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KocTtpomckoit o6mactu

ot «16» deBpans 2023 roma Ne 23

AJIMUHUCTPATUABHBINA PETJIAMEHT IPEJJOCTABJIEHUSA
MYHUIIUNAJBHOM YCJIYTH «IEPEBO/I )KHJIOI'O IOMEIIIEHUSA B
HEKUJIOE HIOMEHEHUE U HEKHWJIOI'O IOMEINEHUA B ")KUJIOE
ITOMEIIEHHUE»

1. O01mme moJ10KeHUs
1. Ilpeamer peryupoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa.

1.1. AOMUHUCTPAaTUBHBIM perjiaMeHT MpeloCTaBlIeHUs MyHuuunanbHol yciayru «llepeBon
JKUJIOTO IOMELIEHUsI B HEXKWJIOE IOMEIIEHNE M HEKHUIIOTO IMOMEIIECHUs B KWJIOE IOMEIIECHHUE)
(1aee COOTBETCTBEHHO - aJMUHHUCTPAaTUBHBIM pPErIaMeHT, MYHULUNANbHAs yCIyra)
YCTaHaBIMBAECT MTOPSIOK U CTAHAPT IPEIOCTABICHUS MyHULUIIAIBHON YCIYTH.

ANMUHUCTPAaTUBHBIM PETIaMEHT ONpEeAeNsAeT IOpSANOK, CPOKM M  IOCIENOBATEIbHOCTh
BBITNIOJIHEHUST aJMUHUCTPATUBHBIX MPOLEAYp IO INPENOCTABICHUIO MYHHUIMIIAJIBHOM YCIIYyTH,
TpeOOBaHUS K TMOPAAKY MX BBIIOJHEHHS, B TOM 4YHUCIE OCOOCHHOCTH BBIIOJHEHHUS
aJIMUHUCTPATUBHBIX MpPOLENYyp B JIEKTPOHHOH (hopMme, a TakKke OCOOEHHOCTH BBINOJIHEHHS
aJIMUHUCTPATUBHBIX MPOLEAYP B  MHOTOQYHKLUHMOHAJBHBIX ILIEHTPAaX  IPeIOCTaBICHUS
rOCYyJapCTBEHHbIX M MYHMLMNAIbHBIX ycuyr (nasee — MOLI), ¢dopmbel KOHTpods 3a
IpeOoCTaBIeHUeM MYHUIIMIIATBbHOM YCIIyTH, 10CY1eOHBIH (BHECYAeOHBII) OPsII0K 00kKalOBaHUsA
pewieHnid u aedcTBUi (Oe3neiicTBU) opraHa MECTHOTO CaMOYIPAaBJICHHUS, JOJKHOCTHBIX JIMIL
OpraHa MECTHOTO caMoyTpaBiieHusl, paboTHuKOB M®II.

IIpaBOBBIE OCHOBAHMS MPEIOCTABICHUSA MYHULMIIAIBHON YCIyry 3akperuieHsl B [Ipunoxennn Ne
2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJaMEHTY.

1.2. Kpyr 3asiBuTeJiei.

MyHHIAITATBEHAS YCITyTa MPEIOCTABISICTCS COOCTBEHHUKY ITOMEIICHHSI B MHOTOKBAPTUPHOM JIOME
WJIU YTIOJTHOMOYEHHOMY UM JIUITY (Jlajiee - 3asBUTEIb).

1.3. TpeOoBanusa K mnopsiAKy HMH(POPMHPOBAHHS O NPEJOCTABJICHHM MYHHUIUNAJILHOU
YCJIyTIH.

1.3.1. Uadopmanus o nopsake U yCIoBUAX HH(POPMHUPOBAHUS NIPEIOCTABICHNUS MYHUIIUIIATBbHOM
YCIIYTH NIPEIOCTaBIAETCS:

CIICUAIMCTOM YIIOJTHOMOYCHHOI'O OpraHa Imp1u HENOCPEACTBEHHOM O6paIHeHI/II/I 3asABUTCIIA
HJIN €T0 IPCACTaBUTECIIA B yHOJ'IHOMO‘ICHHI:IfI OopraH WA IMMOoCpeaACTBOM TeJ'Ie(i)OHHOI\/'I CBA3U,
B TOM 4YHCIIe NTyTeM pa3MeIlleHHs Ha O(QUIIMaIbHOM CaliTeé YHNOJHOMOYEHHOIO OpraHa B
I/IH(I)OpMaLII/IOHHOTeJ'IeKOMMyHI/IKaL[I/IOHH0171 CETHU «I/IHTepHCT»
(antropovo.kostroma.gov.ru);

yTeM pa3MelleHuss B (QelepanbHOil rocynapcTBEHHOW HWH(POPMALMOHHOM CcHUCTeMe
«EnunHplii mopTas rocynapCTBEHHBIX W MYHULMNAIbHBIX YCIyr (GyHKIui)» (naiee -
EIT'Y);



IIyTEM pa3MEUICHUS Ha PErHOHAJIbHOM IIOPTAJe€ TOCYJAapCTBEHHBIX M MYHHIMIIAIBHBIX
yeayr (nanee - PIII'Y), B ciiyyae ecnu Takoi mOpTaj CO3/1aH UCHOJIHUTENBHBIM OPraHOM
rocyaapcTBeHHOM BiacTu cyobekToB Poccutickoit denepannu;

MyTeM pa3MelieHUs] Ha HWH()OPMAIIMOHHOM CTEHJE B IMOMEIICHUU YIOJHOMOYCHHOTO
opraHa, B ”HGOPMAIMOHHBIX MaTepHayiax (OpOIIOphl, OYKIETHI, INCTOBKH, ITAMSITKH);

myTeM nyonukanuy nHGOpMallMOHHBIX MAaTEPUAJIOB B CPEACTBAX MaccoBOil HH(OPMALINY;
MOCPEJICTBOM OTBETOB Ha MMCbMEHHBIE OOpaICHUS;

cotpyaHukoM otaena MODI[ B cooTBETCTBUM ¢ NYHKTOM 6.3  HACTOSIIETro
aIMUHUCTPATUBHOTO PETJIaMEHTa.

OtBer Ha Tene(OHHBIN 3BOHOK JOJDKEH COZepkaTh MH(OpMAIMI0 0 HAUMEHOBAaHUM OpraHa, B
KOTOPBI OOpaTUJICS 3asBUTENh, (DaMUIIMIO, WMS, OTUECTBO (TMOCIEIHEe - MPU HATMYUU) U
AOJDKHOCTD ClICHHUAIMCTA, IIPUHABIICTO TGJIG(bOHHLIfI 3BOHOK. HpI/I HCBO3MOXXHOCTHU IMPUHABIICTO
3BOHOK CHEIHAIHMCTA CAMOCTOSITEIbHO OTBETHTD Ha ITOCTABJICHHBIE BOIIPOCHI TeIe()OHHBIN 3BOHOK
nepeasipecoBbIBacTCs (MEPEBOAUTCA) HA JPYroe JOJDKHOCTHOE JMIO WIM OOpaTHBIIEMYCS
rpakIaHUHY COOOIIAeTcss HoMep TenedoHa, M0 KOTOPOMY OH MOXKET IOJIyYUTh HEO0OXOIUMYIO
MH(pOpMaLHIO.

B ciydae moctyruieHus ot 3assBUTENs OOpalleHUs B MUCbMEHHOM (3IEKTPOHHOMN) (popMe OTBET Ha
oOpallleHue HampaBlseTCs TaKKe B IMHCbMEHHOHN (9JeKTpoHHOM) ¢dopme He mno3zanee 30
KaJIeHJapHBIX THEH co JHSA perucrpanuu obdpamieHus. [Ipu HampaBieHHH OTBETa YKa3bIBAETCS
JOJKHOCTh JIUIA, TIOJMUCABIIET0 OTBET, a Takke (paMuius, UMs, OTYECTBO (MOCIIEAHEE - MPH
HAJIMYUU) U HOMep TenedoHa UCTIOHUTES.

1.3.2. CnpaBouHnast nHpOpMAaLKs O MECTOHAX0KJICHUH, TpaduKe padOThl, KOHTAKTHBIX TeJe(oHax
YIIOJHOMOYEHHOT'O OpraHa, aJipece MEKTPOHHOW MOUTHl YIIOJIHOMOYEHHOTO OpraHa pa3meleHa
Ha opUIMAIIbLHOM caiiTe ynosHomoueHHoro oprana, EIII'Y, PIII'Y. CnpaBouynas undopmaius o
MECTOHAXOXJEHUHU, rpaduke padoThl, KOHTAKTHBIX TenedoHax MODILI, agpece HIEKTPOHHOU
noutsl M®I] pa3meniena Ha opunmansHoM caiite MODLI.

2. CTanaapr npeaocTaBjaeHUss MyHUIIUNIAJIBLHOH YCIyTH
2.1. HamMeHOBaHMe MYHUIIUNIAJIBLHOM YCJIYTH.

HanmenoBanue MYHHHHHaHLHOﬁ YCIyru - IIepeBOJ KHUJIOTO IMOMEIICHHUA B HECKNIJIOC ITIOMCIICHUC
M HCXKXHJIOIO IMOMCIICHUS B XXHUJI0C IIOMCIICHUC.

2.2. HaumeHoBaHue OpraHa, NpeA0CTABJISAIONIEr0 MYHUIINNIATBHYIO YCIYTY.
Opran MECTHOTO CaMOYIIPaBIICHUS.
MOI] yyacTByeT B IPEAOCTABICHUN MYHUIIUIIAIBHONW YCIIYT'H B YaCTH:

- UH(OPMHUPOBAHUS 11O BONPOCAM IMPEIOCTABICHNS MYHUIIMITAILHON YCIYTH;

- IpueMa 3asBJICHUH U JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTaBICHHS MyHUIUITAIbHOM
yCIIyTH;

- BblJIA4YH pE3yJibTaTa MPEAO0CTABICHUA MYHHHHHaHBHOﬁ YCIyTH.

B npenocTtaBneHnyn MyHHUIIUNATBHOM YCIYTH B paMKaX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3auMoJeiicTBus yuactByeT denepanbHas ciy:k0a rocyJapCTBEHHOM perucrpanuu, Kagactpa u



kaprorpaduu, denepanbHas Hanoropas ciy:0a, CIENMATU3UPOBAHHBIE TOCYJApPCTBEHHBIE U
MYHHIIUITATFHBIC OPTaHU3aI[UN TEXHUIECKOW NHBEHTAPU3AIIHH.

3asBUTENH BOpaBE MOJATh 3asBJIEHUE O TMepeBojie nomemieHus yepes M®PI[ B cooTBeTcTBHM €
corjamieHueM o B3aumoneucTBuu Mexay MODL[ v ynojJHOMOYEHHBIM OpPraHOM, ITOYTOBBIM
otnpasienreM win ¢ nomomsio EINTY, PIIT'Y no gopme B coorBercTBHM ¢ [Ipunoxennem Ne 2
K HACTOALIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

3ampenaercss TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUs JNEHCTBUI, B TOM YHCIIE COTIacCOBaHMIA,
HEOOXOAUMBIX ISl MOJYYEHUs] MyHUIUMIAIbHON YCIYTH U CBSI3aHHBIX C OOpallleHHeM B MHbIE
rOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJIEHUs, OPraHU3aLUH, 3a UCKIIIOUEHUEM
IIOJIyUYEHUSI YCIIYT, BKJIFOYEHHBIX B IEPEUYEHb YCIYI, KOTOPbIE SIBISAIOTCSA HEOOXOAMMBIMU U
00s3aTeIbHBIMU JUIsI IPEAOCTABICHNUS MYHULIMIIAILHON YCIIYTH.

2.3. Onucanue pe3y/abTaTa NPeA0CTABJICHUA MYHUIIMIIAJIbHOH yCIyTH.

PGSYJ'IBTaTOM MMpCaO0CTaBJICHUS MYHHHHHaHBHOfI YCIYyIru ABJIACTCA IMPUHATOC YIIOJIHOMOYCHHBIM
OpraHoM peuICHHUC O IICPCBOAC HJIN 00 OTKa3ze B IEpEeBOAC KWJIOIro IMOMCHICHHA B HCIKHIIOC
INOMCIICHUEC U HCXKMUJIOI'O IIOMCILICHHA B )KHMJIOC ITIOMCIICHUC.

®dopma yBeIOMJICHUSI O TIEpeBojie (OTKa3e B NEPEBOJIE) KUJIOTO (HEXKWIOTO) MOMEIICHHS B
HEXWI0e (KWJIOE) TOMEIICHHE YTBEp)KIeHa moctaHoBieHueMm IlpaBurensctBa Poccuiickoi
Oeneparuu ot 10 aBrycta 2005 Ne 502 «O06 yrBepkaeHUH (GOPMBI YBEIOMIICHHUS O MEPEBOJIE
(oTKa3ze B MEPEBOJIC) JKUJIOTO (HEXKHWIOro) IMOMENICHUS B HEXWI0e (KUIOE) TOMEIICHHUE)
(ITpunoxenne Ne 3 k HacToOAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

PGSYJ'IBTaT MpeaoCTaBJICHUSA MYHHHHHaﬂbHOﬁ YCIYI'u MOXET OBITh MOJIYYCH:

- B YIIOJHOMOYEHHOM OpPraHE€ MECTHOT'O CaMOYIpPAaBJIEHUS Ha OyMa)KHOM HOCHUTENE NpU
JIUYHOM OOpAIECHUH;

- B M®II Ha GymMakHOM HOCHUTEJIE TPHU JUYHOM OOpallleHuH;
- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, PIII'Y, B ToM umcie B (GopMe 3JIEKTPOHHOIO JOKYMEHTA, MOAMUCAHHOTO
JJIEKTPOHHOU MOAUCHIO.

2.4. Cpok npenocraBJjieHHs] MyHUIUNIAJIbHON YCJIYTH, B TOM YHCJIE C y4eTOM HeO0X0ANMOCTH
o0paiieHus B OPraHU3aIUH, YYACTBYIOIIME B MIPEIOCTABJICHNN MYHHIHMIIAIbHON yCJIyTIH.

VYTOIHOMOYEHHBIM OpraH NPUHUMAET PEIIEHHE O MEPEBOE MM 00 OTKa3e B IEPEBOJE KHUIIOTO
MOMEILEHUS B HEXKUIIOE€ TIOMEUICHUE U HEXHIJIOTO MMOMEILEHHUS B XKHUJIOE ITOMEIIEHNE HE T03/IHEe
yeMm 4depe3 35 nHel co AHS MpeICTaBICHHs B YKa3aHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IO
IIPEJICTAaBICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIA.

B cinywsae mopmaum noxymeHtoB B MOIL[ cpok mnpenocTaBieHUs MYyHULUIIAIBHON YCIyrd
UCYUCIISIETCS CO JHS MOCTYIICHUS B YIIOJIJHOMOYEHHBIN OpraH 1oKymeHToB 13 M®II.

B cnyuae nonaun noxkymentoB uepe3 EINY, PIII'Y cpok mpegocTaBieHUs] HCUUCISIETCS CO JTHS
MOCTYIIJIEHUS B YIIOJIJHOMOYEHHBINA Oprad JoKyMeHToB. HanpaBnenue npunsateix Ha EIITY, PIITY
3asBJICHU M JIOKYMEHTOB  OCYIIECTBJISIETCS C  HCIOJIb30BAHUEM  E€IUHOW  CHUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICUCTBUSA M MOJKIIOYEHHOW K HEW pPErHMOHAIBHOM
CHCTEMBI MEXBEIOMCTBEHHOT'O JIEKTPOHHOTO B3aUMO/IEVCTBHUSL.



[IprocraHoBieHUE MPENOCTABICHUS MYHUIIUNAIBHON YCIYyTd 3aKOHOAATENHCTBOM Poccuiickoi
denepauny HE TPEAYCMOTPEHO.

Cpok BbIJIaYU JOKYMEHTOB, SIBIISIOIIMXCA PE3YyJIbTATOM NIPEIOCTABICHUS MYHUIIMITAIBHON
YCIIYTH, - HE TO3/IHee 4eM uepe3 3 pabouux JHS CO JIHS MPUHATHS PELICHUS B COOTBETCTBUU C
nyHKTOM 3.1.3 HacTosA1Eero aiMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. HopmatuBHbIE MPaBOBbIE aKThI, PETYIHPYIOIINE MTPEIOCTABICHNE MYHHUIIUIIATLHONU YCIYTH.

IlepeyeHbr HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOLIUX IIPEAOCTABICHUE MYHULIMIIAIBHON
yeryrd (C yKazaHMEM WX PEKBU3HTOB W HCTOYHHKOB O(HUIIMATIBLHOTO OMYOJMKOBAHHS),
pa3Meraercs Ha oOQHUIMATLHOM calTe yIoJHOMOuYeHHoro oprana, Ha EIITY, PIITY.
Y10JIHOMOYEHHBIN OpraH 00ecleYnBacT pa3MEIICHHE U aKTyaau3alliio MepeyHsi HOPMATHBHBIX
IIPAaBOBBIX AaKTOB, pPETrYJIUPYIOIIUX IPEJOCTABICHUE MYHMIMNAIBHOW YCIYyTH, HAa CBOEM
OopUIMATLHOM caiTe.

2.6. HcuepnbiBaroluii IEepedeHb JTOKYMEHTOB, KOTOPBIE 3asBUTENb JOJDKEH IIPEICTaBUTh
CaMOCTOSITENIbHO, U JIOKYMEHTBI, KOTOpPbI€ 3asBHUTEIb BIpPaBE IPEACTaBUTh 10 COOCTBEHHOM
WHULHAATUBE, TaK KAaK OHU IOJICKAT IPEACTABICHUI0 B paMKaX MEXBEJOMCTBEHHOIO
MH(OPMALIMOHHOT'O B3aUMOIEUCTBHUS.

2.6.1. UcuepnbiBawiuuii nepeyeHb [TOKYMEHTOB, HEOOXOAMMBIX /Jisl TNPeI0CTABJIECHUS
MYHUIIUNIAJIBHOH YCJIYTIH.

I/IC‘lepHBIBaIOH_[I/Iﬁ MEpCUCHb NOKYMCHTOB, H606XOI[I/IMBIX JJIA ITPECIO0CTABJICHHUA MYHHHHHaHBHOﬁ
YCIyru, KOTOPbIC 3adBUTCIIb IIPCACTABIISICT CAMOCTOSATCIIBHO B yr[OJIHOMO‘ICHHBIﬁ Oprax:

1) 3asiBIeHUE O MEPEBOJIE TOMEIICHHUS;

2) IMPpaBOYCTAHABJIMBAOIINEC JOKYMCHTHI Ha IIEPECBOAUMOC ITOMCIICHUC (HO,Z[J'II/IHHI/IKI/I nin
34aCBUACTCIIbCTBOBAHHBIC B HOTAPUAJIBHOM IMOPAAKE KOHI/II/I);

3) miaH MepeBOAMMOrO IMOMEIIEHUS C €ro TEXHUYECKHM OIKCaHueM (B cilydae, eciu
MIEPEBOUMOE TOMEILEHUE SIBJIIETCS )KUIIBIM, TEXHUUYECKUHM MacTopT TaKOTO MOMEIICHHUS);

4) MOATaKHBIN IIJ1aH A0Ma, B KOTOPOM HaAXOAUTCA IEPEBOANMOC ITOMCILICHHUE,

5) MOATOTOBJICHHBIN 1 0POPMIICHHBIH B yCTAHOBICHHOM MOPSIJIKE IPOEKT MEPEeyCTPOHCTBA
U (MJIM) IeperUIaHuPOBKY NIEPEBOIMMOTO MTOMEIICHHUS (B Clly4yae, eclly MepeycTpoiCcTBO U
(un) neperuiaHupoBKa TpeOyroTCs A 00eceYeHus UCII0JIb30BaHUs TAKOTO MOMEIICHUS
B KaueCTBE >KUJIOTO UJIU HEKUJIOTO MTOMEILIEHU);

6) IPOTOKO 0011IeT0 COOpaHusi COOCTBEHHUKOB MTOMEIICHU B MHOTOKBAPTUPHOM JIOME,
COZIep KAl pelIeHre 00 WX COTJIACHH Ha TEPEBOJ KHIIOTO TOMEIIEHHSI B HEKHUIIOE
MIOMEIICHUE;

7) COrjIaCuc Kaxaoro COOCTBEHHHUKA BCEX HOMCHJGHHﬁ, NMPHUMBIKAOIIHUX K IEPCBOAUMOMY
IMOMCIICHHUIO, Ha TIEPCBO/ KUJIOTO ITOMEIICHUA B HCKUIIOC TOMCIICHUC.

2.6.1.1 B cnyuae nanpasnenus 3assienus nocpeactsom EINY, PIITY, cBeaenus u3 qOKyMeHTa,
YIOCTOBEPSIONIECTO JIMYHOCTh 3asBUTENSA, MPEIACTaBUTENS (DOPMUPYIOTCS MPHU MOATBEPKICHUH
ydaeTHOW 3amucu B EmguHoil cucteme wuACHTUOUKAIMKM W ayTEeHTU(PUKAIMK €3 COCTaBa
COOTBETCTBYIOIIMX JaHHBIX YyKa3aHHOW YYETHOW 3amUCHd W MOTYT OBITh TPOBEPEHBI IMyTEM
HalpaBJIEHUsl 3alpoca C MCIOJIb30BAaHUEM CHUCTEMBl MEKBEJOMCTBEHHOIO AJIEKTPOHHOIO
B3aUMOJCHUCTBUSI.



B cirydaec, €CJIM 3asABJICHUC IMOAACTCA YCPE3 MPECACTABUTCIIA 3asABUTCIIA, TAKXKE MPCACTABIACTCA
JAOKYMCHT, HOI[TBep)K,Z[aIOI_LII/Iﬁ MOJTHOMOYM Ha OCYHICCTBJICHUC JIeNCTBUI OT UMEHHU 3asBUTEIIS.

B kauectBe NOKyMEHTa, MOIATBEPKIAIOLIErO MOJHOMOYHMS Ha OCYILIECTBICHHE ACHCTBUU OT
VMEHHU 3asIBUTEIIS, IPEICTABUTEIb 3aBUTENS BIPABE IPEACTABUTD:

- 0o(hOpMIICHHYIO B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTD (I1s1 PU3HUECKHUX JIUIT);

- oQOpMIICHHYI0O B COOTBETCTBHHM C 3aKOHOAATEIhCTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTb, 3aBEPECHHYIO ME€YAThIO 3asBUTENS M IOINHCAHHYK) PYKOBOAUTEIEM
3asABUTCIIA UK YIIOJTHOMOYCHHBIM 3TUM PYKOBOAUTCIICM JIMIIOM (I[JISI HOPUIUYCCKUX JII/ILI).

B cnyuae, ecnu 3asdBieHHE MOJAETCs 4yepe3 IpeacraBuTens 3asButens nocpeactsom EIITTY,
PIIT'Y, u noBEepeHHOCTh MPEICTABUTENS 3asBUTENS U3TOTOBJICHA B JJIEKTPOHHOW dopme, Takas
JIOBEPEHHOCTh JOJDKHA OBITh MOJNHCAHA AJIEKTPOHHOW MOJMUCHIO, TpeOOBaHUS K KOTOPOU
yCTaHaBIIMBAIOTCS 3aKOHOATeNbCTBOM Poccuiickoit denepanuu, peryaupyomuM OTHOLIICHHS B
0o0JacTl UCHONB30BaHUS DSJEKTPOHHBIX TOJNHUCEH. YIOCTOBEpEHHAas, COBEpLICHHAs WU
BbIJIaHHAsl HOTAPUYCOM JIOBEPEHHOCTH MPEACTABUTENS 3asBUTENS B JIEKTPOHHOM (opMe T0JKHA
COOTBETCTBOBATH TpeOoBaHusM cTaThi 44.2 OcHOB 3akoHOnaTenbcTBa Poccuiickoii deneparmm o
Hotapuate oT 11 despans 1993 roma Ne 4462-1.

2.6.2. 3asgBuTeNb BIpaBE HE MPEACTABIATH JOKYMEHTHI, MPEAYyCMOTPEHHBIE B MOANYHKTax 3, 4
nyHkra 2.6.1, a TaKke B cliydae, €CJIH IMPaBO Ha MEPEBOAMMOE MOMEIIECHUE 3aPETUCTPHUPOBAHO B
EnvHoM rocymapcTBEHHOM — peecTpe  HEABMKUMOCTH, JIOKYMEHTBI, IPEAyCMOTPEHHbBIC
HOJITYHKTOM 2 MyHKTa 2.6.1 HACTOAIIEro aJIMUHUCTPATHBHOTO PErJaMeHTa.

2.6.3. JIOKyMEHTBI (MX KOIIUM WM CBEJICHHs], COIep Kalllecs B HUX ), yKa3aHHbIE B TOJITYHKTaX 2,
3, 4 nynkta 2.6.1 Hacrosero agMUHHCTPATUBHOTO pErjaMeHTa 3alpaliuBaroTCs
YIOJIHOMOYEHHBIM OPraHOM B TOCYJJapCTBEHHBIX OPraHax, OpraHaX MECTHOI'O CAMOYTIPaBJICHUS U
MOJIBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIpaBICHUS
OpraHu3alysIX, B pacCOPsHKEHUH KOTOPBIX HaXOIATCS YKa3aHHbIE JOKYMEHTBHI, €CIIH 3asBUTEIb HE
IPEJICTaBUIIM YKa3aHHbIE JOKYMEHTbI CAMOCTOSATEIBHO.

B cootBerctBuM ¢ myHkToM 3 crtathu 36 JKunumHoro kojaekca Poccuiickoit denepanuun
YMEHbIIIEHHE pa3Mepa OOIIEro MMYIIECTBA B MHOTOKBAPTHPHOM JIOME BO3MOXKHO TOJIBKO C
coriacus BceX COOCTBEHHHKOB MOMEIICHHN B JAHHOM JIOME IYTEM €ro peKOHCTpyKIuu. B
cooTBeTcTBUU ¢ MyHKTOM 2 cratbu 40 JKunmmnoro koxaekca Poccuiickoit ®@enepanuu, eciu
PEKOHCTPYKIIUS, TEepeyCTPOUCTBO W (WMIM) MEpEerUiaHupOBKAa TOMEUICHHH HEBO3MOXHBI 0e3
MPUCOEANMHEHUS K HUM YacTH OOIIEro MMYIIeCTBAa B MHOTOKBAPTUPHOM JOME€, Ha TaKue
PEKOHCTPYKIINIO, TMEPEyCTPOUCTBO M (WJIM) TMEPEIUIaHUPOBKY TOMENIEHUH JOJDKHO OBITh
MOJTyYEHO COTTIacCHe BCeX COOCTBEHHUKOB NMOMEIIEHUI B MHOTOKBAPTUPHOM JIOME.

Y1oIHOMOYEHHBIN OpraH, OCYLIECTBIISIIOIINNA MEepeBO] MOMEIICHHH, He BIpaBe TpeOoBaTh OT
3asgBUTENS MPEJICTAaBICHUE IPYTMX JOKYMEHTOB KPOME JTOKYMEHTOB, UCTPEOOBAHHUE KOTOPBIX Y
3asIBUTENS JIOIYCKAeTCsd B COOTBETCTBHM C NMYyHKTOM 2.6.1 HacTosAmEro agMUHHACTPATUBHOIO
periIamMeHTa.

IIo MexBegOMCTBEHHBIM 3arpocaM YHOJIHOMOYCHHOI'0 OpraHa, yYKa3aHHBIX B 3.6331_[6 NepBOM
HACTOAIICTO IMYHKTA, JOKYMCHTbBI (I/IX KoM WK CBCACHUA, COACPIKAIIHUECCA B HI/IX)
NpeaoCTaBIAOTCA TOCYHAPCTBCHHBIMU OpraHaMu, OpraHaMu MCECTHOI'0O CaMOYIIPpAaBJICHUA H
MNOABCAOMCTBCHHBIMH T'OCYAAPCTBCHHBIM OpraHaM HJIM OpraHaM MECTHOI'0 CaMOYIIPAaBJICHUA
opraHu3alusMu, B PaCHOPSKCHUN KOTOPBIX HAXOJAATCA YKAa3aHHBIC JOKYMCHTEI, B CpPOK HE



IPEBBILIAIOIINN IATh pabouuX JHEH CO AHS MOCTYIIEHU MEXBEJOMCTBEHHOI'O 3allpoca B OpraH
WY OPTraHU3aluIo, IPEIOCTABIISIONINE JOKYMEHT U HH(POPMALIUIO, €CJIM UHBIE CPOKH TIOJTOTOBKU
U HamNpaBJICHUS OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc HE YCTAHOBIECHHI (helepalbHbIMU
3aKoHaMu, IpaBoBbIMU akTamu [IpaBurenscrBa Poccuiickor denepauuu W OPUHATBIMU B
COOTBETCTBUHM C (peepanbHbBIMU 3aKOHAMHU HOPMATHBHBIMHM IPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepanuu.

2.7. VcuepripIBalOIIMMA MepedeHb OCHOBAHMM NIJIsi OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUS MYHUITUTIAILHON YCIyTH.

OTka3 B mpueMe AOKYMEHTOB, HEOOXOJMMBIX Ul MPEJOCTaBICHUS MYHUIUNAIBHON YCIYTH,
3aKoHoAarenbCcTBOM Poccuiickoit denepanuu He MpeyCMOTPEH.

2.8. MHcuepneiBaromuii NEpeYeHb OCHOBAHMN Il IPUOCTAHOBJIEHUS WM OTKaza B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

[TprocTaHOBNIEHUE MPEIOCTABICHUSI MYHHUIIMIAIBLHON YCIYTH 3aKOHOAATeNbcTBOM Poccuiickoit
®Denepalyiv He MPEYyCMOTPEHO.

Otkas B MEPEBOAC KHUJIOTO IMOMCIICHUS B HCXKHUJIOC IMOMCHICHUC WJIM HCXKUJIOIO IMOMCIICHHUA B
JKHJI0C MOMCIICHHUE JOITYCKACTCA B Cliydac, CCIII:

1) 3asBUTCIIEM HC IIPEACTABJICHBI JOKYMCHTHI, OIIPEACIICHHBIC ITYHKTOM 2.6.1 HaCTOoACTO
AJIMUHUCTPATUBHOI'O PCTIIaMCHTA, 0053aHHOCTD 10 MMPEACTABJIICHUIO KOTOPBIX C Y4CTOM
ITYHKTAa 2.6.3 HACTOAIICTO aIMUHHUCTPATHBHOI'O PCTJIaMCHTA BO3JI0KCHA HaA 3asABUTCIIA,

2) NOCTYyIUIEHUSI B YIIOJIHOMOYEHHBIH OpraH OTBETa OpraHa roCyAapCTBEHHOM BIACTH,
OopraHa MECTHOTO CaMOYMPAaBJICHUS JTHOO MOJBEIOMCTBEHHOW OpraHy rocyAapCTBEHHOM
BJIACTH WJIM OpraHy MECTHOTO CaMOYIIpPaBJIEHMsI OpraHu3alMi Ha MEXBEJOMCTBEHHBIM
3arpoc, CBHUJAETEIbCTBYIOIIETO 00 OTCYTCTBUM JOKyMEHTa M (Wiu) HH(OpManuu,
HE0OXOIMMBIX JJIsl IEPEBOA KUJIOTO TOMEILEHUS B HEKMUII0€ TOMEIIEHUE UITU HEKUIIOTO
MOMEIIEHUSI B JKWJIOE IOMEIIEHWE B COOTBETCTBUU C NYHKTOM 2.6.1 HacTodIero
aJIMUHUCTPAaTUBHOTO pEIrJIAaMEHTa, €CIM COOTBETCTBYIOUIMH JOKYMEHT He OblI
IIPEJICTaBJICH 3asBUTEJIEM 10 COOCTBEHHOW MHUIIMATHBE.

OTka3 B NEepeBOAE JKUIOTNO IIOMEUICHHS B HEXWIOE IIOMEUICHHE WM HEXHWIOro
MIOMEILEHUS B JKWJIOE MOMEIICHHE N0 YKa3aHHOMY OCHOBAHHIO JIOIIyCKAaeTcs B Cllydae,
€CJIM YIOJHOMOYEHHBIN OpraH IMocie MOoJIy4eHHs] OTBETa Ha MEXBEIOMCTBEHHBIN 3a1IpoC
YBEJAOMUJI 3asiBUTEIIS O MOJIyYEHUU TaKOTO OTBETA, MPEUIOKHII 3aBUTEIIO MPEICTABUTD
JOKYMEHT ¥ (uiu) uHGOpPMAINIO, HEOOXOIUMBIE IS MEepPEeBOAa JKUIOTO TOMEIICHHS B
HEXWJIOE T[OMEIIEHHEe WM HEXKWIOro IOMENIEHUS B  JKWIOE  IIOMEIIEHHE,
MPEyCMOTPEHHBIE TYHKTOM 2.6.1 HACTOSIIEro agMUHUCTPATUBHOIO pErjaMeHTa, U He
MOJIy4rJI TaKHE JOKYMEHT U (WIK) UH(pOpMaIHIO B TE€UEHHE MATHAALATH paboYuX AHEH co
JTHSI HaMpaBJICHUS YBEIOMIICHUS;

3) MNpEaACTaBJICHUA  OOKYMCHTOB, OIPCACICHHBIX ITYHKTOM 2.6.1 HaCTOAIICTO
AIAMUHUCTPATUBHOT'O PECIriIaMCHTA B HEHaIeKaI Uit opraH;

4) HecoOmoJleHHuEe MpPEeIyCMOTPEHHbIX cTatbei 22 JKuinmHoro kojekca YCIOBUMN
MepeBoa MOMEIICHNUS, @ IMEHHO:

a) CCJIM JOCTYIl K NMEPCBOAUMOMY IMOMCIICHHUIO HEBO3MOKCH 0e3 MCIOJIb30BaHUs
HOMCMCHHﬁ, O6CCHC‘-II/IBaIOIJ_II/IX AOCTYII K J)KHUJIBIM MOMCHICHUAM, HJIU OTCYTCTBYCT



TEXHUYECKas BO3MOXHOCTb 000pPYI0BAaTh TaKOW JOCTYN K JaHHOMY IOMEILEHHUIO
(Ipu mepeBoAE KUIOTO IOMEUIEHHS B HEKUII0€ TIOMELIEHUE);

0) eciu MEepeBOUMOE MOMEIICHUE SIBJISICTCS YaCThIO KHJIOTO MOMEIIECHHUS JTNO0
HCIIOJIB3YCTCA COOCTBEHHUKOM JAaHHOT'O NOMCHICHUS WM WUHBIM TI'PAXIAHHUHOM B
Ka4eCTBE MECTa MOCTOSIHHOTO TPOKUBAHUS (ITPH MIEPEBOJIC KIIIOTO MTOMEIICHHS B
HEXXUIIOE TIOMEIICHHE);

B) €CJIM ITPaBO COOCTBEHHOCTH Ha MIEPEBOJIMMOE ITOMEIIEHHUE 00OpEMEHEHO TIPaBaMHU
KaKUX-1100 JIHII;

F) €CJIn TOCJC TIECpeBOJa M3 IKHIOro IMOMCHICHHA B HCKMWIOC IMMOMCHICHUC
HCKJIIIOYCHA BO3MOXHOCTb A0CTyIIa C HCIIOJIBb30BaHHUECM HOMGHlCHPIﬁ,
06CCHe‘-II/IBaIOH_[I/IX AOCTYII K ’)KHUJIBIM ITOMCIICHUAM

,I[) CCIIM IIpHU IICPCBOJAC KBAPTHPbI B MHOI'OKBAPTUPHOM JOME B HECKUIIOC
INOMCIICHUC HE CO6JHO,Z[CHBI CJICAYHOIINC Tpe6OBaHI/IHI

- KBapTHUpa pacrioJioK€Ha Ha IICPBOM ITAXKE YKA3aHHOI'O0 A0MaA;

- KBapTHUpa pacllOJIOKEHA BbIIIC IICPBOI'O 3Ta)Xa YKAa3aHHOI'oO J0Ma, HO
IIOMCIICHHA, PacCIIOJIOKCHHBIC HCTIOCPCACTBCHHO oA KBapTHpOﬁ,
HepeBOHHMOﬁ B HCKHNJIOC ITIOMCIICHUEC, HC ABJIAIOTCA KUJIBIMH,

€) TaK)Ke He JIOMYCKAeTCs:

-  IIepeBOA IKHJIOIO IIOMCHICHHA B HAaCMHOM JOME COLHMAJIBHOI'O
HCIIOJB30BaHUA B HEXKMNJIOC ITIOMCIICHUC,

- IIepeBOA JKHJIOIroO IIOMCHICHHA B HCKHIOC IIOMCHICHHC B LCILIX
OCYIICCTBJICHHUA peHHFHO3HOﬁ JACATCIIbHOCTH,

- TIEepeBOJ] HEXHWJIOTO IOMENICHHS B JKWJIOE IOMEIIEHHE €CIIM TaKoe
MTOMEIICHNE HE OTBeYaeT TpeOOBaHUIM, yCTaHOBICHHBIM [locTaHOBICHNEM
[IpaButensctBa PD ot 28 suBaps 2006 r. Ne 47 «O6 yTBepKICHUU
[TonoxkeHust O MPHU3HAHWU TOMELIEHUS >KUIIBIM TOMEIEHUEM, XKUIIOTO
MIOMEIICHUsT HETPUTOJHBIM JUIsl MPOKMBAHUS, MHOTOKBapTHUPHOTO JOMa
aBapuiHBIM U MOJJIEKAIUM CHOCY WJIM PEKOHCTPYKIMH, CaZ0BOT0 jJ0Ma
KHUJIBIM JOMOM W JKHAJOrO J0OMa CaJOBBIM JIOMOM» MM OTCYTCTBYET
BO3MOXKHOCTh ~ OOECNeYUTh  COOTBETCTBME  TAaKOro  IOMEIIEHUs
YCTAHOBJICHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBUSI MPOEKTa TMEPEYCTPOUCTBA U (WIM) MEPErJIaHUPOBKU MOMEIICHUS B
MHOTOKBapTUPHOM JIOME TPeOOBaHUSAM 3aKOHOAATEIbCTBRA.

HCHOJ'IYIICHI/IG HJIM HECBOCBPCMCHHOC IIOJIYUYCHHUC JOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.6.1
AIMUHHUCTPATUBHOTO PEIrJIaMCHTA MW 3allpOMICHHBIX B TOCYAAPCTBCHHLIX OpraHax, OpraHax
MCECTHOI'0 CaMOYyIpaBJICHUA W MOJABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIM OpraHaM
MCECTHOI'0 CaMOYIIPABJICHUA OpraHU3alUiaX, B PACHOPSIKCHUU KOTOPBIX HAXOHATCA YKAa3aHHBIC
JOKYMCHTBI, HC MOKCT SBJATHCA OCHOBAHUCM JJISI OTKa3a B ICPCBOAC KUJIOI0 IMOMCHICHUSA B
HCXNJIO0C IOMECIICHUEC HJIK HCXMUIIOTO ITOMEIICHHA B XKUJIOC ITIOMCIICHUC.

2.9. [TIlepeueHp yCiIyr, KOTOPBIE SBJISIFOTCS HEOOXOAMMBIMH W  OOS3aTEIBHBIMH IS
MPEIOCTaBICHNUS] MYHUIIUITAILHON YCIIYTH, B TOM YHUCJIE CBEACHHUS O JTOKYMEHTE (JOKyMEHTax),



BbIIaBa€MOM  (BbIIaBa€MbIX)  OpraHU3allMsMH,  YYaCTBYIOIIMMH B  IPEIOCTABICHUU
MYHUIUTIAIBHON YCITyTH.

VYenyru, KOTOpbIE SIBISIIOTCST HEOOXOAMMBIMM UM 00sI3aTE€NBHBIMU JUISl TIPEIOCTaBIICHUS
MYHULIMTIAJbHOW YCIIYTHU:

1) yciayra mo MOATOTOBKE IIPOEKTa MEpeycTpoiicTBa W (WIM) NeperylaHuPOBKU
MEePEeBOUMOr0 MOMelIeHHs (B Cilydae, ecil NepeyCTpOMCTBO U (WUJIM) MeperiaHupOBKa
TpeOyroTCs sl 0OeciedeH s UCIIOIb30BaHUs TAKOTO TOMELICHHS B Ka4eCTBE KHUIJIOTO WU
HEXHJIOTO TTOMEUICHHS);

2) obopMiICHHE TOKYMEHTA, YIOCTOBEPSIONIETO MpaBa (MIOTHOMOYHS) MPEACTABUTENS, B
cllydae, eCJiv 3a PeJOCTaBICHUEM yCIyTr 00palaeTcst IpeaCcTaBUTeNb 3asBUTES;

2.10. Ilopsimok, pasMep ¥ OCHOBAaHMSI B3MMAHMS TOCYJAPCTBEHHOM MONUIMHBI WJIM MHOM TUIaThl,
B3MMAaeMOH 3a PE0CTaBIICHUE MYHUIIUTTIAIBHOMN YCIIYTH.

[IpenocraBieHne MYHULUINAIBHON YCIYIM OCYILIECTBISIETCS OECIUIaTHO, TI'OCYIapCTBEHHAs
MOIUIMHA HE YIJTAYUBACTCA.

2.11. HOpSII[OK, pasMep U OCHOBAHHUA B3UMAHUA IUIATBHI 3a IIPEAOCTABJICHHUC YCIYI, KOTOPBIC
SABJIAKOTCA HCO6XOI[I/IMBIMI/I 1 00s3aTeIbHBIMU A IIPCA0CTaBICHUA MYHI/IL[I/IHaHBHOﬁ yciayru,
BKJIIO4as I/IH(1)OpMaI_II/IIO O MCTOJMKC pacucTa pasMepa TaKOM IJIATHI.

[Topsinok, pa3Mep U OCHOBaHMSI B3UMaHMsI IJ1aThl 3a IPEIOCTABIICHUE YCIIYT, YKa3aHHBIX B IYHKTE
2.9  HacTosILEro  aJMHUHUCTPATUBHOIO  perjaMeHTa, OIpEeAENseTcs  OpraHu3alusiIMU,
IIPEIOCTABIISAIONIMMU JaHHBIE YCIIYTH.

2.12. MakcuManbHBIA CPOK OXXKHMIAHUS B OuUepeld MpU MMojAaye 3ampoca O MPelOoCTaBICHUU
roCyJapCTBEHHON WJIM MYHUIIMIAIBHOW YCIYTH U TIPU MOJTYYEHUU pe3ybTaTa MpeaoCTaBICHUS
roCyJapCTBEHHOM WJIM MyHULIMIIAJBHON YCIYTH.

MaxkcumanbHbId CPOK OXHJIAHMST B OYEpEeau MpU IMOJladye 3asBJICHUS O MPEIOCTaBICHUN
MYHULIMNIAJIBHOM YCIYTM W MPU TOJTYYEHHH pe3yJibTaTa aHHOW MYHHIIMIIAIIBHOW YCIYTM HE
JIOJ>KEH MPEBBIIATE 15 MUHYT.

2.13. Cpok 1 NOpSAAOK PErUCTPaLIy 3aIIpOCca 3asIBUTEIIS O IPEAOCTABIEHUH I'OCYAAPCTBEHHON MIIN
MYHUIUAIBHON YCITyTH.

3asBIEHUE O MPEJOCTABICHUU MYHULMUIAIBHON YCIYTH, MPEACTABICHHOE 3aABUTENEM JHYHO
00 ero MpeICTaBUTENIEM, PETUCTPUPYETCS YIIOTHOMOUYEHHBIM OPTaHOM B TeueHue 1 pabouero
JTHS C JIaThI TIOCTYIJICHUS TaKOTO 3asBJICHMUS.

3asBIeHUE O MPEIOCTABICHUN MYHUIIMTIAIBHONU YCIYTH, TIPEICTABIICHHOE 3asBUTENIEM JIHOO €To
npeacrasuteneM yepe3s MOLI, peructpupyercst yroJHOMOYEHHBIM OPTaHOM B JIEHD MTOCTYIUIEHUS
oT MOII.

3asgBneHue, TOCTynHBIIee B 3JekTpoHHOH ¢opme na EIIY, PIIT'Y perucrpupyercs
YIIOJIJHOMOYEHHBIM OPraHOM B JI€Hb €r0 IOCTYIUICHUS B Cllydae OTCYTCTBUS aBTOMAaTUYECKOU
peructpanuu 3anpocos Ha EINI'Y, PIIT'Y.

3asiBieHUE, MOCTyNUBIIee B Hepabodyee BpeMsi, pETUCTPUPYETCS YIOJTHOMOYEHHBIM OpPraHOM B
nepBbIi pabounil A€Hb, CIETYIOIINN 32 THEM €T0 MOJIy4YEHUS.



2.14. TpeGoBaHusI K NMOMEILIEHUAM, B KOTOPbIX NPEIOCTABJSIOTCH TOCYJapCTBEHHbIE W
MYHUIIMNIAJbHBbIE YCIYTH, K 3]y OXKUAAaHHMs, MecTaM /Jsl 3aloJIHEeHHsl 3ampocoB O
NMPeI0CTABJICHHMH TOCYJIAPCTBEHHOH HMJIM MYHMUMIAJIBHON YCIyru, HH(PpOpPMANMOHHBIM
cTeHJAaM ¢ o0pa3snamMu HX 3al0JHEHHUS U INepevyHeM [OKYMEHTOB, HeOOXOAUMBIX ISl
NMPEA0CTABJICHUA KAKIA0M rOCYyAAPCTBEHHON MJIM MYHHMUMIIAJIBbHON YCJIYIrH, B TOM 4YHCJIe K
o0ecrneyeHUI0 JOCTYNHOCTH /I HHBAJIUIOB YKAa3aHHbIX O0BEKTOB B COOTBETCTBHUM C
3aKoHOAaTeNbCTBOM Poccuiickoit @egepanuu 0 COMAIBHOM 3a1MTe HHBAJHMIOB.

2.14.1. TlomenieHust ynoJaHOMOYEHHOTO OpraHa Jijisi MPEAOCTaBICHUS] MYHUIIMITAIBHON YCIyru
pa3MeIIalTcs Ha MePBOM 3Taxe 3/1aHusl, 000PYJOBAHHOTO OTJEJIBHBIM BXOJIOM, JIHM0O0 B OTIEIHHO
CTOSILEM 3JJaHUH JIJIs1 CBOOOIHOTO JIOCTYIA 3asBUTENICH.

Hepez[BcheHHe Mo MOMCHICHUAM YIIOJIHOMOYCHHOI'O OpraHa, B KOTOPBIX MPOBOJAUTCA IPHUEM
3as4ABJICHUA W OOKYMCHTOB, HC HOOJDKHO CO3/1aBaTb 3any,IIH€HI/Iﬁ AJi Jdl ¢ OrpaHUYCHHBIMUA
BO3MOXHOCTAMHU 310POBbA.

HpI/I PacCloJIOKCHHUU TTOMCIICHHUS YIIOJIHOMOYCHHOI'O OpraHa Ha BCPXHCM 3TaKC CICHHUAINCTHI
YIIOJHOMOUYCHHOT'O OpraHa 00s13aHBI OCYHICCTBJIATH IIPUCM 3asBUTEIICH Ha IIEPBOM 3TAXKE, €CIIU I10
COCTOSAHHUIO 3A0POBbA 3a4BHUTCIIb HC MOXKCT ITIOAHATHCS 110 JICCTHHUILIC.

Ha tepputopun, npusneraromieii K 31aHUI0 YIIOJIHOMOYEHHOI'O OpraHa, OpraHU3yIOTCSl MeCcTa IS
IMMAapKOBKK aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YMCJIC MECTa IAJId MAapPKOBKHU aBTOTPAHCIIOPTHBIX
cpenctBs MHBaIUAOB (He MeHee 10 MPOIEHTOB MECT, HO HE MEHEE OJIHOIO0 MECTa), JOCTYII
3asBUTEIICH K INAapKOBOYHBIM MECTaM SBJIACTCA OecIIaTHBIM.

ITomemieHue YIOOJIHOMOYCHHOT'O OopraHa JJIA nmpucma 3asiBUTEIICH 06opyz[yeTc;1
I/IH(l)OpMaI_II/IOHHBIMI/I CTCHAAMH, Ha KOTOPBIX PpasMCIIacTCs Q)opMa 3as41BJICHUA C 06pa3u0M €C
3allOJIHCHUA W MEPCUCHb JOKYMCHTOB, H606XO,Z[I/IMLIX A IpE€AO0CTaBIICHUA MYHHHHHaHBHOﬁ

YCIIyTH.

ITomenieHuss, B KOTOPBIX OCYLIECTBIISIOTCS ACUCTBUSA MO NPEIOCTABICHUIO MYHHIMIAIBHON
yCIyrd, OO0eclneuuBaloTCs KOMIBIOTEpaMM, CpEACTBAMH  CBSI3M, BKJIIOYas JOCTYIN K
MH(OPMALIMOHHO - TEIEKOMMYHUKAIIMOHHON ceTu «HTepHEeT», OPITeXHUKOM, KaHIIeIIPCKUMU
MPUHAJISKHOCTSIMU, MH(GOPMAllMOHHBIMU M CIPABOYHBIMU  MaTepuaiamH, HarjsgHoOu
uHpopMaluer, CTYJIbsIMH U CTOJAMM, CPEACTBAMU TOXKAPOTYUIEHUS] W OINOBEIIEHUS O
BO3HUKHOBEHHMH  YPE3BBIYANHOM  CHUTyalluH, JOCTYIIOM K  PETHOHAIBHOM  CHCTEME
ME)KBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJEWUCTBUS, a TakKe 00ecrnedynBaeTcs OCTYIHOCTb
JUISl A”HBAIMJIOB K YKA3aHHBIM IIOMELIEHUSM B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickon
®denepanyy 0 COLUAIBHON 3aIUTE HHBAINAIOB.

3an oKuAaHUS, MECTA JUIsl 3aII0JTHEHHSI 3aIPOCOB U MpreMa 3asBUTENe 000pyAYIOTCS CTYIbsIMH,
U (WIM) KPECETbHBIMU CEKLIUSMU, U (M) CKAMbSIMHU.

WndopmarinoHHble MaTepHalibl, IpeJHa3HaueHHbIE /Ul ”HGOPMUPOBAHUS 3asBUTENIEH 0 OpsIKE
MPEIOCTABICHUS MYHHUIIMMNAIBbHOM YCIYrH, pa3MellaloTcs Ha HMHQOPMAIMOHHBIX CTEHMAAX,
PacroI0KEHHBIX B MECTax, 00ECTIeYUBAIOLIUX JOCTYI K HUM 3asiBUTEIIEH.

I/IH(I)OpMaLII/IOHHBIC MaTCpHraJibl, NPCIHA3HAUYCHHBIC JJI I/IH(l)OpMI/IpOBaHI/I}I 3asgBUTEIICH O MopsAaKe
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru, pasmMeliaroTCsa Ha I/IH(I)OpMaI_II/IOHHLIX CTCHAAX,
PacCIoJIOKCHHBIX B MCCTax, 06CCHC‘-II/IB8.IOH_II/IX AOCTYII K HUM 32[51BPITCJ'ICI>1, 1 OOHOBIISIOTCS npu
HU3MCHCHUUN 3aKOHOAATCIIbLCTBA, PCryJIMPYIOMICTO MPCAOCTABIICHUC MYHHHHHaHBHOﬁ yciayru, u
CIIpaBOYHBIX CBEJICHUIA.



NudopmanroHHbIe CTEH/IBI JOIDKHBI PacrioiaraTbCsi B MECTE, JOCTYIHOM YIS IPOCMOTpa (B TOM
quciIe MPU OOIBIIOM KOJIMYECTBE MOCETUTEINEH ).

2.14.2. 1na obecnieueHust AOCTYIMHOCTH MOTYYECHUSI MyHULIUTAIBHOW YCIYTH MaTOMOOMIbHBIMU
rpylnamMy HaceJeHMsl 3/1aHUS U COOPYKEHHs, B KOTOPBIX OKa3blBacTcs ycClyra, 00OpyIyrTCs
corjacHo HopMaTuBHBIM TpeboBaHusM «CIT 59.13330.2016. CBox nmpaBui1. JlocTynTHOCTh 3aHUN
U COOPY)KCHHMH JJI1 MaJIOMOOMJIBHBIX TPYI HaceleHus. AkTyanusupoBadHas pegakuus CHull
35-01-2001».

B kabunere no mpueMy MajioMOOWJIBHBIX TPYII HACENEHUS MUMEETCS MeIUIMHCKas arTedka,
nuTheBas Boja. Ilpu HeoOXOAMMOCTH COTPYAHUK YIOTHOMOYEHHOTO OpPraHa, OCYIIECTBISIFOIINI
IIPUEM, MOKET BbI3BaTh KapeTy HEOTIOKHON CKOPOU ITOMOILIH.

[Ipu oOpameHnn rpakaaHuHA C HAPYHICHUSMH (YHKIHMHA OMOPHO-JBUTATEIBHOTO armrapara
pabOTHUKHU YIIOJHOMOUYEHHOI'O OpraHa IpealpuHUMAOT CIEeAYyOLe JeHCTBUSA:

- OTKPBIBAIOT BXOAHYIO JBEPb M MOMOTAIOT I'Pa)JIaHUHY OECHpPEersTCTBEHHO MOCETUTh
3/1aHue YIOJHOMOYEHHOTO OpraHa, a TakKe 3apaHee MpeaylnpexIaloT O CYyIIEeCTBYIOIINX
Oapbepax B 3/IaHUMY;

- BBIACHSIIOT II€JIb BU3WTA TPaXJAaHMHA M COMPOBOXKAAIOT €ro B KAOWHET MO IpHEMY
3asBJICHHS;

- INOMOI'alOT I'paXAaHHUHY CECTb Ha CTYJ HJIM PaCHoJararoT KpeCIO0-KOJISICKY Yy CTOJIa
HAIIpOTUB CIICHHUAINCTA, OCYHICCTBIIAOIICTO IIPHUEM;

- COTPYAHHUK YIIOJHOMOYEHHOTO OpraHa, OCYIICCTBISIIOIIUNA TpUEM, MPUHHUMAET
rpaXJaHWHA BHE OYEpeaH, KOHCYIbTHUPYET, OCYIIECTBISCT TIPUEM 3asBICHUS C
HEOOXOIMMBIMH JOKYMEHTAMH, OKa3bIBAET IMOMOIIb B 3alOJHEHUH OJIAHKOB, KOHPYET
JIOKYMEHTHI,

- 10 OKOHYaHHUHU NNPCAOCTABIICHUS MYHHHHHaHLHOﬁ yCIyru COTpyAHHUK YIIOJTHOMOYCHHOTO
oprasna, OCYI_I_ICCTBJ'IHIOH_[I/II\;I IIpUCM, IOMOTaCT I'pa’KAAHUHY ITIOKUHYTb Ka6I/IHCT, OTKPBIBACT
ABCPHU, COIIPOBOKAACT IT'paAKJaHWHA OO BbIXOAAd U3 3JdHUS U ITIOMOT'aC€T IIOKUHYTb 3JaHUC;

- MepefaeT Tpa)<JIaHWHA CONPOBOXKIAIOIIEMY JIMIY WM IO €ro JXEJaHWIO BbI3bIBACT
aBTOTPAHCIOPT U OKa3bIBAET COAECHCTBHE MPH €TO0 MOCAJIKE.

HpI/I 06paH_IeHI/II/I TpaxxJlaH C HEAOCTAaTKaMH 3PCHUA pa6OTHI/IKI/I YIIOJTHOMOYCHHOTI'O OpraHa
MNpECAIIPUHUMAIOT CICAYIONINEC JIEHCTBUA:

- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIICCTBILIIONIUNA TpUeM, TMPUHUMAET
rpakJaHWHA BHE OYEPEIH, TOMOTAaET COPUEHTUPOBATHCSA, CECTh Ha CTYJI, KOHCYJIBTUPYET,
BCITYX MPOYUTHIBAET JOKYMEHTHI U JJaJIe€ M0 HEOOXOAMMOCTH MPOU3BOIUT MX BBIATY.

[Ipu oOmeHuu ¢ TpaXTaHMHOM C HEJOCTaTKaMH 3peHUs HeoOXOAMMO oOmarbes
HEMOCPEACTBEHHO C HUM CaMHM, a He C COMPOBOXKIAIOIIMM €ro JIMLIOM, B Oece/ie MoIb30BaThCs
OOBIYHOM pa3rOBOPHOM JIEKCHKOH, B IIOMEUICHMHM HE CJeayeT OTXOAMTh OT Hero 0e3
IPEyNPEXKICHUS;

- COTPYAHUK YIIOJHOMOUYCHHOT'O OpraHa OKa3bIBaC€T ITOMOINL B 3allOJTHCHHUHN 6.]'IaHKOB,
KOIINPYET H€O6XO}II/IMBIG JOKYMCHTEI.

I[J'I}I noAnuCaHud 3adBJICHUA I[MOABOAWUT JIMCT K aABTOPYUKE TIpakKIaHHWHA, IIOMOracTt
COPUCHTUPOBATLCA U IMMOAIIUCATD OJIaHK.



[Tpu HE0OXOMMMOCTH BBIAAIOTCS MAMSITKH JUTSI CIIA00BUISIINX C KPYIHBIM MPUDTOM;

- [10 OKOHYAHUU NPEAO0CTaBICHNUS MyHULIUIIAIbHON YCIYTH COTPYIHUK YIIOJTHOMOYEHHOTO
OpraHa, OCYILECTBJISIOUINI MTPUEM, IOMOTAaeT TPakJaHUHY BCTaTb CO CTYJIA, BBIUTU W3
KaOuHeTa, OTKPBIBAET IBEPU, CONPOBOXKIAAECT IpaKIaHMHA K BBIXOLY M3 3JaHMs, U
MIPOBOXKAET Ha YIHMILY, 3apaHee MpeaylpeIuB MOCETUTENS O CYIIECTBYIOUX Oapbepax B
3/1aHUH, TIEpejaeT rpaskJaHuHa COMMPOBOXKAAIOIIEMY JIUIY WIH 10 KEJIAHUIO TPaKIaHUHA
BBI3bIBACT aBTOTPAHCIIOPT.

[Ipu oOpamiennu rpaxkgaHuHa c Jaedekramu ciayxa paOOTHHUKHM YHMOJIHOMOYEHHOIO OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYAHHK YIIOJTHOMOYEHHOTO OpraHa, OCYIICCTBISIOMIUNA MPUEM TpaxIaH C
HapyIIEHHEM CiIyXa, 0OpalaeTcs HeMOoCPEICTBEHHO K HEMY, CIIPALIMBAET O SN BU3NUTA
U JIaeT KOHCYJIBTAI[MI0 Pa3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, IPH 3TOM CMOTPHT B
JIMIIO TIOCETHUTENS,, TOBOPUT SICHO, CJIOBA JIOTIOJIHSET TOHSATHBIMHU JKECTaMH, BO3MOYKHO
oOmieHue B THCbMEHHOW (opMe JMOO dYepe3 TMEpeBOJYUKA IKECTOBOTO  s3bIKA
(cypromnepeBoauuKa);

- COTPY/IHUK YIIOJTHOMOYEHHOT'O OpraHa, OCyUIECTBIISIOMNN IPUEM, OKa3bIBA€T IOMOILb U
COJICHICTBHUE B 3aII0JHEHUH OJaHKOB 3asBJICHUM, KONUPYET HEOOXOAUMBIE IOKYMEHTHI.

2.14.3. TpeboBanust K KOMGOPTHOCTH U TOCTYITHOCTH TPEAOCTABICHHS MYHHIIUIIATBHON YCIyTH
B M®I[ ycranaBnuBaroTcss nocrtaHoBieHuem IIpaButenbcrBa Poccuiickoit ®Pepepauun OT
22.12.2012  Ne 1376 «O06  yrBepxkaenuun [lpaBun  opraHuzanuu  JAEATEIbHOCTH
MHOTO(QYHKIIMOHATIBHBIX I[IEHTPOB MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHIIMIIAIbHBIX

YCIIyT».
2.15. Tloxa3aTejiu J1OCTYITHOCTH U KAa4eCTBA MYHUIIUNIAJTbHOU YCJIYTH.

KonnyecTBO B3aMMOJEHCTBHM 3asBUTEN C COTPYAHUKOM YIIOJHOMOYEHHOIO OpraHa Ipu
NPEOCTABICHIUH MyHUITUTIAIBHON YCITYTH - 2.

ITponOMmKUTENBPHOCTE B3aUMOACUCTBUN 3aBUTENS C COTPYJHHUKOM YIOJHOMOYEHHOIO IIpU
NPEeOCTaBIEHUN MyHULIMIIAILHON YCIIYTH - He 6osee 15 MUHYT.

Bo3MoxHOCTE MMOJIYyYCHHA HHq)OpMaHHH 0 XOJ€ NpCAOCTaBJICHUA MYHI/IIII/IHaJ'II)HOI\/JI yCiyru, B TOM
YHUCJIC C UCITIOJIb30BAHUEM I/IH(l)OpMaIII/IOHHO - TCJICKOMMYHUKAIITMOHHBIX TEXHOJIOTHH.

2.15.1. WHpIMM mOKa3zaTelsIMH KadecTBa H AOCTYITHOCTHU MPCHOCTABIICHUA MYHHHHHaHBHOﬁ
YCIIYT'U SABJISAIOTCA:

PaCIIOJIOKCHHOCTD HOMCHIGHI/If/'I YIIOJITHOMOYCHHOI'0 oOpraHa, HOpCAHA3HAYCHHBLIX JJId
mpeaoCTaBJICHUA MYHI/IIII/IHaIIBHOI\/’I yCiayru, B 30HC JOCTYIIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucCTpaisiM;

CTerneHb WH(POPMHUPOBAHHOCTHU 3asBUTEINSA O MOPSAKE MPEAOCTABICHHUS MYHHIIMIIATbHOMN
ycayru (AOCTYIHOCTh MH(OpMAIMM O MYHHUIMIAIBHON YCIyre, BO3MOXKHOCTh BbIOOpa
crioco0a noyryueHust uH(popMaIun);

BO3MOXXHOCThH BbIOOpa 3asiBuTesneM (opM oOpallleHus 3a MOJyYeHHEM MYHMIIMIIAIbHOM
YCIIyTH;

HAOCTYIIHOCTb 06paH_ICHI/I$I 3a IpCAO0CTABJIICHUCM MYHI/II_II/IHaHBHOI\/'I YCiIyru, B TOM YUCJIC IJId
Jiu1 ¢ OrpaHUYCHHBIMU BO3MOKHOCTAMU 310POBBA;



2.15.2.

CBOEBPEMEHHOCTb IPEJOCTABICHNUS MYHMIMNAIBHOW YCIYTH B COOTBETCTBUHM CO
CTaHJapTOM €€ IPEIO0CTaBIICHNUS,

COOJIIOJICHNE CPOKOB MPEAOCTABICHHUSI MYHUIIUIIAIBHONW YCIIYTH M CPOKOB BBITTOJIHEHUS
aAMUHUCTPATUBHBIX MIPOLIEAYD IIPU IIPEAOCTABICHUY MYHULIUIIAJIBHON YCIIYTH;

BO3MOJXHOCTb ITIOJY4YCHUS I/IH(l)OpMaI_II/II/I 0 XO0JA€ Mnpe€aoCTaBJICHUA MYHHHHHaHBHOﬁ
yeryru;

OTCYTCTBUE OOOCHOBAaHHBIX KajJo0 €O CTOPOHBI 3asfBUTENS IO pe3yJIbTaTaMm
IIPEIOCTABIICHUS MyHULIUIIAJIbHON yCIYTH;

OTKPBITBIA JOCTYI JIJIS 3asBUTEIICH K MH(POPMALIUHU O MOPSAKE U CPOKAX MPETOCTABICHHS
MYHUIIMIIAILHON ~ YCIyrd, TOpsake  oOkajloBaHUs — ACHCTBUN  (Oe3meicTBHs)
VIIOJITHOMOYEHHOTO OpraHa, pyKOBOJIUTES YITOJTHOMOYEHHOTO OpraHa Ju0o CrerrainucTa
YIOJIHOMOYEHHOTO OpPIaHa;

HaJIM4ue HEOOXO0AMMOI0 U JOCTaTOYHOIO KOJUYECTBA CHEIUAIMCTOB YIIOJHOMOYEHHOIO
OpraHa, a TaKXe IIOMEUICHUH YIOJIHOMOYEHHOI'O OpraHa, B KOTOPBIX OCYILIECTBISAETCA
IIpUEM 3asIBJICHUHN U JIOKYMEHTOB OT 3asBUTEIICH.

YHOITHOMOUYEHHBIM OpraHnomM obOecreynBaeTcs CO3JaHuC HHBaIWJIaM W HHBIM

MaJIOMOOUIBHBIM T'pyniiaM HACCJICHUS CICAYIOIINUX YCJ'IOBI/Iﬁ AOCTYIIHOCTH MYHHHHHaHbHOﬁ
yCiyru B COOTBCTCTBHUU C Tpe6OBaHI/I${MI/I, YCTAHOBJICHHBIMH 3aKOHOAATCJIIbHBIMHU U HWHBIMU
HOPMATUBHBIMU IIPABOBbIMU dKTAMM:

2.15.3.

OKa3aHWEe WHBAJIHMIAM ITOMOIIU, HEOOXOIUMOW ISl TOJIYYEHHUS B JOCTYITHOW I HHUX
(dbopMe nHpOpMAIIUU O MPABUIIAX NPEIOCTABICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCIIE
00 odopmiieHUN HEOOXOTUMBIX ISl TTOJTYUCHUST MYHUITUTIAIBHON YCIIYTH JTOKYMEHTOB, O
COBEPIICHUH HWMHU JAPYTUX HEOOXOJUMBIX JIS TOJYYCHHUS MYHHMIIMNAIBHOW YCIyTH
JICHCTBHI,

MPeIOCTaBIIEHNE MYHUIIUIAIBHON YCIyTd MHBAUAAM IO CIyXY, IPH HEOOXOUMOCTH, C
UCIOJIb30BAaHUEM PYCCKOTO KECTOBOTO sI3bIKa, BKIIOUas oOOecrmeueHue [OoMmycKka B
MOMEIIIEHUE CYpIOTIepeBOAUNKA, TU(DIOCYPAOTIEPEBOIUNKA;

OKa3aHHWE NOMOIIM WHBAJUJaM B MPEOAOJIEHUM OapbepoB, MEIIAIOLIUX MOTYyYEHHUIO
MYHUILUIIAJIBHON YCIyTH HapaBHE ¢ APYTUMU JIMIAMHU.

HpI/I MpeaAOCTaBJICHUN MYHHLII/IHaHBHOﬁ yCiayru B3aHMOJICHCTBHUE 3asBUTEIIA CO

CIICHUAIMCTOM YIIOJTHOMOYCHHOI'O OpraHa OCYIIECCTBIISACTCSA IIPpHU JIMYHOM O6paIJ_[eHI/II/I 3asABUTCIIA:

JUISL TTOJTy4€HUs WH(OpMalLMK IO BOIIPOCaM MPEeAOCTaBICHHS] MyHUIIUIIAIbHOMN YCIIyTH;
JUTSL TIOJIaY U 3as1BJICHUS U JOKYMEHTOB;
JUIS IOJTY4eHusl HHPOPMAIIH O X0JI€ MPEI0CTABICHNS MyHUIUITAIBHON YCIIyTH;

AT ITOJTYyYCHUS pE3yJibTaTa NPEeaOCTaBICHUA MYHHHHHHHBHOﬁ YCIyru.

[TpoaOmKUTENBPHOCTD B3aUMOACUCTBHS 3asIBUTENIS CO CHELMATMCTOM YIIOJTHOMOYEHHOIO OpraHa
HE MOYET MPEBBILATE 15 MUHYT.

2.15.4.

[IpenocraBienne MyHuIMNaabHOM yciayru B MO®L[ BO3MOXKHO 0pH HaJIU4YHUH

3aKJIFOYEHHOTO COTJIAIICHHS O B3aUMOJECHCTBUN MEXAY YIIOJHOMOYEHHBIM opranoM u MOLI.



VYronHOMOYEHHBIM opraH obecreuynBaeT WH(POPMUPOBAHUE 3asABUTEICH O BO3MOXKHOCTH
MOJyYEeHHUsI MYHUIMIIATIBHOHN yciyru Ha 6a3e MOII.

B cnydae mnonmaum 3asBiIE€HHA O IIPEAOCTABICHUM MyHHMIMNAIbHOW yciyrn B  MOI]
HEIOCPEICTBEHHOE IIPEIOCTABIICHUE MYHHLMIIAIBHOU yCIIyT'" OCYLIECTBIISAETCS
YIIOJTHOMOYEHHBIM OPTraHOM.

2.16. Huble TpeOoBaHWS, B TOM YHCIE YYUTHIBAIOIIME OCOOEHHOCTU MPEAOCTABICHUS
MYHUILIUNIATBHONW YCIYTH MO SKCTEPPUTOPUATILHOMY MPUHIUITY U OCOOEHHOCTH MPE0CTaBICHUS
MYHUIIUIIAJILHON YCIYTU B DJIEKTPOHHOU opMe.

2.16.1. 3asBuTenb MpenoCTaBIAET JOKYMEHTHI B OpraH, OCYIIECTBIISAIOINN IIEPEBO IOMEILIEHNUS,
[0 MECTY HaXOXXICHHs IEePEBOAMMOTO TOMEIIEHHUS HerocpeAcTBeHHO nubo uepes MOI] B
COOTBETCTBUHU C 3aKJIFOYCHHBIM UMH B ycTaHOBIEHHOM [IpaBurensctBoM Poccuiickoin ®enepanuu
MOPSIKE COIIAIIEHUEM O B3aUMOJCHCTBUM.

2.16.2. 3asBuTenp BnpaBe oOpaTUTHCA 3a MPEAOCTABICHUEM MYHHIIMIIAIBHOM YCIYTU U MOJATh
JOKYMEHTBI, yKa3aHHble B NyHKTe 2.6.1 HacTosAUEro agMUHUCTPATUBHOIO pErjaMeHTa B
anekTpoHHoi (opme uepe3 EII'Y, PIII'Y ¢ wucnonb3oBaHHEM 3IEKTPOHHBIX JOKYMEHTOB,
MOJIMMCAHHBIX JIEKTPOHHOH TOJITUCKHIO B COOTBETCTBUU ¢ TpeOoBaHUAMHE DenepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 «O06 37€KTpOHHOW NOANUCH». YIOJIHOMOUYEHHBIH OpraH 00ecreunBaeT
MH(OPMUPOBaHUE 3asiBUTEINIEH O BO3MOKHOCTH MOJIYUYEHHS] MyHULIMIIaNbHOH yeiyru yepes EIITY,
PIITY.

Obpamenne 3a ycayroi uepes EIII'Y, PIII'Y ocymectBiasercs myTeM 3alojIHEHUS
UHTEpaKTUBHOH (popMbI 3asBieHus (popMUpOBaHUs 3aIIpoca O MPEeI0CTaBICHUN MyHUIIUTIATbHON
YCIIYTH, COJEpkKAHUE KOTOPOT0 COOTBETCTBYET TPeOOBaHUAM (DOPMBI 3as1BJICHUS, YCTAHOBIEHHON
HACTOSILUM aIMUHUCTPATUBHBIM PErJIAMEHTOM) (Jlanee - 3arpoc).

OOparenure 3asBUTENS B YIOJHOMOYEHHBIH OpraH YKa3aHHBIM CIIOCOOOM oOecrneunBaer
BO3MOKHOCTh HAIpPABJICHHUS W MOJTYYEHUsI OJTHO3HAYHOW M KOH(PUIEHIIMATBLHON MHpOpMaLNH, a
TaK)K€ IPOMEXKYTOUHBIX COOOIIEHMH M OTBETHOM HH(OpPMAIMM B 3JIEKTPOHHOM BHJIE C
HUCIIOJIb30BaHHUEM BHGKTpOHHOﬁ noArnucu B IMOPAAKE, MPEAYCMOTPCHHOM 3aKOHOAATCIBCTBOM
Poccuiickoit @enepanuu.

2.16.3. Ilpu npenocTaBlieHUH MYHUIMIMAIBHON YCIYrM B 3JEKTPOHHOW (opMe MOCPeICTBOM
EIITY, PIIT'Y 3asButemo o0ecreunBacTCs:

- IoJTyyeHue HHGOpMaIH O TIOPSAKE U CPOKAX MPETOCTABICHUS MyHUIIUNIAIbHOMN yCIyTH;
- 3aIIMCh HA IIPUEM B YIIOJHOMOYEHHBIN OpraH I [TOAAa4y 3asBJIEHUS U JOKYMEHTOB;

- (hopMupoBaHHe 3arpoca;

- IPUEM U PETUCTPALIHs] YIIOJITHOMOYEHHBIM OPTaHOM 3aIpoca U TOKYMEHTOB;

- I0JIy4EHUE pe3ynbTaTa IPEIOCTaBICHUS MyHUIUIIAIBbHON YCIYTH;

- IIOJIy4EHUE CBEICHUN O XO/I€ BBIIIOJHEHHUs 3a1poca.

[Tpu HampaBlieHUU 3ampoca KCIOJIb3YETCs MPOCTasi ANEKTPOHHAs MOANUCH, NMPU YCIOBUHU, UTO
JMYHOCTb 3asIBUTEJISI YCTAHOBJIEHA MPU aKTUBAILIUN YUETHOM 3aIUCH.



3. Cocras, 10CJIEA0BATEJIBHOCTh H CPOKHU BBINMOJIHEHHS aAMHHUCTPATHBHBIX NpoLeayp
(neiicTBHil), TpeOOBaHNs K MOPSAAKY X BbINOJTHEHHS], B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUS AAMMHUCTPATHBHBIX NpoLeayp (AelicTBUIi) B 3JIEKTPOHHOI1 (hopMme

3.1. UcyepnbiBaOmuii nepevyeHb AAMUHUCTPATUBHBIX NPOLEAYP

1) mpuem u peructpanus 3asBI€HUS U JOKYMEHTOB Ha IIPEIOCTABICHUE MYHULIUIIAIbHON
YCIIyTH;

2) (<¢dopMHpOBaHME W HANpaBICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuzanuu), Yy4YacTBYIOIIME B MPEAOCTABICHUH MYHHUIUIAIBHONH ycIyru (Ipu
HEOOXOMMOCTH);

3) yBenomJieHHME 3asBUTEISl O TMPEICTABICHUH JOKYMEHTOB M (WiM) WHOpManuwy,
HEOO0XOAMMO [T TPOBEACHHUS MEPEYCTPONCTBA U (WIIN) TIEPETNIAHMPOBKHU TIOMEIIEHUS B
MHOTOKBapTHPHOM JIOME;

4) MINPUHATHC PCHICHHA O IICPCBOAC HIIH 00 OTKa3e B IEPeBOJAC KUJIOTO IMOMCHICHUA B
HCXKHNJIO0C UIIK HEKHNJIO0I'O ITIOMCIICHHUA B )KHMJIOC IIOMCIICHUC,

5) BeI1aya (HampaBiIeHUE ) JOKYMEHTOB M0 pe3ybTaTaM MPEJ0CTABICHHS MYHUIIUIIATBEHON
YCIIYTH.

bnok-cxema npenocTaBieHuss MyHULIMNIAIbHOW yciyru mnpexacrasieHa B Ilpunoxenun Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. Ilpuem wu perucTpaums 3asiBJleHMs H [OKYMEHTOB Ha Iped0CTABJICHUE
MYHHUIHMIAJIbHON yCJIYyTH.

3.1.1.1. OcHoBaHueM Hauana BBIIOJHEHUS AJMUHUCTPATUBHOM NpPOLEAYpHl SBISIETCA
MOCTYIVIEHUE OT 3asBUTENs 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHUS
MYHUIIMTIAJIBHON yCIyTH, B yrosHomoueHHbIH opras, EINL, PIII'Y nu6o yepez M®II.

3.1.1.2. Ilpu nu4yHOM OOpalIeHUN 3asBUTEIS B YINOJHOMOYEHHBI OpraH CIEHUAINUCT
YIIOJTHOMOYEHHOTO OPTraHa, OTBETCTBEHHBIN 3a IPUEM U BbIIauy JOKYMEHTOB:

YCTaHABIIMBAET JINYHOCTD 3asiBUTENSI HA OCHOBAHUM JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro
JIUYHOCTb, IPEJICTABUTEIS 3asIBUTENS - HA OCHOBAHUU JIOKYMEHTOB, YIOCTOBEPSIIOIINX €T0
JIMYHOCTH U MOJIHOMOYUS (B cilyyae 0OpalleHus IpeCTaBUTENs);

IIPOBEPACT CPOK JIEHCTBUSA AOKYMCHTA, YAOCTOBCPAIOLICTO €TI0 JIMYHOCTL U COOTBETCTBUC
AAaHHBIX JOKYMCHTA, YAOCTOBCPAOMICTO JIMYHOCTL, JadHHBIM, YKA3dHHBIM B 3a4BJICHHUU O
corjizaCoBaHuu HCPCYCTpOﬁCTBa u (I/IJ'II/I) MEepCIIaHNUPOBKU IIOMCIICHUA B
MHOT'OKBAPTUPHOM JJOMEC U MPHUIIOKCHHBIX K HEMY JOKYMCHTAX.

B X04€ mpueMa JOKYMCHTOB OT 3adABUTCIIA WM YIIOJHOMOYCHHOI'0O MM JiMIa CICHUAIUCT,
OTBETCTBEHHBIN 3a IMPpUEM U BbIAa4y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3as4ABJICHUHA O NIEPCBOJAC MOMCIICHUA IMMOAAACTCA MPOUTCHUTIO,

2) B 3asBJICHUU O MEPEBO/IE MOMEIIECHUS YKa3aHbl (haMuiIus, UMs, OTYECTBO (IIOCJIETHEE -
MIpY HAJTMYUK) GU3NYECKOTO JIUIA JINO0 HAaUMEHOBAHUE IOPUAMUECKOTO JINLIA;



3) 3ad4ABJICHUC O IIEPCBOJAC MOMCIUICHUA MOAINMMCAHO 3adBHUTCICM HIIU YHOJIHOMOIIGHHBIP'I
MNpCACTAaBUTCIIb,

4) mpuiaraioTcsi JOKYMEHTBI, HEOOXOJMMBIC /JIsi MPEJOCTaBICHUS MYHUIUIAIbLHON
YCIIyTH.

[Ipu ycraHoBineHMHM (HAKTOB OTCYTCTBUA HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTh IIO
IPEJOCTABICHUIO KOTOPHIX BO3JI0XKEHA Ha 3asBUTEINIs, IIPU HECOOTBETCTBUHU IPEICTABICHHBIX
JIOKYMEHTOB TpPEOOBaHUSAM HACTOSILEr0 aJAMHHUCTPATUBHOIO pErIaMeHTa - YBEIOMIISET
3asBUTEJIA O BBIBICHHBIX HEJAOCTATKAX B MPEACTABICHHBIX JOKYMEHTAX U Ipe/ularaeT NpUHATh
MEPBHI 10 UX YCTPAHEHHUIO.

B cJIydac CCJIM 3asdBUTCIIb HACTAMBACT HA NPUHATHUH JOKYMCHTOB - IPUHUMACT NPCACTABJICHHBIC
3asABUTCIICEM JOKYMCHTBI.

B CJIydac €CJIM 3asiBUTCIIb CAMOCTOATCIIbHO PCHIWII IIPUHATH MEPLI 110 YCTPAHCHUTIO HCJOCTATKOB,
oCJIC UX YCTpaHCHHA IMOBTOPHO 06pamaeTc;1 3a IMpCaAOCTaBIICHUCM MYHHHHHaHBHOﬁ yCJIyru B
nopsaKe, NpeaAyCMOTPCHHOM HACTOAIINUM aIMHUHUCTPATHUBHBIM PETIIaAMCHTOM.

Ilo oxonuyanum npueMa 3adaBJICHHUA W IpHJIaracMblIX K HEMY JOKYMCHTOB, CICHHUAIUCT,
OTBETCTBCHHBIN 3a MpUueM IOOKYMCHTOB, BbLLAACT 3asABUTCIIIO PACIIMCKY B IMOJIYYCHHH OT HErO
JOKYMCHTOB, C YKA3aHUCM HX MNEPCUHA W OAThI UX IOJYYCHHUA YIIOJHOMOYCHHBIM OpPraHoM, a
TAaKXKE C YKa3aHUCM HCPCUYHA JOKYMCHTOB, KOTOPBIC 6YILYT MMOJIYYCHBI 110 MECKBCAOMCTBCHHBIM
3arpocam.

MakcuMaIbHBIN CPOK BBIIIOJIHCHHA a,I[MHHI/ICTpaTHBHOﬁ npoucaypsl 1o IMpueMy U perucTpanuu
3asBJICHUA O IIEPCBOJAC IMOMCHICHUS U MTPUTIOKCHHBIX K HEMY JOKYMCHTOB COCTABJISICT 1 pa60q1/1171
JACHB C MOMCHTA INOCTYIIJICHUSA 3adBJICHUS.

Kpurepuii npuHsTHS pelleHWsi: TOCTYIJICHUE 3asBJICHUS O INEPEeBOJAE IOMEIIEHUS U
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3yJ'IBTaTOM aﬂMHHHCTpaTHBHOﬁ mpoucaypsl ABJIACTCA IPUCM W PETUCTPAllUd 3asBJIICHUA O
MEpeBOJAC MOMCHUICHUA U NPUIIOKCHHBIX K HCMY NOKYMCHTOB.

I/IH(bOpMaIII/ISI O IMPUEMCE 3a4BJICHHA O IIEPEBOAC TIOMCIICHUS U ITPUTTOKCHHBIX K HEMY TOKYMCHTOB

¢ukcupyercss B CUCTEME DJIEKTPOHHOTO JOKYMEHTOO00OpOTa M (MJIM) KypHale perucrpanuu
YIIOJITHOMOYEHHOTO OpPTaHa, MOCJe Yero MOCTYMUBIINE JOKYMEHTHI TIEpeIatoTCsl TOJKHOCTHOMY
JAny 4jig paCCMOTPCHUA U HA3HAUCHUA OTBETCTBECHHOT'O MCITOJTHUTCIIA.

3.1.1.3. IlpuemM u peructpanus 3asBJICHUSA U JOKyMEHTOB Ha NPEAOCTaBICHUE MYHHUIIMIIAIBHOU
ycayru B (hopMe 31eKTpOoHHBIX JoKymeHToB yepe3 EIITY, PITT'Y.

[Ipu HampaBieHWM 3asBICHUS O TIEPEBOJIC TMOMEIICHHUS B JJICKTPOHHON (dopme (ITpH HATMYWN
TEXHUYECKON BO3MOXKHOCTH ) 3asBUTEIO0 HeoOxoaumo 3anoiaHuTh Ha ETITY, PIIT'Y snekTponHyto
dbopmy 3ampoca Ha MPETOCTABICHUE MYHHUIUTIATHHOW YCIyTd, MPUKPENUTh K 3asBICHUIO B
AJIEKTPOHHOM BHJI€ JOKYMEHTBI, HEOOXOIUMBIE JIJISl TPEIOCTABICHUS MYHUIIUITAIEHON YCITYTH.

Ha EIIT'Y, PIIT'Y pa3memaercst oOpa3elr 3amoTHeHHsI 2IEKTPOHHOM (OpMBbI 3asBICHUS (3ampoca).
dopmaTHO-JIOTHYECKas MpoBepka CcHOPMHUPOBAHHOTO 3asBICHHS (3alpoca) OCYIIECTBISETCS
ABTOMATUYECKH IOCIIE 3aMIOJTHEHHSI 3asBUTEJIEM KaXXI0T0 U3 TIOJIEH 2IIeKTPOHHOM (hOPMEI 3arpoca.

[Ipu BBISIBIEHUN HEKOPPEKTHO 3aMOJTHEHHOTO TOJS DJIEKTPOHHON (OpMEBI 3arpoca 3asBUTEIb
YBEOMIISIETCSI O XapaKTepe BBISBICHHOW OIMMOKM M TIOPSAJIKE €€ YCTPAHECHHsI MOCPEICTBOM
MH(OPMALIMOHHOTO COOOIIEHNUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.



CHCHI/IaJ'II/ICT, OTBETCTBEHHEIN 3a IIPpUEM 1 BblJa4y JOKYMCHTOB, IIPU IOCTYIUICHUU 3asABJICHUS U
JAOKYMCHTOB B 3JICKTPOHHOM BU/JC:

IPOBEPSIET SIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB U
UCKa)XeHHOW MH(POpPMAaLINY;

perucTpupyer  JOKYMEHTBI B CHCTEME  JJIEKTPOHHOIO  JIOKyMEHTO00OpoTa
YIOJHOMOYEHHOT'O OpraHa, B JKypHaje PErucTpaluu, B Cllydae OTCYTCTBHS CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTa;

(dhopMHUpYeT U HaMpaBJIACT 3asBUTEIIO dJIEKTPOHHOE yBenomiienue yepes EINTY, PIITY o
MOJIYYEHUU U PETUCTPALMU OT 3asBUTEJIS 3asBJICHUS (3ampoca) U KOMUN JOKYMEHTOB, B
Cllydya€ OTCYTCTBUSI TEXHHYECKOW BO3MOXKHOCTHM aBTOMATHYECKOTO YBEIOMIICHHS
sasButens yepe3 EINNY, PIIT'Y;

HaIpaBJIsICT HOCTYHI/IBH_II/Iﬁ MNaKeT JOKYMCHTOB HOJDKHOCTHOMY JIMIY YIHOJHOMOYCHHOI'O
opraHa ajid paCCMOTPCHUS U HA3HAYCHUA OTBCTCTBCHHOI'O UCITIOJITHHUTCIIA.

MakcuManbHbIi CPOK BBINOJHEHUS aMUHUCTPATUBHOM MPOLEAYPHI 110 IPUEMY U PETHCTPALUN
3asBJICHHSI O TIEPEBOIC TOMEIICHUS U MTPUIIOKEHHBIX K HEMY JJOKYMEHTOB B (JOpPME AIIEKTPOHHBIX
JOKYMEHTOB cOCTaBisieT | pabounii 1eHb C MOMEHTA MOJTyYeHHs TOKYMEHTOB.

KpnTepnﬁ NPUHATUA PCEHICHUA: TIOCTYIUICHUC 3adABJICHHUA O IMEPEBOAC IIOMCHICHUA U
MMPUTOKCHHBIX K HEMY JOKYMCHTOB.

P€3y.HI)TaTOM aI[MHHHCTpaTHBHOfI npoucaypsl sABJIACTCA NPHUEM, PErUCTpalusa 3asdaBJIICHUA O
MEPEBOAC MOMCHICHUA U NPUIIOKCHHBIX K HCMY NJOKYMCHTOB.

3.1.1.4. HpI/I HAaIlpaBJICHUU 3asABUTCIICM 3asIBJICHHUA U JOKYMCHTOB B ynOJIHOMO‘IGHHLIﬁ oprad
nocpeaACTBOM IIOYTOBOM CBSI3U CIECAAIUCT YIIOJIHOMOYCHHOT'O OpraHa, OTBETCTBEHHBIN 3a npuem
" BblJA9y JOKYMCHTOB!

IMPOBEPACT MPABUIIBHOCTb aAPCCHOCTHU KOPPECITOHACHIINH.

Omn604HO (HE 1O aJpecy) MpUCIaHHbIE MMChMa BO3BPAIIAIOTCS B OPraHU3AINIO TIOYTOBOM CBSI3U
HEBCKPBITHIMU;

BCKPBIBACT KOHBEPTHI, ITPOBEPACT HAJIMYUC B HUX 3adABJICHUA U JOKYMCHTOB, 00513aHHOCTh
10 IPCAOCTABJIICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIISA;

MIPOBEPSIET, YTO 3asBICHHME HAIMCaHO pa30opuuBO, (aMUIMM, MUMEHa, OT4YecTBa (IpH
HaJIM4YuM ), HANMEHOBAHUE, a/IpeC MECTa )KUTEIbCTBA, alPEC MECTOHAXOXKICHMSI, HATTHCAHBI
MOJIHOCTBIO;

MMPOBOAUT MECPBUYHYIO ITPOBECPKY IMMPEACTABICHHBIX KOIHi AOKYMCHTOB, HX COOTBCTCTBUC
,Z[CflCTByTOH.ICMy 3aKOHOAATCJIILCTBY, a TAKIKC NPOBCPACT, YTO YKAa3aHHBIC KOIMHUH 3aBCPCHBI
B YCTAaHOBJICHHOM 3aKOHOJATCIILCTBOM HOPSAOKE,

MIPOBEPSIET, YTO KOMUU JIOKYMEHTOB HE HMMEIOT IMOBPEKICHHI, HaIMuuEe KOTOPHIX HE
MO3BOJISIET OJIHO3HAYHO MCTOJIKOBaTh HUX COJEp)KaHHE, OTCYTCTBYIOT MOJYHUCTKH,
MIPUIHCKH, 3aU€PKHYTHIE CIIOBA, UCIIPABJICHUS.

MakcuManbHbIH CPOK BBITIOJTHCHUSA aIlMI/IHI/ICTpaTHBHOﬁ nmpoucaypsl 1o MpueMy U perucTpanuu
3asABJICHUSA O MEPCBOJAC IMOMCHICHHUA U IMPUIIOKCHHBIX K HEMY JOKYMCHTOB, IHOCTYIIMBIIHUX
MmocpcaACTBOM IMOYTOBOH CBA3U, COCTABJIACT 1 pa6oq1/1171 ACHb C MOMCHTA MOJIYYCHUA JOKYMCHTOB.



Kputepuii npuHSATHS pelleHHMs: TOCTYIJICHUE 3asABICHHUS O TEepeBOJAE IOMEIICHUS U
MPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraTroM agMUHUCTPaTUBHOM IPOLEAYPHI SIBISETCA IPUEM M PErUCTPALUS 3asBJICHUS O
IIEPEBO/IE IIOMELIEHUS U ITPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Hudopmarius o npueme 3asiBICHUS O IIEPEBO/IE€ TOMEIICHHSI U IPUIIOKEHHBIX K HEMY JOKYMEHTOB
dukcupyercss B cHUCTEME 53JIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIIOJHOMOYEHHOTO OpraHa, B
JKypHaJle perucTpallii, B Cllydae OTCYTCTBHUSI CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa.

B ACHBb PECrucCTpanmu 3asaBJICHUA O IICPCBOAC MMOMCIICHUA U MPHUIIOKCHHBIX K HCMY JOKYMCHTOB,
CIICIUaJINCT, OTBETCTBCHHBINA 3a nNpueM AOOKYMCHTOB, HNCPEAACT IOCTYIIUBIOIHNEC IOOKYMCHTHI
AJOJDKHOCTHOMY  JIMIY  YIIOJITHOMOYCHHOI'O oOpraHa g pacCMOTPCHUA W HA3HAYCHUSA
OTBCTCTBCHHOI'O UCITIOJTHUTCIIA.

3.1.2. ®opMupoBaHUEe U HANpPaBIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHu3alum),
Y4acCTBYIOIIHE B IPEIOCTABICHUHA MYHUILIUTIAJIbHOU yCIyTH (P HEOOXOAMUMOCTH).

OcHoBaHMeM JUId Hayaja aJMUHUCTPATUBHON MpoLENyphl SBISETCS HENpPEACTaBICHUE
3asiBUTEJIEM JIOKYMEHTOB, HPEJYyCMOTPEHHBIX MOANYHKTaMu 2, 3, 4 myHkTa 2.6.1 Hactosuiero
aJMUHHUCTPATUBHOI'O pErjaMeHTa.

I[OJ'I)KHOCTHOG JIMIO YHIOOJIHOMOYCHHOI'O OpraHa IIpU TIIOJYYCHHU 3adBJICHUA O IICPCBOJAC
MMOMCIICHHU U NPUIIOKCHHBIX K HEMY HOKYMCHTOB, IMOPYYaCT CIICHUAIUCTY COOTBCTCTBYIOLICTO
OTAcJIa MPOU3BCCTHU UX IIPOBCPKY.

B cnydae, ecnu crienualncTOM COOTBETCTBYIOLIETO OTAENAa OyIET BBIABICHO, YTO B IIEPEUYHE
IIPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, IPEIyCMOTPEHHbIE
NOANyHKTaMH 2, 3, 4 nyHkTa 2.6.1 HacTOSIEro aAMUHUCTPATUBHOTO PErJIaMEHTa, IPUHUMAETCS
pelieHue 0 HaIpaBJIEeHUU COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3a1pocoB.
Me:xBe10MCTBEHHBIE 3aIIPOCHI HAIIPABIISAIOTCA B CPOK, HE MPEBBIIAIONINHN 3 pabounx JHEH co THS
perucTpanuu 3asBICHHUS O IEpPEeBOJIe NMOMELIEHUS M IMPWIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIIS.

HanpaBnenue MeKBETOMCTBEHHBIX 3allpOCOB OCYILECTBISIETCS B OJIEKTPOHHOU (opme ¢
HCIIOJIb30BAHUEM E€IUHOW CHCTEMBI MEKBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJCHUCTBUS U
MOAKIIFOYEHHOM K HEH PEruoHaIbHOM CHUCTEMBI  MEXBEIOMCTBEHHOIO  AJIEKTPOHHOIO
B3aNMOJICHCTBHS.

CrenuanucT COOTBETCTBYIOILIETO OT/Ea, OTBETCTBEHHBIN 3a MOATOTOBKY JIOKYMEHTOB, 00s3aH
IPUHATH HEOOXOJIMMBbIE MEpbl JJI MOJIyY€HHsS OTBETa Ha MEXBEJIOMCTBEHHBIE 3allpoChl B
YCTaHOBJICHHBIE CPOKH.

B CIyda€ HC TIOCTYIUICHUS OTBCTAa Ha MEXXBEIOMCTBEHHBIN 3a1poc B CpPOK YCTaHOBHeHHBIﬁ
IMYHKTOM 263 AAMAHUCTPATUBHOI'O PpPCriIaMCHTA MNPUHUMAKOTCA MEPBI B COOTBCTCTBUU
MMOAITYHKTOM 3 ITYHKTAa 3.1 HaCcTOAMICTO AAMUHUCTPATUBHOTI'O PECIrIIaMCHTA.

Kpurepuii npuHATHA pelIeHMsi: HENPEACTABICHHE JOKYMEHTOB, MPEAyCMOTPEHHBIX
NOAMYHKTamMHu 2, 3, 4 myHkTa 2.6.1 HacTosAMEro aAMUHACTPATUBHOTO PETJIAMEHTA.

P C3YyJIbTATOM a,[[MI/IHHCTpaTI/IBHOﬁ npoucaypsl ABIIACTCA MOJIYUCHUC B paMKax
MCKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O B3aUMOACHCTBUS HAOKYMCHTOB (I/IX KON WIIN CBC,[[CHHfI,
COZACPpKAINXCA B HI/IX), HGOGXOI[I/IMLIX I IPpEAOCTABJICHUA MYHHLII/IHaHLHOﬁ YCJIYyIru 3aABUTCIILO,
100 MOJIy4YCHHUC HH(bOpMaLIHH, CBH,[[eTeJIBCTBy}OH_Ieﬁ 00 OTCYTCTBHUH B PACIIOPSIKCHUN OPraHOB



(opranuzanuii), y4acTBYIOIIHUX B IMPEIOCTABICHUN MYHHMIMIIAIBHOM YCIYTH, TOKYMEHTOB (UX
KOMUU WM CBEACHUN, COJCPKAIIMXCA B HHUX), HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHULIMTNIAJIbHON YCIIYTH.

q)I/IKCEII_[I/ISI pE3yjibTaTa BBIIIOJIHCHHUA aI[MHHHCTpaTHBHOﬁ npoucaypsl HEC MPOU3BOAUTCA.

3.1.3 IlpunsTHe penleHUsi 0 MepeBoje UM 00 OTKa3e B NepeBojie KUJIOr0 MoMelleHus1 B
HeKHJ10€e H HeKUJIOr0 MoMellleHHsl B JKUJ10e IoMelleHue.

OcHoBaHnMeM /Ui  Hayaja  aJMHUHUCTPATUBHOM  NPOLEAYpPHl  SIBISIETCA  IIOJIyY€HUE
YIOJHOMOYEHHBIM OpraHOM JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTosiero
aMMHHMCTPAaTUBHOIO PEIJIaMEHTa, B TOM YHUCJIE€ IO KaHajlaM MEKBEJOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aUMOJICHCTBHSA, THOO HH(pOPMAILIUHU, CBUACTEIbCTBYIOIIEH 00 OTCYTCTBHH B
pacnopsDKEHUH OpraHoB (OpraHu3aluii), y4acTBYIOLIMX B IPEIOCTABIECHUU MYHULIUIAIbHOU
YCIYrd, AOKYMEHTOB (MX KONHMHM WM COAEp)KALIMXCS B HUX CBEACHUM), HEOOXOIUMBIX [UIs
IPEJOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH.

OTBETCTBEHHBLIM 3a BBLIIIOJHEHHE aHMHHHCTpaTHBHOﬁ mpoucaypsl ABJIACTCA AOJIKHOCTHOC JIMIO
YIIOJHOMOYCHHOTO OpraHa.

Crnenuanuct  OT/AeNa/yImoTHOMOYCHHAsST KOMHUCCHSI MPOBOJUT  aHAIM3  MPEACTABICHHBIX
JOKyMEHTOB HAa HAJMYWe OCHOBAaHWUU IS TPUHATHS PCIICHUS, W IOATOTABIMBACT TPOCKT
pelIeHus 0 mepeBoJe Wil 00 OTKa3e B MEPEBOJE JKUIIOTO IMMOMEIIEHHS B HEXXHIIOE U HEXKHUIIOTO
MOMEIIEHUS B KHUIIOE MOMeIlleHrne o Gopme, yTBepKACHHON nocTtaHoBieHueM [IpaBurenscTBa
P® or 10.08.2005 Ne 502 «O6 yrtBepxkaeHuu (Gopmbl yBeJOMIIEHUS O TepeBoje (0Tkase B
MIEPEBOJIC) KHUIJIOTO (HEIKUJIOTO) IIOMEIIEHUS B HEXKUIIOE (JKUJIOE) TTIOMEIIICHUE.

[Tpu moctymiieHnH B yIOJIHOMOYEHHBIH OpraH OTBeTa OpraHa rocy/1apcTBEHHOW BJIACTH, OpraHa
MECTHOI'O CaMOYIpaBJIeHUsl JHOO IOABEIOMCTBEHHONW OpraHy rocydapCTBEHHOM BIIACTH WIIU
OpraHy MECTHOTO CaMOYIpaBJIE€HUS OpraHM3allid Ha  MEXBEIOMCTBEHHBIH  3aIpoc,
CBUJIETEJLCTBYIOMIET0 00 OTCYTCTBHM JOKYMEHTa M (WiIM) MHPOpMAIUH, HEOOXOIUMBIX IS
NepeBojia JKUJIOTO TOMENICHHSI B HEXKUJIOE MOMEIEHUE WIM HEKUJIOTO MOMEIIEHUS B KUJIO0e
MOMEILEHUE B COOTBETCTBUU C MYHKTOM 2.6.1 HAcTOSIIEro afMUHUCTPATUBHOTO PETJIaMEeHTa, U
€CJIN COOTBETCTBYIOIIMN JOKYMEHT HE IMPE/ICTaBJICH 3asBUTEJIEM M0 COOCTBEHHOIN MHUIIMATUBE,
YIIOJHOMOYEHHBII OpraH TOcje MOJy4YeHHUS YKa3aHHOTO OTBETa YBEJOMIIET 3asiBUTENS O
MOJIyYUEHUU TaKoro OTBETa, M IMpeajaraeT 3asBUTENI0 MPEACTaBUTh JOKYMEHT M (WIN)
uH(popMalnoo, HeoOXOauMble Ui IPOBEJIEHUS NEepeBOja JKUJIOr0 IOMEIIEHUS B HEXHIOe
MOMEILEHUE UM HEXHIIOTO MMOMEILEHHUS B KUJI0€ MOMEIIEHHE B COOTBETCTBUU C IMyHKTOM 2.6.1
HACTOSILEro aJIMUHUCTPATUBHOTO PETJIaMEHTa, B TEUEHHME NATHAAUATH pabouyMx aHEeH co IHA
HaIpPAaBJICHUS YBEJOMJICHUS.

HpI/I HCMIPCACTABJICHUU 3asABUTCIICEM JTOKYMCHTOB, HCO6XOI[I/IMLIX g [IpeaoCTaBJICHUA
MYHHHHHaHLHOﬁ yCiIyru, B YKAa3aHHOM CJiy4dac, CICHUAIUCT COOTBCTCTBYIOIICTO OTACIIA
MMOATOTaBJIUBACT IIPOCKT PCIICHUSA 00 oTkase B MNEPEBOJC XKUJIOro IMOMCHICHUSA B HCXKUIIOC
IMOMCIICHHE UJIHN HCKHIIOTO TIOMCEIICHHUA B )KHJIOC ITOMCIIICHHUCE.

Pemennie 00 oTkasze KMUJIOro MOMEUIEHHUS B HEXHIIOE MMOMEIIEHNE WM HEKUIIOTO MTOMEIICHUS B
KHUJIOE TIOMEIIEHHE JIOJDKHO COJepXkaTh OCHOBAaHUS OTKa3a C O0sM3aTeNbHOW CCBUIKOM Ha
HapyIICHHUS.

Pemenue o MEepeBOJAC NI 00 oTKa3e B NEPCBOJC KHUJIOT'O IMIOMCIIICHHUS B HEKNUJIOC TIOMCIICHUC NI
HCOXWJIOIrO0 IIOMCHIICHHA B JKHMJIOC IMOMCIICHHC TIIOAINMHMCBIBACTCA AOJDKHOCTHBIM  JIMIIOM



YIOJIHOMOYEHHOT'O OpPTraHa B ABYX AK3EMIUISIpaX U MEepeacTcs CIeUUaInuCTy, OTBETCTBEHHOMY 32
MpUEM-BbIIauy TOKYMEHTOB.

B ciywae mnpexncraBiieHusi 3asBiIEHHS O IiepeBoje nomemieHus uepes MOIL[ nokyMmeHT,
NOATBEPXKIAIONIMI TPUHATHE pelleHus, Hampasisercs B M®L], ecnu wHON cmocod ero
MOJIyYEHUS HE YKa3aH 3asBUTEJIEM.

MakcuManbHBI CPOK BBIMOJHEHUS aJIMUHUCTPATUBHOW MPONEAYPHl MPUHATHS PEIICHUS O
MepeBojie Wik 00 0TKa3e B MEPEBO/IE KUJIOTO MOMEIIECHUS B HEXKIIIOE U HEXKUJIOTO TIOMEIIICHHSI B
JKUJIO€ TIOMENICHHE HE MOXET TPEBBINIATh CpPOKa MATH JHEW €O JHsS MPEJCTaBICHUS B
VIIOJTHOMOYCHHBI OpraH JIOKYMEHTOB, OOSI3aHHOCTh [0 TPEICTaBICHUIO KOTOPBIX B
COOTBETCTBUHU C MYHKTOM 2.6.1 HACTOAIIEro aJIMUHUCTPATUBHOTO pPErjaMEHTa BO3JIOKEHA Ha
3asiBUTEIIS.

Kpurepuii npuHsTHsi pelieHMsi: Hanuyue (OTCYTCTBHE) OCHOBAaHMUW i OTKasa B
MPEOCTaBIICHUU MYHUIUMNAIBHON YCIYTH, MPEIyCMOTPEHHBIX IYHKTOM 2.7 HaCTOSIIETO
aIMHUHHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynpTaTtoM agMMHUCTPATUBHOM IpOLEAYpHl SBJISETCA IOCTYIUIEHHME K CIELUAINCTY,
OTBETCTBEHHOMY 3a IIPUEM-BbIJauy JOKYMEHTOB, PEIIECHUS O IIEPEBO/IE WIIM 00 0TKa3€ B [IEPEBOJIE
YKUJIOTO TIOMEIIEHUS B HEXKUIIOE M HEXKUIIOTO OMELLEHUS B )KUJIO€ [TOMEILIEHUE.

PesynbTatr BbINIOJNIHEHUS AMUHUCTPATUBHON MTPOLEAYPbl (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa, >KypHajle perucTpaLuy.

3.14. Bpigaua (HanmpaB/ieHHe) JOKYMEHTOB II0 Ppe3yJbTaTaM INpPeJ0oCTABJICHUSA
MYHHUIHMIAJIbHON yCJIYyTH.

3.1.4.1. Beigaua (HanpaBieHUE) JOKYMEHTOB 110 pe3ysbTaTaM MPeI0CTABICHNS MyHUIIMIIAIbHOM
YCIIYTU B YIIOJIHOMOYCHHOM OpTaHe.

OcHoBanuem AJI HavaJ1a MpoueaAyphl BbIAa4u JOKYMCHTOB SBJISICTCA HAJIMYNC C(i)OpMI/IpOBaHHLIX
AOKYMCHTOB, SABJISIIOIIUXCA PE3YJIbTATOM MTPCAOCTABIICHUS MYHHHHHaHBHOﬁ yCIyru.

s monydeHus pe3yabTaToOB MPEAOCTaBICHHUS] MYHUIMIAIBHON YCIyrd B OyMa)kHOM BHUJAE U
(unmu) N9 CBEPKM DJIEKTPOHHBIX OOPa30B JOKYMEHTOB C OpUTMHalaMu (IpU HampaBiICHUU
3ampoca Ha mnpenoctaBieHue yciayru uepe3 EIIY, PIITY (mpum Hanuuuu TEXHUYECKOM
BO3MO>KHOCTH ) 3asIBUTEIIb IPEIBABIISET CIAEAYIOIINE TOKYMEHTHI:

1) HAOKYMCHT, y,[[OCTOBCpSIIOH_II/Iﬁ JIUYHOCTD 3asABUTCIIA,

2) IOKyMEHT, MOATBEPKAAIOIINNA TOJTHOMOYHS MIPEACTABUTENS Ha ITOJIy4eHHUE IOKYMEHTOB
(ecu OT UMEHM 3asIBUTEINS IEHCTBYET IPEICTaBUTEIND);

3) pacmucka B MOJIYY€HUU JOKYMEHTOB (MIPH €€ HAIMYUU Y 3asBUTEIIS).

CHCL[I/IaJ'II/ICT, OTBETCTBEHHBLIA 3a npueM M" BbIAaYy JOKYMCHTOB, IIPpU BbIAAYC PpC3yJibTaTa
MMpeaoCTaBJICHUA YCIYI'M Ha 6YM8.)KHOM HOCHUTCIIC:

1) ycraHaBIuBaeT JTMYHOCTh 3aBUTENS JINOO €ro MpeICTaBUTENs;

2) MMPOBEPACT MPAaBOMOUUA NPCACTABUTCIIA 3asIBUTCIIA JEeHCTBOBAaTh OT UMEHU 3assBUTEILI
IIpU MOJIYYCHHUU TOKYMCHTOB,

3) BBIACT TOKYMEHTHI;



4) peructpupyet (HakT BbIJaYM JOKYMEHTOB B CHCTEME JICKTPOHHOTO JOKYMEHTO000pOTa
YIIOJIHOMOYE€HHOI'O OpraHa U B )KypHAaJIe pErucTpaluu;

5) oTKa3bIBaeT B BblIa4ye pe3yiIbTaTa IPEeJOCTaBICHUS MyHULIMIIAIILHON YCIYTH B CIIy4dasixX:

- 3a BBIJAYCH JIOKyMEHTOB OOPaTHUJIOCH JIUIO, HE SBIISIONIEECS 3asiBUTEIEM (€To
MIPECTABUTEIIEM);

- o0paTUBIIEECs JHUIO OTKA3aJI0Ch MPEIBSIBUTH JOKYMEHT, YIOCTOBEPSIOLINI €ro
JIMYHOCTb.

B cnydae nmojmauu 3asBUTENIEM TOKYMEHTOB B 2JIEKTPOHHOM BuUJie ocpeactBoM EINY, PIITY u
YKa3aHUW B 3alpOCe O TOJYYCHHH PE3yJIbTaTa MPEIOCTABICHUS YCIYTH B 3JIEKTPOHHOM BHJE,
CIIEIIUAJIUCT, OTBETCTBEHHBIN 3a IPHEM M BbIJIaYy IOKYMEHTOB:

1) ycraHaBIuBaeT JIMYHOCTD 3asBUTENS JINOO €ro IPeICTaBUTEIS;

2) IIPOBEPACT IIPABOMOYUS ITPCACTABUTCIIA 3asABUTCIIA JEUCTBOBATh OT UMEHU 3asBUTEIIS
IIpU MOJIYYCHHUU TOKYMCHTOB,

3) cBepseT AMEeKTPOHHBIE 00pa3bl JOKYMEHTOB € OpUIHMHAIaMH (IIPU HAIPaBJIEHUH 3a1poca
U JOKYMEHTOB Ha npenocrasienue ycayru yepes EIIY, PIITY;

4) yBeIOMJISIET 3asIBUTEIIS O TOM, YTO PE3yJIbTAT IIPEIOCTABICHNS MyHUIIUIIAIBHOMN YCIyTH
Oyner HampaieH B juuHbld kabuner Ha EIII'Y, PIII'Y B ¢opme 31meKkTpoHHOTO
JOKYMEHTA.

[Ipy ycCTaHOBIEHUM PACXOXKACHUN SIEKTPOHHBIX OOpPa30B [OKYMEHTOB, HAMpAaBICHHBIX B
JNIEKTPOHHOU (QopMe, C OpUTHHATIAMH, PEe3yJIbTaT MPEAOCTABICHUS YCIYT'M 3asBUTENI0 HE
Hanpasisiercs uyepes EIIIY, PIIT'Y, o uem cocraBisercs akT.

B cnyuae, eciiu mpUHATO pellieHHE O EPEBOJIE WM 00 OTKa3€ B MEPEBO/IE KUIJIOTO TOMEIEHUS B
HEKWJIOE W HEXKWIONO NMOMEUIEHUS B KUJIOE MOMELICHHE, JTAHHOE PEIICHUE CKaHUPYETCA U
HarpaBisietcs: 3asButento depe3 EINY, PIII'Y nubo HampasmsieTrcss B popMe JIEKTPOHHOTO
JIOKYMEHTA, MOAMUCAHHOTO SJIEKTPOHHOW MOANKCHIO B JUYHBIA KaOuHeT 3asButens Ha EINTY,
PIIT'Y.

JlaHHOE pereHne BBIIAETCS UM HAIpaBISIeTCS 3asBUTENIO HE TIO3HEE YeM uepe3 TpU pabodmx
TTHSL CO JTHSI TMPUHSATHUS TaKOTO PEIICHHs] U MOXET OBbITh 00’KalloOBaHO 3asBUTEJIEM B CyJIcOHOM
MOPSIZIKE.

MakcuManbHBI CPOK BBITIOJHEHUS] JTAHHOW aJIMUHHUCTPATUBHOW TMPOIEAYpPhl COCTaBIseT 3
pabouux AHS CO JIHSA TPHUHATHS PEHICHUsT O MEepeBOJie WM 00 OTKa3e B IMEPEBOJE KHIIOTO
MTOMEIICHUS B HEXKWIIOE U HEXKMIIOTO TOMEIIEHHS B KUJIO€ TTOMENIEHHUE.

Kpurtepuii npuHATHA pelleHusi: PUHATHE PELICHHUs O MEepeBojie WK 00 OTKa3e B MEPeBOjIE
YKUJIOTO TIOMELEHUS B HEXKUIIOE M HEYKUJIOTO TOMEILLEHUS B )KMIIO€ ITOMEILIEHUE.

Pe3ynbTaToM agAMUHHUCTPATUBHOW MPOIEAYPHI SIBISETCS BbIJa4a WM HAIPABICHHUE MO aJpecy,
yKa3aHHOMY B 3asBieHuu, Jub6o uepes MODILI, EII'Y, PIII'Y 3asBurento HTOKyMEHTa,
MOATBEPKIAIOIIETO MPUHITUE TAKOTO PEIICHUS.

P C3YyJIbTAT BLIITOJIHCHHUA a[[MHHHCTpaTHBHOﬁ npoucaypsl (I)I/IKCI/IpyCTCSI B CUCTCMEC BJICKTPOHHOI'O
I[OKYMCHTOOGOpOTa YIIOJTHOMOYCHHOI'O OpraHa U B )KYPHAJIC pCrucCTparuu.



4. ®opMblI KOHTPOJISI 32 UCIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopamok OCyHIECTBICHHMS TEKYIIEro KOHTPOJS 3a COONIOJCHHEM | HCIOJHECHHEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMHM  TIOJIOKEHUW HACTOAIIETO0 aIMUHUCTPATUBHOTO
periaMeHTa M WHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTAHABIWBAIOIIUX TpPEeOOBaHUS K
MIPEIOCTABICHUIO MYHUIIUIIAILHON YCITYTH, a TAK)Ke MPUHATHEM MU PELICHUH.

Tekymmii KOHTpPOJb 3a COOJIOJEHHEM U HCIOJIHEHHEM JIOJDKHOCTHBIMHM  JIMLIAMHU
YIIOJTHOMOYEHHOT'O OPTraHa ydyeTa IOJI0XKEHUHI JaHHOTO aIMUHUCTPATUBHOIO pErilaMeHTa U HHBIX
HOPMATUBHBIX IPaBOBBIX AaKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHUS K MPEJOCTaBICHHUIO
MYHULIMIIAJIBHOW YCIIYTH, @ TaKKe NPUHATHEM HMHU pEIIeHUi (Hanee - TeKyIUd KOHTPOJIb
JESTEIbHOCTH) OCYIIECTBISAET JOKHOCTHOE JIMLIO YIIOJTHOMOYEHHOI'O OpraHa.

Texymmii KOHTPOJIb OCYIIECTBIISCTCS IYyTEM MPOBEACHHS IIPOBEPOK COOIIOACHUS U UCTIOTHEHUS
JOJDKHOCTHBIMU  JIMIIAMU U COTPYJHUKAaMH IOJIOKEHUH HACTOALIEr0 aJMUHUCTPATHBHOIO
periaMeHTa M HWHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOIUMX TpeOOBAaHUA K
IPEJOCTABICHUI0 MYHULIUIIATBHON YCIYTH.

4.2. ITopsAnoK ¥ NEpUOAUYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK ITOJIHOTHI
¥ KQ4eCTBa MPEOCTABICHUS MYHHUIIMITATBHON YCIyTH, B TOM YHCIIE TOPSI0K U POPMBI KOHTPOJIS
3a MOJHOTOW U Ka4€CTBOM IPEAOCTABIICHHUS] MyHULIMIIAIBHON YCIIYTH.

KoHTpoIb 32 TOJTHOTOM M Ka4eCTBOM IIPEI0CTABIICHUSI MYHUITUTIAJIBHON YCIIYTH BKIIFOUAET B Ce0s
NPOBE/ICHUE TMPOBEPOK, BBISIBIICHUEC W YCTPAHECHUE HAPYIICHUW TpaB 3asBHUTENCH, MPUHITHE
pelICHH W TOATOTOBKY OTBETOB Ha WX OOpaIlCHHS, COICpIKAIIME XKaloObl Ha JIECHCTBHS
(Oe3nelicTBUE) COTPYAHUKOB.

[TpoBepkH MOMHOTHI U KauecTBA MPEAOCTABICHUS MYHUIMIIAIBHON YCIYIH OCYILECTBISAIOTCS Ha
OCHOBaHUU PACIIOPSKEHUIN YIIOJTHOMOYEHHOTI'O OpraHa.

[TpoBepkr MOTYT OBITH MJIAHOBBIMH U BHETIJIAHOBBIMH.

HOpHI[OK U TMCPpUOANUYHOCTb INIAHOBBIX IIPOBCPOK  YCTAHABJIMUBAIOTCA PYKOBOIAUTCIICEM
YIOJHOMOYCHHOTO OpraHa.

[Tpu mpoBepke paccMaTprBaIOTCS BCE BOIIPOCHI, CBA3AHHBIE C MPEAOCTaBICHUEM MYHULIUIIATbHON
yciyru (KOMIUIEKCHBIE IPOBEPKH ), MIIM OT/AEIbHBIE BOIPOCH! (TEMAaTUYECKUE MPOBEPKH).

BHerutaHOBBIE TIPOBEPKU MPOBOAATCS Ul MPOBEPKH (hakTa yCTpaHEHHsI paHee BBISIBICHHBIX
HapyILIeHUH, a TaKXKe B CiTydae MOoIydeHus kanod Ha neiicTBus (6e3neiicTBre) COTPYTHUKOB.

[TpoBepku Takxe MPOBOJATCS IO KOHKPETHOMY OOpaIeHUIO 3asBUTEIIS.
[TeproaAMYHOCTH OCYIIECTBICHHUS MIJIAHOBBIX ITPOBEPOK - HE PEKE OJJTHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTD JOKHOCTHBIX JIMILI, YIIOJTHOMOYEHHOTO OpPIraHa 3a pEelIeHUs U IEeHCTBUS
(Oe3neiicTBuUE), MPUHUMaEMbIe (OCYIIECTBIIsIEMbIE) UMH B X0/I€ IPEIOCTABICHUS MyHUIUITATILHON
YCIIYTH.

Ilo pe3ynpraraM mpOBEPOK B CIIy4ae€ BBISBICHUS HApPYIIEHWWA IIOJO0XKEHUNW HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIaMEHTa MU WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEJOCTaBICHUIO MYHULIMINAIbHOW YCIYTH, BHHOBHBIE COTPYAHHKH U
JIOJKHOCTHBIE JINIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHMHM C 3aKOHOJATENBCTBOM Poccuiickon
@®enepan. COTpPYAHMKH, OTBETCTBEHHBIE 3a IIPUEM 3asBICHMA W JIOKYMEHTOB, HECYT



MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB M IMOpsiAKa MpueMa U PEerucTpanuu
JIOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHBIE 3a IOJrOTOBKY JOKYMEHTOB, HECYT II€pCOHAJIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsAKA 0(POPMIICHHS TOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a Bblauy (HampaBieHHE) JOKYMEHTOB, HECYT IMEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHUE TIOPSAKA BbIJauU (HApaBIeHUs) TOKYMEHTOB.

JloJDKHOCTHOE — JIUIO,  TOJMHCAaBIIee  JTOKYMEHT, C(QOPMHUPOBAaHHBIA IO  pe3yJbTaTaMm
IIPEIOCTABIEHUS MYHHUIMIAIBHON YCIYrM, HECET IE€PCOHAJIbHYI0 OTBETCTBEHHOCTH 34
IIPABOMEPHOCTh IPUHATOIO pEHIEHHs M Bbllady (HAIpaBJIEHHWE) TaKOTO JOKYMEHTa JIMILY,
IIpeJICTaBUBLIEMY (HAllpaBUBILLIEMY) 3as1BJICHUE.

IlepconanbHasi OTBETCTBEHHOCTh COTPYJHUKOB M JIOJDKHOCTHBIX JIMI[ 3aKpEIUIAeTCS B HX
JOJKHOCTHBIX MHCTPYKLHUAX B COOTBETCTBHH C TpeOOBaHHMSIMH 3aKOHOJATeNbcTBa Poccuiickoit
®enepanuu.

4.4. TlomoxeHus, XapakTepusymomue TpeOOBaHHA K TOPSAKY Hu (opMamM KOHTpOJIS 3a
IIPEIOCTABIEHUEM MYHULIMIIAIILHOM YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX 00bEAMHEHUN
Y OpraHU3aLNM.

KoHTpob 3a MCIIOJIHEHHEM JaHHOTO aIMHHHUCTPATUBHOTO PETJIAMEHTA CO CTOPOHBI TPAXKJIaH, UX
00BEIMHEHUI Y OpPTraHU3alUi SBJISIETCS CAaMOCTOSITEIIbHON (POPMOIT KOHTPOJISL M OCYIIECTBISCTCS
IyTEeM HamNpaBjCHHUs OOpAalICHUH B YIIOJHOMOYCHHBIM OpraH, a TakKe IMyTeM O0XKaloBaHUs
neiictBuil (0e3melCTBUSI) U pEIIEHUH, OCYIIECTBISEMBIX (IPHUHATHIX) B XOJ€ HCIIOJHEHUS
HACTOSIIET0 aJIMUHHCTPATUBHOTO periiaMeHTa. ['paskaaHe, MX OOBCIMHEHUS M OpraHH3aluu
BIIPaBE HAIPABIATh 3aMCUaHMsl M TPEAIOKEHHS IO YIy4IICHUIO KayecTBa W JOCTYITHOCTH
MPEIOCTABIICHUS MYHUIIATIATLHON YCIYTH.

5. JocyneOHblii (BHecy1eOHbIIT) MOPSIA0K 00:KaJ0BAHMS PellleHuil U JeiicTBUii
(0e3eiicTBUS) OPraHOB, MPEIOCTABISIOIIMX MYHUIIUNIAJbHBIE YCJIYTH, a TAKKE HX
AOJIKHOCTHBIX JIMI

5.1. Nndopmarus sl 3aMHTEPECOBAHHBIX NUI] 00 MX MpaBe Ha JocyleOHoe (BHeCyaeOHOe)
o0xanoBaHue AeiicTBuii (6e3aeicTBys) U (WIK) PEeLIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0/I€
MPEIOCTaBICHUSI MyHUIIUTIATHHON YCIYTH (Janee - )kanoda).

3asBUTENM HUMEIOT TPaBO MOAATh KAJIO0y Ha pelieHue W jeiicTBue (Oe3neicTBHe) opraHa,
NPEOCTABISIONIETO MYHUIIUIAIBHYIO YCIYTY, JJOJDKHOCTHOTO JIUIIA, TIPEIOCTABIISIONIErO
MYHUIUIAIBHYI0  YCIYI'y,  MYHUIUIAIBHOIO  CIY)XKAallleTOo,  PYKOBOAUTENS  OpraHa,
MPEIOCTABIISIONIETO MYHUIIUITATBHYIO YCIIYTY.

XKanoba nmonaercs B nucbMeHHOU (popme Ha OyMa>kHOM HOCHTEJNE, B 3JIEKTPOHHOM (popmMe B OpraH,
IIPEIOCTABIISAIOMNN MYHULIUIIAIBHYIO YCIIYTY.

Kanoba Ha pemenus u aeiictsus (6e3eiicTBre) oprana, NpeJoCTaBIsIONIEr0o MyHHUIIUIAIbHYIO
YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, NPeIOCTaBISIOIIEr0 MYHUIUMIAIBHYIO — YCIYTY,
MYHHUIMIIAJBHOTO CITY’KAIlero, PyKOBOJAWTENS OPraHa, MPEIOCTaBISIOIIEr0 MYHULUIIAIbHYIO
yCIIYTy, MOKET OBITh HampaBiieHa 1o noure, yepe3 M®DII, ¢ nucrnonas3oBannem nHGoOpMaImoHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «/HTepHeT», O(UIIMAILHOTO caiiTa OpraHa, MpeIoCTaBIIsIOIIEro
myHununansayto yeayry, EINIY, PIII'Y, a takke MoXeT ObITh MPHUHATA MPU JUYHOM IIpUEME
3asIBUTEIIS.



3asiBUTENIb MOKET OOPATUTHCS C 7KajI000ii, B TOM YUCIIE B CIEAYIOMIMX CIy4asX:
1) Hapy1IeHHEe CpOKa PErUCTpaLMK 3a1poca O MPEAOCTaBICHUY MYHUIIMIIAIILHON YCIIyTH;
2) HapylIeHHUE CPOKA MPEIOCTABICHUS MYHUIIUITAILHON YCIIyTH;

3) TpeGoBaHue y 3asBHTENS JOKYMEHTOB WM HWHPOPMAIUU JTHOO OCYIIECTBICHUS
JNEUCTBUM, IPEICTABICHUE WIA OCYIIECTBICHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM  akTaMu Poccuiickon ®enepauuu, HOPMATHUBHBIMU
MIPaBOBBIMU aKTamMu cyObekToB Poccuiickoit denepariy, MyHUIUIAIBHBIMU IPABOBBIMU
aKTaMHM JUIS IPENOCTABICHUS MYHULIUIIAJIBHON YCIYTH;

4) oTkaz3 B TIpUEME JOKYMEHTOB, IMPEIOCTaBICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoii ®enepanuu, HOPMaTHUBHBIMU
MpaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanny, MyHUIIUNIAIbHBIMUA TPABOBBIMU
aKTaMu JJIsl IPEeJOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH, Y 3asBUTEIIS,

5) OoTKa3z B MPENOCTaBICHUW MYHUIIMIIAIBLHON YCIYyTH, €CJId OCHOBAaHMUS OTKa3a HE
MIPEIYCMOTPEHBI (PeiepaIbHBIMHU 3aKOHAMH M IPUHSITHIMU B COOTBETCTBUU C HUIMH UHBIMH
HOPMAaTUBHBIMU NpaBOBbIMH akTamu Poccuiickon ®denepanuu, 3aKOHAMU U WHBIMHU
HOPMATHBHBIMH  TIPAaBOBBIMH  akTamMu  cyObekToB  Poccuiickoit ~ ®Dexpepanuu,
MYHHUILIMIIAJbHBIMHA IPABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asIBUTEIIS MIPH MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH IJIAThI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MNpaBOBbIMU akTamu Poccuiickonn ®denepauuu,
HOPMAaTUBHBIMH  TPaBOBbIMU  akTaMu  cyObekToB  Poccuiickoit ~ denepauuu,
MYHULUIAJIBHBIMU IPABOBBIMH AKTaMU;

7) OTKa3 opraHa, IpeOCTABIIAIOLIET0 MYHUIUNAIBHYIO YCIYTY, HOJKHOCTHOIO JIMLA
Oprasa, MpeaoCTaBIIAIOIIEr0 MyHUIIUIIAIBHYIO YCIIYTY, MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHUKAa MHOTO(YHKIMOHAILHOTO LEHTPa, OpraHu3aluii, IpeyCMOTPEHHBIX YacCThIO
1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210, uaum uMX paOOTHUKOB B HCIIPaBJICHUU
JONMYUIEHHbIX MMM OINEYaTOK W OIMIMOOK B BBIAAHHBIX B PE3y/lbTaTe IMPeIOCTABICHUS
TOCYJapCTBEHHON WM MYHUIMNAJIBHOM YCIYyTrd JIOKYMEHTax JUOO0 HapylleHue
YCTaHOBJIEHHOTO CPOKA TaKHUX MCIIPABJICHMI;

8) HapyIIeHHe CpOKa WM MOPSJIKA BBLAAYHM JOKYMEHTOB [0 Pe3yJIbTaTaM Mpea0CTaBICHHS
MYHULUIIAJIBHON YCIYTH;

9) mnpuOCTAaHOBJICHHE TIPENOCTABICHUS MYHUIMMAIBHOW YCIYTH, €CJIHM OCHOBAaHMS
MPUOCTAHOBJICHUSI HE TMPETyCMOTPEHBbI (efepalbHBIMA 3aKOHAMU W TPHUHSATHIMH B
COOTBETCTBMM C HUMHM HWHBIMH HOPMAaTUMBHBIMH IIPaBOBBIMM akTaMu Poccuiickon
@denepanuu, 3aKOHAMH M WHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit denepanuy, MyHULMNIATBHBIMA IIPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3assBUTEINS NIPH MPEIOCTABICHUN MYHUIMIIAIBHON YCIYTH JOKYMEHTOB
Wi uHGOpMaIuu, OTCYTCTBHE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINUCH MPU
IEpBOHAYAJIbHOM OTKa3€¢ B IPHUEME JOKYMCHTOB, HCO6XOJII/IMBIX IJI IpEAOCTaBIICHUS
MYHULUIIAJIBHON YCIIYTH, 3a HCKIIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX ITYHKTOM 4 4acTH
1 crareu 7 @enepanbHoro 3akoHa N 210- @3.



JKamoba momkHa comepKath:

1) HauMeHOBaHuE opraHa, MPeJOCTABISIOUIEr0 MyHUIIMIIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIIa OpraHa, MPeAOCTABISIONIET0 MYHHIMIAIBHYIO YCIyry, JUOO MYHHIMIAIBHOTO
CITy’KaIlleTro, pelIeHus U AeicTBUs (0e3AeliCTBIE) KOTOPBIX 00KaTYIOTCS;

2) damMunio, MMs, OTYECTBO (IIOCIIEAHEE - IPU HAJTUYHMHN), CBEICHHS O MECTE )KUTEIHCTBA
3asBUTENS - (prU3MYecKoro Jmia JuO0 HaMMEHOBAaHHE, CBEACHUS O MECTE HAaXOXKICHHUS
3asBUTEJIS - FOPUINYECKOTO JIUIIA, a TAK)Ke HoMep (HOMepa) KOHTAaKTHOTO TenedoHa, aapec
(anmpeca) 21€KTPOHHOM MOYTHI (TIPH HAIMYWHU) U MTOYTOBBIH aJpec, MO KOTOPHIM JIOJIKEH
OBITh HAIPABJICH OTBET 3asBUTEIIIO;

4) cmegeHuss 00 OOXayeMbIX pEIICHUAX H JAeWcTBHUSIX (Oe3MelCTBUHM) oOpraHa,
NPEJOCTABIISAIONIETO  MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEOCTABIISIONIETO MYHHIIMNIAIBHYIO YCIYTY, JIM00 MYHHUIIMITATBHOTO CITYXKAIIETo;

5) IOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asSBUTEb HE COIJIACEH C PEIICHUEM U JIeHCTBUEM
(Oe3nelicTBUEM) opraHa, MPEJOCTABISIONIET0 MYHULMIAIBHYIO YCIYTY, ITOJKHOCTHOTO
JUIa OpraHa, MPeIOCTABISAIOIIET0 MYHULUMNAIBHYIO YCIYry, JIMOO MYHHIIMIAIBLHOTO
CITy>KallEero.

3asiBUTENIEM MOTYT OBbITh MPEACTABIEHBI JOKYMEHTHI (IIPU HAIUYUH ), TOATBEPKIAIOILIUE T0BO/IbI
3asgBUATEINS, TN00 UX KOIINH.

5.2. Opran MeCTHOTO CaMOYIPaBJICHUS, OpraHU3allMU U YIOJIHOMOYEHHBIE HA PACCMOTPEHHE
XKaoObl JIMIIa, KOTOPBIM MOXET OBITh HamlpaBlieHa jKajo0a 3asBUTENI B J0CYACOHOM
(BHECYZIEOHOM) MOPSIIIKE.

KanoOrl Ha perieHus, aeicTBus (0e31eMCTBYS) JOKHOCTHBIX JIUI] pACCMAaTPUBAIOTCA B IOPSIKE
U cpokH, ycraHoBieHHble denepanpHblii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust oOpanieHui rpaxaad Poccuiickoit @eneparuny.

5.3. CiocoObl nH(pOpMHUPOBaHUS 3aIBUTENEH O MOPSAIKE MOIaYN U PACCMOTPEHUS KaoObl, B TOM
yuciie ¢ ucnoab3oBanuem EIITY, PIITY.

He no3anee qus, caenyroniero 3a IHEM IPUHSTHS PELLIEHUs, 3asBUTENI0 B MUCbMEHHOHN QopMme H,
[0 JKEJIAHWIO 3asBUTENS, B DJIEKTPOHHOM (oOpMe HampaBiieTcs MOTHBHPOBAHHBIH OTBET O
pe3ysbTaTax pacCMOTPEHMS KaI00bI.

B CJIydac IMpHU3HaHUA JKAITOO0BI nmoAiexarnien YAOBJICTBOPCHHUIO B OTBETC 3aABUTCIIIO JACTCA
I/IHq)OpMaI_II/ISI 0 ﬂeﬁCTBHHX, OCYHICCTBJIACMBIX OPraHoOM, HNPCAOCTABIIAOIINM MYHUIUIIAIBHYIO
yCiayry, B LCIIAX HE3aMCIJIUTCIIBHOTO YCTPAHCHHS BBIABJIICHHBIX HapymeHI/Iﬁ IIpu OKa3aHUUn
MYHHHHHaHLHOf/'I YCIyru, a TaKKC INPHUHOCATCA HN3BHHCHHUA 34 JOCTABJICHHBIC HCYILO6CTB2[ )51
YKa3bIBACTCA I/IH(I)OpMaI_II/I}I 0 JaJdbHEHIIuX ﬂeﬁCTBHHX, KOTOPBIC HCO6XO,Z[I/IMO COBCPHIUTH
3asABUTCIIIO B LCIIAX IMOJTYYCHHUA MYHHHHHaHLHOﬁ YCIIyru.

B cnydae npusHaHus >kanoObl He MOJIEkKaIleH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO JAIOTCA
apryMEHTHPOBAHHbBIE Pa3bsICHEHUSI O MPUYMHAX MPUHATOrO PEHIeHMs], a Takxke MHpopManus o
nopsiike 00anoBaHusl IPUHATOTO PELICHHUS.

B ciydae ycTaHOBIIEHUS B X0JI€ MJIH IO Pe3y/IbTaTaM pacCMOTPEHHS kKaJloObl TPU3HAKOB COCTaBa
aMMHHMCTPATUBHOIO IPABOHAPYIIEHMs] WIM MPECTYIUIEHUS JOJKHOCTHOE JIUIO, HAJIEJICHHbBIE
MOJTHOMOYHMSIMH TI0 PAcCMOTPEHHIO Kajlo0 He3aMeUIMTENIbHO HANpaBisIOT HMMEIOLIHecs
MaTepHalbl B OpraHbl IPOKYpaTyphl.



5.4. TlepeyeHb HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIUPYIOMIUX TOPSIOK JTOCYACOHOTO
(BHECYHEOHOTO0) 00KATOBaHUS PEIICHUN U JAeiicTBHii (0€31eliCTBUS) OpTraHa, MPEA0CTaBISIONIETO
MYHHIIUIIATBEHYIO YCIIYTY, a TAK)KE €r0 JTOJDKHOCTHBIX JIHII.

[Topsimok gocynebHOro (BHECYyAeOHOr0) OO0KajloBaHWS PENICHWA W JeHCTBUU (Oe3mercTBuUA)
opraHa, MpeIOoCTABJIAIONIET0 MYHHUIMNAIBHYIO YCIYry, a TakXe ero JOKHOCTHBIX JIUI,
PYKOBOAMTENSI YIOJIHOMOYEHHOTO OpraHa Jjubo coelnuagucTa YIOJIHOMOYEHHOTO OpraHa
ocyiecTBisiercsi B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-D3, mocTaHOBIECHUEM
IIpaButensctBa Poccuiickoit ®enepaunu ot 16.08.2012 No 840 «O mnopsanke mnogayu |
pacCMOTpeHHsI Kajno0 Ha peuieHus | AcicTBUA (Oe3meiicTBue) (deaepaibHBIX OPraHoB
WCIIOJTHUTENIbHOM BJIACTU U MX JTOJDKHOCTHBIX JIUI, ()eiepalibHbIX TOCYAapCTBEHHBIX CIyXalllUX,
JOJKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX BHEOWKETHBIX (oHmoB Poccuiickoit ®Penepanuu,
rOCy/IapCTBEHHBIX KOPIIOpalWi, HaJEJICHHBIX B COOTBETCTBHM C (elepajbHbIMU 3aKOHAMU
MOJIHOMOYMSIMU 110 TIPEJOCTaBICHHUIO TOCYJapCTBEHHBIX YCIYyr B YCTAaHOBIEHHOH cdepe
JEeSTENIbHOCTH, U UX JOJDKHOCTHBIX JIUI, OpraHu3aluid, MpeayCMOTPEHHBIX YacThto 1.1 cTatbu 16
®enepanbHOro 3akoHa «O0 opraHu3aluy NpeaoCTaBICHHs TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX
yeIyr», W HuX pabOTHHKOB, a Takke (YHKIUOHAIBHBIX IEHTPOB MPEIOCTABICHUS
TrOCY/IapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT U KX pAOOTHUKOB).

6. Oco0eHHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX nNpoueayp (aeiicreuii) B MPI{

6.1. IlpenocraBnenne MyHUUMNAIbHOM ycayru B MOIL] ocymiecTBiasieTcss HpU HaIUdUU
3aKJIFOYEHHOT'0 COIVIAIIEHHs O B3aUMOJECHCTBUN MEXKY YIIOJTHOMOYEHHBIM opranom u MOI1.

6.2. OcHOBaHMEM JUIsl Hayajia MPeJOCTABJICHUS MYHUIMIAIBHON YCIyTU SIBISETCS OOpalieHue
3asBuTelis B MOLI, pacnonokeHHbI HAa TEPPUTOPUN MYHULIUIIAJIBHOTO 00pa30BaHus, B KOTOPOM
IIPOXKUBAET 3asIBUTEIb.

6.3. UnpopmupoBaHue 3asiBUTEIEH O MOPSAAKE NPEAOCTABICHHUSI MyHUIIMNIAIbHOH ycinyru B ML,
0 XOJI¢ BBINIOJIHEHHS 3a1poca O IMPEIOCTaBICHUN MYHUIIUIIAIBHOW YCIIYTH, II0 UHBIM BOIIPOCAM,
CBSA3aHHBIM C IIPEJOCTABIICHUEM MYHULUIIAIBHON YCIYIHM, a TakKe KOHCYJbTHUPOBAaHUE
3asBUTEIIEH O MOpPAAKE MPEAOCTaBICHUs MyHULMNAIbHOU yciyru B MO®L] ocymecTsisercs B
COOTBETCTBUM ¢ TpaduxoM padotsl MOII.

6.4. Ilpuem 3asgBlIeHUN O NPEAOCTaBICHUMM MYHMIMIAJIBHOW YCIYTM M HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

HpI/I JIUNYHOM O6paI_I_[eHI/II/I 3ajdABUTCIIA B M(DI_[ COTPYAHUK, OTBETCTBEHHBIH 3a pueM JOKYMCHTOB!:

- YCTaHABJIMBAET JIMYHOCTD 3asIBUTENSI HA OCHOBAHUHU JJOKYMEHTA, YAOCTOBEPSIOIIErO €ro
JIUYHOCTB, IPEJICTABUTEIS 3asIBUTENIS - HA OCHOBAHUU JIOKYMEHTOB, YIOCTOBEPSIIOIINX €T0
JUYHOCTH U MOJIHOMOYHS (B ciTyyae 0OpaleHus ero npeacTaBUTes);

- IPOBEPACT MMPECACTABIICHHOC 3ad4BJICHUC U NOKYMCHTBI Ha IPCIMCT:
1) TCKCT B 3asABJICHUU MMOAHACTCA MPOUYTCHULIO,

2) B 3asBIIGHUU yKa3aHbl (paMUJIUs, UMS, OTUECTBO (TOCIIEIHEee - MPU HATUYUN)
(bu3n4eckoro auna 1M00 HaUMEHOBAHHUE IOPUIMUECKOTO JIULIA;

3) 3asBJICHUC MMOAINNCAHO YIIOJIHOMOYCHHBIM JIMIIOM;

4) npuioKeHbl JOKYMEHThI, HEOOXOIUMBIE JUIsl IPEAOCTaBICHNUS MYHUIIUTIAIBHOMN
YCIIyTH;



5) COOTBETCTBHE AAHHBIX IOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asBJICHUH U HEOOXOIUMBIX JOKYMEHTAX;

- 3aMOJIHSET CBEACHHS O 3asBUTENC M MPEJCTABICHHBIX JIOKYMEHTax B
aBTOMAaTHU3MpOBaHHOU nHPopMarmonHou cucreme (AVC M®II);

- BBIJIACT PACIKCKY B MOJIyY€HUU JOKYMEHTOB Ha MPEIOCTaBIICHUE YCIYTH,
chopmupoBarnyo B AUC MODI];

- UHQOPMHPYET 3asBUTENII O CPOKE IPEIOCTABICHUS MYHHIUIAIbHOM
YCIYTH, CIOcO0ax TMoNlydyeHHs: HWHPOPMALUU O XOAE HCIIOJIHEHUS
MYHULUIIAJIBHON YCIYTH;

- YBEJAOMJISICT 3asABUTEIS O TOM, 4YTO HEBOCTPEOOBAHHBIC JTOKYMEHTHI
xpanarcs B MO®I[ B teuenue 30 naHe#, mociie 4Yero MepenarTcs B
YIIOJTHOMOYEHHBII OpraH.

6.5. 3asgBieHHEe U JOKYMEHTBI, IIPUHSTHIE OT 3asBUTENS Ha MPEJOCTaBICHHE MYHHUIMIAIbHOU
yCIIyTH, NEPEaloTCsa B YIOJIHOMOUYEHHBIM OpraH He no3aHee 1 pabodero 1HA, ClIEAYIOIIETO 3a
JTHEM PEeruCTpalliy 3asBICHHUS M JOKyMeHTOB B MOILI, mocpeacTBoM JTUYHOTO oOpamieHus 1o
COIIPOBOJIUTEIILHOMY PEECTpPY, COIAEpXkKAIeMy JaTy U OTMETKY O Iepenade, opopMIECHHOMY B
JIBYX IK3EMILIspax.

VYkazaHHblii peecTp 3aBepsercs coTpyaHukomM MOIl u mepemaercs  crieUUaNIKNCTy
YIIOJTHOMOYEHHOTO OpTaHa Mo/l OIIHUCh.

OnuH 3K3eMIUISp COIIPOBOAUTEIBLHOTO PEECTPA OCTAETCS B YIIOJTHOMOUYEHHOM OPraHe U XpaHUTCS
KaK JIOKyYMEHT CTPOTrOM OTYETHOCTH OTAEIBHO OT JUYHBIX €N, BTOpou - xpaHutcs B MOLI. B
3as1BJICHUU MPOU3BOAUTCSA OTMETKA C YKAa3aHUEM PEKBU3UTOB PEECTPa, IO KOTOPOMY MHEPEAaHbI
3asBJICHUE U JJOKYMEHTBHI.

6.6. Bpinaua 3asBUTENIO pe3ysbTaTa MPeJOCTABICHUS MYHUIUNAIBHOW YCIYrM, B TOM YHCIE
BblJlaya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTele, MOATBEP)KIAIOIINX COAEp)KaHUE SJIEKTPOHHBIX
JIOKYMEHTOB, HanpaBieHHbIX B M®DIL] o pe3ynpraTam npeaocTaBleHUs] MyHUIIUIAIbHBIX YCIyT
OpraHamy, MpeJOCTaBIAIOIMME MYHULUOAIbHBIE YCIYT'H, a TakXke BblAada JOKYMEHTOB,
BKJIIOYas COCTaBJIEHWE Ha OYMa)KHOM HOCHUTENIE U 3aBEPEHHUE BBIMHCOK U3 MH(POPMALMOHHBIX
CHUCTEM OPraHOB, IIPEIOCTABIISIOIINX MYHULIMIIAIBHBIE YCIIYTH.

[Tpu oOparieHuy 3asiBUTENS 3a MPEIOCTABICHUEM MYyHUIIMNAIBHON ycinyru yepe3 M®L] Bbaua
pe3ynbTara NpeoCTaBICHUS] MyHUIIMIAIBHON YCIIYTH OCYIIECTBIISETCS IPU JTMUYHOM OOpaIieHuu
B MO®II.

6.6.1. OTBETCTBEHHOCTH 3a BbIIa4y PE3yJIbTaTa MIPEIOCTABIECHUS MyHUIIUIIAIBHON YCIYIH HECET
corpyaauk M®ILI, ynonaomoueHHbII pykoBogurenem MOLI.

6.6.2. JIns nmonmydeHus: pe3ysibTaTa MpeI0CTaBICHUs MyHUIUNAIBHON ycinyru B M®L] 3agaButens
MPEABSIBISIET JOKYMEHT, YIOCTOBEPSIONIUNA €ro JIMYHOCTh M PAacIHCKy. B ciydae oOpamieHus
NPEACTAaBUTECIA 3aABUTCIIA  MPEACTABIIAIOTCA JOKYMCHTBI, YAOCTOBEPAIOMIUME JIMYHOCTH H
MOATBCPKAAOMIUE IMTOJTHOMOYMA IMPEACTABUTEIIA 3adBUTECIIA.

Cotpynnuk M®ILI, oTBETCTBEHHBIN 3a BbIAaUy JOKYMEHTOB, BbIIAET JOKYMEHTBHI 3asBUTEIIO U
peructpupyetr ¢akt ux Beigaun B AUC MOILI. 3asBurtens moATBepx)AaeT (akT MOIydeHUs
JIOKYMEHTOB CBOEH MOJAINMKCHIO B pacnucke, koropas octaercsa B MOLI.



HeBoctpeboBannbie 1okyMeHTHI xpaHsaTcss B M®DII B reuenue 30 qHEl, mocie 4ero nepeaaroTcs
B YIIOJIJHOMOYEHHBIN OpTraH.

6.7. Unbie nericTBusi, HEOOXOAUMBIE JUIsl IPEIOCTABICHUS MYHULIUIIAILHON YCIIYTH, B TOM YUCIIE
CBSI3aHHBIC C TPOBEPKOH AECHCTBUTEIBHOCTH YCHJICHHON KBaTH(PHUIHMPOBAHHON 3IIEKTPOHHOMN
MOJIKUCH 3asBUTEISI, UCIIOJIB30BaHHOM P 00paIleHu! 3a OJy4YeHHEeM MYHHUIUIAIbHOM yCIyTH,
a TAK)K€ C YCTaHOBJICHUEM IIEPEYHS CPEACTB YAOCTOBEPSAIOIINX LHEHTPOB, KOTOPBIE JOIYCKAKOTCS
JUTSL UCTIOJIb30BAHMS B IIEJISIX OOecreueHusl yKa3aHHOM MPOBEPKH U OMPEEIIAIOTCS HA OCHOBAHUU
YTBEPKAAEMON YIIOJTHOMOYEHHBIM OpraHoM Io corjacoBanuio ¢ @enepanbHoil cimyKO0M
6e3omacHoct Poccuiickoit ®enepauuu  wMozenu yrpo3 0Oe3omacHOCTH HHGOpManuu B
MH(OPMALIMOHHON CHUCTEME, HCIONb3yeMON B IENsAX IpueMa OoOpalleHHil 3a MOJydeHUEM
MYHUITUTIAJILHOMN YCIyTy U (WIH) IPEA0CTaBIICHHs] Takoi yciayru, B MOIL] He mpeaycMOTpeHBI.

6.8. locynebHoe (BHecyneOHOE) oOkajmoBaHHME pelieHW U neicTBuil (6e3metictBus) MO,
corpyaHuka M®I] ocymiecTBisiercs B MOpsiIKE, IPEIyCMOTPEHHOM IYHKTOM 5.1 HacTosiero
aJMMHHUCTPATUBHOTO PETJIaMEHTA.



[Tpunoxenue Ne 1

K a/IMUHHCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTABICHUS MYHULIMTIIAJIbHON YCIIYTH
«lIepeBo KUIOTO IMOMEILIECHUS B
HEXXHIIOE ITIOMEIICHUE U HeXKHUIIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

BJIOK-CXEMA
NPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTH «IIEPEBOJ ’KHUJIOT'O
INIOMEIIEHUSA B HEXKUJIOE HIOMEIEHUE U HEXKHJIOI'O
INOMEIIEHMUA B ) KUJIOE IIOMEIIIEHUE»

3agaBuUTENID

!

<

HpI/IGM " pEerucTtpanmd 3adBJICHHUA U JOKYMCHTOB Ha IMPEAOCTABIICHUC MYHHHHHaHBHOfI
yciyru 1 pabouuit 1eHb

!

HpI/IH}ITI/Ie peuieHus O NEPEBOJAC NI 00 OTKase B MEPCBOAC KUJIOTO ITOMCIICHHUA B HEKNUIIOC
1 HCXHJIOI'O IMOMCIICHUS B XXHUJI0C IIOMCIICHUC 45 JTHEN

!

Boiaua (HanpaBieHue) JOKYMEHTOB 10 pe3yibTaTaM MPeI0CTaBIECHUS MyHUIIUITAIbHON
yciyrd 3 pabouux JTHS

!

3asgBUTEID




[Tpunoxenue Ne 2

K aIMUHHACTPATUBHOMY PErIaMEHTY

IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

«IlepeBoj1 KUIOTO MOMEIIECHUS B HEXKUIIOE TTIOMEILICHHE
1 HCXKXHUJIOIO IIOMCIICHUS B KHUJIOC ITIOMCIIICHUC»

IIpaBoBble OCHOBaHUSI NPEIOCTABIEHUSI MYHUIIUNIAJBHON YCIyTH

«l'[epenoz[ JKHJI0I0 IMMOMEIICHUS B HEKHJI0€ MOMEIICHHUE U HEXKUJIOTO ITIOMEIICHHUA B 2KHUJI0€C
NMOMCEIIICHHUE» ()Ia.]'[ee — MYHMIUIIAJIbHas yc.ﬂyra)

[IpenocraBieHre MyHUIIUIIAILHON YCITYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:
- Kunuuaeim Konexcom Poccuiickoit denepaimu;

- penepanbubiM 3aKk0HOM OT 27.07.2010 Ne 210-®@3 "OO6 opranuzanuu npeaocTaBIeHUS
roCy/1apCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT";

- nocta"oBieHueM [IpaBurenscrBa Poccuiickoit deneparuu ot 26 ceHTs0ps 1994 1. Ne
1086 "O rocynapcTBeHHOM xunuiHON nHcnekuu B Poccuiickoit deneparnun';

- nocranoBieHueM IlpaBurensctBa Poccuiickoit ®@enepamuu ot 10 aBrycra 2005 Ne 502
«O0 yTBepxkaeHnn (HopMbl YBEIOMIICHHS O IEpPeBOIE (OTKA3€ B MEPEBO/IE) JKUIIOTO
(HEXKHIIOTO) TIOMEIICHHS B HEXIIIOE (KHIIOE) IIOMEIIEHUE» - PACTIOPSKCHHEM
ITpaButenscTBa Poccuiickoit denepaunu ot 17 nexadbps 2009 r. Ne 1993-p "O6
YTBEPKICHUH CBOJIHOTO MEPEYHS IEPBOOUYEPETHBIX TOCYIAPCTBEHHBIX U
MYHUIUIIATBHBIX YCIIYT, MPEOCTABISIEMBIX B JIEKTPOHHOM BHUIE";

- MHBIMHW HOPMATUBHBIMHU dKTaMHU OPraHOB MCCTHOI'O CaMOYIIpaBJICHUA, HA TCPPUTOPUHA
KOTOPBIX MPEAOCTABIACTCA MYHUIIUITIAJIbHASA YCIIyTra



[Tpunoxenue Ne 2

K aIMUHHACTPATUBHOMY PErIaMEHTY

IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

«IlepeBoj1 KUIOTO MOMEIIECHUS B HEXKUIIOE TTIOMEILICHHE
1 HCXKMJIOTO IMTOMCIICHUSA B KUJIOC ITIOMCIIICHUEC»

®opma 3asiBJIeHH O NMPeJOCTABIeHUN MYHMIHNAJIbHON yCJIyru

KOMY:

(HauMeHOBaHME YNIOJHOMOUYEHHOTO OpraHa UCIIOIHUTENIbHON BIACTH
cyowekTa Poccuniickoit @enepanny nim oprana MECTHOTO CaMOYITIPaBIICHHS)
OT KOI'O:

(monmHoe naumenosanue, MHH, OI'PH ropunndeckoro nura)

(kxoHTaKTHBIH TenedoH, 3JEeKTPOHHAS 110YTa, TIOYTOBBIH aapec)

(pamuust, UMs1, OTYECTBO (TIOCIEHEE - TIPH HATMYUH),
JaHHBIE JOKyMEHTA, yIOCTOBEPSIOIIETO JTNIHOCTb,
KOHTaKTHBIH Telne(oH, aapec IEKTPOHHOW MOYTHI YIOJTHOMOUYCHHOTO JIMIIA)

(maHHBIE TIPEICTABUTEIS 3asIBUTEIIS)

3ASIBJIEHUE

0 IIEPEBOJIE KUJIOT0 MOMEIIECHUS B HEKUJI0€ MOMECIIEHUE U HEKHUJIOTO IIOMEIICHUA B JKUJI0€

noMeIeHue

[Tpomry mpe1ocTaBUTh MyHULIUIIAIBHYIO YCIYTY

B OTHOIICHHUHU NMOMCIICHUA, HAXOAAIICTOCA B

COOCTBEHHOCTH

(st pu3HYECKUX UL UHANBUAYANBHBIX pennpuauMareneii: MO, 1oKkyMeHT, yA0CTOBEPSIOMNN JIMYHOCTh: BU/T
nokymenra nactiopt, UHH, CHUJIC, OI'PHUII (asns mHAMBUITYadbHBIX TPEANPHHAMATENEH ), IS FOPUINICCKAX
JIUI: TIOJTHOE HauMeHOBaHue opuandeckoro nuna, OI'PH, MTHH

PaCIOJIOKEHHOTO TIO aJIpecy:

(ropon, ynuia, IpOCIIEKT, MPoe3, MepeyIIoK, mocce) , (Ne KBapTHpEI, (TeKyllee Ha3HauYeHNe ITOMeIeHUs (00mas
TUTOINA/Ib, KHJIas TOMEIIeHHUS) (KII0e/HeKMIIOE) TUIOMIa Ib) U3 (KUIOT0/HEKUIIOT0) TIOMEIIEHHS B
(Hexunoe/xkuinoe) (Hy>)KHOE TIOAYEPKHYTH)

IToammce

JlaTa

(pacumdpoBka momnucu)




[Tpunoxenue Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTABICHUS MYHULIMTIIAJIbHON YCIIYTH
«lIepeBo KUIOTO IMOMEILIECHUS B
HEXXHIIOE ITIOMEIICHUE U HeXKHUIIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

YTBEPX/IEHA
[TocranoBneHueM
[IpaBuTenwcTBa Poccuiickoi
denepanuu

ot 10.08.2005 Ne 502

D®OPMA
YBeOMJICHHS 0 mepeBoje (0TKa3e B epeBo/ie) sKUJI0ro (HeKuIoro)

NMoMellleHUs B HeXKUI10e (3KUJ10€) ToMeleHne

Komy
(pammms, MIMS, OTIECTBO — JUIA TPAXKIAH;
MIOJTHOC HAUMCHOBAHHE OPTaHU3AI[HH —
JUTSI FOPUTUYECKIX JIHIT)

Kyna
(TIoYTOBEII MHACKC U azipec
3asBUTEIIS COIIACHO 3asIBJICHUIO
0 TepeBoJie)

YBEJOMJIEHUE

0 nepenoje (0TKa3e B epeBo/ie) JKUJI0ro (HeKHI0ro)

NMoMelleHUs B HeXKU10€e (ZKUJ10€) ToMeleHne

(HOJ'IHOC HaUMMCHOBAaHHUEC OpraHa MECTHOI'O CaMOYIIPABJICHUS, OCYIICCTBIIAOIICTO IIEPEBOJ HOMCHICHI/ISI)

paccMOTPEB MPEACTABICHHBIE B COOTBETCTBUU C YacThIO 2 cTaThi 23 JKununiHoro koaekca
Poccuiickoit deneparuu JOKYMEHTHI O IEPEBOIE TTIOMEIIECHHS OOIIEH TUTOIIAIbI0 KB. M



HaAXOJIAIIET0Cs O aJIpecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIN CEJILCKOTO HOCGJ’IGHI/Iﬂ)

(HanMeHOBaHUE YIHUIIBI, IIOMIAH, IPOCIIeKTa, OyIbpBapa, mpoe3a 1 T.11.)

Hom , kopnyc (BiajieHue, CTpOeHue) , KB. , I3 )KUIJIOTO (HEXHUJIOTO0) B HEXKUITOC(PKUIIOE )
(HEeHYXKHOE 3aUEePKHYTh) (HEeHY»XHOE 3a9ePKHYTb)

B LICJIAX UCIIOJb30BaHUA ITIOMCIICHUS B KAYCCTBE

(BI/IL[ HCIIOJIB30BAaHUA IIOMCHICHUS B COOTBCTCTBHHU C 3asABJICHUCM O nepeBOL[e)

PEILINJI ( ):

(HaI/IMeHOBaHI/Ie aKTa, faTa ero NPpUuHATHA U HOMep)

1. ITomemenne Ha OCHOBaHHUH MPUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB!:

a) MEepPEeBECTH U3 KUJIOTO (HEXKUIIOT0) B HEeXMII0€ (KUiIoe) 0e3 MpeiBapUTENIbHBIX YCIOBHIA;
(HeHyY»KHOE 3a4EePKHYTh)

0) mepeBecTU U3 KUIOTO (HEXKHMIOT0) B HEXUII0€ (KUIIOE) TIPU YCIOBHH MPOBEJICHUS B

YCTAHOBJICHHOM TTOPSJIKE CJIEAYIOIINX BHIOB paldoT:

(niepeueHb pabOT MO EPEYCTPOICTBY

(TeperIaHupOBKe) MTOMETICHHS

WJIM UHBIX HEOOXOUMBIX pabOT MO PEMOHTY, PEKOHCTPYKIIMH, PECTaBpaIliK IIOMEIICHNUS) .

2. OTka3arthb B MEpCBOJC YKA3aHHOTO ITOMEIICHHUA U3 KUJIOT'O (He)KI/IJ'IOFO) B HC)KHIIOC ()KI/IJ'IOG) B

CBs3HU C
(ocHOBaHMe(s), ycTaHOBIICHHOE YacThio | cTatbu 24 XKunumiaoro koxekca Poccuiickoit deneparmm)

(IOJKHOCTB JIHLIA, TTO/IUCABIIETO YBEIOMIICHHUE) (monnuce) (pacirpoBKa MOINUCH)

13 2 20 F_

M.II



