5. Cuurarb  yTpaTUBLIIMM  CHJIy IIOCTAaHOBJIEHHWE  aJMHUHUCTPALIMA  AHTPOIOBCKOTO
MYHUIUNATBHOTO pailoHa oT 24 nexabpst Ne 139 «OO6 yrBepxkaeHHMH AJMHHUCTPATUBHOTO
periaMeHTa MpeAoCTaBICHUs aAMUHHUCTpalel AHTPONOBCKOTO MYHMIMIIAJIBLHOTO pailoHa
KocTtpomckoit 061acTi MyHHUIIMNATBHOM YCIYTHM IO TEPEBOJY HEXMJIOrO IOMEIIEHUS B
KWIOE TIOMEIIEHMs] W JKWJIOrO IIOMEIIEHUS B HEXWIOE IOMELIEHHE, B TOM 4YHCIE B
AEKTpOHHOM BHze»; oT 21 ampens 2022 roma Ne 56 «O BHeceHUM W3MEHEHHMH B
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MOCTAHOBJICHHE aJIMUHUCTpaIMu parioHa ot 24 nexadbps 2021 roma Nel39 O6 yrBepkaeHUH
AZIMUHUCTPAaTUBHOIO pEIJIaMEHTa INPEJOCTaBJICHUS aJAMMHHMCTpalMed AHTPOIIOBCKOIO
MYHHIMITATLHOTO paifoHa KocTpoMckol 00J1acTH MYHHIIMIIATBLHOW YCIYTH IO TEPEBOIY
HEXWJIOTO NOMEIIEHUS B )KUJI0€ MOMEIIEHNE U KUJIOTO MMOMEIIEHUS B HEXWIOE ITOMEILEHUE,
B TOM YHCJI€ B DJIEKTPOHHOM Buze»; oT 2 (eBpaist 2023 roga Nel3 «O BHECEHUH W3MEHEHHN
B TMOCTAHOBJICHUE aJMUHUCTpAIIUN AHTPOIIOBCKOTO MYHHUIIMIIAILHOTO paiioHa KocTpoMckoii
001aCTH MyHUITUTIIAIBHOW YCIIYTH 110 TEPEBOY HEXHIIOTO TIOMEIICHHUS B )KUJIOE MMOMEIICHHUE
1 YKUJIOTO MOMEIEHUS B )KUJIO€ MOMEILEHUE, B TOM YHCJIE B JJIEKTPOHHOM BUIEN(B pElaKLIUU
nocranoByeHus ot 21.04.2022r. No56);
6. Hacrosiiiee noctaHOBIIEHHE BCTYNAET B CUITY CO JIHS €r0 O(UIMAILHOTO OIyOIMKOBaHUS.

W.o.rmaBel aAMUHUCTpAIIMA AHTPOTIOBCKOTO
MYHHMIMIIAIBHOTO palioHa A.1O. Koznos
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YTBEPX/IEHO
MOCTAHOBJICHUEM aIMUHHUCTPALIUN
AHTpPOIIOBCKOTO MYHUIIMIIAIIBHOTO paiioHa
Koctpomckoit obnactu

oT «__» (eBpaist 2023 roma No_

AJIMUHUCTPATUBHBINA PETJIAMEHT IIPEJOCTABJIEHUSA
MYHULUIIAJIBHOM YCJOYTH «IIEPEBO/I ’)KUJIOT'O IOMEIIEHU A B
HEKMWJIOE IOMEINEHUE U HEXXKNJIOT'O IIOMEINEHUSA B 2)KNJIOE
INOMEIIEHUE»

1. O01ue mMoJI0KEeHUu s
1. IlpeameT peryJiupoBaHusi AIMUHUCTPATUBHOI0 perjaMeHTa.

1.1. AIMWHUCTpAaTHBHBIA pPErIAMEHT MPEAOCTABICHUS MyHULIHMNAIbHOW yciyru «llepeBon
YKAJIOTO MOMEIIECHUSI B HEXUJIOE MOMEIIEHUE U HEXHUIIOTO MOMENIEHUS B JKHIJIOE€ TTOMEIIECHUE)
(mamee COOTBETCTBEHHO - aJMUHHCTPATUBHBIA pETJIaMEHT, MYHUIIMMAIbHAS  YCIIyTa)
YCTaHABJIMBACT MOPSAJOK M CTAHIAPT NMPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

AJIMAHHCTPATHBHBIA PETJAMEHT OTpeIeNiseT TOPSAIOK, CPOKH |  IOCIIE0BATeILHOCTh
BBITIOJIHEHUST aIMUHUCTPATUBHBIX MPOLEAYp MO MPEAOCTaBICHUIO MYHHMIMIIAIBLHOW yCIyTH,
TpeOOBaHHSA K TOPSAAKY WX BBIIOJHEHUS, B TOM YHCIE€ OCOOCHHOCTH BBINOJHEHUS
aJIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU (opme, a Takke OCOOEHHOCTH BBINOJHEHUS
aIMUHHUCTPATUBHBIX  MPOLELYp B  MHOTO(QYHKIHMOHAJIBHBIX UEHTPax MpeA0CTaBICHUS
rOCyJapCTBEHHBIX W MYHUIUNAIBHBIX ycayr (mamee — MODIl), d¢opmbl KoOHTpods 3a
MPEAOCTABJICHHEM  MYHHUIIUIIAIBHOM  yCIyTH, JOCYyA€OHBINH  (BHECYINCOHBIM)  TOPSI0K
o0XaJloBaHUsI pEIICHWH W JeUcTBUN (Oe31eCTBUI) OpraHa MECTHOTO CaMOYIPaBJICHHS,
JOJIKHOCTHBIX JIMI OpraHa MECTHOTO caMoyTpaBiieHus1, paboTHukoB MOII.

[IpaBoBBIe OCHOBaHUS MPEIOCTABIICHUSI MYHUIIMTIAIBHOMN yCIyru 3aKkperieHsl B [Ipunoxenun No
2 K HacTOSUIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. Kpyr 3asiBuTesiei.

MYHI/IHI/IHaJIBHaH yciayra npeaoCTaBJIsICTCA CO6CTB€HHI/IKy IIOMCHICHNWA B MHOI'OKBAPTUPHOM
AOME WX YIIOJITHOMOYCHHOMY UM JIMIY (L[anee - BaSIBI/ITeJ'IB).

1.3. TpeOoBanusi k noOpsiaKy HHGPOPMHUPOBAHMS O MPEIOCTABJICHHMH MYHHIIUNAIbHOM
yCJIyTIH.

1.3.1. HWudopmamust o TmOpsAAKE U  YCIOBHAX HH(POPMHUPOBAHUS  MPEIOCTABICHUS
MYHHUIMITAJIBHON yCIIyTH IPEJOCTABIISAETCS:

CIICUAJIMCTOM  YIIOJIHOMOYCHHOTO OpraHa IpHU HENOCPCACTBCHHOM O6paI_I_[eHI/II/I
3asABUTCIIAI WA €ro MPEACTABUTCIISL B YHOHHOMO‘ICHHHﬁ opraH HJIM TOCPEACTBOM
TeHe(I)OHHOﬁ CBiA3W, B TOM UYHUCIC NOYTEM pPASMCHICHUA Ha O(I)I/II_II/IaJ'ILHOM calire
YIIOJIHOMOUYCHHOT'O opraHa B I/IH(I)OpMaI_II/IOHHOTeJ'IeKOMMyHI/IKaLII/IOHHOI>'I CCTHU
«uTepuer» (antropovo.kostroma.gov.ru);



myTeM pa3MelieHuss B QenepanbHOil TrocylapCTBEHHOW WH(POPMALMOHHOW CHUCTEME
«EnuHplii mopTan rocygapCcTBEHHBIX M MYHMLIMNAIBHBIX ycryr (dyHKmmid)» (namee -
EIIT'Y);

IMyTeM pasMCHICHUSA Ha PCTUOHAJIBLHOM IOPTAJIC TOCYHAPCTBCHHBIX W MYHUIIUIIAJIbHBIX
yenyr (nanee - PIIIY), B cnyyae eciiv TakoW MOPTa CO3[aH MCIOJHUTEILHBIM OPTraHOM
rocyJIapCTBeHHOM BiacTu cyobekToB Poccuiickoii denepanui;

IyTeM pa3MeIlEeHUsl Ha HH(POPMALIMOHHOM CTEHJE B IOMEIIEHUU YIOJHOMOYEHHOI'O
oprana, B ”HQOPMAIIMOHHBIX MaTepraax (OpOIIropsl, OYKIETHI, INCTOBKH, TTAMSITKH);

nyreM nyOonukanuu — MHQOPMAalMOHHBIX  MaTepUaJioB B  CPEACTBAX  MacCOBOMU
nHpopmanuy;

MoCPEACTBOM OTBETOB HA IMCbMCHHBIC 06pameHH51;

coTpynHukoM oTaena M®PL[ B cooTBeTcTBUM € MYHKTOM 6.3  HacTOSIIEro
aJIMMHHUCTPATUBHOIO perjaMeHTa.

OTtBer Ha TeneOHHBIA 3BOHOK JOJDKEH COJepKaTh WH(OPMAIMIO O HANMEHOBAaHUHM OpraHa, B
KOTOpBI oOpatuiics 3asBUTENb, (aMHUINIO, WM, OTYECTBO (TOCIENHEE - MPU HATUYUH) U
JOJDKHOCTD CTIEIMANIACTA, IPUHSBIIETO Tee()OHHBINA 3BOHOK. [Ipr HEBO3MOYKHOCTH TIPUHSBILIETO
3BOHOK CIICIMAIMCTa CAMOCTOSITEIbHO OTBETUTh HA IIOCTABJICHHBIE BOTPOCH TeNe(POHHBIN
3BOHOK TIepea/ipecoBbIBacTCS  (MEPEBOJMTCSA) HA JAPYroe JODKHOCTHOE JIMIO WA
oOpaTuBIIEMYCs TPaKIaHUHY COOOIIaeTcss HoMep TesnedoHa, 0 KOTOPOMY OH MOKET MOJYUUTh
HE00X0MMYI0 HH(OPMAITHIO.

B cnydae moctymienus oT 3asBuTENs OOpalieHusi B MUCbMEHHOM (PJIEKTPOHHOM) (popme OTBET
Ha oOpallleHHe HampaBIIIETCS TaKXKe B MHChbMEHHOH (2JeKTpoHHOU) ¢dopme He mo3aHee 30
KaJICHIApHBIX JHEH CO JHS peructpanuu oOparieHus. [Ipu HampaBiIeHHH OTBETa YKa3bIBaeTCS
JOJDKHOCTB JIMIIA, MOJIUCABIIETO OTBET, & TaKXKe (aMHIIHUS, UMsI, OTYECTBO (MOCIEIHEE - MPH
HAJIMYMH) ¥ HOMEp TeeoHa UCIIOTHUTEIS.

1.3.2. CmpaBounass wuHpOpMAIMS O MECTOHaXOXJIeHUU, Tpaduke padOThl, KOHTAKTHBIX
TeneoHax yMOJTHOMOYEHHOTO OpraHa, ajJpece 3JEeKTPOHHON MOYTHl YIIOJHOMOYEHHOTO OpraHa
pasMmenieHa Ha oduIManbHOM caiiTe ymojsHomoueHHoro oprana, EINIY, PIIT'Y. CnpaBounas
uH(popMaldg 0O MECTOHAXOXJECHUH, rpaduke padoThl, KOHTAKTHBIX Teiedonax MOILI, ampece
aneKTpoHHOM mouThl M®I] pazmenieHna Ha odpuimanbHoM caiite MPII.

2. CTanaapT npeaocTaB/jieHusi MyHHIMIIAIbHON yCJIyI'H
2.1. HammeHOBaHMe MYHMIMIIAJIBHOM yCIyTH.

HanmenoBaHue MYHI/ILII/IHaHBHOﬁ YCIYyTu - NIE€pCBOJ KUJIOTO MMOMCIICHHA B HEXKUIJIOC ITIOMCUICHUC
1 HCXHWJIOTO IIOMCIHICHHA B KUJIOC ITOMCIICHUC.

2.2. HammeHOBaHHe OPraHa, NpeAoCTABJSIIONIEr0 MyYHUIIUNIAJILHYIO YCIYTY.
Opras MECTHOTO CaMOYIIPaBJICHHUS.
MOI] yyacTByeT B IPEAOCTABICHUY MYHULIUIIAIIBHON YCIYTH B YaCTH:

- UH(QOPMHUPOBAHMS IO BOTIPOCAM MPEAOCTABICHHUS MYHUIUIIAIBHON YCIIYTH;

- npuemMa 3asgBI€HUH M JIOKyMEHTOB, HEOOXOAMMBIX Ui  IpPEeJOCTaBJICHUS
MYHULIUTATBHON YCIIYTH;



- BblJa4M pE3yJibTaTa IMPEAOCTABICHUA MYHHHHHaHLHOﬁ YCIIYI'd.

B npenocraBieHnn MyHUIMNAIBHON YCIYTH B paMKax MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aMMO/ICHCTBHS yyacTByeT DenepaibHast Cry:k0a rocy1apCTBEHHON PErucTpanuy, KagacTpa u
kaprorpapun, DenepanbHas HAJIOrOBas CIyK0a, CIEIHATU3UPOBAHHBIE TOCYJApCTBEHHBIC U
MYHHMIMIIAJIbHBIE OpraHU3alui TEXHUUYECKON MHBEHTAPU3ALIUH.

3asBUTEINb BIIpaBEe MOJATh 3asBJICHUE O TepeBoje nomernieHus yepe3 M®DL] B cooTBeTcTBUU C
COTJIallICHUEM O B3aumonaeucTBuu Mexay MOPI[ u yrnoaHOMOYEHHBIM OpPraHoM, IIOYTOBBIM
ornpasneHreM wim ¢ nomoinsto EINTY, PIIT'Y mo ¢opme B coorBercTBHH ¢ [Iprmoxennem Ne 2
K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemniaercs TpeOOBaTh OT 3asBUTEIS OCYIIECTBICHUS JICHCTBUI, B TOM YHCIIE COTJIACOBAHMM,
HGO6XO}II/IMI)IX IJId TIOJIYYCHUA MYHHHHHaﬂBHOfI YCIYyru u CBSA3aHHBIX C 06paHI€HI/I€M B HUHBIC
rOCYJIapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIEHUS, OPraHU3alliH, 32 UCKIIFOUCHUEM
MOJYYCHHA YCIYyr, BKIIOYCHHBIX B IEPCUCHL YCIYI, KOTOPBIC SABJIAIOTCSA H€O6XOI[I/IMI>IMI/I n
00s3aTeNbHBIMU IS [IPEIOCTABIICHNS MyHUIIUTIATBHON YCITYTH.

2.3. Onucanue pe3yabTaTa NPeAOCTABICHUS MYHUIIUIIAJIBHOM YCJIYIH.

PGSYJ'II)TaTOM npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru sBJIICTCSA MPUHATOC YIIOJIHOMOYCHHBIM
OopraHoM pC€Hi€CHUC O MEPEBOJAC HIIN 00 oTKa3e B MNEPEBOJAC KUJIOTO NOMCHICHUSA B HEKHUIIOC
ITOMCIICHUEC U HEXUIIOTO IMOMCUICHHSA B XKNUJIOC ITIOMCIUICHUC.

dopma yBemoMIICHHS O TiepeBojsie (OTKa3e B MEPEBOJE) KUJIOTO (HEKHUIOTO) TIOMEIICHHS B
HeXuIoe (KWIoe) TOMENICHHE YTBEpKJeHa mocTtaHoBieHueMm IlpaBurenscTtBa Poccuiickoit
®enepanun ot 10 aBrycta 2005 Ne 502 «O6 yrBepkaeHuu (HOpMBI YBETOMJICHUSI O TEPEBOIE
(oTkaze B TMEpPEBOJC) JKWIOTO (HEXKHUIOro) TMOMEIICHUS B HEXUJIOE (PKUIIOE) TOMEIICHUE)
(ITpumoxenue Ne 3 k HacTOSIEMY aIMUHACTPATUBHOMY PETJIAMEHTY).

Pesynbrar npenocTaBieHuss MyHULIUINIAIBHOW YCIIYTH MOKET ObITh MOJY4eH:

- B YIIOJJHOMOYCHHOM OpraHe€ MCCTHOIo0O CaMOYIIPAaBJICHHA Ha 6YMa}KHOM HOCHUTCIIE IIpHU
JIJMYHOM O6paH_IeHI/II/I;

- B MOI] Ha 6ymaxHOM HOCHTEJIE TP JIMYHOM OOpaIllCHHH;
- IIOYTOBBIM OTIIPABJICHUEM;

- ga EII'Y, PIIT'Y, B ToM uyncne B (opMe AJIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO
3NIEKTPOHHOM MOIHUCHIO.

2.4. Cpoxk mnpeaocTaBJeHUs] MYHMUMIAJBHOW YCIYyrH, B TOM 4YHCJIEe € Y4YeTOM
HeoOX0AUMOCTH o0palleHMsiT B OPraHU3aluM, YYacTBylIMe B IpeJoCTaBJIeHHH
MYHMIHMIATbHON yCJIYyTIH.

Y10oJIHOMOYEHHBIM OpraH IMPUHUMACT PCIICHUEC O IMEPCBOAC UIIN 00 OTKase B MEepeBOJAC KHUIIOTO
IIOMCIICHUA B HCKXUJIOC IIOMCIICHUEC M HCXUJIOTO MOMCIICHUS B )KHUJIOC ITOMCIICHUEC HE IMO3JHCC
4CeM 4YCpe3 35 JHEH CO OTHSI MNpeaACTaBJICHUSA B YKa3aHH]':>II71 OopraH JOKYMCHTOB, 0053aHHOCTH 110
MPpEACTAaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA.

B cinyuae mopmaun noxkymeHtoB B M®DI[ cpox mpenocTaBiieHHs MYHULUIIAIBHON YCIyrd
HCYUCIISIETCS CO IHA IIOCTYIUICHUs B YIIOJTHOMOYEHHBIN Oprad 10KymMeHTOB u3 M®ILI.



B ciywae nomaun noxymentoB uepe3 EIII'Y, PIII'Y cpok nmpenocTaBiieHHs] UCUUCISAETCS CO JTHS
IIOCTYIUICHUs B YIOJHOMOYEHHBIM OpraH JOKyMeHTOB. Hampasnenue npunsareix Ha EIITY,
PIII'Y 3asBiieHMd U JOKYMEHTOB OCYLIECTBIISIETCA C HCIOJIB30BAHUEM €IUHOU CHUCTEMBI
MEXKBEJIOMCTBEHHOI'O 3JICKTPOHHOIO B3aWMOJICUCTBUS M MOAKIIOUEHHOM K HEM PErMOHAIBHOMN
CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBU.

[IprocTaHoBieHHE ITPEAOCTABICHNAS MYHUIIMIIAIBHOW YCIYrd 3aKOHOAATENIBCTBOM Poccuiickon
Denepauyy He IPELYCMOTPEHO.

Cpok BbIIaYM JIOKYMEHTOB, SIBJISIOUIUXCS PE3YJIbTATOM MPEAOCTaBICHUS] MYHHMLMIIAIBLHOMN
YCIIyTH, - HE M03JHee YeM uepe3 3 pabouux JHA CO JHS MPUHATUS PELIEHUS B COOTBETCTBUU C
nyHKTOM 3.1.3 HacTosIIIero aAMMHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmaTHBHBIE IIPABOBBIE AKTHI, PETYIMPYIOIINE TPEIOCTABICHNE MYHUIIUTIATbHON YCIYTH.

[lepeueHbr HOPMATUBHBIX NMPABOBBIX AKTOB, PETYIUPYIOUIUX MPEAOCTAaBICHNE MYHUIIUTIATbHON
yciryrd (C yKa3aHHMEM UWX PEKBU3UTOB M HCTOYHUKOB O(DUIIMAIBHOTO OIMyOJUKOBAHUS),
pasmemniaercsi Ha OQHUIMATIBLHOM caiiTe yrnoJaHoMoueHHoro oprana, Ha EIITY, PIITY.
Y1nosiHOMOYEHHBIH OpraH obecrneynBaeT pa3MelleHHe U aKTyaIu3aluio MepeuHss HOpMaTUBHBIX
MPaBOBBIX AaKTOB, PErYIMPYIOMIUX NPEJOCTAaBIEHUE MYHULUIAIBHOM YCIYI'H, Ha CBOEM
OopUIATIEHOM CaiTe.

2.6. HcuepnbIBaronuid MEpeYeHb JOKYMEHTOB, KOTOpBIE 3asBHUTENb JOJDKEH NPEACTaBUTh
CaMOCTOSITEIPHO, U JIOKYMEHTBI, KOTOpbIE 3asBUTENIb BIIPABE MPEJICTABUTHh MO COOCTBEHHOU
MHULMATHBE, TaK KAaK OHM TOJJIEXAaT MPEACTABICHUI0 B paMKaX MEXBEIOMCTBEHHOIO
MH(OPMALMOHHOTO B3aUMOICHCTBHSL.

2.6.1. HcuepnbiBawiuuii mnepedyeHb AOKYMEHTOB, HeOOXOAUMBIX /Jisl NPeaoCcTaBJICHUS
MYHMUIMIAJIbHON yCJIyTH.

I/IcqeanBanmeI MEPCUCHb TOKYMCHTOB, H€O6XO,Z[I/IMBIX IJI IIpE€A0CTABJICHHA MYHHHI/IHaHBHOﬁ
YCIIyru, KOTOPhIC 3aABUTECIIb NPEACTABIIICT CaMOCTOATCIILHO B YI'IOJ'IHOMOLIGHHHﬁ OopraH:

1) 3asBIEHUE O MEPEBOIC OMEIICHNUS,

2) IIpaBOyCTaHaBJIWBAIOIHUE NOKYMCHTBI Ha IIEPEBOAUMOC ITIOMCIICHUEC (HO,I[J'II/IHHI/IKI/I HJIN
3aCBUACTCIILCTBOBAHHBIC B HOTAPHUAJIIBHOM IIOPAIAKE KOHI/II/I);

3) miaH MEepeBOJMMOrO MOMEHICHHS C €r0 TEXHUYECKUM OIHCAaHWEM (B cliydae, eciiu
MEPEeBOJAUMOE  IMOMCUICHUE  SIBJSICTCS  KHJIBIM, TEXHHYECKHH  IMMAclopT  TaKoro
TTOMEIIEHUS);

4) MOATAXXHBIM ILJIaH J0Ma, B KOTOPOM HaxXOJUTCs IICPCBOAUMOC ITOMCIICHUC,

5) MOATOTOBIIEHHBIM U 0(1)0pMJ'ICHHBII>i B YCTAHOBJICHHOM  TIIOPAAKE  IIPOCKT
nepeyCTpoﬁCTBa u (I/IJ'II/I) MEPCINIAaHUPOBKU MIECPEBOANMOI0 IMOMCIHICHUS (B cjIydgac, €ClIn
Hepey0TpOﬁCTBO u (I/IJ'II/I) MEepeIIaHNPOBKaA Tpe6YIOTCH HJIA oOecreueHrs UCIIOJIb30BaHUS
TAaKOT'O0 MIOMCIICHHUA B KAQUCCTBC XXUJIOTO UJIKM HCXKHIIOTO HOMeH_[eHI/IH);

6) nmpoTokoi ol1iero coopaHus COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAPTHPHOM JIOME,
coJiepKaluil pemeHue 00 MX COIVIACHM Ha TEPEeBOJ JKUIJIOTO TMOMENIEHHUS B HEXUIIOE
IIOMEILEHHUE;

7) COorjaCue Kaxxaoro COOCTBEHHHUKA BCEX l'IOMeIJ_IeHI/II‘/’I, MMPUMBIKAOIIHX K IICPECBOJUMOMY
MMOMCIUICHUTIO, HAa IEPCBO/JI )KUJIOTO IIOMCEIICHUA B HCXKUNJIOC ITOMCIICHUC.



2.6.1.1 B caywyae wnampaBnenus 3asBieHus mnocpeactsom EIII'Y, PIII'Y, cBenenus wus
JOKYMEHTA, YAOCTOBEPSIOIIECTO JIMYHOCTh 3asBUTENS, MPEACTABUTENSI (DOPMHUPYIOTCS TIPH
MOATBEPKICHUU YYEeTHOU 3amuicu B ENWHON cucTeMe UACHTH(PUKAIUU U ayTCHTH(PHUKAIUU W3
COCTaBa COOTBETCTBYIOIIUX NAHHBIX YKa3aHHOW YYETHOW 3alMCHd M MOTYT OBITH IMPOBEPECHBI
IyTeM HAIPaBJICHHS 3aIpoca ¢ UCTOJIb30BAHUEM CHCTEMbI MEKBEJIOMCTBEHHOTO JICKTPOHHOTO
B3aUMO/ICUCTBHSL.

B cj1ydac, €CJIM 3asBJICHUC MOAACTCA 4CPE3 NPCACTABUTCIIA 3asdBUTCIIA, TAKKE MPCACTABIACTCA
AOKYMCHT, HOIITBCp)KIlaIOHII/Iﬁ IMNOJIHOMOYHA HAa OCYHICCTBJICHUC I[ef/'ICTBI/Iﬁ OT UMCHH 3asBUTCIIA.

B xadectBe AOKYMCHTA, MOATBCPXKAAOLICTO IMOJJHOMOYHA Ha OCYIICCTBJIICHHUC IICﬁCTBPIfI oT
HUMCHHU 3asABUTCIIA, IPCACTABUTCIIb 3asIBUTCIIA BIIPaBC MPCACTABUTD:

- 0(MOpMIICHHYI0O B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanun
JOBEPEHHOCTD (7151 (PU3UYECKUX JIHLT);

- 0(MOpMIICHHYI0O B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanun
JOBEPCHHOCTH, 3aBCPCHHYIO II€YATHIO 3adBUTCIIA W IOANMMCAHHYKO PYKOBOJUTEICM
3aABUTCIIA WKW YIOJHOMOYCHHBIM OTUM PYKOBOJUTEIICEM JIMIIOM (JIJ'ISI IOPUIUYCCKUX

JINIT).

B cinywae, ecnu 3asBieHHe MojaeTca yepe3 NpeactaBuTens 3asBurtens nocpeactsom EIITY,
PIIT'Y, u noBepeHHOCTHh MPEACTABUTEIS 3asBUTENS M3TOTOBJIEHA B DJIEKTPOHHOU (hopme, Takas
JIOBEPEHHOCTh JIOJDKHA OBITH TOJNHUCAaHA JJICKTPOHHOM TMOJMUCHI0, TPeOOBaHUS K KOTOPOM
YCTaHABJIMBAIOTCS 3aKOHOIAaTeNIbCTBOM Poccuiickoit denepanu, peryJIupyrommuM OTHOILICHHUS B
o0JacTl UCHOJB30BAaHUS DJEKTPOHHBIX TOJANUCEH. YJAOCTOBEpEeHHas, COBEpLICHHAs WU
BBIJJAHHAS HOTAPUYCOM JOBEPEHHOCTh MPEICTABUTENS 3asIBUTENS B AJIEKTPOHHON opMe T0IKHA
COOTBETCTBOBATh TpeOoBaHUsIM cTaThil 44.2 OcHOB 3akoHOHaTeNbCcTBA Poccuiickoit deneparun
o Hotapuate ot 11 ¢epans 1993 roga Ne 4462-1.

2.6.2. 3asgBuTeNb BIIPABE HE MPEACTABIATh JOKYMEHTHI, MPEIYCMOTPEHHbIE B MOJNYHKTaX 3, 4
nyHkTa 2.6.1, a Takke B cilydae, eciH MPpaBo Ha MEePEeBOAUMOE MOMEIIEHUE 3aPETUCTPUPOBAHO B
EauHoM rocymapcTBEHHOM  peecTpe  HEABIKUMOCTH, JOKYMEHTBI, IPEIyCMOTPEHHbIE
MOJIMYHKTOM 2 myHKTa 2.6.1 HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokyMeHTHI (MX KOIMU WU CBEICHUS, COAEPIKAIINECs B HUX), YKa3aHHbIC B MOAIMYHKTAX
2, 3, 4 nynkra 2.6.1 Hacroslero aJMHHHCTPATHBHOIO PErJiaMEHTa 3allpalliuBarTCA
YIIOJTHOMOYEHHBIM OPraHOM B TOCYI@pCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS
U TIOJBEIOMCTBEHHBIX TOCYJAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBICHHS
OpraHu3aIUsaX, B PaCOPSHKEHUH KOTOPBIX HAXOAATCA YKa3aHHbIE JOKYMEHTBI, €CIIU 3asBUTEIb
HE IPEICTaBUIN YKa3aHHBIE TOKYMEHThHI CAMOCTOSTEIBHO.

B coorBerctBun ¢ myHkrom 3 crateu 36 JKunmmHoro koxaekca Poccuiickoit ®enepanuun
YMEHBIIIEHHE pa3Mepa OOIIero MMYIIEeCTBA B MHOTOKBAPTUPHOM JIOME€ BO3MOXHO TOJIBKO C
coryiacusi Bcex COOCTBEHHHMKOB TOMEIEHUH B JaHHOM JIOME IyTeM €ro peKOHCTpyKuuu. B
cooTBeTcTBUU ¢ IyHKTOM 2 crtath 40 JXwmmmHoro kxonekca Poccuiickoit denepanuu, ecnu
PEKOHCTPYKIMS, TMEpPEeyCTPOUCTBO M (MJIM) NEpeIulaHUpOBKAa IOMEIIEHUH HEBO3MOXHBI 0e3
NPUCOEIMHEHU K HHUM 4YacTH OOIero MMYIIeCTBa B MHOTOKBAPTHPHOM JOME, Ha TakHe
PEKOHCTPYKIMIO, MEPeyCTPONCTBO M (MJM) MEperylaHUpOBKY IOMEIIEHUH JO0KHO OBITh
MIOJIy4EHO COTJIacHe BCEX COOCTBEHHUKOB IMOMEIIEHUH B MHOTOKBAPTUPHOM JIOME.

Y10JIHOMOYEHHBIN opras, OCYH.IGCTBJ'IHIOIJ.[PIIZ epeBoJg HOMCIJ_ICHI/II\/'I, HC BIIpaBC TpeGOBaTL oT
3asABUTCII NIPEACTABIICHUC APYIrUX NJOKYMCHTOB KPOMCE NOKYMCHTOB, I/ICTpC60BaHI/IC KOTOPBIX Y



3asiBUTENI JOIyCKAeTCd B COOTBETCTBUU C INMYHKTOM 2.6.1 HacToOsIIEro aJIMUHUCTPATUBHOIO
periaMeHTa.

[To MeXBEIOMCTBEHHBIM 3alpOcaM YIIOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B a03alle MepBOM
HACTOSILIEr0 IYHKTa, JOKYMEHThl (MX KOIMM WIM CBEICHUS, COJAEp)KAIUMeCs B HUX)
MIPEAOCTABIISIIOTCS TOCYIapCTBEHHBIMH OpraHaMH, OpraHaMy MECTHOIO CaMOYIpaBJICHUA U
IIOJBEJIOMCTBEHHBIMU TI'OCYAAPCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS
OpraHu3alusAMHU, B DPACHOPSDHKEHUN KOTOPBIX HAXONATCS YKa3aHHbIE JOKYMEHTBHI, B CPOK He
MIPEBBILIAIOLINH MSITh pab0YMX JAHEN CO THS NOCTYIUIEHUSI MEXBEJIOMCTBEHHOIO 3apoca B OpraH
WIA OpraHu3alHio, TMPEeNOCTABISIONIME JTOKYMEHT H HH(OpMAIMIO, €CIH WHBIE CPOKH
MIOATOTOBKM W HAIpaBJICHUS OTBETa HAa MEXKBEIOMCTBEHHBIM 3alpoC HE YCTAHOBJICHBI
(denepanbHBIMU 3aKOHaMH, IpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoit ®denepaunu u
MPUHATHIMU B COOTBETCTBHM C (peepaibHbIMU 3aKOHAMH HOPMAaTHUBHBIMU IPAaBOBBIMHM aKTaMHU
cyobexToB Poccuiickoit denepannu.

2.7. VicuepnibIBaronuii mepedeHb OCHOBAHUM JJIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOUMBIX
JUISL TIPETOCTABIECHUS MYHUIIUIIAIBHOM YCIIYTH.

OTka3 B npueMe JOKYMCHTOB, H€O6XO)II/IMI)IX A IpEaOCTaBIICHUS MyHHHHHaHBHOﬁ YCIIYI'H,
3aKoHOAaTenbcTBOM Poccuiickoit @enepanuu He MpeyCMOTPEH.

2.8. HcyepnblBaromuii IepedeHb OCHOBAHWM JUIsl TPUOCTAHOBIICEHHMS WM OTKa3a B
MPEAOCTABICHUN MYHULIUTIAIBHON YCIIYTH.

[IpuocranoBieHrne MpeAoCTaBiICHUS MyHUIMNAIBHON YCIYrd 3aKOHOJATEILCTBOM Poccuiickoit
denepan HE TPEAYCMOTPEHO.

OTtka3 B MEPEBOJAC KUJIOro MOMEIICHUSA B HCXKUIIOC MOMCHICHUC HJIM HEXUJIOIO0 MOMCIICHUA B
KHII0C MOMEIICHUE JOITYCKACTCA B ClIydac, CCIIN:

1) 3asBHTENEM HE TPEICTaBICHBI JOKYMEHTBHI, ONpeaejaeHHble NyHKTOM 2.6.1
HACTOSIIIEr0 aJAMHHHUCTPATHUBHOIO pErjaMeHTa, OO0S3aHHOCTb [0 IMPEJCTABICHHUIO
KOTOPBIX C Y4YeToM MyHKTa 2.6.3 HacTOSIIero aJMHHUCTPATUBHOTO periameHTa
BO3JIO’KEHA Ha 3asBUTEIIS,

2) MOCTYIUIEHUSI B YIOJHOMOUYEHHBIA OpraH OTBETa OpraHa rocylapCTBEHHOW BIACTH,
OopraHa MECTHOTO CaMOYIpaBJeHHs JH0O0 MOJBEJOMCTBEHHON OpraHy rocyaapCcTBEHHOMN
BJIACTH WJIM OpPraHy MECTHOTO CaMOYIPaBIICHUS OPraHU3alld HAa MEXBEIOMCTBEHHBIH
3ampoc, CBUACTEILCTBYIOLMIETO OO0 OTCYTCTBUU JOKyMEHTa M (WiM) HHQOpMAIIHH,
HEOOXOUMBIX JJIsi TEpeBOJa >KUJIOTO IMOMEIIEHUS B HEXHUIIOE IOMEIIeHUEe WIN
HEXWJIOTO TOMEIICHUs B JKUJIOE TOMEIICHHE B COOTBETCTBMM C IyHKTOM 2.6.1
HACTOSIIIEr0 aJMUHUCTPATUBHOIO PErJIAMEHTa, €CIM COOTBETCTBYIOIIMM JOKYMEHT He
ObLT MpeCTaBIIeH 3asBUTENIEM [0 COOCTBEHHON MHUIIMATHBE.

Otka3 B NEepeBOJAC JKUJIOTO IIOMCHICHUSA B HECKUIIOC TOMCIICHUC WIN HCKHUIOTO
NIOMCHICHUA B KHUJIOC IMOMCIICHHUE IO YKAa3aHHOMY OCHOBAHHUIO JOITYCKAC€TCA B Clydac,
€CJIIn YHOHHOMOquHLIﬁ oprad mocJje noJiydcHus OTBE€Ta Ha MEKBEIOMCTBECHHBIN 3a1poc
YBCAOMMUII 3asABUTCIIA O MMOJIYUCHUN TAKOI'O0 OTBCTA, MPCAJIONKUIT 3aABUTCIIIO MMPEACTABUTH
JAOKYMCHT H (I/IJ'II/I) I/IH(I)OpMaI_II/IK), HCO6XOI[I/IMLIC Ui TIEPEBOJA KUJIOI0 IMOMCHICHHUA B
HCXUIIOC IIOMCIICHHUEC N HCXUIIOTrO TIIOMCIICHUA B KHIJIOC IIOMCIICHHUC,
npeaAyCMOTPCHHBIC MTYHKTOM 2.6.1 HACTOAIICTO AJIMUHHUCTPATUBHOTO PCrilaMCHTa, U HC
MOJIYYHJI TaKUC NOKYMCHT U (I/IJ'II/I) I/IH(I)OpMaI_II/IIO B TCUCHUC IIATHAALATH pa60q1/1x JHeH
CO IHA HAIIpaBJICHUA YBCIOMIICHUSA,



3) npexacraBiieHHUs JOKYMEHTOB, OINpPEACNEHHbIX NyHKTOM 2.6.1 Hacrosiero
aJMUHUCTPATUBHOTO PErjlaMeHTa B HEHA JICKAILIUNA OPraH;

4) HecoOmoeHUE MPETyCMOTPEHHBIX CcTarthei 22 JKuimMmiHoro Kojekca YCIOBHIA
NepeBoia MOMEIICHUS, 3 UMEHHO:

a) ecJIM JOCTYN K MEepeBOMMOMY MOMEIIEHHIO HEBO3MOXKEH 0e3 MCIIOJIb30BaHU
NOMEIICHNH, O0ECIeYNBAOIINX JOCTYIl K JKWIBIM TOMEIICHUSM, WU
OTCYTCTBYET TE€XHUYECKasi BO3MOKHOCTh 000pYyI0BaTh TAKOW JOCTYII K JJaHHOMY
HOMEILEHUIO (TIpU NEPEBOJIE KUIIOTO IOMEUICHHS B HEKUIIOE IOMELIECHUE);

0) ecnyu mepeBOMMOE TOMEIIEHHE SIBISETCS YaCThIO JKUJIOTO MOMEUICHUS JINOO
HCIIOJIB3YCTCA COOCTBEHHUKOM AaHHOI'0 MOMCHICHHWA WJIW WHBIM I'paXJ1aHWUHOM B
KaueCTBC MECTA MMOCTOAHHOTO IIPOKHUBAHUSA (HpI/I NEPEBOJAC KHUJIOIr0 NMMOMECIICHHA B
HEXUJIO€ TIOMEIIEHUE);

B) €cli MpaBOo COOCTBEHHOCTH Ha NEPEBOJMMOE IOMEIIEHHE OO0peMEHEHO
MIpaBaMU KaKUX-TH0O0 JIMII;

F)GCHI/I IIoCJIC€ IEPEeBOJAa H3 XKWUJIOTO IOMCHICHUA B HCEKHIOC IIOMCUICHUC
HUCKIIFOYCHA BO3MOXHOCTH J0CTyIa C HCITIOJIB30BaAHNEM HOMeI_HeHI/II\/'I,
O6€CHG‘~II/IBaIOHIPIX AOCTYII K JKUJIbIM IIOMCHICHUAM,

) eclu MpH TNepeBOJe KBApTUPhl B MHOTOKBAapTUPHOM JIOME B HEXMIIOE
ToOMeIIeHNe He COOTIOICHBI CIICTYIONINE TPEOOBAHMUS:

- KBapTUpPa PACMOJIOKECHA Ha IEPBOM 3TaXKE YKa3aHHOTO JIOMa;

- KBapTHpa pACIOJIOKECHA BBIIIC MEPBOTO dTaka YKa3aHHOTO J0Ma, HO
MOMEIICHHS, PACIOJOXKEHHbIE HEMOCPEACTBEHHO TOJ  KBapTHUPOH,
MEPEBOANMON B HEKMIIOE TIOMEIIEHHE, HE SBIISIOTCS KHIIJIBIMU;

e) TAKIKC HC JOITYCKACTCA:

- IEpeBOA IKHJIOro0 IIOMCHICHHMA B HACMHOM JIOME COLHMAIbHOIO
HCIIOJIB30BaHUs B HEXKXNUIJIOC ITIOMCEIICHUC,

- HIEpEBOA JKHJIOIO IOMCIICHHUA B HCEKHUIOC IIOMCIICHHUE B LEIAX
OCYIICCTBJICHU A peHI/IFI/IOSHOﬁ JACATCIIBHOCTH,

- TEpeBOJ HEXKWJIOT0 TOMEUICHUS B JKWJIOE IOMEIIEHHE €CIH TaKoe
MOMEIIEHUE HE OTBEYaeT TpeOOBaHUSIM, YCTaHOBJICHHBIM
[Toctanosnenunem IlpaButensctBa PO ot 28 suBaps 2006 r. Ne 47 «O6
yrBepxkaeHun  [lonmoxeHuss O TOPU3HAHMM  TOMEIICHUS  HKHIIBIM
MOMEIIEHUEM, KUJIOTO0 TOMEIIEHUs] HENPUTOJIHBIM JUIsl IPOKUBaHUS,
MHOTOKBAapTUPHOIO JIOMa aBAapUHWHBIM M TOMJIEXKAIIUM CHOCY WIH
PEKOHCTPYKIIMH, CaJOBOTO JI0Ma UJIbIM JOMOM H >KHJIOTO JI0OMa CaJI0BBIM
JIOMOM)» MJTU OTCYTCTBYET BO3MOXKHOCTh 00€CIIEYUTh COOTBETCTBHE TAKOTO
MOMEIIEHUS] YCTAHOBIEHHBIM TPEOOBAHUSIM.

5) HEcoOTBETCTBUA MpPOEKTa MepeycTpoicTBa M (WIM) MEepeIIaHUPOBKH TOMEIIEHHUS B
MHOTOKBapTUPHOM JIOM€ TpeOOBaHHUSIM 3aKOHOJaTEIbCTBA.

HenonyquI/Ie HJIM HECBOCBPCMCHHOC IOJYYCHHC HOOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 2.6.1
AIMUHUCTPATUBHOI'O0 PEIrJIaMCHTA MW 3allpOUICHHBIX B TOCYHApPCTBCHHBIX OpraHax, oOpraHax



MCCTHOI'0 CaMoOymlpaBJICHUA W MOABCAOMCTBCHHBLIX TI'OCYJApPCTBCHHBIM OpraHaM HWJIKW OpraHam
MCCTHOI'0O CaMOYIIPpABJICHHA OpraHu3aluiax, B PACHOPsIKCHUHU KOTOPBLIX HAXOAATCA YKA3aHHBIC
AOKYMCHTBI, HC MOXKCT SABJATHCA OCHOBAHUCM [Jid OTKa3a B IMCPCBOAC KUJIOIO IOMCHICHUS B
HCXNIIOC MOMCHICHUEC NJIINM HCXKUIOT'O IMTOMCIICHUA B )KUJI0C ITIOMCIICHUC.

2.9. [Ilepeuennp yciyr, KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMH U  OOS3aTEIBHBIMH IS
MPEAOCTABJICHHUS] MYHULIMITAIIbHOW YCITYTH, B TOM YHUCJIE CBEJACHUS O JOKYMEHTE (JOKyMEHTax),
BbIJJaBa€MOM  (BBIJIaBa€MbIX)  OpraHM3allMsMH,  YYaCTBYIOIIUMHU B  TIPEIOCTaBICHUU
MYHHUIIUIIAJBHOU YCIYTH.

Yciyru, KOTOpBIE SIBJISIFOTCS HEOOXOMUMBIMH M OOSI3aTCIIBHBIMH  JITIT  [TPEIOCTABIICHUS
MYHHUIUTTAILHOW YCIYTHU:

1) ycmyra mo TOArOTOBKE TPOEKTa TMepeycTporicTBa W (WJIM) TEepEeruIaHUPOBKU
MEpEeBOIMMOr0 MOMEIIEHHs (B ciaydae, eclid MepeycTpOICTBO U (WJIM) NEeperJaHupOBKa
TpeOyIoTCs JUTs 00ecreueH s HCIOJIb30BaHMs TaKOTO TMOMEIIECHHS B KayeCTBE JKHIIOTO
NI HEXKMUJI0T'O HOMCHICHI/IH);

2) oopmieHue JOKYMEHTA, YIOCTOBEPSIONIETo MpaBa (MOJTHOMOYHS) MPEACTABUTENS, B
cllydae, eClId 3a MPeI0CTaBICHUEM YCIYT'H o0paliaeTcs peACcTaBUTENb 3asBUTENS;

2.10. Tlopsanok, pasMep U OCHOBAHMSI B3UMAHUA TOCYJIAPCTBEHHOW MOILIJIMHBI UM WHOMW IUIATHI,
B3MMAaeMOU 3a MPEJOCTABICHUE MYHHUIIUTIAIEHON YCIYTH.

[IpenocTtaBneHre MyHULMINAILHOW YCIYrHM OCYIIECTBISETCS OECIUIaTHO, TOCyAapCTBEHHAas
MOIIIJIMHA HE YIJIauuBaeTCsl.

2.11. Tlopsimok, pa3Mep W OCHOBaHMS B3MMaHUs IUIAThl 32 MPEJOCTABJICHUE YCIYr, KOTOpHIE
SIBJIIOTCSI HEOOXOAMMBIMU U 00S3aTENbHBIMU Ul MPEAOCTaBICHUS] MYHULUIAIbHONU YCIIYTH,
BKJIIOUYasi MH(OPMALIHMIO O METOAMKE pacuyeTa pa3Mepa TaKoH IIIaThl.

HOpf[I[OK, pasMEp U OCHOBaHHA B3MMAaHHA IIJIATBI 3a MNPCAOCTaBJICHUC YCIYI, YKAa3aHHBIX B
ITYHKTC 2.9 HACTOALICTO aIMHHHUCTPATHUBHOI'O PETJIaMCHTA, OIPEACIACTCI OpraHu3alusaMU,
IpeaoCTaBIAIOIMMU JaHHBIC YCIIYTH.

2.12. MakcumanbHbId CPOK OXKHUJIAHWSI B OUYEpEau IpU MOJade 3arpoca O MPEeAoCTaBICHUU
roCcy/IapCTBEHHOW WJIM MYHUIIMIAIBHON YCIYyTU U MPH MOJIYYEHUU pe3ylibTaTa MpeaoCcTaBileHus
rocy/IapCTBEHHOW WJIM MyHULIUIIATBHOM YCIYTH.

MakcuMasabHbI CPOK OXKMAAHUS B OYepeId IpHU MoJaue 3asBJICHUS O MPeJI0CTABICHUU
MYHULUNAIBHOW YCIYTM M IpPU MOJYYEHMH pe3yjbTara JaHHOW MYHHUUUIAIBHOW YCIyrd He
JIOJDKEH MpeBbIIaTh 15 MUHYT.

2.13. Cpok M MOPSIIOK PErucTpaliy 3ampoca 3asBUTENS O IMPEJOCTAaBIEHUH T'OCYIapCTBEHHON
WA MYHUIUIAIBHON YCIYTH.

3asBieHHE O MpeaAoCTaBJICHUN MYHHHHHaHLHOﬁ yCiIyru, npeacTaBJICHHOC 3asdBUTCIICM JIMYHO
0o ero MpEACTAaBUTCIICM, PETUCTPUPYCTCA YIIOJITHOMOYCHHBIM OPraHOM B TCUCHUC 1 pa60qer0
AHA € 1aThl HOCTYIUICHUSA TAKOI'O 3asBJICHUS.

3asBieHHE O MPEAOCTABICHUN MYHMLIUIIAIBHOM YCIIyTH, MPEICTaBICHHOE 3asBUTENIEM JIHOO €ro
npeacrasutenem udepe3 MOILI, peructpupyercs yIOJIHOMOYEHHBIM OpraHOM B JI€Hb
nocryrmienus ot MOLI.



3agBrneHue, NOCTynuBIIee B JIekTpoHHOH ¢opme Ha EII'Y, PIII'Y peructpupyercs
YIIOJIHOMOYEHHBIM OpPI'aHOM B JICHb €r0 IMOCTYIUICHHS B CIy4ae OTCYTCTBHUS aBTOMAaTHYECKOU
peructpanuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBreHNe, MMOCTYNUBIIEE B HEpaboyee BpeMs, PErHCTPUPYETCS YIMOJHOMOYEHHBIM OPraHOM B
nepBbIi pabounii 1eHb, CICTYIONINHA 32 THEM €0 TMOITyUSHHS.

2.14. TpeGoBaHusi K NMOMeNIEHUSIM, B KOTOPbIX NPEIOCTABJSIOTCA TOCyIapCTBEeHHbIE W
MYHUIIUNIAJbHBIE YCJAYTH, K 3]y OXHJAAHUA, MecTaM /JIsl 3aloJIHeHHsl 3aMpocoB O
NPeI0CTABJIEHNMH TOCYJIAPCTBEHHOW WM MYHUIMNAJIBHOH YCJIYyru, WH(OPMALMOHHBIM
CTeHJaM ¢ o0pa3duamMM HX 3aloJIHEHUs] U TNepeyHeM /I0OKYMEHTOB, HeOOXOAMMBIX [IJIfl
NPeI0CTABIEHUS KAKIA0H TOCyIapCTBEHHOH WIM MYHUIMIAJILHON yCJIYyTrd, B TOM YHUCJIE K
o0ecrne4yeHNI0 JOCTYNMHOCTH /Ui HHBAJIUI0B YKA3aHHbIX O0BEKTOB B COOTBETCTBHUHM C
3aK0HOAaTeILCTBOM Poccuiickoii @egepauuu 0 COMUAIBHOM 3alIUTEe MHBAJIU/I0B.

2.14.1. TlomemieHrs ynoJIHOMOYEHHOTO OpraHa Jjsi MPeOCTaBICHHs] MyHULUIIAIbHONW YCIyTH
pasMEILalTCsl Ha IEPBOM JTake 34aHus, OOOpPYINOBAHHOIO OTAEIbHBIM BXOJOM, JMOO B
OTJEJIBHO CTOSIIEM 3JaHUHU JJIs1 CBOOOJHOTO JIOCTYIa 3asiBUTENCH.

Hepe)IBI/I)KeHI/Ie 0 NMOMCHICHUAM YIOJHOMOYCHHOI'O OpraHa, B KOTOPBIX IMPOBOAWUTCA ITPUEM
3a4BJICHUA W AJOKYMCHTOB, HC OOJIDKHO CO3JaBaTb San}IJIHeHI/Iﬁ AJig JIdan ¢ OrpaHUYCHHBIMU
BO3MOXHOCTAMHM 3J0POBbL.

[Ipu pacmonoxeHnn TMOMENICHUS YITOJTHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxe CHEIHATHCTHI
YIOJHOMOYEHHOTO OpraHa 00s13aHbl OCYIIECTBIIATh MIPUEM 3asBUTENIECH Ha MEPBOM ATaxKe, €ClU
10 COCTOSIHUIO 37I0POBbS 3asIBUTEIIb HE MOXKET MOAHSTHCS 10 JIECTHUIIE.

Ha teppurtopuu, npuieraromieil K 31aHUIO0 YIIOJTHOMOYEHHOTO OpraHa, OpraHu3yIOTCSl MecTa IS
MapKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCJIE MECTa JJIsi MapKOBKU aBTOTPAHCIOPTHBIX
cpencTB MHBaINAOB (He MeHee 10 MPOIEHTOB MECT, HO HE MEHee OJHOr0 MecCTa), JOCTYII
3asiBUTEIIEH K MApKOBOYHBIM MECTaM SBJISIETCS OECIIaTHBIM.

[lomemienne  ymoJHOMOYEHHOTO  OpraHa Jjis  mpuemMa  3asBuUTeneid  obopymyercs
nH(OPMALMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3Mmeriaercs ¢Gopma 3asBlieHUS ¢ 00paslioMm ee
3alO0JHEHUS. U TEepeyYeHb JTOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABJICHUS MYHUIUNAIbHON

YCIYTH.

HOMGH_ICHI/IH, B KOTOPBIX OCYHICCTBIISIFOTCA ,Z[eﬁCTBPIH o 1IpeaoCTaBJICHUIO MYHHHHHaHBHOﬁ
yCIyru, o0ecrneynBaroTCs KOMIIBKOTCPpaAMH, CPEACTBAMH  CBA3HU, BKIOYass  JOOCTYII K
I/IH(bOpMaI_[I/IOHHO - TeHGKOMMYHI/IKaHI/IOHHOﬁ CCTHU ((I/IHTepHeT», OpI‘TGXHHKOﬁ, KaHOCIIAPCKUMHA
INpUHAIJIC)KHOCTAMMU, I/IH(i)OpMaI_II/IOHHBIMI/I n  CIIPpaBOYHBIMHK  MaTCpUAIIaAMU, HaFHHHHOﬁ
HH(bOpMaHHCﬁ, CTYJIbsIMU W CTOJIaMH, CPCACTBAMH TIOXAPOTYIICHUA MW OIIOBCUICHUA O
BO3HHUKHOBCHUH "Ipe3BBI‘laI\/'IHOI7I CUTyaluu, AOCTYIIOM K peFHOHaHBHOﬁ CHUCTEMC
MCKBCIOMCTBCHHOI'O 3JICKTPOHHOI'O B3aI/IMO,I[eI>'ICTBH${, a TaKke oOecIeunBacTCs JAOCTYITHOCTb
U THBAJIMOB K YKa3aHHBIM IMOMCIHICHHUAM B COOTBECTCTBHUU C 3aKOHOAATCILCTBOM Poccuiickoit
q)ezlepaum/l 0 COITMAJIbHOM 3aIllUTE WHBAIU/IOB.

3anm oxuaaHus, MecTa s 3arloJHEeHHs 3allpocoB W MpHeMa 3asBUTEIeH 000pyayroTCs
CTYNbSIMH, U (W) KPECENbHBIMH CEKIIUSIMH, U (W) CKAaMbsIMH.

WudopmaloHHble MaTepuaibl, NpelHa3HAuYeHHbIE I WHPOPMHUPOBAHUS 3asBUTENCH O
MOpSAZKE TPEAOCTABICHUS MYHHUIMIAIBHON YCIYrH, pa3MeIlaloTcss Ha WH(GOPMAIMOHHBIX
CTEH/IaX, pacloJI0KEHHBIX B MECTaX, 00€CIEeUNBAIOIIMNX JIOCTYI K HUM 3asiBUTEIICH.



WudopmanionHple Marepuaibl, NpeAHa3HAYCHHBbIC Ui WHQPOPMHPOBAHUS 3asiBUTENCH O
MOpSAZKE TPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrH, pPa3MEIIaloTcs Ha WH(GOPMAIMOHHBIX
CTEHJ]aX, pAacCIOJIOKEHHBIX B MecTaX, OO0ECIeUMBAIOUIMX JIOCTYIl K HHM 3asBUTENCH, U
OOHOBJIAIOTCSL INPU  WM3MEHEHUM 3aKOHOJATENbCTBA, PETYIMPYIOIIEro  IpeaoCTaBiICHHE
MYHULUIIAJIBHOHN YCIYTH, U CIIPAaBOYHBIX CBEACHUM.

NudopmanroHHbIe CTEHAB! JOHKHBI PACIIONAraThCsl B MECTE, JIOCTYITHOM JIjIsl TpocMoTpa (B TOM
quclie IpU OOJIBIIOM KOJIMUYECTBE MOCETUTEINEH).

2.14.2. 1na obGecrieueHus: TOCTYIHOCTHU MOJTY4YE€HUS MYHUIMIIAIBHON YCIyrd MajJoMOOUIbHBIMU
TpyIIamMy HacelIeHUs 3/1aHUSl U COOPYXEHHs, B KOTOPBIX OKa3bIBACTCA yCIyra, 000pyayroTCs
cornacHo HopMatuBHBIM TpeboBanusiM «CIT 59.13330.2016. Ceox mpasuia. [locTymHOCTH

3/1laHUN U COOPY)KEHUN JJI1 MaJIOMOOMJIBHBIX TPYIIN HaceleHusl. AKTyaJln3UpOBaHHAs peAAKIIHS
CHull 35-01-2001».

B kabunere mo mpueMy MaqOMOOWJIBHBIX TPYII HAaceJeHHs MMEETCS MEIUIMHCKas alTeyka,
nuTheBas Boja. [Ipu HE0OOX0IMMOCTH COTPYIHUK YIOJHOMOUYEHHOTO OpPraHa, OCYIECTBISIOUIUI
IIPUEM, MOKET BBI3BATh KAPETY HEOTIOKHON CKOPOU ITOMOIIIH.

[Ipn oOpaimieHnn rpaXKJaHWHA C HapylIEHUSMU (DYHKIMN OMOpPHO-JBHIaTENbHOTO alapara
pabOTHUKHU YIIOJTHOMOYEHHOTO OpraHa MpepUHUMAIOT CIIEeyIOIINUe JeCTBUS:

- OTKPBIBAKOT BXOJHYIO JBCPb W IMOMOTalOT IpaXIaHUHY 6eCHpeH${TCTBeHHO IIOCECTUTH
3IaHKME YIIOJTHOMOUYEHHOTO OpraHa, a TakKe 3apaHee MPeaynpexaaloT O CYIIECTBYIOMINX
Oapbepax B 3/IaHUU;

- BBIICHSIOT IIeJIh BU3UTA TPAXKJAaHWHA M COMPOBOXKIAIOT €ro B KaOWHET MO0 MpUEMY
3asBJICHU,

- MOMOTalOT TpaKJaHUHY CECThb Ha CTYJ WM paclojaraiT Kpeclo-KOJIACKY Yy CToJa
HaMpoOTUB CHEINAIINCTA, OCYIIECTBIIAIONIETO IPHEM;

- COTPYAHHK YIOJIHOMOYCHHOI'O OpraHa, OCYH_ICCTBJ'IHIOH_[I/Iﬁ npucM, IM[MPUHUMACT
IrpaXXJaHWHa BHC OYEPCIUd, KOHCYIbBTHPYCET, OCYIICCTBIIICT IIPUEM 3asABJICHUA C
HGO6XOI[I/IMI>IMI/I JOKYMCHTaMM, OKa3bIBA€CT IIOMOIIb B 3aIllOJJHCHHUU 6J'IaHKOB, KOITUPYET
JOKYMCHTEI,

- 110 OKOHYaHHNU MMpeaoCTaBJIICHUA MYHI/IHHHaHLHOﬁ yCiiyru COTPYIAHUK
YIIOJIHOMOYCHHOT'O OpraHa, OCYH_IGCTBJ'IHIOH_[I/Iﬁ IpueMm, IoMoracT rpaxxJiaHuHy InOKUHYTb
Ka6I/IHeT, OTKPbLIBACT ABCPH, COIIPOBOKIACT I'PaKJaHHHA OO0 BbIXOJa H3 3JdaHUSA H
IIOMOT'acT NIOKUHYTH 3JIaHUC,

- HepeaacT rpaxAaaHhHa COIPOBOXKIAAOMICMY JIMIY WKW II0 €T0 KCJIAaHWUIO BBI3BIBACT
ABTOTPAHCIIOPT U OKA3bIBACT colefcTBHE IIpUu €ro MocCaake.

HpI/I O6paH_IeHI/II/I rpaxxjan ¢ HEAOCTATKaMH 3pPCHUA pa6OTHI/IKI/I YIIOJIHOMOYCHHOI'0 OpraHa
NpCAIPUHUMAKOT CIICAYIOIINC JIEHCTBHUS:

- COTPYAHUK YIIOJIHOMOYCHHOTO OpraHa, OCYH.IGCTBJ'I}IIOH_[I/Iﬁ npueM, MIPUHUMACT
TpaxJaHWHAa BHC 04YCPCAU, TIOMOTACT COPUCHTUPOBATHCA, CECTh HA CTYJI, KOHCYJIIbTUPYCT,
BCJIYX MPOYUTBHIBACT JOKYMCHTBI U JaJI€C 11O HeO6XOIlI/IMOCTI/I MIPpOU3BOJUT UX BblIavy.

HpI/I O6I_I_ICHI/II/I C TpaxkIaHMHOM C HCAOCTATKaMU 3pCHUA  HCO 6XOI[I/IMO 06H_[8.TBC$I
HEMMOCPECACTBCHHO C HUM CaMUM, a4 HC C COIIPOBOXKAAOIIHUM €Iro JIMIOM, B 6606)16 IIOJIB30BAaThCA



OOBIYHOW PpA3rOBOPHON JIEKCHMKOH, B IIOMELICHHHM HE CIEAyeT OTXOAUTh OT Hero 0e3
PEAYIPEKICHUS;

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBa€T IMOMOINb B 3alOJHEHUU OJIAHKOB,
KOMUPYET HEOOXOAUMBIE JJOKYMEHTEHI.

Jns nmonnucaHus 3asgBICHUS MOABOJUT JIMCT K aBTOPYYKE TIpaKJaHWHA, IIOMOTAaeT
COPUEHTUPOBATHCS U MOJANUCATH OJIaHK.

[Tpu HEOOXOIMMOCTH BBIIAFOTCS MTAMSITKH JUTSI CTA00BHISAIINX C KPYITHBIM MIpU(TOM;

- 0 OKOHYaHMU  MPEJOCTABICHUS  MYHULMIAIBHOM  YCIYI'M  COTPYIHUK
YIOJIHOMOYEHHOTO OPraHa, OCYILIECTBIISIIONMN IPUEM, IIOMOTAET I'PAKJAaHUHY BCTATh CO
CTyJa, BBIUTH U3 KaOMHETa, OTKPBIBAET JBEPHU, COMPOBOKIAET IPAXAaHNHA K BBIXOY U3
3/1aHMS], U MPOBOXKAET HA YIMILy, 3apaHee MPEAyNpPeInB MOCETUTENS O CYIIECTBYIOIINX
Oappepax B 3[JaHHUM, NIEPEJAeT rpakJaHHA COMPOBOXKIAIOIIEMY JIUIYy WIH IO JKEJIaHUI0
I'PaK/IaHWHA BBI3BIBAET ABTOTPAHCIIOPT.

[Ipn oOpameHun rpaxaaHuHa c AepekTamHu ciiyxa paOOTHUKM YIOJTHOMOYEHHOTO OpraHa
MPEeANPUHUMAIOT CIEAYIOIINE IeHCTBUS:

- COTPYIOHHWK YIIOJHOMOYCHHOTO OpraHa, OCYIICCTBIISIONUN TPUEM TpaxkJIaH C
HapyIIeHHEM CITyXa, oOpaliaeTcsi HeMOCPEACTBEHHO K HEMY, CITPAITUBAET O eI BH3HUTA
U 1a€T KOHCYJIbTAallUIO pasMCPCHHBIM, CIIOKOMHEIM TEMIIOM p€yuu, nmpu 3TOM CMOTPUT B
JUIO TIOCETHTENS,, TOBOPHUT SICHO, CJIOBA JOTIOJHSET TOHSATHBIMH JKECTaMH, BO3MOXHO
oOmeHne B TNHChbMEHHOW QopMe MO0 dYepe3 TMepeBOTYMKA >KECTOBOTO  SI3bIKA
(cypnomepeBoIumnKa);

- COTPYIHHUK YIMOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINN MpHUeM, OKa3bIBaCT MOMOIIH
Y COJICHCTBUE B 3aMOJHEHUH OJIAaHKOB 3asBJICHUM, KOTTUPYET HEOOXOUMBIE JOKYMEHTHI.

2.14.3. TpebGoBanusi K KOM(OPTHOCTH M JOCTYITHOCTH TMPEAOCTABJICHHUS MYHHIIMIAIBHOMN
ycnyru B MOII ycranaBnuBaroTca nocraHoBieHueM IIpaBurtenbctBa Poccuiickoin @eneparuu
oT 22.12.2012 Ne 1376 «O06 yrBepxkaenun [IpaBuyi opraHu3anyu  JEATEILHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB NPEIOCTABICHHUS TOCYAAPCTBEHHBIX U MYHHULHUIATbHBIX

YCIIYI».
2.15. Iloka3areJin JOCTYIIHOCTH H Ka4eCTBAa MYHUIIUIIAJIbHOM yCJIYIH.

KonuuectBo B3aMMOAEHCTBUM 3asBUTENSI C COTPYJHUKOM YIIOJHOMOYEHHOIO OpraHa IpH
IPEJOCTaBICHUN MYHULIUIIAIILHOM yCIyTH - 2.

IIpoaomKUTENPHOCTh B3aUMOJCHCTBUN 3asBUTENS. C COTPYAHHUKOM YIIOJIHOMOYEHHOTO HpHU
MPEJOCTaBICHUU MyHULIMNIAILHON yCIIyTH - He 6onee 15 MUHYT.

Bo3M0XHOCTB MOJIYUYCHUS I/IH(i)OpMaI_II/II/I 0 XOJ4C MNpCHOCTaBJIICHUA MYHHHHHaHBHOﬁ yciayru, B
TOM YHCJIC C UCIIOJIb30BAHHUCM I/IH(1)OpMaI_II/IOHHO - TCJICKOMMYHUKATUOHHBIX TEXHOJIOTHH.

2.15.1. MHpIMH MOKa3aTeIIsIMH KadecTBa U JOCTYIIHOCTHU MPCHOCTABIICHUSA MYHI/II_II/IHaJIBHOI>'I
YCIYT'U SABJIAIOTCA:

PaCIOJIOKCHHOCTD IMOMeEIICHUH YIIOJITHOMOYCHHOTO OpraHa, IIPECAHA3HAYCHHBIX I
npeaoCTaBJICHUSA MyHHHHHaHBHOﬁ yCiIyru, B 30HC HOOCTYIIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MAarucCTpaisiMm,



CTCIICHb I/IH(bOpMI/IPOBaHHOCTI/I 3aABUTCIIA O MOPAAKE IMPEAOCTABICHUA MyHI/IL[I/IHaJ'IBHOf/'I
ycnyrd (AOCTYIMHOCTh MH(POPMAIIUK O MYHHIIMIIAIBLHOW YCIyre, BO3MOXHOCTH BBIOOpA
crnioco0a mosrydyeHus nHpOopMaIun);

BO3MOJKHOCTh BBIOOpa 3asBUTENEM (hopM oOparieHus 3a MOJydeHHEM MYHUIUIAIbHON
yCIIyTH;

JOCTYITHOCTh OOpallleHusl 3a IPEJOCTAaBICHUEM MYHHUIMIAIBLHON YCIIyrd, B TOM YHUCIIE
JUISL JIALL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3J10POBbBS;

CBOCBPEMCHHOCTE IMPCAOCTABJICHUSA MYHHHHHaHLHOﬁ yCiyru B COOTBCTCTBUU CO
CTaHAapTOM €€ NPCAO0CTABIICHUSA,

coOI0ICHNE CPOKOB IPEIOCTABIEHUS MYHHIMIIAIBHON YCIYyTH M CPOKOB BBINIOJHEHUS
aMUHUCTPATUBHBIX MTPOLIEAYP NPU MPEAOCTABICHUN MYHULMITIAIBHON YCIYTH;

BO3MOKHOCTh TOJydeHUs WHGOPMAlMU O XOJ€ NPEIOCTABICHUS MYHHUIUNAIbHON
yCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKal00 €O CTOPOHBI 3asBUTENS 10 pe3ylbTaTaM
MPEIOCTABICHNUS MyHULIUTIATbHON YCIYTH;

OTKPBITBINA OCTYI JUIsl 3asBUTENEH K HH(OPMALIUK O TOPSAAKE U CPOKaX MPEAOCTaBICHUS
MYHHUIMIIAIBHOM  yCIyru, Topsake  oOkajgoBaHus  jaedcTBuUM  (Oe3aeicTBUs)
YIIOJIHOMOYEHHOTI'O OpraHa, pyKOBOJUTENS YIOJHOMOYEHHOIO OpraHa 0o clenuanicra
YIIOJIHOMOYEHHOT'O OpPraHa;

HaJn4ue HeoOXOAUMOTO M JI0OCTATOYHOTO KOJIMYECTBA CIEHUAINCTOB YIOJIHOMOYEHHOTO
opraHa, a TaKXe MOMEUICHUI YIMOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBISETCS
MPUEM 3asIBJICHUA U TOKYMEHTOB OT 3asIBUTEJICH.

2.15.2. YTNOJHOMOYEHHBIM OpraHoM oOeClleYuBaeTCS CO3JaHUE WHBAIMAAM U WHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACEJCHUsS CIECIYIONUIUX YCIOBHH JTOCTYIMHOCTH MYHHUIIUITATLHON
YCIIYTH B COOTBETCTBHHM C TpPeOOBAaHUSMH, YCTAHOBJICHHBIMU 3aKOHOJATCIHPHBIMH W HHBIMH
HOPMaTUBHBIMHU IIPABOBBIMH aKTaMHU:

OKa3aHWE WHBAJIMJAM TIOMOIIY, HEOOXOAMMOW JJIs TOJydeHUs B JOCTYITHOW I HUX
¢dbopme nHpopMaLKK O paBUIIaX MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
00 oopmiieHur HeOOXOTUMBIX ISl TIOJyYEHHUS] MYHUIIUIAIBHON yCIyrd TOKYMEHTOB, O
COBEpIICHUH HUMHU JPYTHMX HEOOXOJMMBIX MJS TMOJYYCHHUS MYHULHUIAIBHOM YCIyru
JICCTBHI;

MPeIOCTaBICHUE MYHHUIIUIAIBHOM yCIyrd UHBAUAAM 1O CIIyXY, IPU HEOOXOJUMOCTH, C
WCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO $3bIKa, BKJIIOYas oOecmedeHue A0Mycka B
MOMEIIIEHNE CYpIOTIEPEBOIUNKA, TUDIOCYPAOTIEPEBOUNKA;

OKa3aHHE IOMOINM HWHBAJIUAAM B MPEOJIOJIEHUM OaphepoB, MEUIAIOIIUX MOJYYEHUIO
MYHULUOAIBHON YCIIYTH HapaBHE C JPYTUMH JIMIIAMHU.

2.15.3. Ilpm mnpenocraBieHUMM MYHHULUINAIBHONW YCIYTM B3aUMOICHCTBHE 3asABUTENSA CO
CMELUAINCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS IPU JIMYHOM OOpallieH!H 3assBUTEIIS:

JUTSL IOJTy4eHUs] MH(OpMaIuK 1Mo BOIpOcaM MPeJOCTaBICHHSI MyHUIIUTIATIBHON YCIIyTH;

UL IO Ja4u 3asBJICHUA U JOKYMCHTOB,



IJIA TTOJTYHYCHUSA I/IH(l)OpMaLII/II/I 0 X0J€ MMpEeaAOCTaBJIICHUSA MYHHHHHaHBHOfI yCiyru,
JJI ITOJTYUYCHUS PE3yJibTaTa NMPCaAOCTABJICHUSA MYHI/IL[I/IHEUIBHOI‘/JI YCIyru.

IIpoaOmKUTENBHOCTD B3aUMOJACUCTBUS 3aABUTENS CO CIELUAIMCTOM YIIOJHOMOYEHHOIO OpraHa
HE MOJKET IPEBbIIATH 15 MUHYT.

2.15.4. [IlpenocraBieHne MyHULMNAIbHOM yciuyru B M®PI[ BO3MOXHO mHpu HaIU4YUU
3aKJII0YEHHOTO COTJIAIEHUS O B3aUMOJCHCTBUN MEXIy YIIOJJHOMOYEHHBIM OpranoM u MOII.

YNOTHOMOYEHHBIH opraH oOecrieynBaeT HHOOPMUpPOBAHHE 3asBUTEICH O BO3MOKHOCTH
MOJTy4YEeHUSI MyHUIIUIATIBHON yciryru Ha 6aze MOII.

B cnydae mnopmaum 3asBiIEHHS O IPEJOCTABICHMM MYyHMIMNANbHOM yciayrn B MOI]
HENOCPEICTBECHHOE IIPEIOCTABIICHUE MYHHLIATIATbHON YCIIYTH OCYIIECTBIISIETCSA
YIIOJITHOMOYEHHBIM OPTaHOM.

2.16. Muble TpeboBaHMs, B TOM YHCJIE YYMTHIBAIOLIME OCOOCHHOCTH MPEIOCTaBIICHUS
MYHHUIMIIAIBHON YCIYTH MO 3KCTEPPUTOPHAIIBHOMY MPUHIUITY U OCOOEHHOCTH MPEIOCTABICHUS
MYHUIMIIAILHOM YCIIYTH B 3JIEKTPOHHOMN (hopMme.

2.16.1. 3asgBuTens MNPENOCTABISIET JOKYMEHTBI B OpraH, OCYIIECTBIISIONUNA IEPEBOJ
MOMEILIEHHUs, TI0 MECTY HaXO0XJACHHUS MEePEeBOIMMOr0 MOMEIIEHHs HETTOCPEICTBEHHO 100 uepe3
M®I] B COOTBETCTBUM C 3aKJIIOUYECHHBIM UMM B ycTaHOBJIEHHOM [IpaBurenbsctBomM Poccuiickoit
denepanvy NOPSAKE COTIAIEHUEM O B3aUMOJICHCTBUU.

2.16.2. 3asBuTenb BOpaBe 0OpPaTUTHCS 3a MPEJOCTABICHHEM MYHUIIMITAIBHONW YCIYTH M TI0JIaTh
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.6.1 HacTosiero aJAMHHHUCTPATUBHOTIO peErjaMeHTa B
anektporHoi ¢opme uepe3 EI'Y, PIII'Y ¢ wucmons3oBaHWEM DIIEKTPOHHBIX JIOKYMEHTOB,
MOANMCAHHBIX AJIEKTPOHHON MOJAIMUCKHIO B COOTBETCTBUHU ¢ TpeOoBaHUsIMU DeiepalbHOTO 3aKOHA
oT 06.04.2011 Ne 63-D3 «O0 »IeKTPOHHON TOAMUCHY. Y TOJTHOMOYEHHBIN OpraH o0ecreynBaeT
uH(pOpPMHUpOBAHUE 3asBUTENCH O BO3MOXKHOCTU IOJIyYEHUS MYHMIIMIIAIBHOM YCIyTH 4Yepes
EIT'Y, PIIT'Y.

O6pamenue 3a ycayroit depe3s EIITY, PIII'Y ocymecTBasercs myTreM 3amoIHEHUS
UHTEPAKTUBHOW  Qopmbl  3asBieHus  (QopMHpOBaHUS  3ampoca O  IPEIOCTABICHUU
MYHHUIIMIIABHOM  yCIYrH, COJepX,aHUe KOTOPOrOo COOTBETCTBYET TpeOOoBaHUSIM (POpPMBI
3asIBJICHUS, YCTAaHOBJICHHOM HACTOSIINM aJMUHUCTPATUBHBIM PETJIAMEHTOM) (Jjajiee - 3arpoc).

OOpamienue 3asBUTENS B YIOJHOMOYEHHBIH OpraH yKa3aHHBIM CHOCOO0M obecrednBacT
BO3MOXHOCTh HANpaBICHHUS U MOJYyYSHHs] OJJHO3HAYHOUN U KOH(UICHIHAIbHON nHpopManuu, a
TaKKe MPOMEXKYTOUYHBIX COOOLIEHHH M OTBETHON HWHGOpPMAIMM B JJIEKTPOHHOM BHIE C
WCIIOJIb30BAHUEM 3JIEKTPOHHOM MOJNUCU B MOPSJIKE, MPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun.

2.16.3. Ilpu mpemocTaBieHUHM MYHUIIUNAIBHON YCIyTd B JJEKTPOHHON (opMe MOCPEICTBOM
EIIT'Y, PIIT'Y 3asgBureinto od0ecieYnBaeTCs:

- ToJlydeHHe HH(OpPMALUU O TOPSJKE M CpPOKax MPEeJOCTaBICHUS MYHHMIUIAIbHOM
yCIIyTH;

- 3allMChb HA IPUEM B yHOJIHOMO‘-ICHHBIﬁ OopraH rd noJAavu 3asABJICHUA U JOKYMCHTOB;

- popMuUpOBaHUE 3aMPOCa;



- IIPUEM U PErUCTPALMsl YIIOJITHOMOYEHHBIM OPIaHOM 3alpoca U JOKYMEHTOB;
- TIOJIy4EHUE PE3YNIbTATA PEJOCTABICHUS MYHULIUIIATIBHOM YCIIYTH;
- TIOJIy4EHUE CBEJICHUN O XOJI€ BBIIIOJHEHHUs 3a11poca.

[Ipu HampaBieHHH 3alpoca MCMOJb3YETCsl MPOCTasl AMEKTPOHHAS MOANKUCH, IPU YCIOBHUM, YTO
JIMYHOCTH 3aBUTENS YCTAHOBJIEHA IPU aKTUBALlMU YYETHOM 3aIIUCH.

3. CocraB, n0CJ1e10BATEIbHOCTh U CPOKHU BbINOJIHEHHUS aAMMHUCTPATHBHBIX NPOLEAYP
(neiicTBHIf), TpeOOBaHNUS K NOPSIAKY UX BbINOJTHEHHS], B TOM YHCJIe 0CO0EHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX NPoueAyp (AeHCTBHI) B 3JIEKTPOHHOMH (popme

3.1. UcuepnbiBalomuii nepeyeHb aIMMHUCTPATUBHBIX POLEAYP

1) mpuem u perucTpanus 3asBJI€HNS U JOKyMEHTOB Ha MPEJIOCTAaBIEHUE MYHUIIUTIAIbHON
YCIIyTH;

2) ¢opMupoBaHWE W HalpaBJICHUE MEXBEIOMCTBEHHBIX 3alpPpOCOB B  OpPraHbI
(opranuzanuu), y4dacTBYIOIIME B TPEJOCTaBIEHUH MYHULUMAIBHOW Yyciyru (mpu
HEOOXOUMOCTH);

3) yBenoMJieHHE 3asiBUTENs O MPEACTaBICHUH JOKYMEHTOB M (WiM) HHGOpMaluH,
HEO0OXO0UMOM IS IPOBEICHUS TIEPEYCTPONCTBA U (MIIH) TTEPEIJIaHUPOBKHY TTOMEIIEHUS B
MHOTOKBApTUPHOM JIOME;

4) mpuHATHE pellieHus O MepeBoje Wi 00 OTKa3e B MEpPEeBOJE KHIOTO MOMEIICHHS B
HEXHWIJIOE WIIM HEKUJIOTO NMOMEIIEHHUS B )KHJIOE TOMEILIEHUE;

5) Belmaya  (HampaBJeHWE) JOKYMEHTOB IO  pe3yabTaTaM  MPEIOCTaBICHUS
MYHUITUTIAIBHON YCITYTH.

brnok-cxema mpenocraBieHUs MYyHUIMNAIbHON yciyru mnpenacraBieHa B [lpuwnoxkennn Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY.

3.1.1. IlpueM u perucrpamusi 3asiBJleHMsT W [JOKYMEHTOB Ha Mped0oCTaBJIeHUe
MYHMUIMIAJIbHON yCJIyTH.

3.1.1.1. OcHoBaHMeM Hayaia BBIOJHEHUS AJAMUHUCTPATUBHON MpOLEAYPHl SABISIETCS
MOCTYIUIGHUE OT 3asBUTENS 3asBIICHUS U JOKYMEHTOB, HEOOXOIMMBIX MJSl MPEIOCTABIICHUS
MYHULUNAIBHON yCIIyTH, B ynojgHoMoueHHbIi opras, EIIT, PIITI'Y nu6o yepes MOLI,

3.1.1.2. Ilpu nwuHOM oOOpamieHUH 3asgBUTENs B YHNOJHOMOYEHHBIH OpraH CHEIHAIUCT
YIOJIHOMOYEHHOT'O OpPraHa, OTBETCTBEHHBIN 3a MPUEM U BbLAAUy TOKYMEHTOB:

YCTAHABJIMBACT JIMYHOCTDH 3asBUTCIISI HA OCHOBAHUU JOKYMCHTA, YAOCTOBCPAIOLICTO €T0
JIMYHOCTD, NPCACTABUTCIIA 3asdABHUTCII - Ha OCHOBAHUH JOKYMCHTOB, YIOCTOBCPSAIOMINX
€ro JUYHOCTHh U ITIOJTHOMOYHU A (B cjryqac O6paH_IeHI/I${ Hpe,Z[CTaBI/ITeJ'ISI);

IIPOBEPSACT CPOK JIENCTBUS JAOKYMCHTA, YAOCTOBCPAOUICTO €TI0 JIMYHOCTh U COOTBETCTBUC
JAaHHBIX JOKYMCHTA, YAOCTOBCPAIOUICTO JIMYHOCTH, JaHHBIM, YKAa3aHHBIM B 3asBJICHHU O
coriiaCoBaHHUH HepeyCTPOﬁCTBa u (I/I.III/I) NEpCIIaHUPOBKHA IIOMCIICHUA B
MHOTOKBAapTUPHOM JOMC U MTPHIIOKCHHBIX K HEMY JJOKYMCHTAX.



B XoA¢ ImnmpueMa JOKYMCHTOB OT 3adBUTCIA WM YIOJIHOMOYCHHOI'O MM JiMIa CICHUAJINUCT,
OTBETCTBEHHBIH 3a IMPpUEM U BbIAAYy JOKYMCHTOB, YIOCTOBCPACTCA, YTO:

1) TCKCT B 3asABJICHUH O MCPCBOAC MNOMCHICHUSA NOAAACTCS IIPOYTCHULO,

2) B 3asBJICHUH O MEPEBOJIC MOMEUICHHUS yKa3aHbl (haMIIIUs, UM, OTUYECTBO (TIOCIEHEE -
pH HATMYHAK) (PU3HUECKOTO JIHMIA JINO0 HANMEHOBaHUE FOPUANIECKOTO JINIIA;

3) 3asBIIEHHE O TIEPEBOJIC MOMEIICHUSI MOJANMMCAHO 3asIBUTEIIEM WM YIOJHOMOYCHHBIN
MIPEACTABUTENb;

4) mpuiararTcs IOKYMEHTHI, HEOOXOOMMBIE Uil IPEIOCTABICHUS MYHUIUMAIBLHON
YCIIyTH.

IIpn ycrtaHoBieHuun (AaKTOB OTCYTCTBUSI HEOOXOAMMBIX JIOKYMEHTOB, OOS3aHHOCTH IIO
MIPEAOCTABJICHUIO KOTOPBIX BO3JIOKEHA HA 3asABUTEIIsSI, IIPM HECOOTBETCTBUM IIPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHUSAM HACTOSIIET0 aJAMMHHMCTPAaTUBHOIO pErjaMeHTa - YBEJIOMIISIET
3asBUTENIS O BBIBICHHBIX HEAOCTATKaX B IIPEJICTABICHHBIX JOKYMEHTAaX U MpelaraeT MpuHATh
MEpHI 0 UX YCTPAaHEHUIO.

B cJ1ydac €CJIM 3aidBUTCIIb HACTAMBACT HA MMPUHATUHN JOKYMCHTOB - IPUHHUMACT NPEACTABIICHHBIC
3aABUTCIIEM NOKYMCHTEIL.

B ciydae ecnu 3asBUTENb CaMOCTOSITENHHO PEUTHIT MPUHATH MEPHI TIO YCTPAHEHUIO HEJIOCTATKOB,
MOCJIe UX YCTPaHEHUs MOBTOPHO OoOpaliaercs 3a MpeJoCTaBIEHUEM MYHUIUIAILHONU YCIIyTU B
MOPSIIKE, TPETYCMOTPEHHOM HACTOSIIINM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

[lo oxoHUaHum mpHema 3asBICHUS M TpUJaraeMblXx K HEMY JOKYMEHTOB, CIIEHHUAJHNCT,
OTBETCTBEHHBII 3a MpHEM JOKYMEHTOB, BBIJACT 3asBUTENIO0 PACHHUCKY B IMOJYYEHUU OT HETO
JOKYMEHTOB, C YKa3aHHEM HX IEpeyuHs U JaThl X MOJYYEHHs YIIOJTHOMOYEHHBIM OPraHoM, a
TaK)Ke C yKazaHHEM MepeyHs JOKYMEHTOB, KOTOpble OYIyT MOJIy4eHBI 10 MEXBEIOMCTBEHHBIM
3ampocam.

MaxkcuManbHbIA CPOK BBIMOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYPHl MO IPUEMY U pEerucTpaiun
3asIBJICHUS O TIEPEBOJIC MOMEILIEHUS U PUIIOKEHHBIX K HEMY JJOKYMEHTOB cocTaBisieT 1 paGounit
JIeHb C MOMEHTA MOCTYIUICHHUS 3asIBICHHUSL.

KpnTepm‘/i NPUHATUA PEHICHUA: TIOCTYIUICHUC 3asdABJICHHA O IEPEBOJC IMOMCEHICHUA U
MMPUIIOKCHHBIX K HEMY JOKYMCHTOB.

PSSyJ'ILTaTOM aﬂMHHHCTpaTHBHOﬁ mpoucayphbl SBJIACTCA IMPUCM W PErucTpanust 3asiBJICHUS O
NEepeBOAC NMMOMECIICHHUA U ITPUTIOKCHHBIX K HEMY JOKYMCHTOB.

Nudopmanus o mnpueme 3asBIEHUS O IEPEBOJEC MOMEIIECHUS M MPUIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHpyeTCs B CHUCTEME SJIEKTPOHHOrO JOKYMEHTO000poTa U (WJIH) >KypHaie
PErucTpalyy yrnoJHOMOUYEHHOTIO OpraHa, MOCJI€ 4Yero MOCTYNHUBIIKE JOKYMEHTBI MepeaaroTcs
JOJKHOCTHOMY JIMITY JUISl pACCMOTPEHUS M HA3HAUEHHUS OTBETCTBEHHOTO UCIOJHUTETIS.

3.1.1.3. IIpuem u peructpanus 3asBJI€HUS U JOKYMEHTOB Ha MPEJOCTABICHUE MYHULUNIAIBHON
ycnyru B (hopMe 3MeKTpoHHBIX TokyMeHToB uepe3 EINTY, PIITY.

[Ipu HampaBieHUH 3asBIEHUS O MEPEBOJE MOMEIICHUS B AIIEKTPOHHON (Gopme (NIpH HATHYUU
TEXHUYECKOM BO3MOXKHOCTH) 3asABUTEII0 HeoOxoammo 3amoyHuth Ha EITY, PIITY
ANEKTPOHHYI0 (PopMy 3ampoca Ha MPENOCTABICHHUE MYHUIIMMAIBHOW YCIYTH, MPUKPENUTH K



3asBJICHUIO B DJJIEKTPOHHOM BHUJE JIOKyMEHTHI, HEOOXOJMMBIE I MPEIOCTABICHUS
MYHHUIIUIIAJBHOU YCIYTH.

Ha EIIT'Y, PII'Y pa3memaerca oOpaser] 3amojHEHUS HIIEKTPOHHON (OPMBI 3asBICHHS
(3ampoca). DopmaTHO-JIOrHYecKass TMpoBepka CHOPMUPOBAHHOTO 3asBICHHUS  (3ampoca)
OCYIIECTBIISICTCS aBTOMATHYECKHA TIOCIE 3alOJHEHHUsS 3asABUTENIEM KaXAOTO W3  IOJIeH
ANIEKTPOHHOU (HOPMEI 3ampoca.

[Ipu BBISIBICHUN HEKOPPEKTHO 3aIIOJIHEHHOTO IIOJISI AJIEKTPOHHOU (DOPMBI 3ampoca 3asBUTEINb
YBEJIOMJISIETCS O XapaKTepe BBISBICHHON OIMMOKM W TIOPSAKE €€ YCTPAHEHMsI MOCPEICTBOM
MH(GOPMAIIMOHHOTO COOOIIEHHUS HETTOCPEICTBEHHO B 3JIEKTPOHHOM (hopMme 3arpoca.

CHGIII/IHJ'II/ICT, OTBETCTBECHHBIN 3a IMPUEM U BbLJAYy JOKYMCHTOB, IIPU NOCTYIJICHHUU 3asABJICHUS U
AOKYMCHTOB B 3JICKTPOHHOM BHUJC!:

MIPOBEPSIET AIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB
1 UCKaX€HHOW MH(pOpMaIuy;

perucTpupyeT  JOKYMEHTHl B CHCTEME  JJIEKTPOHHOTO  JOKYMEHTO00OpOoTa
VIIOJTHOMOYEHHOTO OpraHa, B JKypHaJle PErucTpalyd, B CiIydae OTCYTCTBUSI CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000POTa;

dhopMupyeT U HapaBJISIET 3asABUTENIO AIEKTpoHHOE yBenomieHue yepe3 EINIY, PIITY o
MOJIyUEHUU U PETUCTPALMU OT 3asBUTENS 3asBIEHHs (3ampoca) U KOMHMM TOKyMEHTOB, B

clydae OTCYTCTBHUSI TEXHMUYECKOM BO3MOXXKHOCTH aBTOMAaTHUYECKOTO YBEIOMIICHHS
zasButens yepes EINNY, PIITY;

HampaBJIACT l'IOCTyrII/IBHII/Iﬁ MaKeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY YIIOJIHOMOUYCHHOTI'O
opraHa ajisd paCCMOTPCHHUA U Ha3HAYCHHUA OTBCTCTBCHHOI'O MUCITOJTHUTCIIA.

MaxkcuManbHbIA CPOK BBIMOJIHEHUS aJIMUHUACTPATUBHON MPOIIEIyphl MO MPUEMY U PETUCTpaLluU
3asBJICHUS O TIE€PEeBOJIC IMOMEIIEHUS W TMPWIOKEHHBIX K HEMYy JOKYMEHTOB B Qopme
AIIEKTPOHHBIX IOKYMEHTOB cocTaBiisieT 1 pabouunii 1eHb ¢ MOMEHTA MOJyYeHHSI IOKYMEHTOB.

Kpurtepuii npuHsATHUS PpelleHWsl: TOCTYIJICHUE 3asBICHUS O IMEpPeBOJC MOMEUICHUS H
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PSSyJ'ILTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypbl ABJIACTCA IIPHUEM, PETUCTpalud 3assBJICHUSA O
NEepeBOAC NMMOMECUICHHUA U ITPUTIOKCHHBIX K HEMY JOKYMCHTOB.

3.1.14. HpI/I HaIllpaBJICHUU 3asABUTCIICM 3asiBJICHUSA U NOKYMCHTOB B YHOHHOMOHGHHBII;'I opraHn
IoCpcaACTBOM MOYTOBOM CBS3M CHEIUAIUCT YIIOJIHOMOYCHHOTI'O OpraHa, OTBETCTBCHHBLIN 3a
IIpHUEM U BbIIAYy JOKYMCHTOB:

MpOBEPSACT NMPAaBUIIBHOCTb AAPCCHOCTU KOPPCCIIOHACHIINU.

OmuboyHO (He 8(0) aﬂpecy) MMPUCIIAHHBIC IMMCbMa BO3BpAlIAOTCA B OpraHU3alUIO MMOYTOBOM
CBs3U HCBCKPBITBIMHU,

BCKPBIBACT KOHBEPTHI, IPOBEPSACT HAJINYNC B HUX 3a4BJICHHUA U JOKYMCHTOB, 0053aHHOCTD
10 IMPEAOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3asIBUTCIIA;

IpOBEPACT, YTO 3asBJICHUC HAIIKMCAHO p8.360p‘-II/IBO, (I)aMI/IJ'II/II/I, HMMCHA, OTYCCTBA (HpI/I
HaJ'II/IqI/II/I), HaAaUMCHOBAHUC, aJIpeC MCECTa IKUTCIILCTBA, aApeC MCECTOHAXOKACHU,
HaIlltruCaHbl IIOJITHOCTLBIO,



IIPOBOJHUT MEPBUYHYIO IIPOBEPKY IIPEICTABICHHBIX KOIIUN JTOKYMEHTOB, UX COOTBETCTBUE
JEUCTBYIOLIEMY 3aKOHOJATEIIbCTBY, a TaKKe IIPOBEPSET, 4YTO YKA3aHHbIE KOIIMHU
3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM HOPSIKE;

IIPOBEPSIET, YTO KOIMHU JOKYMEHTOB HE HMEIOT IMOBPEKIEHUH, HalUuue KOTOPBIX HE
MIO3BOJISIET OJIHO3HAYHO MCTOJIKOBAaThb HUX COJEp)KaHUE, OTCYTCTBYIOT IOJYUCTKH,
MIPUIKICKH, 3a4€PKHYTHIE CJIOBA, UCIIPABJICHHUSL.

MakcumanbHbI CPOK BBINIOJIHEHUS aJMUHUCTPATUBHOM MIPOLIEAYPHI IO IPUEMY U PETUCTpaLUU
3asBJICHUS O IEPEBOJIC IIOMEIIECHUS M IPUIIOKEHHBIX K HEMY JOKYMEHTOB, IOCTYIMBIIHMX
IIOCPEJCTBOM IIOYTOBOM CBSI3U, COCTaBisAeT 1 pabouunii JeHb C MOMEHTA MOJIY4YE€HUS JOKYyMEHTOB.
Kpurtepuii npuHATHS pelIeHHs: IIOCTYIJICHHE 3asBJICHHUS O IMEPEBOJAC INOMEIICHUS H
IIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpraroM agMUHUCTPaTUBHOM NIPOLEAYPHI SIBISETCA NPUEM M PETUCTPALUSA 3asABJICHUS O
IIEPEBOJIE TIOMEIIECHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nndopmanust o mnpueme 3asBIEHHS O TEPEeBOJAE IOMEIICHHUS M TNPUIIOKEHHBIX K HEMY
JOKYMEHTOB (PHKCHpYyeTCs B CHCTEME 3JICKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJIHOMOUYEHHOTO
opraa, B OKypHaJle pETHCTpalMiK, B CIy4ae OTCYTCTBHS CHCTEMBI 3JIEKTPOHHOTO
JTOKYMEHTO000pOTA.

B nenn peructpanmu 3asBiaeHUS O MEPEBOC MOMEIICHUS U TMPUIOKEHHBIX K HEMY JJOKYMEHTOB,
CIIEIUAJIUCT, OTBETCTBEHHBIM 3a TMPHUEM JOKYMEHTOB, TEpPEAacT MOCTYIHUBIIHE JOKYMEHTHI
JNOJKHOCTHOMY  JIMIlYy YHOJHOMOYEHHOTO oOpraHa Jjisi pPacCMOTpEHUS M Ha3HauYeHUus
OTBETCTBEHHOT'O MCTIOTHUTEIISI.

3.1.2. ®opMupoBaHrEe W HaINpaBJIeHHE MEKXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHu3alun),
Yy4acTBYIOIIHNE B MPEJOCTABICHUH MYHUIIMIIATbHOMN YCIIyTH (IIPH HEOOXOAUMOCTH).

OcHoBaHMeM Juid Hayaja aJMUHUCTPATUBHOM MpoLeaypbl SBISETCS HENpeACTaBICHHE
3asBUTEJIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MOAMYHKTaMH 2, 3, 4 myHkra 2.6.1 HacTosmiero
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

HOJ’I}KHOCTHOG JIUIO YIIOJHOMOYCHHOI'O oOpraHa IIpyW IIOJYYCHHH 3asiaBJICHUA O IIEPEBOJC
IIOMCIICHUA U INPUIIOKCHHBIX K HEMY TOKYMCHTOB, IMOPYYACT CIICHUAIUCTY COOTBETCTBYIOLICTO
OTAc/Ia MPOU3BCCTU UX ITPOBCPKY.

B cnyuae, ecnu crenuanucToM COOTBETCTBYIOIIETO OTeNa OyAeT BBISBICHO, YTO B IMEpPEUHE
MIPEJICTABJICHHBIX 3asgBUTENIEM JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, MPEIyCMOTPEHHbBIE
NoANyHKTamu 2, 3, 4 myHkTta 2.6.1 HacTOSIIEro aIMUHUCTPATUBHOTO PErjaMeHTa, TPUHUMAETCS
perieHue 0 HaIlpaBJICHUU COOTBETCTBYIOIUX MEXBEIOMCTBEHHBIX 3ampocoB.
MeXBeTOMCTBEHHBIE 3allpOChl HAMPABISIOTCS B CPOK, HE MpeBbImaonuil 3 pabouux AHEH co
JTHSL PETUCTPALIMU 3asIBJICHUS O MEPEBOJE MOMEIIEHUS U MPUIOKEHHBIX K HEMY IOKYMEHTOB OT
3asIBUTEIIS.

HaHpaBHCHI/IC MCKBCIOMCTBCHHBIX 3aIllpOCOB OCYHICCTBIIACTCA B BHCKTPOHHOﬁ (bOpMe C
HCIIOJb30BAaHUEM €IUHOM CHCTEMBI MEXKBEIOMCTBEHHOTI'O QJICKTPOHHOT'O B3aMMOJCHUCTBUS U
MOJKIIOYEHHONH K HeH per HOHAJIbHOM CHCTEMBI MEXKBEJIOMCTBEHHOI'O SJICKTPOHHOTO
B3aHMO/JICHCTBUSL.

CHCL[I/IaJ'II/ICT COOTBCTCTBYIOLICTO OTACIIA, OTBETCTBEHHBIN 3a MMOATOTOBKY JOKYMCHTOB, 00s13aH
IIPpUHATDH HCO6XOIII/IMBIC MCpPBI JIA TOJYYCHUSA OTBETA HAa MCKBCIOMCTBCHHBLIC 3aIllpOChl B
YCTaAHOBJICHHBIC CPOKH.



B cimydae He mocTymuieHHMs OTBETa HA MEKBEIOMCTBEHHBIM 3alpOC B CPOK YCTAHOBJICHHBIN
INYHKTOM 2.6.3 aJMHMHUCTPATHBHOIO perjaMeHTa IPUHUMAIOTCS MeEpbl B COOTBETCTBUU
MOAIYHKTOM 3 myHKTa 3.1 HACTOSAIIEr0 aAMUHUCTPATUBHOTO PErJIAMEHTA.

Kpurepuii npuHATHA pelleHWsi: HENPEACTaBICHUE JOKYMEHTOB, IIPEIYyCMOTPEHHBIX
MOANYHKTaMH 2, 3, 4 nmyHkTa 2.6.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

PesynpraroM = agMUHUCTPATMBHOM  IpoLENypbl  SBIAETCA  IIOJIyYEHHE B paMKax
MCKBCIOMCTBCHHOI'O 3JICKTPOHHOI'O BSaI/IMOIlef/'ICTBI/I}I JOKYMCHTOB (I/IX KOIIUU WA CBCHCHHﬁ,
COJEep)KalluXcsi B HHUX), HEOOXOAMMBIX JJsi MPENOCTaBICHUS MYHUIMNAIBHON YCIyru
3asMBUTENI0, JMOO TOJydeHHEe WHGPOPMAIMKM, CBUACTEIBCTBYIOIIEH 00 OTCYICTBUU B
pacnopspKEHUM OpraHoB (OpraHW3aIMil), YYacTBYIOIIMX B TMPEJOCTABICHUH MYHUIIMIIAIbHON
YCIIYTH, JTOKYMEHTOB (MX KOMWUW WJIM CBEJCHHM, COJEPKAIIUXCA B HUX), HEOOXOJAMMBIX ISt
MIPEAOCTABIICHUS] MyHULIUITAIBHON YCIIYTH.

@ukcanus pe3yibTaTa BbIIIOJHEHHS aIMAHUCTPATUBHON MTPOLIEAYPHI HE IPOU3BOAUTCS.

3.1.3 IlpunsATHe pelieHWsi O MepeBoje UM 00 OTKa3e B IMepeBo/e KUJIOr0 NMOMeLleHUs B
HEKNJI0€ U HEKUJIOT0 MOMellIeHUs B JKIJIoe MoMellleHue.

OcHoBaHnueM Uil  Hayajla  aJMHUHHUCTPAaTUBHOM  MpOIEAYphl  SBISETCA  IOJydeHHE
YIOJIHOMOYEHHBIM OPraHoM JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1 Hacrosmero
aIMUHHUCTPAaTUBHOIO pErjaMeHTa, B TOM 4YHCI€ 1O KaHajaM MEXBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aMMOJEHCTBHS, MO0 MHPOPMALMH, CBUIETEILCTBYIONIEH 00 OTCYTCTBUU
B PaCHOPSDKEHUM OpPraHoB (OpraHM3aluii), yYaCTBYIOUIMX B MPEJOCTaBIECHUM MYHHUIMIAIbHON
YCIYrd, JTOKYMEHTOB (MX KOIMM WJIM COAEp)KALIMXCS B HUX CBEACHUI), HEOOXOIUMBIX IS
IIPEIOCTABJICHNS MyHULIUIIATIbHON YCIYTH.

OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMUHUCTPATUBHOM MPOLEAYPhI SABJISETCS JOKHOCTHOE JIULO
YIOJHOMOYEHHOI'O OpraHa.

Creuuanuct  OTAena/yrnoJIHOMOYEHHAsT KOMHCCHS MPOBOJUT  aHAIM3  IPEACTAaBICHHBIX
JOKYMEHTOB Ha HaJW4Me€ OCHOBAaHUM Uil MPUHATUSA PEIICHUs, W IOATOTABIMBAET MPOEKT
pelIeHus O MepeBojie WU 00 OTKa3e B MEPEeBOJE JKUJIOTO MOMEIIEHUS B HEXHIOE U HEKUIOTO
MOMEILIEHUS B )KHJIOE MOMENIeHne 1Mo Gopme, yIBepKACHHON noctaHoBieHueM [IpaBurenscTBa
P® ot 10.08.2005 Ne 502 «O6 yrBepxkacHHH (GOpMBI yBEAOMIICHHUS O TiepeBoje (OTKase B
MIEPEBO/IE) KUIIOTO (HEXKHIIOTO) TIOMEIICHUSI B HEXKUIIOE (JKUJIOE) TTIOMEIIICHUE.

[Tpu mocTymuieHNH B YIIOJTHOMOYCHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOHN BJIAcTH, OpraHa
MECTHOTO CaMOYIIPaBJICHUSI JIMOO IOJBEJOMCTBEHHOH OpraHy TOCYJapCTBEHHON BIIACTH WJIH
OpraHy MECTHOTO CaMOYIpPAaBICHHS OpPraHM3alldd Ha  MEXBEIOMCTBEHHBIH  3arpoc,
CBUJCTENBCTBYIOIIET0 00 OTCYTCTBUM JOKyMeHTa W (W) HHPOpMAIMH, HEOOXOAUMBIX IS
MepeBo/ia KUIOTO TIOMEUICHHUS B HEXHIIOE MOMEIICHUE WM HEeXUJIOTO MOMEIIEHUs B KUJI0e
MOMEIIIEHNEe B COOTBETCTBUH C MYHKTOM 2.6.1 HACTOSIIET0 agAMUHUCTPATUBHOTO periaMeHTa, u
€CIIM COOTBETCTBYIOIIUN JOKYMEHT HE IMPEJICTaBJICH 3asBUTENIEM MO0 COOCTBEHHOI MHUIIMATHUBE,
YIIOJTHOMOYEHHBII OpraH Mocie TOMYy4YeHHsS YyKa3aHHOTO OTBETAa YBEAOMISET 3asBUTENS O
MOJIyYUEHUU TaKOTO OTBETa, W TMpeAsiaracT 3asBUTEN0 MPEICTaBUTh JOKYMEHT U (WJIH)
nH(popMalii0, HEOOXOTUMBIE Uil TPOBEACHUS MEpeBOJa JKUIOTO IMOMEIICHHUS B HEXUIOe
MOMEIIEHNE U HEXUJIOTO MOMEIICHHUS B KUJIOE MMOMEIICHNE B COOTBETCTBUU C MYHKTOM 2.6.1
HACTOSIIIEr0 aAMHHHCTPATUBHOTO pEerjaMeHTa, B TEUYCHHE MATHAAIATH pabodynx AHEW cO JHA
HaIpPAaBJICHUS YBEIOMIICHHUS.



[Ipu HempexacTaBiIeHUW 3asgBUTENEM JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEIOCTaBICHUS
MYHULUNAIBHONW YCIYrHM, B YKa3aHHOM Clly4ae, CIELUAIUCT COOTBETCTBYIOLIETO OTAeIa
MOJITOTABJIMBACT TPOEKT peIIeHHs] 00 OTKa3e B MEPEBOJE KHJIOTO IMOMEUICHHS B HEXHIIOE
MIOMEILEHNE WIN HEXXUIIOTO ITOMEIIEHUS B KUIJIOE IIOMEIICHHE.

Pemenune 06 oTkaze KUIOTO MOMEILIEHUSI B HEXWIOE OMEIIEHUE WX HEXXUIIOTO MOMEILIEHUS B
KHUJIO€ TIOMENICHUE MOJDKHO COJEpXKaTh OCHOBAaHMSA OTKa3a € 00s3aTeNbHOM CCBIIKONH Ha
HapyILIEHHUs.

Pemenne o NEpeBOJAC WA 00 oTKa3e B MEPCBOJALC KHUJIOIr0 MOMCIICHHUA B HCKUIJIOC MMOMCIICHUC
WJIN HCXHWJIOro IOMCHICHHA B JXKHWJIOC INIOMCUICHUC IIOAIIMCBIBACTCA OOJDKHOCTHBIM JIMIIOM
YIOOJIHOMOYECHHOT'O OpraHa B IBYX 3K3EMILIAPAX U NEPEAACTCA CIICHUATIUCTY, OTBETCTBCHHOMY 3a
IMpHUEM-BbIIAYY JOKYMCHTOB.

B ciywae mnpeacrtaBieHus 3asBIE€HHS O TiepeBoje mnoMemeHuss 4depe3 MOIL[ mokymeHr,
MOATBEPXKNAIOLIUN NpUHATHE pelleHus, Hampasisercs B MO®ILl, ecnu wuHOM cmocol ero
ITOJTy4EHUS HE YKa3aH 3asBUTEIIEM.

MakcumanbHbIi CpPOK BBINIOJHEHUS aJIMHUHHCTPATUBHOW IPOLEAYPHl INPUHATHS PEIICHHS O
nepeBojie Win 00 0TKa3e B IEPEBOJAE KHUJIOTO MOMEIIEHUS B HEXKMUIIO€ M HEXKUIIOTO NTOMEIIEHUs B
KHUIJIOC TMOMCHICHHUE HE MOXCET IPEBBINIATE CPOKa IIATH )IHeI\/II CO IHA MOpCIACTaBJICHUA B
YHOJIHOMOLIeHHBIfI opraH JOKYMCHTOB, 00s13aHHOCTD  I1O MNpEACTABJICHUIO KOTOPBIX B
COOTBETCTBUHM C IYHKTOM 2.6.]1 HACTOSIIEro aJMHHHMCTPAaTHBHOIO pErjaMEHTa BO3JIOKEHAa Ha
3asBUTEIIA.

Kputepuii npuHsTHSI pelieHMsi: Hamuuue (OTCYTCTBHE) OCHOBAaHWM JJIg OTKa3a B
MPEIOCTABICHUH MYHUIUMNAIbHONW YCIYTH, MPEeIyCMOTPEHHBIX IYHKTOM 2.7 HaCTOSIETO
aJIMMHHUCTPATUBHOTO pErjaMeHTa.

Pe3ynbraTroM aAMMHHMCTPaTHMBHOW TPOIEAYpHl SIBISIETCS TMOCTYIUIEHHE K CHEIHaJUCTY,
OTBETCTBEHHOMY 3a IpHUEM-BbIJady JOKYMEHTOB, pEIIeHHs O TMepeBoJe WU 00 OTKa3e B
MIEPEBO/IE KUIIOTO MOMEIIECHUS B HEXXHUIIOE U HEXKUIIOTO MOMEIICHHUS B KUJIOE TIOMEIICHHUE.

Pe3ynbTar BhINOJHEHUS AMUHUCTPATUBHON MPOLIEAYPHl (PUKCHpPYETCS B CUCTEME IEKTPOHHOTO
JOKYMEHTOO0O0pOTa YIIOJTHOMOYEHHOTO OpPraHa, KypHaje perucTpaium.

3.1.4. Bpigaua (HanpaB/jieHHE) JOKYMEHTOB [0 pe3y/JbTaTaM MpPeA0CTABJICHUS
MYHMUIMOAJIbHON yCJIyTH.

3.1.4.1. Beigaua (HampaBieHUE) TOKYMEHTOB I10 pe3yJbTaTaM MPeA0CTaBICHUS MYHUITUIAIBHON
yCIyTU B YIIOJTHOMOYEHHOM OpTaHe.

OcHoBanueM JUIA Hadalia npoucaypnl BblAa41 JAOKYMCHTOB SABIIACTCA HaJINn4uc
C(l)OpMI/IpOBaHHBIX JAOKYMCHTOB, ABJIANOIIUXCSA PC3YJIbTATOM MNMPCAOCTABICHUS MYHHHHHaHLHOﬁ

YCIIyTH.
JUisl TOydeHUsl pe3yabTaToB MPEJOCTAaBJICHUS MYyHMLUNAIBHOW yCIyrn B OyMakHOM BHJIE U
(umM) JUISL CBEPKM DJIEKTPOHHBIX OOpa30B JOKYMEHTOB C OpUTHMHANaMu (TpU HarpaBIeHUU

3anpoca Ha npepocrasiaeHue ycayru uepe3 EIIIY, PITY (mpu HammuumM TeXHUYECKOU
BO3MO’KHOCTH) 3aBUTEIIb IPEIbSBISAET CIEAYIONINE JOKYMEHTBI:

1) HAOKYMCHT, y,[[OCTOBep}IIOIJ_II/II\/'I JIUMYHOCTD 3asABUTCIIA,

2) HAOKYMCHT, I'IOI[TBCp)KIIaIOIJ_II/Iﬁ MOJIHOMOYHA  HOPCACTABUTCIISI HaA  MMOJIYYCHHC
JAOKYMCHTOB (CCJ'II/I OT MMCHMU 3as1BUTCIIA I[CﬁCTByeT Hpe,[[CTaBI/ITCJ'IL);



3) pacnucka B IIOJIy4€HUHU JOKYMEHTOB (IIpU €€ HAIUYUU Y 3asBUTENS).

Crienmanuct, OTBETCTBEHHBIM 3a IMPUEM U BblIA4Yy JOKYMEHTOB, IPU BblJaue pe3yibTaTa
IIPEJOCTaBJICHUS YCIYTH Ha OyMa)KHOM HOCHUTEIIE:

1) ycraHaBIMBAET JIMYHOCTD 3aBUTENS JIMOO €ro NPeCTaBUTENS;

2) mpoBepsieT MpaBOMOYMS MPEACTABUTENS 3asBUTENS AEUCTBOBATh OT UMEHH 3asiBUTENIS
IIpY IIOJIYYEHHUH IOKYMEHTOB;

3) BbLIAaET JOKYMEHTBHI;

4) peructpupyer (akT BbJAYd  JOKYMEHTOB B  CHCTEME  OJJEKTPOHHOTO
JOKYMEHTOO0OPOTa YITOJTHOMOUYEHHOTO OpraHa U B )KypHaJI€ PErUCTpallNH;

5) oTka3plBaeT B BbIJAUY€ pe3yibTaTa MPENOCTABICHHUS MYHULUIAIBHOW YCIYIHM B
CIIydasx:

- 3a BbIJaueil TOKYMEHTOB OOpaTHIIOCH JIUIIO, HE SIBIIAIOIIEECS 3asBUTENEM (ero
MIPE/ICTaBUTENIEM);

- oOpaTuBIIeecs JHIO0 O0TKA3aJI0Ch MPEABIBUTH JOKYMEHT, yIOCTOBEPSIOUIUI €ro
JUYHOCTb.

B ciyyae momaun 3asBUTENEM TOKYMEHTOB B AJIEKTpOHHOM Bujie nocpeactsoM EINTY, PIIT'Y u
YKa3aHUM B 3alpoce O MOJYYEHUU PEe3yibTaTa MPEJOCTABICHUSI YCIYTH B AJIEKTPOHHOM BHIE,
CIIELIMAINCT, OTBETCTBEHHBIN 3a MPUEM U BbIJIaUy IOKYyMEHTOB:

1) ycraHaBIMBAET JIMYHOCTD 3aIBUTENS JIMOO €ro MpeCTaBUTEINs;

2) mpoBepsieT MPaBOMOYHS MPEACTABUTENS 3asBUTENS AEWCTBOBATh OT UMEHH 3asiBUTEIS
MIPH MOJTY4YEHUU JOKYMEHTOB;

3) cBepsieT ANIEKTPOHHBIE OOpa3bl JTOKYMEHTOB C OpUTHHAjIamMH (IpU HaAIpaBIECHUU
3ampoca U JOKYMEHTOB Ha npeaoctaBienue ycayru uepes EINTNY, PIITY;

4) yBemoMmJIsieT 3asBUTENS O TOM, UYTO pPE3yJbTaT IMPEIOCTABICHUS MYHUIUIAIBHO I
yciyru OyneT HampasiieH B nuuHbli kabunet Ha EINTY, PIII'Y B dopme 31eKTpoOHHOTO
JOKYMEHTA.

[Ipy ycTaHOBIIEHWU PACXOXKICHHUM SJICKTPOHHBIX OOpa30B OKYMEHTOB, HAMpaBICHHBIX B
ANIEKTPOHHOU (opMe, C OpUTHHATIAMH, Pe3ylbTaT MPEAOCTABICHUS YCIYTH 3asBUTEIIO HE
Hanpasisercs yepes EIIIY, PIIT'Y, o yeM cocraBiisieTcs akr.

B cnyuae, ecnu mpHHSTO pelieHHe O MepeBoie Ui 00 0TKa3e B MEPEBO/IE )KUIOTO TIOMEIICHHS B
HEKWIOE U HEXWIONO NOMELICHUS] B KUJOE INOMELICHHWE, JAHHOE PEIICHUE CKAaHUPYETCS U
Hanpasisiercs 3asButento yeped EIN'Y, PIII'Y nubo nampasnsercs B (Gopme 37EKTPOHHOTO
JOKYMEHTA, MOJANUCAHHOTO 3JIEKTPOHHON MOMMUCHIO B JHUYHBIA KabuHeT 3asButens Ha EINY,
PIITY.

JlaHHOE pelIeHne BhIIASTCS WU HAMPABIISIETCS 3aSBUTENIO HE TIO3/IHEE YeM uepe3 TpH paboumx
JHS CO JIHS TPUHSTHUS TaKOTO PEUICHUS U MOXET OBITh 00’KaJOBaHO 3asBUTENIEM B CyJIeOHOM
MOPSIKE.



MaxkcuManbHblii CPOK BBIIIOJIHEHUS JAaHHOW aJMHUHHCTPATUBHOW IPOLELYpbl COCTaBISIET 3
pabounx IHS CO JHS MPHHATHS pEIICHHs O TMEpeBOAe WM 00 OTKa3e B IMEPEeBOJAE >KHUIIOTO
IIOMELIEHUS B HEKUJIOE€ U HEXKUJIOTO IIOMEILEHUS B )KUJIOE IIOMEIIECHNUE.

Kpurepuii npuHATHA pelleHMs: IPUHITHE PELICHUs O MEPEBOJIE WM 00 OTKa3e B IEPEBOJIE
YKUJIOTO TIOMELICHUS B HEKUJI0€ Y HEXKUJIOTO NTOMELIEHUS B )KUJI0€ IOMELLEHHE.

Pe3ynbTaToM agMHUHHCTpPAaTUBHOW MPOLEAYPHI SIBISETCS BblAa4ya WM HAIMPABICHUE MO aIpecCy,
yKa3zaHHOMY B 3asaBieHuu, Jmbo uyepe3 MODIL[, EIII'Y, PIII'Y 3asBurento IOKyMEHTa,
MOJITBEPKIAFOIIETO MPUHATUE TAKOTO PEUICHUS.

Pe3ynbTar BBINOJHEHUS aAMUHUCTPATUBHON POLIEAYpPbI (PUKCUPYETCS B CUCTEME AIIEKTPOHHOTO
JOKYMEHTOO0O0pOTa YIIOJTHOMOYEHHOTO OpraHa U B JKypHaJle perucTpalyi.

4. (I)OprI KOHTPOJIsA 324 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O perijiaMeHTa

4.1. Tlopsmok OCYyIIECTBICHHUS] TEKYIIETO KOHTPOJS 3a COOJIOIEHHEM U HCIOJHEHUEM
OTBCTCTBCHHBIMU OOJODKHOCTHBIMU JIUIIAMHAU MHOJIOKEHUU HACTOAIICTO AAMHUHHUCTPATHUBHOT'O
periraM€HTa W HWHBIX HOPMATHUBHBIX IIPAaBOBBLIX aKTOB, YCTaHaBJIWBAIOIIHUX Tpe60BaHI/I$I K
MIPEAOCTABICHUIO MYHUIIMITAIIBHOW YCITYTH, a TAK)KE MPUHATHEM UMH PELICHUN.

Texymmii  KOHTpPOJb 3a COONMIOJIEGHWEM ¥  HWCIOJHEHHEM JIOJDKHOCTHBIMU — JIUIIAMU
YIOJHOMOYEHHOI'O OpraHa y4yeTa MOJIOKEHUH TaHHOTO aJIMUHUCTPATUBHOTO PErjlaMeHTa U UHBIX
HOPMAaTUBHBIX MPABOBBIX AaKTOB, YCTAaHABIMBAIOUIUX TpeOOBaHUS K MPEIOCTABJICHUIO
MYHUITMTIAILHON YCITYTH, a Tak)Ke MPUHATHEM HMH DPEIICHHWH (Jajgee - TEeKyIUd KOHTPOJb
JEeSITeIbHOCTH ) OCYILIECTBIISIET TOJKHOCTHOE JIULIO YIIOJTHOMOYEHHOTO OpraHa.

Texyiuit KOHTPOJIb OCYIECTBIISIETCS ITyTEM MPOBEIECHUS MPOBEPOK COOTIOACHUS U UCIIOJIHEHUS
JNOJKHOCTHBIMU JIMIAMHA M COTPYIHHKAMHU TOJOXKEHUH HACTOSILEro aJMHUHUCTPATUBHOTO
perjaMeHTa ¥ HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K
MIPEI0CTABJICHUIO MYHULIUIIAILHOM YCIYTH.

4.2. HOpHI[OK " ICPUOJUYHOCTD OCYIICCTBJICHHS IIJIAaHOBBIX M BHCIIJIAHOBEIX IIPOBEPOK IMOJTHOTHI
U KaydyeCTBa IPEAOCTaBJICHUSA MyHHHHHaHBHOﬁ yCiIyru, B TOM 4YHCIIC IIOPAJ0OK H (bOpMBI
KOHTPOJIA 3a IMOJIJHOTOM M KaUeCTBOM IMPpEaA0CTaBICHUA MYHHHHHaHBHOfI YCIIYIu.

KoHTposib 32 MOJHOTOW M Ka4eCTBOM IPEAOCTABICHHS MYHHUIMIAIBLHOW YCIYrH BKJIIOYACT B
ce0st MpOBEICHUE TIPOBEPOK, BBISBJICHUE U YCTPAHCHHUE HAPYILICHHUH MPaB 3asBUTEIICH, IPUHATHE
pelIeHU W TOArOTOBKY OTBETOB Ha WX OOpaIlleHHs], COJCpXKallie >XaloObl Ha JEHCTBHS
(6e3nelicTBUE) COTPYAHUKOB.

HpOBepKI/I MOJIHOTBI U Ka4CCTBA MMPEAOCTABJIICHUA MYI{HHHHaﬂbHOﬁ YCIyru oCymeCTBIAOTCA Ha
OCHOBAaHHUH paCHOPH)KeHI/Iﬁ YIIOJTHOMOYCHHOT'O OpraHa.

HpOBepKI/I MOTYT OBITh IIJIAHOBBIMU M BHEIIJIAHOBBIMH.

HOpH,Z[OK U TNOCPpUOANYHOCTH IUIAHOBBIX IMPOBEPOK  YCTAHABJIIMBAIOTCA  PYKOBOJUTCIICM
YIIOJIHOMOUYCHHOI'O OpraHa.

[lpy npoBepke paccMaTpUBAIOTCS BCE  BOMPOCHL, CBSI3aHHBIE C  MPEIOCTaBICHHEM
MYHUIIMNIAIBHON yCIyTH (KOMILIEKCHBIE MPOBEPKHU), WM OTICIbHBIC BOMPOCHI (TEMaTHYeCKUe
MIPOBEPKH).



BHemnnaHoBbIe MPOBEPKH MPOBOMAATCS ISl MPOBEPKU (PakTa yCTpaHCHHsI PaHEE BBISBICHHBIX
HapYIICHH, a TAKKE B CIIyJae MOTYICHHUS KaIo0 Ha neicTBus (0e3eiicTBHE) COTPYIHUKOB.

[TpoBepku Takxke MPOBOJASATCS 1O KOHKPETHOMY OOpAIlIEHUIO 3asBUTEIS.
[leproIMYHOCTH OCYIIECTBICHHUS IIJIAHOBBIX IIPOBEPOK - HE PEKE OJIHOTO pas3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIHI], YIIOJJHOMOUYEHHOTO OpraHa 3a PEIICHUs U JCUCTBUS
(Oe3meficTBUEe), TpHHUMAaeMbie  (OCYHISCTBIISIEMBbIE) HWMH B XOJE  HIPEIOCTABICHUS
MYHHUIIUIIAJbHOU YCIYTH.

IIo pe3ynpraraM NpPOBEPOK B CiIy4yac BBIABICHUS HAPYIICHHW IOJOKEHUA HACTOALIEIO
aMUHUCTPATUBHOTO pErjaMeHTa U WHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUSA K TPEJOCTABIECHUI0 MYHUILMINAIBHOW YCIYTd, BHHOBHbIE COTPYAHMKH U
JOJKHOCTHBIE JINIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOJATENBCTBOM Poccuiickoin
Oenepauyn. COTpPYAHHUKH, OTBETCTBEHHbIE 3a IIPUEM 3asBJIEHUNH M JIOKyMEHTOB, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHHE CPOKOB W MOpsJKa MpHEMa U PEerucTpalnuu
JOKYMEHTOB.

CoTpyaHUKHM, OTBETCTBEHHbIE 32 IMOATOTOBKY JIOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHUE CPOKOB U MOPsiIKa 0(OPMIIEHHS TOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 3a Bblauy (HampaBieHHE) JOKYMEHTOB, HECYT MEepCOHAJIbHYIO
OTBETCTBEHHOCTh 3a COOJII0/IEHUE TIOPSAKA BbIIauX (HANpaBIeHUs ) TOKYMEHTOB.

JIOJDKHOCTHOE — JIMIO,  TOJIHCABIIee  JTOKYMEHT, C(OPMHUPOBAaHHBIH 1O  pe3yiabTaTam
MPEJOCTaBICHUSI MYHHIIMIIATBHON YCIyTH, HECeT TIEPCOHAIBHYI0 OTBETCTBEHHOCTh 32
MPaBOMEPHOCTh TPHUHSATOTO pEIICHUS W BbIAady (HampaBJICHHWE) TAaKOTO JOKYMEHTa JIUILY,
MpeACTaBUBIIEMY (HAIPAaBUBIIEMY) 3asiBJICHUE.

[lepconanpHasi OTBETCTBEHHOCTh COTPYAHHUKOB W JOJDKHOCTHBIX JIMI] 3aKpEIUIIeTCS B WX
JOJDKHOCTHBIX MHCTPYKIIUAX B COOTBETCTBHU C TPeOOBAHHMAMH 3aKOHOJATeNbCcTBa Poccuiickoit
denepanuu.

4.4. TlonoxxeHus, XapakTepU3yIOIIUe TpeOOBaHUS K TOPAIKY W (GopMaM KOHTpOJS 3a
MPEAOCTABJICHHEM MYHUIIMITAIBHOW YCIYTH, B TOM UYHCIE CO CTOPOHBI TpaxiaH, HX
00BbEIMHEHNUI U OpraHu3aIui.

KoHTpoJib 32 UCIIOJIHEHUEM JAHHOTO aIMUHHCTPATUBHOIO PETIaMEHTa CO CTOPOHBI TPaXKIIaH, UX
00BbEIMHEHUI ¥ OPraHU3alUH SBJICTCS CAMOCTOSITEIBHOM (POPMOIt KOHTPOJISI H OCYIIECTBIISACTCSI
MyTeM HaIpaBlicHUsI OOpaleHWI B YIIOJHOMOYCHHBIM OpraH, a Takke IyTeM 00)KaJlOBaHUs
neictBuil (Oe3NeiCTBUSI) M pEIEHUHM, OCYIIECTBISAEMBIX (TPUHATHIX) B XOJE HCHOJIHEHHS
HACTOSIIET0 aJMUHUCTPATUBHOTO perjiaMeHTa. ['pakiaaHe, MX OOBCIUHEHUS M OpraHHU3alluu
BIIpaBE HAIpPABISITh 3aMEYaHHsl U TPEIIOXKEHUS MO YIY4IICHHWIO KadecTBa W JIOCTYMHOCTH
MPEIOCTABICHUS MyHULIUTIATHHON YCITYTH.

5. locyneOHbIi (BHeCy1eOHbINH) MOPSAAOK 005Ka10BaHNS PECLICHUI U JeilCTBHIl
(0e3neiicTBHSI) OPraHOB, MPEAOCTABIAIOIIMX MYHHIHMIIAIbHBIC YCJIYIH, 2 TAKKe UX
HAOJIAKHOCTHBIX JIULY

5.1. Nudopmanus sl 3aMHTEPECOBAHHBIX JHI] 00 MX MpaBe Ha JnocyleOHoe (BHecyaeOHOe)
oOxanoBanue AevicTBuii (6e31eHCTBYA) U (WIIN) PEIICHHH, MPUHSITHIX (OCYIIECTBIEHHBIX) B X0JI€
MPEeIOCTABJICHUS MyHUILIUTIATHHON YCIYTH (fanee - xanoba).



3agBUTENM HMMEIOT MPaABO MOJATh Kajlo0y Ha pemieHue M aeiictBue (Oe3nelicTBuE) oprasa,
IPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA, IIPEIOCTABIISAIOIIETO
MYHULUMIIAIBHYIO  YCIYry,  MYHUIUIIAIBHOIO  CIIy’Kallero, pyKOBOIMTEIA  Oprasa,
IPEAOCTABIISIONIETO MYHUIIUIIATIBHYIO YCIIYTY.

XKanoba nmomaercs B muchbMeHHOW (popMe Ha OyMa)KHOM HOCHTENE, B 3JEKTPOHHOU (opme B
opra, pe0CTABJISIIOIINNA MyHUIIUTIAIBHYIO YCIIYTY.

Xanoba Ha pemeHust u necTBus (Oe37CCTBHE) OpraHa, MPeJ0CTaBISIONIET0 MyHUITUTIATBHYIO
yCIYr'y, JOJDKHOCTHOIO JIMLIA OpraHa, IIPeIOCTaBISAIOIIEr0 MYHMIMIAIBHYIO  YCIYTY,
MYHULHUIIAJIBHOTO CIIY/KAIEro, PYKOBOJWTENS OpraHa, IPEeIOCTaBIAIOIIET0 MYHHUIUIIAIbHYIO
YCIIYTy, MOKET OBITh HampasiieHa 1o noure, uepe3 M®DII, ¢ ucnonszoBanremM nHGOPMaAITMOHHO-
TEJIEKOMMYHUKALIMOHHON ceTH «/HTepHeT», OpUIIMaIbHOTO caliTa OpraHa, MpeaoCTaBIISIONIErO
MyHununaneHyto ycayry, EII'Y, PIII'Y, a Takxke MokeT ObITh MpUHATA MPU JIMYHOM NpUEME
3asIBUTEIIS.

3asiBUTENIb MOXKET 00paTUTHCA C )Kallo00ii, B TOM UHUCIIE B CIEIYIOIINX CIydasx:
1) HapylIeHre cpoKa perucTpalyy 3amnpoca o MpeA0CTaBICHUH MyHUIIUIIATIbHOU YCITYTH;
2) HapylIeHHEe CpOoKa MPeTOCTaBICHN MyHUIIUTIAJbHOM YCITYTH;

3) TpeGoBaHMe Yy 3asBUTENS JOKYMEHTOB WM WH(OpManuu JMOO OCYIIECTBICHUS
NEHUCTBUM, TIPEICTABICHWE WJIA OCYIIECTBICHHE KOTOPBHIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMH TPaBOBbIMM akTamu Poccuiickoit ®enepaunii, HOPMATUBHBIMU
MPaBOBBIMU akTaMu cyOBekTOB Poccutickoit deneparuu, MyHUIIMIATHHBIMH TTPABOBBIMH
aKTaMu JJIsl IPEIOCTaBICHUSI MyHUIIMTIAIILHOMN YCITyTH;

4) oTka3 B TMpueMe JIOKYyMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH TPaBOBbIMM akTamu Poccuiickoit ®enepauuii, HOPMATUBHBIMU
MpaBOBBIMU akTaMu cyObekTOB Poccuiickoit denepaiinu, MyHUIIUTIATBHBIMU [TPABOBBIMU
aKTaMu JJIsl IPeIOCTaBICHUSI MYHUIIUTIAIILHOMN YCIIYTH, Y 3asIBUTEIIS;

5) OTKa3 B MpCAOCTaBJICHUU MYHHHHHaHBHOﬁ yCiyru, €CJIi OCHOBaHHA OTKa3a HE
IpeayCMOTPECHEBL (beﬂepa.]'II)HI)IMI/I 3dKOHaAaMHU W IIPUHATBIMH B COOTBCTCTBUHM C HHUMH
HWHBIMH HOPMATHBHBIMU IIPABOBBIMHU dKTaMH Poccuiickoit CDCI[epaI_II/II/I, 3aKOHaMn Hu
HWHBIMH HOPMATHBHBIMU IIPABOBBIMU 4AKTaMHU CY6'LCKTOB Poccuiickoit d)ez[epaunn,
MYHUIUIIAJIbHBIMU ITPABOBBIMU AKTAMU;

6) 3arpeboBaHuE C 3aABUTEINS MIPH MPEIOCTABICHUN MYHUIIUMIIATBHON YCIYrH TJIAThI, HE
NPEIyCMOTPEHHOM HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickonn ®Penepauuu,
HOPMAaTUBHBIMH  MPABOBBIMU  akTaMu  cyObekToB  Poccuiickoii ~ Dexpepanuu,
MYHHUIUITAJBHBIMU [IPABOBBIMU AKTAMU;

7) OTKa3 oprasa, MpeJOCTaBISAIOLIET0 MYHUIMNAIBHYIO YCIYry, JOKHOCTHOTO JIMLA
oprasa, Mpe0CTaBIAIOIEr0 MyHUIIUIATIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO LIEHTpa,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OpraHu3alui, MpeJyCMOTPEHHBIX YaCThIO
1.1 cratbu 16 depepanpHoro 3akoHa Ne 210, mnu ux pabGOTHUKOB B HCHPABICHUU
JOMYIIEHHBIX MU OINEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe NpPEOCTaBICHUS
rOCyJapCTBEHHON WM MYHUIMNAJIBHONW YCIyrd JOKyMEHTax Ju0O HapylleHue
YCTaHOBJIEHHOI'O CPOKA TaKUX MCIIPaBJICHU;

8) HapymieHue CpokKa WM T1opsAKa BblJd4u  OOKYMCHTOB II0O pC3yJibTaTaM
npeaoCTaBJICHUSA MyHHHHHaHBHOﬁ YCIIYI'H;



9) mnpHOCTaHOBIIEHWE NPEJOCTABICHUS MYHUIMIAIBHON YCIYI'M, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEIyCMOTPEHBI (elepalbHbIMU 3aKOHAMHU M MPHHATHIMH B
COOTBETCTBMM C HHMMHM WHBIMM HOPMAaTUBHBIMU IIPaBOBBIMH akTamu Poccuiickoin
@denepauyy, 3aKOHAMU M WHBIMA HOPMATHBHBIMU IIPABOBBIMM aKTaMU CyOBEKTOB
Poccniickoit denepanuy, MyHUIMIAIBHBIMA [TPABOBBIMU aKTAMU;

10) TpeGoBaHue y 3asABUTEIS IPH MPEIOCTABICHUN MYHHUIIUITAILHOU YCIYTH JOKYMEHTOB
Wi uH(pOpPMaIUK, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPH
MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUIIUIATBHONW YCIYTH, 332 HMCKIIOYEHHEM CIIydaeB, IMPEIyCMOTPEHHBIX ITYHKTOM 4
yactu 1 crateu 7 @enepanbHoro 3akoHa N 210- @3.

XKanoba noskHa coaepKaTh:

1) HaMeHOBaHUE OpraHa, MPeJOCTaBISIOUIET0 MyHUIIMIIATBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MPeAOCTABIAIONIET0 MYHMLUNAIBHYIO YCIYry, JHMOO0 MYHUIMIAIBHOIO
CITY’>Kalllero, peleHus 1 neiicTBus (0e31eiicTBIE) KOTOPBIX 00XKaTyIOTCS;

2) ¢amunnio, UM, OTYECTBO (IIOCTIEAHEE - IPU HAJTMYNHN ), CBEACHUS O MECTE KUTEIbCTBA
3asgBHUTENS - (U3UYECKOTO JIMIA JIMOO HAMMEHOBAaHWE, CBEJCHUS O MECTEe HaXOXKICHUS
3asBUTENS - IOPUIMYECKOTO JIMIA, a TakkKe HOMep (HOMepa) KOHTAKTHOTO TeledoHa,
aapec (agpeca) AIEKTPOHHOMW MOYTHI (NIPH HAJIMYWHU) M TIOYTOBBIM aJipec, MO KOTOPHIM
JOJI’KEH OBITh HAIIPABJIEH OTBET 3aBUTEIIIO;

4) cBeneHuss 00 oOXaldyeMbIX pelieHUusX | JaedcTBusaX (Oe3aeiicTBUM) oprasa,
MPEJOCTABISIONIET0  MYHUIIUIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIIa  OpraHa,
MPEOCTABIISIONIETO MYHUIIMTIAIBHYIO YCIYTY, TH00 MYHHIIMIIATBHOTO CIYXKaIIero;

5) noBOJBI, HA OCHOBAHMU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM U JeHCTBUEM
(6e3nelicTBMEM) OpraHa, IpPeJOCTaBISAIONIEI0 MYHUIIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JTUIa opraHa, MPeIOCTABJAIONIEr0 MYHUIMNAIBHYIO YCIYTy, JIMOO MYHUIUINAIBHOTO
CITY’KallIero.

3asgBuTENIEM MOTYT OBITH MpeACTaBJICHBI JOKYMCHTEL (HpI/I HaJ'II/I‘lI/II/I), IMMOATBCPXKAAOIIHNEC TOBOAbI
3as1BUTCIIA, 1100 UX KOIHH.

5.2. Opran MecTHOTO CaMOYIpaBIICHUS, OpraHU3allMi U YIMOJHOMOUYEHHBIE Ha PACCMOTPEHHE
XKamoObl JIMIla, KOTOPBIM MOXET OBbITh HaIpaBlieHa ajo0a 3asBUTENS B JIOCYICOHOM
(BHECYZIEOHOM) TOPSIIKE.

XKanobbl Ha pemenus, neicTBus (Oe31eHCTBHS) IODKHOCTHBIX JIMI[ pacCcMaTpUBAIOTCA B
NopsiAiKe U CpokH, ycraHoBieHHble Denepanbublii 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsnke
paccMoTpeHus oOpaieHuii rpaxaan Poccuiickoit @eneparumy.

5.3. Cnoco6b1 nH(pOpMHUpPOBAHUS 3asBUTENICH O MOPSAKE MOJAYU M PACCMOTPEHHS KAIOObI, B
TOM 4YHCIe ¢ ucrnoyib3oBanueM EINY, PIITY.

He no3gnee AHA, CICAYIOUICTO 3a JHCM IPUHATHSA PCHICHUA, 3aABUTCIIIO B MMUChbMEHHOM (I)OpMe
H, IO KCJIaHUIO 3asABUTCIIA, B 3J'ICKTpOHHOI71 (bopMe HaIpaBJISACTCA MOTI/IBI/IPOBaHHHﬁ OTBET O
pe3yiibTaTax paCCMOTPCHUA JKaJIOOBI.



B cnyuae mpusHaHMs jkanoObl MojuieXkalleldl yIOBJIETBOPEHHMIO B OTBETE 3asBUTENIO JAECTCS
uHboOpMaIUA O NEHCTBUAX, OCYIIECTBIISIEMBIX OPraHOM, MPEIOCTABISIONIMM MYHHUIMIIAIbHYIO
yCIyry, B LEIAX HE3aMEIJIUTEIbHOIO YCTPAHEHMS BBISBIICHHBIX HApYLICHUN INPU OKa3aHUHU
MYHUIIUTIAIBHONW YCIIYTH, a TaKXkKe IMPUHOCATCS HM3BUHEHHUS 3a JIOCTABJICHHBIE HEyH0OCTBa U
yKa3bIBaeTCsl HMH(pOpMalus O JaJIbHEUIIMX JAEUCTBUAX, KOTOPbIE HEOOXOJMMO COBEPIIUTH
3asBUTEIIIO B LIEJIAX OJy4YECHHs] MyHULUIIAIBHON YCIIYTH.

B cinydae npusHaHus kano0bl He MOJIEXkKAILEH yIOBJIETBOPEHHUIO B OTBETE 3aBUTENIO JAKOTCA
apryMEHTHPOBAHHbIE Pa3bsICHEHUS O MPUYMHAX MPHUHITOrO PELICHUs, a TakkKe UHPopMaus o
MOPsAIKE 00KAITOBAHHS TPUHATOTO PEIICHUS.

B cinyyae ycraHOBiIEHHMs B XOJA€ WIM IO pe3yibTaTaM PACCMOTPEHMs JKalIOObl IMPU3HAKOB
COCTaBa AaJMUHHUCTPAaTUBHOTO TPAaBOHAPYILEHUS WM TNPECTYIUIEHUS JIOJDKHOCTHOE JIMIIO,
HaJICJICHHbIE MOJHOMOYHMAMHM IO PACCMOTPEHUIO JKal00 HE3aMEIMTENbHO HAalpaBIIIOT
MMEIOLIUECS] MaTepUallbl B OPraHbl IPOKYPATYPHI.

5.4. TlepeueHb HOPMATHBHBIX TIPABOBBIX aKTOB, PETYIHPYIOMIMX MOPSIOK JOCYAeOHOTO
(BHecymeOHOTO)  OoOajoBaHWSl ~ pemieHWH u  JeicTBud  (Oe3nmedcTBHs) — opraHa,
MIPEIOCTARJISIFOIIETO MYHHITHITAILHYIO YCIIYTY, @ TAKXKE €0 JOJDKHOCTHBIX JIHIL.

[Topsimox nocynebHoro (BHECyneOHOTO) OOKaJTOBAaHWS pEIIEHUH W JeWcTBHUM (Oe37eicTBYA)
opraHa, MpPEeAOCTaBIAIONIETO MYHHIIMNAIBHYIO YCIYTy, a TaKXKe €ro JOHKHOCTHBIX JIWII,
PYKOBOJUTENSI YIMOJTHOMOUYEHHOTO OpraHa Jn0O0 CHEeUaINCTa YIMOJTHOMOYEHHOTO OpraHa
OCYILIECTBISICTCS B COOTBETCTBMM ¢ DenepanbHbiM 3akoHOM Ne 210-D3, moctaHOBIEHHUEM
[IpaButensctBa Poccuiickoii ®enepauuu ot 16.08.2012 No 840 «O mnopsiake mnomayud u
paccMoTpeHHus1 kajno0 Ha pemieHds W aeicTBus (Oe3aeiicTBue) (denepalibHBIX OPraHoB
WCIIOJIHUTENBHOM BJIACTH M UX OJDKHOCTHBIX JIULI, (eiepalIbHbIX TOCYAAPCTBEHHBIX CITYKAIlIUX,
JOJDKHOCTHBIX JIMI] TOCYJapCTBEHHBIX BHEOMKETHBIX (oHmoB Poccuiickoit denepanuu,
rOCy/IapCTBEHHBIX KOPIOpPALUN, HAJEJICHHBIX B COOTBETCTBUM C (efepalbHBIMU 3aKOHAMU
MOJIHOMOYHUSIMU TI0 TIPEJOCTaBICHUIO TOCYIApCTBEHHBIX YCIYr B YCTaHOBIIEHHOU cdepe
NEeSITeNbHOCTH, ¥ UX JOJDKHOCTHBIX JIML, OpraHU3allvii, MpeayCMOTPEHHBIX yacThbio 1.1 craThu
16 @enepanpHoro 3akoHa «0OO0 opraHu3zalMyd OPEIOCTABICHUS TOCYJApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT», M HUX pabOTHHUKOB, a Takke (YHKIMOHAIBHBIX IIEHTPOB
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT U UX PAOOTHUKOB.

6. Oco0eHHOCTH BBINOJHEHNS A/IMUHUCTPATUBHBIX npoueayp (aeiicreuii) B MPI{

6.1. IlpenocraBienne myHununaibHou ycayru B MOPI[ ocymiecTBiasieTcs INpu HAIUYUU
3aKJIFOYEHHOTO COIVIALIEHHSI O B3aUMOAEHCTBUN MEXy YIIOJHOMOYEHHBIM OpranoM u M®II.

6.2. OcHoBaHMEM [yl Hayaja NpPeAOoCTaBJICHUs MyHHLMIIAIBHON yCIyru sBisieTcst oOpalieHue
3agButens B MOILI, pacrosio’)keHHbII Ha TEPPUTOPUM MYHHIMIIAIBHOTO O0pa3oBaHMs, B
KOTOPOM IIPOKUBAET 3asBUTEIIb.

6.3. NHdopmupoBanue 3asBUTeNeH O MOPSAKE IMPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH B
MOII, 0 xoxe BBINOJIHEHUS 3aIpoca O MPEJOCTABICHUN MYHULUIIAIBHON YCIIYTH, IO HHBIM
BOIIPOCAM,  CBA3aHHBIM €  IPEJOCTABICHUEM  MYHULMUIIAJBHONM  YCIyTHM, a  TaKkKe
KOHCYJIbTUPOBAHUE 3asBUTENICH O NMOPSAAKE NPENOCTABICHUS MYHULUIAIBLHOU yciuyru B MOIL]
OCYIIECTBIISIETCS B COOTBETCTBUU C rpadukom padotet MOII.

6.4. Ilpuem 3asBieHHNl O NPEIOCTABICHUM MYHHMLIMIAIBHOW YCIYrM W HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUSI MYHULIUIIATBHOHN YCIYTH.



IIpu nuuynom oOpamenun 3asButenss B MOL[ coTpyaHHK, OTBETCTBEHHBIM 3a MpHEM
JOKYMEHTOB:

- YCTaHABJIMBACT JINYHOCTH 3asIBUTENS] HA OCHOBAHUU JIOKYMEHTA, yJIOCTOBEPSIOLIEIO €T0
JUYHOCTb, MPEJCTABUTENS 3asBUTENSL - HA OCHOBAHUM JOKYMEHTOB, YIOCTOBEPSIOIINX
€ro JUYHOCTh U MOJTHOMOYHS (B CIIy4ae 0OpalleHus ero mpeIcTaBUTels);

- IPOBEPSIET MPEACTABICHHOE 3asIBJICHUE U JOKYMEHTHI Ha TIPEIMET:
1) TEKCT B 3asiBJICHHUH MMOAACTCS POUYTEHHIO;

2) B 3asBJICHUM YKa3aHbl (paMuius, UMs, OTYECTBO (IOCIENHEE - IPU HATUYMN)
(bu3nyeckoro auna 1100 HAMMEHOBaHHUE IOPUIMUECKOTO JIHLIA;

3) 3asiBJI€HHE TIOJITUCAHO YITOJIHOMOYEHHBIM JIUIIOM;

4) npunoxeHsl JOKYMEHTbI, He0OX0JUMbIE IS IPEIOCTABICHNUS MyHUIIUITAILHOM
YCIIyTH;

5) COOTBETCTBHE MAaHHBIX JIOKYMEHTA, YIOCTOBEPSIONIETO JMYHOCTH, IAHHBIM,
YKa3aHHBIM B 3aBJICHUH U HEOOXOIMMBIX JOKyMEHTAX;

- 3aIOJIHSET CBEJEHUS O 3asBHUTENE M IPEICTaBICHHBIX JOKYMEHTaxX B
aBTOMaTU3UpoBaHHOU nHpopmanmonHoi cucreme (AVIC M®II);

- BBIJACT pPACIUCKy B TMOJYYCHHH JOKYMEHTOB Ha NPEIOCTaBIICHHE
yciyrH, chopmupoBannyio B AIC MOI];

- uHbOpMUpYET 3asBUTENS O CPOKE MPEJOCTaBICHHUS MYHUIIMIIAIbHOU
ycIyru, crnocobax moiydyeHuss HHPOpMallMd O XOJA€ HCIOJHEHHS
MYHHIMIIATBEHOMN YCITyTH;

- YBEIOMJIICT 3asBHUTEN O TOM, YTO HEBOCTPEOOBAHHBIC JTOKYMEHTBI
xpansitcs B MOI[ B Tteuenme 30 aHel, mocie Yero nepenaroTcs B
YIOJIHOMOYECHHBINA OPraH.

6.5. 3asBieHre U JOKYMEHTHI, MPUHATHIE OT 3asBUTEINS HA MPEJOCTaBICHHUE MYHHUIMMAIbHOMI
YCIIyTH, MEepPEelalTcs B YIOJIHOMOUYEHHBIM opran He mo3aHee 1 pabodero aHA, ClEeIyIOIIEro 3a
JTHEM PETUCTpAllUU 3asBICHUS U JOKyMEHTOB B MOILI, mocpencTBOM JTUYHOTO OOpaIieHus Mo
COTPOBOJIUTEIILHOMY PEecTpy, CoAepkalleMy JaTy U OTMETKY O mepeaaye, o(GopMIEeHHOMY B
JBYX 2K3EMILISIpax.

VkazanHbpll peecTp 3aBepsercsa  corpyaHukomM MOIL[ wu  nepenmaercs  crieMaNMUCTy
YIOJIHOMOYEHHOI'O OpraHa rnoJ o nuch.

OI[I/IH OK3EMILIP COIMMPOBOAUTCIIBHOI'O pPEECTpa OCTACTCA B YIHOJIHOMOYCHHOM OpraHe U
XpaHUTCA KaK JOKYMCEHT CTPOT Ol OTYETHOCTH OTIEIBHO OT JIMYHBIX pI(SA) 8 BTOpOfI - XpaHUTCA B
Mq)u B 3asBiaenuun MPONU3BOAUTCA OTMECTKA C YKA3aHUCM PCKBU3UTOB pCECTpa, IO KOTOPOMY
NnepeaaHbl 3asABJICHUC U JOKYMCHTHI.

6.6. Bblgaua 3asgBUTENIO pe3yiabTaTa MPEJOCTaBICHUS MYHUIMNAILHON YCIyTH, B TOM YHCIE
BbIJIa4ya JIOKYMEHTOB Ha OYMa)KHOM HOCHTENE, MOJATBEPXKIAIOIIMX COJEpKaHUE DIICKTPOHHBIX
JOKYMEHTOB, HanpaBieHHbIX B M®L] 1o pe3ynpTaraM npeaocTaBIeHUs MyHULIUIAIBHBIX YCIYT
OpraHamy, MpPeJOCTABISAIOIMME MYHUIUIAIbHBIE YCIYTH, a TakXe BblJada JOKYMEHTOB,



BKJIIOYAs COCTaBlIeHHE Ha OyMa)KHOM HOCHUTEJE W 3aBEPEHHE BBIMMCOK W3 WH(OPMAIIMOHHBIX
CUCTEM OPraHOB, IIPEIOCTABIIAIOINX MYHUIIUIAJIBHBIE YCIYTH.

[Tpu oOparienun 3asBUTENS 3a MPEAOCTaBICHHEM MYHULIMIIAIBHON ycimyru yepe3 M®L] Bbinaua
pe3ynbTaTa IPENOCTaBICHHUS MYHULIMIAIBHOW YCIYIM OCYIIECTBIACTCA IIPU  JIMYHOM
obpamenuu B MDII.

6.6.1. OTBETCTBEHHOCTD 3a BbJIauy pe3yJbTaTa MPEJI0CTABICHUS MyHUIIMIIAIILHON YCIYTU HECET
coTpyaHuk MOLI, ynmonHoMouyeHHbIM pykoBoauTeaeM MO,

6.6.2. Jlna nosyueHus pe3yibTara npeaoCcTaBIeHUs MyHUIIUIIaNbHON yeiyru B MO 3asBurens
MPEIBABISAET JOKYMEHT, YIOCTOBEPSIONINN €ro JTUYHOCTh M PacmucKky. B ciaydae oOparieHus
MNPpCACTAaBUTCIIA 3adBUTCIA IMPCACTABIAIOTCA AOOKYMCHTEHI, YAOCTOBCPAIOIIUC JIMYHOCTE M
MOATBCPKAAIOMIUE ITOJTHOMOYHUA NPECACTABUTCIIA 3asABUTCIIA.

Cotpynnuk M®LI, oTBeTCTBEHHBIN 3a BbIaYy JTOKYMEHTOB, BBIJAET JOKYMEHTHI 3asBUTENIO U
peructpupyetr ¢akt ux Beimauyn B AUC MOILI. 3asButens moarBepkaaeT (akT MOTydEHUs
JIOKYMEHTOB CBOE€H MOJIMKCHIO B paclUCKe, KoTopas octaercsa B MOILI.

HeBoctpebGoBannbie 1okyMeHThl XpaHsTcs B ML B Teuenue 30 nHel, mocie 4ero nepenaroTcs
B YHOJIHOMO‘IeHHBIfI Oopras.

6.7. Vuble aelicTBUsl, HEOOXOUMBIE VI MPEAOCTABICHNUS] MyHUIIMIIAILHOM YCIIYTH, B TOM YHCIIe
CBSI3aHHBIE C IPOBEPKON NEHCTBUTEIBHOCTU YCHJIEHHOW KBaTU(UIMPOBAHHON 3IEKTPOHHON
MOANUCH 3asiBUTENs, HUCIHOJIB30BAaHHOW MpH OOpalleHMH 3a TMOJyYeHHEM MYHUIUNAIbHON
YCIYI'HM, @ TaKK€ C YCTAHOBJECHUEM IIEPEYHSI CPEACTB yIOCTOBEPSIOLIUX LEHTPOB, KOTOPBIE
JOTTYCKAIOTCS JUIsl UCTIOJIb30BAHUS B 1IeNIAX 00ecreueHusl YKa3aHHON MPOBEPKU U OTIPEIESIOTCS
Ha OCHOBAHUHU YTBEPKJAAEMOM YIOJHOMOYEHHBIM OpPraHoM Mo coryacoBanuio ¢ denepanbHoil
cmyx060i 6e3omacHocTn Poccuiickoit denepaniuu Moaenu yrpo3 0e30macHOCTH HHGOPMAIHHA B
WH(POPMAITMOHHON CHCTEME, HCIOJB3YeMON B IENISIX MpUeMa OOpalieHud 3a MOJyYCHHEM
MYHUITUIIAILHON YCIyry U (WIM) MPeoCTaBICHUS Tako# yciuyru, B MOLI He mpeaycMOTpEHBI.

6.8. JlocynebHoe (BHecymeOHOe) oOkalloBaHWE pelIeHHd W nericTBuil (OesnerictBus) MOIL],
cotpynHuka M®I] ocymiecTBisieTcss B MOpSAKE, MPEAYCMOTPEHHOM MYHKTOM 5.1 HacTosimiero
aJIMMHHUCTPATUBHOIO pErjaMeHTa.



[Tpunoxxenne Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MyHULIUIIATBHON YCIYTH
«IlepeBoa KUIOrO NOMEIIEHUS B
HEXXUJIOE TOMEIIEHNUE U HEKUIIOTO
MOMEILEHUS B )KUJIOE TIOMEILIEHUE)

BJOK-CXEMA
MPEJOCTABJIEHAS MYHUITATIAJIBHOM YCJIYTH «ITEPEBO/I )KUJIOT'O
INOMEIIEHNWA B HE)KWJIOE IOMEINEHUE U HEKNJIOT' O
INOMEIEHHUA B ) KUJIOE IIOMELHIEHUE»

3asgBUTEID

!

<

[Tpuem u perucTparys 3asiBICHHUS U JOKYMEHTOB Ha MPEI0CTaBICHUE MYHHIIATIATBHOM
yciyru 1 pabounii 1eHb

!

[IpunsaTHE perieHus o nmepeBojie Wik 00 0TKa3e B EPEBOJIEC KUIIOTO TIOMEIICHUS B HEXKHIIOE
Y HEXKWJIOTO MOMEIIEHHUS B JKII0€ IoMelieHne 45 naei

|

Bbiaua (HanpaBiieHue) JOKYMEHTOB 110 pe3yibTaTaM MpeA0CTaBICHUS MyHUIMITAIbHON
ycayru 3 paboumx JTHs

|

3agaBuUTEND







[Tpunoxxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH

«IlepeBoa KUIIOTO NOMELIEHUS B HEXKUIIOE IOMEILIEHUE
Y HEXKUJIOTO NMOMEILEHUS B )KHIIOE TOMEIICHUE

HpaBOBLIe OCHOBAaHHUA NPEAOCTABJICHUSA MyHI/IIII/IHaJIbHOﬁ yciayrau

«IlepeBoj KHJI0T0 MOMeEINIEHHSI B HEKIJIOE MOMellleHHe W HEXKUJIOT0 NMOMelleHHsl B JKHJ10€
noMeieHue» (aajee — MyHUIIUNAJIbHAS YCJIYra)

[IpenocraBnenre MyHUIIMTTAIIBHON YCITYTH OCYILIECTBIISIETCS] B COOTBETCTBUHU C:
- Kummmaeim Kogexcom Poccutickoit @eaepanuu;

- penepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 "OO6 opranusanuu npeaocTaBiIeHUs
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX yCIYT'";

- noctaHoBneHueM [IpaBurensctBa Poccuiickoit deneparuu ot 26 cenTsiops 1994 r. Ne
1086 "O rocymapcTBeHHOM KUIUITHON MHCTIEKIMHA B Poccuiickoit @enepanun”;

- noctaHoBJsieHreM [IpaButenscrBa Poccutickoit @eaepanuu ot 10 aBrycra 2005 Ne 502
«O06 yrBepxkaeHnH GOPMBI YBEIOMIICHHUS O TIEPEeBO/Ie (OTKa3€e B MEPEBO/IE) KUIOTO
(HEXMIIOTO) TTOMEIICHHS B HEXXIIIOE (SKHIJIOE) TIOMEIICHUE) - PACTIOPSHKECHHEM
[IpaBurenscTBa Poccuiickoit deneparuu ot 17 nexadps 2009 r. Ne 1993-p "O6
YTBEPXKACHUU CBOJAHOTO MIEPEYHS IEPBOOYEPEIHBIX TOCYIaPCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYT, IPEJI0CTABISIEMbIX B 3JIEKTPOHHOM BHJIE";

- UHBIMHW HOPMATHBHBIMU aKTaMHU OpraHoB MECTHOI'O CaMOYIIPaBJICHUA, HA TECPPUTOPUU
KOTOPBIX IMPCAOCTABJACTCA MYHHLIUIIAJIIbHAA YCIIyTra



[Tpunoxxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IIPEIOCTABJICHNS MyHULIUIIATBHON YCIYTH

«IlepeBo KUIOr0 NOMEUIEHUS B HEKUIIOE TIOMELIEHHUE
Y HEXKUJIOTO NMOMEIEHUS B )KHIIOE TOMEIICHUE

(I)opMa 3asiBJICHUSA O MIPEAOCTABJICHUHN MyHI/IIII/IHaJIbHOﬁ yaiayru

KOMY:

(HauMeHOBaHME YIOIHOMOYEHHOT'O OpraHa UCIIOJHHUTEIbHOM BIacTH
cyowekra Poccuiickoit @enepanny nim opraHa MECTHOT'O CaMOYIPABIICHHs)
OT KOI'o:

(monnoe HaumenoBanue, UHH, OI'PH ropuaudeckoro juma)

(KOHTaKTHBIH TenedoH, 3JIEKTPOHHAs 10YTa, TIOYTOBBIH aapec)

(pamuust, uMs, 0TYECTBO (TIOCNIEAHEE - IPH HATMYHH),
JTAaHHBIE JOKYMEHTA, YIOCTOBEPSIOIET0 IUIHOCTD,
KOHTaKTHBIN Tene(oH, aapec MIEKTPOHHOU ITOYTHl YIOIHOMOYSHHOTO JIMIIA)

(maHHBIE IPEICTABUTEIIS 3asIBUTEIIS)

3A5IBJIEHUE

0 MMepeBoOac KUJI0I0 MOMEIIECHUSA B HEKUJI0€ MOMECIICHUE M HEXKHUJIOT0 IMTOMCIIICHUA B JKHUJI0€

noMeleHue

[Iponry nperocTaBUTh MyHULIUIIAIBHYIO YCIYTY

B OTHOIICHHHU ITIOMCIICHUA, HAXO A CTOCSA B

COOCTBEHHOCTH

(s GU3MYECKUX UL MHAUBUIYANbHBIX npennpuHumateneii: @O, 1oKyMeHT, yA0CTOBEPSIONIHNIA THYHOCTh: BUIT
nokymenta macopt, UHH, CHUJIC, OI'PHUII (ans mEAMBUAYaTBHBIX MPEOIpUHAMATEINEH), IS I0pUITIECKIX
JIUIT: TIOJTHOE HanMeHOBaHue opunndeckoro auma, OI'PH, UTHH

PAaCIOJIOKECHHOTO I10

aapecy:

(ropon, ynmuIa, IpOCTIEKT, ITPOe3I, MePeyIoK, mocce) , (Ne KBapTHpBI, (TeKyliee Ha3HauYeHNe IToMeneHns (00mas
TUTOIIA/b, KHJIAst TIOMEIIEHHSI) (’KAII0e/HEeXXUIT0€) TUTONIAIh) U3 (MKHUIIOT0/HEKHIIOr0) TOMEIICHUS B
(aexuioe/xuioe) (HyXKHOE TOTIEPKHYTb)

Iloamuce

(pacumpoBKa MoJmmcH)



Hara

D®OPMA

[Tpunoxxenue Ne 3

K aJMUHUCTPATUBHOMY PETVIaMEHTY
IIPEA0CTABIICHHUS] MyHULIUIIAJIBHON yCIIyTH
((HepCBOI[ KHUJI0Iro IIOMCIICHNS B
HEXXMJIOE TIOMEIIEHUE U HeKHUIIOTO
IIOMCIICHUA B XXHUJIOC IIOMCILICHUEC»

YTBEPX/IEHA
ITocraHOBNIEHUEM
IIpaBurenscTBa Poccuiickoit
denepanuu

ot 10.08.2005 Ne 502

YBeJIOMJICHUA 0 nepeBojie (0TKa3e B epeBoe) :KUI0ro (HesKuJioro)

noMemeHus1 B HesKnJ10e (5KMJ1oe) momMeleHmne

Komy
(pamunusi, uMs, OTYECTBO — JJIsI FPAXKIAH;
MOJIHOE€ HAUMEHOBaHHE OpraHU3aliy —
JUTSL FOPUJINYECKHX JIHII)

Kyna
(TI0YTOBBII HHAEKC U aJipec
3asBUTEIIS COIJIACHO 3asIBIIEHUIO
0 TIepeBoIe)

YBEJOMJIEHUE

0 nepesoje (0TKa3e B NepeBo/ie) JKUI0ro (HeKUJI0ro)

NnoMenleHnsi B HeXKM10€e (KUj10e) noMeneHue

(HOJ'IHOG HAUMCHOBAHUC OpraHa MECTHOI'O CAMOYIIPABJICHUA, OCYIICCTBIISIIOMICTO MIEPECBOJ HOMCHICHI/ISI)



pPaccMOTpEB MPEICTABICHHBIE B COOTBETCTBUU C YaCThIO 2 cTaThu 23 JKMIHIIHOTO KOJIeKca
Poccuiickoit denepainuu JOKYMEHTHI O TIEPEBO/IE MOMEIICHHSI 00IIEH TII0IaIbI0 KB. M,

HaXO/SIIIET0Cs TI0 apecy:

(HaI/IMeHOBaHI/Ie TOPOACKOIo Wi CCILCKOTO HOCGJ’IGHI/IH)

(HaMeHOBaHHUE YIHIIBI, TUIOIIAIH, IPOCIeKTa, OynbBapa, mpoe3aa u T.11.)

Jlom___,xopmyc (BiajieHue, CTPOEHHE) , KB. , U3 KIIOTO (HEXHUIIOT0) B HEXKUIIOC(PKUIIOE)
(HEeHy)KHOE 3a4epKHYTb) (HeHy)KHOE 3aUepKHYTb)

B ICJIAIX UCIIOJIB30BaHUS IMTOMCIICHHUSA B KAYECTBE

(BI/I}I HCIIOJIb30BaHUA ITOMCUICHUA B COOTBETCTBUU C 3as4BJICHUEM O nepeBOL[e)

PELLNJI ( ):

(HaMMeHOBaHUE aKTa, JaTa ero NPUHSATHS U HOMEp)

1. HOMGIHGHI/IC Ha OCHOBAHUH IPHUIIOKCHHBIX K 3aABJICHUIO JOKYMCHTOB!

a) TIEPEBECTH M3 XKUJIOTO (HEKUIIOTO) B HOXKMIIOE (KUJI0€) 0e3 mpeaBapuTeIbHbIX YCIOBUM;
(HEeHYXHOE 3a4EePKHYTD)

0) MmepeBeCcTH U3 KUIOTO (HEXKHMIOTO) B HEXUII0€ (PKHJIOE) MPU YCIIOBUH MPOBEJCHUS B
YCTaHOBJIEHHOM MOPSAIKE CIETYIOMIUX BUI0B paboT:

(mepeyeHb paboT IO HEPEyCTPOHCTBY

(meperuTaHupOBKE) ITOMEIICHHS

WY UHBIX HEOOXOAMMBIX paboT [0 PEMOHTY, PEKOHCTPYKINH, PECTaBPALIH IOMELICHHS) .

2. OTka3aTh B IEPEBOJIC YKA3aHHOTO MOMEIICHUS U3 KIJIOTO (HEXKHUIOT0) B HEXUIIOE (KHUIIOE) B
CBsA3HU C
(ocHoBaHme(s1), ycTaHOBJIEHHOE YacThio 1 cTathu 24 XKumumaoro kopekca Poccuiickoit @eneparm)

(IOMKHOCTB JIHTIA, TTOIHICABIIET0 YBEAOMIICHNE) (TIOIHCH) (pacumdpoBka IOAITHACH)

13 2 20 r.

M.II
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