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AJMMHHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABICHNS AIMUHHUCTPanueil AHTPONOBCKOI0 MyHUIIUNIAJIBHOTO paiiona KocTpomckoii
00J1aCTH MYHUIIUNIAJIBHON YCJIYTH MO MepeBO1Y HEKUJIOT0 MOMellleHHs B JKIJ10€e MoMellleHre 1
“KHJIOT0 NOMellleHNsl B HEXKIJI0€e TMOMellleHHe, B TOM YK cJie B 3JIEKTPOHHOM BHU/e

1. O01Me noJ1oKeHus

1. IIpeamer peryJupoBaHHMs aAMMHUCTPATHBHOI'O PerjiaMeHTa.

1.1. AJIMMHHUCTPAaTUBHBIA PEIVIAMEHT IIPENOCTaBlIeHUs MyHUIUnanbHOU yciayru «llepeBon
KHWJIOTO MOMEUIEHUs B HEXMJIOE IMOMEIIEHUE U HEeXUJIOro IMOMEIEHHUs B JKWIOe HOoMelleHue» (nanee
COOTBETCTBEHHO - a/IMMHMCTPATUBHBIN PErJaMEeHT, MyHUIUNAJIbHAsl yCIIyra) YCTaHABIMBACT MOPSAOK U
CTaHJApT NPENOCTABJICHNS MyHULIMIIAIbHON YCIIyTH.

AJIMUHUCTPAaTUBHBIM PETJIAMEHT OIPENEISIET NOPAI0K, CPOKH U MOCIIE0BATEIbHOCTD BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLETYp IO MPEJOCTaBIECHUI0 MyHUIIUIIAIBHON YCIYTH, TPeOOBAHUS K MOPAIKY UX
BBIIIOJIHEHUS, B TOM 4YMCJIE€ OCOOCHHOCTH BBIIOJIHEHUS aJMUHHCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU
¢dopme, a TakKke OCOOEHHOCTH BBINOJHEHHS aJMUHUCTPATUBHBIX MPOLELYP B MHOIO(YHKIIMOHAIBHBIX
[EHTpaxX TMPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX yciuyr (mamee — MOLI), dopmbl
KOHTPOJISL 3a IPeJOCTaBICHUEM MYHHUIMIIAIBHON YCIyrH, AOCYIeOHBIH (BHECYIEOHbI) MNOpsIOK
00’kaJIOBaHUsS PEUICHUH W JeicTBuil (0e3aeiicTBrii) opraHa MECTHOTO CaMOYIPaBICHHUS, JOKHOCTHBIX
JIMI] OpraHa MECTHOT'O caMOyTpaBiieHus, paboTHUKOB M®DLI.

[IpaBoBbIE OCHOBAaHMS NPENOCTABICHUS MYHULMIAIBHOM YCIyrd 3akperieHbl B [lpunoxenun
Ne 2 k HacTosIeMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneii.

MYHI/ILII/IHaJH)HaFI yciyra npeaoCTaBIsACTCA CO6CTBGHHI/IKy IMOMCIICHHA B MHOI'OKBAPTUPHOM OOME
HJIN YIIOJJHOMOYCHHOMY UM JIMIY (I[anee - SaSIBI/ITeJ'IB).

1.3. TpeGoBanust Kk OPSAAKY HHOOPMUPOBAHHUS O MPEJOCTABICHUH MYHUIIUIAIBHON YCIyTH.

1.3.1. Madopmamus o mopsiike ¥ yCIOBHSIX WHOOPMHUPOBAHUS TPEAOCTABICHHUS MYHUITUIAIBLHON
YCIIyTH IPEIOCTABIISAETC:

CIEIHAJINCTOM YIOJIHOMOUYEHHOT0 OpraHa IpH HEMOCPEJICTBEHHOM OOpallleHUH 3asiBUTENSI I €T0
IPEJCTaBUTEINS B YIOJIHOMOYEHHBIH OpraH WM MOCPEACTBOM Tele(OHHOM CBSI3M, B TOM YHCIE IMyTeM
pasMenieHuss Ha ~ OQUUMAIbHOM  CcaliTe  YINOJHOMOYEHHOro opraHa B  MH(GOpPMalMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHeT» (fasee - o(puIuaibHbIi CAalT YIIOJTHOMOYEHHOI'O OpraHa);

nyTeM pa3MelleHus B (QenepaabHOM TocyJapcTBeHHOM WHpopMalnoHHON cucrteme «EauHbIi
MOpTaj roCyAapCTBEHHBIX M MyHUIIMIAIBHBIX yCIyT (pyHKImil)» (nanee - EIITY);

MyTeM pa3MeIIeHUs] Ha perHOHAIbHOM MOpPTajie rocy1apcTBEHHBIX U MyHULIMIIAIBHBIX YCIYT (1ajee
- PIII'Y), B cioyyae eciu Takod mopTall CO3JaH HCIOJHUTEIbHBIM OPraHOM TOCYJIapCTBEHHOM BJacTH
cyonekToB Poccuiickoit denepanuu;

MyTeM pa3MelleHss Ha MH()OPMAIMOHHOM CTEH/E B IMOMENICHHH YIIOJHOMOYEHHOTO OpraHa, B
MH(OPMAIMOHHBIX MaTepHaiax (OpoIItopsl, OyKIEThl, IUCTOBKH, MAMATKH);

MyTeM HY6J'II/IKE[I_[I/II/I I/IH(l)OpMaI_II/IOHHBIX MaTCpHraJIOB B CPCACTBAX MacCoBOM I/IH(I)OpMaI_II/II/I;
MOCPEACTBOM OTBETOB Ha NIMCbMCHHBIC 06pa1ueH1/I$[;

corpyaHukoM otzaena M®PI[ B cooTBETCTBUM € NMyHKTOM 6.3 HACTOAILIETO aIMHUHHCTPATUBHOIO
periaMeHTa.

OtBer Ha TeleQOHHBIN 3BOHOK JIOJDKEH CcOepXaTb MH(QOpPMAIMI0 O HAaUMEHOBAHMM OpraHa, B
KOTOPBIN 00paTuics 3asBUTENb, (paMUIHIO, UMs, OTYECTBO (IOCJIETHEE - NMPU HAIUYUM) U JOJDKHOCTH
CHelHaanucTa, MpPUHSABIIErO Tene@OoHHBIM 3BOHOK. IIpM HEBO3ZMOXKHOCTH NPUHSBILETO 3BOHOK
CIELUANNCTAa CAMOCTOATENBHO OTBETUTh HA IIOCTABJICHHbIE BOMPOCHI  TeNEe(OHHBIM 3BOHOK



nepeaipecoBbIBaeTCs (EPEBOIUTCS) HA JAPYroe JOJDKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TpaKJaHUHY
coobmraeTcst Homep TenedoHa, Mo KOTOPOMY OH MOXKET MOJYYHTh HEOOX0IMMYI0 HH(POpMAITHIO.

B crnydae moctymniieHust OT 3asBUTENSI OOpalieHusi B TMCbMEHHOU (AJIEKTPOHHOMN) (hopMe OTBET Ha
oOpalleHre HaIpaBseTCsl TaKKe B MUCHBMEHHOW (dMEKTpOoHHOI) ¢opme He mosnHee 30 KaneHIapHBIX
IHel co AHs peructpauuu obOpamieHus. [Ipu HampaBieHMM OTBETa yKa3bIBaeTcs AOHKHOCTH JIUIIA,
MIOJIMMCABIIETO OTBET, a TAKXKE (aMIIIUS, UM, OTUYECTBO (TIOCIEAHEE - IPU HATMYUHN) U HOMEp TenedoHa
WCIIOJTHUTEJIS.

1.3.2. CnpaBouynast nH(pOpMaIMs O MECTOHAXOXKICHUH, Tpaduke pabOThl, KOHTAKTHBIX Teie(oHax
YIOJIHOMOYEHHOTO0 OpraHa, ajpece 3JEKTPOHHOM IOYTHl YIOJHOMOUYEHHOIO OpraHa pa3MelleHa Ha
ounmansHOM caiite ynonnomouenHoro oprana, EINTY, PIITY.

CnpaBouHas nHGopMaIus 0 MECTOHAX0X/IeHUH, rpaduke paboThl, KOHTAKTHBIX Teneonax MOII,
ajpece 3MeKTpoHHOH mouTel M®I] pa3memiena Ha odunmampHOM caiite ML,

2. CtaHaapT npeaocTaBjieHUsi MyHHIHUIAJILHON yCIyru
2.1. HaumeHoBaHue MyHUIUTIAILHON YCIYTH.

Haunmenopanmue MYHI/ILIHHaJIbHOﬁ YCIyru - NepCeBO XUJIOI'O MMOMCEIICHHA B HCXKUIIOC ITOMCIHICHUC U
HEXUIIOT0 ITOMCHICHHSA B XKUJIOC ITIOMCIICHUC.

2.2. HanmeHOBaHuE Oprasa, npeJoCTaBIsONIEro MyHULIMIIAIBHYIO YCIIYTY.

Opran MECTHOTO CaMOYyIIPaBJICHUSI.

MO®II y4yacTByeT B IpeIOCTaBICHUN MYHUIIUIIAIBHOW YCIYTH B YaCTH:

- ”H(GOPMHUPOBAHHUS 10 BOIIPOCAM IPEIOCTABICHUS MyHULMIIAIbHOMN yCIIyTH;

- IpreMa 3asiBICHUH U JOKYMEHTOB, HEOOXOAUMBIX JUIS ITPEIOCTABICHUS! MyHHUIMITATBHOMN YCITyTH;
- BBIJJA4YM pe3yJIbTaTa IIPEAO0CTABICHNS] MyHUIIMIIAIIBHON YCIIYTH.

B mpenocraBieHun MyHULMNAIbHON YCIyrW B paMKax MEKBEJOMCTBEHHOTO MH()OPMAIMOHHOTO
B3auUMOJEICTBUS ydacTByeT @DenepaiibHas cily»)k0a TrocyJapCTBEHHOM pErucTpanuu, KajaacTpa M
kaprorpapuu, @enepanbHas Hajororas ciayx0a, CHEUATU3UPOBAHHBIE T'OCYJapCTBEHHbIE U
MYHUIMIIAJIbHBIE OpraHU3alui TEXHUYECKON NHBEHTApU3ALINH.

3asBUTENb BIIPAaBE IOAATH 3asBJICHHE O NepeBoje nomemeHus depe3 MOPIl B cooTBeTcTBUU C
COrJalleHMEM O B3auMonaeucTBUM Mexay MOPI[ u  ynoJHOMOYEHHBIM OpPraHoM, IIOYTOBBIM
ornpasinenreM i ¢ nomouibio EIITY, PIII'Y mo ¢opme B coorBerctBuu ¢ [lpunoxennem Ne 3 k
HAaCTOsLIEMY aIMUHHCTPATUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asBUTENST OCYIIECTBIEHUS JCHCTBUM, B TOM YMCIIE COTJIACOBaHUH,
HEOOXOMUMBIX [UJIsl TIOJYYeHHUS MYHMIIMIAIBHOW YCIYTM U CBSI3aHHBIX C oOOpalleHHeM B HWHBIE
roCyaJapCTBCHHBIC OpraHbl, OpraHbl MECTHOI'0 CaMOYIIPpaBJIICHUA, OpraHu3alyv, 3a HWCKIOUYCHUEM
MOJIy4eHUs YCAYT, BKJIIOYEHHBIX B TMEpPEYEeHb YCIOYr, KOTOpPbIE SBISAIOTCA HEOOXOAUMBIMU H
00s3aTeIbHBIMU JJI1 TPEAOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.

2.3. Onucanue pe3ynbTara NpeAoCTaBIeHUs] MyHUIIUTIAIBHONW yCIYTH.

Pe3ynbraTtoM npenocTaBieHUs MYHHIMIAIBHOW YCIYTH SIBISETCA IPHUHATOE YINOJHOMOYEHHBIM
OpraHoOM pelleHHEe O IepeBoJie WK 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIICHUS B HEXUIIOE TOMELICHNE U
HEXKUJIOTO MIOMEIIEHHUS B )KHAJIO€ IIOMEIEHHUE.

dopma yBeJIOMIIEHHUS O TIepeBo/ie (0TKa3e B MEPEBO/IE) HKHUIIOTO (HEKUIIOT0) TOMELIEHUS B HEXHIIOE
(ckmiioe) TOMeIlIeHWEe yTBep)KJIeHa mocraHoBieHueM IlIpaBurenbctBa Poccuiickoit  ®Deneparuu
ot 10 aBrycta 2005 Ne 502 «O6 yTtBepxkaeHuU (HOPMBI YBEIOMIICHUS O TepeBoje (OTKa3e B MEPEBOJIC)
KHUJIOTO (HEXXUIIOr0) MoMeleHus B Hexwioe (kuiioe) nomeunienue» (IIpunoxxenne Ne 4 k Hacrosmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

P C3yJIbTAT MPCAOCTABICHUA MYHHHHHaHLHOﬁ YCIYI'u MOXKET OBITH MOJIYUCH:

- B YIIOJJTHOMOYC€HHOM OpraH€ MECTHOTO CaMOYIIpaBJICHUSA Ha 6YM3)KHOM HOCHUTCJIC IPHU JIMYHOM
oOpareHuu;

- B M®I] Ha GyMa)kHOM HOCHTENE NP JMYHOM OOpaIlleHuH;




- IOYTOBBIM OTIIPABJICHUCM,

- Ha EII'Y, PIIT'Y, B ToM uucine B ¢popme 3JIEKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO AJIEKTPOHHON
MTOAIIHCHIO.

2.4. Cpok mpenocTaBicHUS MYHUIUMAIBHOW yCIyrd, B TOM YHCJIE C Y4ETOM HEO0OXOIUMOCTHU
oOpallleHus1 B OpraHu3aliy, y4acTBYIOIIHNE B IPEJIOCTABICHUN MYyHHUIIUIIAIbHON yCITyTH.

YTIOTHOMOYEHHBIM OpraH MPUHUMAET PELICHHE O MEPEeBOJE WM 00 OTKa3e B MEPEBOAE MKHIIOTO
IIOMEILEHUS B HEXWIOE IOMEIICHUE U HEXKWIOrO IOMELICHHs B JKUJIOE NOMEIICHUE HE TO03/HEe 4eM
yepe3 45 qHel co JHS MpeCTaBlIeHHs B YKa3aHHBIA OpraH JJOKyMEHTOB, 00513aHHOCTb I10 MPEICTaBICHUIO
KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIA.

B cayyae nomaunm goxkymeHtoB B MODI[ cpok mnpenocTaBieHHST MYHUIUNAIBHON YCIyTH
HCYUCIISETCS CO JHSA IOCTYIUICHHS B YIIOJTHOMOYEHHBIN Oprad 10KyMeHTOB u3 M®II.

B cnyuae nomaun goxkymentoB uepe3 EIIY, PIII'Y cpok mpepgocTtaBieHHUs MCUUCIISAETCS CO JIHS
IIOCTYIUICHHUsT B YIIOJIHOMOYEHHBIM OpraH JoKymeHTOB. Hampasinenue npunareix Ha EIIY, PIITY
3asBJICHUN U JIOKYMEHTOB OCYIIECTBIISIETCSI C UCIIOJIb30BAHMEM €IMHON CHCTEMBbI MEXBEJOMCTBEHHOI'O
3JIEKTPOHHOI'0 B3aWMOJICUCTBUS M MOJAKIOYEHHOW K HEH PErMOHAJIBbHOM CHCTEMBI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

[TprocTaHOBIIEHUE TPENOCTABICHUS MYHHIIMIIAIBLHOW YCIyrH 3aKOHOJATeNbCTBOM Poccuiickoi
®denepanvy He IPETYCMOTPEHO.

CpoK BbLIaYM IOKYMEHTOB, SIBJISIOIIUXCS PE3YIbTaTOM MIPEJOCTaBIECHUS MyHULMIIAIbHOMN YCIIyTH, -
HE TMOo37Hee 4eM uepe3 3 pabouux JTHS CO THS NMPHUHATHS PEUICHHS B COOTBETCTBUHM ¢ MyHKTOM 3.1.3
HACTOAMIETO aIMHUHUCTPATUBHOT'O PETJIAMEHTA.

2.5. HopmatuBHbIE PAaBOBbIE aKThl, PETYIUPYIOIIME [TPEIOCTABICHNE MYHULIUIIATbHON yCIyTH.

IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJHUPYIOUIUMX IPEIOCTABICHUE MYHULHIIAIBLHON
yCIyrd (C yKa3aHMEM UX PEKBU3UTOB U MCTOYHUKOB O(UIIMAIBHOTO OMyOJUKOBAHMA), pa3MeIaeTcs Ha
ounmansHOM caifte yrnoiHoMoueHHoOro oprana, Ha EIII'Y, PIITY.

YHOITHOMOYEHHBIN OpraH obOecreyrBaeT pa3MElIeHHEe U aKTyalld3allMi0 MEepPevHs HOPMATHBHBIX
MIPABOBBIX AKTOB, PETYJIUPYIOMUX MPEIOCTABICHUE MYHHIIMITAIHLHOW YCIYTH, HA CBOEM O(HUIIMAIEHOM
caure.

2.6. UcuepnbiBaromuii TmepevyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JODKEH TMIPEICTaBUTh
CaMOCTOSITENTLHO, M JOKYMEHTBI, KOTOpbIE 3asBUTENb BIIPaBE MPEICTABUTh M0 COOCTBEHHOW MHUIIMATHBE,
TaK KaK OHH TIOAJIeKAT TPEACTABICHUI0 B paMKax MEXBEIOMCTBEHHOTO HH()POPMAIIMOHHOTO
B3aUMOJICHCTBUSL.

2.6.1. HcuepnbiBaroIiuii MepeueHb JOKYMEHTOB, HEOOXOJMMBIX Ui  MPEAOCTaBICHUS
MYHHIIMIIAJIbHON YCIYTH.

I/IC‘lepHBIBaIOH_[I/Iﬁ NEepeuUCHb JOKYMCHTOB, HCO6XO,[[I/IMBIX AJI1 IpeAOCTAaBJICHUS MYHHHHHaHBHOﬁ
YCIYyTrHu, KOTOPBIC 3asABUTECIIb NPECACTABIISACT CAMOCTOATCIIBHO B yrIOJ'IHOMOLIGHHBIf/'I opras:

1) 3asBJICHUC O IICPEBOAC MOMCIICHU,

2) MpaBOYCTaHABIMBAIOUIME JJOKYMEHTBI Ha IEPEBOJMMOE TOMEIIeHHEe (TOJIMHHUKHA WIH
3aCBHJIETENILCTBOBAHHBIE B HOTaApUaIbHOM MOPSAIKE KOIHH);

3) IJIaH NMEPCBOAUMOTO IMMOMEMICHHUA C €0 TCXHUYCCKUM OIMHMCAHUEM (B clIy4dac, €CJIM IEpeBOAUMOC
IIOMCIICHUEC SABJIACTCA KHUIIBIM, TEXHHUYISCKHI macrmopT Takoro l'IOMeH_[eHI/ISI);

4) MOATaKHBIN IIJ1aH A0Ma, B KOTOPOM HaXOAUTCA IEPEBOANMOC ITOMCILICHHUC,

5) MOATOTOBJIEHHBIN U OPOPMIICHHBII B YCTAHOBJIEHHOM MOPSJIKE MPOEKT MepeyCTporcTBa U (MIIH)
MeperyIaHuPOBKH MIEPEBOAUMOr0 MOMEIIEHHUs (B CIy4yae, €clid MepeyCcTPOMCTBO U (MIIK) NepernjaHupoBKa
TpeOyroTcst 1s1 obecreueHus] UCMOIb30BaHUs TaKOro MOMEIIEHUS B KaueCTBE JKMJIOTO WM HEXKUIIOTO
MTOMEILIEHN );

6) TpoTOKOJ 00mero cobpaHuss COOCTBEHHHUKOB IIOMEIIEHHWHI B MHOTOKBApTUPHOM JIOME,
coJiepKalIuil peleHre 00 UX COrJIaCHU Ha MEPEBOJ KHJIOTO MOMEIIECHUS B HEXKIIIOE TOMEIICHNUE;

7) CcorjiaCuc Kaxaoro COOCTBEHHHKa BCEX HOMCIHCHHﬁ, MPUMBIKAKOINHUX K HOEPEBOAUMOMY




IMOMCIICHHUIO, HAa ICPCBO/ KUJIOTO MMOMCIICHHA B HCKNUJIOC ITOMCIICHUC.

2.6.1.1 B ciayuae HanpaBnenus 3asBieHus nocpenctsoM EIINTY, PIITY, cBenenus u3 JOKyMeHTa,
yIIOCTOBEPSIOLIETO JINYHOCTh 3asBUTEIISA, MPEICTABUTENS (OPMHUPYIOTCS MPHU MOATBEPKACHUN yUETHOM
3anucu B EnuHoM crcreMe MACHTU(DUKAIIMHE U ayTCHTU(PHUKAIIMA U3 COCTaBa COOTBETCTBYIONIUX JaHHBIX
yKa3aHHOHM y4eTHOH 3alMCy M MOTYT OBITh MPOBEPEHBI MyTEM HANpPAaBJICHUS 3alpOca C UCIOIb30BAHUEM
CHCTEMBI MEXBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aMMO/ICHCTBHSI.

B cnyuae, ecnu 3asBieHue MOAAETCS 4Yepe3 MPEACTABUTENS 3asBUTENS, TAKXKE IMPEICTaBISAETCS
JIOKYMEHT, TMOJTBEPIKIAOIINI MOJHOMOYHS Ha OCYIIECTBICHHUE ACHCTBUHA OT HMMEHH 3asBHUTENsA. B
KauecTBe JOKYMEHTA, IOJTBEP)KAAIOIIETO IOJHOMOYHMS Ha OCYILECTBICHHE MACHCTBUUA OT HUMEHU
3asBUTEJIS, IPEICTABUTEIIb 3asBUTEIS BIIPABE MPEIACTABUT:

- 0(OpMIIEHHYIO B COOTBETCTBHH C 3aKOHOAaTeIbcTBOM Poccmiickoit Deneparun 10BEpeHHOCTb
(st puznueckux nun);

- 0(hOpMIICHHYIO B COOTBETCTBHHU C 3aKOHOJATEIHCTBOM Poccuiickoit denepanun T0OBEPEHHOCTD,
3aBEPEHHYIO I€YAThIO 3aBUTENSI W MOJIMUCAHHYIO PYKOBOJIUTEIEM 3asBUTENS WU YIOJIHOMOYEHHBIM
ATUM PYKOBOJUTEIIEM JIUIIOM (ISl FOPUAMIECCKUX JIUIT).

2.6.2. 3asBuTENb BIpaBe HE MPEICTABIATH JOKYMEHTHI, MPEAYCMOTPEHHBIE B MOIMyHKTax 3, 4
nyHKTa 2.6.1, a Takke B cllydae, €Clid PaBo Ha MEPEBOJUMOE TIOMEIICHUE 3aperucTpupoBano B Equnom
TOCYJJAPCTBEHHOM PEECTPEe HEJBMIKUMOCTH, TOKYMEHTBHI, IPETyCMOTPEHHbBIE TIOITYHKTOM 2 TyHKTa 2.6.1
HACTOSIIETO aJIMUHUCTPATHBHOTO PETIIAMEHTA.

2.6.3. JIokyMeHTHI (UX KOTIMH UK CBEICHUS, COJEpKaIfecs B HUX), YKa3aHHbIE B MOJIYHKTax 2, 3,
4 mynkra 2.6.1 HacTrosIIero aAMHHHCTPATHBHOIO PETJIAMEHTA 3allpallluBAIOTCS YIIOJTHOMOYCHHBIM
OpPraHOM B TOCYJIapCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIPAaBJICHUS M TOJBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJICHUS OPTaHU3AIMSIX, B PACTIOPSIKCHUH
KOTOPBIX HAaXOJATCS yKa3aHHbBIC JOKYMEHTBI, €CJIM 3asBUTENIb HE MPEJICTABIIA YKa3aHHBIC JIOKYMEHTBI
CaMOCTOSTEIBHO.

B cootBerctBuum ¢ nyHkrom 3 crarbu 36 JKunumsoro koaekca Poccuiickoit ®eneparumn
YMEHBIIIEHUE pa3Mmepa OOIIEro MMYIIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJIBKO C COTJIACHS
BCEX COOCTBEHHHMKOB IMOMEIICHUN B JAHHOM JIOME IYyTEM €ro PeKOHCTPYKIIUU.

B cootBerctBum ¢ myHktoM 2 crateu 40 JKwimniHoro xoapekca Poccuiickoin denepannu, ecnu
PEKOHCTPYKIUS, TEpPeyCTPOMCTBO U  (MJM) TMEepelylaHupOBKa IOMELIEHUH HEBO3MOXHBI  0€3
MPUCOETUHEHNS] K HUM YacTH OOIIEro MMyIeCcTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKHe PEKOHCTPYKLHUIO,
MEepPEeyCTPONCTBO U (WJIM) MEpPEeIUIaHUPOBKY IOMEIIEHUN JO0DKHO OBbITh IOJY4YEHO COIJlacue BceX
COOCTBEHHUKOB IMOMEIEHUI B MHOTOKBAPTUPHOM JIOME.

YIOJIHOMOYEHHBI OpraH, OCYIIECTBISIONIMN NEepeBOj IOMEIIEHUH, He BIpaBe TpeOoBaTh OT
3asBUTEIS IPEICTABICHUE APYTUX JOKYMEHTOB KPOME JJOKYMEHTOB, UCTPeOOBaHUE KOTOPBIX Y 3asBUTEIS
JIOTYCKaeTCsl B COOTBETCTBHHM C ITyHKTOM 2.6.1 HacTOAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBeIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOTO OpraHa, yka3aHHbIX B a03ale IepBOM
HACTOAIIETr0 MyHKTa, JOKYMEHTHI (MX KOMHUU WJINM CBEACHHUS, COJEpKallHecs B HUX) MPEIOCTABIISIOTCS
rOCyJapCTBEHHbIMM OpraHaMH, OpraHaMd MECTHOIO CaMOYIPABIEHHUS U  IOJBEIOMCTBEHHBIMU
roCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPABIICHUs OPraHU3ALMAIMU, B PACTIOPSIKEHUN
KOTOPBIX HaxXOAATCs yKa3aHHBIE JOKYMEHTHI, B CPOK HE MPEBBILAIOMIMNA IMATh pabo4YMX AHEH cO THS
MTOCTYTUIEHHs] MEXBEJJOMCTBEHHOTI'O 3aIIpOCa B OPTaH WM OPTraHU3ALMIO, IPEAOCTABIIAIONINE JOKYMEHT U
uH(OPMAIINIO, €CIIM UHbIE CPOKHU MOJATOTOBKU M HAlpaBJIEHUs] OTBETA HAa MEXXBEJOMCTBEHHBIHN 3arpoc He
YCTaHOBJIEHBI (pesiepanbHBIMU 3aKOHAMHU, MPaBOBbIMU akTamu [IpaBurenscrBa Poccuiickoit @enepanuu u
IPUHATHIMU B COOTBETCTBHH C (heiepabHBIMU 3aKOHAMU HOPMATUBHBIMU IPABOBBIMHU aKTaMHU CYObEKTOB
Poccuiickoit @enepanuu.

2.7. VicuepripIBaromuii iepedeHh OCHOBAHUH IS 0TKa3a B IPUEMe JJOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH.

Otka3 B mnpueMe JOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTaBICHUS MYHHUIUNAIbHON YCIyrH,
3aKoHonarenbecTBOM Pocculickoit denepanuu He IPeyCMOTPEH.




2.8. McuepnbIBatouii nepeyeHb OCHOBAHUH ISl IPHOCTAHOBIICHUS WM OTKa3a B MPEIOCTABICHUN
MYHHLMIIAIBHOU YCIIyTH.

[IprocTraHoBNI€eHUE MPENOCTABICHUS MYHUIMNAIBHON YCIYyTHM 3aKOHOJATENbCTBOM Poccuiickoit
denepanyu HE IPEAYCMOTPEHO.

OTtka3 B IEPEBOAC XUJIOIo0 IMOMEIICHHA B HEXKHIOC IIOMCHICHUC HIM HEXKHIIOro IMOMCIICHHUSA B
KHIJI0C IMOMCIICHUE JOITYCKAcTCs B ClIy4dae, CCIIH.

1) 3asBUTEJIEM HE TPEJCTaBICHBI JOKYMEHTBI, ONpeJesICHHbIe MyHKTOM 2.6.1 HacTosIIero
aJIMMHHUCTPATUBHOIO perjiaMeHTa, O0sf3aHHOCTh IO IPEJICTaBICHHUIO KOTOPBIX C y4eToM IyHKTa 2.6.3
HACTOAIIETO aIMHUHUCTPATUBHOIO PETJIaMEeHTa BO3JIO)KEHA Ha 3asBUTEILS;

2) MOCTYIJICHUS B YNOJHOMOYEHHBIH OpraH OTBETa OpraHa roCyJapCTBEHHOW BIIAaCTH, OpraHa
MECTHOTO CaMOYIIPaBJICHHs JTMOO MOJBEIOMCTBCHHONW OpraHy TOCYJIapCTBEHHOW BJIACTH WIIM OPraHy
MECTHOTO CaMOYTMpaBJICHUS OpraHU3alMl Ha MEXBEIOMCTBEHHBIH 3ampoc, CBHUAETEIbCTBYIOLIEIO 00
OTCYTCTBHH JOKyMEHTa W (WiH) mH(QOpMAIMK, HEOOXOAMMBIX JI TMEPEeBOJA KHIJIOTO IMOMEIICHUS B
HEXUJI0€ MOMEILEHUE WIIM HEKUIIOTO ITIOMELICHUS B )KUJIO€ TIOMELIEHUE B COOTBETCTBUM C ITyHKTOM 2.6.1
HACTOSIIETO aJIMUHUCTPATUBHOTO PErJIAMEHTA, €CJIM COOTBETCTBYIOIINNA JOKYMEHT HE ObLIT MpPE/ICTaBICH
3asiBUTENIeM MO0 cOoOCTBeHHOW uHunuaTtuBe. OTKa3 B MEpPEBOJIE KHJIOTO IOMELIEHUS B HEXHIOE
IIOMELICHUE WM HEKHUIIOTO TIOMEIECHHS B )KMJIOE IIOMEIIEHHE 110 YKa3aHHOMY OCHOBAHUIO JIOIIyCKAeTCs B
cllyyae, €CJIM YIOJHOMOYEHHBIM OpraH IIOCJE IIOJy4YEeHHMs OTBE€Ta HAa MEXKBEIOMCTBEHHBIN 3ampoc
YBEJIOMWI 3asIBUTEJISI O MOJYYEHHH TAaKOrO OTBETA, NMPEIIOKUII 3aABUTEII0 NPEACTABUTh JOKYMEHT U
(unu) mHbOpMaIKIO, HEOOXOAUMBIE IS MEPEeBOJA KHUIOTO MOMEIICHUS B HEXHIOE MOMELICHHE WU
HEXUJIOTO TOMEUIEHUS B JKWIOE IOMEUIEHUEe, TMPEeIyCMOTPEHHbIE MYHKTOM 2.6.1HacTosimero
aJIMMHHUCTPATUBHOIO PETJIaMEHTa, U HE TOJY4YWJ Takue JOKyMEHT U (WiM) MHPOpPMAIMI0 B TEUYCHHE
MATHAIIATA pabOYuX THEW CO JHs HAPaBJICHUS YBEIOMIICHUS;

3) MNpeACTaBJICHUA JOKYMCHTOB, OIPCACICHHBIX ITYHKTOM 2.6.1 HaCTOACTO aAMUHHUCTPATHUBHOI'O
periiaMcHTa B HEHAIJICKAIIAN opras;

4) HecoOJIo/ICHHE TPEIyCMOTPEHHBIX craThed 22 JKWIMIIHOrO KOjeKca YCIOBUH IepeBoja
MIOMEUICHHUS, a UMEHHO:

a) eclu JOCTYNl K MEPEBOJMMOMY ITOMECIICHHIO HEBO3MOXKEH 0€3 HCIOJIb30BaHUS IOMEIICHUH,
00€CIeUNBAONIMX JOCTYI K JKWJIBIM TOMEIICHUSM, WM OTCYTCTBYEeT TEXHHUYECKas BO3MOXKHOCTD
000py1I0BaTh TaKOW TOCTYIl K JIaHHOMY TIOMEIICHMIO (TIpU TMEPEBOE JKUIOTO MOMEIICHHS B HEXHUIOEe
TTOMEIICHUE);

0) eciu MepeBOJMMOE IOMEIEHHUE SABISAETCA YaCThIO KMIOTO MOMEHIEHUs JIMOO HCIOJIb3yeTcs
COOCTBEHHHMKOM JAHHOTO TIOMEIIEHUS WIM HMHBIM TpaXJaHMHOM B KayeCTBE MeCTa MOCTOSHHOTO
MPOXKUBaHUS (TIPU MEPEBO/IE KUIJIOTO TOMEUICHHS B HEKUIIOE TIOMEIIEHHE);

B) €CIU TPaBO COOCTBEHHOCTH Ha MEPEBOJAMMOE MOMEIIEHHE OOpPEeMEHEHO IpaBaMU KaKUX-JTHOO
Jmn,

F) €CJIK MMOCJIC I€PEBOAA U3 KHUJIOT'0O IMTOMCUICHHUA B HEXKUIIOC IMTOMCIICHNUE NCKIIIOYCHA BO3BMOKHOCTD
AO0CTyIIa C UCITOJIb30BAHUCM HOMCH_ICHI/II\/'I, 06eCHe‘{I/IBaIOII_II/IX JOCTYII K KMJIBIM IIOMCIICHUSIM,

1) €CJIM TIPY TIepEeBOJIE KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXXHJIIOE TIOMEIIIEHHE HE COOITI0ICHBI
clieAyIolme TpeOOBaHUs:

- KBapTHUpa pacCIliojio’KE€Ha Ha ICPBOM I3TAXKE YKA3AHHOT'O I0OMA,

-KBapTHhpa pacioJ0KEHA BbIIIC MEPBOTO 3TaXKa YKa3aHHOI'o JoMa, HO ITIOMCIICHUSA, PACITIOJIOKCHHBIC
HETMIOCPCACTBCHHO IO KBapTHPOﬁ, HCpCBOI{HMOfI B HCXHNJIOC ITIOMCIICHUEC, HE ABJIAIOTCA JKHUJIBIMU,

€) TaKXe HE JIOMyCKaeTCs:

-TIepEBOJ] KWJIOTO TIOMEIICHHWS B HAEMHOM JOME COIMAIBHOTO HCIOJIB30BAHUS B HEXHIIOE
IIOMEIIEHNE;

- TIEPEeBOJ KWJIOTO MOMEIIEHHUS] B HEXWJIOE MOMEIIEHUE B ILENIIX OCYIIECTBIEHUS PETUTHO3HOMN
JeSATeIIbHOCTH;

- MEPeBOJI HEXUJIOrO TOMEIIEHUS B JKWJIOE IMOMEIIEHHE €CIM TaKoe IMOMEIICHHWE HE OTBEYaeT
TpeboBaHusAM, ycraHoBIeHHbIM [loctanoBnenuem [lpaBurensctBa P® ot 28 smBaps 2006 r. Ne 47




«006 YTBCPIKACHUU ITonoxenus o NpU3HAHUKU TMOMCIICHUA KUJIBIM MOMCIICHUCM, XUJIOTO MOMCUHICHUA
HCIIPUI'OAHBIM I IPOXKKWBAHHA, MHOI'OKBAPTHPHOI'O IO0Ma aBapHﬁHBIM U IOJJICKaIlM CHOCY HIIN
PCKOHCTPYKIHHU, CAAOBOTO JOMaA KWJIIBIM AOMOM M KHJIOr0 AoMa CaJOBBIM JOMOM)>» HJIM OTCYTCTBYCT
BO3MOKHOCTH 00€CIIEUNTh COOTBETCTBUE TAKOI'O IMOMECIICHHU YCTAaHOBJICHHBIM Tpe6OBaHI/IHM.

5) HECOOTBETCTBHsI MPOEKTa IMepeycTpoiicTBa U (WIM) TEPeIUIAHMPOBKH IOMEIICHUS B
MHOTOKBapTHPHOM J0ME TpeOOBaHUSAM 3aKOHOATEIbCTBA.

Henonyuenue wuiaM HECBOEBpPEMEHHOE IIOJNyuY€HUE JTOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa M 3alpOIICHHBIX B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYyNpaBlEHUS U IMOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYTIPABJICHUS OpPraHU3aIUsAX, B PACHOPSHKEHUM KOTOPBIX HAXOMASTCS YKa3aHHBIE JTOKYMEHTHI, HE
MOJKET SIBJISITHCSI OCHOBaHUEM JUISl OTKa3a B MEPEBOJIE KHUJIOTO MOMEIICHHS B HEXKUIOE TIOMEIICHUE WU
HEXUJIOTO TIOMEILIEHHUS B KUJIO€ TIOMEIIEHUE.

2.9. IlepeueHs yciyr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00s13aTEIbHBIMU ISl TPEIOCTABICHUS
MYHULUIIAIBHON YCIyrd, B TOM YHCIE CBEICHHS O JOKyMEHTE (JIOKYMEHTax), BbIJaBaeMOM
(BBIIABAaE€MBIX ) OPraHU3ALUAMHU, YYACTBYIOIIUMHU B IPEIOCTABICHUU MYHUIIUIIATBHON YCIYTH.

Ycinyru, KOTOpble SIBISIOTCS HEOOXOMUMBIMU M O0SI3aTENbHBIMU  JJII  NPEAOCTaBICHUS
MYHHIUIIAJBbHON YCIYTH:

1) yciIyra 1o HOJrOTOBKE MPOEKTa MepeyCTPONCTBA U (MIIH) TEPETUIAHUPOBKH MEPEBOJHMOTO
MOMENICHHUs (B Cilydae, €ClId MepeyCTPOMCTBO U (M) MeperulaHupoBKa TPeOyrOTCs st oOecredeHust
UCIIOJIb30BAHUS TAKOTO TIOMEUICHUS B KaYeCTBE )KHUJIOT0 MJIH HEXKHIIOTO TIOMEIICHHS);

2) odopmileHHEe IOKYMEHTa, YJIOCTOBEPSIOIIEro MpaBa (MOJHOMOYHMS) MPEICTABUTENS, B
cllydae, €Clii 3a IIPEeI0CTABIEHUEM YCIYTH 00pallaeTcs peACTaBUTENb 3asBUTENS;

2.10. Iopsamok, pasMep U OCHOBAHUS B3MMAaHHs T'OCYJApPCTBEHHON MOLUIMHBI WM WHOW IIaTHI,
B3UMaEeMOM 3a NPEJOCTABICHNE MYHULIUITAIIBHON YCITyTH.

Hpe,I[OCTaBJ'IeHI/Ie MYHHHHHaHBHOﬁ yCIyru OCYLICCTBIISICTCA OecruiaTHO , TOCyHapCTBCHHAsA
IonuIMHa HE yIIJIa4uBacTCA.

2.11. Tlopsimok, pa3Mep W OCHOBAaHHS B3UMaHHS IUIATHI 32 MPEAOCTABICHHE YCIYT, KOTOPBIC
SBJIIOTCST HEOOXOJUMBIMUA M 00SI3aTENIbHBIMU JUISI TIPEIOCTABIICHUSI MYHULIMIIAIBHON YCIIYTH, BKIIOYas
MHPOPMAIIHIO O METOMKE pacyeTa pa3mMepa TaKoH IJIaThl.

HOpHI[OK, pasMEp U OCHOBAHUA B3UMAHUS IJIATHI 3@ IPCAOCTABIICHUC YCIIYT, YKA3dHHBIX B ITYHKTC
2.9 HACTOAIICTO aAMHUHUCTPATUBHOI'O PErilaMCHTAa, ONPCACIACTCA OpraHu3aluiaMi, MPEaAOCTABIAIOIIUMUA
JAaHHBIC YCIIYTH.

2.12. MakcUMaNbHBI CPOK OXHJAaHUS B OUYEpeM TpU TMOJade 3armpoca O TMPeIOCTABICHUN
rOCy/lapCTBEHHOM WJIM MYHULUNAJIBHON YCIYTM M IpH IIOJyYEHUU peE3ysbTara IpeAoCTaBICHUS
roCyJapCTBEHHOMN WJIM MyHULIUIIAJIbHON YCITyTH.

MakcuManbpHbIl CPOK OXHIAHUS B OYEpEeIM NpPH IoJade 3asBICHUS O MNPEIOCTaBICHUHU
MYHULUIIAJIBHON YCIYIM U NPU TOJYYEHUM DPE3YyJIbTaTa JAHHOW MYHUIMINAIBHOW YCIYTH HE JOJDKEH
MPEBBIATH 15 MUHYT.

2.13. Cpok U MOpsI0K perucTpalmy 3anpoca 3asBUTENs O MPEeJI0CTaBICHUN TOCYAapCTBEHHON Win
MYHUIMIIAIBHON YCIIYTH.

3asiBIeHHE O MPEJOCTABICHUN MYHUIUIAIBLHON yCIyTH, MPEACTaBIEHHOE 3asBUTENEM JTUYHO JTNOO
€ro TMPEJICTABUTENIEM, PETUCTPUPYETCS YIMOJTHOMOUYEHHBIM OPTaHOM B TedeHue | pabouero JHS ¢ AaThl
MOCTYIUJICHUS TAKOTO 3asIBICHUA.

3asiBIeHHE O MPEIOCTABICHUHM MYHHUIIUIAIBHON YCIYTH, TMPEICTABICHHOE 3asBUTENEM JHOO ero
npeacrasuteneM 4epe3 M®PILI, peructpupyercss yHOJHOMOYEHHBIM OPraHOM B JIEHb MOCTYIUIEHUS OT
M®II.

3asBneHue, MmocTynuBiiee B dnekTpoHHOM @opme ©Ha EIY, PIITY peructpupyercs
YIOJIHOMOYEHHBIM OpPraHOM B JICHb €ro IIOCTYIUIEHHs B CIly4ae OTCYTCTBHS aBTOMAaTHYECKOU
peructpanuu 3anpocos Ha EIII'Y, PIIT'Y.

3a}IBHeHI/Ie, MMOoCTynMBIICC B Hepa6oqee BpEMsl, PCTUCTPUPYCTCA YINOJIHOMOYCHHBIM OpPraHoM B




NIepBbI pabouuil 1eHb, CIEAYIONUINA 32 JHEM €T0 MOTyYCHHS.

2.14. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIOTCS T'OCYJapCTBEHHBIE U
MYHHULMIIAJIBHBIE YCIYTH, K 3ally OKMIAHUSA, MECTaM Ul 3allOJIHCHMs 3alpoCOB O IPEAOCTaBICHUH
TOCYJapCTBEHHON WJIM MYHUIUNAIBHONH YyCIyrd, WH(OPMAIMOHHBIM CTEHAaM ¢ oOpa3namMu HxX
3aIl0JIHEHUS U NEepPEeYHEeM JOKYMEHTOB, HEOOXOIMMBIX Ul HPEAOCTABICHHS KaXA0H rocylapCcTBEHHON
WIA MYHUIMIIAJIBHON yCIYTH, B TOM YHCIE K OOECHEeUeHHIO JOCTYIMHOCTH JUIS MHBAJIUAOB YKa3aHHBIX
O0OBEKTOB B COOTBETCTBUHU C 3aKoHoOjaTeslbcTBOM Poccuiickoil ®depepauuu o couManbHOM 3amuTe
MHBAJIU/I0B.

2.14.1. TlomemeHus: yHnoJHOMOYEHHOI'O OpraHa ajisi MPEeJOCTaBICHHS MYHUIMNAIbHON yCIIyTu
pa3MeNIaroTCcs Ha IMEPBOM JTaXke 374aHUs, 000pYAOBAHHOTO OTACIBHBIM BXOIOM, JTMOO B OTAEIHHO
CTOALIEM 3JaHMM Ui CBOOOAHOro Joctyma 3asBuTenedl. llepeaBmkeHne 1O MOMEIIEHUSM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX IMPOBOAUTCS MPUEM 3asiBICHUS W JOKYMEHTOB, HE JOJIKHO
CO3/1aBaTh 3aTPyIHEHUN JJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBBSL.

IIpyn pacrosioXeHur MOMEIIEHUs YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTa)Xe CIIELHUAIACTHI
YIIOJIHOMOYEHHOIO0 OpraHa o0si3aHbl OCYILECTBJIATh IIPUEM 3asBUTENEH Ha IEPBOM ITaXKe, €ClIH IO
COCTOSIHMIO 3/I0POBbsI 3aBUTEINIb HE MOXKET IMOIHATHCS 110 JIECTHULE.

Ha tepputopuu, mpuiieraromeid K 3JaHUIO0 YIIOJHOMOYEHHOTO OpraHa, OpraHu3ylTCsS MecTa Jis
MApPKOBKU aBTOTPAHCIOPTHBIX CPEICTB, B TOM YHCIIE MECTa JJisl MapKOBKU aBTOTPAHCIOPTHBIX CPEACTB
uHBaIUI0B (He MeHee 10 mMpPOIEHTOB MECT, HO HE MEHEE OJIHOIO0 MeCTa), JOCTYI 3asBUTEICH K
MapKOBOYHBIM MECTaM SIBJISETCS OECILIaTHBIM.

[Tomenienue yrmosTHOMOYEHHOTO OpraHa JUis IpreMa 3asBUTeNIeH 000pyayeTcss HHPOPMAMOHHBIMA
CTeHJ]aMH, Ha KOTOPBIX pa3Meuiaercs Qopma 3asBiICHHMS € 00pa3LOM €€ 3aloJIHeHUs U IepeueHb
JOKYMEHTOB, HEOOXOAUMBIX JIUISI TPEIOCTABICHUSI MyHUIUITAIBHON YCITyTH.

[Tomemienus, B KOTOPBIX OCYIIECTBIISIOTCS AEHCTBUSA MO MPEIOCTABICHUIO MYHUIUITAIIBHOW YCITyTH,
o0ecreunBarOTCsl KOMIBIOTEPAMH, CPEACTBAMU CBSI3W, BKIIOYas JOCTyn K HWHGOPMAIMOHHO -
TEJICKOMMYHHUKALIMOHHOW ceTn «MHTepHEeT», OPITEeXHUKOW, KaHLEISPCKUMHU IPUHAIIECKHOCTIAMM,
MH(OPMALIMOHHBIMU M CIIPABOYHBIMHU MaTepuajaMH, HArJsgHOW MHOpMaIuel, CTyIbIMU U CTOJAMU,
CPEACTBAMHM IOKAPOTYIIEHUS U ONOBEIICHHUS O BO3HUKHOBEHHHM YPE3BBIYANHON CHUTYAIMH, TOCTYIIOM K
PErMOHAIBHON CHUCTEME MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHS, & TAKXKE 00ECIIeYMBACTCS
JOCTYIIHOCTh JUIsl MHBAJIUJOB K YKA3aHHBIM IIOMEIICHUSIM B COOTBETCTBMU C 3aKOHOAATEIHCTBOM
Poccuitckoit denepanuu 0 COLMaNbHON 3alUTE UHBAJIUIOB.

3an oKHJIaHUs, MECTa JIJIs 3aTllOJTHEHHSI 3alIPOCOB U MIPUEMa 3asBUTEIICH 000pYIYIOTCS CTYJIbSIMHA, U
(unn) KpecembHBIMU CEKIUSAMHU, U (UITH) CKAMbSIMH.

WHupopmalinoHHble MaTepHalibl, IpeJHa3HaueHHbIe Ui UHQOPMUPOBAHUS 3asBUTENCH O MOpsIKe
NPEJOCTaBICHUS] ~ MYHMLIMNAIBHOW  YCIyrW, pa3MeIlaloTcss Ha  HMHQOPMALMOHHBIX  CTEHIAX,
PacroJI0KEHHBIX B MECTaxX, 00ECTIEYNBAIOLIUX JOCTYI K HUM 3asBUTEINIEH.

Nudopmanmonnsie Matepuaibl, MpeIHasHAaYeHHbIC 1 UHOOPMUPOBAHUS 3asBUTENICH O MOPSIIKE
MPEIOCTaBIICHUS ~ MYHHMIIMIIAJbHOW  yCIyTH, pa3MemalTcs Ha  HHPOPMAIMOHHBIX  CTEHIaX,
pPAacCIoJIOKEHHBIX B MeCTaX, OOECIeUMBAIONIUX JOCTYN K HHUM 3asiBUTENie, W OOHOBISIOTCS TpH
W3MEHEHUM 3aKOHOJATENbCTBA, PETYJIUPYIOLWIEr0 IPEAOCTABICHUE MYHULMNAIBHON YCIYTH, W
CITPABOYHBIX CBEJICHUM.

WNHdpopmaninoHHbIe CTEHAB! JODKHBI pacrojaraTbcs B MECTE, TOCTYIIHOM JIsi IPOCMOTpa (B TOM
quclie Ipy OOJIBIIOM KOJIMYECTBE MOCETUTENEH ).

2.14.2. lna obecnieueHus] AOCTYMHOCTH MOJMYYEHUS MYHMLIMIAIBHOW YCIyTH MaJOMOOHJIBHBIMU
rpynmnamMy HaceJeHHs 3[JaHHsl U COOpPYKEHHUsS, B KOTOPHIX OKa3bIBAETCS yclyra, 00OpyAyIOTCS COTJIACHO
HopMaTuBHBIM TpeboBanusM «CII 59.13330.2016. CBox nmpaBwit. JIOCTYIHOCTh 3[JaHUN U COOPYKEHUH
TUTSE MAJTOMOOMITHHBIX TPYII HaceneHus. AkryanmmsupoBanHas penakuus CHull 35-01-2001».

B kaOunere mo mnpuemy MajoMOOWJIBHBIX TPYII HACEJICHHs MMEETCS MEIULIMHCKAs arnTedka,
nuTheBas Boja. [Ipy HEOOXOIMMOCTH COTPYTHHUK YIOJTHOMOYEHHOTO OpraHa, OCYLIECTBIISIOIIUN TPHEM,
MOXET BBI3BATh KapETy HEOTJIOAKHON CKOPON ITOMOIIH.

[Ipu oOpameHun rpakAaHuHA C HapymeHUSIMH (YHKIUH ONOpHO-ABUraTebHOIO ammapaTa
pabOTHUKHN YIIOJTHOMOUYEHHOTO OpraHa NpeJIpuHUMAIOT CIEeIYyIOIINe JeCTBUS:




- OTKpPBIBAIOT BXOJHYIO JIBEPh M IOMOTAlOT T'PaXJaHUHY OECIpPENsTCTBEHHO IMOCETUTh 3JaHHE
YIOJIHOMOYEHHOT'0 OpraHa, a TaKkXKe 3apaHee NPeAyIpexIatoT O CYIIECTBYIOIUX Oapbepax B 3JaHUH;

- BBISICHAIOT 1I€JIb BU3UTA I'pakJaHWHA M CONPOBOXKJIAIOT €ro B KaOMHET MO NpUEMY 3asBICHUS;
[IOMOTal0T TpaKJaHUHY CECTb Ha CTyJ WM paclojararT Kpeclo-KOJISACKYy Yy CTojla HAalpOTHUB
CIELIUAINCTA, OCYILECTBIISIOIETO IPHEM;

- COTPYAHUK YIIOJHOMOYEHHOI'O0 OpraHa, OCYIIECTBIIAIOLUIUN MpPUEM, IPUHUMAET IPakJIaHUHA BHE
oyepesn, KOHCYIbTUPYET, OCYLECTBISET IIPUEM 3asBICHUS C HEOOXOIUMBIMHU JOKYMEHTaMH, OKa3bIBaeT
MIOMOIIIb B 3aII0JJTHEHUH OJIAHKOB, KOMTUPYET JJOKYMEHTHI,

- 10 OKOHYaHWH MPENOCTABICHUS MYHUIMIIAIBLHONW YCIyTH COTPYJHUK YIIOJHOMOYEHHOIO OpraHa,
OCYIIECTBISIONINNA MPUEM, TIOMOTaeT IPaXJaHIUHY MOKHHYTh KAOMHET, OTKPBIBACT JIBEPH, COIPOBOKIACT
rpaXJaHWHA [0 BBIXOJAA U3 3JaHUd U IIOMOraeT IIOKMHYTh 3JaHHUE; IIepelacT TIpakJaHUHA
CONPOBOXKAAOLIEMY JIMILY MJIU 10 €r0 JKEJIAHUIO BbI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET COACHCTBUE IIpU
€ro Iocajxe.

[Ipu oOpaimieHun rpakJaH € HEJOCTaTKaMHM 3pEHUs pPaOOTHUKU YIOJIHOMOYEHHOIO OpraHa
IIpEeANPUHUMAIOT CIEAYIOLINE AEHCTBUSA:

- COTPYJIHHUK YIIOJIHOMOYEHHOI'O OpraHa, OCYIUECTBISAIOIUN NPUEM, IPUHUMAET IPaKJaHMHA BHE
odepeau, IOMOraeT COPUEHTUPOBATHCS, CECTh HA CTYJl, KOHCYJIBTUPYET, BCIYX MPOYUTHIBAET JOKYMEHTHI
U Jjanee 1o HeoOXOAMMOCTH NMPOU3BOAMUT WX Bblgauy. [Ipu oOIIeHUM ¢ Ipa)kIaHMHOM C HEJIO0CTaTKaMHU
3peHHs HEOOXOMMO OOILATHCS HEIOCPEACTBEHHO ¢ HUM CAMUM, a HE C COMPOBOXKIAIOLIMM €r0 JIMILIOM, B
Oecezie MOJIB30BaThCs OOBIYHON Pa3rOBOPHOM JIEKCHUKOM, B TOMELICHUU HE CIeyeT OTXOAUTh OT Hero 6e3
pEeAYNPEKICHUS;

- COTPYAHUK YTOJHOMOYEHHOTO OpraHa OKa3bIBA€T MOMOIIb B 3aMOJHEHUH OJIAHKOB, KOIUPYET
HEe0OXOUMBIE TOKYMEHTHI. [[is moamucaHusl 3asBICHHUS TOJIBOAMT JUCT K aBTOPYUYKE TpaskJaHUHA,
IIOMOTaeT COPHCHTHPOBATBHCS M ToAnmucarh OnaHK. [Ipy HEOOXOAMMOCTH BBIIAIOTCS TAMSITKH JUIS
CIIa0OBUAAIIUX C KPYITHBIM MIPUPTOM;

- 10 OKOHYAaHWU MPETOCTABICHUS MYHHUIMIIAJBbHONW YCIYTH COTPYAHUK YIOJHOMOYEHHOIO OpraHa,
OCYIIECTBISIONIUN MPHEM, MOMOTaeT IpaKIAHUHY BCTAaTh CO CTYyJa, BBIUTU W3 KaOMHETa, OTKPHIBAET
JIBEpH, COITPOBOXKAAET IPakJIaHUHA K BBIXOAY M3 3[IaHMS, U IPOBOKAET HA YJIHIY, 3apaHee MpeAyNpeInB
MIOCETUTEJNS O CYIIECTBYIOMIMX Oapbepax B 3/IaHUU, MepeaacT rpaKIaHHA COMPOBOKIAIONIEMY JHILY WU
10 KEJAHUIO TPAKIAHMHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxaaHuHa c JAedeKkTaMu CciIyxa pa0OTHUKM YHOJHOMOYEHHOTO OpraHa
MpeANPUHUMAIOT CIEAYIOLNE NeHCTBUSA:

- COTPYAHUK YIIOJTHOMOYCHHOI'O OpraHa, OCYIIIGCTBJ'ISII-OHII/II\/'I IMpUEM I'paKaaH ¢ HAPYIICHHUEM CJIyXa,
oOpalaeTcsi HEMOCPEJACTBEHHO K HEMY, CHpallMBaeT O IEeNd BU3UTa M JAeT KOHCYJbTAIUIO
PasSMEPCHHLIM, CIIOKOMHBIM TEMIIOM peuu, 1pu 3TOM CMOTPUT B JIMIO MMOCETUTECIIA, TOBOPUT SACHO, CJIIOBA
JIOTIONTHSIET TIOHSTHBIMU >KECTaMH, BO3MOXKHO OOIIIeHHe B MUChMEHHOU (hopme b0 uepe3 mepeBoaunKa
YKECTOBOTO SI3bIKA (Cyp/IOTIEPEBOIUNKA);

- COTPYJHHUK YIIOJJHOMOUYEHHOIO OpraHa, OCYIIECTBISIOUIMI IpPUEM, OKa3blBacT IIOMOIIb U
COJICHICTBHUE B 3aII0JJHEHUH OJIaHKOB 3as1BJICHHM, KOMUPYET HEOOXOUMbIE JOKYMEHTHI.

2.14.3. TpeboBaHust K KOMGOPTHOCTH M JOCTYIHOCTH MPEIOCTABICHUS FOCYIapCTBEHHON YCIyTH B
M®I] ycranaBnuBatotrcs nocraHoBieHueM llpaBurensctBa Poccuiickoit @enepauuu ot 22.12.2012Ne
1376 «O6 yrBepxxaenuu IlpaBun opraHu3zanuu JESTETBHOCTH MHOTO(YHKIIMOHAIBHBIX ILIEHTPOB
MIPEIOCTABIIEHUS TOCYTaPCTBEHHBIX U MYHUIUITAIBHBIX YCIYT.

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBAa MYHHUIIAIIATBHON YCITyTH.

KonuuecTBo B3aMMOJEHCTBUN 3asiBUTENS C COTPYJAHHUKOM YIOJHOMOYEHHOTO OpraHa Ipu
MIPEOCTABICHUN MyHHUIIUTIAIBHOW yCIYTH - 2.

IIpoOIKUTENBHOCT  B3aUMOJCHCTBUN  3asBUTENS C COTPYJHUKOM YIIOJHOMOYEHHOIO IIpH
MIPeI0CTaBIIEHUN MYHULIUIIATBHON yCIyTH - HE 6osee 15 MUHYT.

Bo3MoxHOCTE MMOJTy4YCHUA I/IH(l)OpMaHI/II/I 0 XO04€ MpEAOCTABIICHUA MYHHHHHaHBHOﬁ YCiIyru, B TOM
YHUCJIC C UCIIOJIb30BAHUEM I/IH(I)OpMaLII/IOHHO - TCJICKOMMYHHKAIIUOHHBIX TEXHOJIOTHHA.

2.15.1. HpIMK TIOKA3aTENISIMU KAa4eCcTBa W JIOCTYITHOCTH MPEAOCTABICHHSI MyHUITUTIAIBHON YCITyTH




SABJIAKOTCA:

pacnoJIOKEHHOCTh ~ MOMENICHUH  YIMOJIHOMOYEHHOTO  OpraHa,  MpeJHAa3HAuYeHHBIX IS
MPEIOCTABIICHUS MYHHUIMIAIBHOM YCIyrH, B 30HE JOCTYHHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM
MarucTpaism;

CTereHb MH()OPMUPOBAHHOCTH 3asSBHTENSI O TOPSIKE TPEAOCTABICHUS MYHUIUIAIBHOU YCIyTH
(moctymHOCTh MHGOPMAIIUU O MYHHIIMITAILHOW YCIyre, BO3MOXXHOCTH BBIOOpa Croco0a MOoydeHUs
nHpopManun);

BO3MOXKHOCTH BBIOOpA 3asiBUTENIeM (PopM 0OpaleHHs 3a OTyYSeHHEM MYHHUIIUIIAIbHON YCIIyTH;

JOCTYITHOCTh OOpalieHHs 3a MPEIOCTABICHUEM MYHUIIMIAIBHON yCIyrd, B TOM YHCIE JUISl JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 310POBBS;

CBOCBPCMCHHOCTL NPCAOCTABIICHUSA MYHHHHHaHbHOfI YCIyru B COOTBCTCTBHUU CO CTAaHAAPTOM €€
IMpeaOCTaBICHUA,

cOONIOZICHUE CpPOKOB IPEAOCTABJICHHUS MYHULUIAIBHOW YCIYIM U CPOKOB  BBIIIOJIHEHHUSA
aAMUHUCTPATUBHBIX MPOLIEYP MPU MPEAOCTABICHUH MYHULIUIIAJIBHON YCIIyTH;

BO3MOKHOCTD ITOJIYUCHUA I/IH(i)OpMaHI/II/I 0 X04€ MPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyru,

OTCYTCTBUE OOOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asBUTENS IO pe3yjbTaTaM IIPEAOCTABICHUS
MYHULUIAIBHON YCIIyTH;

OTKPBITBIM JOCTYH JUIsl 3asBUTENIed K MH(OpMAlMM O MOPSAKE U CPOKAX IpeloCTaBICHUs
MYHULIUTAIBHONW YCIYTH, TOpsAKEe OOXKalloBaHMSA ACHCTBUH (0e3AeHCTBUS) YIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTEIS YIIOJIHOMOYEHHOI'O OpraHa Ju0o crieuaniucTa yrnoJHOMOYEHHOIO OpraHa;

HaJU4re HEOOXOJUMOTO U JOCTATOYHOTO KOJIMYECTBA CIEIUATUCTOB YIOJIHOMOUYEHHOTO OpraHa, a
TaKk)ke TOMEIICHUH YIOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBISICTCS MPHUEM 3asBICHUU H
JIOKYMEHTOB OT 3asIBUTEJICH.

2.15.2.  YNOIHOMOYEHHBIM OpPraHoM oOecnednmBaeTcsl CO3JjaHMe HUHBAIWIAAM U UHBIM
MaJOMOOUJIBHBIM T'PYIIIaM HaceJIeHUsl CIEIYIOLINX YCJIOBUN JOCTYINHOCTH MYHULMIIAIbHOM YCIyTd B
COOTBETCTBUHM C TPEOOBAHUSAMH, YCTAHOBJIEHHBIMH 3aKOHOAATEIbHBIMU W HWHBIMH HOPMAaTUBHBIMU
IIPAaBOBBIMU aKTAMM:

OKa3aHHWE WHBAJUJAM IOMOIIM, HEOOXOAMMOMN JUIsl IMOJIy4eHHsS B JOCTYHNHOW 11 HUX (opme
uHbOpMallMK O TpaBWIaX IMPEJOCTaBICHUS MYHHUIMIAIBHON YCIyTHM, B TOM 4ucie o0 ohopMIIeHUU
HEOOXOIUMBIX JJIsl TOJYYEHHS] MYHUIMNAIbHON YCIyrM NOKYMEHTOB, O COBEPIIEHHH UMH JIPYTHX
HEOOXOUMBIX JUIS ITOJTyYeHHUs] MyHUIIMIAIbHON YCIyTH e CTBUM;

MpeaoCTaBJICHUC MYHHHHHaﬂBHOﬁ YCIyru HWHBaJIWIaM 110 CIyXxy, IIpHu H€O6XOI[I/IMOCTI/I, C
WCIIOJIb30BAaHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKIIOUas oOecmedyeHue JOMycKka B TIOMEUICHHE
CypIOTIEpPEBOTUNKA, TU(DIOCYPIOTIEPEBOTINKA;

OKa3aHMe TIOMOIIM WHBAIMJAM B TPEOJOJeHUH OapbepoB, MEUIAIOMUX  MOJIYUYECHHUIO
MYHULUAIIAJIBHON YCIIyTH HapaBHE C APYTUMHU JIMIAMHU.

2.15.3. Tlpum mnpemocTaBleHMH MYHUIUIAJBLHON YCIYyTH B3aWMOJCHCTBHE 3asBUTENS  CO
CMELUAIHNCTOM YIIOJIHOMOYEHHOI'O OpTraHa OCYLIECTBISIETCS IPU JINYHOM OOpallleHUH 3asiBUTENIS:

JUISL TOJTy4eHUsI HH(OpMaLMK IO BOIIPOCAM MPEJOCTaBICHHUS MyHUIIUTIAIBHON YCIYTH;
JUIS TIOJ1aYU 3asIBJICHUS U JIOKYMEHTOB;

JUIS IOJTyYeHUs] MTHPOPMALIMH O XO/1€ MPEAOCTaBICHUS MyHUIIUTIAILHON YCITyTH;

JUISL TIOJTy4EHHMS! pe3yJIbTaTa IPeI0CTaBICHUS MyHULIAIIAIIEHON YCITyTH.

IIpoOKUTENBHOCTD B3aMMOAECUCTBUS 3aABUTEINS CO CIELUAIMCTOM YIIOJHOMOUYEHHOIO OpraHa He
MOXET MpPeBbIIATh |5 MUHYT.

2.15.4. IIpenocraBieHre MyHUIIHITATBHON yeayra B M®L] BO3MOKHO TIpY HATWYHH 3aKITFOUYEHHOTO
COIJIAIICHMS O B3aUMOJCHCTBUU MEXKIY YIIOJIHOMOYEHHBIM Opranom u ML,

YonHOMOYEHHBIN oprad o0ecrieunBaeT MHPOPMUPOBAHUE 3asIBUTEIIEH O BOZMOXXHOCTH TIOJTYYCHHUS
MyHHUIMMANbHOW ycnyru Ha 0Oaze MODI[. B choyuae momaym 3asiBI€HHUS O TMPEAOCTaBICHHUH




MyHULUNAIbHON ycinyru B MODI[ HenocpeICcTBEHHOE IPENOCTaBICHUE MYHHULMIIAIBHOU YCIyrd
OCYILIECTBIISETCS YIIOJIHOMOYEHHBIM OPI'aHOM.

2.16. Hubie TpeOOBaHUSA, B TOM YHCIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHULIUOAIBHOW YCIYTH MO SKCTEPPUTOPUAIBLHOMY TPHHLUIY W OCOOCHHOCTH MpPEIOCTaBICHUS
MYHUIIUTIAILHOW YCIIYTH B DJIEKTPOHHOU opme.

2.16.1. 3asBuTeNb MPEIOCTABIISAET JOKYMEHTHI B OpPraH, OCYIIECTBIISIONINI MEPEeBOJ MOMEIEHHS,
10 MECTY HaxOXJIEHHUs IEPEeBOUMOI0 TOMELIEHUsI HEOCPEICTBEHHO 160 yepe3 M®IL] B cooTBeTCTBUM
C 3aKIIOYEHHBIM HMMM B YycTaHoBiIeHHOM lIpaBurensctBom Poccuiickoit ®Penepanuu Hopsake
COIUIAIIEHUEM O B3aUMOJACHCTBUH.

2.16.2. 3asBuTens BIpaBe OOPATUTHCSA 3a MPEAOCTABICHUEM MYHUIIMTIAIBHON YCIYTH W TOJATh
JIOKYMEHTBI, yKa3aHHbIC B MyHKTE 2.6.1 HAcTOAIIErO aMUHUCTPATHBHOTO pPErJIaMEHTa B AJICKTPOHHOM
¢dopme uepes EINY, PIII'Y ¢ ucnonb30BaHWEM JIEKTPOHHBIX JOKYMEHTOB, MOANMUCAHHBIX 3JICKTPOHHOM
MOAMKUCHI0O B COOTBETCTBUU C TpeboBanmsmu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOU MOJITHUCHY.

Y10JIHOMOYEHHBIN OpraH o0ecrneuynBaeT HHHOPMUPOBAHHE 3asIBUTENICH O BO3MOKHOCTH ITOTYYCHHS
MyHHUIMINIaIbHOU yeiayru uepes EINNY, PIITY.

O6pammenue 3a yciyroit yepe3 EIIIY, PIII'Y ocymiecTBiseTcs myTeM 3aroJHEHUS] HHTEPAKTUBHOMN
dbopmbl 3asiBiieHUs (GOPMHUPOBAHUS 3arpoca O NPEAOCTABICHHH MYHUIIMIIATBHON YCIYTH, COJACpKaHHUE
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHMAM  (OpPMBI  3asBJICHUS, YCTAHOBJICHHOW  HACTOSIIIUM
aJIMUHUCTPATHBHBIM PErJIaMEHTOM) (J1ajiee - 3ampoc).

OOparienre 3asBUTES B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM OOecrednBaeT
BO3MOXXHOCTh HAIIPABJIICHHUS W TOJYYCHHS OJHO3HAYHOH M KOH(QUACHIMATHLHOW WH(POpPMAIUH, a TAKKE
MIPOMEXYTOYHBIX COOOIIEHU M OTBETHOW HH(OpPMALMKU B SJIECKTPOHHOM BHUJAE C HCIIOJIB30BAHHEM
3JIEKTPOHHOW MOJIKCH B MTOPSAIKE, MPELYCMOTPEHHOM 3aKOHOAATeIbCTBOM Poccuiickoit denepanumn.

2.16.3. [Ipu npenocraBieHNN MyHUIIUTIAIBHON YCIYTH B JIeKTpoHHOM (hopme nmocpeactsoM EINTY,
PIIT'Y 3asBuTento obecrnieunBaeTcs:

- oJly4eHre HHGOPMaIUU O OPSAIKE U CPOKAX MPEIOCTABICHUS MyHHUIUIIATLHON YCIIyTH;
- 3aMKCh HA IPUEM B YIIOJTHOMOYEHHBII OpraH AJisl OJa4H 3asiBICHUS U JOKYMEHTOB;

- opMupoBaHuUE 3anpoca;

- IPUEM U PErUCTpalrs YIOJIHOMOYEHHBIM OPraHOM 3arpoca U IOKYMEHTOB;

- IOJIyY€HHUE pe3yibTaTa MPeJOCTABICHUS MyHUIIUNIATbHON YCIYTH;

- IOJIyYE€HHE CBEACHMH O X0/1€ BBIIIOJHEHUS 3ampoca.

HpI/I HAIllpaBJICHUK 3aIlpoCa HUCIHOJB3YCTCA MNPOCTaA 3JICKTPOHHAA IOAINUCH, IPU YCIOBUH, YTO
JIMYHOCTD 3ad4BUTECIIA YCTAHOBJICHA ITPHU aKTUBAlUN y‘IGTHOfI 3aIliuCH.

3. Cocras, noc/1e10BATEJIbHOCTh M CPOKHU BbINOJTHEHHUS
aIMHHHCTPATHUBHBIX Npoueayp (AeHCTBHUIT), TPeOOBaAHNS K NMOPAAKY
UX BBINOJHEHHS, B TOM YHcJie 0COOeHHOCTH BbINOJTHEHUS
aIMHHHCTPATHBHBIX Npoueayp (1eHCTBHUIT) B J1eKTPOHHOH opme

3.1. McuepnbiBaromuii nepedeHb aAMUHUCTPATUBHBIX MPOLIEAYD
1) npuem u peructpanus 3asBJIEHUSA U JOKYMEHTOB Ha MPEJOCTAaBICHNE MyHUIIMTIIAIIBHOMN YCIIyTH;

2) ¢dopMupoBaHHEe M HalpaBlieHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alluy),
Y4acTBYIOUINE B MPEAOCTABICHUH MyHHUIUIIAILHON yCIIyTH (IpU HEOOXOJUMOCTH);

3) yBemomileHHE 3asgBUTENS O MPEJCTABICHUM JOKYMEHTOB U (M) MHPOpPMALMU, HEOOXOAUMON
JUIS TIPOBEJIEHUS IEPEyCTPOICTBa U (WIH) TeperIaHUPOBKY TOMELIEHUSI B MHOTOKBapTHUPHOM JIOME;

4) NPUHATHC PCHICHUA O IICPCBOAC UIIN 00 oTKa3e B MEPCBOJAC KHUJIOTO MOMCHICHUSA B HCIKUJIOC WU
HEXWJIOTO MMOMCIICHUS B JKNJIOC IIOMCIIICHUC,

5) BI1aya (HampaBlieHUE) TOKYMEHTOB 10 pe3yJibTaTaM MpPeA0CTaBICHHUS] MyHUIIUIAIBHOMN YCITyTH.




brok-cxemMa npenocraBieHUs MyHULUMNAIBHOM yciyru mnpexacrasieHa B [lpunoxenun Ne 1
HACTOALEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.1.1. Tlpuem u peructpauusi 3adBiI€HUS W JOKYMEHTOB Ha MPEJOCTaBICHHE MYHHIUIIAIbHOU
YCIIyTH.

3.1.1.1. OcHoBaHuEeM Hayaya BBHINOJIHEHUS aIMUHUCTPATUBHOMN MPOLIETYpHI SBISETCS MOCTYIUICHHE
OT 3asIBUTEIIS 3asABJICHUS U JIOKYMEHTOB, HEOOXOMMBIX ISl PEAOCTABICHIS TOCYapCTBEHHOU YCIIyTH, B
ynostHoMo4eHHbIi oprad, EINL, PIIT'Y au6o yepe3s MOII,.

3.1.1.2. Tlpu nu4HOM OOpAIIEHUH 3asBUTENSI B YINOJHOMOYEHHBIH OpraH CIEIHaUCT
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 32 IPUEM U BbIJIady JOKYMEHTOB:

YCTaHABIIMBAET JINYHOCTD 3asBUTEJS HA OCHOBAHHH JTOKYMEHTa, YJOCTOBEPSIOLIETO €ro JUYHOCTh,
MIPEACTaBUTEINS 3asIBUTENS - HA OCHOBAHUU JIOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JINYHOCTh U MOJTHOMOYUS
(B cityyae oOpalieH st TPEACTABUTENIS);

MPOBEPSAET CPOK JEUCTBUA JOKYMEHTA, YJIOCTOBEPSAIOLIEr0 €ro JIMYHOCTh U COOTBETCTBHUE JAHHBIX
JIOKYMEHTA, YIOCTOBEPAIOLIEIO0 JIMYHOCTh, JAHHBIM, YKa3aHHbBIM B 3afiBJIICHUUM O COIVIACOBAHUHU
MepeycTpoiicTBa U (WJIK) NEPEIUIaHUPOBKHU MOMEIIEHUSI B MHOTOKBAPTHUPHOM JOME U IPHIOKEHHBIX K
HEMY JIOKYMEHTax.

B Xo4¢ IpuemMa HAOKYMCHTOB OT 3adBUTCIIA WA YIIOJJTHOMOYCHHOI'0O UM JiMLAa CIHCHHAINCT,
OTBETCTBCHHEBIN 3a IMPUEM 1 BbIAa1y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3a4BJICHHUU O IICPCBOJAC ITOMCIICHUA ITOAAACTCA IIPOYTCHUIO,

2) B 3asBJICHUU O TIEPEBOJIC MOMEMICHUSI yKa3aHbl (paMWIMsi, UMs, OTYECTBO (TIOCIEAHEE - TMPH
HJINYUK) PU3UUECKOTro JHLA JIUO0 HAaMMEHOBAHUE FOPUINMUYECKOTO JIUIIA;

3) 3as4BJICHUC O IICpCBOAC IMOMCIICHUA IIOAIHNCAHO 3asABHUTCIICM HIIA ynOJ’IHOMO‘IGHHLIfI
IpEeACTaBUTECIIb,

4) NpuUIararoTcst JOKyMCEHTHI, H606XO,Z[I/IMBIC JJIA IpE€AO0CTaBJIICHUA MYHHHHHaHbHOﬁ YCIIyTu.

[lpu ycraHoBneHun (HAaKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTH IO
[IPEAOCTABICHUIO KOTOPBIX BO3JI0KE€HA HA 3aABUTCNA, I[PU HECOOTBETCTBUM IIPEICTABICHHBIX
JOKYMEHTOB TPEOOBAaHUSM HACTOSMIETO AJMUHUCTPATHBHOTO PETJIAMEHTA - YBEJOMJISICT 3asSBUTEINS O
BBISBJICHHBIX HEIOCTaTKax B IIPEACTABICHHBIX JOKYMEHTaX M IIpeUlaraeT IMPHUHATb MEphl II0 HX
YCTPAHEHHUIO.

B cjIydac €CJIM 3adBUTC/Ib HACTAUBACT HA NMPUHATUHW OJOKYMCHTOB - NPHUHUMACT MPCACTABICHHLIC
3asABUTCIIEM JOKYMCHTBI.

B cnydae ecnu 3asBUTENb CaMOCTOSITENIBHO PELIWJ MPUHATH MEPHI MO0 YCTPAHEHUIO HEIOCTaTKOB,
1ocje UX yCTpaHEHUs MOBTOPHO oOpalaercs 3a MpeoCTaBIeHHEM MYHHUIMNAIBHON YCIYyTH B MOPSIKE,
MPEyCMOTPEHHOM HACTOSALIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilo oxoH4YaHMM T@IpYe€Ma 3adBJICHWS W MPUWIATaeMbIX K HEMY JOKYMEHTOB, CIIELUAJINUCT,
OTBETCTBEHHBIN 34 MPUEM TOKYMEHTOB, BBIJACT 3asIBUTEII0 PACIIUCKY B IOJYYEHHUH OT HErO IOKYMEHTOB,
C yKa3aHUEM HX IIepeYyHs U JaThl UX IOJy4YECHHS YIOJHOMOYEHHBIM OPraHOM, a TAaKXKe C yKa3aHUEM
MepeyHs JOKYMEHTOB, KOTOpbIE OYIyT MOJIY4YEHbI 10 MEKBETOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHbIil CPOK BBIIIOJIHEHUS aIMUHHUCTPATUBHOM NPOLEAYPHI IO MPUEMY W PETUCTPALUU
3asBJICHUS O MEPEeBOie TIOMEIIEHUS U NMPHIIOKEHHBIX K HEMY JIOKyMEHTOB cOCTaBisieT | paboumii 1eHb ¢
MOMEHTA MTOCTYTUICHHUS 3asIBJICHUS.

KpI/ITepI/Iﬁ MMPUHATHA PCIICHUA: IMOCTYIIJICHUC 3asABJICHUSA O IEPCBOJAC IMOMCIICHUA U ITPUIIOKCHHBIX
K HEMY JOKYMCHTOB.

P C3yJIbTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypbl ABJIACTCA MPUCM MW PCTUCTpALUA 3asABJIICHUA O
MEPEBOJAC NOMCIICHUS U MPUTTOKCHHBIX K HEMY JOKYMCHTOB.

WNudopmarius o nmpreme 3asBIICHUS O MEPEeBOJIe MOMEIICHNS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢bukcupyercs B CHCTEME OJJIEKTPOHHOI'O JOKYMEHTO000poTa W (WIM) O>KypHale perucTpanuu
YHOJHOMOYEHHOI'O OpraHa, MocJie Yero MOCTYMUBIINE JOKYMEHTBI EPENAIOTCS JOKHOCTHOMY JIUILY JAJIst
pPaccMOTPEHMSI U Ha3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTEISL.

3.1.1.3. TlpueM m peructpauusi 3asBICHUS M JTOKYMEHTOB Ha IPEAOCTABICHHE MYHHUIUIAIbHOU




yciyru B (hopMe AIIeKTpOHHBIX ToKyMeHToB depes EINTY, PIITY.

[Ipy HampaBieHUWU 3asBJICHUSA O IEPEBOJIC TOMEINEHUS B AJIEKTPOHHOH ¢opme (IIpU HATUYUH
TEXHUYECKON BO3MOKHOCTH) 3assBUTENI0 HeoOxoaumo 3anoHuTh Ha EIITY, PIITY snexkrponHyo dhopmy
3ampoca Ha MPEJOCTABICHUE MYyHULUIIAIbHON YCIyTH, IPUKPENUTh K 3as8BJICHUIO B 3JICKTPOHHOM BUJE
JTOKYMEHTBI, HEOOXOIUMBIE JIJIsI IPEIOCTABICHUS MYHUIUITAIBHON YCITyTH.

Ha EIIT'Y, PIIT'Y pa3memaercst oOpasel] 3anodHEHUs JIEKTPOHHON (OpMBI 3asBlIeHUs (3ampoca).

dopmarHo-Ioruyeckass MpoBepka CGHOPMHUPOBAHHOIO 3asBiEHMs (3ampoca) OCYLIECTBISETCA
aBTOMATHYECKH I1OCJIC 3alIOJHEHUS 3asBUTENIEM KaXKJIOTO W3 IMOJIeH 3JeKTpoHHOM (opmel 3ampoca. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJIHEHHOIO I10JIs 3IEKTPOHHON (hOpMBI 3ampoca 3asiBUTENb YBEJOMIISIETCS O
XapakTepe BBIABICHHOW OMIMOKM M TIOPSIKE €€ YCTPAaHeHHsS IOCPEACTBOM HH(POPMAIIMOHHOTO
COOOLIEHHUsI HETIOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3arpoca.

CHGI_[I/IaJ'II/ICT, OTBETCTBCHHEINA 3a IIpUEM U BbLIAYY JOKYMCHTOB, IIPU IOCTYIVICHUHW 3asABJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BUC!:

IpOBEPSIET JIEKTPOHHBIE O00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB H
MCKa)XeHHOW MH(POpPMAaLINY;

PErucCTpupye€T MOJOKYMCHTBI B CHCTEME OSJICKTPOHHOI'O I[OKYMCHTOO60pOTa YIOOJIHOMOYEHHOI'O
OopraHa, B XXypHaJI€ perucrpanuun, B CJiydac OTCYTCTBUS CUCTCMbI JICKTPOHHOTO I[OKYMGHTOO60pOTa;

dbopMHupyeT ¥ HampaBlsieT 3asBUTENIO dJEKTpoHHOE yBemomuienwe uyepe3 EIIIY, PITY o
MOJIyYeHUH W PErucTpaluy OT 3asBUTENs 3asiBJICHHs (3ampoca) M KOMHM JOKYMEHTOB, B Cllydae
OTCYTCTBUSI TEXHUYECKOW BO3MOKHOCTH aBTOMATHYECKOIO YBeAOMIICHUs 3asButens uepe3 EIIY,
PIIT'Y;

HaIrpasJIACT HOCTyHI/IBIHI/Iﬁ MaKeT JOKYMCHTOB JODKHOCTHOMY JIMIY YIIOJTHOMOYCHHOI'O OpraHa JJIsd
PACCMOTPCHHUA 1 HASHAYCHUA OTBETCTBCHHOI'O UCITOJITHUTCIIA.

MakcuManbHBIN CPOK BBLIIIOJIHCHUS aﬂMHHHCTpaTHBHOﬁ npoucaypsl Imo npueMy " perucTtpanuu
3ad4BJICHUA OIICPCBOAC NMOMCHICHUSA W MNPUIIOKCHHBIX K HEMY JOKYMCHTOB B (bopMe 3JICKTPOHHBIX
AOKYMCHTOB COCTABJIACT 1 pa60111/1171 JACHb C MOMCHTA ITOJIYYCHUSA NOKYMCHTOB.

Kpurepuii npuHATHS pelIeHUs: OCTYIIEHUE 3asBIICHUS O IEPEBOJIE MOMEIIECHUS U IPWIOKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbpraTtoM aIMUHUCTPATUBHOMN MPOLIEAYPHI ABJISIETCS IIPUEM, PETUCTPALIMS 3asIBICHUS ONIEPEBOJIE
IIOMELICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBiIeHHUU 3asBUTEIEM 3asBICHUS W JOKYMEHTOB B YIOJHOMOYEHHBIH OpraH
MIOCPEACTBOM IIOYTOBOM CBSI3U CHELUAINUCT YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IpHEM H
BbIJIa4y JIOKyMEHTOB:

MIPOBEPSIET MPABUIILHOCTH aJPECHOCTH KOppecnoHAeHITnU. OmnbouHo (HE 1Mo ajapecy) MpuciaHHbIe
MMChMa BO3BPAILIAIOTCS B OPTaHU3AIMIO TTIOYTOBOM CBSI3U HEBCKPHITHIMU;

BCKPELIBACT KOHBEPTHI, MPOBEPACT HAJIUMYMUC B HUX 3adABJICHUA WU OOKYMCHTOB, 0053aHHOCTE IIO
MpEAOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

MMPpOBEPACT, YTO 3aABJICHUC HAIIHUCAHO p8360p‘-II/IBO, (1)3.MI/IJ'II/II/I, HUMCHA, OTYCCTBA (HpI/I HaJ'II/I‘-II/II/I),
HAaNMMCHOBAHUC, aAPEC MECTA KUTCIIbCTBA, aIPpEC MCCTOHAXOKIACHUA, HAITUCAHBI ITOJTHOCTBIO,

MNpOBOAUT IMICPBUYHYIO TIPOBCPKY MPCACTABICHHBIX KOIINH AOKYMCHTOB, HX COOTBCTCTBUC
)IefICTBYIOHIeMy 3aKOHOAATCJIBCTBY, a TaAKXEC IIPOBEPACT, UYTO YKA3aHHBLIC KOIIMK 3aBCPCHBI B
YCTAaHOBJICHHOM 3aKOHOAATCILCTBOM IMOPAAKE;

MMPOBEPACT, YTO KOIIMHU JOKYMCHTOB HE HMMCIOT HOBp@)K)IGHPIfI, HAJIMYNUE KOTOPEIX HE IMO3BOJIACT
OOHO3HAYHO HCTOJIKOBATHL HUX COHACPKAHUC, OTCYTCTBYIOT NOAYUCTKHU, HPHUIIMCKU, 3aUCPKHYTHIC CJIOBA,
HCITpaBJICHHA.

MakcumanbHbIi CPOK BBIIIOJIHEHHUS aIMUHHUCTPATUBHOM MPOLEAYPHl IO NMPUEMY W PETUCTPALUU
3asBJICHUS O NIEPEBOJE IOMEIIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, ITOCTYIMBIINX IIOCPEACTBOM
MIOYTOBOM CBSI3U, COCTaBIIsIeT | pabouMii IeHb C MOMEHTA MOJTYYEHHS IOKYMEHTOB.

KpI/ITepI/Iﬁ MNPUHATHA PCIICHUA: IIOCTYIIJIICHUEC 3asBJICHUA O IEPCBOJAC IMOMCIICHUA U ITPUIIOKCHHBIX
K HEMY JOKYMCHTOB.




Pe3ynbratOM agMUHUCTPATUBHOM MNPOLEAYPHI SABIISICTCS NPUEM U PETUCTpauus 3asBICHUS O
[IEPEBOE MOMELIEHUS U IPUIOKEHHBIX K HEMY TOKYMEHTOB.

Wudopmaniys o npreme 3asBIICHUS O MEPEBOJIE MOMEIICHNUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢bukcupyercs B CHUCTEME 3JEKTPOHHOTO JIOKYMEHTOOOOPOTa YIOJIHOMOYEHHOTO OpraHa, B >KypHale
pErucTpalu, B CIydae OTCYTCTBUSL CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

B ACHb PCTUCTPAlUU 3ad4BJICHHA O NCPCBOAC NMOMCUICHUA W MPUIIOKCHHBIX K HCMY JOKYMCHTOB,
CIICHUAINCT, OTBETCTBCHHHIA  3a IIpueM  OOKYMCHTOB, II€pCAacT IIOCTYNUBIIHUE JOKYMCHTEI
AOJDKHOCTHOMY JIMIY YIOJHOMOUYCHHOT'O OpraHa i pacCMOTPCHHA W HAa3HAUCHUA OTBCTCTBCHHOI'O
HUCITOJTHUTEIIA.

3.1.2. ®opmupoBaHuE U HaIlpaBJIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3aliH),
YYacTBYIOLIHME B IPEJOCTABIEHUU MyHHLIUIIAIBHON yCIyTrH (IIpU HEOOXOIUMOCTH).

OcHoBaHMeM I Havajia aIMUHUCTPATUBHOI MPOLIETYpHI SBISETCS HENPEACTABICHUE 3asiBUTEIIEM
JOKYMEHTOB, MPEIyCMOTPEHHBIX MOAMyHKTaMu 2, 3, 4 myHkTa 2.6.1 HACTOSIIEr0 agMHUHUCTPATHBHOTO
periameHTa.

JIOJKHOCTHOE U0 YIIOJTHOMOYEHHOT'O OpIraHa MpH MOJYyUYEHUH 3asBJIEHUS O NIEPEBO/IE IOMELIEHUS
U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB, OpPYYaeT CHELHAINCTy COOTBETCTBYIOLIETO OT/AEa MPOU3BECTH
UX IPOBEPKY.

B ciyuae, ecnu cnenuManucToM COOTBETCTBYIOLIETO OTAeNa OyAeT BBIABICHO, YTO B IIEPEYHE
IIPEJCTABICHHBIX 3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEyCMOTPEHHbIE MOANYHKTAMU
2, 3, 4 myskrta 2.6.1 HacToOAmIEr0 aJIMUHHCTPATUBHOTO perjaMeHTa, NPUHUMACTCS pEIICHHE O
HalpaBJICHUU COOTBETCTBYIOLIMX MEXBEIOMCTBEHHBIX 3aPOCOB.

MeXBEeJOMCTBEHHBIE 3alPOCHl HAPABIISIIOTCSA B CPOK, HE MPEBBIMIAIOIIUN 3 pabounx THEH co THS
PErucTpalyy 3asBICHUS O IIEPEBOIE TIOMELICHUS U IIPUIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiBUTEJIS.

Hamnpapnenue MeXBEIOMCTBEHHBIX 3allPOCOB OCYIICCTBIISIETCS B JJICKTPOHHOW (opme ¢
HCMOJIb30BAHUEM  €IUHOM  CHUCTEMbl  MEXBEIOMCTBEHHOI'O  3JIGKTPOHHOTO  B3aWMOJICUCTBUA U
MOJKJIFOYEHHOM K HEH PETMOHAIIBHON CUCTEMBI MEKBEOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOICHCTBUA.

CrienuanicT COOTBETCTBYIOUIETO OT/ENa, OTBETCTBEHHBIH 3a TOATOTOBKY JOKYMEHTOB, O0s3aH
IPUHATH HEOOXOIUMbIE MEPBI /IS MOJIy4YE€HHUS OTBETa HAa MEKBEJOMCTBEHHBIE 3alIPOChl B YCTaHOBIICHHbBIE
CPOKH.

B cny4ae HenmocTymieHHs OTBeTa Ha MEXBEJOMCTBEHHBIH 3aIIpOC B CPOK YCTaHOBIICHHBIN IIYHKTOM
2.6.3 aIMHHHCTPATUBHOTO periaMeHTa MPUHUMAIOTCS MEPhl B COOTBETCTBHU TMOITYHKTOM 3 TyHKTa 3.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO pEerIaMeHTa.

Kputepuii npuHATHS pellleHus: HENPEACTaBIEeHUE JOKYMEHTOB, IIPEIyCMOTPEHHBIX MOAMYHKTAMHU
2, 3, 4 nyHkra 2.6.1 HacTOsAIIEro aIMUHUCTPATUBHOTO pErIaMeHTa.

Pe3ynpTaToM agMUHHCTPATUBHON MPOLIETYPHI SABISIETCS MOIYyYEHUE B paMKaX MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJCHCTBUS JOKYMEHTOB (UX KOMUH WIM CBEICHHM, COAepKalluXcs B HHUX),
HEOOXOAMMBIX JUISI TPENOCTaBICHUS MYHUIMNAIBHOM YCIyrW 3asBUTENIO, JIMOO TOJydeHue
nH(pOpMallMK, CBUIETEIbCTBYIOMIEH 00 OTCYTCTBUHM B pAacCHOPSUKEHMM OpraHoB (OopraHu3ainuil),
YUYacTBYIOUIMX B IPEJOCTABICHUHM MYHUIMMAIBHON YCIyTH, JTOKYMEHTOB (MX KONUH WM CBEJICHUH,
COJIEprKaIINXCs B HUX), HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHUIIUIIAIBHON YCIIyTH.

dukcanus pe3yiibTaTa BbIIIOJIHCHUA aHMHHHCTpaTHBHOﬁ nmpoucaypsl HEC IMPOU3BOAUTCH.

3.1.3 TlpunsiTie pemeHus o nmepeBojie Wik 00 0TKa3e B MEPEBOJIE KUIOTO TTOMEIICHHS B HEXKUIIOE 1
HEKHUJIOTO MIOMELIEHUS B )KUJIO€ IIOMEILICHUE.

OcHoBaHMeM I Hayajga aJMUHUCTPATUBHOM MPOLEAYPHI SABISETCS MOIyYEHUE YIOJTHOMOYEHHBIM
OpPraHoM JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 HACTOSIIEr0 aJMUHUCTPATUBHOTO perjiaMeHTa, B TOM
qucie M0 KaHajaM MeXBEJOMCTBEHHOIO HH(OPMAIMOHHOTO B3aMMOJEHCTBHS, MO0 HH(MOpMAIMH,
CBUJETENbCTBYIOMIEH 00 OTCYTCTBUM B pacHOpSIKEHHUH OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B
NPEJOCTaBICHUN MYHUIUNAIBHON YCIYyTH, JOKYMEHTOB (MX KONHUM WM COAEp)KAIIMXCS B HHUX
CBEJICHMIT), HEOOXOAUMBIX ISl PEAOCTABICHUSI MyHULIUIAIBHOMN YCITyTH.

OTBETCTBECHHBIM 3a BBLIIOJHCHUE a,Z[MI/IHHCTpaTI/IBHOﬁ npouecaypbl ABJICTCA OOJLKHOCTHOC JIMIIO
YIOOJIHOMOYEHHOTI'O OpraHa.




Crienuanuct oTaena/yrnoTHOMOUYEHHAsT KOMUCCHS TIPOBOJIUT aHAJIU3 MPEACTABICHHBIX JTOKYMEHTOB
Ha HAJIMYUE OCHOBAHUI IJIsl MPUHSTHS PEIICHUS, U IOATOTABIMBACT MPOEKT PEUICHHs O MePeBoJie WK 00
OTKa3€ B MEPEBOJE KUJIOTO0 MOMEIICHHS B HEKUIIOE U HEKUJIOTO MOMENICHUSI B KHIJIOE MOMEILEHHUE 110
dbopme, yrBepxkaeHHON TocTaHoBieHueM [IpaButenbctBa PO ot 10.08.2005 Ne 502 «O6 yTBep)aeHun
(dopMBI yBeIOMIICHUSI O TepeBojie (OTKa3e B MEPEeBOJIE) KHIOTO (HEKUIIOr0) MOMEIICHUS B HEXHIIOE
(>KHJT0€) TIOMEIIIEHUE.

[Ipy mocTymieHnyn B YNOJTHOMOYEHHBIM OpraH OTBETa OpraHa IOCyAapCTBEHHOM BJIACTH, OpraHa
MECTHOTO CaMOYINpAaBJICHUs JHOO MOIBEAOMCTBEHHOW OpraHy roCyIapCTBEHHOW BJIACTH WJIM OpTraHy
MECTHOTO CaMOYTpaBJICHHUS OpraHU3allMi Ha MEKBEIOMCTBEHHBIH 3amlpoc, CBHUAETEIbCTBYIOLIETO 00
OTCYTCTBUHM JIOKYMEHTa W (W) MH(POpPMALMH, HEOOXOAWMBIX ISl MEPEBOAA KHJIOTO MOMEHICHUS B
HEXUJI0€ MOMEILIEHNUE WIM HEKUIIOTO ITIOMEIICHUS B )KUIIO€ TIOMEIIEHUE B COOTBETCTBUM C ITyHKTOM 2.6.1
HACTOAILEI0 aJMUHUCTPATUBHOIO PEIJIAMEHTA, U €CJIM COOTBETCTBYIOLIMI JAOKYMEHT HE IpE/CTaBIICH
3asiBUTENIEM 110 COOCTBEHHON WHUIMATHBE, YIMOJIHOMOYEHHBIM OpraH Mocjie MOJyYeHHUs YKa3aHHOIro
OTBETa YBEIOMJIAET 3asBUTENS O IOJYYEHUH TAaKOrO OTBETA, M IIpe/laraeT 3asBUTENIO0 IPEACTaBUTH
JOKYMEHT W (uiu) HHpOpMAIHo, HEOOXOAMMbIE AJsi MPOBEICHHUS MEpeBOjJa KUJIOTO MOMEIICHUS B
HEXWJIOE TIOMEUIEHUE WJIM HEXHIOTO IOMELIEHUS B KUJIOE [TIOMEIIEHUE B COOTBETCTBUHU € IMYHKTOM 2.6.1
HACTOAIIETO aJMHUHUCTPATUBHOTO pErJIaMEHTa, B TEUYEHHE NSATHAALATH pabouux JHEH co JHA
HaIpaBJICHUS YBEIOMIICHUS.

[Ipu HenpeAcTaBIEHHWH 3asBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX s  MPEAOCTABICHUS
MYHUIMIIAIBHON YCIYTH, B YKa3aHHOM CJIy4ae, CIIEHUAINCT COOTBETCTBYIOLIETO OT/ENa MOATrOTaBINBAET
IIPOEKT pelIeHuss 00 OTKa3e B MEPEeBOJE JKWIOTO MOMELICHUS B HEXUIOE MMOMENICHHE WM HEeXUIOro
MTOMEILEHUS B )KUJIO€ [TOMEILIEHUE.

Pemienue 00 oTKase >KHIIOrO IIOMCIICHNA B HCXKMUIIOC IOMCHICHUEC HJIM HCXUJIOTO IIOMCIICHUS B
KHUJIOC ITOMCHICHHUEC JJOJIDKHO COACPKATH OCHOBAHMA OTKa3a € 00s3aTeNbHON CCBUIKOM Ha HapylICHUL.

Pemenne o MEpCBOJAC WA 00 oTkasze B MEPCBOAC KXKUJIOTO MOMEIICHHA B HEXKUIOC ITIOMCIHICHUC HUIIN
HCKHUJIOT'O MOMCIICHHUS B KHUJIOC IMOMCHICHUC MOAIMUCBIBACTCA NOJIKHOCTHBIM JIMIIOM YIIOJITHOMOYCEHHOI'O
oprada B JBYX OK3CMILIApax W MNOCPEAACTCAd CIHCHUAIMCTY, OTBCTCTBCHHOMY 3a IIPUCM-BbLIAYy
HAOKYMCHTOB.

B cnywae mpexacraBneHus 3asBiaeHus O IepeBoje nomemeHus yepe3 MOI[  noxkymeHr,
MOJTBEPKAAIOUINNA NPUHATHE pelieHus, Hanpasisiercs B MOLI, ecan nHON crnoco0 ero moixydeHus: He
YKa3aH 3asiBUTCIIEM.

MakcuManbHbIil CPOK BBINOJHEHHS AJAMUHUCTPATHUBHOM NPOLELYpHl MPUHATHA PpEIIEHUs O
nepeBoJie Uik 00 OTKa3e B MEPEBOJIE KUIIOTO IMOMEIECHHUS B HEXXMIIOE€ U HEKUIIOTO MMOMELIEHUS B XKUII0e
IIOMEUICHUE HE MOYKET NPEBBIIIATh CPOKA MATH JHEW CO JHS MPEACTABICHUSA B YIIOJHOMOYEHHBIN OpraH
JOKYMEHTOB, O00513aHHOCTH 110 IPEACTABICHNUIO KOTOPBIX B COOTBETCTBUM C IyHKTOM 2.6.1 Hacrosiero
aMUHUCTPATUBHOTO PETJIaMEHTA BO3JI0KEHA HA 3asIBUTEIIS.

Kpurepuii npuHATUS pelleHus: Haauuue (OTCYTCTBHE) OCHOBAHUHM AJI OTKa3a B MPEAOCTABICHUU
MYHUIMIIAIBHOM ~ yCIYyTH, MPEeIyCMOTPEHHbIX MYHKTOM 2.7 HACTOAILIEr0 aJIMUHUCTPATUBHOTO
peryiaMeHra.

Pe3ynbratOM  aAMMHUCTPATHBHOM IPOLEAYPHl  SBISIETCS IOCTYIUICHHME K  CHELUAIMUCTY,
OTBETCTBEHHOMY 3a IpUEM-Bblady JOKYMEHTOB, pEIIEHHs O IepeBojie MM 00 OTKaze B IepeBojie
JKUJIOTO MIOMEIIEHNS B HEKUIIOE M HEKUIIOTO TIOMEILIEHHS B )KHJIOE TTIOMEIIICHHUE.

Pe3ynbTar BBIMOJHEHUS aJMUHUCTPATHUBHON MpPOLEAYypbl (DUKCHUPYETCS B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa, )KypHaje perucTpaluu.

3.1.4. Bolgaua (HampaBiieHHE) JAOKYMEHTOB IO pe3yibTaTaM MPEeOCTaBICHHsS] MYHUIIUIAIbHON
YCIIyTH.

3.1.4.1. Beigaua (HampaBiieHHE) JTOKYMEHTOB IO pe3yJjbTaTaM MPEeJOCTaBICHHUS MYHULUNATbHON
YCIIyTU B YIIOJJTHOMOYEHHOM OPraHe.

OcHoBaHMeM /JIs1 Hayaja NpoIleIyphl BbIIAYM JOKYMEHTOB SBISETCS HalW4ue chOpMHUPOBAHHBIX
JOKYMEHTOB, SIBJISFOINXCS PE3YJIBTATOM MIPEAOCTABICHNUS] MyHUIIMIIAIBHON yCIIyTH.

Jis mosryueHus pe3ynbTaToB MPel0CTAaBICHNS MyHHIIMIIANBHOM YCIyT B OyMa)KHOM BHJE U (MIIHN)
JUIS CBEPKH DJJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB C OpUTMHajJaMu (IIpU HaNpaBlIE€HUM 3ampoca Ha




npenocrasinenue ycuyru depe3 EITY, PITY (mpu Hanuuuu TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEIb
MPEABSBIAET CIECIYIOINE JOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSIOIINI JIMYHOCTh 3asIBUTEIIS,

2) NOKYMEHT, MOATBEPKAAIOIINI TOJIHOMOYHS TIPEJICTABUTEII HAa MOJIyYeHUE JOKYMEHTOB (€Ciu OT
MMEHHU 3asBUTEJIS IEUCTBYET MPEICTAaBUTEIND);

3) pacnucka B IOJIy4€HUHU JOKYMEHTOB (IIpU €€ HAIMYUH Y 3asIBUTENISA).

Cneuuanuct, OTBETCTBEHHBIM 3a IpUEM U BblJAYy JOKYMEHTOB, IIPM BblAAaue pe3yibTara
IIPEJOCTABIICHUS YCIyTH Ha OYMa)>KHOM HOCUTEIIE:

1) ycTaHaBIMBaeT IUYHOCTH 3asIBUTENS TMOO €ro MpeACTaBUTENS;

2) IIPOBEPACT MPaBOMOYMA INPEACTABUTEIIA 3asABUTCIIA HeﬁCTBOBaTB OT HMMCHHU 3asIBUTCIIA IIpHU
IMOJIYUCHHUH JOKYMCHTOB,

3) BBIIAET TOKYMEHTHI;

4) peructpupyeT (akT BbIIaYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOIO JIOKyMEHTO00OpoTa
YIOJIHOMOYEHHOI'O OPIraHa U B )KypHAJIE pEruCcTpaliy;

5) oTKa3bIBaeT B Bblaue pe3yjibTaTa MPeI0CTaBICHUS MyHUIIUIIAILHONW YCIYTH B CIIy4asX:
- 3a BblJjaueil JOKYMEHTOB 00paTHIIOCH JIUIIO, HE SBJISIONIeeCs 3asiBUTENIeM (ero MpeACTaBUTEIIEM ),
- oOpaTuBIIEECs JIUI0 0TKA3aJ10Ch MPEIbIBUTH JOKYMEHT, YAOCTOBEPSIOLIUN €r0 JIUYHOCTb.

B ciyyae mogaum 3asBHTENIEM JOKYMEHTOB B JJIEKTPOHHOM Buae nocpeactsom EIINY, PIITY u
YKa3aHHM B 3allpoce O IMOJIyYEHHU pe3yibTara IPENOCTaBICHUsS YCIYIM B D3JIEKTPOHHOM BHJIE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJJa4y JOKYMEHTOB:

1) YCTaHaBJIIMBACT JIMYHOCTD 3asABUTCIIA 100 ero MpeaACTaBUTCIIA;

2) mpoBepsieT IPaBOMOYMS NPEICTaBUTEN 3asBUTENS JEHCTBOBaTb OT MMEHHU 3asBUTEN IpU
IIOJIyYEHUU JOKYMEHTOB;

3) cBepsieT 2IEKTPOHHBIE O0Opa3bl JTOKYMEHTOB C OpHTMHaiaMu (IIpU HamNpaBlIEHUH 3alpoca U
JIOKYMEHTOB Ha IpegocTtasiienue yciayru uepes EINNY, PIITY;

4) yBenomiisieT 3asBUTENS O TOM, YTO Pe3yJbTaT MPEJOCTaBICHUSI MYHULMIAIBHON yCciayru OyneT
HanpasiieH B 1nuHbli kabuHeT Ha EINI'Y, PIII'Y B ¢opmMe 251eKTPOHHOT'O JOKYMEHTA.

[Ipy ycCTaHOBNEHUU PACXOKACHHUM OJICKTPOHHBIX OOpa3oB JAOKYMEHTOB, HAIIPaBJICHHBIX B
ANEKTPOHHOU (hopMe, C OpUTMHANIAMHU, PE3YJIbTaT MPEIOCTABICHUS YCIyTH 3asBUTEII0 HE HANpaBiseTcs
yepes EIITY, PIIT'Y, o yem cocraBisercs akT.

B ciydae, ecnu nmpuHATO perieHue o nepeBojie Wwin 00 0TKa3e B MEPEBOAE KHUIJIOTO MOMELICHHS B
HEXUJI0€ Y HEXXWIIOTO MOMEIIEHNUS B KUJIOE MIOMEIIEHNE, TAaHHOE PEIICHNE CKAHUPYETCS U HAIPABIIAECTCA
3agsutemo uepe3 EIIT'Y, PIII'Y nmubo Hanpasisiercs B popMe 3JIEKTPOHHOTO TOKYMEHTA, MOANKUCAaHHOTO
AJIEKTPOHHOU MOJIMUCHIO B JIMUHBINA kaOuHeT 3asButens Ha EII'Y, PIII'Y. JlanHoe pelieHue BbIIaeTCs
WIM HamNpaBisieTCsl 3asABUTENI0 HE IO3]Hee 4YeM dYepe3 Tpu pabouyMx JHSA CO JHS MPHUHATUS TaKOro
pelIeHUs] U MOXKET OBITh 00KAJIOBAHO 3asIBUTEJIEM B Cy/1I€OHOM TOPSJIKE.

MaxkcuMasbHbIN CpOK BBITOJHEHHS TaHHON aJIMUHUCTPATUBHOM MpoLeAypbl COCTaBIsAeT 3 pabounx
JTHSL CO THSI IPUHSTHS PEIIeHUs O EPEeBOie M 00 0TKa3€e B MEPEBOJIE KUIJIOTO OMELEHHUS B HEXXUIIOE U
HEXHWJIOTO TIOMEUIEHMSI B )KUJI0€ TIOMELIEHUE.

Kputepuii npuHATHS pelieHus: TPUHATHE PEIICHUs O MepeBoJie WK 00 0TKa3e B MEPEBOJIE KUIOTO
MIOMEILEHNUS B HEXKUIIOE U HEXKUIIOTO ITOMEIIEHHUS B KHIJIOE TIOMELICHHUE.

Pe3ynpraTroM agMHUHMCTpPaTUBHOW NPOLEAYpPHl SBISAETCS BblJada WM HAIpaBJICHHUE 110 aJapecy,
yKa3aHHOMY B 3asBiieHuH, 00 yepes MOL, EII'Y, PIII'Y 3asButento qoKyMeHTa, MOATBEPKIAIOIIETO
MPUHATUE TAKOTO PELIEHUS.

Pe3ynbTar BBIMOJHEHUS aJMUHUCTPATHUBHON MpPOLEAYpbl (DUKCHUPYETCS B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJIHOMOYEHHOT'O OpraHa U B )KypHaJle perucTparum.




4. q)OprI KOHTPOJIA 324 UCITOJTHEHHEM A/IMUHUCTPATUBHOI'O PErjiaMeHTa

4.1. Tlopsmok OCYyIIECTBICHHS TEKYIIEro KOHTPOJSI 3a COONIOJCHHEM U HWCIOJHEHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMH IOJIOXKEHUN HACTOSALIEr0 aJMUHUCTPATUBHOIO PETrJIAaMEHTA U
WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YCTAHABIUBAIONIUX TPEOOBaHHUS K MPEAOCTABICHUIO
MYHULUIAJIBHON YCIIyTH, & TAK)KE IPUHATUEM UMHU PEIICHUM.

Texkyuuit KOHTPOJIb 32 COOJIOJICHUEM U UCTIOTHEHUEM JIOJDKHOCTHBIMH JIUIAMU YTIOJTHOMOYEHHOTO
opraHa ydJera MOJIO)KCHHH JaHHOTO aJMHUHHUCTPATHBHOTO PErJIaMeHTa M WHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB, YCTaHABJIMBAIOIINX TPEOOBAHMSI K TIPEOCTABICHUIO MYHHUIIUTIATHHON YCIYTH, a TAKKE IPUHITHEM
MMM pEHICHUH (manee - TEKYIIMd KOHTPOJb JEATEIbHOCTH) OCYIIECTBISCT JOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOT'O OpraHa.

Tekyumi KOHTPOJIb OCYIIECTBIIACTCS IMYTEM MPOBEJCHUS MPOBEPOK COOJIIOJACHUS U UCIIOTHEHUS
JOJDKHOCTHBIMM JIMLIAMHM M COTPYIHHUKAMU IOJIOKEHUN HACTOSIIET0 aMUHUCTPATUBHOIO PErjiaMEHTa U
WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YyCTAHABIMBAIOIIUX TpPEeOOBAHHS K MPEIOCTABICHUIO
MYHULUIIAJIBHON YCITyTH.

4.2, HOpSII[OK U ICPUOANYIHOCTD OCYILICCTBJICHUSA IJIAHOBBIX W BHCIIJIAHOBBIX ITPOBCPOK MMOJIHOTHI U
KadyeCTBa IPCAOCTaBICHUMA MYHHHHHaHBHOﬁ YCIyru, B TOM 4YHUCIIC IIOPAJOK H (bOpMI)I KOHTPOJIAA 3a
IIOJTHOTOM M Ka4€CTBOM MpeaoCTaBJICHUA MYHI/IHHHaJIBHOI;'I YCIyTru.

KoHTposb 3a MOTHOTON M Ka4yecTBOM MPEIOCTABICHUS MYHUIIMNAIBLHON YCIyTH BKIIOYAaeT B ce0s
MPOBEACHUE MTPOBEPOK, BBHIABICHUE M YCTPAHEHUE HAPYIICHUN TPaB 3asBUTEJICH, MPUHATHE PEUICHUN U
MOATOTOBKY OTBETOB Ha UX OOpaIlleHus], CoAepKallre kano0bl Ha AeicTBUs (Oe3eiicTBIE) COTPYTHUKOB.

[TpoBepkH MOJIHOTHI M KadyecTBa NPEAOCTABICHUS MYHHUIMIAIbHON YCIyr'M OCYLIECTBISIOTCS Ha
OCHOBaHUU PACHOPSKEHUI YIIOJTHOMOYEHHOI'O OpIaHa.

[TpoBepkn MOTryT OBITh IUIAHOBBIMM M BHEIUIAHOBBIMH. [IOpsAAOK M NEpUOIUYHOCTH IUIAHOBBIX
IIPOBEPOK  YCTaHABJIMBAIOTCS  PYKOBOJAUTEJIIEM  YIOJIHOMOYEHHOro oprana. Ilpu  mposepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C ITPEI0CTABICHUEM MYHHUIMIIATbHOMN YCIIyTH (KOMIUIEKCHBIE
IIPOBEPKH), UJIM OTJEJIbHBIE BOIIPOCHI (TEMAaTHUYECKHE TPOBEPKH).

BHeruiaHoBbIE NPOBEpKM MPOBOIATCA JUIsl HPOBEpKU (aKTa YCTpAaHEHHsI paHee BBISABICHHBIX
HapyIIEeHHH, a TaKkKe B Cllydae MOJMy4YeHHs kajao0 Ha neiictBus (OesneiicTBue) coTpyaHukoB. [IpoBepku
TaKXe MMPOBOJATCS 10 KOHKPETHOMY OOPAIIEHUIO 3asBUTEIS.

HepI/IOI[I/ILIHOCTB OCYHICCTBJICHHS IJIAHOBLIX ITPOBEPOK - HE PEIKC OAHOTO pa3a B KBapTaJl.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHI], YIOJHOMOYEHHOTO OpraHa 3a pEHIeHUs U JIeUCTBUS
(Oe3neticTBue), MpuUHUMaeMmble (OCYIIECTBISIEMblE) MMH B XOJIeé MPEIOCTABICHUS MYHHUIIUIAIBHOM
YCIIyTH.

[To pe3ynpraram TpPOBEPOK B CIIyya€ BbBIABICHUS HAPYLIICHHH TOJIOKEHHI HACTOSIIErO
aJIMUHUCTPATUBHOIO peErjlaMEHTa MW WHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIOLIUX
TpeOOBaHUs K MPEIOCTABICHUIO MyHUITUTIATLHON yCIIyTH, BAHOBHBIE COTPYAHUKU M JTOJDKHOCTHBIE JIUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATeNbcTBOM Poccuiickon denepanumn.

COTpyIHUKH, OTBETCTBEHHBIE 3a TpPUEM 3asBICHUM M JOKYMEHTOB, HECYT IMEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHHE CPOKOB U MOPSIKA MpUeMa H PETUCTPAIMKA JOKYMEHTOB.

CoTpyaHHMKH, OTBETCTBEHHBIE 32 MOATOTOBKY JOKYMEHTOB, HECYT EPCOHAIBbHYIO OTBETCTBEHHOCTh
3a cOOJII0JIEHHE CPOKOB U MOPsiIKa OPOPMIICHHS TOKYMEHTOB.

CoTpyaHMKH, OTBETCTBEHHBIE 3a BbIJady (HAIPaBJICEHUWE) NOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHUE TOPsAKa BbIJaul (HampaBIeHHs) JOKYMEHTOB.

I[OJ'DKHOCTHOC JIMo, moAnrucaBmee NOKyMECHT, C(I)OpMHpOBaHHLIﬁ o pe3yJjibTaTaM NpCAO0CTABJICHUA
MYHHHHHaﬂBHOﬁ yCiIyru, HECET INICPCOHAJIBHYIHO OTBCTCTBCHHOCTH 3a IPABOMEPHOCTH MPHHATOIO
pelieHud W BblJavdy (HaHpaBJICHI/IC) TaKOro JOKYMCHTa JIMIy, HNpCACTaABUBIICMY (HaHpaBI/IBH_ICMy)
3asBJICHHUC.

[lepcoHanbHasi OTBETCTBEHHOCTb COTPYJHHUKOB M JOJDKHOCTHBIX JIMII 3aKperuvisieTcss B UX
JOJDKHOCTHBIX HHCTPYKIIMAX B COOTBETCTBHHM C TpeOOBAaHUSAMH 3aKOHOJATENhCTBA Poccuiickoit
denepanuu.




4.4. TlonoxeHus, XapakTepusylomue TpeOOBaHUS K TOPSIIKY U (opMamM KOHTpOIS 3a
IIPEJOCTaBIEHUEM MYHUIMNAIbHON YCIYrd, B TOM 4YMCJIE CO CTOPOHBI TPaKAaH, UX OOBEJUHEHUH U
OpraHu3aLui.

KoHTponb 3a UCHONHEHHEM JaHHOTO aJMHHHCTPATHBHOTO PETJIAMEHTa CO CTOPOHBI TPAXKIaH, UX
00BbEIMHEHUN M OpraHu3aluil SBJISETCS CaMOCTOSATENbHONU (OPMOIl KOHTPOJISI U OCYIIECTBIISIETCS IyTEM
HampaBJICHUsT OOpaIleHW B YIOJHOMOYEHHBIH OpraH, a TaKkKe IyTeM O0XKaJoBaHHs ICHCTBHMA
(6e3neiicTBUA) W PEIICHHWH, OCYIIECTBISAEMBIX (MPUHATHIX) B XOAE HCIIOJHEHUSI HACTOSIIETO
aJIMHHHUCTPATHBHOTO PETIIAMEHTA.

FpamﬂaHe, Hux 06"be,Z[I/IHeHI/IH M OpraHv3aly BIIpaBE€ HAIIPaBJIATh 3aMCUaHUA W HNPCIIOXKCHUA I10
YIYHYIICHUIO KQ4Y€CTBAa U JOCTYITHOCTU MMPEAOCTABICHUA MYHHHHHaHLHOﬁ YCIIyTu.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIA0K 00:KaJOBAHMS PelleHn i
U aeiicTBuil (0e31eiicTBHS) OPraHOB, NPEI0CTABJISIIONIAX
MYHUIIMNIAJbHBIE YCJIYTH, 4 TAKKe UX JTO0/KHOCTHBIX JIMI

5.1. Undopmamnumst 1isi 3aMHTEPECOBAHHBIX JHII 00 WX MpaBe Ha JocyacOHoe (BHecymeOHOe)
obOxayioBanue JeicTBuii (Oe3meicTBUs) W (WJIM) PEIICHHM, TMPUHATHIX (OCYIIECTBICHHBIX) B XOC
MIPeIOCTaBIICHUSI MyHHUIIUIIATILHON yCIyTH (asee - xkanoba).

3asBUTENIM WMEIOT IPaBO TOJATh >Kajlo0y Ha pemieHue u jaeciictBue (Oe3nelcTBhE) oprana,
MPEJOCTABIISIONIETO  MYHUIMIIAJIBHYK  YCIYry,  JO/DKHOCTHOTO  JIMIA,  INPEIOCTaBIISFOIIETO
MYHULMIIAIBHYIO YCIyTy, MYHHUIUIIAJIBHOIO CIIYXKAIIero, PyKOBOIAUTEN OpraHa, IIPEIOCTaBIIAIOLIETO
MYHUIIUTIAIBHYIO YCIYTY.

XKanoba momaercst B MMCBbMEHHOM (opMe Ha OyMa)KHOM HOCHTEINE, B 3JICKTPOHHOH (hopMme B Opras,
NPEAOCTABIAIONINN MyHHIUTIAIBHYIO YCIYTY.

Xanoba Ha pemeHuss u neiictBus (6e31elCTBHE) OpraHa, MPEJOCTABISIONIEr0 MYyHHIMIIAIbHYIO
YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MPeIOCTaBJISIOIIEr0 MyHULHUIIAIbHYIO YCIYTY, MyHUIUIIAIBHOTO
CIIy’Kalllero, PYKOBOAMTENS OpraHa, INpEeJOoCTaBISIONIEr0 MYHUIUNAIbHYIO YCIYry, MOXET ObITh
HampasJieHa 1o noute, yepes M®LI, ¢ ucnonabzoBaHueM nHGOPMaLMOHHO-TEJIEKOMMYHHUKAIIMOHHON CETH
«MuTepHeT», oGUIMAIBHOTO caifTa opraHa, NpPENOCTaBISIONIEro MyHulunaipbHyto ycuyry, EITY,
PIIT'Y, a Takxe MOXKET OBbITh IPHUHSTA IIPU JIUYHOM IPUEME 3asBUTEISL.

3asBUTENb MOXKET 00PaTUTHCS C Kajlo0O0M, B TOM YHUCIIE B CIEIYIOIUX CIIyqasx:
1) Hapy1IeHHEe CpOKa PETUCTPALIMU 3aMpoca O MPEAOCTaBICHUY MyHUIIUITAILHON YCIIyTH;
2) HapylIeHHUE CPOKa MPEIOCTABICHUS MyHUIIUITAIbHON YCIIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HMH(OpManuu MO0 OCYUIECTBICHUS JEHCTBHIA,
MIPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHBHBIMH IPABOBBIMHU aKTAMH
Poccuiickoit denepanuy, HOPMAaTUBHBIMU IPABOBBIMH aKTaMu cyOBekToB Poccuiickoit ®denepauum,
MYHULUIIAJIBHBIMY IPABOBBIMM AKTaMU ISl IPEJOCTABICHUS MyHUUIIATBHOW YCIYTH;

4) oTka3 B NIpUeME JIOKYMEHTOB, IPEJOCTaBIEHUE KOTOPBIX MPEIYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®enepanny, HOPMAaTUBHBIMH TPAaBOBBIMH AaKTaMH CYOBEKTOB
Poccutickoii @enepanyiv, MyHULIUIIAIBHBIMU IPABOBBIMU aKTaMM JUIS IPEJOCTABICHUS MYHHUIMIIAIBHON
YCIIYTH, Y 3asiBUTEIIA,

5) oTKa3 B NMpeAOCTaBICHUN MYHUILIUIIATBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE MPEeayCMOTPEHBI
(benepanbHBIMU 3aKOHAMHM M HPUHSATHIMH B COOTBETCTBUU C HUMHU WHBIMH HOPMAaTHBHBIMH MPABOBBIMU
aktamu Poccuiickoit denepanuu, 3aKOHAMU U MUHBIMH HOPMAaTHUBHBIMH MPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit denepanuu, MyHULIMIATBHBIMU [IPABOBBIMU aKTaMU;

6) 3arpeboBaHME C 3agBUTENS MpPH MNPEAOCTAaBICHUM MYHUIMNAIBHON YCIyrd IUIaThl, He
MIPEAYCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Pocculickoin denepanuu, HOPMaTUBHBIMU
MIpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanun, MyHUIUTIATbHBIMU IPABOBBIMH aKTAMH;

7) OTKa3 opraHa, IpPeIOCTABISAIOIIEI0 MYHHULHUINAIbHYIO YCIyry, JOLDKHOCTHOIO JIMLIA OpraHa,
MPEIOCTABIIAIOIET0  MYHMIMINAIBHYIO  YCIYyTy, MHOTO(QYHKIHMOHAJBLHOTO  LEHTpa, pabOTHHKaA
MHOTO()YHKIIMOHAJILHOTO ~ LIEHTpa, OpraHu3aluii, NpeayCMOTpeHHBbIX dacTbto 1.1 cratem 16




®enepanbHoro 3akoHa Ne 210, mnu ux paOOTHUKOB B HMCIPABICHUH JOMYIIEHHBIX MMU ONEYATOK M
OMOOK B BBIIAHHBIX B PE3yJIbTaTe MPENOCTABICHUS IOCYJAapCTBEHHOM WJIM MYHHULUNAIBHOW YCIyrH
JOKyMEHTax J100 HapylleHHe YCTaHOBJIEHHOTO CPOKa TaKUX UCIPABJICHUH;

8) HapylleHHE cpoKa WM TOpsAKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTaM IpelOCTaBIICHUS
MYHULMIIAIBHON yCIIyTH;

9) TNpPUOCTAHOBICHHWE  TPEHOCTABICHHS  MYHUIMIAIBHOW  YCIYT'M, €CIM  OCHOBaHHS
IIPUOCTAHOBIICHUS HE IPEAYCMOTPEHB! (ellepaabHbIMU 3aKOHAMU M IPUHATHIMU B COOTBETCTBUU C HUMU
MHBIMU HOpPMaTUBHBIMU IpaBOBbIMH akramu Poccuiickoir @exepauuy, 3aKOHAMM W HMHBIMH
HOPMAaTUBHBIMM IIPaBOBBIMH akTaMH cyObekToB Poccuiickoii ®Denepanuy, MyHULIUIAIbHBIMU
IIPaBOBBIMU aKTAMU,

10) TpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHULUIAIBHONW YCIyrd IOKYMEHTOB HIIU
uHpOpMaNNY, OTCYTCTBHE M (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHMCH MPHU NEPBOHAYATIHHOM
OTKa3e B MpuEME JOKYMEHTOB, HEOOXOAMMBIX MJii MPEJOCTAaBICHUS MYHUIUNAIBHON YCIyrH, 3a

HCKJIIOUEHUEM CIIy4aeB, [IPeyCMOTPEHHBIX TyHKTOM 4 yactu 1 ctarbu 7 ®@enepanbHoro 3akoHa N 210-
@3.

JKamoba moymkHa copepKarh:

1) HauMeHOBaHHWE OpraHa, MPEIOCTABISIONIEI0 MYHHIUNAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIHMIA
Oprasa, MpeIOCTaBISIONIEr0 MyHUIIUITAIBHYIO YCIyTy, JM00 MYHHIMIAIBHOTO CIIY)KaIllero, pelieHus u
neiictBus (0e31e1CTBIE) KOTOPBIX 00KATYIOTCS;

2) haMuiMIo, UMsI, OTUECTBO (IIOCJIEAHEE - IPU HAJIUYNH ), CBEJIEHUS O MECTE JKUTEIbCTBA 3asIBUTEIIS
- (puznueckoro nuua 1100 HAUMEHOBAHHE, CBEICHUS O MECTE€ HAaXOXKJICHMS 3asBUTENS - FOPUAUYECKOTIO
JWIa, a Takke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, ajapec (aapeca) dIEKTPOHHOM MOYTHI (TIpU
HAJIMYMK) U IOYTOBBIM azipec, M0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIO;

4) cBeneHus 00 00XKAITyeMBIX PEIICHUSX W NeHCTBUSIX (0€3/1eliCTBUN) OpraHa, MpeaoCTaBIISIFOIICTO
MYHHIMIAIBHYIO YCIYTY, AOKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBIISIIONIET0 MYHUIUNAIBHYIO YCIYTY,
1100 MyHHIIUTIAIIEHOTO CITY>KaIlIero;

5) nmoBoxbpl, Ha OCHOBAaHMUHM KOTOPBIX 3asBUTENIb HE COIJIACCH C pCIICHHEM U JeiicTBHEM
(Oe3neiicTBuEM) OpraHa, MPeIOCTaBISIOIIEr0 MYyHHLIMIAIBHYIO YCIYry, AOJKHOCTHOIO JIMIA OpraHa,
IIPEJOCTABIIAIONIET0 MYHUIUIAIBHYIO YCIYTY, JINOO MyHHLMIAIBHOTO CITy’Kallero. 3asBUTEIEM MOTYT
OBITh IIPEJCTABJICHBI IOKYMEHTHI (IIPH HAJTMYMHN), TOATBEPKAAIOIINE JOBOIbI 3aBUTENS, TINOO UX KOIHUU.

5.2. OpraH MeCTHOro0 CaMOYINpaBJICHMs, OPraHU3allMd U YIOJIHOMOUYEHHBIE Ha PAacCMOTPEHHE
KaJoObI JIMIIA, KOTOPHIM MOKET OBITh HaIpaBlieHa anoba 3asBUTENsS B JOCyAeOHOM (BHECYyAeOHOM)
MOPSIIKE.

JKanoOb! Ha pemieHus, aedcTBUs (0e3aeiCTBUSA) JOKHOCTHBIX JIML pacCCMaTPUBAIOTCS B MOPSAKE U
cpokHu, ycTtaHoBieHHble DenepanbHblii 3akoH 0T 02.05.2006 Ne 59-®03 «O mopsiake paccMOTpEHHUS
oOpamenut rpaxxknan Poccuiickoit denepannm.

5.3. Cnoco6b! nHGPOPMUPOBAHUS 3asBUTENEH O MOPSAIKE MOJAYM M PaCCMOTPEHUS KajloObl, B TOM
yuciie ¢ ucnoab3oBanuem EINTY, PIITY.

He nozaHee nHs, cieqyromero 3a JHEM NMPHUHATUS PELICHHUs, 3asSBUTEN0 B MUCbMEHHOU (opMme H,
10 JKEJIAHUIO 3asiBUTEIISA, B 3JIEKTPOHHOI (hopMe HaIpaBiisieTcss MOTMBHPOBAHHBIN OTBET O pe3yJsbTaTax
paccMOTpeHHs KaloOBl.

B cnyuae npusHaHus kanoObl MOJUIEXKALIEH YIOBIETBOPEHHUIO B OTBETE 3asBUTEII0 [JAaeTCA
uHpopMaInus 0 ASUCTBUIX, OCYIIECTBISIEMbIX OPraHOM, MPEIOCTABISIOIINM MYHHUIUIIAIBHYIO YCIYTY, B
LeIsIX He3aMEJIMTENbHOIO YCTPAHEHHS BBISBICHHBIX HAapyIIEHWH NpU OKa3aHUM MYHUIUIAIbHON
YCIYTH, a TaKXkKe NMPUHOCITCA W3BMHEHUS 3a JOCTaBJICHHbIE HEy/00CTBa M YKa3blBaeTcs WH(popMalus o
JNaIbHEUIINX JEUCTBUAX, KOTOpble HEOOXOJUMO COBEpPUIMTH 3asBUTENI0 B IENAX IOJTYYSHHUS
MYHUIUTATBHON YCITyTH.

B ciyuae mpusHaHus KamoObl HE TMOJUICKAIEH YIOBICTBOPCHHUIO B OTBETE 3aSBUTEIIO JTAIOTCS
apryMEHTHPOBAHHBIE PA3bSICHEHUS O MPUYMHAX MPHHITOTO PEIIeHUs, a Takke MHpOopMalus O MopsaKe
00>KajIoBaHUs IPUHSATOTO PEIICHUS.

B CJIyda€ yCTaHOBJICHHA B XOJ€ WJIH IO pe3yjibTaTaM paCCMOTPCHUIA JKaJIOOBI IMPHU3HAKOB COCTaBa




aAMUHUCTPATUBHOIO IIPABOHAPYILICHUs WIM IPECTYIUICHUS JOJLKHOCTHOE JIMLO, HAaJCIICHHbIE
MOJTHOMOUYHSIMHM TI0 PAaCCMOTPEHMIO Kajlo0 He3aMeUIMTENIbHO HANpaBIIAIOT MMEIOIIMECs MaTephalbl B
OpraHsl IPOKYpPaTyphl.

5.4. [TIlepeueHb HOPMATHBHBIX TIPABOBBIX aKTOB, PETYJHUPYIOIHUX TOPSIOK JOCYIeOHOTO
(BHEcymeOHOrO) OOXKaJIOBaHHWS peIIeHUH H ACUCTBUN (0e3IeUCTBHS) OpraHa, NPEIOCTABISIONIETO
MYHHIUIATBEHYIO YCIYTY, @ TAK)KE €ro JOKHOCTHBIX JTUIL.

[Topsimok nocyneOHoro (BHeCyAeOHOT0) 00KaloBaHUs pElIeHUH U AeCcTBUH (O€31eiCTBHS) opraHa,
MPEAOCTABIIAIONIETO MYHHULUNAIBHYIO YCIOyry, a TaKXKe €ro JODKHOCTHBIX JIMI, PYKOBOJIUTES
YHOOJHOMOYEHHOTO oOpraHa Ju0O CHElHaTuCcTa YIOJIHOMOYEHHOTO OpraHa OCYLIECTBIISETCS B
coorBercTBUM ¢ DenepanbubiM 3akoHoM Ne 210-@3, mocrtanoBnenuem IlpaButensctBa Poccuiickoit
®enepanun ot 16.08.2012 Ne 840 «O mopsiake moauu U pacCCMOTPEHUS JKaJI00 Ha PEIICHUS U JICUCTBUS
(6e3neticTBue) (pemepabHBIX OPraHOB UCTIOTHUTEIHLHON BIACTH M WX JOJHKHOCTHBIX JIUI, ()eiepaibHbIX
rOCYy/IapCTBEHHBIX  CIIyXalllUX, JODKHOCTHBIX JIMII TOCYJIapCTBEHHBIX BHEOIOKETHBIX (POHIOB
Poccuiickoii  ®enepaunu, TrOCYIAPCTBEHHBIX KOPHOpALMM, HAACIEHHBIX B COOTBETCTBUU C
dbenepanbHBIMU  3aKOHAMHU  IOJIHOMOYHUSIMH MO TMPEJOCTaBICHHUIO TOCYJIAapPCTBEHHBIX YCIyr B
YCTaHOBJICHHOW cdepe ACSITeNbHOCTH, W WX JOJDKHOCTHBIX JIMII, OpraHU3alui, MpeayCMOTPEHHBIX
gacTeio 1.1 cratbu 16 denepanpHoro 3akoHa «O0 opraHU3aMK MPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUIMITABHBIX YCIyT», W UX PAOOTHHKOB, a TakKe (PYHKIIMOHAIBHBIX IEHTPOB IPEIOCTABICHHS
rOCy/IapCTBEHHBIX U MyHHUIIUMAIBHBIX YCIYT U UX paOOTHUKOBY.

6. OCo0eHHOCTH BBINOJIHEHUS A/IMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B M®IL]

6.1. IlpenocraBnenne MyHunMnaapbHod yciayru B MODI[ ocymecTBisgercs npu  HaaU4uu
3aKJII0OYEHHOTO COTJIAICHUS O B3aUMOJECHCTBUN MEXIYy YIIOJITHOMOYEHHBIM opranoM u MOILI.

6.2. OcHoBaHMeM JUIsl Hayaja NPEJOCTAaBICHHUS MYHHMLMIIAIBHOM YCIyTH SBIsSETCs oOpalleHue
3asBuTenss B M®LI, pacrnosnokeHHbI Ha TEPPUTOPUM MYHUIMNAIBHOTO OOpa3oBaHMs, B KOTOPOM
IIPOXKUBAET 3asIBUTEIb.

6.3. UndopmupoBaHue 3asBUTENEN O OPSAAKE IPEIOCTABICHUS MyHULIUNIANbHOU ycimyru B MOL, o
X0/1€ BBIIIOJIHEHHS 3aIIpoca O MPEI0CTaBICHHH MYHUIIMIAIBHOMN YCIYTH, TI0 HHBIM BOIIPOCaM, CBSI3aHHBIM
C TPEIOCTaBICHWEM MYHHIMIAIBHOW YCIYTH, a TaKKe KOHCYJIbTUPOBAHHE 3asBUTENCH O MOpsIKe
IPEJOCTaBIEHUs] MyHUIMNaIbHOH ycinyru B MOL] ocyiecTBiisieTcsi B COOTBETCTBHM € IpauKOM paboThI
M®II.

6.4. Ilpuem 3asBIeHUN O NPEIOCTABIEHUH MYHMIMINAIBHOW YCIYIM M HHBIX JIOKYMEHTOB,
HEOO0XOAUMBIX JUISl TPEOCTaBIEHUS MyHHUIIUIIAIBHON yCIyTH.

[Tpu nuunoM oOpaieHuu 3asButenst B MOL] coTpyIHUK, OTBETCTBEHHBIH 3a IPUEM TIOKYMEHTOB:

- YCTaHaBJIMBAET JUYHOCTH 3asBUTEIS HA OCHOBAHUM TIOKYMEHTA, yIOCTOBEPSIOLIETO €0 JINYHOCTb,
MIPEICTaBUTEINS 3aBUTENS - HA OCHOBAaHUU JOKYMEHTOB, YAOCTOBEPSAIOIINX €0 JIMYHOCTh U TIOJTHOMOYHS
(B cimyvae oOpallleHHs ero MPeACTaBUTE);

- IPOBEPACT IIPCACTABIICHHOC 3a4BJICHUC U JOKYMCHTBI HA TPCAMCET:
1) TCKCT B 3asBJICHUHU MMOAOACTCA MMPOUYTCHUIO,

2) B 3a4BJICHUU YKA3aHbI (I)aMI/IJII/ISI, UMs, OTYCCTBO (HOCHGJIHCC - [Ipu HaJII/I‘{I/II/I) (bI/I3I/I‘-ICCKOl"0 JIMna
00 HaMEHOBAHHE OPUINYCCKOIO JIMIA,

3) 3asBiIeHUE TOAMMCAHO YIIOTHOMOYECHHBIM JIUIIOM;
4) MpUIIOKEHBI TOKYMEHTBI, HEOOXOAUMBIE JIJIsl PEAOCTaBICHHSI MyHUIIUTIAIBHON YCIYyTH;

5) COOTBCTCTBHUEC MOdaHHBIX JOKYMCHTA, YAOCTOBCPAIOUICTO JIUMYHOCTb, AAaHHBIM, YKAa3aHHBIM B
3asABJICHUN U HCOGXO,I[I/IMBIX JOKYMCHTAXx,

- 3alOJIHSIET CBEICHMS O 3asiBUTENE U NPEICTABICHHBIX JOKYMEHTaX B aBTOMATHU3MPOBAaHHOU
nHpopmanronHoi cucreme (AUIC MOILI);

- BBIJACT PACIIMCKY B MOJYUYCHUH HJOKYMCHTOB Ha MPEAOCTABJICHUC YCIIYTIH, C(I)OpMI/IpOBaHHyIO B
AVC MOLI;




- uHOpMUpPYET 3asBUTENSI O CpPOKE NPEAOCTaBICHHUS MYHHUIMIIAIBHOM YCIyrd, crocodax
MOJIyYeHHs MH(POPMALIUHU O XO/1€ UCIIOJIHEHUS] MyHULIMIIAIBHON YCIIYTH;

- YBEIOMIISICT 3asBUTENSI O TOM, YTO HEBOCTPEOOBAaHHBIC TOKYMEHTHI XpaHiaTcs B MOL] B TeueHue
30 nHel, mocie Yyero NepeJaroTcs B yIIOJTHOMOYEHHBIN OpraH.

6.5. 3asBIEHHE W JOKYMEHTHI, NPUHATHIE OT 3aABUTENSI HAa NPENOCTABICHUE MYHUIUMIAIbHOU
yCIIyTH, NEpEelaloTcs B YIOJIHOMOYEHHBIH OpraH He mo3aHee 1 pabouero JHs, CIELYIOIIEro 3a JAHEM
peructpauuu 3asBieHMS U JOoKyMeHTOoB B MOII, mnocpencTtBom JMYHOrO oOOpamieHust 1o
COIIPOBOJIUTENIFHOMY PEECTpy, COJAEpKalleMy JaTy U OTMETKY O mepeaade, OoQpOpMIECHHOMY B ABYX
SK3eMIUIsIpax. YKa3aHHbIA peecTp 3aBepsiercss coTpyaHukoM MOI[ u nepenaercs cCHeUHAIUCTY
YIOJIHOMOYEHHOTO OpraHa noj noanucb. OIUH 3K3EMIUIP COIPOBOIAUTEIBHOTO PEECTpa OCTAEeTCs B
YIIOJJHOMOYEHHOM OPraHe M XPaHUTCS KaK JOKYMEHT CTPOTOM OTUYETHOCTH OTIEIBHO OT JIMYHBIX M,
BTOpOM - Xpanutca B M®LI. B 3asBiieHNN POU3BOAUTCS OTMETKA C YKa3aHUEM PEKBH3UTOB peECTpa, Mo
KOTOPOMY II€PEIAHBI 3asIBICHUE U JIOKYMEHTHI.

6.6. Bblmaua 3asBUTENIO pe3yibTaTa IPENOCTABICHUS MYHULUINAIbHOM YCIYIHM, B TOM 4YHCIIE
BblJlaya JIOKYMEHTOB Ha OyMaXHOM HOCHTENe, IOATBEPKAAOIMUX COACPKAHUE 3IEKTPOHHBIX
JOKyMEHTOB, HampasiieHHbIX B M®IL[ mo pesyinbraraM IpenoCTaBICHUS MYHULMUIAIBHBIX YCIYT
OpraHaMu, IpPEAOCTaBIAIOIMIMMU MYyHULUIIAIbHBIE YCIYTM, a TakKe BblJada JOKYMEHTOB, BKJIIOYas
COCTaBJIEHHME Ha OyMa)KHOM HOCHUTEJIE M 3aBepeHHE BBIIMCOK W3 MH(OPMALMOHHBIX CUCTEM OPraHOB,
MIPEAOCTABIIIOIIMX MYHULUITAJIBHBIE YCIIYTH.

[Tpu oOpareHnn 3asBUTENS 3a MPEAOCTaBICHHEM MYHUIIMNAIbHON yciayru uepe3 MO®I[ Beinaya
pe3yibpTaTa NpPEIOCTaBICHUS MYHHUIMIAIBLHON YCIYTM OCYUIECTBISIETCS MPH JIMYHOM OOpalleHUH B
M®II.

6.6.1. OTBETCTBEHHOCTh 3a BblAAauy pe3yibTaTa MPEIOoCTABICHUS MYHHUIMIAIbHOM YCIyrM HECET
corpyanuk M®LI, ynonHomoueHHbIi1 pykoBogutenem MOILI.

6.6.2. Jlnsa monydeHus pe3ysibTaTa MpPeJoCTaBlIeHUs] MyHHLIMIANbHOW yciayrn B MO®II 3asButens
MIPENBABISAET JOKYMEHT, YIOCTOBEPSIOLINI €ro JMYHOCTb U PACIIHCKY.

B ciIydae O6paH_[eHI/ISI IMPEACTAaBUTCIIA 3asABUTCIIA NPCACTABIIOTCA JOKYMCHTBI, YAOCTOBCPAIOIINC
JIMYHOCTD U MOATBCPKAAIOMIUC ITOJTHOMOYUA ITPEACTABUTECIIA 3adBUTCIIA.

Corpynauk MO®ILI, oTBETCTBEHHBIN 3a BblAa4y JOKYMEHTOB, BBIIAET JTOKYMEHTBI 3asABUTEIIO MU
peructpupyeT ¢akt ux Beimaun B AUUC MO®II. 3asaButens moarepxaaetT Gpakt morydeHus: JOKYMEHTOB
CBOEH MOJIMKCHIO B paclIUCKe, KoTopas octaercsa B MOLI.

HeBoctpeboBanHble 10KyMeHThl XpaHiaTcs B ML B Teuenue 30 gHel, mocne yero nepegaroTcs B
YIIOJITHOMOYEHHBIM OPraH.

6.7. Nnble neiicTBus, HEOOXOAMMBIE AJS MPEJOCTaBIECHUS MYHULUMIAIBHON YCIyTH, B TOM YHCIIe
CBSI3aHHBIE C IPOBEPKOM JEHCTBUTENBHOCTH YCWJIEHHON KBaJM(ULIHMPOBAHHON AJIEKTPOHHOM IMOANUCU
3asBUTEINS, WCIOJIb30BAHHOW IMpH OOpaIleHUH 3a MOJYyYEHHEM MYHUIUNAIbHOW YCIYTH, a TaKke C
YCTAHOBJICHUEM IIEPEYHsS CPEACTB  YJOCTOBEPSIOIIMX ILIEHTPOB, KOTOpPBIE JONYCKAKOTCA IS
UCTOJb30BaHUS B MEIIX oOecreueHus YyKa3aHHOM TPOBEpKM U ONPEAEISAIOTCS Ha OCHOBAHUU
yTBEP’KJaeMON yIOJIHOMOYEHHBIM OPTaHOM IO corjacoBaHuio ¢ denepanabHON Cayk00i 0€30MacHOCTH
Poccuiickoit ®enepanuu Mojenu yrpo3 Oe3omacHOCTH HH(opMaruu B HH(OPMAIMOHHON CHUCTEME,
UCIOJIb3yeMOM B LENsIX Mpuema oOpallleHuH 3a MOJyYeHHUEM MYHULMIMAIbHOW YCIyrM W (WJIH)
IIPEAO0CTaBIIEHUs TaKoM yciayru, B MOLI He mpenyCMOTpEHBL.

6.8. Jlocyne6Hoe (BHecyneOHOe) oOkajmoBaHWE pemieHud W jaerctBuit (Oe3meiictBusi) MOII,
corpynauka MOI[ ocymiecTBisieTcss B TMOpPAIKE, NPETYCMOTPEHHOM IYHKTOM 5.1 HacTosIIero
aJIMHHHCTPATHBHOTO PETIAMEHTA.




Ipunoxenue Ne 1

K aJIMHHUCTPATUBHOMY PEIJIAMEHTY

IIpeI0CTaBICHHSI MyHUIUIIATLHON yCITyTH

«IlepeBox KMIIOTO TOMEIICHHS B HEXWIOE INOMEIICHHE U
HEXHUJIOTO HOMEIICHHS B KUIIOE IOMEILCHUE

BJIOK-CXEMA
MPEJOCTABJEHUS MYHUITATAJIBHOM YCJIYTH «IIEPEBOJ ’KHUJIOTO
INOMEIIEHHUA B HE?KUJIOE IOMEINEHUE 1 HEXKUJIOTI'O IIOMEIIEHUSA B )KUJIOE
IHOMEILIEHUE»

3agaBuUTEID

\J

[Ipuem u peructpanus 3asiBJICHUS U JOKYMEHTOB Ha MPEOCTABICHUE MYHULIMITATIbHON
ycinyru 1 pabouunii 1eHb

\J

[IpunsTHE pemeHus o MepeBoe Wik 00 0TKa3e B IMEPEBOJIC KUIOTO TTOMEIICHHS B HEXHIIIOE
U HEKWJIOTO ITOMEIIEHUS B JKUJIO€E moMerenneds muei

s

Brigaua (HanpaBieHHe) JOKYMEHTOB I10 pe3yiIbTaTaM MPEI0CTABICHUSI MYHHIIATIATLHON
ycinyru 3 pabouux JTHs

\J

3agaBUTED




IIpunoxxenune Ne 2

K aIMUHHACTPATUBHOMY PEIJIAMEHTY

MIPeI0CTaBICHHS MyHHUIUIIATLHON yCITyTH

«IlepeBoz KHA0r0 MOMEILEHHS B HEXKUIIOE TIOMELIEHHUE U
HEXXHJIOTO OMEIIECHHS B )KIJIOE TIOMEIIICHHE)

IIpaBoBbIe 0OCHOBaHHS NMPENOCTABJICHUS MYHHIHMIIAIbHON YCIyTH
«IlepeBoa KHI0T0 MOMEILLCHUSI B HE;KHII0€ MIOMeIeHHe M HeKUJIOT0 IIOMEeLIeHH s
B JKHJI0€ TIOMeLeHH e
(1anee — MyHMIMIIAJIbHAA YCJIyra)
[IpenocraBiieHne MyHULIUIIAJIbHON YCIIYTH OCYLIECTBIISIETCS B COOTBETCTBHUH C:

- Kumnmaeim Kogekcom Poccuiickoit deneparuu; - dhenepanpabiM 3akoHOM oT 27.07.2010 Ne 210-D3
"OO6 opraHu3aIy NPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHUITUTIATBHBIX yCIIyT";

- mocraHoBieHueMm lIpaButenbctBa Poccuiickoit ®deneparuu ot 26 ceHtssOps 1994 r. Ne 1086
"O rocyaapCTBEHHOM >KWJIMIITHOW MHCIIeKMU B Poccuiickon denepanun”;

- mnocranoBinenueM [lpaButenbctBa Poccmiickoit ®Pepepanmu ot 10 asrycra 2005 Ne 502
«O06 yTtBepkaeHHH (GOPMBI yBEIOMJICHHS O TIepeBoe (OTKa3e B NEPEBOJE) JKUIOrO (HEXKHUIIOro)
MTOMENICHUS B HEXUII0€ (’KHIIO€) TTIOMEILICHUE)

- pacnopsbkenueM I[lpaButensctBa Poccuiickoit denepauuu ot 17 mexabps 2009 r. Ne 1993-p "O6
YTBEP)KJICHHH CBOJHOTO TIIEPEYHS TEPBOOYCPEAHBIX TOCYJAPCTBCHHBIX W MYHHUIUNAIBHBIX YCIYT,
MPEIOCTABIIIEMBIX B AJICKTPOHHOM Buje'";

- HMHBIMHM HOPMAaTUMBHBIMU aKTaMH OPraHOB MECTHOI'O CaMOYIIPABICHHs, HAa TEPPUTOPUU KOTOPBIX
MIPEAOCTABIIACTCS MyHUIMIIAIbHAS YCIIyTa




IIpunoxenune Ne 3

K aIMUHHACTPATUBHOMY PEIJIAMEHTY

MPEIOCTaBICHU MyHUIIMIIAIBHOH yCITyrn

«IlepeBox >XKMIOro MOMEIICHHS B HEXHIOC IMOMELICHHE H
HEXXHJIOrO MOMEIICHHS B )KIJIOEC HOMEIIICHHUE)

Komy:

(Haumenosanue ynoIHOMOUCHHO20 OP2AHA UCROIHUMENLHOU 81ACTU
cyowvexma Poccutickoti @edepayuuunu opeana MecmHo2o
CamMoynpaeienust)

OT KOI'0:

(noanoe naumenosanue, MHH, OI'PH 1opuduueckoeo /zm;a)

(KOHmMaxkmHwlil meneoH, INEeKMPOHHAS NOYMA, NOYMOBLL adpec)

(bamunus, ums, omuecmeo (nocieonee - npu HATUYUL), OAHHbIE
O00KyMeHnma, yOOCmo8epanwe20 JU4HOCHb, KOHMAKIMHbLI meleqoH,
aopec 1eKMpOHHOU NOYMbL YNOIHOMOYEHHO20 AUYQ)

(Oanmuvle npedcmasumelis 3as16umers)

3ASIBJIEHUE
0 IepeBo/ie JKMJI0T0 NOMeIeHHsI B He)KUJI0e ITOMELeHHEe M HeXKUJIOT0 MOMeILIeHUs B JKHJ10€e IOMeIleHue

IIpoury npenocTaBUTh MyHULIUIIAIBHYIO YCIYTY

B OTHOIICHUH ITIOMCIICHUA, HAXOAAINICTOCA B

COOCTBEHHOCTH
(1 pu3HYECKNX NI/ MHANBUAYATBHBIX npeanpuHuMareneii: ®HO, 1oKyMeHT, yI0CTOBEPSIONIMH JINIHOCTD: BU
nokymernra mnacnopt, MTHH, CHWJIC, OI'PHUII (nng uHAMBUAYaTBHBIX IpeIpUHUMATENEH), U1 IOPUITISCKUX JINIL:
[I0JIHO€ HaUMEHOBaHue ropuaudeckoro jauua, OI'PH, I/IHH)

PacIoJI0KEHHOTO 110 aJIpecy:

(ropon, ynuIa, pOCTIEKT, POoe3[I, NePEYIIOK, II0Cce)

(Ne toma, Ne koprryca, cTpoeHwUs1)

(Ne xBapThpbl, (TeKyllee Ha3HAUYCHHE MOMemeHus (0OIIas IUIOIAAb, KHJas ITOMEIeHHs) (KUIOe/HEeXKHUIIoe)
TUIONIA/Ib) M3 ()KUIIOTO/HEXKHUIIOT0) MOMEIEHHUS B (HexMI0e/)Kmiioe)  (Hy>KHOe NMOT4YePKHYTh)

Iloamuce

(pactmdpoBKa MOIIHCH)

Jara




Ipunoxenue Ne 4

K aIMUHUCTPAaTUBHOMY PErJIaMEHTY

[PEIOCTABIICHHS] MyHHIUITAIBHOM yCITyTH

«IlepeBox >KMJIOTO MOMEIIEHHS B HEXHIOE IIOMCIICHHE H
HEXXHUJIOTO TIOMEILECHHUS B XKIJIOE IOMEILICHHE»

(®OPMA YTBEPXEHA IloctanoBnenuem [IpaBurenbcrsa
Poccuiickoii ®epepauun ot 10.08.2005 Ne 502)

Komy
(aMunus, UMs1, OTYECTBO — AJISI IPAXKIaH, MOJTHOE
HaMMEHOBaHUE OPTaHU3ALNH — ISl OPUANYECKUX JIUILL
Kyna
TIOYTOBBIN MHICKC M a/IPEC 3asBUTEIISI COTTIACHO 3asIBICHUS
0 MepeBoe
YBEJIOMJIEHHUE

0 nepeBojie (0TKa3e B MEePEBO/IE) ;KMIIOT0 (HEKNIIOT0) MIOMeEIleHHsI B HeXKNI0e (;KHII0e) IOMelleHne

(HOJ'IHOG HaMMCHOBAaHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYHICCTBJIAIOMIECTO IEPEBO HOMEH_ICHI/IH)
paccMOTpPEB IMpPEACTABICHHbIE B COOTBETCTBHM C 4acThio 2 ctatbu 23 JXunmmnoro koxaekca Poccuiickoit
@enepalluid JOKYMEHTBI O IEPEBOAE NOMENIEHUS 0011€el TUIoMAAbI0 KB. M,

HaXOJISIIECTOCs MO aJIpecy:

(HaI/IMeHOBaHI/Ie TOPOACKOT'O UM CEJILCKOTO HOCGJ’IGHI/Iﬁ)

(HaMMEeHOBaHHUE YIHULIBI, IUIONIAN, IPOCIIEKTa, OyJIbBapa, Mpoe3sia 1 T.11.)
TIOM , __Kopmyc (BIaJieHHe, CTPOGHHE) , KB. , W3 JKHJIOTO (HEXKUJIOT0) B HEXHMIIOE (GKHITOE)
(HeHyXHO€ 3a4epKHYTb) (HeHy’>KHOE 3a4epKHYTb)

B IICJIAX HUCIIOJIB30BaHUA IIOMCIICHNA B KAYCCTBC

(BI/IZ[ HCIIOJIb30BaHUs MOMCIICHUSA B COOTBETCTBUU

C 3as1BJICHUEM O nepeBoz[e)
PELLIVJI ):

(HaMMeHOBaHHWE aKTa, aTa ero IMPHHATHSI U HOMED)

1. HOMeHIeHI/Ie Ha OCHOBAaHMU NPUIIOKCHHBIX K 3asABJICHHUIO JOKYMCHTOB!

a) IePEeBECTH M3 JKIJIOTO (HENKUIOT0) B HEXKIIIOE (KHIoe) 6e3 mpeaBapuTeIIbHBIX VCIIOBHIA;
(HEeHY)KHOE 3a4epKHYTh)

0) mepeBecTH U3 KHUIIOTO (HEeXHUIIOT0) B HEXHIIIOE (OKWIIOE) TIPU YCIOBUU MPOBEICHNS B YCTAHOBICHHOM
MOPSIIIKE CIICAYIONIUX BUIOB PaloT:

(mepeyeHp padoT MO NepeyCTPOHCTBY (TepeTuIaHMPOBKE) MOMEIIEHHS WIIM HHBIX HEOOXOIUMBIX padoT 10 pEMOHTY,

PEKOHCTPYKIHH, PECTaBPAIINH MOMEIIIECHH)

2. OTKa3aTb B NepeBOAC YKAa3aHHOI'0 IMOMCHICHHUA U3 KUJIOTO (HG)KI/IJ'IOFO) B HCXUIIOC ()KI/IJ'IOC)
B CBs3HU C

(ocHOBaHuMe(s1), ycTaHOBIEHHOE YacThio 1 ctatbu 24 XunuurHoro koaekca Poccuiickoit @eneparun)

(AOIDKHOCTB JIMIA, TOANKCABIICTO YBEIOMIICHUE) (moanuce) (pacurudpoBKa MOAMTUCH)

13 2 20 r‘




